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AHHOTALIMA
padoyeil nporpaMMbl y4eOHO JUCHHUILTHHBI
b1.B.25.02 «bu3Hec-npouecchl 1 J0KYMEHTAIMOHHOE o0ecriedeHue esiTeJIbHO-
CTH NpeanpUATUs (OPraHu3amum)»

JJIS1 MOATOTOBKHU OakasaBpa no Hanpapjennio 38.03.01 Dxonomuka,
HANPABJIEHHOCTH. «JKOHOMHKA HM(POBOro npeanpusiTus»,
«bu3Hec-apxMTeKTypa, y4eT U (PUHAHCHD)

(kBanmuukanus BBITYCKHUKA — OaKajaBp)

Lenab ocBOeHMs AUCHUIIMHBI: HAYYNUTh CTYJEHTOB OPraHU30BBIBaTH PabOTy C J0-
KyMEHTaMH, MPUMEHATh COBPEMEHHbIE MH()OPMAIMOHHO-KOMMYHHUKAIIHOHHBIE TEX-
HOJIOTUU Ji1 paboThl ¢ JOKYMEHTaMH, B TOM YHCJIE AJsl €€ ONTUMHU3ALUU U TOBBI-
neHus: 3p(HEKTUBHOCTH; OPTaHU30BaTh TEKYILIEe XPAHEHHE JOKYMEHTOB M 00paloT-
Ky JeJ1 JUIsl MOCTEAYIOIIEr0 XpaHEHUS!.

MecTo TUCHUNJIMHBI B Y4eOHOM IUIaHe: TUCIUIIINHA BKIIOYEHA B YaCTh YY€OHOTO
miaHa, GoOpMHPYEMYI y4aCTHHKaMU OOpa3oBaTEIbHBIX OTHOIICHHUH I10 HaIpaBJe-
auro noarorosku 38.03.01 DxoHoMHKa.

TpeOoBaHusi K pe3yJbTarTaM OCBOEHHMSI JMCIHUILUIMHBI: B PE3yJIbTAaT€ OCBOCHMS
JTUCHUIUIMHBL (OPMHUPYIOTCS clieyromue KommneTeHun (uaaukatopsl): [TKamo-1.1;
[IKamo-1.2; IIKano-1.3; I1Kamo-2.1; 1IKano-2.2; I1IKamo-2.3; I1Kamno-3.1; ITKamno-
3.2; I[IKamo-3.3.

Kpartkoe coaepkaHue QMCHUIUVIMHBI: CUCTEMA JOKYMEHTAIMOHHOTO OOECHeueHHUs
YIOPABJICHUS MPOLIECCAMH, TPUHIIMIBI OPraHU3alUU TOKYMEHTO000pOTa MPOIIECCOB,
TEXHOJIOTHUS padOThl ¢ JOKYMEHTaMHU, aBTOMAaTU3alMs JOKYMEHTOOOOpOTa Mpoliec-
COB, MOJXOJIbl K BHEAPEHUIO CUCTEM 3JIEKTPOHHOI'O JTOKYMEHTOOOOpPOTa MPOLIECCOB,
ATambl Pa3BUTUA M KIIACCHI CHCTEM JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa IMPOIECCOB,
0030p COBPEMEHHBIX CHCTEM aBTOMAaTH3allM1 IPOLIECCOB.

OO0mas TPy10eMKOCTh THCHUIUINHDBI: 72/2 (4ackl/3a4. €11.), B TOM 4Hcie 4 Jaca
IIPAKTUYECKOM MOJATOTOBKHU.

ITIpoMesKyTOYHBIN KOHTPOJIb: 3a4ET C OLICHKOM.



1. lleanb ocBOeHNSI AUCHUILIHHBI

[lempro ocBOEHUS AUCHUIUIMHBI «bH3HEC-TIPOLECCHl M JTOKYMEHTAMOHHOE
o0ecriedueHre ACSITeNbHOCTH TPEANnpUsITUa (OpraHU3allK)» SBISETCS HAYYUTH CTY-
JEHTOB OPraHU30BBIBAaTh pa0OTy C JOKYMEHTaMH, IPUMEHATh COBPEMEHHbIE HH(OP-
MaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU HJsi pabdOThl C JOKYMEHTaMH, B TOM
YHClie AJsl €€ ONTUMU3AIMH U TMOBBIIIEHUS YQ(PEKTUBHOCTH; OPraHU30BaTh TEKYyIIee
XpaHEHUe TOKYMEHTOB U 00pabOTKy JeN JUIs MMOCIEAYIOMIEro XpaHeHUSI.

2. MecTo IMCHUIJIMHBI B Y4eOHOM Mpoliecce

Huctumnna «busHec-mipoiieccbl U JOKYMEHTAIIMOHHOE OOecreueHue Jes-
TEJILHOCTH MPEANPUATHs (OpTraHU3aIMK)» OTHOCUTCS K YacTH y4ueOHOro IuiaHa, gop-
MHUPYEMOTr0 y4YaCTHUKaMH 00pa3oBaTelbHbIX OTHOWIEHUH bioka 1 «/lucuumimunel
(Momymn)y». Juctumummaa «bu3HEC-porecchl W JOKYMEHTAIIMOHHOE O0eCTieueHne
NEATESTLHOCTH MPEANPUATHSI (OpPTaHU3AINH )» PEATH3yeTCS B COOTBETCTBHH C Tpebo-
BanusMu PI'OC, npodeccronanbHbXx cTranaapToB (07.002 «CrienuaanucT Mo opraHu-
3aIIMOHHOMY W JIOKYMCHTAIIHOHHOMY OOECIICUCHUIO YIPABJICHHS OpraHu3aruein,
08.002 «byxrantep», 08.037 «busnec-ananmutuk», 08.043 «OxoHOMHUCT TIpeaTPHSI-
s, 13.013 «Crnenunanuct no 300texuun», 13.017 « Arponom»), OIIOII BO u yue6-
HOTO TutaHa o Hanpasienuto 38.03.01 Dxonomuka.

[IpeamiecTByOmMUMHA KypcaMH, Ha KOTOPBIX HEMOCPEICTBEHHO Oa3zupyercs
TUCIUTIINHA «BU3HEC-TIPOIIECCHl U JIOKYMEHTAIIMOHHOE 00ecreueHne aesaTeIbHOCTH
npeanpuatus (opranuzainuu)» sistorcs «HopmatuBHo-mpaBoBasi 6a3za B cdepe
AJIEKTPOHHOTO JIOKYMEHTO0000poTay, «IludpoBbie TEXHOIOTHUN B arpapHOil IKOHOMHU-
Ke» U JIp.

HucuunnuHa «busHec-mponiecchl W JTOKyMEHTAllMOHHOE oOecrevyeHue mes-
TEJLHOCTU MPEANPUATUs (OPraHU3AIMH)» SIBISETCS OCHOBOIOJATAIOMIeH I U3yue-
HUS CICIYIONUX TUCIUTUINH. « DKOHOMHKA TPEINPUATHS (OpraHu3aIimn)y», «Mapke-
TUHDY, «MeHemxkmMenT», «DuHanch), «CUCTEMBI AIEKTPOHHOTO JOKYMEHTO00O0pOTa
B POCCUICKOM HH(OPMAIIMOHHOM MIPOCTPAHCTBE» U JIP.

OCOOEHHOCTHIO TUCIUTUIAHBI SBJSETCS MPAKTUYECKOE MPUMEHCHUE HABBIKOB
KOMaHJTHOM pabOThl ¢ MPUMEHEHUEM CIECIHAIBHBIX MU(PPOBBIX CUCTEMBI, TTPUKIIAI-
HBIX IPOTPaMM U KOPIIOPATUBHBIX MPUIIOKEHU, a TAK)KE UCIIOIH30BaTh MPOIICCCHBIN
MOJXO0/ K pa3pabOTKe M OLIEHKE OOOCHOBAHHBIX OPraHU3aIMOHHO-YIIPABICHYECKUX
pEIIeHH, UCTIONB3YI0 ITU(PPOBEIE TIATHOPMBI OPTaHU3AIUH.

Pabouast mporpamma auctuIuMHbl «bU3HEC-TIPOIIECCHI U JOKYMEHTAIIHOHHOE
oOecrieueHue JeTEIBbHOCTA MPEANPUITHS (OPraHU3aIlnu)» JJIsi HHBAIUIOB U JIUIL C
OTPaHUYCHHBIMA BO3MOKHOCTSIMH 3JI0POBBSI pa3pabaThIBaeTCs WHIWBHIYAIBHO C
y4eTOM OCOOCHHOCTEH IMCUXO(PU3NIECKOTO Pa3BUTHS, WHIUBHIYAIbHBIX BO3MOYKHO-
CTCH M COCTOSTHUS 3JI0POBbS TAKUX 00YUJaOIIHUXCA.



3. [lepevyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHs M0 TUCHHUILINHE,
COOTHECEHHBIX C IJIAHMPYEMBbIMH Pe3yJbTATaMM 0CBOCHHS 00pa3oBaTeIbHOM
NporpamMmblI

OOpa3zoBaTenbHBIC PE3YIHTATHl OCBOCHUS JUCITUTIIMHBI 00YUYaAIOIIUMCS, TIPEI-
cTaBJIEHBI B Ta0Omuile 1.

4, CTpyKTYypa ¥ cojiepKaHue TUCHMILTUHbI
4.1 PacnipenesieHre TPYA0EMKOCTH IMCIUIJIMHBI 10 BUAAM padoT

1o ceMecTpam

OO6mast Tpy10EMKOCTh TUCIUILTAHEI « BU3HEC-TIPOTIECCH U IOKYMEHTAITMOHHOE
oOecrieueHne NeITeIbHOCTH MPEANPHUITHS (OpTaHU3aIM )» COCTaBIsIeT 2 3a4d.e1. (72
94acoB), B TOM 4YHclie 4 Jaca MpaKTHIecKas MOAr0TOBKA, X PAaCIpe/eiCHUE TI0 BHIaM
paboT ceMecTpaM IpeICTaBICHO B TaOIHUIIE 2.



TpeGoBanus k pe3yibTaTaM OCBOCHHUS Y4eOHOH JUCHUNITIMHBI

Taomuna 1

TCKYHICC XPAHCHUEC JOKY-
MCHTOB

0K (popMHUpOBaHHS U
odopMIIeHHUS AL, CIie-
uuduxy popMupoBaHUs
OTJIENBHBIX KaTerOpuid
Je

odopmIIeHUs e, CrieIU(u-
Ky (hOpMHUPOBAHUS OTAEIIb-
HBIX KaTeropui jaein

No Kon Coneprxanue Nunaukatopel KoMiie- B pesynbprare nuzydeHust yueOHON AUCIMIUIMHBI 00yJaroNTuecs JOJKHBI:
1/ | KoMmiie- KOMITETEHIINH (UITU €€ TESHIIUN
3HATh YMETH BJIAJICTh
I | TEHIHUH YaCTH)
1. |IIKamo-1 |Crocoben opraHu3oBaTh [IKnamo-1.1 3naer mpa- | mpaBuiIa pabOTHI C BXO-
paboTy ¢ TOKyMEHTaMHu BHJIa PabOTHI C BXOJSI- IIAMH, ICXOIAIIUMA U

IIMMH, HCXOOAIIMMHA U BHyTpeHHI/IMI/I ):[OKyMCHTaMI/I
BHYTPEHHUMU JOKYMEH-
TaMHu
[IKnmo-1.2 Ymeet npu- MIPUMEHATH COBPEMEHHBIE
MEHATh COBPEMEHHBIE MH(POPMAITUOHHO-
HHPOPMAITUOHHO- KOMMYHHKAIIMOHHBIC TEXHO-
KOMMYHHKAIIHOHHBIC JIOTHH JJ1s1 pabOTHI € IOKY-
TEXHOJIOTHUU IJIs1 pa6OTLI MCHTaMH, B TOM YHUCJIC I
C )IOKyMeHTaMI/I, B TOM €€ OIITUMU3AIINU U ITOBLIIIC-
qycie U1 €€ ONTHMU3a- HUS 3G HEKTUBHOCTH
UK U TIOBBIIICHUS 3()-
(heKTUBHOCTH
I[TKnno-1.3 Brnaxgeer HABBIKAMHU BeJIeHUA 0a3bl
HaBBLIKAMH BeIeHU 0a3bl JTAaHHBIX JTOKYMEHTOB Op-
JaHHBIX I[OKyMeHTOB TraHU3aluu
OpraHu3aryu

2. |IIKgno-2 |CnocoOeH opraHn3oBaTh [IKamo-2.1 3xaer nopsa- | nopaaok GOpMHUPOBAHUS U

[IKnmo-2.2 YmMeer opra-
HU30BBIBATh PaboOTY 1O
y4YeTy, XpaHCHHIO H Tie-
penade B COOTBETCTBY-
IOIIE CTPYKTYpPHBIE
oIpa3eyICHUS JTOKY-

OpTraHu30BHIBaTH pabOTy MO
y4eTy, XpaHEHHIO U Nepea-
4e B COOTBETCTBYIOIIUE
CTPYKTYpHBIE IIOApa3aeie-
HUSI JOKYMEHTOB TEKYILIETO
JIeIIONPOU3BO/ICTBA




MEHTOB TEKYIIIETO JCIIO-
TIPOM3BOJICTBA

IIKnmo-2.3 Biazeer
HABBIKAMH Pa3pabOTKH
HOMEHKJIATYPHI ICT Op-
raHU3aLHux

HaBBIKAMH pa3padOTKH
HOMEHKIJIATYpPBI JeT Opra-
HU3aIuU

TIKamno-3

CnocobeH oprann30BaTh
00paboTKy JeJ s TIoCe-
IYIOUIETO XpaHEHUsI

[IKmo-3.1 3uaeT Hop-
MAaTUBHBIC IIPABOBLIC
AKTbl, HOPMAaTHUBHO-
METOIHUYCCKUE JTOKY-
MEHTBI, FOCY1apCTBEH-
HbIE CTaHJIAPTHI, OIIpe-
JIeTISFOIIAE TTOPSIIOK J10-
KyMEHTAI[HOHHOTO
oOecrieueHus yrpasJie-
HUSI

HOpPMAaTUBHbBIE IIPAaBOBbIE
aKThl, HOpPMATUBHO-
METOJINYECKHE JOKYMEHTHI,
roCyJapCTBEHHBIE CTaHAAP-
ThI, OTIPEAETISAIONINE MOPs-
JIOK TOKyMEHTAI[IOHHOTO
o0ecredyeHus! yIpaBlieHUs

[TKamo-3.2 YMeer 1oJib-
30BaThCs MEPECUHIMH
JIOKYMEHTOB U aHAJIU3U-
poBaTh haKTUYECKOE
coJiepyKaHue UMEFOIIHX-
sl B JieJie JOKyMEHTOB
MIPH OTPEICIICHUN CPO-
KOB MX XpaHCHHS

HI0JTB30BATHCS EPEUHAMH
JIOKYMEHTOB W aHaJIM3HPO-
BaTh (pakTHUECKOE Cojep-
YKaHUE UMEIOIINXCS B JIeNe
JOKYMEHTOB IIPH OTIpeiesie-
HUY CPOKOB UX XPaHEHHUs

[MKnmo-3.3 Bnaneer
HaBbIKaMH 0(OPMIICHHUS
JIeJ1 TOCTOSTHHOT 0, J10J1-
TOBPEMEHHOT'O CPOKOB
XpaHeHUs!

HaBBIKAMU O(OPMIICHHUS
JIeJT TIOCTOSTHHOTO, JIOJITO-
BPEMEHHOI'O CPOKOB Xpa-
HEHHUS




Ta0Omuma 2

PacnpenesieHue TPy10€MKOCTH TMCUMILIMHBI 10 BHAaM padoT Mo ceMecTpam

TpynoémkocTb
. B T.4. 110
Buj yueOHoi1 padoThl ,::‘:,; ST
Ne 3
OO01mast Tpy10€MKOCTb JUCIUILIMHBI 0 Y4€OHOMY TUIaHY 7214 72/4

1. KonrakTHas padora:

34,35/4 34,35/4

AyauTopHas padora

34,35/4 34,35/4

6 mMom vucie:

nexyuu (J1) 34 34
npaxmuyeckue 3ansmusi (113) 34/4 34/4
KOHMAaKkmuas paboma Ha npomesicymounom konmpoine (KPA) 0,35 0,35
2. CamocTtosiTesbHas padora (CPC) 3,65 3,65
camocmosimenbHoe U3yieHue pazoenos, camono020moska (npopa- 3,65 3,65
bomxa u nosmopenue J1eKYUOHHO20 MAMePUaNa U Mamepuania yueoHu-

K08 U YueOHbIX NOCOOUL, NOO20OMOBKA K NPAKMUHECKUM 3AHSMUSIM)

Iloozomoska k 3auemy ¢ oyeHKol (KOHMpOJib) 3,65 3,65

Bun IIPOMCIKYTOUHOI'O KOHTPOJIS:

3ayeT ¢ OLIEHKOH

* - B TOM 4HCJIIE IMPAKTUYCCKas MOATOTOBKA

4.2 ConepxxaHue TUCHHUIINHBI

Tabmuma 3
TemaTu4eckuil JIaH y4eOHOM U CHUIIIMHBI
HaumeHnoBaHue pa3iesioB H TeM AYAMIOPHANPA0OKR Bueaynurop
. Bceero J 3 | JIP | IKP | nas pa0ora

JMCUMILINH (YKPYITHEHHO) CP
Tema 1. Cuctema 1OKyMEHTaLlHOHHOTO 12 6 6
o0ecrieyeHns yIpaBJIeHUs POIIECCAMU
Tema 2. [Ipunnune!l opranu3anuu 12 6 6
JIOKYMEHTO0000pOTa MPOIECCOB
Tema 3. TexHomnorus paboTsl ¢ 12 6 6
JIOKYMEHTaMH
Tema 4. ABTOMaTH3a1IUI 8 4 4
JIOKYMEHTO000pOTa MPOIECCOB
Tema 5. [Togxoapl K BHEPEHUIO CUCTEM 8 4 4
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa
IPOIIECCOB
Tema 6. DTansl pa3BUTHS U KJIACCHI 8 4 4
CHCTEM DJIEKTPOHHOTO
JIOKYMEHTO000pOTa MPOLECCOB
Tema 7. O030p COBPEMEHHBIX CUCTEM 8 4 4
apXUBallMy JOKYMEHTOB
Koumaxmnas paboma na 0,35 0,35
npomescymoyrom koumpone (KPA)
Iloozomoska x 3auemy ¢ oyenKou 3,65 3,65
(konmpo.v)
Bcero 3a 6 cemecTp 7214 34 34/4 0,35 3,65
HWToro mo gUCHMILINHE 1214 34 34/4 0,35 3,65




Tema 1. Cuctema 1OKyMEHTAllUOHHOTO 00€CIIeYeHUs yIPaBICHUS MPOIIECCaMuU

[Tonsatue noxymenrta. Knaccudukarus nokymeHToB. CBOWCTBA JOKYMEHTOB.
OyHKIMM TOKYMEHTOB B ynpaBieHuu. [lonsaTue cuctemsl nokymeHTanuu. Cranaap-
TU3aIM U YHU(UKAIU TOKYMEHTOB. HopMaTHBHBIE aKThl M1 MHCTPYKTHBHBIE MaTe-
pHUab.

Tewma 2. [IpuHIunB Opranu3zauu J0KyMEHTO000pOTa MPOIIECCOB

JIOKyMEHTOOOOPOT POLIECCOB U €r0 XapaKTEPUCTUKU. BUAbI TOKyMEHTONOTO-
KOB. Bxoasmmii, ucxonqmuid 1 BHYTPEHHUN TOKYMEHTONOTOKH. OpraHuzauus J0-
KyMEHTO000pOTa MPOIecCOB Ha mpeanpustud. [Ipomenypsl 0OpabOTKH BXOISAIINX,
UCXOJSAIIUX U BHYTPEHHUX JTOKYMEHTOB.

Tewma 3. TexHosorus padoOThI C TOKyMEHTaMU

[Ipuem u nepBuyHas oOpabOTKa TOKyMEHTOB. Peructpauus nokymeHToB. Mc-
MOJIHEHHE W KOHTPOJIb 3a UCIOJHEHHEM JOKYMEHTOB. MIHPOpMalMOHHO - CIIpaBOY-
Has pabota mo JokyMeHTaM. OTnpaBka JOKyMEHTOB. CucTemarusalnus U TEKyllee
XPaHEHHE TOKYMEHTOB.

Tema 4. ABTOMaTH3a1Ks TOKYMEHTOOOOPOTA MPOIIECCOB

ABTOMAaTH3AIMS CO3aHUSI TOKYMEHTOB. DOpPMBI U 11a0JOHBI JOKYMEHTOB. AB-
TOMATHU3allisI BBOJIa M PACCHUIKM JOKyMEHTOB. OpraHu3zaius MaccoBOTO BBoja Oy-
MaKHBIX JOKYMEHTOB. OpraHu3aiusi pacChUIKA JOKYMEHTOB C MCIOJIb30BAHUEM HH-
(GhopMallMOHHBIX TEXHOJOTHIA.

Tema 5. Iloaxoasl K BHEAPEHUIO CHUCTEM AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
IIPOLIECCOB

CrtpykTypupoBaHUe IOKYMEHTAIMOHHOTO obOecmeueHus. O4epeqHOCTh BHE-
pPEeHHsI CHUCTEMBI JJIGKTPOHHOTO JOKYMEHTO00OpoTa mpoiieccoB. Bwibop cucteMsr
AJIEKTPOHHOTO JOKYMEHTOOOOpoTa mporeccoB. busHec- TpeboBanusa. TpeOoBaHUS K
pecypcaM CUCTEMBI JOKYMEHTO00O0pOTa MPOIIECCOB.

Tema 6. Dramnbl pa3BUTHS U KJIACCHI CHUCTEM AJICKTPOHHOTO JIOKYMEHTO000pOTa
MIPOLIECCOB

Drtanbl aBTOMAaTHU3aIldd JTIOKyMeHTooOOopoTa. Kareropuu cucrem ympaBicHUS
TOKyMeHT0000poTOM. CHCTEMBI KOJUIEKTUBHON paboThl. CHCTEMBl aBTOMAaTH3AINH
YIOPABJICHHUS TOKYMEHTOOOOPOTOM TporieccoB. CHCTEMbl aBTOMATH3alUU JEIOBBIX
npoiieccoB. HTerpupoBaHHBIE CUCTEMBI YIIPABIECHUS JOKYMEHTOOOOPOTOM IMpOIleC-
coB. JlokyMeHTallMOHHOE OOECIIEYCHHUE YIIPABICHUS U KaJPOBOE JIECIOTPOU3BOJICTBO
Ha 6aze 1C.

Tema 7. O030p COBPEMEHHBIX CUCTEM apXUBallUU JJOKYMEHTOB

Cuctema 'Ileno'. Cuctema 'LanDocs'. Cuctema 'CompanyMedia'. Cucrema
'EB¢pat’. Cuctema 'Jloruka 6usneca'. Cucrema 'DocsVision'. ApXuB U XpaHEHUE J10-
KyMEHTOB B 2JICKTPOHHOM BHJe. ba3za JaHHBIX apXWBHBIX JOKYMEHTOB.
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4.3 Jleklnu M MPaKTHYeCKHe 3aHATHSA

Tabnwuna 4
Conepmaﬂne HeKHHﬁ, NMPAKTUICCKUX 3AHATHH U KOHTPOJIBHBIC MCPOIIPUATHS
Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUit/ Popmupyemsie B Koxa-Bo
n/n JeJ1a, TEMbI NMPAKTUYECKUX 3aHATHH KOMHETCHIMH | KOHTPOILHOTO Yacos
(MHAUKATOPBI) | MepONpHUATHS
1. Tema 1. Cucre- | Jlexuusa 1 «busnec- 2
Ma JIOKYMEHTa- | MPOIIECCHI: MOHSATHUE, CYIII-
IIMOHHOTO 00€eCc- | HOCTh, KJIaCCU(DUKAIUSY
nedeHus ynpas- | [Ipaktudeckoe 3anstue 1 YcTHBIN onpoc 2
JeHus npouec- | «busHec-mporecchl npe-
caMu TPUSATUSD) IIKnmo-1.1;
Jlexnus 2, 3 «Cucrema go- [IKamo-1.2; 4
KYMEHTAIIMOHHOTO 00ecrie- MK amo-1.3
YeHUsI YIPaBIEHUS MpoIiec-
caMm»
[IpakTuueckoe 3austue 2, 3 Occe, TeCTU- 4
«[IponeccHbI MOAX0X K poBaHue
MIPaBJICHUIOY
2. Tewma 2. [Ipun- Jlexnus 4 «3akoHOmaTENb- 2
MBI OpTaHu- HbIE HOPMBI MPEIITPUHUMA-
3aIiH JOKYMEH- | TeICTBAY
T000OpOTA MPO-
IIECCOB
[TpakTrueckoe 3anstue 4 MKmo-1.1: VYeTHBII onpoc 2
«Hopmarusnas 6aza gerno- ’
IPOM3BOJICTBAY HKI{HO'LZ:
Jlexuus 5, 6 «[IpuHIATIBI [1Kano-1.3; 4
OpTraHW3aIH JIOKYMEHTO-
000poTa MpoIecCcoB»
[IpakTuueckoe 3anstue 5, 6 Occe, TeCTU- 4
«HopmaruHaas 6a3a jemno- poBaHHE
MIPOU3BOJICTBAY
3 Tema 3. Texno- | Jlekuus 7 «Knaccuduxanms 2
JoTUsl pabOThI C | TIOKYMEHTOB U (POPMBI UX
JIOKYMEHTaMH MIPEICTABICHUS» I[TKamo-1.1;
[IpakTuueckoe 3anstue 7 [MKamo-1.2; VYerHbll onpoc 2
«BuIbl OCHOBHBIX JOKY- 1K amo-1.3;
MEHTOB)Y MK amo-2.1;
Jlexuus 8, 9 «Meroauka I[IKnmo-2.2; 4
pa3paboTKH JOKaTbHBIX [MKnmo-2.3;
HOPMATHBHBIX aKTOBY I[MIKnmo-3.1;
I[IpakTuueckoe 3ansrue 8, 9 [TKnno-3.2; Dcce, TECTU- 4
«PazpaboTka, opopmiieHUE IIKamno-3.3 poBaHue
U yTBEpKJIEHUE TOKYMEH-
TOBY»
4, Tema 4. Jlexmus 10, 11 «ABTOMaTH- MK amo-1.1; 4
ABTOMaTH3aIus | 3a1us JOKyMEHTO000poTa I[MIKnmo-1.2;
JIOKYyMEHTOO0O0p | IMPOIIECCOB) [MKnmo-1.3;
ora nmpoueccoB | [Ipaktudeckoe 3ansarue 10, [MIKamo-2.1; | YcrHslii onpoc 4
11 «ABTOMaTU3UpPOBAHHBIE [MKamo-2.2;
CHUCTEMBI IOKYMEHTO000PO- [TKamo-2.3
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Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUit/ Popmupyembie Bux Koxa-Bo
n/n JeJia, TeMbI NPAKTHYECKHUX 3AaHATHH IOMUETEHIII | KOHTPOIBLHOTO |y, 00
(MHAUKATOPHI) | MepONpPHUATHSA
Ta»
5. Tema 5. Jlexmms 12, 13 «Buenpenune [IKnno-1.1; 4
ITonxons! k CHUCTEM DJIEKTPOHHOI'O J10- [MKamo-1.2;
BHEJIPEHUIO KYMEHTO000pOTa MpoIiec- 1K nmo-1.3;
CHCTEM COBY» [NIKnamo-2.1;
3JIEKTPOHHOTO [IpakTnueckoe 3ausarue 12, [MIKnno-2.2; | YcrHbli onpoc 4
I0KyMeHTo000p | 13 «KoHTposbHas mpoBep- [MKamo-2.3
OTa MPOLECCOB | Ka, 3JICKTPOHHAS TIOJIIUCH U
YTBEPKJICHHE IOKYMEHTOBY
6. Tema 6. Otansr | Jlekuus 14, 15 «Ortansl pas- [MIKnno-2.1; 4
pa3BUTHS U BUTHUSL U KJIACCHI CUCTEM MK amo-2.2;
KJIACChl CUCTEM | DJIEKTPOHHOTO TJOKYMEHTO- [MKnmo-2.3;
AJIEKTPOHHOTO 000poTa MPOIECCOBY [MKnmo-3.1;
I0KyMeHT0000- | [IpakTueckoe 3aHsaTue 14, [IKnmo-3.2; | Ycruslii onpoc 4
pota npoueccoB | 15 «lIporecc npoaBuKeHUs I[TKamo-3.3
JIOKYMEHTOB B OPTaHU3AINH
U VX apXUBALIHAS
7. Tema 7. O630p Jlexmms 16, 17 «CoBpemen- [IKnno-2.1; 4
COBPEMEHHBIX HBIE€ CHUCTEMBI aBTOMAaTH3a- MK amo-2.2;
CUCTEM LUK TIPOLIECCOBY [IKnno-2.3;
apXuBalluu [TpakTnueckoe 3anstue 16, [1IKamo-3.1; | YcrHbIi onpoc 4
JIOKyMEHTOB 17 «/lnmuTenpHOE XpaHCHUE [MKnmo-3.2;
JIOKYMEHTOB» MK amo-3.3
Bcero: 68
Tabmauia 5
Hepequb BOIIPOCOB VI CAMOCTOATECIbHOI0 H3YYCHUA NUCIHUILJIMHBI
Ne Ilepeyenb paccMaTpuBaeMbIX BOIIPOCOB 1JIA
HaszBanue pa3nena, TeMmbl

n/n CaMOCTOSITEJILHOT0 U3YUYEeHUsI

1. | Tema 1. Cuctema N3ydenune marepuaiia J€KUUid 71 MOATOTOBKU K 3a-
JOKYMEHTAIMOHHOTO 00ecTrieueHus yety ¢ onenkoit ([TKmmo-1.1; IMKamo-1.2; TTKamo-
YIIpaBJICHUS TPOIIECCAMH 1.3)

2. | Tema 2. [IpuHIMIBI OpraHU3AIIH W3ydyenune matepuana JeKIMA U MOATOTOBKH K 3a-
JIOKYMEHTO000pOTa IMPOIECCOB yery ¢ onenkoi ([TKmmo-1.1; I[MKamo-1.2; ITKamo-

1.3)

3 Tema 3. TexHomnorust paboTsl ¢ N3yuenne marepuana JeKIUil 11 TOATOTOBKU K 3a-

JOKYMEHTaMH yery ¢ omenkoi ([MIKamo-1.1; TTKamo-1.2; TTKnmo-
1.3)

4 Tema 4. ABTOMaTu3anus W3ydyeHune matepuana JEKIHNA IS TOATOTOBKH K 3a-

JIOKYMEHTO000pOTa MPOIECCOB yery ¢ onenkoi ([TKmmo-1.1; IMKamo-1.2; ITKamo-
1.3)

5 Tema 5. [Toaxo/ibl K BHEAPEHUIO N3ydenune marepuaiia J€KUUid U1 TOATOTOBKU K 3a-
CHUCTEM DJIEKTPOHHOI'O yery ¢ omenkoi ([MIKamo-1.1; TTKamo-1.2; TTKnmo-
JIOKYMEHTOO0O0pOTa TIPOIIECCOB 1.3; IIKamo-2.1; IIKamo-2.2; TIKamo-2.3; ITKamo-

3.1; IIKamo-3.2; ITIKamo-3.3)

6 Tema 6. DTanbl pa3BUTHS U KJIACCHI N3ydenune marepuaia JeKUuid 715 MOATOTOBKU K 3a-
CHUCTEM DJIEKTPOHHOIO yery ¢ omenkoi ([MIKamo-2.1; ITKamo-2.2; TTKnmo-
JIOKYMEHTOO0OpOTa MPOIIECCOB 2.3; TIKamo-3.1; TTK amo-3.2; TTK amo-3.3)
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Ne Ilepeyenb paccMaTpuBaeMbIX BOIIPOCOB ISt
HasBanmne pa3aesia, TeMbl

n/n CAMOCTOSITEJILHOT0 U3YYEeHUsI
7 Tema 7. O630p coBpeMeHHBIX cucteM | M3ydyeHune maTepuaina JEKIHUHA I TIOJTOTOBKH K 3a-
apXUBALMU JOKYMEHTOB yery ¢ omenkor ([MIKamo-2.1; TTKamo-2.2; ITKamo-

2.3; TIKamo-3.1; ITK amo-3.2; TTK amo-3.3)

5. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

Tabnuma 6
ITpumeHeHHe AKTUBHBIX U HHTCPAKTUBHBLIX 06p330BaTeﬂbeIX TEXHOJIOT Ui
e HaunmeHnoBaHue MCIIO/Ib3YyeMBbIX
11/-11 Tema u popma 3aHATHUSA AKTUBHBIX M1 HHTEPAKTUBHBIX 00pa3oBa-
TeJbHBIX TeXHOJI0rui ((popm 00yueHust)
1. | Texnonorus pabotsl ¢ fokymeHTamu | JI [TpobaemHas neKkuus
113 PaboTa B MasibIX rpynnax
[13 | Pa30op KOHKpETHON CUTyaluu
2. | ABromaru3anus JokymeHrooobopora | JI [Ipobnemuas nexkuus
IIPOLIECCOB
3. | Dramsl pa3BUTHA U KJIaCChl CUCTEM I13 | Pa30op KOHKpETHOM cUTyalluu
AJIEKTPOHHOTO IOKYMEHTO000pOTa 113 KomnprorepHbie cuMynsinuu
ITPOLIECCOB

6. Telcyumi/i KOHTPOJIb YCITIEBAEMOCTH M IMIPOMEKYTOYHAA aTTECTaAlUsA 110 UTOraM
OCBOCHHUA NUCHUIIJINHbBI

6.1. TunoBble KOHTPOJIbHBIE 32aHUSI UJIH HHbIE MAaTEePHAJIbI, HEO0OXO0IUMbIE ISl
OLICHKH 3HAHUI, YMEHUI U HABBIKOB M (MJIM) ONbITA AeSATEJIbHOCTH

Bonpocel AJ1s1 yCTHOTO ONPOCA M IMCKYCCHH

Tema 1. Cuctema JOKyMEHTAIIMOHHOTO 00eCTICUeHUs yIIpaBIeHUs MPOIeccaMmu
[loHATHE TOKYMEHTA.

Knaccudukanus 1o0KyMeHTOB.

CBoiicTBa IOKYMEHTOB.

QOYHKIHNH TOKYMEHTOB B YIIPaBJICHUH.

[ToHsiTHE CUCTEMBI TOKYMEHTALIUN.

CranngapTu3zanys v yHUGUKAIKS TOKYMEHTOB.

HopmaTuBHBIE aKThl 1 UHCTPYKTHUBHBIE MaTEPHUAIIbI.

NogakowodE

Tema 2. [TpuHIIUIIBI OpraHU3alUUA TOKYMEHTOO00pOTa MPOIECCOB
JIOKyME@HTOOOOPOT MPOIIECCOB U €r0 XapaKTePUCTHUKHU.

Bunbl 1OKyMEHTOIOTOKOB.

Bxopdmmi, HCXOASIINAN U BHYTPEHHUM JOKYMEHTOIIOTOKH.

Opranu3zaiusi JOKyMEHTO000pOTa MPOILIECCOB HA MIPEANPUSITHH.
[Tponeypbl 00paOOTKH BXOISAIIUX, UCXOMSIIMX U BHYTPEHHUX JTOKYMEH-
TOB.

agbrhwnE

Tema 3. TexHomnorust paboThl ¢ JOKYMEHTaMU
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ok owdE

[Ipuem u nepBudHast 06padOTKa JOKYMEHTOB.
Perucrpaiiys J0KyMEHTOB.

HcrnionHeHre 1 KOHTPOJIb 32 UCTIOTHEHUEM JJOKYMEHTOB.
NudopmanmonHo - cpaBoyHas padoTa Mo JJOKyMEHTaM.
OTtnpaBka IOKYMEHTOB.

Cucremaruszanus U TEKyllee XpaHEHUE TOKYMEHTOB.

Tema 4. ABTOMaTH3aus J0KyMEHTO000pOTa MPOIIECCOB

g E

ABTOMAaTH3aIUs CO31aHUS JOKYMEHTOB.

®opmbl U 111a0T0HBI JOKYMEHTOB.

ABTOMAaTH3aIMs BBOJA U PACCBIIKHU JTOKYMEHTOB.

Opranusanusi MaccoBOro BBOJa OyMa)KHbIX JOKYMEHTOB.

Opranuszanusi pacChbUIKM JIOKYMEHTOB C HCIIOJIb30BaHUEM HH(POpPMAIOH-
HBIX TEXHOJIOTHH.

Tema 5. Ilogxoasl K BHEAPEHUIO CHUCTEM JJICKTPOHHOI'O JOKYMEHTOOOOpOTa
MIPOLIECCOB

1.
2.

3.
4.

CtpyKTypupoBaHHE JOKYMEHTALlMOHHOTO 00ECIICUEHN.

OuepeaHOCTh BHEAPEHUS CUCTEMBI AIEKTPOHHOIO IOKYMEHTO000pOTa Mpo-
LIECCOB.

Bb100p cHuCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00POTa MPOLIECCOB.

buszHec- TpeboBaHuUA K pecypcaM CUCTEMbI JOKYMEHTO000POTa MPOLECCOB.

Tema 6. Drtamnbl pa3BUTUS U KJIACChl CUCTEM AJIEKTPOHHOTO JIOKYMEHTO000pOTa
IIPOLIECCOB

LONoakrwdE

Drarnbl aBTOMaTU3alUN JOKYMEHTO000pOTa.
Kareropuu cucrem ympaBieHus: JOKYMEHTOOOOPOTOM.

CucTeMbl KOJUICKTUBHOM pabOTHI.

CucTeMbl aBTOMAaTHU3aIIUK YIIPABICHHS JJOKYMEHTOOOOPOTOM IIPOIIECCOB.
CucTeMbl aBTOMAaTHU3AIIUN JISTOBBIX IMPOIIECCOB.

HNHTerpupoBaHHBIC CUCTEMBI YIIPABICHHS JOKYMEHTOOOOPOTOM MPOIIECCOB.
JIOKyMEHTAITMOHHOE 00CECTIICUCHHE YIPABIICHUS U KaJIPOBOE JACIOMPOU3BOI-
cTtBO Ha Oaze 1C.

Tema 7. O0G30p COBpEMEHHBIX CUCTEM APXUBALUU JOKYMEHTOB

LONoakrwdE

Ocobennoctu cucteMsl '[lerno'.

Ocob6ennoctu cuctemsl 'LanDocs'.

Ocob6ennoctu cucremsl 'CompanyMedia'.
Ocobennoctu cuctemsl 'EBdpar'.

Ocob6ennoctu cuctemsbl 'Jlornka OusHeca'.
Ocob6ennoctu cucremsl 'DocsVision',

ApXUB U XpaHEHHE TOKYMEHTOB B 3JICKTPOHHOM BHJIC.
ba3a naHHBIX apXUBHBIX JIOKYMEHTOB.
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IIpuMepHBIE TeMBbI 3cce

Occe Temnr 1, 2, 3

1. lokyMeHTHI B cucTeMe HHPOPMAIMOHHOTO 00ecredeH s IPOLECCaMHU.

2. DBOMIONMS TJOKYMEHTA.

3. Db heKTUBHBIN NOUCK TOKYMEHTOB.

4. DkcniepTy3a HEHHOCTU JOKYMEHTOB.

5. Opranuszanusi XpaHeHHs TOKYMEHTOB.

6. Moil apxuB JOKYMEHTOB.

7. CpencrBa nucbma.

8. JIOKYMEHT M €r0 MECTO B CUCTEME YIPABIICHUS.

9.CBs13b uH(OpPMALIUY U TOKYMEHTA.

10.1TopTMHHUKY U KOTIHH.

11.Cny>xeOHbIE JOKYMEHTHI.

12.¥1Opuanueckas cuiia T0KyMEHTa.

13.'ocytapcTBEHHBIN apXUB.

14. CriocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.

15. Hocurtenu 1OKYMEHTOB, UX pPa3BUTHE.

16. ®oTo10KyMEHTUPOBAHUE.

17. TlosBnenue, pa3BUTHE, IPUMEHEHUE.

18. KunogokyMeHTHpOBaHUE.

19. [losiBnenue, pazsutue. Buneosanucs.

20. PazBuTHne yHU(PUKAIIUN U CTaHAAPTHA3AIUN TOKYMCHTOB.

21. Opranuzanusi Je10MpOr3BOICTBA IO OOPAIIEHUSM TPaKIaH.

22. DxcriepTu3a IIEHHOCTH JOKYMEHTOB B JICJIOTIPOM3BOJICTBE, TIOPSIOK €€
MPOBE/ICHHUS.

IIpumep npakTHYecKoi padoThI

3aganus 1 B 1C.

1. 3anecure B cripaBOYHUKHM MH(POpPMaIUO 0 HOBOM mocTaBimke OO0 Mup:
cuet B Coepbanke, 3axntouen gorosop 35 ot 3.03 1.

2. 5 mapra xkomnanusa Bacs n Ko nepeuncnuna nocrasumky OOO Mup aBaHC
18 000 py06. 3a mokymnky ToBapoB. JJis mepeunciieHns: aBaHca MOCTaBIIMKY HEOO0XO-
TuMo o(popMuTh JOKyMeHT «IInaTexxHoe mopydeHuey.

3. 6 MapTa Ha OCHOBAHUH IIJIATEKHOIO MOPYYEHHUS BBECTH JOKYMEHT «CTpoka
BbITUCKH (pacxon)». C nmoMomibio oTdyera «BenoMocTs mo 0aHKy» MPOCMOTPETh U3-
MEHUJIACh JIU CyMMa OCTaTka Ha pacueTHoM cyete. Kakue mpoBoaku cpopmupona-
much (kHomKa «JlecTBus» - «OTUeT 0 OyXTranTepCKUX MPOBOAKAX).

4. 6 maprta octyruiu ot OO0 «Mup» cnenyromue ToBapsl: Kodbemonka 50
mt. o 200 py6., Mukcep 50 mr. mo 100 py6. Odopmute nokyment «lloctymienue
TMII (xymisi-mipojiaka)», ToBapbl 3aHecTH B rpynmny «Kyx. DIeKTpoToBapbD» clipa-
BouHnka «Homenkmnarypa». Cpasy odopmure momydeHHbld cueT-paktypy 123 ot
6.03 r. (ycraHOBHTE TaJOYKy HAa «ABTOMATHYECKH BKIOYATh B KHUTY IOKYIIOK»).
[IpocmoTtpute mnpoBoaku aokymeHTa «lloctymnenne TMI (kymas-ipoaaxa)y.
YureH n1u aBaHC
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5. Y6eaurech, 4YTO yBEJIWYMUIIOCh KOJUYECTBO TOBapa Ha CKJae, 3TO MOXHO
BUJETh B oTueTe «Octatku TMI».

6. IIpoBenuTe 3aNUCh B KHUTE MOKYIIOK C MIOMOIIILIO PEIVIAMEHTHOTO TIOKYMEH-
Ta «DOPMHUPOBAHUE KHUTH TTOKYIIOK.

3anauva 2.

Pecypcer npornecca 1.1 Ilepconan HeoOxonumasi 4uCII€HHOCTh COTPYTHUKOB U
uX KBwm(uUKanusg 3aKpelyieHbl B IITAaTHOM  PACIHCAaHWHM  TOJpa3Jese-
HUW: (B JaHHOM pa3lielie YKa3bIBAIOTCSA IMEPEUCHb JOJKHOCTHBIX
JIUI U UCTIOJIHUTEJICH TIPUBOJUTCS B CIy4yae, €CIu JJIs BBIIIOJIHEHUS MPOIecca B HEM
YYaCTBYIOT COTPYAHUKH Pa3IMYHBIX NoApa3AeieHuid. Ha3Banus 1omxHOCTEN ).

1.2 Undpactpykrypa UndpactpykTypa, HeoOxXoaumMas IJsl MPOBEIEHUS MPO-
1ecca, COCTOUT U3:

1.2.1 3nanus 1 ONpoU3BOACTBEHHBIE MOMENICHUS. (IIEPEUUCTSAIOTCS 3AaHUS U
MIOMEIIEHHUSI, B KOTOPBIX BBIMIOJHSIETCA JAHHBIM MPOILIECC ¢ YKA3aHUEM JOJKHOCTHOTO
JMIIa OTBETCTBEHHOTO 32 MX AKCIUTYaTalMIO U MOJJAEpKaHUE B HAJIEKAILIEM COCTOSI-
HUHN).

1.2.2 O6opynoBanue (repeuyucisiercs o00pya0oBaHUE, UCIIOIB3yeMOe TIPH MPO-
BEJICHUM JJAHHOTO IMPOIIECCA U JOJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MOAICPKAHHE
JTAHHBIX PECYPCOB B HA/JICIKAILIEM COCTOSIHUN).

1.2.3 TpaHcnopT U cBs3b (IEPEUUCIAIOTCA TPAHCIOPTHBIE CPENICTBA U CBSI3b, C
MOMOII[BI0 KOTOPBIX MPOBOAUTCS JAHHBIN MPOIIECC, C YKa3aHUEM JIOJKHOCTHOTO JIM-
11a OTBETCTBEHHOI'O 3a MX JKCIUTyaTalluio U MOJJAep>KaHUEe B HaJJIEKaIIeM COCTOS-
HUM )

1.3 IIpousBoactBeHHas cpeaa Ilpu BeimonHeHun GyHKUUNA U pabOT B paMKax
JTAHHOT'O TIpoliecca MPEeAbIBISIOTCS CIEAYIONINEe TpeOOBaHUS K cpefie: (TeMneparypa,
BJIQYKHOCTbh, OCBEIICHHOCTH (IPU MPOBEICHUM KOHTPOJIBHBIX OTepaIuii) u T. 1.).

HpI/IMepHBIe TECTBI 1JI TEKYHIEro 1 UTOroBoro KOHTpPoOJIs 3HAHMIA.
Tecr 1
TunoBsie TECTOBBIE 3aJaHUS:
1. Bueopenue ¢ opzanuszauuu npoueccHo2o noo0xo0a o3Havaem:
1. Onucanue HanboJiee BaXKHBIX OM3HEC-TIPOIECCOB OPTaHU3AIINN.
2. Buenpenue ISO 9001:2000.
3. Kputepuu BHEIpEHHS MPOIECCHOTO T0JIX0/1a SBJISIOTCS CyOBEKTHBHBIMH.
4. OnTUMHU3ALNIO psisia OU3HEC-TIPOIIECCOB.

2. Ilpu éneopenuu npoueccnozo nooxooa:

1. JomxkHbl OBITH BBIAEIEHBI Mpoliecchl o ISO 9001:2000

2. JIomkHBI OBITH BBIJIEIEHBI IPOLIECCHI, CO3/IAI0ITNE IIEHHOCTh

3. IlocTtpoeHna cuctema mpoIecCoB, OXBAThIBAIOIIAS ICSITEILHOCTh BCEM OpraHu3aIuu
4. JlomxHbI OBITH BBIJICJICHBI BAKHEUIIINE «CKBO3HBIC» OU3HEC-TIPOIIECCHI

3. M0:KHO CYMTATh, YTO B OPraHU3AIMM BHEJAPEH MPOLECCHbIN MOAX0/, eC/Iu:
1. Onucanbl 6u3Hec-mporecchl, Tpedyemsie [ISO 9001:2000
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2. Onucansbl "CKBO3HBIE" OU3HEC-TIPOIECCHI

3. Co31aHbl TIOJIOKEHHUS O TTOAPA3AETCHUAX

4. busHec-mipoliecchl periiaMeHTHPOBaHbl (Ha TpeOyeMOM YPOBHE JCTaIM3alluM) U
YBSI3aHBI 110 BX0/1aM M BBIXOJIaM

4. Ilpu BHeApEHUM MPOLECCHOT0 MOAX01a IS LeJieil yIpaBJeHus:

1. JlomxHa OBITH CO3MaHA CHCTEMa TIOKa3aTellied g yhpaBlIeHWs OW3HEC-
IPOLIECCAMH I10 BCEU CUCTEME MIPOLIECCOB

2. Jomxusbl ObITh onpenenensl KPI 11 ckBO3HBIX OM3HEC-TIPOLIECCOB

3. J1oJOKHBI OBITh YCTAHOBJIEHBI LIETW PA3BUTHS OpPraHU3ali B LIEJI0OM

S. Ilpn BHeApPEHUHM NPOLECCHOTrO IMOAX0AA, JJIHA LeJied YNPABJCHHUS T0JKHbI
ObITh:

1. PazpaboTaHbl 1O0KHOCTHBIC HHCTPYKIIUHA PYKOBOIUTEIIECH.

2. Pa3paboTaHbl 1 BHEAPEHBI PETIIAMEHTHI JICSITEILHOCTH PYKOBOJIUTENEH BCEX YPOB-
HEW Mo HEMPEepPhIBHOMY YJIYUIIIEHUIO MPOLIeCCOB Ha ocHOBE 1ukia PDCA.

3. Pazpabotansl KPI o kaxxmomy mporieccy.

4. Coznanbsl GopMbI yIIpaBICHYSCKOW OTYECTHOCTH 10 BCEM OM3HEC-TIPOIIECCaM.

6. busHec-npouecc oTJIMYACTCS OT MPOLECCa TeM, YTO:

1. busHec-niporecc MPOXOAUT YEPE3 BCIO OPraHU3aIMIO, a TPOLECC — HET.

2. Tlo OusHec-TpoIIecCy CYIECTBYET OTUYETHOCTD, a MO MPOIIECCY — HET.

3. buzHec-nporece co3AaeT HEHHOCTh, a MPOLIECC - HET

4. Jleranuzanueil. MoryT NpUMEHATHCS Pa3IMYHbIE HAUMEHOBAHUS MU MPOLIECCOB
Pa3HOTO YPOBHSI.

5. IloHSATHS DKBUBAJICHTHEI.

7. Bxoowt ouznec-npoyecca smo:

1. Uudopmarnus (IOKyMEHTBI) U MaTepUalbHbIE O0OBEKTHI
2. CpIpbe ¥ MaTepualbl

3. PernameHTUpyONIME MPOLIECC JOKYMEHTHI

4. PacniopsiKeHUs] pyKOBOIUTEIIS

8. Bvixo0wl ouznec-npoyecca ymo:

1. OTueTHbIE TOKYMEHTBI.

2. bpak.

3. Pe3ynbTaT BbhINOJHEHUS OM3HEC-Tpoliecca ~-MHpopMalus (TJOKyMEHThI) U MaTepH-
aJbHbIE OOBEKTHI.

4. 'oTOBBIEC U3ACITHSL.

9. Pecypcel 6usnec-npouecca ’mo:

1. ITepconann.

2. ®uHaHCOBBIE CPEACTBA.

3. 31aHUS U COOPYKEHHUS.

4.060pynoBanue, iepcoHan, HHPPACTPYKTypa, cpeaa, MporpaMMHOE OOecIieueHue,
UCIIOJIb3yEeMbI€ ISl BBIMIOJTHEHUS TIpolLiecca.
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10. Bnaoeney o6usnec-npouecca smo:

1. CoTpyAHUK, OTBEYAIOIINI 32 OU3HEC-TIPOIIECC

2. JIOM>KHOCTHOE JIMI0, KOTOPOE UMEET B CBOEM PACIOPSKEHUN PECYPCHI, YIIPABIIAET
X0Z0M OM3HEC-IIpolecca U HECET OTBETCTBEHHOCTD 3a PE3yJIbTaThl U 3(PPEKTUBHOCTD
OusHec-mpolecca

3. KosuternaneHb1i Opral ynpasJieHHs IPOLIECCOM

4. Mononoi, TBOPYECKHUW, NHULUATUBHBIA COTPYAHUK, OTBEYAIOIIUI 3a PE3yJbTatr
mporecca

5. Illoapa3nenenue, B KOTOPOM IPEUMYIIECTBEHHO BBIIOJIHAETCS MPOLIECC

11. Ilokazamenu 6usnec-npouecca 3mo:

1. KPI 6uznec-nporecca.

2. CTOMMOCTHBIE MOKa3aTean Ou3Hec-mpolecca.

3. KonnuecTBeHHbIE U/WIIM KAYECTBEHHBIE TapaMETPhl, PACCUUTHIBAEMBIE 110 OIPEe/ie-
JICHHOW METOJIUKE U XapaKTEpU3YIOIIHE PE3yJbTaTUBHOCTh U 3(P(HEKTUBHOCTH BbI-
MOJTHEHUS OM3HEC-TIpoIiecca.

4. llenu BBINOJIHEHUS MIPOIIECCA.

12. Ilokazamenu npodyKkma dusnec-npoyecca smo:

1. ®yHKIIMOHATBHBIE XapAKTEPUCTUKHU ITPOTYKTA

2. KonnuecTBeHHbIE W/WIIM KaYECTBEHHBIE MTapaMeTPhl, pACCUMTHIBAEMBIE 110 OIpee-
JIEHHOM METOJMKE U XapaKTEPU3YIOLIHE MPOAYKT MpoLecca

3. lleHa nposiyKTa 1 Bpems €ro Mpor3BOCTBA

4. Tunbl AeEeKTOB MO NPOAYKTY

13. Ilokazamenu y0061emeopeHHOCIU KIUeHmMa OUu3Hec-npouecca Imo:

1. Bennuuna 3atpat Ha ycTpaHeHue AeEKTOB MPOTYKIIMH, BHISBICHHBIX KIMEHTOM.
2. IIpoueHT peknaManuii.

3. Temm pocta 06bEMOB MPOIAXK MO OJJHOMY KIIUEHTY.

4. KonudecTBEeHHBIC W/WIM Ka4e€CTBEHHBIE MTapaMeTphl, pACCUYMTHIBAEMbBIC TI0 OIpe/ie-
JIEHHOM METOJUKE M XapaKTEPU3YIOIIUE CTENEHb yAOBJIETBOPEHHOCTH KIMEHTA IPO-
JTYKTOM MpoLecca.

14. Mampuua omeemcmeenHocmu OuzHec-npoyecca Imo:

1. JIokyMeHT, Onpeaensomnil COCTaB yYaCTHUKOB IPOLECCA.

2. Tabnuua, onuchIBaroIlas OTBETCTBEHHOCTh YYaCTHUKOB MPOIIECCa 3a BBIIIOJIHEHUE
yacTeu mpoiiecca.

3. CnHMCcOK y4aCTHUKOB ITpolecca C YKa3aHUEM OTBETCTBEHHBIX.

4. Tabnuma, coaepkaias nepedeHn PyHKIUN mporecca.

15. Pecnamenm ousznec-npoyecca smo:

1. JIoKyMEHT, ONIpeeISIONINI TEXHOJIOTHIO BBITIOJHEHUS OU3HEC-TpoIiecca

2. JIokyMeHT, onmpenemnsiomuii TpeOOBaHUsI K PE3yIbTaTaM, TOPSAIKY YIpaBICHUS U
BBITIOJTHEHHUS, PECYpCaM U BXOJIaM MpoIiecca

3. Cnucok Bcex omnepanmii mporecca
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4. I'padpuueckas cxema OuzHec-mpolecca

16. Cucmema dusnec-npoyeccoe cocmoun u3:

1. ®yHkumi noapasaciacHun.

2. IIpoueccoB aAMUHUCTPUPOBAHUS U YIIPABIICHMUS.

3. B3anmMoaeCTBYIOMIHKX MPOIECCOB, YBA3AHHBIX B CUCTEMY.

4. busHec-mporieccoB, MPOIECCOB, Mporeayp, pyHKIui, paboT, onepariuii.

17. OcHogHble buznec-npoyeccol IMo:

1. ITporueccrl, Hanboee BaxHbIE IJI OpTaHU3AIIH.

2. IIpoueccsl, cBsi3aHHBIE C MATEPUATBHBIM IIPOU3BOJCTBOM.

3. IIporecchl, y4aCTBYIOIIKAE B CO3IAHUN LICHHOCTH JIJI KJIMEHTOB OPTraHU3alvH.
4. IIpouecchl BEpXHETO YPOBHSI.

18. Bcnomozamenwvhvie Ouznec-npoyeccovt 3mo:

1. ITporiecchl, HE CBA3AHHBIE C MATEPUATIBLHBIM MMPOW3BOICTBOM.

2. Ilpoueccrl, oOecniednBaroe OCHOBHBIE ITPOIIECCHI PECYPCaAMH.
3. IIporiecchl, BTOPOCTENEHHBIE MO 3HAYUMOCTH.

6.2. Onucanune noka3aresieil 1 KpUTepueB KOHTPOJIS YCII€eBAEMOCTH, ONUCAHUE
HIKAJ OlleHMBAHUSA

OueHuBaHue pe3yJbTATOB TMPOBeAeHHs] AUCKYCCMHM H YCTHOIO ompoca
MPOUCXOJIUT B BUJE OOCYXKICHUS 3aJIaHHOU TeMbI. TpeOyeTcss MPOSBUTH JIOTUKY W3-
JIO’KEHUSI MaTepHalia, MPeICTaBUTh apryMEHTAIIUI0, OTBETUTh Ha BOIPOCHI YUaCTHH-
KOB JHCKyccuu. Kputepuu onieHuBaHMS JUCKYCCHH M YCTHOTO OIpoca B Tabmutie 7.

Tabnuna 7
KpuTtepun onieHnBaHus1 TUCKYCCHHM ¥ YCTHOTO OMPOca

Onenka XapakTepucTHKa 0TBeTa

COTJIIMYHOY CTYAEHT SICHO M3JIOXKUI CyTh 00CY’KAaeMOM TeMblI, B OTBETE MPOCIIEKHUBaA-
eTCsl YeTKasi CTPYKTYpa, JIOTHuecKas MOCe10BaTeNbHOCTh U3JI0KEHHS Ma-
TepHaia, OTpaXkarolllas CyIIHOCTh paCKpbIBAEMbIX MOHATUH, TEOPUH, SBIIE-
HUH; NpPEeACTaBWJI apryMEHTAIHIo, MOKa3ajl COBOKYIMHOCTh OCO3HAaHHBIX
3HAHUH M0 TUCHMITIMHE. 3HAHUS 110 TPeAMETY JeMOHCTPUPYIOTCS Ha GoHe
MOHMMAaHHUS €T0 B CHCTEME JaHHOW HAayKU U MEXIUCUUIUTMHAPHBIX CBA3EH.
OTBeT U3J10KEH HAYYHO C MCIIOJIb30BAHUEM COBPEMEHHOM TEPMHHOJIOTHH,
OTBETHUJI Ha BOIIPOCHI YYaCTHUKOB JUCKyccuu. HemodeTsl B ompeneneHun
MOHSITUM UCIIPABJIEHBI CTYIEHTOM CAMOCTOSITEIBHO B ITPOLIECCE OTBETA.

«XOpOILIOY» CTYIEHT SICHO M3JIOKHUJI CyTh 00CYK/1aeMOil TeMbI, /1ajl MOJTHbIN, pa3BepHY-
TBIM OTBET HA MTOCTABJIEHHBIA BOIIPOC, MOKa3aJl yMEHHE BBIIEIATH CyIIle-
CTBEHHBIE U HECYIIIECTBEHHbIE MIPU3HAKH, IPUYUHHO-CIIECTBEHHbIE CBSI3H,
MPOSIBUJI JIOTHKY U3JI05KEHUS MaTepuasa JIUTEPATyPHbIM A3bIKOM, HO HE
MIPEACTABUI APIYMEHTALINIO, HEBEPHO OTBETHJI HA BOIIPOCH! YYACTHUKOB
JUCKyccHH. MOryT OBITh JOMYIIEHBI 2-3 HETOYHOCTH UM HE3HAUUTEIIb-
HbI€ OIMOKHU, NCIIPABICHHBIE CTYACHTOM C IOMOIIBIO MPENOoJaBaTeNs..
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«yIIOBJIETBOPHUTENb- | CTYICHT SCHO U3JI0XKHII CYyTh 00CYK/1a€MO TeMBbI, HO HE MTPOSBUII 10CTa-

HO»

TOYHYIO JIOTUKY U3JI05KEHHs MaTepUalla, He IMPEICTaBUII apr'yMEHTALIHIO,
JlaJI HEOCTaTOYHO ITOJIHBIM M HEJJOCTaTOYHO pa3BEepHYTHIN oTBeT. [lomy-
IIEHBI OIIMOKH B PACKPBITUH MOHATUH, YIOTpeOIeHnH TepMUHOB. B oTBeTe
OTCYTCTBYIOT BbIBOJIbl. ¥ MEHHE PACKPBITh 3HaU€HUE 0000IEHHBIX 3HAHUI
HE MoKa3aHo. PeueBoe oopmieHne TpedyeT monpaBok, koppekiun. He-
BEPHO OTBETHJI Ha BOIIPOCHI Y4aCTHUKOB JUCKYCCHH.

«HEYAOBIETBOPU-

TCIIBHO»

CTYACHT IJIOXO MMOHUMAET CYTh 00CYX/1aeMO TEMbI, HE CMOT JIOTUYHO U
apryMEeHTHPOBAHO y4acTBOBATh B 00CyxkaeHUU. OTBET MPEACTaBIsAET CO-
00l pa3pOo3HEHHBIE 3HAHUS C CYIIECTBEHHBIMHU OLIMOKAaMH 110 BOIPOCY.
CryneHT He 0CO3HaeT CBsI3b 00CYKIaeMOro BOIIPOca C IPYrUMH 00beKTa-
MU JUCHUTUIUHBL. OTCYTCTBYIOT BBIBOJBI, KOHKPETH3ALUS U JI0KA3aTelb-
HOCTb U3JI0’KE€HHS. JJONOIHUTEIbHBIE BOIIPOCHI HE TPUBOAAT K KOPPEKLIUU
oTBeTa cTyaeHTa. OTBET Ha BONPOC MPENOABATEINS IOJIHOCTBIO OTCYT-
cTByeT. HeBepHO OTBETUII HA BOIIPOCH! YYACTHUKOB JIUCKYCCHH.

OueHuBaHMe HANMMCAHUA ICCE NMPOMCXOAUT B BUJAEC NPEAOCTABICHUS HAIU-
CaHHOT'0 TEKCTa IpenojaBaresnto. Kpurepuu olleHMBaHUS OTPa)KE€HbI B TaOIULE 8.

Tabauma 8
KpuTtepun onieHnBaHusi 3cce

OneHnka

XapaKTepHCTmca oTBETa

«3a4YTCHO»

CTYJEHT IMOJIHOCTBhIO M JIOTHYHO PAaCKpbUI BBHIOpaHHYIO TeMy 3cce. Bripasuin
CBOE COOCTBEHHOE MHEHHE U TIOJITBEPINJ IOCTABICHHYIO TUIIOTE3Y.

«HC 3a4YTCHO»

CTYACHT HC BBIITOJIHUII 3aIaHUC, 3CCE TOCTPOCHO HC JIOTUIHO, TCMA HC pac-
KpbITa. He BbIpa3uii CBOC COOCTBEHHOC MHCHHE U HE MOATBCPANII ITIOCTABJICH-
HYIO T'HIIOTEC3Y.

Wy BRITIONHUI 5TH TpC6OBaHI/I$I HYaCTU4YHO

OueHuBaHue pe3yJbTATOB BbINOJHEHHS NMPAKTHYECKHUX 3aJlaHUIl TPOUC-
XOJIUT B BUJI€ MIPEAOCTABIEHHUS MPEMOAABATEIIO MTOCIEA0BATEIBHOIO PEIICHUS 3a/1a4
U TIPAKTUYECKUX 3a7aHuil. Kputepun orieHuBaHus OTpakeHbl B Tadimiie 9.

Tabmuma 9
Kpurepuu ouieHUBaHMsl NPAKTHYECKUX 3a1aHUM

Ounenka

XapakTepucTiHKa 0TBeTa

«BaduTCHO»

CTYJIGHT TIPaBUJILHO BBIMOJTHWI BCE 3aJaHHSl C HW3JIOKEHHUEM METOIMKH,
HaOJI0/IaeTCs JIOTMUECKasl MOCIIeI0BATeTbHOCTh M3JI0KEHUS MaTepuana, OT-
pakaeT CyIIHOCTh TPeOYEMBIX PacyeToOB, IMOKa3ajl COBOKYITHOCTh OCO3HAHHBIX
3HaHUU MO TUCUUILIMHE.

«HE 3a4TCHO»

CTYJICHT HE BBITIOJIHWI BCE 3a/IaHMS, PEIICHHBIC 3a7a91 COIepKaT IpyoObIe
OIIMOKY, HEBEPHO U JIOTHYECKH HE TIPABHIILHO TPAKTYETCS METOIUKA pellie-
HUSI, PEIICHUS HE OTPAXkKAIOT CYIIIHOCTh TPEOYEMBIX pacyeToB, CTYJEHT HE
JIEMOHCTPHUPYET 3HAHUSI U YMEHUS 110 JUCIUTIINHE

W TOroBbIi1 KOHTPOJIb 3HAHUM OCYLIECTBIIACTCS B BUAE TECTUPOBAHUS.
Kputepuu onieHnBaHus pe3yabTaTOB OTBETOB Ha TecT B Tabmuie 10.
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Taomura 10
Kpurtepuu onieHUBaHus1 pe3yJabTATOB 00y4eHUS

3auer Kpurepuu onenuBanus
«3adTeHo» HOJIy4aeT CTY/ICHT, BepHO oTBeTHBIIMi Ha 11 BorpocoB Tecta (0onee 60 %)
II0JIy4aeT CTYAEHT, HE OTBETUBLINI BepHO Ha 11 Bonpocos Tecta (MeHee 60
«He 3auteno» %)

[Ipu mpoBeneHUM TECTUPOBAHUS, CTYACHTY 3alpeliaeTcs MOJIb30BaThCS J10-
MTOJIHUTEJILHOM JTUTEPATYPOH.

7. YueOHO-MeTOANYeCKOe U HH(POPMAIIHOHHOE o0eclievyeHne TUCIIUIIHHbI
7.1 OcHoBHas JUTEpaTypa

1. JoxymeHnTanmoHHoe obecrieueHue yrpaieHus. JJokyMeHToo00pOT U J1ei10-
pOu3BOACTBO : [ : TeKcT : DIeKTpOHHBIN pecypc] : Y4EOHHUK U MPAKTUKYM IS BY30B
/ N. H. Ky3Heuos. - 4-e u3M., nep. u JA0I. - DNeKTpoH. AaH.col. - Mocksa : FOpaiir,
2023. - 545 c¢. - (Beicmiee o6OpasoBanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. -

ISBN 978-5-534-16003-1 : 2119.00 p. - Tekct : HeNoCpPeACTBEHHBIM.
URL: https://urait.ru/bcode/523612 (mara obpamenus: 06.03.2025).

2. IlepBuunas yuétHas mokymentanus : yueonuk / 0. U. Curunos, E. B. Ka-
namHukoBa, T. E. Xoponsckas ; [log oom. pea. 0. U. Curunona. - Mocksa : MH-
®PA-M, 2021. - 348 c. — ISBN 978-5-16-016003-0 : b. 11. - TekcT : HeMOCPEACTBCH-

HBIN.
7.2 JIonoJIHUTEJIbHASI JIUTEepaTypa

1. AnuninyeB A.1O. OcHoBBI Ipo(eccroHambHO-1eT0BOM KOMMYHUKAIIMH B ar-
pouHXXeHepHOH chepe [DneKkTpoHHBIN pecype] : yueoHoe mocodue / A. HO. Anunu-
yeB, T.H. lumuena, H.H. [lankuna. - D1eKTpoH. TeKCTOBbIE J1aH. - M: PTAY-MCXA
um. K. A. Tumupszesa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KoMmbIoTepHBbIE TEXHOJIOTHH B YUETHO-aHATMTHICCKON MTPAKTHKE : YIeOHUK
/ B. B. T'oas, H. B. Ky3uenosa, C. C. Mopo3kuHna ; KybaHckuii rocygapcTBeHHbIN
arpapubiii yauepcutet uM. M. T. TpyOununa. - Kpacnoaap : Ky6I'AY, 2021. - 238
c. : Tabm., wr. - (Kyol'’AY-100, 1992-2022). - bubnwuorp.: ¢. 225-229. - 500 3k3. —

ISBN 978-5-907402-64-5 : b. 1. - TexcT : HEMOCpeICTBCHHBIA.

3. Jlenonpou3BOACTBO M JOKYMEHTOOOOPOT: MPAKTHKYM : [DIEKTPOHHBIN pe-
cypc] : mnpaktukym. - moc. KapaBaero : KI'CXA, 2020. - 44 c. -
URL.: https://e.lanbook.com/book/171710. - b. u. Kuura u3 xomrexkuuu KI'CXA -
DKOHOMHUKA U MEHEIKMEHT. PEKOMEHJJOBAaHO METOAMYECKON KOMHUCCUEH SKOHOMH-
YeCKOro (pakysibTeTa B Ka4eCTBE MPAKTUKyMa JUIsl ayIUTOPHOM M CAaMOCTOSATEIBLHOMN
paboThl cTyaeHToB HampasieHus moarotoBku 38.03.01 Dxonomuka mpoduib «byx-
TaJITepCKUIl YUeT, aHAJIU3 U ayIUT» OYHOU U 3a04HOM (PopM 00ydeHHUS.

4. KoMIIEeKCHBIN MOAXO/ K 3aIUTE JIEKTPOHHOTO JOKYMEHTO000pOTa :
[DnexTpoHHBIN pecypc] : yuedHoe nmocooue / C. U. [lTepentepr, JI. A. Butkona, B.
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http://elib.timacad.ru/dl/local/s20212701-2.pdf

N. Aunpuanos, K. A. He6aesa. - Cankrt-IletepOypr : CIIOI'YT um. M.A. Bonu-
Bbpyesuua, 2016. - 92 c. - URL.: https://e.lanbook.com/book/180102. - b. 1.
Kuwra u3 xomnekuuu CII6I'YT um. M.A. bonu-bpyesuua - Undpopmartuka

5. Undopmanmonnsie Texnonoruu. [IpakTudeckue 3aHaTust [ DIEKTPOHHBIH
pecypc] : yuebHoe nocodue / 0. JI. Memankuna, B. I1. Camconosa, 1. 1. Bacenes. -
DIIeKTPOH. TeKCTOBbIE AaH. - MockBa : PTAY-MCXA um. K. A. Tumupszesa, 2018. -
143 c. : http://elib.timacad.ru/dl/local/umo146.pdf

7.3 HopMaTuBHbBIE IPABOBbIE AKTHI

1. TI'paxnanckuii konekc Poccuiickoit @eneparuu (¢ U3M. U JIOIL.)

2. Hamnorogsrit kogekc Poccutickoit denepanyu (¢ U3M. 1 J011.)

3. denepanbHblii 3akoH "O6 snekTpoHHOi moamuck” ot 06.04.2011 N 63-®3. - URL.:
https://www.consultant.ru/document/cons doc LAW 112701/

4, denepanpHbiii 3akoH oT 27.12.2019 1. Ne 476-D3 «O BHECCHUH U3MEHEHU

B DenepanbHbliii 3aK0H «O0 2JIEKTPOHHOM MOJAMKUCH» U cTaThio 1 deaepanbHOro 3a-
koHa «O 3anuTe MpaB PUANYECKUX JUI K HHAUBUAYATBHBIX IPEAIPUHAMATEICH
P OCYIIECTBICHUH TOCYIaPCTBEHHOTO KOHTPOJIA (HaA30pa) M MyHHITUTIAITBHOTO
koHTposs». - URL: http://www.kremlin.ru/acts/bank/45033

5. TOCT P 7.0.97-2016. HanmonanwHeiii ctangapt Poccuiickoit @eneparuu. Cu-
cTeMa CTaHAapTOB 10 HH(pOPMAIUU, OMOIMOTCYHOMY M M3AaTeIbcKOMY aeny. Opra-
HU3AIMOHHO-PACTIOPSAUTENbHAS TOKyMeHTanus. TpeboBanms K 0POPMIICHHUIO JTOKY-
meHToB" (yTB. [Iprkazom Poccrangapra ot 08.12.2016 N 2004-cT) (pen. oT
14.05.2018). - URL.: https://www.consultant.ru/document/cons_doc LAW 216461/

8. [lepeueHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«/HTEepHeT», HeOOXOAUMBIX VISl 0CBOCHMS JUCHHUILIUHBI (MOYJIs1)

1 KoHCyNbTaHT IUIIOC [3JEKTPOHHBIN pecypc] —
http://www.consultant.ru/online/ Pexxwm noctyma: [OTKPBITBIN 10CTYII].

2. ®eaepanbHbIil 00pa3oBaTEIbHBIN MOPTAIL. - PeXuM nocTyma cBOOO HBIN:
http://ecsocman.hse.ru/ Pesxum gocTyna: [OTKPBITBIH JOCTYII].

3. ExxengneBHoe arpapHoe odo3penue: http://agroobzor.ru/article/a-371.html.
Pexxum nocrymna: [OTKpBITHIN JOCTYII|.

3. baza mannbix EBpocTart: http://epp.eurostat.ec.europa.eu/ por-
tal/page/portal/eurostat/hnome/ Pexum noctyma: [OTKPBITBIN TOCTYII].

4. Dxonomuka npeanpusatus. F0.W. Pebpun, OCHOBBI 5KOHOMUKH U yIIpaBJie-
Hus pou3BoAcTBOM, KoncnekT nekuuit, Taranpor: M3a-Bo TPTY. - [DneKTpOHHBIM
pecypce] : UaTepHeT-yueOHuk. Pexxum mocryna:  http://www.aup.ru/books/m47/
Pexxnm nocrymna: [OTKpBITBIN JOCTYII|.

5. bubnunorpadudeckas 6a3a naHHbIx «Agricolarhttp:/agricola.nal.usda.gov/.
Pexxum noctyna: [OTKpBITBIN AOCTYI].

6. Camonos U. lludposas tpanchopmarius OuzHeca: oHnIaiH Kypce. - [Pexum
nocryna]: https://samolov.ru/events/digital?yclid=2229337785629696576. Pexwm
JOCTyIAa: [OTKPBITHIA TOCTYI].
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http://epp.eurostat.ec.europa.eu/%20portal/page/portal/eurostat/home/
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https://samolov.ru/events/digital?yclid=2229337785629696576

9. Ilepeyensb IO u uHPOPMAIIMOHHBIX CIPABOYHBIX CHCTEM

Tabmuma 10
IlepeyeHb NPOrpaMMHOro odecrneyeHus
HanmenoBanue
Ne paaneﬂauyqeﬁ- HaumeHnoBanne mporpaMmbl Tun ABTOp Ton
n/n HOM NPOrpaMMbl pa3padoTku
AUCHUITIINHBI
CrpaBouHas mpaBoBas cuctema | OOydvaro- Konrpar NeATTH-
! «Koncynprantlirocy nias - |2020/-197 ot O dhes-
pans 2020 rona
Tewsl 1-7 Cucrema 1: «1C-butpukc24» KonTposnu- CyOnuIeH3uOHHBII
JInuensus KopnopaTuBHbIN NIOp- | pyroLas KOHTPAKT
1 tan Cucrema 2: «1C-butpukc: - [ Nel70818/b/J1 ot 17
BHyTpenHnuit noprai yue6HOro asrycra 2018 rozna
3aBeJICHUS»

10. Onucanue MaTepuaJIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI J1JIs
OCYyILleCTBJICHHSI 00Pa30BaTEJILHOIO MPOLEcca M0 AUCHHUILIMHE

Tabauma 11

CBegeHus 00 00eCIIe4eHHOCTH CIIENMATM3MPOBAHHBIMY AYAUTOPUAMHU,
KaOMHeTaMM, J1a00paTOPUAMHU

HanmeHoBaHue crienmuaibHBIX I10-
MeEINeHN U MOMEelIeHn M IJId caMo-
CTOSATEJIbHOI PadoThI

OCHAIIIEHHOCTH CIIEIHAJILHBIX IOMEINEeHHN 1 IoMele-
HM 1J151 CAMOCTOATEIbHON padoThl

1

2

VYuebHas ayuTopust AJis 3aHATHI
cemuHapckoro Tumna Ne 311,
y4eOHBII KOpIyC 2 ¢ I0CTYIIOM B
Wnrepuer, Wi-Fi

MynsTuMeanitHas yaueOHas ayJUTOPHS 17 TPOBEACHUS
3aHATHI JIEKIMOHHOTO THUIIA, 3aHATHI CEMUHAPCKOTO TH-
Ta, KypcOBOT'O MPOEKTUPOBAHUS (BBITIOJIHEHHS KYPCOBBIX
paboT), TPYMIOBLIX U UHAUBHUIYaTbHBIX KOHCYIbTAIIHM,
TEKYLIEro KOHTPOJISL U IPOMEKYTOUHOM

aTTeCTalUU.

1. [Mapter 12 mT.

2. Crynbs 24 mr.

3. locka MarHuTHO-MapkepHas 1 miT.

4. ITpoextop

5. KomneroTep

DKpaH JJIsl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 miT.

VYuebHas ayIuTOpus s 3aHATHH
cemuHapckoro Tuma Ne 313,
y4eOHBIH KopIryc 2 ¢ JOCTYIIOM B
Wnrepuer, Wi-Fi

Aynuropus JUis IPOBEICHUS TUTAHUPYEMOU y4eOHOi,
y4eOHO-HCCIeIOBATENHCKOM, HAyYHO-
HCCIIEeIOBATENbCKON pabOTHI CTYICHTOB, BHITTOTHIEMON
BO BHEAYJUTOPHOE BPEMs 110 33JIAHUIO TTPEToaBaTelis
1. IMapte! 12 mT.

2. Crynps 24 mr.
3. locka MarHUTHO-MapkepHas 1 miT.

4. DKpaH Jy1sl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 11IT.
5. IlepeHOCHOM TPOEKTOP

6. HoyrOyk

entpansHas HayuHast OuOIHO-
texa nmenn H.W. XKene3nosa, un-
TalIbHBIN 3aJ1

9 ynTaNnkHEIN 3a710B, OcHAIIEHHBIX Wi-Fi, ¢ OTKpBITBIM
noctynom kK UHTepHeTy, 5 KOMIbIOTEPU3UPOBAHHBIX
YUTAIbHBIX 3aJ10B
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11. MeToauueckune PCKOMECHIANHA oﬁyqamumMca 10 OCBOCHHMIO JUCIIUITJIMHBI

OObpazoBarenbHBIN MpoIecC MO TUCHUIUIMHE OPraHu30BaH B (opme yued-
HBIX 3aHATUH (KOHTaKTHAsI paboTa (ayAUTOPHOUN M BHEAYAUTOPHOM) 00YUAIOIINXCS
C TIPEToIaBaTelIeM M CaMOCTOSITeNIbHAsI paboTa oOyJaronuxcs). YaeOHbIe 3aHsITHS
(B TOM 4YHCII€ MO pealn3aluy MPaKTUYECKOW MOJTOTOBKH) MPEACTABICHBI CIEIY-
IOIMMU BHJIaMH, BKJIIOYas y4yeOHbIC 3aHSATHS, HAIPaBICHHbIE HAa MPAKTUYECKYIO
MOJTOTOBKY 00YYalOIUXCs U TPOBEICHUE TEKYIIEr0 KOHTPOJISL yCIIEBAEMOCTH:

JIEKIINH;

IPAKTUYECKUE 3aHATHS;

IPYIIIOBbIE KOHCYJIbTALINN;

UHIVBUYAJIbHBIE KOHCYJIBTALINN;

3aHSTHUS UHBIX BUJIOB.

Bo Bpewms sexkyuu CTYJEHT JOJKEH BECTH KpaTKUil KOHCIEKT. Pabora ¢ KOH-
CIIEKTOM JIEKIIUH MPEAIIONAraeT MpOCMOTP KOHCIIEKTA B TOT K€ JI€Hb NIOCJIE 3aHATHM.

[Ipy KOHCHEKTUPOBAHUM JIEKIIMH cleAyeT oOpaliaTh BHUMAaHUE HA KaTErOpHH,
(OpMYIMPOBKH, PACKPHIBAIOIINE CONECPKAHUE TEX WM UHBIX SBJICHUN U MPOLECCOB,
Hay4HbIE BBIBOJBI U IPAKTUUECKNE PEKOMEHIALINH, TIOJIOKUTEIBHBIN ONIBIT B OPaTOP-
CKOM HUCKYCCTBE.

XKenarenpbHo OCTaBUTH B pabOUYMX KOHCHEKTaX IOJIsI, HA KOTOPBIX JENaTh IO-
METKHU U3 PEKOMEHI0BAHHOM JINTEPATYPBI, JOMOJHSAIOINE MAaTEpUaIl IIPOCIyIIaHHON
JEKIUHU, a TaKXKe MOAYEPKUBAIOIIME OCOOYI0 BaXXHOCTb TEX WM HMHBIX TEOpETHYe-
CKHX IOJIOKEHUH. 3a1aBaTh MPENOAABATEN0 YTOUHSIOIINAE BOIPOCHI C LEIBIO YSACHE-
HUsl TEOPETUYECKUX MOJIOKEHNN, PA3PEIICHNs CIIOPHBIX CUTYaLlUM.

B Xoz€e MoaroToBKH K CEMUHAPCKUM (IMIPAKTHYECKUM) 3aHITUSAM HAJl0 U3YYUTh
OCHOBHYIO JIUTEPATYpPy, O3HAKOMMUTBHCA C JOMOJHUTEIBHON JUTEPATYPOH, HOBBIMHU
nyOoIuKalUsIMU B IEPUOJUYECKUX M3AaHUAX. [Ipu 3TOM ydyecTh pekoMeHAaluu mnpe-
nojaBaTens U TpeOoBaHMs ydeOHOM mporpammsbl. JlopabaTbiBaTh CBOM KOHCIEKT
JIEKIIUH, JIeJIasi B HEM COOTBETCTBYIOLIME 3AIIUCU U3 JIUTEPATYPbl, PEKOMEHIOBAHHON
npenojaBaTesieM U MPelyCMOTPEHHON y4eOHOM MporpamMMoii.

CBOEBPEMEHHOE U KaU€CTBEHHOE BBINIOJIHEHUE CaMOCTOATENIbHON padoThI CTY-
neHTa Oa3upyercs Ha COOJIIOJIGHUU HACTOSALIMX PEKOMEHAALUNA U HU3YYEHHH PEKO-
MEHJO0BaHHOW nuTeparypbl. CTyAEHT MOXET JIONOJHUTH CIMCOK HMCIOJIb30BAaHHOM
JUTEpPaTypbl COBPEMEHHBIMU MCTOYHUKAMH, HE INPEICTABICHHBIMU B CIIMCKE PEKO-
MEH/I0BAHHOM JIUTEPATyphl, U B JaIbHEHUIIIEM HUCIOJIB30BaTh COOCTBEHHbIE OATOTOB-
JIeHHbIE Y4eOHbIE MaTepUalbl IPY HAITMCAHUM KYPCOBBIX U JUIIOMHBIX padoT.

JI1st TONOTHEHUST KOHCIIEKTa MOKHO O3HAKOMUTBCS C TEOPETUUYECKUM MaTEpH-
aJIOM JIEKLIUHA MO COOTBETCTBYIOIIEH TeMe, a TaKKe HU3yYUTh HEOOXOAMMBIEC TJIaBbI
OCHOBHBIX JINTEPATYPHBIX HCTOYHUKOB.

lIpakmuueckue 3anamus TPOBOIATCS B ayJAUTOPUU JJISI MPAKTUYECKUX 3aHS-
TAW. 3aKpENVIEHUE TEOPETUUECKOr0 MaTeEpHalia 4epe3 MPOBEICHUE YCTHOTO OIpOcCa,
JMCKYCCHUH 110 TEME 3aHATHUS C YYETOM CaMOCTOATEIBHOTO U3yYEHUSI BOIIPOCOB U pa-
00Ta B MaybIX TpPYIIAax IO BBHIMNOJHEHUIO 33JaHUM B JEMOHCTPALIMOHHON BEPCHU
CHELUAIbHBIX IPUKIAAHBIX IIPOIPAMM.

[Ipu mOATrOTOBKE K MPAKTUYECKUM 3aHATUSAM HEOOXOIMMO MPOCMOTPETh KOH-
CIIEKTBI JIEKIIUM, PEKOMEHJOBAHHYIO JIUTEPATYPy IO TAHHOU TEME; MOATOTOBUTHCS K
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OTBETY Ha KOHTPOJIbHBIE BOMPOCHI.

CtyaeHT, MponyCTUBIIMM 3aHATHSA 0053aH, B CPOK, YCTAHOBJIEHHBIN Npenoja-
BareseM, oTpaboTaTh €ro, BBHIMOJHUB COOTBETCTBYIOIIEE WHIMBHUIYAIbHOE 3a/laHUE
(Mo coryacoBaHuio ¢ rnpemnojaanatenemM). JIEKIIMOHHBIE U MPAKTHUYECKUE 3aHITHUS OT-
pabaThIBaIOTCS MO pe3yJibTaTaM YCTHOTO OTBETa HA KOHTPOJIbHBIE BOMPOCHI, COOTBET-
CTBYIOIIUX MPOMYIIEHHBIX TEM.

12. MeToauyeckue peKOMeHIAUM NPeNnoaaBaTesiM M0 OPraHu3aluu 00ydeHust
10 AUCIUILINHE

OCOOEHHOCTBIO TUCLUIUIMHBI SBISETCS MPAKTUYECKOE MPHUMEHEHUE HABBIKOB
KOMaHJTHOM paboOThl ¢ MPUMEHEHUEM CIEIHAIbHBIX HU(PPOBBIX CUCTEMBI, TPUKIIAI-
HBIX [POTpaMM U KOPIOPATUBHBIX MPUIIOKEHU, a TAK)KE UCTIOIb30BaTh MPOIIECCHBIN
HOJIX0J] K pa3paboTKe U OLEHKE OOOCHOBAHHBIX OPraHU3ALMOHHO-YIIPABICHYECKUX
pElIeHUH, HCIONb3yI0 JEMOHCTPALMOHHYIO Bepcuio IU(GPOBOM  MIATHOPMBI
ELMA365.

Ha yueOHbIX 3aHATHSIX 00y4aronIuecs: BHIMOIHSIOT 3allJIaHUPOBAHHBIE HACTOS-
1€l MporpaMMoi OTJEeIbHbIE BUIbl YUYEOHBIX padOT, B TOM YHCII€ OTIAEIbHBIX 3Je-
MEHTOB PaloT, CBA3aHHBIX C Oyayniel NpohecCHOHaIbHOMN 1EATENbHOCTBIO.

CornacHo yueOHOMY MUIaHy U IpaduKy y4eOHOro mpoiiecca Ajisi OpraHu3aluu
IIpoLIeCcCa OCBOEHHUS CTYJEHTAaMU JIMCUUILIMHBI UCIIONIb3YETCs TpaAULIMOHHAS (00BsiC-
HUTEJIbHO-WUTFOCTPATUBHAS) TEXHOJIOTUA OOY4YeHHS C NMPUMEHEHHEM AaKTHBHBIX U
MHTEPAKTUBHBIX 00Pa30BATENbHBIX TEXHOJOTHH, MPUKIAIHBIX IPOrPaMM U JIOKATb-
HBIX ITPUJIOKEHUM.

Ha mpakTudeckux 3aHSITHSX BBISBISETCA CBSA3b TEOPHH C aKTyaJIbHBIMHU TIPO-
OJleMaMM M3y4aeMOW UCUUIUIMHBI U TIOJIyYeHHE MPAKTUYECKUX HABBIKOB PaOOTHI C
IPUMEHEHUEM LUPPOBBIX MHCTPYMEHTOB. [locTaHOBKA OCTPHIX MpPOOJIEM CTHUMYIIH-
pYeT AMCKYCCUU B CTYJE€HUYECKHX IpyMIax.

Brinonnenune npaktudeckux 3aHsaTud Ha 1iatdhopme ELMA, mpeanonarator
YCTaHOBJIEHHOE MPOrpaMMHOE O0ecrieueHne B KOMIbIOTEPHOM Kjacce. [[ist Beimos-
HEHUS WHIMBUYaTbHBIX 3aJaHUHA CTYIEHTHI OOBEIMHSIIOTCS B MAJIbIe TPYIIIIHL.

B nporpamMmMe qucUUIUIMHBI TPEAYCMOTpEHa padoTa, BBITOJIHIEMAas CTyJI€HTa-
MU TI0JT HEMTOCPEICTBEHHBIM PYKOBOJCTBOM MpEnoAaBaTeis B ayAUTOPUU WIH ayau-
TOpHAsl CaMOCTOATENbHAs padoTa M BHEAYyAUTOPHAs CaMOCTOsTeNIbHas padoTa mpu
BBITIOJTHEHUHU JIOMAIIIHUX 3aJlaHuid, pedepaToB, HAYYHO- TPOPaOOTKH Y4eOHOTO MaTe-
puaja ¢ UCIMOJIb30BaHUEM Y4eOHMKA, YUEOHBIX MMOCOOU, TOTOJHUTEILHON METOIH-
YECKOW M HAyYHOU JIMTEPaTyPHI.

IIporpammy pa3padoraJia:

Cepreesa H.B., k.3.H., 101IEHT
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PEINEH3UA

Ha pado4yl0 NporpaMMmy JMCUHIJIHHBI
b1.B.25.02 «bu3Hec-npouecchbl M JOKYMEHTAIHOHHOE o0ecreyeHue 1esiTeJJbHOCTH NpeAnpus-
Tus (opranmsanuu)» OIIOII BO no nanpasjenuio 38.03.01 JxoHOMUKA, HAIPABJIEHHOCTH:
«IKOHOMMKA HU(PPOBOro NpeanpusaTus», «buzHec-apxurekTypa, yuetr u GUHAHCHI»
(kBayM(puKaLUs BBITYCKHUKA — 0aKaJjaBp)

PaxaeBoii Buktopueii BimagumupoBHOii, J01IeHTOM Kadeapbl 3KOHOMUYECKOH 0e3011acHOCTH
u npaa ®I'bOY BO «Poccuiickuii rocyaapcTBeHHbIN arpapHbiii yauBepcuteT-MCXA umenn K.
A. TumupsizeBa», KaHAUIATOM 3KOHOMUYECKHX HayK (Jajiee 10 TEKCTY PELEH3€EHT), IPOBEJEHO pe-
LEH3MPOBaHKUEe paboyeil mporpaMMbl TUCHUIUIMHBI «bU3HEC-TIPOIECCHl U TIOKYMEHTAllMOHHOE 00ec-
neueHue nesTenbHocTy npeanpustus (opranuzanun)» OIIOIT BO no nanpasienuto 38.03.01 Dko-
HOMMKA, HAIPaBJIEHHOCTH «DKOHOMHUKA IU(POBOro NpeAnpusitusy», «buznec-apxuTexrypa, yueT u
¢unance» pazpadorannoit B PI'BOY BO «Poccuiickuii rocyIapcTBEHHbIN arpapHblii YHUBEPCUTET
— MCXA umenu K. A. TumupsizeBa», Ha kadeape SJKOHOMUKH U OpraHU3AIMK MTPOU3BOCTBA (pa3-
paborunk — CepreeBa H.B., morieHT kadeapsl opranu3aius IpoOU3BOJICTBA, KAaHAUIAT SKOHOMHUYC-
CKHUX HayK).

PaccmoTtpeB mpencTaBieHHbIE HAa PElEH3MPOBAHME MAaTEpPUAIIbI, PELIEH3CHT MPUIIIEN K Clie-
JYFOIIAM BBIBOJIAM:

1. [IpenbsaBnennas pabouas mporpaMma AUCHUILTUHBI «BU3HEC-TIPOIECCHl U JOKYMEHTAIIH-
OHHOE 00ecIeYeHHEe eATEIbHOCTU MpeanpusaTHs (opranuszauun)» (nausee no tekcty [Iporpamma)
coomseemcmgyem TpeboBanusM O®I'OC BO mno nampasnenuto 38.03.01 Dxonomuka. [Iporpamma
codepoicum BCE OCHOBHBIE pa3Jielbl, coomeemcmeayem TpeOOBAHUSIM K HOPMaTUBHO-METOANYECKUM
JIOKyMEHTaM.

2. llpencrasnennas B [Iporpamme akmyansnocmey y4eOHON AUCUUIUIMHBI B paMKax peayn-
3anuu OIIOIT BO He nodnexxcum commenuro — NTUCUUIUIMHA OTHOCUTCS K YacTH y4yeOHOrO IJiaHa,
dbopMupyeMOTo ydyacTHUKaMU 00pa3oBaTeNbHbIX oTHOIIeHH — b1.B.

3. Ilpencrasnennsie B [Iporpamme wuenu RUCUUIUIMHBL coomeemcmeyiom TPeOOBAHUAM
®I'OC BO nanpasnenns 38.03.01 DxoHomuka.

4. B cootBerctBum ¢ [Iporpammoii 3a gucuumiuHol «bu3Hec-mporecchl U JOKyMEHTaIlU-
OHHOE oOecrevyeHue IESTENIbHOCTH NMPEeANnpusiTUs (OpraHu3alun)» 3aKpervieHo MSATh KoMnemeH-
yun. JucuunnuHa «bu3Hec-pouecchl U JTIOKyMEHTAIlMOHHOE O0eclieueHue eATeNIbHOCTH Tpea-
npusTHs (OpraHu3alu)» U npeacrasieHHas [Iporpamma cnocobna peanuzosams ux B 00OBSIBICH-
HBIX TpeOoBaHMsIX. Pe3ynbrarel oO0ydeHus, npejacraBieHHble B [IporpaMMe B KaTeropusix 3HaTh,
YMETb, BIAAETh coomeemcmeyom Cleuuuke U COAECPKAHUIO JUCHUIUIMHBI U 0eMOHCHPUpYIOm
803MOHCHOCHb TIOTYUYCHHUSI 3asIBJICHHBIX PE3YIbTATOB.

5. Ob6mas Tpy10€MKOCTh AUCHUIUIMHBI «bU3HEC-TIpOLecChl U TOKYMEHTAllMOHHOE oOecre-
YeHHe JACATSIbHOCTH TPEINPUATHS (OPraHU3aIIiH )» COCTABIACT 2 3a4ETHRIX eANHHUIIBI (72 Jaca).

6. Mudopmarus o B3aMMOCBSI3M W3y9aeMbIX JUCIUTUIMH M BOTIPOCAM HCKITIOYCHUS JTyOIH-
pPOBaHUS B COAEPKaHUU JUCLHUILIUH coomeemcmeyem JIeHCTBUTENbHOCTU. Juciumnnuna «busnec-
MIPOIIECCH M JIOKYMEHTAIIMOHHOE O0eCIeYeHUE NeATeIbHOCTH TIPEANPHUATHS (OpraHU3alliN)» B3au-
MocBsizaHa ¢ apyrumu aucuumauHamu OITOIT BO u YueOHoro mnana mo Hampasienuto 38.03.01
OKOHOMHKA ¥ BO3MOKHOCTb JyOJIIMPOBaHUS B COACPKAHUHU OTCYTCTBYET.

7. llpeacraBnennas IlporpamMma mpearnosiaraeT HCIOJIb30BaHHE COBPEMEHHBIX 00pa3oBa-
TEJNBHBIX TEXHOJIOTUH, UCTIOIh3yeMbIC TIPU peaTU3aIliK Pa3InIHBIX BHIOB YU4eOHOH paboTel. Dop-
MBI 00pa30BaTEeNbHBIX TEXHOJIOTUI_coomeemcmayom crieliupuKe TUCIUITIIHHBIL.

8. Tlporpamma mucuumunHbl «brU3HEC-TIPOIIECCH M TOKYMEHTAIIMOHHOE OOeCTICueHHe Ies-
TETBHOCTU MPEANpUATHS (OPTaHU3AINH)» MPEArNoaraeT MPOBEACHUE 3aHITHI B MHTEPAKTUBHOM
dopme.

9. Buapl, copepkaHue M TPYJOEMKOCTb CAMOCTOSITEIBHON PabOTHl CTYJEHTOB, MPEACTaB-
nennsle B IIporpamme, coomeemcmeyiom TpeOOBaHHSIM K TOJATOTOBKE BBIMTYCKHHUKOB, COJEp-
xamumcest Bo @I'OC BO nanpasnenus 38.03.01 Dxonomuka.




10. [IpencraBieHusie u onucanubie B [IporpamMmme GpopmMbl mekyuyeti ONIEHKH 3HaHHUM (OTpoC,
Kak B (hopme 00CYXICHUS OTACIbHBIX BOIIPOCOB, TAK U BBICTYIUICHHS, Y9aCTHE B IUCKYCCHUSX, yda-
CTHE B TECTUPOBAHUU U ayJAUTOPHBIX 3aJaHUSIX), coomeemcmeyiom creunpuke AUCUUIIIMHBI U
TpeOOBAHUSIM K BBIITYCKHUKAM.

dopma NpOMEKYTOYHOTO KOHTPOJIS 3HAHMU CTYIEHTOB, mpeaycmorpeHHas [Iporpammoit,
OCYILIECTBIISICTCS B (pOpMe 3aueTa, UYTO coomeemcmayem CTaTyCy TUCHMIUIMHBI, KaK JUCIUTLIAHBI
4acTH y4deOHOTo IuIaHa, (GOPMHPYEMOW ydacTHHKamMu oOpa3oBaTeNbHBIX OTHOIIeHWH — b1.B,
®I'OC BO nanpasnenns 38.03.01 Dxonomuka.

11. ®opmbl oLieHKH 3HAHUM, IpeacTaBieHHbIe B [Iporpamme, coomeemcemsyrom cnenuduke
JTUCIUILIMHBL U TPEOOBAHUSIM K BBIITYCKHUKAM.

12. VYuyebOHO-MeTOnMYECKOE OOeCIeyeHne MUCHUIUIMHBI IPEACTAaBICHO: OCHOBHOM JIMTe-
parypoii — 1Ba ucTouyHHKa (0a30Bble YUCOHUKH), JOMOTHUTEIBHON JUTEPATYpoil — 5 HaUMeHOBa-
Huil, Uatepuer-pecypcsl — 12 uctouynnkoB u coomgemcmayem tpedboBanusm ®I'OC BO nampas-
nenus 38.03.01 Dxonomuka.

13. MarepuaibHO-TEXHUYECKOEe 00eCIeYeHHe IUCIUIUIMHBI COOTBETCTBYET CHEIU(pUKE
JTUCIUIINHBI «bU3Hec-poreccsl U JOKYMEHTAIMOHHOE 00ecTieueHne AesITeIbHOCTH IPEaNPUITUS
(opranm3anumn)» u 00ECTIEYMBACT UCIIOIB30BAHNUE COBPEMEHHBIX 00pa30BaTEIbHBIX, B TOM YHCIIE
WHTEPAKTUBHBIX METO/I0B OOYUEHHUS.

14. Metoandeckre peKOMEHIAINH CTYACHTaM H METOJUYECKIE PEKOMEHIAINH TIPEToaBa-
TeJSIM IO OpraHu3aluu oOydeHHUs MO AUCHMIUIMHE JAl0T MPEACTaBICHUE O crenuduKe 00ydeHus
1o JUCHHILTHHE «BU3HEC-TIPOIeCChl B JOKYMEHTAIMOHHOE 00ECIIeUCHHE eI TeILHOCTH TPEIIIPHs-
THS (OpraHu3aIum ).

OBIIUE BbIBO/IbI

Ha ocHOBaHMM NPOBEAEHHOIO PELIEH3UPOBAHUS MOXKHO CJEJIaTh 3aKJIIOUEHHUE, YTO XapaKTep,
CTPYKTYpa U cojiep>kaHue paboueil mporpaMMmbl JUCHUIUIMHBI «bU3Hec-Tipoliecchl U JOKYMEHTAlH-
OHHOEe oOecrneueHue AesTesNbHOCTH npeanpusatus (opranuzauuu)» OITOII BO mo HampasieHuto
38.03.01 DOxoHOMHMKaA, HampaBIEHHOCTH «DKOHOMMKAa LU(POBOro mnpeanpusrus», «busnec-
apXUTEKTypa, ydeT U pUHAHCHD» (KBaTM(HUKAIHUS BHITYCKHMKA — OakamaBp), paspaborannas Cepre-
eBoii H.B., moienToM xadenpsl 5KOHOMUKHA W OPTaHU3AIMs IPOU3BOJICTBA, KaHAUIATOM SKOHOMH-
4eCcKUX Hayk cooTBercTByeT TpeboBanusM OI'OC BO, coBpeMeHHBIM TpeOOBaHHMSIM 3KOHOMMKH,
pPBIHKA Tpy/a W TO3BOJHT IMPH €€ peaju3aliy YCIEIIHO 00eCcTIeYnTh (POPMUPOBAHUE 3aSBICHHBIX
KOMIIETCHIIUH.

Penienzent: PaxaeBa BI/IKTOpI/IH BJ'IaI[I/IMI/IPOBHa, JOICHT Ka(l)e)lpbl SKOHOMHMYECKOU 0€30MacHOCTU U

npasa ®I'BOY BO «Poccuiickuii rocyiapcTBeHHbIN arpapHblil yauBepcuteT - MCXA
umenu K. A. TumunpszeBa», KaHIuJaT SKOHOMUYECKHUX HAYK
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