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AHHOTALIMA
paboueii mporpaMMbl y4eOHOM TUCIUTIINHBI
b1.B./1B.01.03.02 «bu3Hec-npouecchbl U JOKYMEHTAIIMOHHOE 00ecneyeHmne
JAeATeJHbHOCTH NPeANpUATHS (OPraHu3aIum)»
JUJIsl TOATOTOBKM OakanaBpa 1o HanpasieHuto 35.03.05 CagoBoacTBo,
HanpaBlIeHHOCTD (TIpoduib): «I110100BOIIEBOICTBO U IEKOPATUBHOE CaJIOBOJICTBOY
(kBanmuukanus BBITYCKHUKA — OaKajaBp)

Iesb ocBOeHMSI TUCHMIVIMHBI: HAYYUTh CTYIEHTOB OPraHU30BBIBATH PabOTY C J10-
KyMEHTaMH, TMPUMEHSATh COBPEMEHHbIE MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEX-
HOJIOTUU JJi1 paboThl ¢ JOKYMEHTaMH, B TOM YHUCJIE ISl €€ ONTUMHU3ALUU U TOBBI-
meHus 3 (HEeKTUBHOCTH,; OPTaHMW30BaTh TEKYIEE XPaHEHUE JOKYMEHTOB U 00paboT-
Ky JIeJ1 JJ1s1 IOCEYIOIEro XpaHeHusl.

MecTo TUCHUIVIMHBI B y4e0OHOM IUIaHe: TUCIUIUIMHA BKJIIOYEHA B YaCTh y4eOHOTO
maHa, GoOpMHUPYEMYI0 y4aCTHHKaMU OOpa3oBaTEIbHBIX OTHOILICHHWM IO HampasJe-
HuUro moarotoBku 35.03.05 CagoBoacTBO.

TpeOoBaHusi K pe3yJbTaTaM OCBOEHHMSI JMCIHUILUIMHBI: B PE3yJbTAaT€ OCBOCHUS
JTUCHUIUIMHBL  (DOPMUPYIOTCS  CIEAyroIe KommeTeHiun (uuaukaTophl): [IKmamo
3.1.1; IIKano 3.1.2; IIKamo 3.1.3; IIKnmo 3.2.1; I1Kano 3.2.2; IIKano 3.2.3; IIKamo
3.3.1; IIKamo 3.3.2; [IKamo 3.3.3

KpaTtkoe conep:kaHue JUCHMIIMHBI: OCHOBHBIE OHM3HEC-TIPOIIECCHI KOMMEPUYECKOIO
TIPEIIPUSITHSL, OCOOCHHOCTH OpraHU3alMK XO3SMCTBEHHBIX U OM3HEC-TIPOLIECCOB MPE/IPUSITHIA
AIIK, cuctema MOKYMEHTAIIMOHHOTO OOECICUYCHHS YIPaBJICHUS TMPOIECCaMH, JIO-
KaJIbHbIE HOPMATUBHBIC aKThI, PETYIUPYIOIINE OU3HEC-TIPOIECChI, TTPUHITUITBI Opra-
HU3AIMUH JTOKYMEHTOO0OpOTa MPOIIECCOB, TEXHOJOTHUS PabOThI ¢ JOKYMEHTAMH, aB-
TOMaTHU3aIMsI TOKYMEHTO000POTa MPOIIECCOB, MOAXOABI K BHEAPCHUIO CUCTEM DJICK-
TPOHHOTO JIOKYMEHTOO0OPOTa MPOIIECCOB, 3TAMBl PA3BUTHS M KJIACCHI CUCTEM JJICK-
TPOHHOTO JOKYMEHTO00O0POTa MPOIIECCOB, 0030p COBPEMEHHBIX CHCTEM aBTOMAaTH3a-
IIUU TIPOLIECCOB.

O01asi TPy10eMKOCTh JUCHUIUIMHBI: 72/2 (4ackl/3a4. €1.), B TOM 4ucie 4 Jaca
IIPAKTUYECKOM MOJATOTOBKHU.

IIpoMeKyTOYHBIA KOHTPOJIb: 3a4ET.



1. lleanb ocBOeHNSI AUCHUILIHHBI

[lempro ocBOEHUS AUCHUIUIMHBI «bH3HEC-TIPOLECCHl M JTOKYMEHTAMOHHOE
o0ecriedueHre ACSITeNbHOCTH TPEANnpUsITUa (OpraHU3allK)» SBISETCS HAYYUTH CTY-
JEHTOB OPraHU30BBIBAaTh pa0OTy C JOKYMEHTAMH, IPUMEHATh COBPEMEHHBIE HH(OP-
MaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU HJsi pabdOThl C JOKYMEHTaMH, B TOM
YHClie AJsl €€ ONTUMU3AIMH U TMOBBIIIEHUS YQ(PEKTUBHOCTH; OPraHU30BaTh TEKYyIIee
XpaHeHUe TOKYMEHTOB U 00pabOTKy JeN IS MOCIEAYIOMIEr0 XpaHeHHsI.

2. MecTo TMCHUIJIMHBI B Y4eOHOM Mpoliecce

Huctumnna «busHec-mipoiieccbl U JOKYMEHTAIIMOHHOE OOecreueHue Jes-
TEJILHOCTH MPEANPUATHs (OpTaHU3alMN)» OTHOCUTCS K YacTH y4ueOHOro IuiaHa, gop-
MHUPYEMOTr0 y4YaCTHUKaMH 00pa3oBaTelbHbIX OTHOWIEHUH bioka 1 «/lucuumimunel
(Momynu)». HducuumumHa «busHec-mpornecchl U JOKYMEHTALMOHHOE OOecreueHue
NEeATEIbHOCTH NPEANPUATHS (OpraHU3allK )» PEANTU3yeTCsl B COOTBETCTBUU € TpeOo-
BanusiMu OI'OC, npodeccronanbubix crangaptos, OIIOIT BO u yueOHoro miana mo
Hanpasienuto 35.03.05 CagoBoacTso.

[IpeamiecTByOMKUMHA KypcaMH, Ha KOTOPBIX HEMOCPEICTBEHHO OazupyeTcs
TUCIUTUINHA «BU3HEC-TIPOIIECCHl U JIOKYMEHTAIIMOHHOE 00ecreueHue aesaTeIbHOCTH
npeanpuatus (opraHuzanuu)» SBIASOTCS «OCHOBBI SKOHOMUKH W OpraHU3alluu
npeanpusatuity, «HopMmatuBHo-1ipaBoBas 0a3a B cdepe AIEKTPOHHOTO JIOKYMEHTO-
o0opoTay, «JlenoBasi KOMMYHHUKAITUS» U JIP.

Hucrumnaa «busHec-mipoiiecchl M JOKYMEHTAIIMOHHOE OOecTeueHue Jes-
TEJILHOCTH MPEANPUITHS (OpPTaHU3AIUHN)» SBISIETCS OCHOBOIOJIATAIONMEH 1 U3yde-
HUS CIICIYIOIMINUX TUCHUIUIMH. « JEKTPOHHBINA JOKyMEHTO000poT B 1Cx», «YmpaBie-
HUE MEPCOHAJIOMY, BBITIOJIHEHUS BBIITYCKHOW KBATM(PUKAITMOHHOMN paOOTHI.

OCoOEHHOCThIO JAUCIUILIMHBI SIBJISIETCS MPAKTUYECKOE MPUMEHEHUE HABBIKOB
KOMaHJAHOW paboThl C MPUMEHEHHEM CHEIUAIbHBIX HU(PPOBBIX CUCTEMbI, TIPUKJIIA]I-
HBIX MPOrpaMM U KOPIIOPATUBHBIX MPUJIOKEHUH, a TAKXKE UCIIOJIb30BaTh MPOIECCHBIN
MOJAXO0J K pa3pabOTKe M OLEHKE OOOCHOBAHHBIX OPraHU3alMOHHO-YIIPABICHYECKUX
pelIeHni, UCTIONB3YI0 U (PpOoBbHIE MIIATHOPMBI OpraHU3AIIUH.

Pabouast mporpamma aucUIUIMHB «bU3HEC-TIPOIECCHI U JOKYMEHTAIIHOHHOE
oOecrieueHue JAeTEIBbHOCTA MPEANPUITHS (OPraHU3aIlnun)» JJIsi HHBAJIUIOB | JIUIL C
OTPaHUYCHHBIMA BO3MOKHOCTSIMU 3JI0POBbsSI pa3pabaThIBAe€TCs WHIWBUIYAIBHO C
y4eTOM OCOOCHHOCTEH MCUXO(PU3NMUECKOTO Pa3BUTHS, HHIUBUAYATHHBIX BO3MOXKHO-
CTEH U COCTOSTHUS 370POBbs TAKMX 00yUYaOIUXCSL.

3. IlepeueHb MIAHMPYEMBbIX Pe3yJIbTATOB 00yUE€HHUS O AUCIUILINHE,
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHUS 00pa30BaTeIbHOM
MPOrpamMMBblI

OO6pazoBatenbHbIC Pe3yJIbTaThl OCBOCHUS ITUCIUIUIMHBI O0YyYarOIIUMCS, TIPE/I-
cTaBJI€HEI B Ta0mIe 1.



4. CTpyKTYypa  coiepKaHne TUCHUILTHHbI
4.1 PacnipeneJienre TPyA0€MKOCTH JUCIHUIJIMHBI 10 BUAAM padoT

1o ceMecTpam

O61mast Tpy10EMKOCTh TUCHUIUTMHBI «BU3HEC-TIPOIIeCChl U TOKYMEHTAIMOHHOE
obecricueHue ACSITEILHOCTH MPEANPUITHS (OpraHU3aIiu)» cocTaBisieT 2 3a4.ef. (72
4acoB), B TOM 4YHuclie 4 yaca mpakTHIecKasi MOAr0TOBKA, UX PAaCIpe/eICHUE TI0 BUIaM
paboT cemecTpaM MpeACTaBiIeHO B Tabule 2.



TpeGoBanus k pe3yibTaTaM OCBOCHHUS Y4eOHOH JUCHUNITIMHBI

Taomuna 1

00paboTKy JeJ sl ToCie-

HBIC ITPABOBBIC AKTbI, HOPMATHUB-

AKTbhl, HOPMATHUBHO-

No Kon Coneprxanue ) TP e B pesynbpTaTe nuzydeHus: yueOHON AUCIMIUIMHBI 00y9atonuecs JOJKHBI:
/| Kome- KOMITETEHIINH (UITU €€
3HATh YMETH BJIAJETH
I | TEHIHUH YaCTH)
1. |IIKamo-3.1 | CmocoOGeH opraHu3oBath [IKnmo-3.1.1 3naer npaBuia TpaBuyIa paboTHI C BXO-
paboTy ¢ TOKyMEHTaMHU paboTHI ¢ BXOIAIIMMU, UCXOAS- | AAIIMMH, HCXOISIIUMHA 1
IIMMH U BHYTPEHHUMH JIOKY- BHYTPCHHHMH TOKYMCH-
MEHTaMHU TaMHu
[IKnmo-3.1.2 YMeeT npuMeHsTh MIPUMEHSATH COBpEMEHHbIE
COBpeMeHHbIE HHPOPMAIIMOHHO- rH(OPMaITMOHHO-
KOMMYHHKAIMOHHBIE TEXHOJIO- KOMMYHHKAIIMOHHBIE TEXHO-
THU JUIs pabOTHI C JOKYMEHTaMH, JIOTUH JJ1s1 pabOTHI € IOKY-
B TOM YHCJIC JUIS €€ ONTUMHU3A- MEHTaMH, B TOM YHCIIE JUIS
MK ¥ TOBBIIICHHS Y(PHEeKTHBHO- €€ ONTUMH3AIINN 1 TOBBIIIIe-
CTH HUsI 9 HEKTUBHOCTH
I[TIKnno-3.1.3 Bnaneer HaBbIKa- HABBIKAMHU BeIeHUA 0a3bl
MU Be/IeHHs 0a3bl JJaHHBIX JJOKY- JIAHHBIX JIOKYMEHTOB Op-
MEHTOB OpraHU3aIlH raHu3alux
2. |IIKano-3.2 | CiocobeH opraHn3oBaTth [IKnamo-3.2.1 3xraet nopsaok nopsIoK (popMUpOBaHHUS
TEeKyIllee XpaHeHHe I0Ky- | GopmupoBanus u opopMIIeHHS | ¥ OQOPMIICHHS JIel, CIie-
MEHTOB nein, cieruduky GopmupoBanus |uduUKy GopMupoBaHus
OTZIEJIbHBIX KaTeropui Aeil OTZEJIbHBIX KaTeropuid
Jen
[IKnmo-3.2.2 YMmeet opranuzo- OpraHU30BEIBaThH pabOTy 1O
BBIBaTh pa0OTy 1O Y4eTy, Xpa- yUeTy, XpaHEHHUIO U Iepesa-
HEHHIO U Tepejiaue B COOTBET- 4e B COOTBETCTBYIOIINE
CTBYIOLINE CTPYKTYPHBIE OJ- CTPYKTYpHBIE TTO/Ipa3aee-
paszeneHus TOKYMEHTOB TEKY- HUS JOKYMEHTOB TEKYIIETO
IETO JISJIONPOHU3BOICTBA JIeJIOTIPOU3BO/ICTBA
[1IKnno-3.2.3 Bnageer HaBbIKa- HaBBIKAMH Pa3pabOTKH
MU pa3pabOTKH HOMEHKJIAaTyphl HOMEHKJIATYpPBI JIeJT Opra-
JIe71 OpraHu3aIn HH3AIIH
3. |[TIKamo-3.3 | CriocoOeH opraHu3oBaTh [IKnmo-3.3.1 3HaeT HOPpMAaTUB- | HOPMATHUBHBIC ITPABOBHIC




AYIOIICTO XPaHCHUA

HO-METOJUYECKHE JOKYMEHTHI,
rOCy/IapCTBeHHBIE CTAaHAAPTEHI,
OTIPEAETISIONIHE TTOPSAIOK TOKY-
MEHTAIHOHHOI'0 00eCIIcUeHUs
yIpaBlICHUS

METOAMYECCKHE TOKYMEH-
ThI, TOCY/IapPCTBEHHBIC
CTaHIAPTHI, OIIPEIEIISIO-
IMe TOPSIOK JOKYMEH-
TalMOHHOTr'0 oOecIieye-
HUSI YIPABJICHUS

[MKnmo-3.3.2 Ymeer nmosn30-
BaTbhCA NEPECUHAMU JOKYMCHTOB
Y aHAITM3UPOBATh (PaKTUIECKOE
coziep)KaHNe UMEIOIINXCS B JIeie
JOKYMCHTOB IIpH OIIPCACIICHUN
CPOKOB UX XPAaHCHUA

TIOJTb30BATHCS IEPEUHIMHU
JOKYMEHTOB U aHAIHU3HUPO-
BaTh (haKTUIECKOEe COJep-
’KaHUE UMEIOIINXCS B JIeJe
JOKYMEHTOB TP OTpeziesie-
HUU CPOKOB UX XPaHCHUs

ITKamo-3.3.3 Biageer HaBbIKa-
MU 0(OPMIICHHS JIeJ TOCTOSH-
HOTO, JIOJITOBPEMEHHOTO CPOKOB
XpaHCHUS

HaBbIKaM¥ 0()OpMIICHHUS
JIeJT TTIOCTOSTHHOTO, JTOJITO-
BPEMEHHOTO CPOKOB Xpa-
HEHUS




Ta0Omuma 2

PacnpenesieHue TPy10€MKOCTH TMCUMILIMHBI 10 BHAaM padoT Mo ceMecTpam

TpynoémkocTb
. B T.4. 11O
Buj y4eoHoii pa6oThI qac; T
BCEero 3
OO0mas TPyA0EMKOCTh JUCIUTUIMHBI IO Y4eOHOMY TIJIaHY 72/2 72/2

1. KonrakTHas padora:

12,25/2 12,25/2

AyauTopHas padora

12,25/2 12,25/2

6 mMom vucie:

nexyuu (J1) 6 6
npaxmuyeckue 3ansmusi (113) 6/2 6/2
KOHMAaKkmuas paboma Ha npomesicymounom konmpoine (KPA) 0,25 0,25
2. CamocTtosiTesbHas padora (CPC) 59,75 59,75
camocmosimenbHoe U3yueHue pazoenos, camono020moeka (npopa- 55,75 55,75
bomxa u nosmopenue J1eKYUOHHO20 MAMePUaNa U Mamepuania yueoHu-
K08 U YueOHbIX NOCOOUL, NOO20OMOBKA K NPAKMUHECKUM 3AHSMUSIM)
Iloocomoska k 3auemy ¢ oyeHKol (KOHmMpPO.iv) 4 4
Bu mpoMexXyTOYHOTO KOHTPOJISL: 3auer
* - B TOM YKCJIC TPAKTHYECKas MMOATOTOBKA
4.2 Conep:xaHue TUCHUININHBI
Tabmuma 3

TemaTnuyeckuii NUIaH y4eOHOH AU CIUTNIHHBI

AyauTopHasi padora Bueayauto
Haumenosanue p A1CTOB 1 TEM Bcero* J . 113E JIIi’ IIKP | Has [))Iaﬁonll)
AUCHUILTUH (YKPYTHEHHO) CP
Tema 1. Cuctema JOKyMEHTAITMOHHOTO 11 1 1 9
obecrnevyeHns ynpaBIeHus IpoIeccaMu
Tema 2. [IpuHnune! opraHu3anuu 11 1 1 9
JIOKYMEHT0000pOTa MPOIIECCOB
Tema 3. TexHomorus pabOTHI ¢ 11/1 1 1/1 9
JIOKyMEHTaMHU
Tema 4. ABTOMaTH3aNAS 11/1 1 1/1 9
JIOKYMEHT0000pOTa MPOIECCOB
Tema 5. Tlogxoap! K BHEAPEHUIO CUCTEM 11 1 1 9
AJIEKTPOHHOTO JOKYMEHTO000pOTA
POIIECCOB
Tema 6. DTansl pa3BUTHS U KIACCHI 12,75 1 1 10,75
CUCTEM DJIEKTPOHHOTO
JIOKyMEHTO0000pOTa MPOIECCOB
Koumaxmnas paboma na 0,25 0,25
npomescymournom koumporne (KPA)
Iloozomoeka k 3auemy (KOHMpOJv) 4 4
Bcero 3a 3 kypce 7212 6 6/2 0,25 55,75
HUToro no AUCHMILIHHE 7212 6 6/2 0,25 55,75

* - B TOM 4YHCJIE IMPAKTUYCCKAsA MOATOTOBKA




Tema 1. Cucrema AOKYMCHTAIMOHHOI'O oOecneyeHus YHpaBJICHUA IIpoLcCcCaMn

3akoHOJaTeNbHAs M HOPMAaTUBHO-TNpaBoBas 0asa, perynupyouias OusHec-
npouecchl npeanpusatuii AITK. @yHKIuM BHYTPEHHUX JOKAJIbHBIX aKTOB, JTOKYMEH-
TooOecreueHus: B ynpapieHud. [lonstue cucremsl nokyMeHnTauud. CtanaapTu3anus
U yHUpUKaLMs T0KyMeHTOB. HopMaTHBHbBIE aKThl U HHCTPYKTUBHBIE MATEPUAIIBI.

Tewma 2. [IpuHIunB Opranu3zauu J0KyMEHTO000pOTa MPOIIECCOB

JIOKyMEHTOOOOPOT POLIECCOB U €r0 XapaKTEPUCTUKH. BUIbI JOKYMEHTOIIOTO-
KOB. Bxoasmmii, ucxonqmuid 1 BHYTPEHHUN TOKYMEHTONOTOKH. OpraHuzauus J0-
KyMEHTO00OpOTa MpoIeccoB Ha mpeanpusatun. [Ipomemypbl 0OpabOTKH BXOISAIINX,
UCXOJSAIIUX U BHYTPEHHUX JTOKYMEHTOB.

Tewma 3. TexHosorus padoOThI C TOKyMEHTaMU

[IpueMm u nepBuyHas oOpabOTKa JOKYMEHTOB. Peructpanus nokymeHnroB. Hc-
MOJIHEHHE W KOHTPOJIb 3a UCIOJHEHHEM JOKYMEHTOB. MIHPOpMalMOHHO - CIIpaBOY-
Has pabora mo JokyMeHTaM. OTmpaBka JOKyMeHTOB. CHcTeMaTu3alus U TEKyIlee
XPaHEHHE TOKYMEHTOB.

Tema 4. ABTOMaTH3a1KsA JOKYMEHTOOO0POTA IIPOIIECCOB

ABTOMAaTH3AIMS CO3aHUSI TOKYMEHTOB. DOpPMBI U 11a0JOHBI JOKYMEHTOB. AB-
TOMATHU3allUsI BBOJIa M PACCHUIKM JIOKyMeHTOB. OpraHu3zaius MaccoBOTro BBoja Oy-
MaKHBIX JOKYMEHTOB. OpraHu3aiusi pacChUIKA JOKYMEHTOB C MCIOJIb30BAHUEM HH-
(GhopMallMOHHBIX TEXHOJOTHIA.

Tema 5. Iloaxoasl K BHEAPEHUIO CUCTEM 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa
IIPOLIECCOB

CrtpykTypupoBaHUe IOKYMEHTAIMOHHOTO obOecmeueHus. O4epeqHOCTh BHE-
pPEHHsI CHUCTEMBI JJIEKTPOHHOTO JTOKyMEHTO00OpoTa TmpolieccoB. BriOop cucTembl
AJIEKTPOHHOTO JOKYMEHTOOOOpoTa mporeccoB. busHec- TpeboBanusa. TpeboBaHus K
pecypcaM CUCTEMBI JOKYMEHTO00O0pOTa MPOIIECCOB.

Tema 6. Dramnbl pa3BUTHS U KJIACCHI CHUCTEM AJICKTPOHHOTO JIOKYMEHTO000pOTa
MIPOLIECCOB

Drtanbkl aBTOMAaTHU3aIlMd JTOKyMeHTooOopoTa. Kareropuu cucrem ympaBicHUS
TOKyMeHT0000poTOM. CHCTEMBI KOJUIEKTUBHON paboThl. CHCTEMBl aBTOMATHU3AIUU
YIOPABJICHHUS TOKYMEHTOOOOPOTOM TporieccoB. CHCTEMbl aBTOMATH3alUU JEIOBBIX
npoiieccoB. HTerpupoBaHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM IMPOIIeC-
coB. JlokyMeHTallMOHHOE OOECIIEYCHHUE YIIPABICHUS U KaJPOBOE JIECIOTPOU3BOJICTBO
Ha 6aze 1C.

Tema 7. O030p COBPEMEHHBIX CUCTEM apXUBaLlUU JJOKYMEHTOB

Cuctema 'Ileno'. Cuctema 'LanDocs'. Cuctema 'CompanyMedia'. Cucrema
'EB¢pat’. Cuctema 'Jloruka 6usneca'. Cuctema 'DocsVision'. ApXuB U XpaHEHUE J10-
KyMEHTOB B 2JICKTPOHHOM BHJe. ba3za JaHHBIX apXWBHBIX JOKYMEHTOB.
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4.3 Jleklnu M MPaKTHYeCKHe 3aHATHSA

Tabnwuna 4
Couepmaﬂue .]'IGK].[HVI, NMPAKTUICCKUX 3AHATHH U KOHTPOJIBHBIC MCPOIIPUATHS
Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUit/ Popmupyemsie B Koxa-Bo
n/n JeJ1a, TEMbI NMPAKTUYECKUX 3aHATHH KOMHETCHIMH | KOHTPOILHOTO Yacos
(MHAUKATOPBI) | MepONpHUATHS
1. Tema 1. Cucre- | Jlexuusa 1 «busnec- 2
Ma JOKyMEHTa- | MPOLIECChl: MOHATHE, CYIII-
IIMOHHOTO 00€eCc- | HOCTh, KJIaCCU(DUKAIUSY
nedeHus ynpas- | [Ipaktudeckoe 3anstue 1 YcTHBIN onpoc 2
JICHUS TIPOIIEC- «buzHec-nporeccel npe-
caMu TPUSATUSD) IIKnamo 3.1.1;
Jlexmms 2 «Cucrema 0Ky- IIKamo 3.1.2; 2
MEHTAIMOHHOI0 o0ecIeye- IIKnmo 3.1.3
HUS yIIPaBJICHUS Mpoliecca-
MID»
[TpakTrueckoe 3aHsaTUe 2 Dcce, TeCTU- 2
«[IponeccHbI MOAX0X K poBaHue
MIPaBJICHUIOY
2. Tewma 2. [Ipun- Jlexuus 3 «3akoHOIATEND- 2
MBI OpTaHu- HbIE HOPMBI MPEIITPUHUMA-
3aIluu JOKYMEH- | T€IbCTBA
To00OpoOTa Ipo- | IIpakTudeckoe 3ausTre 3 YcTHBIN onpoc 2
€CCOB «HopmatusHasg 6a3a neno-
: HpOIE3BOI[CTBa» g [1Kano 3.1.L1
Jlexuus 4 «[IpuHnume! op- I1Kano 3.1.2; 2
IIKamo 3.1.3
raHU3aIu T0KYMEHT0000-
pOTa MPOIIECCOBY
[TpakTuyeckoe 3anstue 4 Occe, TecTu- 2
«HopmaTtuHas 6a3a nemno- poBaHue
MIPOU3BOJICTBAY
3 Tema 3. Texno- | Jlexkuus 5 «Knaccudukanus 2
JoTUsl pabOThI C | TIOKYMEHTOB U (POPMBI UX
JTIOKyMEHTaMHU MIPEACTABICHUS»
[IpakTrueckoe 3ansaTue 5 YcTHBIN onpoc 2
«EI;)I/I)II)I OCHOBHBIX JIOKY- IIKano 3.2.1; b
MCHTOBY IIKamo 3.2.2;
Jlexmus 6 «Meroauka pas- TKamo 3.2.3; 2
paboTKH JTOKATBHBIX HOP- TKano 3.3.1;
TIK amo 3.3.2;
MAaTHBHBIX aKTOB»
ITIKnmo 3.3.3
[TpakTuyeckoe 3aHsTue 6 Occe, TecTu- 2/2
«Pa3pabotka, ohopmieHne poBaHue
U yTBEPKJIEHUE TOKYMEH-
TOB»
4, Tema 4. Jlexuus 7 «ABromarusarnusg | I1Knmo 3.1.1; 2
ABTOMaTH3aIUg | JOKYMEHTOOOOpOTa IPO- TIK o 3.1.2;
JIOKYMEHTOO000p | HIECCOBY [IKarmo 3.1.3;
oTa npoueccoB | [IpakTuueckoe 3aHsTHE 7, IMKamo 3.2.1; | Verueiit onpoc | 2/2
11 «ABTOMAaTU3UpPOBAHHBIE [IKnmo 3.2.2;
cucTeMsl TokymeHToobopo- | IIKamo 3.2.3;
Tay I[IKnamo 3.3.1;
IIKamo 3.3.2;
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Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUiA/ Popmupyembie Bux Koxa-Bo
n/n JeJia, TeMbI NPAKTHYECKHUX 3AaHATHH IOMUETEHIII | KOHTPOIBLHOTO |y, 00
(MHAUKATOPHI) | MepONpPHUATHSA
[IKano 3.3.3
5. Tema 5. Jlexnus 8 «BHenpenue cu- IIKnamo 3.1.1; 2
[Tonxome! k CTEM 3JIEKTPOHHOTO JIOKY- [IKnarmo 3.1.2;
BHEAPECHUIO MEHTO000POTa MPOIIECCOBY I1K o 3.1.3;
CUCTEM [TpakTuyeckoe 3ansTue 8 IIKnano 3.2.1; | YcrHeli onpoc 2
3JIEKTPOHHOTO «KoHTpoJibHas IPOBEPKA, IMKamo 3.2.2;
JOKYMEHTOO0OD | 9JIeKTPOHHAs ITOAIMUCH U MK narmo 3.2.3;
OTa MPOLECCOB | YTBEP)KICHUE JOKYMEHTOB)Y
6. Tema 6. Dranet | Jlexkuus 9 «3ranet pazsutus | [1Kamo 3.2.1; 2
pa3BUTHS U U KJIACCHI CUCTEM DJICK- I1K o 3.2.2;
KJIACCBI CUCTEM | TPOHHOTO JOKYMEHTO000- [MKnrmo 3.2.3;
3JIEKTPOHHOTO poTa MPOIECCOBY [IKnamo 3.3.1;
JNOKYMEHT0000- | [IpakTudeckoe 3anstue 9 ITKamo 3.3.2; | Ycrslit onpoc 2
pota nporeccoB | «IIpoiecc mpoaBuxeHus IIKnmo 3.3.3
JIOKYMEHTOB B OpraHU3aIuu
U UX apXUBalus»
1. Tema 7. O630p | Jlexuus 10 «CoBpemeHHBIC [MKamno 3.2.1; 2
COBPEMEHHBIX CHCTEMBI aBTOMAaTHU3alluU IIKamo 3.2.2;
CHUCTEM MIPOIIECCOBY [MKamo 3.2.3;
apXHuBaluu [Tpaktnueckoe 3anstue 10 [IKano 3.3.1; | YcTHbIi onpoc 2
JIOKYMEHTOB «murenpHoe Xpanenue no- | I[1Kamo 3.3.2;
KYMEHTOB» I1Knmno 3.3.3
Bcero: 40/4
* - B TOM YHCJIE TTpaKTUYECKasl MOJArOTOBKA
Tabmuia 5
HepequL BOIIPOCOB IJIA CAMOCTOATECJIbHOI0 M3YYCHUA TUCIHUILJIMHbI
Ne Ilepeyenb paccMaTpuBaeMbIX BOIIPOCOB 1JIA
HaszBanue pa3nena, TeMbl

n/n CaMOCTOSITEJILHOT0 U3YUYEeHUsI

1. | Tema 1. Cucrema N3yuenue Marepuana JeKIuil A1 MOATOTOBKH K 3a-
JOKYMEHTAIlMOHHOT 0 00ecrieuyeHus yety ¢ ouenkoi (ITKmamno 3.1.1; TTKamno 3.1.2; [TKamo
YIIPaBIEHUS NPOLIECCAMHU 3.1.3)

2. | Tema 2. [IpuHIMIBI OpraHU3AINH N3yuenue marepuana JeKuil A MOATOTOBKU K 3a-
JIOKYMEHTOO0O0pOTa MPOIIECCOB gety ¢ onerkor (ITKamo 3.1.1; ITKamo 3.1.2; ITKamo

3.1.3)

3 Tema 3. TexHomorust paboTsl ¢ N3yuenne marepuana JeKIUil 11 TOATOTOBKU K 3a-

JOKYMEHTaMu yery ¢ onenkoi (ITKamo 3.2.1; ITKamo 3.2.2; ITKamo
3.2.3; TIKamo 3.3.1; TTKamo 3.3.2; ITKamo 3.3.3)

4 Tema 4. ABTOMaTu3zanus N3yuenue marepuana JeKIuil as MOATOTOBKU K 3a-

JIOKYMEHTOO0O0pOTa TIPOIIECCOB yery ¢ onenkoi (ITKamo 3.2.1; IMTKamo 3.2.2; ITKamo
3.2.3; ITIKano 3.3.1; IIKamo 3.3.2; ITKamo 3.3.3)

5 Tema 5. [Toaxoibl K BHEAPEHUIO N3ydenune marepuaiia JIeKUUn 1715 MOATOTOBKH K 3a-
CHUCTEM DJIEKTPOHHOI'O yery ¢ ouenkor (ITKamo 3.1.1; [TKano 3.1.2; [TKamo
JIOKYMEHTO00O0pOTa IIPOIECCOB 3.1.3; IIKamo 3.2.1; TTKamo 3.2.2; K amo 3.2.3)

6 Tewma 6. Dtanbl pa3BUTHS U KJIACCHI N3yuenue marepuana JeKIuil A1 MOATOTOBKH K 3a-
CHCTEM DJIEKTPOHHOTO yery ¢ onenkoit ([TKmamo 3.1.1; TTKamo 3.1.2; ITKamo
JIOKYMEHT0000pOTa MPOIECCOB 3.1.3; IKnmo 3.2.1; TTKamo 3.2.2; [TKamno 3.2.3)

7 Tewma 7. O630p coBpeMeHHBIX cucteM | M3ydyeHune maTepuana JEKIHUHA IS TIOJTOTOBKHU K 3a-
apXHUBalUU JOKYMEHTOB yety ¢ oueHkoi ([TKmno 3.2.1; [IKano 3.2.2; [IKano

3.2.3; K amo 3.3.1; [TKamo 3.3.2; [TKamo 3.3.3)
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5. O6pa3zoBaTesibHbIE TEXHOJIOTUH

Tabnuma 6
ITpumeHeHMe AKTUBHBIX U HHTCPAKTHUBHbBLIX 06p33OBaTeJ'IbeIX TEXHOJIOT UM
e HaumeHoBaHuHe HCIIOIb3YyeMBbIX
11/_11 Tema u ¢popma 3ansaTus AKTHBHBIX H HHTEPAKTHBHBIX 00pa3oBa-
TeJbHbIX TeXHOJI0THi (hopm 00yueHust)
1. | Texnomnorus pabotsl ¢ fokymentamu | JI [Tpobnemuas nexkuus
113 Pabota B ManbIx rpynmnax
I13 | Pa30op KOHKpETHOM CUTyaluu
2. | ABromartu3anus JokymeHroobopora | JI [Ipobnemuas nexuus
IIPOLIECCOB
3. | Dramsl pa3BUTHA U KJIACCHI CHCTEM I13 | Pa30op KOHKpETHON CUTyaluu
3JIEKTPOHHOI'0 IOKYyMEHTO000pOoTa I13 | KoMobroTepHble CUMYIISLUU
IIPOLIECCOB

6. Tekymii KOHTPOJIb YCIIEBAEMOCTH M IPOMEKYTOUHAS ATTECTAIUSA 10 UTOram
O0CBOCHMS JUCHHUILIUHBI

6.1. TunmoBbie KOHTPOJIbHBIE 3a/IaHUSI MJIM HHbIe MATEPHAJIbI, HE00X0AUMbIE J1JIsI
OlLIEHKM 3HAHHWH, YMEeHHUI U HABBIKOB M (MJIN) ONBITA JeATEJIbHOCTH

Bonpocs! 1JI1s1 yCTHOTO ONPOca U AMCKYCCHH

Tema 1. Cuctema 10KyMEHTAlIUOHHOTO O0ECIICUEHUS YIPABICHUS MPOIIECCaMU
[ToHsTHE TOKYMEHTA.

Knaccuduxanuys 10KkyMeHTOB.

CBoiicTBa IOKYMEHTOB.

QOYHKIHNH TOKYMEHTOB B YIIPaBJICHUH.

[ToHATHE CUCTEMBI JOKYMEHTALIUH.

Cranpaptuzanus 1 yHUPUKaIUs JOKYMEHTOB.

HopmaTuBHBIE aKThl 1 MHCTPYKTHBHBIC MaTEpHUAaIbI.

NoOokobdPE

Tema 2. [TpuHIUIIBI OpraHU3alUUA TOKYMEHTOO00pOTa MPOIECCOB
JIOKyMEHTOOOOPOT MPOIIECCOB U €r0 XapaKTEPUCTUKH.

Bubl 1OKyMEHTOMOTOKOB.

Bxopsmmii, nCXoa41mni 1 BHYTPEHHUN IOKYMEHTOIIOTOKHU.

Opranuzaius JOKyMEHTOOO0pOTa MPOIIECCOB HA MPEAPUSITHH.
[Tpouienypsl 006pabOTKH BXOJSANINX, UCXOMAIINX ¥ BHYTPEHHUX JTOKYMECH-
TOB.

s E

Tema 3. Texnomnorust paboThl ¢ JOKYMEHTaMU

1. Tlpuem u nepBuvHas 00pabOTKa TOKYMEHTOB.

2. Peructpaiiusi JOKyMEHTOB.

3. HcnonHeHue u KOHTPOJIb 32 UCIIOJIHEHUEM JIOKYMEHTOB.
4. VndopmaloHHO - cripaBoyHasi padoTa Mo JOKyMEHTaM.
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5.
6.

OTtnpaBKa IOKYMEHTOB.
Cucremaruszanus U TEKyIllee XpaHEHUE TOKYMEHTOB.

Tema 4. ABTOMaTH3a1Ks JOKYMEHTOOOOPOTA IIPOIIECCOB

b E

ABTOMAaTH3AIUs CO3/IaHUS JOKYMEHTOB.

®opmbI U 11a0J0HBI TOKYMEHTOB.

ABTOMAaTH3AaIMs BBOJIA U PACCHUIKHU JIOKYMEHTOB.

Opranu3zaiiusi MacCoOBOT0 BBOJIa OyMaKHBIX IOKYMEHTOB.

Opranmzanusi pacChUIKM JTIOKYMEHTOB C HCIIOJIb30BaHWEM HWH(MOpPMAIHOH-
HBIX TEXHOJIOTHH.

Tema 5. IMoxgxompl K BHEAPEHUIO CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
IIPOLIECCOB

1.
2.

3.
4.

CTpyKTypUpOBaHUE JOKYMEHTAIIMOHHOTO 00ECTICUCHHUS.

OdepeTHOCTh BHEIPEHUSI CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTOO0OpOTa MPOo-
LIECCOB.

Br160p crucTeMBbl 3JIEKTPOHHOTO TOKYMEHTO000POTa MPOIIECCOB.

busnec- TpeboBaHus K pecypcaMm CUCTEMbI JOKYMEHTO000POTa MPOIIECCOB.

Tema 6. Drtanbl pa3BUTUS U KIACChI CUCTEM AJIEKTPOHHOTO JTOKYMEHTO000pOTa
IIPOLIECCOB

NGO~ WDE

Dtarbl aBTOMaTU3alUN JOKYMEHTO000pOTa.
Kareropuu cucrem ynpaBieHHUs] JOKYMEHTOOOOPOTOM.

Cucrembl KOJUIEKTUBHON paOOTHI.

Cucrembl aBTOMATU3ALMH YIIPaBICHUS JOKYMEHTOOOOPOTOM MPOLIECCOB.
CucreMbl aBTOMAaTU3ALMH JI€TOBBIX IPOLIECCOB.

HNHTerpupoBaHHble CUCTEMBI YIIPABICHUS IOKYMEHTOOOOPOTOM MPOLIECCOB.
JIOKyMEeHTaIlMOHHOE 00ecrieueHre YIPaBIeHUs U KaJpOBOe JIEJIO0MPOU3BOI-
cTBO Ha 6aze 1C.

Tema 7. O0G30p COBPEMEHHBIX CHCTEM apXUBalUU JOKYMEHTOB

LONoakrwWNE

Ocobennoctu cucteMsl '[lerno'.

Ocob6ennoctu cuctemsl 'LanDocs'.

Ocob6ennoctu cucremsl 'CompanyMedia'.
Ocobennoctu cuctemsl 'EBdpar'.

Ocobennoctu cucteMsl 'Jlornka on3Heca'.
Ocobennoctu cucreMsl 'DocsVision'.

ApXHB M XpaHEHUE JOKYMEHTOB B 3JICKTPOHHOM BHJIC.
ba3a naHHBIX apXUBHBIX JIOKYMECHTOB.

IIpumepHbIe TEMBI 3cCe

Occe Temnr 1, 2, 3
1. JIokyMEeHTBI B cHcTeMe HH(POPMAITMOHHOTO 00eCIIeYCHHS TIPOIISCCAMH.
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. DBOJIIOLIMS TOKYMEHTA.
. Db (}EeKTUBHBIN MOUCK JOKYMEHTOB.
. DKCnepTH3a HEHHOCTH IOKYMEHTOB.
. Opranuzanusi XxpaHeHUus TOKYMEHTOB.
. Mo apxuB JOKyMEHTOB.
. CpencrBa nuceMa.
. JIOKyMEHT 1 €ro MECTO B CUCTEME YITPABIICHUS.
9.Cas13b uH(OpPMALIUY U TOKYMEHTA.
10.1TopTMHHUKY U KOTIHAH.
11.City>xeOHbIE JOKYMEHTBHI.
12 .FOpunnyeckas cuiia JOKyMEHTa.
13.I'ocynapCcTBEHHBIN ApXHUB.
14. CrnocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.
15. Hocutenu 10KyMEHTOB, UX pa3BUTHE.
16. ®oTo10KyMEHTUPOBAHUE.
17. [losiBnenue, pa3BuTUE, IPUMEHEHHUE.
18. KunonokyMeHTUpOBaHHE.
19. TlosBnenue, pazputue. Bugeo3anucs.
20. Pa3zBuTne yHu(UKALUU U CTaHIAPTU3ALMHA JOKYMEHTOB.
21. Opranuzanusi Je10MpPOM3BOJICTBA IO OOPAIIEHUSM TPaXKIaH.
22. DKcmepTu3a LEHHOCTH JOKYMEHTOB B JEJIOMPOM3BOJCTBE, MOPSAIOK €€
IPOBEICHHSL.

00 31N W B W

IIpumep npakTHYecKon padoThI

3ananus 1 B 1C.

1. 3anecure B cripaBOYHUKHM MH(POpMaIUIO 0 HOBOM mocTaBimke OO0 Mup:
cuet B Coepbanke, 3axntouen gorosop 35 ot 3.03 1.

2. 5 mapra komnanusa Bacs u Ko nepeuncnuna nocrasumky OOO Mup aBaHc
18 000 py0. 3a mokymnky ToBapoB. JlJig mepeunciieHns aBaHca MOCTABIIMKY HEOO0XO-
1uMo opopmMuTh JOKyMeHT «IlnaTexxHoe mopydeHue.

3. 6 MapTa Ha OCHOBAaHHH ILJIATEKHOIO MOPYUYEHHS] BBECTH JOKYMEHT «(CTpokKa
BBITIUCKHU (pacxon)». C moMonipto otuera «BegomMocTh o 6aHKY» MPOCMOTPETh U3-
MEHWJIACh JIU CyMMa OCTaTka Ha pacueTHOM cuere. Kakue mpoBoaku chopMupona-
much (kHomKa «JlefcTBus» - «OTUeT 0 OYXTalNTePCKUX ITPOBOIKAX).

4. 6 mapra noctynmin ot OO0 «Mup» cnenyroniue ToBapel: Kodpemonka 50
mT. o 200 py6., Muxkcep 50 mt. mo 100 py6. Odopmute nokymeHt «Iloctyrienue
TMII (xymis-mipojiaxka)», ToBaphl 3aHeCTH B rpynmy «Kyx. DJIeKTpoToBaphD» clipa-
BouHuka «Homenknarypa». Cpazy odopmure mosydeHHb cuer-paktypy 123 ot
6.03 r. (ycTaHoBHTE rajllouKy Ha «ABTOMATHYECKH BKJIIOYATh B KHHUTY TOKYIIOK)).
[IpocmoTpute mpoBoaku aokymeHTa «lloctymnenne TMII (kyms-mipoaaxa)y.
YureH 1 aBaHC

5. Yb6enurech, 4TO YBEIMUYUIIOCH KOJMYECTBO TOBapa Ha CKIIAJE, 3TO MOXKHO
BUAETh B oTueTe «Octatku TMII».

6. [IpoBeauTe 3anUCh B KHUTE€ MOKYIIOK C TOMOIIBIO PErJIAMEHTHOTO JOKYMEH-
Ta «DopmMupoBaHre KHUTH MOKYIIOK.
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3agaua 2.

Pecypcsol nponecca 1.1 Ilepconan HeoOxonumasi YMCIIEHHOCTh COTPYAHUKOB U
UX  KBaIM(UKAMs  3aKpEIUIeHbl B  IITAaTHOM  pAcCHUCaHUM  IOApa3Jieie-
HUN: (B TaHHOM pa3Jelie yKa3bIBaIOTCS NEPEUYEHb JIOJKHOCTHBIX
JIML U UCIIOJIHUTEIIEN NPUBOJUTCS B CIIy4dae, €CJIN I BBIIOJHEHUS IPOLEecca B HEM
YYaCTBYIOT COTPYIHUKH Pa3IMYHbIX MoApa3aeneHuid. HazBaHus JOKHOCTEN).

1.2 Undpactpykrypa UHppacTpykTypa, HeoOxomaumas JIJIsl MIPOBEICHUS MPO-
1[€CCa, COCTOUT M3:

1.2.1 3nanus U OpoOU3BOACTBEHHBIC MOMEIICHUSA. (MIEPEUUCTSIOTCS 3AaHUS U
MOMEIICHHMS], B KOTOPBIX BBINOJIHAETCS JAHHBIN MPOLIECC C YKA3AHUEM JOJKHOCTHOIO
JMIA OTBETCTBEHHOIO 33 MX IKCILTYaTALMIO U NOAJAEPKAHUE B HAJJIEKAIIEM COCTOSI-
HUH).

1.2.2 O6opynoBanue (repeuyucisiercs o00pya0oBaHUE, UCIIOIB3yeMOe TIPH MPO-
BEJICHUU JTaHHOT'O MPOLECCA U TOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 33 MOIECP/KaHNE
JTaHHBIX PECYPCOB B HAJIJIEIKAIIIEM COCTOSHUN).

1.2.3 TpancnopT U CBA3b (IEPEUUCISAIOTCS TPAHCIIOPTHBIE CPEJICTBA U CBS3b, C
IIOMOIIBIO KOTOPBIX MPOBOAUTCS JTaHHBIM MPOLECC, C YKa3aHUEM JIOJLDKHOCTHOTO JIH-
11a OTBETCTBEHHOI'O 32 MX JKCIUIyaTalUI0 W NOJJAEP>KAHME B HAJJIEKAILEM COCTOS-
HUMN)

1.3 IlpousBoacTBeHHas cpeaa llpu BeimoaHeHUU QYHKUMI U pabOT B pamMKax
JAHHOTO Tpoliecca MPEabIBISAIOTCS Cleayomue TpeOOBaHUs K cpee: (TemmneparTypa,
BJIQYKHOCTbh, OCBELIEHHOCTH (IIPY MPOBEIECHUH KOHTPOJIbHBIX ONepanuii) u T. 1.).

IIpuMepHBbIe TeCTHI AJIsl TEKYLIET0 U UTOTOBOI0 KOHTPOJISI 3HAHUIA:
Tecr 1
TumoBrle TECTOBEIE 3aIaHU
1. Bueopenue ¢ opeanuzauuu npoyeccHo2o n00xXo0a o3Havaem:
1. Onucanue HanboJee BaXKHBIX OM3HEC-TIPOLIECCOB OpraHU3aIUU.
2. Baeapenune [SO 9001:2000.
3. Kputepuu BHeIpeHUs MPOIIECCHOTO MOAX0a ABISIOTCS CYOhEKTHBHBIMU.
4. OnTUMH3aLKIO psAa OM3HEC-TIPOILIECCOB.

2. Ilpu éneopenuu npoueccnozo nooxooa:

1. JomxHbI OBITH BBIZIETEHBI mIporiecchl o ISO 9001:2000

2. 1oiKHBI OBITH BBIIEIIEHBI MPOIIECCHI, CO3/IAI0IINE IIEHHOCTh

3. ITocTtpoeHna cructema mpoIecCOB, OXBAThIBAIOIAS ICSITEILHOCTh BCEM OpraHu3aIuu
4. JlomxHBI OBITH BBIJICJICHBI BAKHEUIIINE «CKBO3HBIC» OHM3HEC-TIPOIIECCHI

3. MO:KHO CUMTATh, YTO B OPraHU3alNH BHEJAPEH NMPOUECCHbIN MOX0/, eCJIn:

1. Onucanbl 6usHec-nporeccsl, Tpedyemsie ISO 9001:2000

2. Onucanbl "CKBO3HbBIE" OU3HEC-TIPOLIECCHI

3. Co3aHbl MOJIOKEHUS O MOAPA3AEITICHUIX

4. buzHec-TpoIecChl perjiaMeHTUPOBaHbl (Ha TpeOyeMOM ypOBHE JETAU3AINH) U
yBSI3aHbI [10 BXOJaM U BbIXOJaM
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4, Tlpu BHeApeHUN MPOLIECCHOTO MOAX0/1A sl eJieil ynpaBeHust:

1. Jomkna OBITH cCO3/aHa CHCTEMa IIOKa3aTejied I YIpaBJIeHUs OU3HeEC-
MIPOIIECCAMHU 10 BCEH CUCTEME MPOIIECCOB

2. lomxHbl ObITh onipeaeseHbl KPI 11 ckBO3HBIX OM3HEC-TIPOIIECCOB

3. J1o/mKHBI OBITH YCTAHOBJICHBI IEJTM Pa3BUTHS OpraHU3aIliy B [IEJIOM

S. Ilpn BHeapeHMM NPOLECCHOIO MOAXO0AA, MJIA LeJeld YNpaBJeHHs JOJIKHBI
ObITH:

1. Pa3zpaGoTaHbl JOJKHOCTHBIE MHCTPYKIIMU PYKOBOIUTEIIEH.

2. Pa3zpaboTaHbl ¥ BHEIPEHBI PETJIAMEHTHI JESTEIIbHOCTH PYKOBOIUTENEH BCEX YPOB-
HEH 110 HEMPEPBHIBHOMY YJIYUYIIEHHUIO MPOIECCOB Ha ocHOBE 1ukia PDCA.

3. Pa3zpabotansl KPI o kaxxmomy mpotieccy.

4. Co3nanbl GOpMBI yIIPaBICHUYECKONH OTYETHOCTH 110 BCEM OU3HEC-TIPOLIECCAM.

6. buzHec-npouecc oTIMYaETCH OT MPOLECCA TEM, YTO:

1. buzHec-niporecc MPOXOAUT Yepe3 BCIO OPTaHU3aLMI0, a ITPOLIECC — HET.

2. I1o Ou3Hec-npoueccy CyIECTBYET OTYETHOCTD, a 110 MPOIECCY — HET.

3. buzHec-npouecc co31aeT UEHHOCTb, a MPOLIECC - HET

4. Jerammsanuei. MOryT NpUMEHATHCS pPa3IMYHbIE HAMMEHOBAHUS IS IIPOLIECCOB
Pa3HOr0 YpOBHS.

5. IloHATHS DKBUBAJICHTHBI.

7. Bxoowt ouznec-npoyecca ymo:

1. Uadopmanus (T0KyMEHTBI) U MaTepUATIbHBIE OOBEKTHI
2. CpIpbE ¥ MaTepuralbl

3. PernameHTUpyONIME MPOLIECC JOKYMEHTHI

4. PacniopsiKeHUs] pyKOBOAUTEIS

8. Bvixoo0wt ouznec-npoyecca ymo:

1. OTueTHbIE TOKYMEHTBI.

2. bpak.

3. Pe3ynbTaT BbINOJHEHUS OM3HEC-polecca ~-MHpopMalus (TOKyMEHThI) U MaTEpH-
aJbHBbIE OOBEKTHI.

4. 'oTOBBIEC U3ACIIHSL.

9. Pecypcel buznec-npouecca 3mo:

1. ITepconann.

2. ®UHAHCOBBIE CPEJICTBA.

3. 31aHUS U COOPYKEHUS.

4.060pynoBanue, epcoHan, HHPPACTPYKTypa, Cpeaa, MporpaMMHOE OOeCIIeUeHHE,
UCITIOJIB3yEeMbIC ISl BBITIOJTHEHUS TIpoliecca.

10. Bnhaoeney ousznec-npoyecca ymo:
1. CoTpyIHHK, OTBEUAIOIINI 3a OU3HEC-TIPOLIECC
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2. JIOJDKHOCTHOE JIMLIO, KOTOPOE UMEET B CBOEM PACHOPSKEHUU PECYPCHI, YIPABISAET
X0JIOM OM3HEC-TIpollecca U HECET OTBETCTBEHHOCTH 3a Pe3yJbTaThl U 3(PPEKTUBHOCTD
OuzHec-mpolecca

3. KosternanbeHbli Oprad ynpasJiieHHs IPOLIECCOM

4. Mononoii, TBOPUYECKUA, NTHUIIMATUBHBIN COTPYAHUK, OTBEUAIOUINN 3a pe3ysbTaT
npoiiecca

5. llompasnenenne, B KOTOPOM ITPEUMYIIECTBEHHO BBIIIOJIHIETCS ITPOLIECC

11. Ilokazamenu 6usnec-npouecca 3mo:

1. KPI 6uznec-nporecca.

2. CTOMMOCTHBIE MOKa3aTean OU3HeC-poLuecca.

3. KonudecTBeHHbIE /MM Ka4€CTBEHHBIE TApaMETPhl, PACCUNTHIBAEMBIE IO OTPEIe-
JIEHHOW METOJIMKE W XapaKTEpHU3YIOIIUE PE3yJbTaTUBHOCTh M 3(P(HEKTUBHOCTH BbI-
MOJTHEHUs OM3HEC-TIporiecca.

4. Ilenn BBITOJIHEHUS IPOLECCA.

12. Ilokazamenu npoodykma Ou3Hec-npoyecca 3mo:

1. @yHKIMOHATBHBIE XapAKTEPUCTUKU ITPOIYKTA

2. KonnyecTBeHHbIE /WM KaUECTBEHHbBIE TaPAMETPhl, PACCUUTHIBAEMBIE 110 OMpE/Ie-
JIEHHOUM METOJUKE U XapaKTEpU3YIOIINe NPOAYKT Mpouecca

3. llena npoykra v Bpems €ro Nporu3BOACTBA

4. Tumnbl AeEKTOB MO NPOAYKTY

13. Ilokazamenu y0oe1emeopeHHOCMU KI1UeHma Ou3Hec-npouecca Imo:

1. Benmnunna 3atpaT Ha ycTpaHeHUE AePEKTOB MPOTYKIIMH, BHISBICHHBIX KIIHCHTOM.
2. IIpoueHT peknamManuii.

3. Temm pocta 06b€MOB MPOJIAXK MO OJHOMY KIIUEHTY.

4. Konu4ecTBEeHHBIC W/WIM Ka4e€CTBEHHBIE MTapaMeTphl, pACCUYMTHIBAEMbBIC TI0 OIpe/ie-
JICHHOW METOJMKE M XapaKTEpU3YIOIIHe CTETICHb YAOBIETBOPEHHOCTH KJIMEHTA MPO-
JYKTOM TIpoIiecca.

14. Mampuua omeemcmeeHHOCMU OU3HEC-NPOYECCca IMo:

1. JIokyMeHT, Onpenensomnii COCTaB yYaCTHUKOB IPOLECCA.

2. Tabnuna, onuchiBaroiass OTBETCTBEHHOCTh YYACTHUKOB IPOIIECCa 3a BBHIMOJIHECHHE
yacTeu mpoiiecca.

3. CnMCcoOK y4aCTHUKOB Ipolecca C YKa3aHUEM OTBETCTBEHHBIX.

4. Tabnuia, comepxarias nepedeHb PyHKIUM mporecca.

15. Pecnamenm ousznec-npoyecca imo:

1. JIoKkyMEHT, OTIpeAeIISIONINI TEXHOJIOTHIO BBITIOJHEHUS OU3HEC-TpoIecca

2. JIokyMeHT, onpenemnsomuii TpeOoBaHusI K Pe3yIbTaTaM, TMOPSAIKY YIpaBiICHUS U
BBITIOJIHEHUS, PECYypCaM U BXOJIaM TpoIiecca

3. Cnucok Bcex omepaluii mpoiecca

4. I'padmyeckas cxema Om3Hec-TIporiecca

16. Cucmema dousnec-npoyeccoe cocmoum u3:
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1. ®yHkumi noapas3aciaeHun.

2. ITponieccoB aAMUHUCTPUPOBAHUSA U YIIPABJICHHUS.

3. B3auMo1eiiCTBYIOLIUX MPOIIECCOB, YBI3aHHBIX B CUCTEMY.

4. buzHec-TMpoIeccoB, MPOIIECCOB, MPoLeaAyp, GyHKIHM, padoT, onepariuii.

17. OcHnosnvle dbuznec-npoyeccot ImMo:

1. ITpoueccrl, Hanboee BaxHbIE IJI OpTraHU3aAIIH.

2. IIpoueccsl, cBsi3aHHBIE C MATEPUATBHBIM IIPOU3BOJCTBOM.

3. IIporecchl, y4aCTBYIOIIKAE B CO3JAHUU LICHHOCTH JJIsI KIIMEHTOB OPraHU3alliH.
4. ITpotiecchl BEPXHETO YPOBHSL.

18. Bcnomozamenwvhvie Ouznec-npoyeccovt 3mo:

1. IIpouiecchl, HE CBSI3aHHBIE C MAaTEPUATBHBIM IIPOU3BOJICTBOM.

2. Ilpoueccrl, oOecniedynBaroNe OCHOBHBIE ITPOIIECCHI PECYPCAMH.
3. IIpoiiecchbl, BTOPOCTENEHHBIE 110 3HAYUMOCTH.

6.2. Onucanue nokasarteje u KPUTEPHUEB KOHTPOJIA YCIIEBAEMOCTH, OIIUCAHUE

IIKAJ OIICHUBAHHUA

OueHuBaHue pe3yJbTATOB MNPOBeJCHHS AUCKYCCHM M YCTHOIO Ompoca
MIPOUCXOUT B BUJIE OOCYXKIEHUS 3aJJaHHON TeMbl. Tpedyercs MposiBUTH JIOTUKY U3-
JIOKEHHST MaTepuania, IMPeICTaBUTh apryMEHTALMI0, OTBETUTh HA BOIIPOCH! YYaCTHHU-
KOB JucKyccuu. Kputepun olieHuBaHUs AUCKYCCHUHU M YCTHOTO orpoca B Tabiuiie 7.

Tadmuma 7

Kpurepuu onieHuBaHus IMCKYCCHM U YCTHOTO OIIPoca

Onenka

XapakTepucTHKa 0TBeTa

«OTIIUYHO»

CTYAEHT SICHO M3JI0KUI CyTh 00CYKAaeMOM TeMBbI, B OTBETE MPOCIIEKHUBA-
eTCsl YeTKasi CTPYKTYpa, JIOrMuecKas MOCe0BaTeNbHOCTh U3JI0KEHHS Ma-
TepHaia, OTpaXkarolllas CyIIHOCTh PaCKpPbIBAEMBIX MOHATUM, TEOPUH, sIBIIE-
HUM; NPEACTaBHJI apryMEHTAIMIO, MOKa3all COBOKYMHOCTb OCO3HAaHHBIX
3HAHUH M0 TUCHMITIMHE. 3HAHUS 110 TPeAMETY JeMOHCTPUPYIOTCS Ha GoHe
MOHMMAaHHUS €T0 B CHCTEME JaHHOW HAayKU U MEXIUCUUIUTMHAPHBIX CBSA3EH.
OTBeT U3J10KEH HAYYHO C MCIIOJIb30BAHUEM COBPEMEHHOM TEPMHHOJIOTHH,
OTBETUJI HAa BOIPOCHI YYaCTHUKOB JHCKyccuH. Hemouersl B ompeneneHuu
MOHSITUH MCIIPABJIEHBI CTYIEHTOM CaMOCTOSITEIbHO B IPOLIECCE OTBETA.

«XOpOILIOY»

CTYIEHT SICHO M3JI0KHUJI CyTh 00CYK/1aeMOil TeMbI, /1ajl MOJTHbIN, pa3BepHY-
TBIM OTBET HA MMOCTABJIEHHBIM BOIIPOC, MOKa3aJl yMEHHUE BBIAEIATH CyLIe-
CTBEHHBIE U HECYIIIECTBEHHbIE MPU3HAKH, IPUYUHHO-CIIECTBEHHbIE CBSI3H,
MPOSIBUII JIOTUKY M3JI0KEHUS] MaTeprala JIUTEPaTypHbIM SI3bIKOM, HO HE
MIpeJICTaBUII apryMEHTAIIMI0, HEBEPHO OTBETHII HA BONIPOCH! YYACTHUKOB
JUCKyccHH. MoryT OBbITh JOMYIIEHBI 2-3 HETOYHOCTH MJTH HE3HAUUTEIb-
HbI€ OIMOKHU, NCIIPABICHHBIE CTYACHTOM C MIOMOIIBIO MTPENOJaBaTeNs.

«yIOBJIETBOPUTEIb-
HO»

CTYZCHT SICHO M3JIOKUJ CyTh 00CYX/1aeMOW TeMbI, HO HE TIPOSIBIII 10CTa-
TOYHYIO JIOTHKY U3JI0KE€HUS MaTeprana, He IPeJCTaBIII apryMEHTALIHIO,
JlaJl HEIOCTATOYHO IOJIHBIM U HEAOCTaTOYHO Pa3BEpHYThIA OTBET. Jlomy-
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IIEHbI OUTMOKHU B paCKpPBITUN OHATUH, yOTpeOJIeHnH TepMUHOB. B oTBeTe
OTCYTCTBYIOT BBIBOZIbI. ¥ MEHHE PACKPBITh 3HAUEHUE 0000IEHHBIX 3HAHUI
He noka3aHo. PeyeBoe oopmiienue tpedyer nmomnpaBok, Koppekuuu. He-
BEPHO OTBETUJI Ha BOIIPOCHI YYaCTHUKOB JJUCKYCCHH.

«HCYOOBJICTBOPHU-
TCIIBHO»

CTYJEHT ILJIOXO MOHUMAET CYTh 00CYX/1aeMOI TeMbl, HE CMOT JIOTHYHO U
apryMEHTHPOBAHO y4acTBOBATh B 00CYXaeHHHU. OTBET MPEICTABISIET CO-
00l pa3po3HEHHBIEC 3HAHUSA C CYIIECTBEHHBIMHU OLIMOKAMH IO BOMPOCY.
CTyaeHT He 0CO3HAET CBsI3b 00CYKIaeMOr0 BOIIPOCa ¢ APYTUMH OOBEKTa-
MU AUCUUIUIMHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETU3ALIUA U JOKa3aTelb-
HOCTb H3JI0’KE€HHUS. JIONIOJTHUTENBHBIE BOIIPOCHI HE IPUBOJAT K KOPPEKLIUU
otBeTa cTyneHTa. OTBET Ha BOMPOC MPENOJaBaTENs MOJIHOCTHIO OTCYT-
cTByeT. HeBepHO OTBETHII HA BOIIPOCHI Y4aCTHUKOB JUCKYCCHH.

OIIeHI/IBaHI/Ie HaIMUCAHUA ICCE€ IIPOUCXOIUT B BHUAC INPCAOCTABICHHA HAIIM-
CaAHHOI'O TCKCTA IIPCIIOAaBaTCIIIO. KpI/ITepI/II/I OIOCHHUBAHUSA OTPAKCHEBI B Ta6J'II/II_[e 8.

Tabmuia 8
Kpurepuu oneHnBaHus 3cce

Onenka

XapakTepucTukKa oTBeTa

«Ba4TCHO»

CTYICHT IMOJIHOCThIO M JIOTHYHO PACKPBUI BEIOpAaHHYIO TeMy 3cce. Bripasuir
CBOE COOCTBEHHOE MHEHHE U TIOJITBEPIMJ MMOCTABICHHYIO TUIIOTE3Y.

«HE 3a4YTCHO»

CTYZEHT HE BBINOJIHWI 33JJaHKe, 3CCEe IIOCTPOCHO HE JIOTUYHO, TEMA HE pac-
KpbITa. He BeIpa3uil cBoe cOOCTBEHHOE MHEHHE U HE TIOATBEPANI TOCTABJICH-
HYIO TUIIOTE3Y.

Wy BBINOJIHWI 3TH TpeOOBaHUS YACTUYHO

OuenuBaHue pe3yjbTATOB BbINOJHEHHUS NMPAKTHYECKUX 3aJaHUM MPOUC-
XOJUT B BUJI€ IIPENOCTABIICHUS PENOJABATENI0 IOCIENOBATEIIBHOIO PEIICHU 3a1a4
U TIPaKTUYECKUX 3a1aHuii. Kputepuu olleHuBaHus OTpakeHbl B Tabmmiie 9.

Tab6anma 9
Kpurepuu ouieHuBaHus NPAKTHYECKHUX 3a1aHUN

Onenka

XapaKTepncTuKa oTBETa

«3a4YTCHO»

CTYACHT NPAaBWIbHO BBINOJHWII BCE 3aJaHHUS C M3JIOKEHHUEM METOIUKH,
HaOII0JaeTCsl JIOTUYECKAasi TIOCIE0BaTEIbHOCTh M3JI0KEHUS MaTepuaia, OT-
pakaeT CyIIHOCTh TPEOYEMBIX PacueTOB, MOKa3all COBOKYITHOCTh OCO3HAHHBIX
3HAHUHU 10 JUCHUILINHE.

«HC 3a4YTCHO»

CTY/IEHT HE BBIIOJIHWII BCE 33/1aHUs, pEIIEHHBIE 3a/1a4M CoJiepXkKaT rpyOble
OIIMOKHU, HEBEPHO U JIOTHYECKH HE IPABUIIbHO TPAKTYETCs METOIMKA pellie-
HUS, peIICHHs HE OTPAXKarOT CYITHOCTh TPeOyeMbIX PacyeToB, CTYJICHT HE
JEMOHCTPHUPYET 3HAHUS U YMEHUS 110 JUCIUILINHE

HTOroBbIii KOHTPOJIb 3HAHUM OCYLIECTBIISIETCA B BUJIE TECTUPOBAHUS.
Kpurepuu onieHnBaHus pe3ysibTaToB OTBETOB Ha TecT B Tabnuue 10.
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Taomura 10
Kpurtepuu onieHUBaHus1 pe3yJabTATOB 00y4eHUS

3auer Kpurepun oueHuBanus

% 0,
«3aUTEHOY MOJIy4aeT CTY/ACHT, BepHO oTBeTHBIIMI Ha 11 BompocoB Tecta (Ooisiee 60 %)

«He 3auTenoy | MOTYYaeT CTYJEHT, He OTBETUBIINI BepHO Ha 11 Bonpocos Tecta (MeHee 60 %)

[Ipu mpoBeneHUM TECTUPOBAHUS, CTYACHTY 3alpeliaeTcs MOJb30BaThCS J10-
MTOJIHUTEJILHOM JTUTEPATYPOH.

7. Y4eOHo-MeTOoqUYecKOe U HHPOPMAIIHOHHOE 00ecnieyeHHe TUCIIHIINHBI
7.1 OcHoBHas JUTEpaTypa

1. lokyMeHTaIlmoOHHOE obecrieueHre ynpasicHus. JJoOKyMeHTOOO0pOT | JeIIo-
pOu3BOACTBO : [ : TeKkcT : DIeKTpOoHHBIN pecypc] : Y4eOHHUK U MMPAKTUKYM IS BY30B
/ N. H. Ky3Henos. - 4-e u3M., nep. u JA0I. - DIeKTpoH. AaH.col. - Mocksa : FOpaiir,
2023. - 545 c¢. - (Bwicmiee o6OpasoBanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. -

ISBN 978-5-534-16003-1 : 2119.00 p. - Tekct : HENOCPEACTBEHHBII.
URL.: https://urait.ru/bcode/523612 (nata oopamenus: 06.03.2025).

2. IlepBuunas yuétHas mokymentarus : yueonuk / 0. U. Curunos, E. B. Ka-
namrHukoBa, T. E. Xoponsckas ; [log oom. pea. 0. U. Curupona. - Mocksa : MH-
®PA-M, 2021. - 348 c. — ISBN 978-5-16-016003-0 : b. 1. - TekcT : HeTTOCPEACTBECH-

HBIM.
7.2 JlonoJIHUTEJIbHASI JIUTEPATypPa

1. AnuninyeB A.FO. OcHoBBI Ipo(heccOHaTbHO-1€T0BO KOMMYHUKALIMH B ar-
pouHxkeHepHOU chepe [DNeKTpoHHBIN pecypc]| : yuebHoe mocodue / A. HO. Anunu-
yeB, T.H. [Ilumuea, H.H. [Tankuna. - OnektpoH. TekcTtoBbie aaH. - M: PTAY-MCXA
um. K. A. Tumupszesa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KommbIoTepHBbIE TEXHOJIOTHH B YUETHO-aHATMTUICCKOMN MTPAKTHKE : YICOHUK
/ B. B. T'oBas, H. B. Ky3uenoBa, C. C. Mopo3kuna ; KybaHckuil rocy1apcTBEHHBIH
arpapubiii yauepcutet uM. M. T. TpyOununa. - Kpacnoaap : KyoI'AY, 2021. - 238
c. : Tabm., mr. - (KyoI'’AY-100, 1992-2022). - bubawuorp.: ¢. 225-229. - 500 »k3. —

ISBN 978-5-907402-64-5 : b. 1. - TekcT : HEIMOCPEACTBSHHBIMN.

3. Jlenonpou3BOACTBO B JOKYMEHTOOOOPOT: MPAKTHKYM : [DIEKTPOHHBIA pe-
cypc] : mnpaktukym. - moc. KapaBaero : KI'CXA, 2020. - 44 c. -
URL.: https://e.lanbook.com/book/171710. - b. u. Kuura u3 xomrexkunu KI'CXA -
DKOHOMHUKA MU MEHEIKMEHT. PEKOMEH0BAHO METOAUYECKON KOMHUCCHUEN 3KOHOMHU-
4YecKoro (paxkysbTeTra B KaueCTBE MPAKTHUKyMma JJis ayJUTOPHOM U CaMOCTOSTEIbHOU
paboThl CTyeHTOB HarpaBieHus: noarotoBku 38.03.01 Dxonomuka npopuib «byx-
TaJITEPCKUI y4eT, aHaJIu3 U ayIUT» OYHOM U 3a04HON (hopM 00yUueHus.

4. KoMIUIEeKCHBIN MOAXO/ K 3aIUTE AIEKTPOHHOTO JOKYMEHTO000pOTa :
[DnexTpoHHBIN pecypc] : yueOHoe nocooue / C. U. Iltepentepr, JI. A. Butkona, B.
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http://elib.timacad.ru/dl/local/s20212701-2.pdf

N. Aunpuanos, K. A. He6aesa. - Cankrt-IletepOypr : CIIOI'YT um. M.A. Bonu-
Bbpyesuua, 2016. - 92 c. - URL.: https://e.lanbook.com/book/180102. - b. 1.
Kuwra u3 xomnekuuu CII6I'YT um. M.A. bonu-bpyesuua - Undpopmartuka

5. Undopmanmonnsie Texnonoruu. [IpakTudeckue 3aHaTus [ DJIEKTPOHHBIH
pecypc] : yuebHoe nocodue / 0. JI. Memankuna, B. I1. Camconosa, 1. 1. Bacenes. -
DIIeKTPOH. TeKCTOBbIE AaH. - MockBa : PTAY-MCXA um. K. A. Tumupszesa, 2018. -
143 c. : http://elib.timacad.ru/dl/local/umo146.pdf

7.3 HopMaTuBHbBIE IPABOBbIE AKTHI

1. TI'paxnanckuii konekc Poccuiickoit @eneparuu (¢ U3M. U JIOIL.)

2. Haunorogsriit kogekc Poccutickoit deneparuu (C U3M. U JI011.)

3. denepanbHblii 3akoH "O6 snekTpoHHOi moamuck” ot 06.04.2011 N 63-®3. - URL.:
https://www.consultant.ru/document/cons doc LAW 112701/

4, denepanpHbiii 3akoH oT 27.12.2019 1. Ne 476-D3 «O BHECCHUM U3MEHEHU

B DenepanbHbliii 3aK0H «O0 2JIEKTPOHHOM MOJMUCH» U cTaThio 1 deaepanbHOro 3a-
koHa «O 3anuTe MpaB PUANYECKUX JUI K HHAUBUAYATBHBIX IPEAIPUHAMATEICH
P OCYIIECTBICHUH TOCYIaPCTBEHHOTO KOHTPOJIA (HaA30pa) M MyHHITUTIAITBHOTO
koHTpos». - URL: http://www.kremlin.ru/acts/bank/45033

5. TOCT P 7.0.97-2016. HanmonanwHeiii ctangapt Poccuiickoit @eneparuu. Cu-
cTeMa CTaHAapTOB 10 HH(pOPMAIUU, OMOIMOTCYHOMY M M3AaTeIbcKOMY aeny. Opra-
HU3AIMOHHO-PACTIOPSAUTENbHAS TOKYMEHTaus. TpeOoBaHms K 0(OPMIICHUIO JTOKY-
meHToB" (yTB. [Iprkazom Poccrangapra ot 08.12.2016 N 2004-cT) (pen. oT
14.05.2018). - URL.: https://www.consultant.ru/document/cons_doc_LAW 216461/

8. [lepeueHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«/HTEepHeT», HeOOXOAUMBIX VISl 0CBOCHMS JUCHHUILIUHBI (MOYJIs1)

1 KoHCyNbTaHT IUIIOC [3JEKTPOHHBIN pecypc] —
http://www.consultant.ru/online/ Pexxwm noctyma: [OTKPBITBIN 10CTYII].

2. ®eaepanbHbIil 00pa3oBaTEIbHBIN MOPTAN. - PeXuM n0cTyma cBOOO HBIN:
http://ecsocman.hse.ru/ Pesxum gocTyna: [OTKPBITBIH JOCTYII].

3. ExxengneBHoe arpapHoe odo3penue: http://agroobzor.ru/article/a-371.html.
Pexxum nocrymna: [OTKpBITHIN JOCTYII|.

3. baza mannbix EBpocTart: http://epp.eurostat.ec.europa.eu/ por-
tal/page/portal/eurostat/nome/ Pexum noctyma: [OTKPBITBIN TOCTYII].

4. Dxonomuka npeanpusarus. F0.M. Pebpun, OCHOBBI 5KOHOMUKH U yIIpaBiie-
Hus pou3BoAcTBOM, KoncnekT nekuuit, Taranpor: M3a-Bo TPTY. - [DneKTpOHHBIM
pecypce] : UaTepHeT-yueOHuk. Pexxum mocryna:  http://www.aup.ru/books/m47/
Pexxnm nocrymna: [OTKpBITBIN JOCTYII|.

5. bubnunorpadudeckas 6a3a naHHbIx «Agricolarhttp:/agricola.nal.usda.gov/.
Pexxum noctyna: [OTKpBITBIN AOCTYI].

6. Camonos U. lludposas tpanchopmarus 6uzHeca: oHIaiH Kypce. - [Pexum
nocryna]: https://samolov.ru/events/digital?yclid=2229337785629696576. Pexwm
JOCTyIAa: [OTKPBITHIA TOCTYI].
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http://elib.timacad.ru/dl/local/umo146.pdf
https://www.consultant.ru/document/cons_doc_LAW_112701/
http://www.kremlin.ru/acts/bank/45033
https://www.consultant.ru/document/cons_doc_LAW_216461/
http://www.consultant.ru/online/
http://ecsocman.hse.ru/
http://agroobzor.ru/article/a-371.html
http://epp.eurostat.ec.europa.eu/%20portal/page/portal/eurostat/home/
http://epp.eurostat.ec.europa.eu/%20portal/page/portal/eurostat/home/
http://www.aup.ru/books/m47/
http://agricola.nal.usda.gov/
https://samolov.ru/events/digital?yclid=2229337785629696576

9. Ilepeyensb IO u uHPOPMALIMOHHBIX CIPABOYHBIX CHCTEM

Tabmuma 10
IlepeyeHb NPOrpaMMHOro odecrneyeHus
HanmenoBanue
Ne pasiea yueo- HaumeHnoBanne mporpaMmbl Tun ABTOp Ton
1/ | HO¥M JMCIUILIN- NPOrpaMMbl pa3padoTku
HbI
CrnpaBounas mpaBoBas cuctema | OOyuaro- Konrpaxt NeAITH-
! «Koncynprantlirocy nias - |2020/-197 ot O dhes-
pans 2020 rona
Temsr 1-7 Cucrema 1: «1C-butpukc24» KonTposnu- CyOnuIeH3uOHHBII
JInuensus KopnopaTuBHbIN NIOp- | pyroLas KOHTPAKT
1 tan Cucrema 2: «1C-butpukc: - [ Nel70818/b/J1 ot 17
BHyTpenHnuit noprai yue6HOro asrycra 2018 rozna
3aBeJICHUS»

10. Onucanue MaTepuaJIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI J1JIs
OCYyILleCTBJICHHSI 00Pa30BaTEJILHOIO MPOLEcca M0 AUCHHUILIMHE

Tabauma 11

CBegeHus 00 00eCIIe4eHHOCTH CIIENMATM3MPOBAHHBIMY AYAUTOPUAMHU,
KaOMHeTaMM, J1a00paTOPUAMHU

HanmeHoBaHue crienmuaibHBIX I10-
MeEINeHN U MOMEelIeHn M IJId caMo-
CTOSATEJIbHOI PadoThI

OCHAIIIEHHOCTH CIIEIHAJILHBIX IOMEINEeHHN 1 IoMele-
HM 1J151 CAMOCTOATEIbHON padoThl

1

2

VYuebHas ayuTopust AJis 3aHATHI
cemuHapckoro Tumna Ne 311,
y4eOHBII KOpIyC 2 ¢ I0CTYIIOM B
Wnrepuer, Wi-Fi

MynsTuMeanitHas yaueOHas ayJUTOPHS 17 TPOBEACHUS
3aHATHI JIEKIMOHHOTO THUIIA, 3aHATHI CEMUHAPCKOTO TH-
Ta, KypcOBOT'O MPOEKTUPOBAHUS (BBITIOJIHEHHS KYPCOBBIX
paboT), TPYMIOBLIX U UHAUBHUIYaTbHBIX KOHCYIbTAIIHM,
TEKYLIEro KOHTPOJISL U IPOMEKYTOUHOM

aTTeCTalUU.

1. [Mapter 12 mT.

2. Crynbs 24 mr.

3. locka MarHuTHO-MapkepHas 1 miT.

4. ITpoextop

5. KomneroTep

DKpaH JJIsl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 miT.

VYuebHas ayIuTOpus s 3aHATHH
cemuHapckoro Tuma Ne 313,
y4eOHBIH KopIryc 2 ¢ JOCTYIIOM B
Wnrepuer, Wi-Fi

Aynuropus JUis IPOBEICHUS TUIAHUPYEMOU y4eOHOH,
y4eOHO-HCCIeIOBATENHCKOM, HAyYHO-
HCCIIEeIOBATENbCKON pabOTHI CTYICHTOB, BHITTOJIHIEMON
BO BHEAYJUTOPHOE BPEMs 110 33JIAHUIO TTPEToaBaTelis
1. IMapte! 12 mT.

2. Crynps 24 mr.
3. locka MarHUTHO-MapkepHas 1 miT.

4. DKpaH Jy1sl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 11IT.
5. IlepeHOCHOM TPOEKTOP

6. HoyrOyk

entpansHas HayuHast OuOIHO-
texa nmenn H.W. XKene3nosa, un-
TalIbHBIN 3]

9 ynTaNnkHEIN 3a710B, OcHAIIEHHBIX Wi-Fi, ¢ OTKpBITBIM
noctynom kK UHTepHeTy, 5 KOMIbIOTEPU3UPOBAHHBIX
YUTAIbHBIX 3aJ10B
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11. MeToauueckune PCKOMECHIANHA oﬁyqamumMca 10 OCBOCHHMIO JUCIIUITJIMHBI

OObpazoBarenbHBIN MpoIecC MO TUCHUIUIMHE OpraHu30BaH B (opme yued-
HBIX 3aHATUHN (KOHTAaKTHAsI paboTa (ayAUTOPHON M BHEAYAUTOPHOM) 00YUAIOIINXCS
C TIPEToIaBaTelIeM M CaMOCTOSITeNIbHAsI paboTa oOyJaronuxcs). YaeOHbIe 3aHsITHS
(B TOM 4YHCII€ MO pealn3aluy MPaKTUYECKOW MOJTOTOBKH) MPEACTABICHBI CIEIY-
IOIMMU BHJIaMH, BKJIIOYAs Y4eOHbIC 3aHSATHS, HAIPABJICHHbIE HA MPAKTUYECKYIO
MOJTOTOBKY 00YYalOIUXCs U TPOBEICHUE TEKYIIEr0 KOHTPOJISL yCIIEBAEMOCTH:

JIEKIINH;

IPAKTUYECKUE 3aHATHS;

IPYIIIOBbIE KOHCYJIbTALINN;

UHIVBUYAJIbHBIE KOHCYJIBTALINN;

3aHSTHUS UHBIX BUJIOB.

Bo Bpewms sexkyuu CTYJEHT JOJKEH BECTH KpaTKUil KOHCIEKT. Pabora ¢ KOH-
CIIEKTOM JIEKIUH MPEAIIONAraeT MpOCMOTP KOHCIIEKTA B TOT K€ JI€Hb NTOCJIE 3aHATHH.

[Ipy KOHCHEKTUPOBAHUM JIEKIIMH cleAyeT oOpaliaTh BHUMAaHUE HA KaTErOpHH,
(OpMYIMPOBKH, PACKPHIBAIOIINE CONECPKAHUE TEX WIM MHBIX SBJICHUN U MPOLECCOB,
Hay4HbIE BBIBOJBI U IPAKTUYECKNE PEKOMEHIALINHN, TIOJIOKUTEIBHBIN ONIBIT B OPaTOP-
CKOM HUCKYCCTBE.

XKenarenpbHo OCTaBUTH B pabOUYMX KOHCHEKTaX IOJIsI, HA KOTOPBIX JENaTh IO-
METKHU U3 PEKOMEHI0BAHHOM JINTEPATYPBI, JOMOJHSAIOINE MAaTEpUaIl IIPOCIyIIaHHON
JEKIUH, a TaKXKe MOAYEPKUBAIOIIKE OCOOYI0 BaXXHOCTb TEX WM HMHBIX TEOpETHYe-
CKHX IOJIOKEHUH. 3a7aBaTh MPENOAABATEN0 YTOUHSIOINAE BOIPOCHI C LEIBI0 YSACHE-
HUsl TEOPETUYECKUX MOJIOKEHNN, PA3PEIICHNs CIIOPHBIX CUTYaLlUM.

B Xoz€e MoaroToBKH K CEMUHAPCKUM (IMIPAKTHYECKUM) 3aHITUSAM HAJl0 U3YYUTh
OCHOBHYIO JIUTEPATYpPy, O3HAKOMMUTBHCSA C JOMOJHUTEIBHON JMUTEPATYPOH, HOBBIMH
nyOoIuKalUsIMU B IEPUOJUYECKUX M3AaHUAX. [Ipu 3TOM ydyecTh pekoMeHAaluu mnpe-
nojaBaTens U TpeOoBaHMs ydeOHOM mporpammsbl. JlopabaTbiBaTh CBOM KOHCIEKT
JIEKIIUH, JIeJIasi B HEM COOTBETCTBYIOLIME 3AIIUCU U3 JIUTEPATYPbl, PEKOMEHIOBAHHON
npenojaBaTesieM U MPelyCMOTPEHHON y4eOHOM MporpaMMoii.

CBOEBPEMEHHOE U KaU€CTBEHHOE BBINIOJIHEHUE CaMOCTOATENIbHON padoThI CTY-
neHTa Oa3upyercs Ha COOJIIOJIGHUU HACTOSALIMX PEKOMEHAALUNA U HU3YYEHHH PEKO-
MEHJO0BaHHOW nuTeparypbl. CTyAEHT MOXET JIONOJHHUTH CIHMCOK HMCIOJIb30BAaHHOM
JIUTEPaTypbl COBPEMEHHBIMU MCTOYHUKAMU, HE INPEICTABICHHBIMU B CIIMCKE PEKO-
MEH/I0BAHHOM JIUTEPATyphl, U B JaIbHEHUIIIEM HUCIOJIB30BaTh COOCTBEHHbIE OATOTOB-
JIeHHbIE Y4eOHbIE MaTepUalbl IPY HAITMCAHUM KYPCOBBIX U JUIIOMHBIX padoT.

JI1st TONOTHEHUST KOHCIIEKTa MOKHO O3HAKOMUTBCS C TEOPETUUYECKUM MaTEpH-
aJIOM JIEKLIUHA MO0 COOTBETCTBYIOIIEH TeME, a TaKKe U3yYUTh HEOOXOAMMBIEC TJIaBbI
OCHOBHBIX JINTEPATYPHBIX HCTOYHUKOB.

lIpakmuueckue 3anamus TPOBOIATCS B ayJAUTOPUU JJISI MPAKTUYECKUX 3aHS-
THAW. 3aKpENVIEHUE TEOPETUUECKOTO MaTepuana 4epe3 MNPOBENCHUE YCTHOIO OIpoca,
JMCKYCCHUH 10 TEME 3aHATHUS C YYETOM CaMOCTOSITEIbHOTO W3YYEHHs BOIPOCOB U pa-
00Ta B MaybIX TpPYIIAax IO BBHIMNOJHEHUIO 33JaHUM B JEMOHCTPALIMOHHON BEPCHU
CHELUAIbHBIX IPUKIAAHBIX IIPOIPAMM.

[Ipu mOATrOTOBKE K MPAKTUYECKUM 3aHATHUAM HEOOXOAUMO MPOCMOTPETH KOH-
CIIEKTBI JIEKIIUM, PEKOMEHJOBAHHYIO JIUTEPATypy NO JaHHOU TEME; MOATOTOBUTHCS K
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OTBETY Ha KOHTPOJIbHBIE BOMPOCHI.

CtyaeHT, MponyCTUBIIMM 3aHATHSA 0053aH, B CPOK, YCTAHOBJIEHHBIN Npenoja-
BareyeM, oTpaboTaTh €ro, BBHIMOJHUB COOTBETCTBYIOIIEE WHAMBUAYaJIbHOE 3aJaHUE
(Mo coryacoBaHuio ¢ rnpemnojaanateneM). JIEKIIMOHHBIE U MPAKTUYECKUE 3aHATHUS OT-
pabaThIBaIOTCS MO pe3yJibTaTaM YCTHOTO OTBETa HA KOHTPOJIbHBIE BOMPOCHI, COOTBET-
CTBYIOIIUX MPOMYIIEHHBIX TEM.

12. MeToauyeckue peKOMeH/ 1AM TPenogaBaTeasiM 10 OPraHu3aluu 00yUYeHus
10 AUCIUILINHE

OCOOEHHOCTBIO TUCLUIUIMHBI SBISETCS MPAKTUYECKOE MPUMEHEHUE HABBIKOB
KOMaHJTHOM paboOThl ¢ MPUMEHEHUEM CIEIHAIbHBIX HU(PPOBBIX CUCTEMBI, TPUKIIAI-
HBIX [POTpaMM U KOPIOPATUBHBIX MPUIIOKEHU, a TAK)KE UCTIOIb30BaTh MPOIIECCHBIN
HOJIXOJ] K pa3paboOTKe U OLEHKE OOOCHOBAHHBIX OPraHU3AIMOHHO-YIIPABICHYECKUX
pelIeHU, HCIONb3yI0 JEMOHCTPALMOHHYIO Bepcuio IUPPOBOM  MIATHOPMBI
ELMA365.

Ha yueOHbIX 3aHATHSIX 00y4aronIuecs: BHIMOIHSIOT 3allJIaHUPOBAHHBIE HACTOS-
1€l MporpaMMoi OTJEeIbHbIE BUIbl YUYEOHBIX padOT, B TOM YHCII€ OTIAEIbHBIX 3Je-
MEHTOB PaloT, CBA3aHHBIX C OyayHiel NpodhecCHOHAIbHOM 1EATENbHOCTBIO.

CornacHo yuyeOHOMY IUIaHY U TpaduKy y4eOHOro mpoliecca Jjisi OpraHu3aluu
IIpoLIeCcCa OCBOEHHUS CTYJEHTAaMU JIMCUUILIMHBI UCIIONIb3YETCs TpaAULIMOHHAS (00BsiC-
HUTEIbHO-WJUTFOCTPATUBHASL) TEXHOJOTMsA OOy4YeHUs C NMPUMEHEHHEM AaKTUBHBIX H
MHTEPAKTUBHBIX 00pPA30BATENIbHBIX TEXHOJIOTUHM, MPUKIAIHBIX NPOrpaMM U JIOKaJb-
HBIX ITPUJIOKEHUM.

Ha mpakTudeckux 3aHSITHSX BBISBISETCA CBSA3b TEOPHH C aKTyaJIbHBIMHU TIPO-
OJleMaMM M3y4aeMOW UCUUIUIMHBI U TIOJIyYeHHE MPAKTUYECKUX HABBIKOB PaOOTHI C
npuMeHeHUuEeM ITUGPOBBIX UHCTPYMEHTOB. [locTaHOBKA OCTPBIX MPOOJIEM CTUMYIIH-
PYET JUCKYCCUU B CTYyI€HUECKHUX IPYIIIaX.

Brinonnenune npaktudeckux 3aHsaTud Ha 1iatdhopme ELMA, mpeanonarator
YCTaHOBJIEHHOE MPOrpaMMHOE O0ecrieueHne B KOMIbIOTEPHOM Kjacce. [[ist Beimos-
HEHUS WHIUBUIYATbHBIX 3aJJaHUHN CTYJICHTHI OOBEAUHSIIOTCS B MAJIBIE TPYTITIHL.

B nporpamMmMe qucUUIUIMHBI TPEAYCMOTPEHA padoTa, BBINOJIHAEMAs CTYJEHTa-
MU TI0JT HEMTOCPEICTBEHHBIM PYKOBOJCTBOM MpEnoAaBaTeis B ayAUTOPUU WIH ayau-
TOpHAsl CaMOCTOATENbHAs padoTa M BHEAYyAUTOPHAs CaMOCTOsTeNIbHas padoTa mpu
BBITIOJTHEHUHU JIOMAIIIHUX 3aJIlaHui, pedepaToB, HAyYHO- TPOPaOOTKH Yy4eOHOTO MaTe-
puaa ¢ UCIOJIb30BaHUEM Y4YEOHUKA, Y4EOHBIX TTOCOOUM, TOMOTHUTEILHON METOIH-
YECKOW M HAyYHOU JIMTEPaTyPHI.

IIporpammy pa3padoraJia:

Cepreesa H.B., k.3.H., 101IEHT
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PEINEH3UA

Ha pabouyio MporpamMmy JTUCIUIINHBI
b1.B.JIB.01.03.02 «busHec-mpoiiecchl U JOKYMEHTAIMOHHOE 00ECTICUeHUE IeATETHHOCTH TIPe/I-
npusitus (opranuzamnun ))» OITOIT BO no manpasnennto 35.03.05 CagoBoacTso,
HaNpaBIeHHOCTH (TIPpodmib): «I11000BOIIEBOICTBO U IEKOPATUBHOE CAIOBOJICTBOY
(kBanmuKkanms BBITYCKHUKA — OaKaaaBp)

PaxaeBoii Bukropueit BnanumupoBHOH, 01IEHTOM Kadeapbl 3KOHOMHYECKOW 0€301MacHOCTH
u npaBa ®I'bOY BO «Poccuiickuii rocynapctBeHHbli arpapHblii yHuBepcuTteT-MCXA nmenu K.
A. TumupsizeBay, KaHAUIATOM YKOHOMUYECKHX HayK (faJjiee Mo TEKCTY PELEH3eHT), IPOBEJICHO pe-
[IEH3UPOBAHKUE pabOYeii IPOrpaMMBbl TUCIUTUIHHBI «BU3HEC-TIPOIECCH U TIOKYMEHTAIIMOHHOE 00ec-
neyeHue aesTesbHoCcTH npeanpusaTus (opranusanuu)» OITOIT BO nmo nmanpasnenuto 35.03.05 Ca-
JIOBOJICTBO, HampamieHHOCTh (Tpoduib): «I[110100BOIIEBOACTBO U JAEKOPATUBHOE CaI0OBOJCTBOY,
paspaboranHoii B ®I'bOY BO «Poccuiickuii rocyapcTBEHHBIN arpapHbiii yHUBepcuTeT — MCXA
umenu K.A. TumupszeBa», Ha kKadeape YKOHOMHUKH U OpPraHU3alUU MPOU3BOJICTBA (Pa3paboTUnK —
Cepreesa H.B., noreHT kadeapsl opraHu3aiis Nporu3BOCTBa, KaHIUIAT SKOHOMHUYECKUX HAYK).

PaccmoTtpeB npesicraBieHHbIE Ha PELEH3MPOBAHUE MaTE€pUalIbl, PELIEH3EHT MPUIIET K Clie-
IYIOIIMM BBIBOJIAM:

1. IlpenwsiBnennas pabouas nmporpaMMa JUCHUILIMHBI «BU3HEC-IPOIIECCHl U TOKYMEHTAIU-
OHHOE 00ecleYeHne NeATEeIbHOCTU MPEeAnpusaTHs (opranusanuu)y» (maigee mo Tekcty [Iporpamma)
coomgemcmeayem TpeboBanusM ®I'OC BO no nanpasnenuto 35.03.05 CagoBonctso. [Tporpamma
codepoicum BCE OCHOBHBIE pa3JieNbl, coomseemcmayen TpeOOBAaHUSIM K HOPMAaTHBHO-METOANYECKUM
JIOKYMEHTaM.

2. Ilpencrasnennas B [Iporpamme akmyanvnocms yaeOHON TUCHUILIMHBL B paMKax peaju-
3auuu OIIOII BO we noonesxcum commenuio — MUCUMILIIMHA OTHOCUTCSA K 4acTHU y4eOHOTro IUIaHa,
dbopMupyeMoro yuacTHUKaMu 00pazoBaTebHbIX oTHOeHNH — b1.B.JIB.

3. Ilpencrasnennsie B [Iporpamme wuenu RUCUUIUIMHBL coomeemcmeyiom TPeOOBAHUIM
®I'OC BO nanpasnenus 35.03.05 CanoBoacTBo.

4. B cootBerctBuu ¢ [Iporpammoii 3a gucuumiauHoi «busHec-mpoiiecchl U JOKyMEHTaI-
OHHOE oOecreveHue JESTeNIbHOCTH NMpEeANnpusiTUs (OpraHu3alun)» 3aKpeIvieHo MSATh KoMnemeH-
yui. Jluctiuruinaa «bu3Hec-Tiporiecchl U JOKYMEHTAIMOHHOE OOecreueHrue NesTeNIbHOCTH Mpe-
npusTUs (OpraHu3alu)» U npejacrasieHHas [Iporpamma cnocobna peanuzosams ux B 00OBSBICH-
HBIX TpeOoBaHMsIX. Pe3ynbrarel oO0ydeHus, npejacraBieHHble B [IporpaMMe B KaTeropusix 3Hath,
YMETb, BIAAETh coomeemcmeyom Cleuu(uKe U COAECpPKAHUIO JUCLUUIUIMHBI U 0eMOHCHPUpYIom
803MOAHCHOCHb TIOTYYCHHSI 3asIBJICHHBIX PE3YIbTATOB.

5. O6mas Tpy1o€MKOCTh AUCUUIUINHBI «bH3HEC-TIpoLecchl U JOKyMEHTAllMOHHOE o0ecre-
YeHHE JACATSIbHOCTH TPEINPUATHS (OpPraHU3aIliH )» COCTABIACT 2 3a4ETHRIX eANHHUIIBI (72 Jaca).

6. MudopMaius o B3aMMOCBSI3H W3Y9aeMbIX JUCIHUILIAH W BOIPOCAM HCKITIOYCHUS TyOITH-
pOBaHUs B COJIEp)KaHUU JUCLHUIUIMH coomeemcmeayem AEUCTBUTENbHOCTH. Jucuummmna «buznec-
MIPOIIECCH M IOKYMEHTAIIMOHHOE O0eCIeYeHUE NEATeIbHOCTH TIPEANPUATHS (OpraHU3alliN)» B3au-
MocBsizana ¢ apyrumu auctumauHamu OITOIT BO u YueOHoro mnana no Hampasienuro 35.03.05
CaoBOJCTBO U BOZMOKHOCTh 1yOJUPOBAHHUS B COJIEP)KaHUU OTCYTCTBYET.

7. TlpencraBiennas [Iporpamma mpezmnonaraeT MCHOIb30BaHUE COBPEMEHHBIX 00pa3oBa-
TETBHBIX TEXHOJIOTHM, UCIIOIB3YEMbIE TIPU PeaTU3aIlii Pa3IMYHbIX BHIOB yueOHOH paboThl. Dop-
MBI 00pa30BaTENbHBIX TEXHOIOTHI_coomeemcmayrom cieniupuKe TUCIUTUTHHBL.

8. IlporpamMma aucHMIUIMHBI «BU3HEC-TIPOIECCH U JIOKYMEHTAIIMOHHOE O0ecreueHne es-
TEJIBHOCTH TPEANpusATHs (OpraHu3aluu)y MPEanosiaraeT MPOBEICHUE 3aHATUM B MHTEPAKTUBHOM
dopme.

9. Bunsl, comepxanue U TPYAOEMKOCTh CaMOCTOSTENILHON PabOTHI CTYJIEHTOB, MPEACTAB-
nennsle B Ilporpamme, coomsemcmeyrom TpeOOBaHUSIM K MOATOTOBKE BBIMTYCKHHUKOB, COJE™¥2-
mmmcst Bo @I'OC BO nanpasnenus 35.03.05 CanoBoactso.

10. [IpencraBieHnsie u onucanubie B [IporpamMmme GpopMbl mekyuyeti ONIEHKH 3HaHHUK (OTIPOC,
Kak B (hopme 0OCYXICHUS OTACIbHBIX BOIPOCOB, TAK U BBHICTYIUICHHS, Y9aCTHE B IUCKYCCHUSX, Yda-




CTHE B TECTUPOBAHUHU U ayJAUTOPHBIX 33JaHUSX), coomeemcmeyiom creuupuke AUCUUIIIMHBI U
TpeOOBAHUSAM K BBIITYCKHUKAM.

dopma NpoOMEKYTOYHOTO KOHTPOJIS 3HAHMU CTYIEHTOB, mpeaycMorpeHHas [Iporpammoit,
OCYILIECTBIISICTCS B (pOpME 3aueTa, YTO coomeemcmayen CTaTyCy MUCHMIUIMHBI, KaK JUCIUTUIAHBI
4acTH y4deOHOTo IuIaHa, (GOPMHPYEMOW ydacTHHKaMH oOpa3oBaTelbHBIX OTHOIIeHHH — b1.B,
®I'OC BO nanpasnenus 35.03.05 CanoBoacTso.

11. ®opmbl oLieHKH 3HaHUM, IpeacTaBieHHbIe B [Iporpamme, coomeemcemsyrom cnenuduke
JTUCITUTUIMHBL U TPEOOBAHUSAM K BBIITYCKHUKAM.

12. VYuebHO-MeTOaMYECKOE OOecreueHne AUCUUILIUHBI MPEACTaBIEHO: OCHOBHOM JIMTe-
patypoii — 1Ba ucTouHHKa (0a30BbIe YUCOHUKH), JOMOTHUTEIBHON JUTEPATypoil — 5 HaMMeHOBa-
Huil, Uatepuer-pecypcsl — 12 nctouynnkoB u coomgemcmayem tpedboBanusm ®I'OC BO nampas-
nedus 35.03.05 CanoBoacTBo.

13. MarepuanbHO-TEXHUYECKOEe 00eCreYeHne MAUCIHIUIMHBI COOTBETCTBYET CHEIU(UKE
JTUCHUILINHBI «bu3Hec-poneccsl U JOKYMEHTAIMOHHOE 00ecrieueHne AesITeIbHOCTH PEaNPUSITUS
(opranm3zanumn)» u 00ECTIEYMBAECT UCIIOIB30BAHNUE COBPEMEHHBIX 00pa30BaTEIbHBIX, B TOM YHCIIE
WHTEPAKTUBHBIX METO/I0B OOYUEHHUS.

14. Metoandeckre peKOMEHIAIMH CTYACHTaM H METOJUYECKIE PEKOMEHIAINH TIPEToaBa-
TeJSIM TI0 OpraHu3alnuu oOydeHHUs MO AUCLUMIUIMHE JAl0T MPEICTaBICHUE O cHeluduKe 00ydeHUs
no aucuuiinHe «bru3Hec-Tponeccs 1 TOKyMEHTAIIHOHHOE 00ecreueHe AeATeIbHOCTH PEATIPHS-
THS (OpraHu3aIum ).

OBIIUE BbBIBO/bI

Ha ocHOBaHMM NIPOBEJCHHOTO PELICH3UPOBAHUS MOXKHO CJIENIaTh 3aKIKOUYEHHUE, YTO XapaKTep,
CTPYKTYpa U cojiep>kaHue paboueil mporpaMmbl JUCHUIUIMHBI «bU3Hec-Tipoliecchl U JOKYMEHTALH-
OHHOE obecrneueHue nesTenbHOCTH Tpeanpustus (opranm3amun)» OIIOIT BO no namnpasieHuio
35.03.05 CanoBoacTBO, HampaBiieHHOCTh (poduis): «I110100BOIIEBOACTBO U JEKOPATUBHOE Ca-
10BOJICTBOY (KBanHu(uKaIys BEITyCKHIKA — Oakaiasp), paspaborannas Cepreesoit H.B., nonentom
KadeIpbl SJKOHOMHUKH M OpraHM3alys MPOU3BOACTBA, KaHAWJATOM SKOHOMHMUYECKUX HAyK COOTBET-
ctByeT TpeboBanusiMm GPI'OC BO, coBpeMeHHbIM TpeOOBaHUAM YKOHOMMKH, PhIHKA Tpy/Ja U MO3BO-
JIUT TIpH €€ pealin3aliy yCIeuHo 00ecneynTh (OpMUPOBAaHUE 3asBIEHHBIX KOMIIETEHIINH.

Peuensent: Paxaesa B. B., nouent kadenpsl 3xoHoMuyeckoi 6ezonacHoctu 1 npasa ®I'bOY BO
«Poccuiicknii rocyiapcTBeHHbIN arpapHblil yausepcureT - MCXA umenu K.A. Tumu-
pA3eBa», KaHAUAAT SKOHOMUUYECKUX HAYK
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