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1. OBIIAA XAPAKTEPUCTHUKA ITPOI'PAMMBI

1.1. Heas peanuzanum mnporpamMmbl: (OpMUpPOBaHHE Yy CiyliaTenen
po¢eCCUOHANIbHBIX KOMIMETEHIIUM, HEOOXOAUMBIX MJI BBIMOJHEHUS MPOodhecCHOHAIbHON
NEATeNIbHOCTU B chepe IKOHOMUYECKOUN JeATeIbHOCTU OpraHu3alluu U TOJIOBHBIX O(PUCOB
B paMKax peryJlupoBaHUSI U CcOAEUCTBUS S(DPEKTUBHOMY BEICHUIO HKOHOMHUUYECKOU
NeSATeIbHOCTH TIPEAPUSTUH.

[Iporpamma peann3yeTcsi B COOTBETCTBHHM CO CIEAYIONIUM MPOdeCCHOHATbHBIM
crangaptom - 08.043 Dxonomuct mpeanpusiTus (yTBEp>KIeH MUHUCTEPCTBOM Tpyla U
coumaiapHOM 3amuThl  Poccuiickoiri ®epepamuu ot 30.03.2021 r. No 161H,
3apeructpupoBaH B MuHrocte Poccun 29.09.2021 Ne 63289. Berynun B neiictBue ¢ 1
centsa0ps 2021 r.), TpynoBas ¢pyukius - B/01.7 Ctparernueckoe yrnpapieHHE KIOUEBBIMU
PKOHOMUYECKHUMH MOKa3aTelaMu U OuszHec-mipoieccamu B/02.7

1.2. XapakTrepucTiuka HOBOIro BHUAa NPO(PecCHOHAIBbHOI 1esiTeJIbHOCTH, HOBOM
KBaJIU(PUKALUHA

a) Oo0gacTp npodeccCHOHANBHOM IeSATEeJbHOCTH CJIyIIATENs, IPOIICAIIETO
oOydeHue Mo MnporpaMme, BKIIFOYAET CKBO3HBIE BHJIBI MPOGECCHOHAIIBHON NIESITEIBHOCTH,
peryaupoBaHue M cojeicTBue 3(PHEKTUBHOMY BEIACHUIO YKOHOMUYECKOM NESATEIHLHOCTH
npeAnpUusITHI (OpraHu3aIum).

BbIyCKHUKM MOTYT OCYHIECTBJISATh MPO(ECCHOHATBHYIO NESITEbHOCTh B JIPYTUX
obnactax mnpodeccHoHaNbHOU JedaTellbHOCTH | (Win) cdepax mnpodeccHoHaTbHOM
JESTENBHOCTH TPHU YCIOBUM COOTBETCTBUSI YPOBHS MX OOpa3oBaHUsA U TOJYyYEHHBIX
KOMIIETEHIIUH TpeOOBaHUAM K KBaM(DUKAIIMK PaOOTHUKA;

06) O0bektamu npodecCMOHATBHOH AeATEeJbHOCTH SBISIOTCS MPEANPUATUS
oTpacieil HapoOJHOTO XO3SMCTBAa pa3IMUHBIX OPraHU3alUMOHHO-TIPABOBBIX (OPM, UX
CTPYKTYpPHBIE TIPOM3BOJCTBEHHBbIE U (PYHKIIMOHAJBHBIC MOJPA3IACICHUS, OOBEKTHI
UHQPACTPYKTYPbl TPEANPUSATHS; MPOCKTHBIE OpPTaHM3aIMU, HAYYHO-HCCIIEIOBATEIHCKUE
yUpexKIeHHsI; 00pa3oBaTeIbHbIE OPraHU3allii; OpraHbl TOCYAapCTBEHHOTO YIPABICHUS U
MECTHOT'O CaMOYIIPABJICHUS; KOHCAITUHIOBbIE KOMIIAHWHU; KOMMEPUYECKUE OpraHu3alliy;
0aHKH, CTPaxOBbIE KOMIAHWUH; WHBECTHUIIMOHHBIC KOMIIAHWH; TUTAHOBO-IKOHOMHUYECKUE
OT/EJIbI KOMITAHUH.

B) CaymaTenb, yCHEIIHO 3aBEPIIMBIINI 00yYeHHUE 1O POrpaMMe, JOJDKEH PeliaTh
cienyromne npogeccuoHalbHbIe 321a4i B COOTBETCTBUU C BUJAMU NMPOECCHOHATHHON
NEATENbHOCTU OP2AHU3AYUOHHO-YNPABNEHYeCKULL:

- CiocoOeH opranu3oBaTh pabOTy € ANEKTPOHHBIMU JOKYMEHTAMH,

- OCyIIECTBIISITh TEKYIIEE XPAHEHUE AIEKTPOHHBIX IOKYMEHTOB;

- CnocobeH opraHu3oBaTh O00pa®OTKY JAen IS TOCIECAYIOMET0 XpaHCHUS
ANEKTPOHHBIX TOKYMEHTOB.

1.3. TpeGoBanus Kk pe3yJibTaTaM OCBOCHUS MPOTPAMMbI

Crnymartens B pe3yJabTaTe OCBOCHHUS MPOTPaMMBbI TOJDKEH 00J1afaTh CICTYOIIUMHE
nmpoeccuoHaTbHBIMU KOMIIECTCHITUSIMU

[MIKamo-1 (ITKamo-1.1; IIKamo1.2; I[IKamo-1.3); IIKamo-2 (ITKamo-2.1; IIKamo-2.2;
[MKmo-2.3); IKamno-3 (ITKano-3.1; [MKamo-3.2; IMKano-3.3)
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Tadaunua 1 — Iliianupyemblie pe3yJbTaThbl 00y4YeHHs

[Tepeuenb 3HaTh Ymetp Bnaners
KOMIETEHITHI
IIKnmo-1 [MKnmo-1.1 3naer npaBuna | [1Kamo-1.2 VYmeer | I[IKnamo-1.3
Cnocoben paboTel C  BXOJIAIIMMH, | TPUMEHATH COBpEMEHHBbIC | Bnageer HaBbIKamu
OpraHu30BaTh HUCXOASAIUMU U | WHPOPMAITMOHHO BEJICHUS 0a3bl
paboty C | BHYTPCHHHUMH KOMMYHHUKAIIHOHHBIC JTAHHBIX
JOKyMEHTaMH JOKyMEHTaMHU TEXHOJIOTUH JUIS pa0OThI C | 3JIEKTPOHHBIX

JOKyMEHTAaMH, B TOM | JIOKYMCHTOB

YHCIIC JUIS ee | opraHu3amuu

OINTUMH3AIINU 31

MTOBBIIIICHUS

s dexTuBHOCTH
ITKamo-2 [MKnmo-2.1 3naer nopsimok | [TKamo-2.2 Vmeer | [IKamo-2.3
Crniocoben (dhopmHpoBaHUs U | OpraHu3oBbIBaTh paboTy | Bnageer HaBbikamu
OpraHU30BaTh opopMIICHHS NeN, | Mo y4eTy, XpaHeHMI0 W | pa3paboTKu
TeKyIee cnenuuKy GopMHUPOBaHUS | Iepenade B | HOMCHKJIATYPHI  JIeN
XpaHeHUE OTJICITBHBIX KAaTeTOpUi JIes COOTBETCTBYIOIIHC OpraHu3aIuu
JOKYMEHTOB CTPYKTYpHBIC

Mopa3aeeHUs

JIOKyMEHTOB TEKYIIETro

JIEIIOTIPOU3BOJICTBA
1K nmo-3 [1IKnmo-3.1 3gaer | IIKamo-3.2 VYmMmeer | [IKnmo-3.3 Buianeer
CnocobeHn HOPMaTUBHBIE  TIPABOBBIC | MOJBH30BATHCS TEPEYHSIMH | HABBIKAMH
OpraHU30BaTh aKThI, HOPMATHBHO- | TOKYMEHTOB u | odopmieHHUS en
00paboTKy AeNm | METOAUYECKHEe JOKYMEHTHI, | aHaJIu3upOBaTh MMOCTOSTHHOTO,
IUIS rOCYJIapCTBEHHBIC (dakTHUeCKOe COoJIep)KaHUe | JOJITOBPEMEHHOTO
MOCJIEAYIOMIET0 | CTaHAAPTHI, AMEIOIUXCI B JieNe | CPOKOB XpaHCHHS
XpaHCHHS ONPENETAIONINE  TMOPSAIOK | JOKYMEHTOB npu

JOKYMEHTAIMOHHOTO ONpE/IeTIEHNH CPOKOB HX

obecrieueHus yrpaBJIeHHs

XpaHCHUA

1.4. TpeOoBanusi K YPOBHI0O MNOATOTOBKHM TOCTYNAIONIEr0 Ha o00y4eHHe,
HEO00X0IMMOMY /IJIs OCBOEHHSI MPOTrPaMMbI
Jluma, >kenaronIue OCBOUTH JOMOJHUTENBHYIO NPO(HECCHOHATBHYIO MPOTPaMMy
JOJKHBI WMETh JOKYMEHT TOCYAapCTBEHHOTO 00pa3la O BBHICHIEM HENPOPUIHLHOM
o0pa30BaHWU WM HE3aKOHYEHHOE BBICIIIee 00pa3oBaHue.

1.5. TpyaoeMkocTh 00y4eHMUsI

Hopmarusnas

TPYAOEMKOCTb

0o0y4eHHus: 1O

porpaMmme

MepEenoArOTOBKH

«CTenuanucT 1Mo JIEKTPOHHOMY IOKYMEHTO000pOTYy B On3Hece» — 252 gaca, BKITIOYasi BCE
BUJIbI AYAUTOPHOMN M CAMOCTOSITENNHHOM Pa00THI Y4eOHOM pabOTHI CITyIIATEIIS.

Bunsl 3aaaTuin 4achbl
Jlexuun 98
[IpakTrueckue 3aHATUS 116
CamoctosrenpHas padora | 18,55
KonTtponb 1,35
Hrorosas arrecTanus 36
BCET'O 252




1.6. ®opma o0ydeHust
OuHnasi, ¢ NPUMEHEHUEM TEXHOJIOTUN TUCTAHITMOHHOTO 00YyUYEHHUSI

1.7. Pexum 3aHATHI
MakcumanbHas ydyeOHasi Harpy3ka B dacax B HENENII0 NpHU BbIOpaHHOH (opme
oOyuenust He Oonee 40 yacoB B HENENIO, BKJIKOYAas BCE BUJbI AyAUTOPHOU U

CaMOCTOSATEIBHOM pabOThI CITyLIATENEH.

2. COAEPKAHUE ITPOI'PAMMOBI

2.1. VY4eOHbIH IUIAH [JONOJHUTEJbHOH NPOPEeCCHOHAIBHOM NPOrPaMMbl
nepenoAroTroBKy «CrnenHaJucT no 3JIeKTPOHHOMY JOKYMEHT0000pOTY B OM3Hece»



Tadoauua 2 — YyeOHBIN IUIaH

Bua xonTpomns

B tom uucie

Bcero
Ha3panue nucIuninHbl 3a4yer ¢ T C
DK3aMeHbI| 3a4eThl OHCHKON 9acoB | Jlexrmu pg.?;;lgle;;iﬂe aMO;Z%;:)TTZHLHaa Korrtports
1. HopmaTuBHO-1ipaBoBasi 6asa B
cepe MEKTPOHHOTO - 5 - 36 16 16/4 39,75 0,25
JTOKYMEHTO000pOoTa
2. busnec-mporieccol U
JIOKYMEHTAIIMOHHOE 00eCIIeueHue i 6 i 79 20 20/4 3175 0.95
NeSATeIbHOCTH TIPEAPUSTUS ’ :
(opranuzarun)
3. DIEKTPOHHBIN JOKYMEHTOOOOPOT i 7 i 79 19 06/4 74 0.60
B 1C ’ ’
4. UtoroBas attecTarus (MTOTOBBIM
- 7 - 36 2 - 9 25
AK3aMEH)
Uroro: X X X 252 48 62/16 105,25 0,75

* B TOM YHCIIE IMPpAKTUYCCKas MOAroTOBKa




2.2, JIucuMIUIMHApHOE  COJepKaHue  MPOrpamMMbl

JOMOJHUTEJIHLHOU

npodeccuoHaNbHONH MPOrpaMmbl NMepenoAroToBKu «CrneuuaancT mo 3JeKTPOHHOMY

AOKYMEHT0000poTy B OM3Hece»
Jducoumiauna 1.

b1.B./1B.01.03.01 «<HopmaTtuBHO-nnpaBoBas 6a3a B cepe 3JIeKTPOHHOI0

AOKYMEHT0000poTa»

Tpynoemkocth 00yueHus o auciuinae « HopmatusHo-nipaBoBas 0asza B cepe

AIEKTPOHHOTO JOKYMEHTO000pOoTa»

Bup yyeOHol padoThI Tpynoémkocts,
Yac/*
O0umas Tpy10éMKOCTh JUCIUILIUHBI 110 Y4eOHOMY TUIaHY 76/4
1. KourakTHasi pa6ora: 72/4
JAucranHunoHHoe o0yyeHue ¢ npumenenuem UT -
nexyuu (J1) 16
Ilpakxmuueckue 3anamus (11) 16/4
2. CamocrositesbHas padora (CPC) 40
CaMOCmosimenibHoe U3yueHue paz0enos, CAMono020mosKa 37,75
Konmaxmmnas paboma na npomescymouHom KOHmMpoie 0,25
(KPA)
Iloozomoska k 3auemy (KoHmpoib) 2
Bujx npoMe:KyTOYHOT0 KOHTPOJIS: 3ayeT

* B TOM YHCIIE MMPAKTUYCCKasa IMMOATOTOBKA

YyeOHO-TeMaTHUeCKuil Tu1aH AuciuIuInHbl « HopMmaTuBHO-ipaBoBas 6a3a B cdepe

3JIEKTPOHHOI0 JOKYMEHT0000pOTa»

JAucTaHiuoOHHOEe 00y4YeHue

HauMeHnoBaHue pa3iesioB u Beero ¢ npumenenuem AT

TeM JUCIHUILTHH
J | I3/* KPA

BHeaynuropHas
pabora CP

Tema 1. OcHOBBI
IPaBOBOTO
PETYIHPOBaHMUS 9 2 2/0,5 -
JIEKTPOHHOTO
JIOKYMEHTO000pOoTa

5,0

Tewma 2. DnekTpoHHas
nudposas noanuck (DLIT) kak
WHCTPYMEHT

MIPABOBOTO PETYIUPOBAHUS

9 2 2/0,5 -

5,0

Tema 3. HopmatusHoe
pEryJIupoBaHUE 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa B
roCcyJapCTBEHHBIX OpraHax

9 2 2/0,5 -

50

Tema 4. HopmartuHOe
pETynHpOBaHUE dJIEKTPOHHOTO| 9 2 2/0,5 -
JIOKyMEHTO000pOoTa B

50




KOMMEPYECKUX OPTaHU3AIUIX

Tema 3. Hopmatusnoe

pErylMpoBaHUE BJIEKTPOHHBIX| 9 2 2/0,5 - 5,0
TIATEXKEN

Tema 6. HopmartuBHoe

peryiaupoBaHHe  JJIEKTPOHHOW| 9 2 2/0,5 - 5,0
TOPTOBITU

Tema 7. HopmartusHble

TIPABOBBIC aKThI,

perynupytone opranuzanuim| 9 2 2/0,5 - 5,0
XpaHEHUS AIIEKTPOHHBIX

JTOKYMEHTOB

Tema 8. HopmatusHoe

peryJIMpoBaHHe

MEXTyHAPOIHOTO 8,75 2 2/0,5 - 475
AIIEKTPOHHOTO

JIOKyMEHTO000pOoTa

Koumaxmuas  paboma  Ha

npomedcymounom koumpone | 0,25 - - 0,25 -
(KPA)

Ilooecomosxa k 3auemy 2 - - . 2
HToro mo nucuuminue 12 16 16/4 0,25 39,75

Jducuuniauna 2.

b1.B./1B.01.03.02 «bu3Hec-npouecchl ¥ JOKYMEHTALIMOHHOE o0ecneuyeHue

NAesITeJIbHOCTH NPeANPUsiTUs (OPraHu3aIum)»

TpynoemkocTh 00y4eHUS MO JUCHUILIMHE « BU3HEC-TIpoIIecChl U TOKYMEHTAIIMOHHOE
obecrieueHUE ACATSTLHOCTH MIPEANPHUATHS (OpPTaHU3AIINH )»

. TpynoémkocTs

Buja yueoHoii padoThI pynqac /% ’
OO6masi Tpy10€MKOCTD TMCHIUTUINHBI 110 y4eOHOMY TUIaHY 7214
1. KontakTHas pa6ora: 40/4
JAucranHunoHHoe o0yueHue ¢ npuMenennem UT -
nexyuu (J1) 20
lIpakmuueckue 3anamus (11) 20/4
2. CamocrostenbHas padora (CPC) 32
CamocmosimesibHoe uU3yueHue pazoenos, camono020mosKa 29,75
Koumaxmuas paboma na npomescymouHom KOHmMpoie 0.95
(KPA) ’
Iloozomoska k 3awemy (KoHmpoiv) 2
Buja npoMe:kyTOYHOT0 KOHTPOJIS: 3auer

* B TOM 4YHCIIE MPAKTUYCCKAad MOATOTOBKA
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VY4eOHO-TeMaTHUECKUH TUIaH TUCUUIIMHEI «Bru3Hec-npouecchbl U JOKYyMEHTAMOHHOE
oldecneyeHHe AeATeIbHOCTH NPeANPUATHA (OPraHU3ANMH)»

HauMeHoBaHue pa3aesioB u
TeM AMCHMILIMH

Bcero

JAucTaHuuoHHOE 00y4YeHue
¢ npumeHenuem UT

J

I3/*

KPA

BHeayauTopHas
padora CP

Tema 1. OCHOBHBIE TOHATHSA B
obJsiacTu ynpaBJieHUs
JIOKyMEHTaMHU

2/0,4

Tema 2. Cucrema
JOKYMEHTAIIHOHHOTO
oOecrieyeHus yIpaBIICHUS
nporeccaMmu

2/0,4

Tema 3. [TpuHUHIBI
OpraHu3aluu
JOKYMEHTO000pOTa POLECCOB

2/0,4

Tema 4. Texuonorust paboThl C
JIOKyMEHTaMH

2/0,4

Tema 5. ABTOMaTH3aIUI
JIOKyMEHTO000pOTa IPOIIECCOB

2/0,4

Tema 6. [Moaxonsr K
BHEJIPCHHIO CHCTEM
AJIEKTPOHHOTO
JOKYMEHTO000POTa MPOIIECCOB

2/0,4

Tema 7. Dramnbl pa3BUTHSA
AIEKTPOHHOTO
JOKYMEHTO000pOTa MPOIIECCOB

2/0,4

Tema 8. Kiaccel cucrem
AIEKTPOHHOTO
JIOKyMEHTO000pOTa IPOIIECCOB

2/0,4

Tema 9. O0630p cOBpeMEHHBIX
CUCTEM apXWBaIllUU JOKYMEHTOB
Y TIPUHITATIBI UX PaOOTHI

11,75

4/0,6

3,75

Konmaxkmnas  paboma  Ha

NPOMENCYMOUYHOM KOHmMpo.Jie
(KPA)

0,25

0,25

llooecomosxa k 3auemy

HToro mo 1ucuMnjinHe

72

20

20/4

0,25

31,75
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Jducuuniuna 3.

b1.B./IB.01.03.03 «2DueKkTpoHHBbIN JOKyMeHT0000poT B 1C»
TpyroeMkocTh 00y4eHHs 110 JUCHMINIMHE « DJIEKTPOHHBINA JOKYMeHT0000poT B 1C»

. Tpynoémkoctb

Buj yue6Hoii paGoThI pynqac /x ’
O0mas Tpy10éMKOCTh JTUCIUILIUHBI 110 Y4eOHOMY TUIaHy 7214
1. KonrakTHasi padora: 40/4
JucranunmoHHoe o0yyeHue ¢ npumenenuem UT -
nexyuu (J1) 12
llpakxmuueckue 3auamus (11) 26/4
2. CamocrostenabHas padora (CPC) 34
CAMOCMOSIMeIbHOe U3YYeHUe Pa30en08, CAMON0020MOBKA 31,75
Koumaxmuas paboma na npomes’cymouHom KOHmMpoie 0.95
(KPA) ’
Iloozomoska k 3awemy (KoHmMpoib) 2
Bua mpoMe;KyTOYHOT0 KOHTPOJIS: 3auer

* B TOM YHCIIE MMPpAaKTUYCCKasd MoAroToBKa

Y4eOHO-TeMaTHYECKUH TUTaH AUCIUIUIMHBI « DJEKTPOHHBIN JOKYMEHTO000pOoT B 1C»

AyauTopHas
HauMeHoBaHMe pa3iesioB 4 TeM BueaynuropHas
HCHUILUIMH (YKPYITHEHO) Beero padora abora CP
et VR a[no3x|kea| P
S ceMecTp
Tema 1. Hactpoiika mnporpammbl 12 o | an ) 5
1C:JokyMeHTOO00pOT
Tema 2. BBon PEKBU3UTOB
OpraHU3aIMOHHO-PACTIOPSIUTEIIBHBIX 12 2 | 41 - 6
JIOKYMEHTOB B IPOTpaMMe
Tema 3; HaCTpOUI/IKa IEKTPOHHBIX | 4, 2 | 4/0,5 i 6
nudposoit mognuceit s 210
Tema 4. Hacrpoiika oOMeHa 12 2 | 6/05 i 4
AIIEKTPOHHBIMU JTOKYMEHTAMU
Tema 5. Opranuzanus
JEJIOMPOU3BOICTBA MO  oOpameHusM | 12 2 | 6/0,5 - 4
rpaxKaaH
Tema 6. Opranuzanus paOoTel B 1175 | 2 | 4/05 ) 5.75
CUCTEME C KaJPOBBIMU JOKYMEHTAMH
KOHMAKMHAS paboma Ha i i i
npomexcymournom konmpoine (KPA) 0.25 0.25
lloocomoska x 3auemy 2 - - - 2
HToro no nucuumjinHe 72 |12 26/4 | 0,25 33,75
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3. YCJIOBUSA PEAJIM3ALIUU ITPOI'PAMMBI
3.1. MaTepuajibHO-TEXHUYECKHUE YCJIOBHS peain3aluu NporpaMmsl

HGKHI/II/I o mporpamMme MnepernoAroTOBKH IPOBOAATCA B OYHOM M AUCTAHIIHMOHHOM
pEeXHUME C HCIOJIb30BAaHUEM CIELHUATU3UPOBAHHOTO 000PYI0BaHUSA, HUHPOPMALMOHHBIX
TEXHOJOTUH, OOECNEeYMBAIOIIMX BBICOKOE KayeCTBO pa3pabOTKM  COBPEMEHHOIO
MH()OPMAIIMOHHO-METOIUUECKOTO 00ECIeUeHUs JICKIIMOHHBIX, MPAKTUUYECKUX 3aHSATUM U
CaMOCTOSATEIBHOM pabOThI CITyHIATENEH.

MaTepI/IaJII:J KypCa pasMCIICHBI Ha y‘{e6HO-MeTOI[I/I‘{€CKI/IM nopTrajic YHI/IBepCI/ITeTa
https://sdo.timacad.ru/loca.

3.2. YueOHO-MeTOAMYECKOE o0ecTedyeHHue MPOorpaMMbl
OcHoBHas UTEpaTypa, pEKOMEHAyeMast IIPU OCBOCHUY JTUCIIUTLTAHBI
b1.B. /1B.01.03.01 «HopmaTuBHO-paBoBas 6a3a B cepe IJTEKTPOHHOI 0
AOKYMEHT0000pOTa»

1. Bynuuxk P.A. IlpaBoBoe perynupoBaHUE 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa:
yueOHoe nocobue miis By30B / P.A. byanuk; noa penaknueit M.A. denorosa. — 2-e uzj.,
nepepab. u non. — MockBa: MsparenbctBo HOpaiit, 2024. — 70 c. — (Bsicuiee
obpazoBanue). — ISBN 978-5-534-17208-9. — TekcT: anexrpoHHsIil // O6pa3oBaTeabHas
wiatgopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/544884

2. VHpopManMOHHbIE TEXHOJOTHM B IOPUIMYECKOW NEATENbHOCTH: YYEOHHK W
NpakTUKyM JUisl cpenHero mnpodeccuoHanbHoro obpazoBanusi /| T.M. bensesa, A.T.
Kynunos, H.B. IlanesnoBa, C.I'. UyOykoBa; orBercTBeHHBIN pemakrop C.I'. UyOykona.
— 3-e¢ u3n., nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2024, — 314 ¢. —
(ITpodpeccuonanpuoe obpazoBanue). — ISBN 978-5-534- 00565-3. — Tekcr:
anekTpoHHbli  //  OOpasoBarensHass miatdpopma FOpait [caiit]. —  URL:
https://urait.ru/bcode/536860

3. HudopmarimoHHbIC TEXHOJOTHH B IOPUIWYECKOM EATCIIBHOCTH: YYEOHUK H
MPaKTUKYM JUIA akajaemMudeckoro OakamaBpuata / B.JI. DnbpkuH [M 1p.]; monx pemaknue
B.Jl. DnbkuHa. — 2-¢ u3f., nepepad. u non. — Mocksa: UznarensctBo IOpaiit, 2019. —
403 c. — (Bwiciee obpaszoBanme). — ISBN 978-5- 9916-5283-4. — Tekcr:
anektponnblit// OBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/431764

4, Kynses H.H. KondbuneHnmambHOe IEJIONPOM3BOJICTBO W  3aIIUIIICHHBIN
AIEKTPOHHBIN JOKYMEeHTO000poT: yueOHuk / A.C. Hemymkun, A.I'. ®abpuunor; H.H.
KynsieB.— Mocksa: Jloroc, 2011 .— 452 ¢. — (HoBas yHuBepcurterckas OM0JIMOTEKa).—
I[lom o6m. pex. H.H. Kynsesa .— ISBN 978-5-98704-541-1 .— URL:
https://rucont.ru/efd/178080

JlonosHUTENbHAS IUTEPATYPa, PEKOMEHIyeMasi TP OCBOCHUU AUCIUILIIUHBI
b1.B. /1B.01.03.01 «<HopmaTtuBHO-nIpaBoBasi 0a3a B cepe 3J1€KTPOHHOI' 0
AOKYMEHT0000poTa)»

1. KoHduaeHuuanpHOe JEIOMPOU3BOACTBO U 3AlIULICHHBIA  3JIEKTPOHHBIN
nokymentoobopor: yueOnuk / H.H. Kynses, A.C. Jémymkun, A.I'. ®abpuunos, T.B.
Konnpamesa; moa pegaknueit H.H. Kynse. — Mocksa: Jloroc, 2016. — 500 c. — ISBN
978-5-98704-711-8. — TekcT: HNEKTPOHHBIN // DNEKTPOHHBIM pecypc uUGpoBoOI


https://urait.ru/bcode/544884
https://urait.ru/bcode/536860
https://vk.com/away.php?to=https%3A%2F%2Furait.ru%2Fbcode%2F431764&post=394547076_490&cc_key
https://rucont.ru/efd/178080

11

obOpazoBatensHoit  cpeast CIIO  PROFo6pazoBanue: [caiiT]. — URL:
https://profspo.ru/books/66416

2. Kysnenoa W.B. KondunenmnuanbHoe 1eTONPOU3BOJCTBO U 3alUIIECHHBIN
ANIEKTPOHHBIN JOKYMEHTOOOOPOT: yueOHoe nmocooue aist 6akanaBpoB / U. B. Ky3nerona,
I'. A. XauatpssH. — Mocksa: Ail [Tu Ap Meaua, 2020. — 192 c. — ISBN 978-5-4497-
0588-4. — TekcT: 31eKTPOHHBIN // DIIEKTPOHHBIN pecypc HUPPOBON 00pa3oBaTebHON
cpeasl CITIO PROFo6pa3osanue: [caiit]. — URL: https://profspo.ru/books/97083

3. CucrteMsbl AIEKTPOHHOTO JOKyMeHTooOopoTa. [IpakTukyM: yueOHOe rmocobue

/| H.®. Anryxosa, O.W. Jlonranosa, B.B. JloceBa [u ap.]. — Mocksa: KuoPyc,
2024. — 395 c¢. — ISBN 978-5-406-12403-1. — URL.: https://book.ru/book/951544

OcHoBHas uTEpaTypa, pEeKOMEH1yeMasi IPU OCBOCHUU JUCITUTIITUHBI
b1.B. /1B.01.03.02 «bu3Hec-npouecchl 1 J0KYMEHTAIMOHHOE o0eclevYeHue
AeATEJIbHOCTH NPeANnPUATUS (OPraHu3aum)»
1. JlokymMeHTallMOHHOE oOeccredeHue ymnpaBieHHus. JOKyMEHTOOOOpOT H
JeI0MPOU3BOACTBO: [: TekcT: DIeKTpOoHHBINH pecypc]: yIeOHUK U MTPAKTUKYM JJI BY30B /
N. H. Ky3nenos. - 4-e u3x., mep. u JOI. - DIEKTpoH. AaH.col. - Mocksa: IOpaiir, 2023. -

545 c. - (Bricuiee obOpasoBanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. - ISBN 978-5-
534-16003-1: 2119.00 p. - Tekcrt: HEIOCPEACTBCHHBIN.

URL: https://urait.ru/bcode/523612 (nata oopamenus: 06.03.2025).

2. IlepBuunas yuértHas pnokymeHTtamus: ydeonuk / FO. WM. Curumos, E. B.
Kamamnnkosa, T. E. Xoponsckas; [Tox o6m. pexa. FO. U. Curunosa. - Mocksa: UHDOPA-
M, 2021. - 348 c. — ISBN 978-5-16-016003-0: b. 11. - TekcT: HEMOCpeICTBEHHBIM.

JlomosHUTENbHAS JIUTEpATypa, PEKOMEHTyeMasl TIPH OCBOCHHUH JTUCITUTIIINHBI

b1.B. /1B.01.03.02 «bu3Hec-npouecchl ¥ J0KYMEHTALIMOHHOE o0eclevYeHue
AesITeJIbHOCTH NPeANnpUsiTUsl (OPraHu3amumn)»

1. AmummueB A.FO. OcHOBBI Tpo¢eCCHOHAIBHO-ICIOBON KOMMYHHKAIIMM B
arponH>xeHepHo# chepe [DnekTpoHHBIN pecypc]: yuedHoe nocodue / A. HO. Anunuyes,
T.H. Jumuesa, H.H. [Tankuna. - OnextpoH. TekctoBbie AaH. - M: PTAY-MCXA um. K. A.
TumupsizeBa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KommbroTepHble TEXHOJIOTHH B YUETHO-aHATUTHICCKONU ITPaKTHKE : yueOHUK / B.
B. T'oBns, H. B. Ky3nenosa, C. C. Mopo3kuna ; KybaHckuii rocy1apCTBEHHBIN arpapHbIi
yauBepcuteT uM. . T. Tpyoununa. - Kpacuomap : KyoI'AY, 2021. - 238 c. : tabm., . -
(Ky6I’'AY-100, 1992-2022). - bubmuorp.: c. 225-229. - 500 »x3. — ISBN 978-5-907402-
64-5: b. 1. - TekcT: HEemocpeICTBEHHBII.

3. Jlemonmpou3BOCTBO M JTOKYMEHTOOOOPOT: MPAaKTUKyM: [DIEKTPOHHBIA pecypc]:
MIPAKTUKYM. - 1oc. Kapagaeso: KI'CXA, 2020. - 44 C. -
URL.: https://e.lanbook.com/book/171710. - Bb. u. Kuaura u3 komrekumu KICXA -
DKOHOMHKA U MEHEKMEHT. PEKOMEHI0BAHO METOANYECKON KOMUCCHUEN IKOHOMUYECKOTO
(dakynpTeTa B KauyecTBE MPAaKTUKyMa ISl ayJUTOPHOW U CAMOCTOSATENIbHOW padoThl
CTyZIeHTOB HampaBieHus noarotoBku 38.05.01 Dxonomuka npodunb «byxrantepckuii
Y4ET, aHAJIU3 U ayAUT» OYHOU U 3a04HOM (hOopM 00yUEHHS.

4. KoMIIeKCHBIH TOAXOA K 3alluTe DBJIEKTPOHHOIO0 JOKYMEHTO0OOpOTa:
[DnexkTpoHHbIid pecypc]: yuebnoe nocodbue / C. U. lrepenbepr, JI. A. Butkosa, B. N.



https://profspo.ru/books/66416
https://profspo.ru/books/97083
https://book.ru/book/951544
http://elib.timacad.ru/dl/local/s20212701-2.pdf
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AnnpuanoB, K. A. Hebaesa. - Cankr-IlerepOypr : CIIGI'YT um. M.A. bonu-bpyesuua,
2016. - 92 c. - URL.: https://e.lanbook.com/book/180102. - b. 1I.
Kuura u3 xomnekiuu CIIOIYT um. M.A. bonu-bpyesuua - MadopmaTtuka

5. MHudopmanvonnsie TexHosoruu. [lpakTuueckue 3aHATUS [DIAEKTPOHHBIN
pecypc]: yuebnoe mocodue / FO. JI. Memankuna, B. II. Camconosa, M. 1. Bacenes. -
OnekTpoH. TeKcToBbIe AaH. - MockBa : PTAY-MCXA uMm. K. A. Tumupszesa, 2018. - 143
c. : http://elib.timacad.ru/dl/local/umo146.pdf

OcHoBHas nuTeparypa, pEKOMEHIyeMas IPU OCBOCHUU AUCHHUILIUHbI
b1.B. /IB.01.03.03 «9a1eKkTpoHHBIi 10KyMeHT0000pOT B 1C»

1. Byxranrepckuii punancoBbiii yuer: yueOHuk/ JI.U. Xopyxwuit u np.. M.: U3n-
B0 — MCXA, 2013. - 357 c.

2. Makynuna, . B. u ap. DneKTpoHHBIA MPAKTUKYM IO OYXTraaTepCcKOMy y4eTy
U OT4YEeTHOCTHU: yueOHoe nocobue / . B. Makynuna, B. A. Matuunos, P. B. JIluBanoga. -
Mocksa: PITAY-MCXA um. K. A. Tumupssesa, 2015. - 121 c.

3.  Jmwurpuena, . M. Byxrantepckuii yuet u aHanus: yueOHuUK 115 By3os/ . B.
3axapos, O. H. Tapacosa; noa penakuueit M. M. JImutpueBoii. — Mocksa: M3naTenbCcTBO
Opaiit, 2021. — 358 c. — (Bricmiee obpazoBanue). — ISBN 978-5- 534-03353-3. —
Texcr: anexktponnbii // OOpazoBarenbHas Twiatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/468674

JlononHUTENbHAS TUTEPATYpa, PEKOMEHIyeMas TP OCBOSHUHU JUCITUTUITMHBI
B1.B. /1B.01.03.03 «JjeKTpOHHBIH T0KYMeHT0000poT B 1C»

1. Cammun, II. C. Ilpaktukym no «1C: Byxrantepus»: y4eOHO-METOIUUYECKOE
nocobue / I1. C. Canmun, H. A. Canmuna. — Hwxnauit Hosropon: HHI'Y um. H. U. 36
Jlo6aueBckoro, 2020. — 86 c.— TekcT: aneKTpoHHBIN// JIaHb: 3JIEKTPOHHOONOIMOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/144533;

2. ®enoposa, O. B. byxranrepckuii yuet: yuebHoe nocodue / O. B. ®degopona, A.
b. Bacunwena, H. JI. ABunoBa. — Mocksa: PYT (MUUT), 2019 — Yacts 1 — 2019. —
52 ¢. — Texkct: anekrponHbIit// Jlanb: 3nekTpoHHOOMONMHMOTEUHass cucrema. — URL:
https://e.lanbook.com/book/175657$

3. MunocepnoBa, A. H. Byxrantepckuii ¢uHaHCOBBIN ydeT: yuyeOHOE mocobue /
A.H. Munocepnosa, E. lO. Ilyxosa, H. A. Copsun. — Hwxkuuit Hosropoa: HHI'Y um. H.
N. Jlobauesckoro, 2021. — 297 c.— Tekcr: snekTpoHHbIN// JlaHb: 3IEKTPOHHO-
oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/191516

4. OHEHKA KAYECTBA OCBOEHMUS ITPOT'PAMMBbI

OueHka KayecTBa OCBOEHUS MPOTrpaMMbl BKIIIOYAET TEKYIYIO, TPOMEKYTOUHYIO U
UTOTOBYIO aTTECTALUI0 00YYAOIIUXCA.

@opMBbI ¥ TIPOUEAYPHI TEKYIIETO U MPOMEKYTOUHOTO KOHTPOJIA 3HAHUW, YMEHUU U
HaBBIKOB, KPUTEPUU OLICHUBAHUS MPEICTABICHBI B pa00UYUX MPOrpaMMax AUCIUILINH.

OueHOYHBIE CpENCTBA, BKIIOYAIOIIMX THUIIOBBIE 3aJjaHUs, KOHTPOJIbHBIE PadOTHI,
TECTbl W METOJbl KOHTPOJS, IO3BOJISIFONIME OLEHUTh 3HAHUS, YMEHHS U YPOBEHb
MPUOOPETEHHBIX KOMIETEHIIUN MPEICTABIICHBI B pa004YUX MPOrpaMMax AUCIUILINH.

Hrorosas arrecranus NpOBOAUTCSA B BUJIE UTOTOBOTO 3K3aMEHA.


http://elib.timacad.ru/dl/local/umo146.pdf
https://e.lanbook.com/book/144533
https://e.lanbook.com/book/175657$
https://e.lanbook.com/book/191516
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5. COCTABUTEJIA ITPOI'PAMMBbI

I'ymanosa T.H., KaHZI. 5KOHOM. H., TOUEHT (JUCLUINTHHA 1)

4 (HO)}HI/ICB)
Cepreesa H.B., kanz. 5KOHOM. H., TOLEHT (mucuuIuivHa 2) CAUI ]

Xymsikosa E.B., I-p. 5KOHOM. H., Ipodeccop (IMCUHUILIIHA 3) .

" (mommuck)
/ﬂn 4
JIuBanoBa P.B., KaHI. 9KOHOM. H., IOLEHT (IUCIUIUINHA 4) 7/ %

./ (moamuce)

PyKoBOIUTENH IPOrPaMMBI IPO(YECCHOHATBHOM ePEOArOTOBKH:!
e

P
Jlusanosa P.B., kaHa. 5KOHOM. H., JOLEHT L

Y (moamucs)

VYTBepxkaeHo Kadeapoil SKOHOMUIECKOH 0e30MacHOCT! U IIpaBa

ITpoTokoin Ne 7/ or « 2 » [Zﬁ;;gz;b 202 4 .

W. o. 3aB. kapenpoii 'ymanosa T.H. xaHI. 5KOHOM. H., JOLEHT of—

YTBep)KI[eHO Ka(beﬂpoﬁ SKOHOMUKHU U OpraHusanuu Mpou3BoACTBa

[Tporokoi Ne / OT « /Zf’ » (Jp/éﬂ;?; 202 4 1.
3aB. kadenpoit boikoB A.A. I-p 9KOHOM. H., JOLCHT . /%f/cz///

VTBepxkIeHO Kadeapoil IPUKIaTHOH HHPOPMATHKY

YrBepikaeHo Kadenpoil GyXraiTepckoro yueTa, JUHAHCOB i HAIOTO00I0KEHH

I[Tportokoi No 7 or « A8 » //vg/zé/{/g;?& 202 4 T.

o

3aB. kadeapoii [ToctHrkoBa JI.B. KaHz. 9KOHOM. H., JOLEHT
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