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AHHOTALIMA
padoyeil nporpaMMbl y4eOHO JUCHHUILTHHBI
b1.B.25.02 «bu3Hec-npouecchl 1 J0KYMEHTAIMOHHOE o0ecriedeHue esiTeJIbHO-
CTH NpeanpUATUs (OPraHu3amum)»

JJIS1 MOATOTOBKHU OakasaBpa no Hanpapjennio 38.03.01 Dxonomuka,
HANPABJIEHHOCTH. «JKOHOMHKA HM(PPOBOro npeanpusiTus»,
«bu3Hec-apxMTeKTypa, y4eT U (PUHAHCHD)

(kBanmuukanus BBITYCKHUKA — OaKajaBp)

Lenab ocBOeHMs AUCHUIIMHBI: HAYYNUTh CTYJEHTOB OPraHU30BBIBaTH PabOTy C J0-
KyMEHTaMH, MPUMEHATh COBPEMEHHbIE MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEX-
HOJIOTUU JJi1 paboThl ¢ JOKYMEHTaMH, B TOM YHUCJIE ISl €€ ONTUMHU3ALUU U TOBBI-
neHus: 3p(HEKTUBHOCTH; OPTaHU30BaTh TEKYILIEe XPAHEHHE JOKYMEHTOB M 00paloT-
Ky JeJ1 JUIsl MOCTEAYIOIIEr0 XpaHEHUS!.

MecTo TUCHUNJIMHBI B Y4eOHOM IUIaHe: TUCIUIIINHA BKIIOYEHA B YaCTh YY€OHOTO
miaHa, GopMHPYEMYH y4aCTHHKaMU OOpa3oBaTEIbHBIX OTHOIICHHWH I10 HaIpaBJe-
auro noarorosku 38.03.01 DxoHoMHKa.

TpeOoBaHusi K pe3yJbTarTaM OCBOEHHMSI JMCIHUILUIMHBI: B PE3yJIbTAaT€ OCBOCHMS
JTUCHUIUIMHBL (POPMUPYIOTCS clienyromue KommneTeHun (uaaukatopsl): [TKamo-1.1;
[IKnamo-1.2; IIKamo-1.3; IIKamo-2.1; IIKamo-2.2; I1Kamo-2.3; 11Kamo-3.1; I1Kamo-
3.2; IIKamo-3.3.

Kpartkoe coaepkaHue QMCHUIUVIMHBI: CUCTEMA JOKYMEHTAIMOHHOTO OOECHeueHHUs
YIOPABJICHUS MPOLIECCAMH, TPUHIIMIBI OPraHU3alUU TOKYMEHTO000pOTa MPOIIECCOB,
TEXHOJIOTHUS pabOThl ¢ JOKYMEHTaMHU, aBTOMAaTU3alMs JOKYMEHTOOOOpOTa MpoIiec-
COB, MOJXOJIbI K BHEAPEHUIO CUCTEM 3JIEKTPOHHOI'O JIOKYMEHTOOOOpPOTa MPOLIECCOB,
ATambl Pa3BUTUA M KIIACCHI CHCTEM JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa IMPOIECCOB,
0030p COBPEMEHHBIX CUCTEM aBTOMAaTH3allMU ITPOLIECCOB.

OO0mas TPy10eMKOCTh THCHUIUINHDBI: 72/2 (4ackl/3a4. €11.), B TOM 4Hcie 4 Jaca
IIPAKTUYECKOM MMOJATOTOBKHU.

ITIpoMesKyTOYHBIN KOHTPOJIb: 3a4ET C OLICHKOM.



1. lleanb ocBOeHNSI AUCHUILIHHBI

[lempro ocBOEHUS AUCHUIUIMHBI «bH3HEC-TIPOLECCHl M JTOKYMEHTAMOHHOE
o0ecrieueHre ACSITeNbHOCTH MPENNpUITHs (OpTraHU3aI|K)» SBISETCS HAYYUTH CTY-
JEHTOB OPraHU30BBIBAaTh pa0OTy C JOKYMEHTAMH, IPUMEHATh COBPEMEHHBIE HHPOP-
MaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU HJsi pabdOThl C JOKYMEHTaMH, B TOM
YyClie AJsl €€ ONTUMU3AIMH U TMOBBIIIEHUS 3Q(PEKTUBHOCTH; OPraHU30BaTh TEKYIIIEe
XpaHEHUe TOKYMEHTOB U 00pabOTKy JeN JUIs MMOCIEAYIOMIEro XpaHeHUSI.

2. MecTo TMCHUIJIMHBI B Y4eOHOM Mpoliecce

Huctumnna «busHec-mipoiieccbl U JOKYMEHTAIIMOHHOE OOecreueHue Jes-
TEJILHOCTH MPEANPUATHs (OpTraHU3aIMK)» OTHOCUTCS K YacTH y4ueOHOro IuiaHa, gop-
MHUPYEMOTr0 y4YaCTHUKaMH 00pa3oBaTelbHbIX OTHOWIEHUH bioka 1 «/lucuumimunel
(Momymm)y». Juctumummaa «bu3HEC-poriecChl W JOKYMEHTAIIMOHHOE O00eCIeueHne
NEATESTLHOCTH MPEANPUATHSI (OpPTaHU3AINH )» PEATH3yeTCS B COOTBETCTBHH C Tpebo-
BanusMu PI'OC, npodeccronanbHbIX cranaapToB (07.002 «CrienuaaucT Mo opraHu-
3aIIMOHHOMY W JIOKYMCHTAIIMOHHOMY OOECIICUCHUIO YIPABJICHHS OpTaHU3aIueii»,
08.002 «byxrantep», 08.037 «busnec-ananmutuk», 08.043 «OxoHOMHUCT TIpeaTPHSI-
s, 13.013 «Crnenunanuct no 300texuun», 13.017 « Arponom»), OIIOII BO u yue6-
HOTO TutaHa o Hanpasienuto 38.03.01 Dxonomuka.

[IpeamecTByOmMUMH KypcaMH, Ha KOTOPBIX HEMOCPEICTBEHHO Oa3upyeTcs
TUCIUTIINHA «BU3HEC-TIPOIIECCHl U JIOKYMEHTAIIMOHHOE 00ecreueHne aesaTeIbHOCTH
npeanpuatus (opranuzainuu)» sistorcs «HopmatuBHo-mpaBoBasi 6a3za B cdepe
AJIEKTPOHHOTO JIOKYMEHTO0000poTay, «IludpoBbie TEXHOIOTHUN B arpapHOil IKOHOMHU-
Ke» U JIp.

JucuunnuHa «busHec-mponiecchl U JTOKYMEHTAIlMOHHOE OOecIledeHue mes-
TEJLHOCTU MPEANPUATUs (OPraHU3AIMH)» SIBISETCS OCHOBOIOJATAIOMIeH I U3yue-
HUS CICIYIONUX TUCIUTUINH. « DKOHOMHKA TPEINPUATHS (OpraHu3aIimn)y», «Mapke-
TUHDY, «MeHemxkmMenT», «DuHanch), «CUCTEMBI AIEKTPOHHOTO JOKYMEHTO00O0pOTa
B POCCUICKOM HH()OPMAIIMOHHOM MIPOCTPAHCTBE» U JIP.

OCOOEHHOCTHIO TUCIUTUIAHBI SBJSETCS MPAKTUYECKOE MPUMEHCHUE HABBIKOB
KOMaHJTHOM pabOThl ¢ MPUMEHEHUEM CIECIHAIBHBIX MU(PPOBBIX CUCTEMBI, TTPUKIIAI-
HBIX [POTPaMM U KOPIOPATUBHBIX MPUIIOKECHUM, & TAK)KE UCIIOIH30BAThH MPOIIECCHBIN
MOJXO0/ K pa3pabOTKe M OIEHKE O0OOCHOBAHHBIX OPTaHHU3AIMOHHO-YIIPABICHYECKUX
pEIIeHH, UCTIONB3YI0 ITU(PPOBEIE TIATHOPMBI OPTaHU3AIUH.

Pabouast mporpamma auctuIuMHbl «bU3HEC-TIPOIIECCHI U JOKYMEHTAIIHOHHOE
oOecrieueHue JeTEIBbHOCTA MPEANPUITHS (OPraHU3aIlnu)» JJIsi HHBAIUIOB U JIUIL C
OTPaHUYCHHBIMA BO3MOKHOCTSIMH 3JI0POBbSI pa3pabaThIBaeTCs WHIWBHIYAIBHO C
y4eTOM OCOOCHHOCTEH IMCUXO(PU3NIECKOTO Pa3BUTHS, WHIUBHIYAIbHBIX BO3MOYKHO-
CTCH M COCTOSTHUS 3JI0POBbS TAKUX 00YUYaOIIHUXCH.



3. [lepevyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHs M0 TUCHHUILINHE,
COOTHECEHHBIX C MJIAHMPYEMbIMHU pe3yJibTaTaAMH 0CBOEHHS 00pa30oBaTeIbHOM
NporpamMmblI

OOpa3zoBaTenbHBIC PE3YIHTATHl OCBOCHUS JUCITUTIIMHBI 00YUYaAIOIIUMCS, TIPEI-
cTaBJIEHBI B Ta0Omuile 1.

4, CTpyKTYypa ¥ cojiepKaHue TUCHMILTHHbI
4.1 PacnipenesieHre TPYA0EMKOCTH IMCIUIJIMHBI 10 BUAAM padoT

1o ceMecTpam

OO6mast Tpy10EMKOCTh TUCIUILTNHEI « BU3HEC-TIPOTIECCH U IOKYMEHTAITMOHHOE
oOecrieueHne NeITeIbHOCTH MPEANPHUITHS (OpTaHU3aIM )» COCTaBIsIeT 2 3a4d.e1. (72
94acoB), B TOM 4YHclie 4 daca MpaKTHIecKas MOATOTOBKA, X PACIpe/IeICHUE TI0 BUIaM
paboT cemecTpam MpeacTaBiIeHO B Tabiule 2.



TpeGoBanus k pe3yibTaTaM OCBOCHHUS Y4eOHOH JUCHUNITIMHBI

Taomuna 1

TCKYHICC XPAHCHUEC JOKY-
MCHTOB

0K (popMHUpOBaHHS U
odopMIIeHHUS AL, CIie-
muduxy popMupoBaHUS
OTJIENBHBIX KaTerOpuid
Je

odopmIIeHUs e, CrieIU(u-
Ky (hOpMHUPOBAHUS OTAEIIb-
HBIX KaTeropui jaein

No Kon Coneprxanue Nunaukatopel KoMiie- B pesynbprare nuzydeHust yueOHON AUCIMIUIMHBI 00yJaroNTuecs JOJKHBI:
1/ | KoMmiie- KOMITETEHIINH (UITU €€ TESHIIUN
3HATh YMETH BJIAJICTh
I | TEHIHUH YaCTH)
1. |IIKamo-1 |Crocoben opraHn3oBaTh [IKnamo-1.1 3naer mpa- | mpaBuiIa pabOTHI C BXO-
paboTy ¢ TOKyMEHTaMHu BHJIa PabOTHI C BXOJSI- IIAMH, ICXOIAIIUMA U

IIMMH, HCXOOAIIMMHA U BHyTpeHHI/IMI/I Z[OKyMCHTaMI/I
BHYTPEHHUMU JOKYMEH-
TaMHu
[IKnmo-1.2 Ymeet npu- MIPUMEHATH COBPEMEHHBIE
MEHATh COBPEMEHHBIE MH(POPMAITUOHHO-
HHPOPMAITUOHHO- KOMMYHHKAIIMOHHBIC TEXHO-
KOMMYHHKAIIHOHHBIC JIOTHH JJ1s1 pabOTHI C JIOKY-
TEXHOJIOTHUU IJIs1 pa6OTLI MCHTaMH, B TOM YHUCJIC I
C )IOKyMeHTaMI/I, B TOM €€ OIITUMU3AIINU U ITOBLIIIC-
qycie U1 €€ ONTHMU3a- HUS 3G HEKTUBHOCTH
UK U TIOBBIIICHUS 3()-
(heKTUBHOCTH
I[TKnno-1.3 Brnaxgeer HABBIKAMHU BeJIeHUA 0a3bl
HaBBLIKAMH BeIeHU 0a3bl JTAaHHBIX JTOKYMEHTOB Op-
JaHHBIX I[OKyMeHTOB TraHU3aluu
OpraHu3aryu

2. |IIKgno-2 |CnocoOeH opraHn3oBaTh [IKamo-2.1 3xaer nopsa- | nopaaok GOpMHUPOBAHUS U

[IKnmo-2.2 YmMeer opra-
HU30BBIBATh PaboOTY 1O
y4YeTy, XpaHSHHIO H Tie-
penade B COOTBETCTBY-
IOIIE CTPYKTYpPHBIE
oIpa3eyICHUS JTOKY-

OpTraHu30BHIBaTH pabOTy MO
y4eTy, XpaHEHHIO U Nepea-
4e B COOTBETCTBYIOIIUE
CTPYKTYpHBIE IIOApa3aeie-
HUSI JOKYMEHTOB TEKYILIETO
JIeIIONPOU3BO/ICTBA




MEHTOB TEKYIIIETO JCIIO-
TIPOM3BOJICTBA

IIKnmo-2.3 Biazeer
HABBIKAMH Pa3pabOTKH
HOMEHKJIATYPHI ICT Op-
raHU3aLHux

HaBBIKAMH pa3padOTKH
HOMEHKIJIATYpPBI JIeJ Opra-
HU3aIuU

TIKamno-3

CnocobeH oprann30BaTh
00paboTKy JeJ s TIoCe-
IYIOUIETO XpaHEHUsI

[IKmo-3.1 3uaeT Hop-
MAaTUBHBIC IIPABOBLIC
AKTbl, HOPMAaTHUBHO-
METOIHUYCCKUE JTOKY-
MEHTBI, FOCY1apCTBEH-
HbIE CTaHJIAPTHI, OIIpe-
JIeTISFOIIAE TTOPSIIOK J10-
KyMEHTAI[HOHHOTO
oOecrieueHus yrpasJie-
HUSI

HOpPMAaTUBHbBIE IPAaBOBbIE
aKThl, HOpPMATUBHO-
METOJINYECKHE JOKYMEHTHI,
roCyJapCTBEHHBIE CTaHAAP-
ThI, OTIPEAETISAIONINE MOPs-
JIOK TOKyMEHTAI[IOHHOTO
o0ecredyeHus! yIpaBlieHUs

I[IKamo-3.2 YMeer 1oJib-
30BaThCs MEPECUHIMH
JIOKYMEHTOB U aHAJIU3U-
poBaTh haKTUYECKOE
coJiepyKaHue UMEFOIIHX-
sl B JieJie JOKyMEHTOB
MIPH OTPEICIICHUN CPO-
KOB MX XpaHCHHS

HI0JTB30BATHCS EPEUHAMH
JIOKYMEHTOB W aHaJIM3HPO-
BaTh (pakTHUECKOE Cojep-
YKaHUE UMEIOIINXCS B JIeNe
JOKYMEHTOB IIPH OTIpeiesie-
HUY CPOKOB UX XPaHEHHUs

[MKnmo-3.3 Bnaneer
HaBbIKaMH 0(OPMIICHHUS
JIeJ1 TOCTOSTHHOT 0, J10J1-
TOBPEMEHHOT'O CPOKOB
XpaHeHUs!

HaBBIKAMU O(OPMIICHHUS
JIeJT TIOCTOSTHHOTO, JIOJITO-
BPEMEHHOI'O CPOKOB Xpa-
HEHHUS




Ta0Omuma 2

PacnpenesieHue Tpy10€MKOCTH TMCUMILUIMHBI 10 BUIaM PpadoT Mo ceMecTpam

TpynoémkocTb
. B T.4. 1O
Buj yyeonoii padoTnl ,::‘:,; ST
Ne 5

OO0mas TPyA0EMKOCTh JUCIUTUIMHBI IO Y4eOHOMY TIJIaHY 7214 7214
1. KonTrakTHasi padora: 28,35/4 28,35/4
AynuTopHasi padora 28,35/4 28,35/4
8 MoMm uuce:
nexyuu (J1) 14 14
npaxmuyeckue 3ansmusi (113) 14/4 14/4
KOHMAaKkmuas paboma Ha npomesicymounom konmpoine (KPA) 0,35 0,35
2. CamocTtosiTesbHas padora (CPC) 43,65 43,65
camocmosimenbHoe U3yieHue pazoenos, camono020moska (npopa- 34,65 34,65
bomxa u nosmopenue J1eKYUOHHO20 MAMePUaNa U Mamepuania yueoHu-
K08 U YueOHbIX NOCOOUL, NOO20OMOBKA K NPAKMUHECKUM 3AHSMUSIM)
Iloocomoska k 3auemy ¢ oyeHKol (KOHmMpPO.iv) 9 9

Bun IIPOMCIKYTOUHOI'O KOHTPOJIS:

3ayeT ¢ OLIEHKOH

* - B TOM 4HCJIIE IMPAKTUYCCKas MOATOTOBKA

4.2 ConepxxaHue TUCHHUIINHBI

Tabmuma 3
TemaTu4eckui JIaH y4eOHOM U CHUIIIMHBI
HaumeHnoBaHue pa3iesioB H TeM AYAMIOPHAADA 0O Bueaynurop
. Bceero J 3 | JIP | IKP | nas pa0ora
JMCUMILINH (YKPYITHEHHO) CP
Tema 1. Cuctema 1OKyMEHTaLlHOHHOTO 8 2 2 4
o0ecrieyeHns yIpaBJIeHUs POIIECCAMU
Tema 2. [Ipunnune!l opranu3anuu 8 2 2 4
JIOKYMEHTO000pOTa MPOIECCOB
Tema 3. TexHomnorus paboTsl ¢ 8 2 2 4
JIOKYMEHTaMH
Tema 4. ABTOMaTH3a1IUg 8 2 2 4
JIOKYMEHTO000pOTa MPOIECCOB
Tema 5. [Togxoapl K BHEIPEHUIO CUCTEM 10 2 2 6
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa
IPOIIECCOB
Tema 6. DTansl pa3BUTHS U KJIACCHI 10 2 2 6
CHCTEM DJIEKTPOHHOTO
JIOKYMEHTO000pOTa MPOLECCOB
Tema 7. O030p COBPEMEHHBIX CHCTEM 10,65 2 2 6,65
apXMBaIMH JOKYMEHTOB
Koumaxmnas paboma na 0,35 0,35
npomescymoyrom koumpone (KPA)
Iloozomoska x 3auemy ¢ oyenKou 9 9
(konmpo.v)
Bcero 3a 6 cemecTp 7214 14 14/4 0,35 43,65
HWToro mo gUCHMILINHE 1214 14 14/4 0,35 43,65




Tema 1. Cucrema AOKYMCHTAIMOHHOI'O oOecneyeHus YHpaBJICHUA IIpoLcCcCaMn

[Tonsatue noxymenrta. Knaccudukarus nokymeHToB. CBOWCTBA JOKYMEHTOB.
OYHKIMHM TOKYMEHTOB B ymnpaBieHuU. [loHaTre cucteMbl qokymeHTanuu. CtaHmap-
TU3aIM U YHU(UKAIMA TOKYMEHTOB. HopMaTuBHBIE aKThl 1 MHCTPYKTHBHBIC MaTe-
pHUab.

Tewma 2. [IpuHIunB Opranu3zauu J0KyMEHTO000pOTa MPOIIECCOB

JIOKyMEHTOOOOPOT POLIECCOB U €r0 XapaKTEPUCTUKU. BUAbI TOKyMEHTONOTO-
KOB. Bxopsmmii, ncxonqmuid 1 BHYTPEHHUI TOKYMEHTONOTOKH. OpraHuzauus J0-
KyMEHTO00OpOTa MpoIeccoB Ha mpeanpusatun. [Ipomemypbl 0OpabOTKH BXOISAIINX,
UCXOJSAIIUX U BHYTPEHHUX JTOKYMEHTOB.

Tewma 3. TexHosorus padoOThI C TOKyMEHTaMU

[Ipuem u nepBuyHas oOpabOTKa TOKyMEHTOB. Peructpauus nokymeHToB. Mc-
MOJIHEHHE M KOHTPOJb 3a UCIOJHEHHEM JOKYMEHTOB. MH(pOpMalMOHHO - clpaBOY-
Has pabora mo JokyMeHTaM. OTmpaBka JOKyMeHTOB. CHcTeMaTu3alus U TEKyIlee
XPaHEHHE TOKYMEHTOB.

Tema 4. ABTOMaTH3a1Ks TOKYMEHTOOOOPOTA MPOIIECCOB

ABTOMaTH3aIMS CO3aHUsI TOKyMEHTOB. DOPMBI U 11a0JOHBI IOKYMEHTOB. AB-
TOMATHU3allUsI BBOJIa M PACCHUIKM JIOKyMeHTOB. OpraHu3zaius MaccoBOTro BBoja Oy-
MaKHBIX JOKYMEHTOB. OpraHu3aiusi pacChUIKA JOKYMEHTOB C MCIOJIb30BAHUEM HH-
(GhopMallMOHHBIX TEXHOJOTHIA.

Tema 5. Iloaxoasl K BHEAPEHUIO CHUCTEM AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
IIPOLIECCOB

CrtpykTypupoBaHUe IOKYMEHTAIMOHHOTO obOecmeueHus. O4epeqHOCTh BHE-
pPEHHsI CHUCTEMBI JJIEKTPOHHOTO JTOKyMEHTO00OpoTa TmpolieccoB. BriOop cucTembl
AJIEKTPOHHOTO JOKYMEHTOOOOpoTa mporeccoB. busHec- TpeboBanusa. TpeOoBaHUS K
pecypcaM CUCTEMBI JOKYMEHTO00O0pOTa MPOIIECCOB.

Tema 6. Dramnbl pa3BUTHS U KJIACCHI CHUCTEM AJICKTPOHHOTO JIOKYMEHTO000pOTa
MIPOLIECCOB

Drtanbkl aBTOMAaTHU3aIlMd JTOKyMeHTooOopoTa. Kareropuu cucrem ympaBicHUS
TOKyMeHT0000poTOM. CHCTEMBI KOJUIEKTUBHON paboThl. CHCTEMBl aBTOMAaTH3AINH
YIOPABJICHHS JTOKYMEHTOOOOPOTOM TporieccoB. CUCTEMBI aBTOMATH3AIMK JIEJIOBBIX
npoiieccoB. HTerpupoBaHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM IMPOIIeC-
coB. JlokyMeHTallMOHHOE OOECIIEYCHHUE YIIPABICHUS U KaJPOBOE JIECIOTPOU3BOJICTBO
Ha 6aze 1C.

Tema 7. O030p COBPEMEHHBIX CUCTEM apXUBallUU JJOKYMEHTOB

Cuctema 'Ileno'. Cucrtema 'LanDocs'. Cuctema 'CompanyMedia'. Cucrema
'EB¢pat’. Cuctema 'Jloruka 6usneca'. Cuctema 'DocsVision'. ApXuB U XpaHEHUE J10-
KyMEHTOB B 2JICKTPOHHOM BHJe. ba3za JaHHBIX apXWBHBIX JOKYMEHTOB.

10



4.3 Jleklnu M MPaKTHYeCKHe 3aHATHSA

JOKYMCHTOB B OpraHu3alun
N UX apXuBalus

Tabmuma 4
Conepmaﬂne .]'IGK].[HVI, NMPAKTUICCKUX 3aHATHH U KOHTPOJIBHBIC MCPOIIPUATHS
®opmMupyembie Bun
Ne Ha3Banue pa3- Ne 1 Ha3BaHMe JeKIUii/ KOMIIeTEHIIHU U KOHTPOJIb- Kou-Bo
n/n JeJia, TeMbI NPAKTHYECKUX 3aHATHH (MHAUKATOPHI) HOI'0 4acoB
MeponpusTHs
1. Tema 1. Cucre- | Jlekuus 1 «busnec-npoiiecc 2
Ma JIOKyMEHTa- | U CUCTeMa JIOKyMEHTallU-
HUOHHOI0 00€ec- | OHHOI'O 00ecIIeueHu I[NIKnamo-1.1;
MIEUYCHHUS YIIPaB- | YIPaBICHUS MPOIECCAMU) [MKnmo-1.2;
nenus npouec- | [Ipakruueckoe 3ansatue 1 [MKamo-1.3 Vel 2
camu «buznec-nporieccobl npes- OIIpoc, 3cce
TIPHSITHSD)
2. Tewma 2. [Ipun- Jlexuus 2 «3aKkoHOATENb- 2
MBI OpTaHU- HBIE HOPMBI pEANPUHUMA-
3aIiH JOKYMEH- | TeIbCTBA M MPUHITUIIBI Op-
T01(1)6opIi)Tayrpo— raHu3aIu ngxy;dleHToogo— [TKmo-1.1;
LIECCOB pOTa MPOIECCOBY [TKmo-1.2;
1K nmo-1.3; v
[TpakTrueckoe 3ausTue 2 YcTHbIi 2
«HopmaruBnas 6a3a nemno- OTIpoC
MIPOU3BOJICTBAY
3 Tema 3. Texno- | Jlekuus 3 «Knaccudukanus | [1Kamo-1.1; 2
JoTusi paboThI C | TIOKYMEHTOB U (POPMBI UX [IKnno-1.2;
JTOKYMEHTaMH MPEICTABICHUS» I[IKamo-1.3;
[TpakTuyeckoe 3aHsTue 3 [MKamno-2.1; YcTHbIN 2
«Bupl OCHOBHBIX JTOKY- [TKamo-2.2; ompoc, Te-
MEHTOB, ux knaccudukarms | I[TKnno-2.3; CTUpPBOAHUE
Y TIOPSAJIOK COCTABJICHUSD) [MKnmo-3.1;
[TKamo-3.2;
ITK mo-3.3
4, Tema 4. Jlexims 4 «ABTOMAaTH3aIUS [MKamo-1.1; 2
ABTOMaTH3aIUg | JOKYMEHTOO0OpOTa IPO- [TKamo-1.2;
JIOKYMEHTOO00O0p | IIECCOBY [MKnmo-1.3;
ora nmpoueccoB | [Ipaktuueckoe 3ansrue 4 [MKamo-2.1; YceTHbII 2
«ABTOMAaTU3UPOBaHHBIE CH- [TKamo-2.2; oIpoc
CTEMBbI JOKYMEHTO000pOTa» [MKamo-2.3
5. Tewma 5. Jlexuus 5 «Bueapenue cu- MK amo-1.1; 2
ITonxons! K CTEM 3JIEKTPOHHOTO JOKY- I[MIKnmo-1.2;
BHEJIPEHUIO MEHTO000POTa MPOIECCOBY [MKnmo-1.3;
CUCTEM [TpakTHueckoe 3aHsATHE S [MKamo-2.1; YcTHBIH 2
IIEKTPOHHOIO «KoHTponpHas npoBepka, [MKamo-2.2; oIpoc
JOKYMEHTOO000p | 3JIEeKTPOHHAsK MTOIIMTUCH U [MKnamo-2.3
0Ta IIPOLECCOB | YTBEPIKACHHE TOKYMEHTOBY
6. Tema 6. Dtanel | Jlexknus 6 «3Tansl pa3BUTHS I[MIKnmo-2.1; 2
pa3BUTHUA U Y KJIaCChI CHCTEM DJICK- [MKnmo-2.2;
KJIACCHI CUCTEM | TPOHHOTO JOKYMEHT0000- [TKamo-2.3;
AIEKTPOHHOTO pOTa MPOIECCOBY [MKnmo-3.1;
TOKyMeHT0000- | [TpakTuyeckoe 3ausatue 6 [Knamno-3.2; VCTHBIH 2
pora npoueccoB | «I[Iporecc mpoaBMKeHUsS [TKamno-3.3 OTIpoC
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dopmupyembie Bun
Ne Haspanmue pas- Ne u Ha3BaHMe JIEKIUIA/ KOMIIETeHIIUH KOHTPOJIb- KoJu-Bo
n/n AeJia, TeMbI NPAKTHYECKUX 3aHITHI (MHAUKATOPBI) HOT'O 4acoB
MepOoNpHUATHS
7. Tema 7. O030p | Jlexuus 7 «CoBpeMeHHbIE [MKamo-2.1; 2
COBPEMEHHBIX CHCTEMBI aBTOMATHU3AI[UU MK amo-2.2;
CUCTEM MIPOIECCOB) [IKnno-2.3;
apXuBalUuu [IpakTuueckoe 3ansitue 7 I[MKamo-3.1; VcTHbIIT 2
JIOKYMEHTOB «/InurenpHOE XpaHeHue 10- [TKamo-3.2; orpoc
KYMEHTOBY ITKmo-3.3
Bcero: 28
Tabmuma 5
Hepequb BOIIPOCOB VI CAMOCTOATECIbHOI0 H3YYCHUA TUCIHUIIJIMHBI
Ne Ilepeuens paccmaTpuBaeMbIX BOIPOCOB J1JIA
HazBanmue pasziena, TeMbl

n/n CAMOCTOSITEJILHOT0 M3YYeHHS

1. | Tema 1. Cuctema W3ydyenue matepuana JEKIUNA U MOATOTOBKH K 3a-
JOKYMEHTAIlMOHHOI 0 00ecrieyeHus yery ¢ onenkoit ([IKmmo-1.1; [MKamo-1.2; IMKarmo-
yIpaBICHUS MPOIeCCaMU 1.3)

2. | Tema 2. [IpuHIMIIBI OpraHU3AIANA N3yuyenne marepuana JeKIUi 1 OATOTOBKU K 3a-
JOKYMEHTOO00O0pOTa MPOIECCOB gyery ¢ onenkoit (ITKmmo-1.1; IMKamo-1.2; ITKamo-

1.3)

3 Tema 3. TexHomnorust paboTsl ¢ W3ydyenue matepuana JEKIUHA Ui MOATOTOBKU K 3a-

JOKYMEHTaMH gyery ¢ omenkor ([MIKamo-1.1; ITKamo-1.2; TTKamo-
1.3)

4 Tema 4. ABToMaTuzanus N3yuenne marepuana JeKIUil 11 NOATOTOBKHU K 3a-

JIOKYMEHTO000pOTa MPOIIECCOB yety ¢ onenkoit (ITKmmo-1.1; IMKamo-1.2; TTKamo-
1.3)

) Tema 5. Ilogxoasl K BHEAPEHUIO N3yuenne marepuana JeKIUil 11 NOATOTOBKHU K 3a-
CUCTEM DIIEKTPOHHOIO ety ¢ ouenkoit ([TKmmo-2.1; IIKamo-2.2; IKarmo-
JJOKYMEHTO00O0pOTa MPOIECCOB 2.3; [TKamo-3.1; [MKamo-3.2; [MKamo-3.3)

6 Tewma 6. OTanbl pa3BUTHS U KJIACCHI W3ydyeHne marepuana JEKIUHA U1 IOATOTOBKH K 3a-
CUCTEM DIIEKTPOHHOIO yery ¢ onenkoit ([IKmno-2.1; I[MKamo-2.2; IMKamo-
JIOKYMEHT0000pOTa MPOIECCOB 2.3; TIKamo-3.1; ITK amo-3.2; ITK amo-3.3)

7 Tema 7. O030p coBpeMeHHbIX cucTeM | M3ydeHune Marepuana JEKIMH Ui MOATOTOBKU K 3a-
apXMBalUU JOKYMEHTOB ety ¢ ouenkoit ([TKmmo-2.1; IIKamo-2.2; IKarmo-

2.3; TIK amo-3.1; TTK amo-3.2; TTK amo-3.3)
5. O0pa3oBaTe/ibHbIE TEXHOJIOTHHU
Tabnuma 6
ITpumeHeHMe AKTUBHBIX U HHTCPAKTUBHBLIX 06p330BaTeHLHLIX TEXHOJOTUH
Ne HaunMmeHnoBanue HCIOJIb3YEMbIX
l'l/-l'l Tema n (l)OpMa 3aHATUA AKTHBHBIX U HHTCPAKTUBHBIX 06pa30BaTeJ’leLIX
TeXHOJOrui (popM 00ydeHHsT)
1. | Texnonorus pabotsl ¢ JokymeH- | JI [TpoGnemHuas nexus
TaMHu I13 PaboTa B MaJIbIX Tpynmnax
I13 | Pa30op KOHKpETHON CUTyaluu
2. ABtomaTu3zanus Jo0KyMeHTo060- | JI [TpoGiemHas neKIus
poTa MpoLECcCoB
3. | Drtamsl pa3BUTHS U KJIACCHI CH- I13 | Pa30op KOHKpETHOI cUTYyaIlH
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e HanmeHoBaHHe HCIOIB3yeMBbIX
n/-n Tema u ¢popma 3aHsaTHS AKTHUBHBIX 1 MHTEPAKTUBHBIX 00pa30BaTeIbHBIX
TexHoJorui (dpopm 00yUeHHus1)
CTEM 3JIEKTPOHHOTrO JoKyMeHTo- | [13 KomnproTepHbie cuMymnsiiuu
000pOoTa MPOIIEeCCOB

6. Tekylmii KOHTPOJIb YCIIEBAEMOCTH M IPOMEKYTOUHAS ATTECTAIUSA 10 UTOram
0CBOEHMS JUCHUILIUHBI

6.1. TunmoBbIe KOHTPOJIbHBIE 3aIaHUSI HJIM UHbIe MATEPHUAJIbI, HE00X0AUMbIE J1JIsI
OlLIEHKH 3HAHNH, YMEeHHUI U HABBIKOB H (MJIN) ONBITA JeATEJIbHOCTH

Bonpocel 1J151 yCTHOT0 onpoca u AUCKYCCHHU

Tema 1. Cuctema 1OKyMEHTAllMOHHOT'O 00ECIICUEHHUS YIIPABIEHUS MPOLIECCAMU
[ToHsiTHE TOKYMEHTA.

Knaccudukanusa 10KyMeHTOB.

CBoMCTBa JOKYMEHTOB.

@DyHKIMU JOKYMEHTOB B YIIPaBJICHUHU.

[ToHsiTHE CUCTEMBI TOKyMEHTALUY.

CranpapTuzanus U yHU(pUKAIKUS JOKYMEHTOB.

HopmaTuBHBIE aKThl U MHCTPYKTUBHBIE MaTePHUAIIbI.

NoOakowdE

Tema 2. [TpuHIIUIIBI OpraHU3alluyl TOKYMEHTOO00pOTa MPOIECCOB
JIOKyMEHTOOOOPOT IPOIIECCOB U €r0 XapaKTEPUCTHKH.

Bubl 1OKyMEHTOIOTOKOB.

Bxopsmmi, nCXoASINUN 1 BHYTPEHHUN JOKYMEHTOIOTOKH.

Opranuzanus JOKyMEHTO000pOTa MPOIIECCOB Ha MIPEATPHUATHH.
ITporeypsl 00pabOTKH BXOJSAIINX, UCXOMSIIMX U BHYTPEHHUX JOKYMCH-
TOB.

abhwpnE

Tema 3. TexHonorus padoThI C TOKYMEHTaMU

[Ipuem u nepBudHast 06pabOTKa JOKYMEHTOB.
Perucrpanus 10OKyMEHTOB.

HcnionHenue 1 KOHTPOJIb 32 UCTIOJTHEHUEM JJOKYMEHTOB.
NudopmanmonHo - cipaBoyHas padoTa Mo JTOKyMEHTaM.
OTtnpaBKa TOKYMEHTOB.

Cucremaruzanus U TEKyIIEe XpaHEHUE TOKYMEHTOB.

ook wnE

Tema 4. ABTOMaTH3aIms JOKYMEHTO000POTa MPOIIECCOB

ABTOMAaTH3aIMs CO3/IaHUSI JOKYMEHTOB.

®opMbI 1 Ma0T0HBI TOKYMEHTOB.

ABTOMAaTH3aIMs BBOJIA U PACCHIIIKH JIOKYMEHTOB.

Opranuzanusi MaccoBOT0O BBOJa OyMaXKHbIX JOKYMEHTOB.

Opranuzanusi pacChbUIKM JIOKYMEHTOB C HCHOJIb30BaHUEM HH(OPMAIIMOH-
HBIX TEXHOJIOTHM.

bW E
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Tema 5. Ilonxoasl K BHEAPEHUIO CHUCTEM AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
MIPOIIECCOB

1.
2.

3.
4.

CTpyKTypUpOBaHUE JOKYMEHTAIIMOHHOT'O 00ECTICUEeHHUS.

OdepeTHOCTh BHEIPEHUSI CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTOO0OpOTa MPOo-
IIECCOB.

Br160p cucTeMbl 3JIEKTPOHHOTO TOKYMEHTO000POTA MPOIIECCOB.

busnec- TpeboBaHMs K pecypcaM CUCTEMBI TOKYMEHTO000POTa MPOIIECCOB.

Tema 6. Dtamnbl pa3BUTHS U KJIACCHI CUCTEM 3JIEKTPOHHOIO JOKYMEHTO00OpOTa
IIPOLIECCOB

NGO~ WDE

Drarbl aBTOMaTU3alUHd JOKYMEHTOO00pOTAa.
Kareropun cuctem ympaBiaeHUsI JOKYMEHTOOOOPOTOM.

CuHcTeMBI KOJUIGKTUBHOM paOOTHI.

CucTeMbl aBTOMATU3AIMH YIIPABJICHUS JOKYMEHTOOOOPOTOM IIPOIIECCOB.
CHcTeMBl aBTOMATU3AIMH JICJTOBBIX IIPOIIECCOB.

HHTerpupoBaHHbBIC CUCTEMBI YIIPABJICHHS JIOKYMEHTOO0OPOTOM MPOIIECCOB.
JIOKyMEHTAITMOHHOE 0OCCIICUCHHE YIIPABICHUS M KaJIPOBOC JACIOIPOU3BO/-
cTtBO Ha Oaze 1C.

Tema 7. O030p COBPEMEHHBIX CHCTEM apXUBaLlUU JOKYMEHTOB

NGO~ WDE

Ocobennoctu cucteMsl '/lerno'.

Ocob6ennoctu cuctemsl 'LanDocs'.

Ocobennoctu cuctemsl 'CompanyMedia'.
Ocobennoctu cuctemsl 'EBdpar'.

Ocobennoctu cucteMs! 'Jlornka On3Heca'.
Ocob6ennoctu cucremsl 'DocsVision',

ApXUB U XpaHEHHE JOKYMEHTOB B JICKTPOHHOM BHJIC.
ba3za maHHBIX apXUBHBIX JJOKYMCHTOB.

IIpumepHbIe TEMBI 3cce

Occe Temnr 1, 2, 3

1
2
3
4
5
6
7

8

. JIOKyMeHTBI B cucTeMe HH(POPMAIIMOHHOTO 00ecTIeYeHUs ITPOIIECCaMHM.
. DBOJIIOIMA TOKYMEHTA.

. Db (}EeKTUBHBIN TOUCK JOKYMEHTOB.

. DKCIepTr3a IEHHOCTU IOKYMEHTOB.

. Opranu3zaius XxpaHeHus TOKYMEHTOB.

. Mol apXuB JOKYMEHTOB.

. CpeacrtBa nuchbma.

. JIOKyMEHT U €ro MECTO B CUCTEME YTIPABJICHUSI.

9.CBs13b HH(OPMALIUY U TOKYMEHTA.
10.IToyIMHHUKY U KOITHH.
11.CnyxebHble TOKyMEHTHI.
12.FOpunnydeckasi cuiia TIOKyMEHTa.
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13.'ocynapCTBEHHBIN apXHUB.

14. Crioco0Obl TIOKYMEHTUPOBAHUS U UX Pa3BUTHE.

15. Hocutenu 10KyMEHTOB, UX Pa3BUTHE.

16. ®oTOIOKYMEHTUPOBAHUE.

17. IlosiBneHue, pa3BUTHE, IPUMEHEHUE.

18. KuHO/10OKYyMEHTHUpOBaHUE.

19. [losiBnenue, pa3sutue. Buneosanuce.

20. Pa3BuTne yHu(uKauuy U CTaHIapTU3ALNHA JOKYMEHTOB.

21. Opranuzanusi J1e10MPOM3BO/ICTBA IO OOPAIIEHUSM TPaKIaH.

22. DKcrepTu3a LEHHOCTH JOKYMEHTOB B JEJIOMPOM3BOJCTBE, MOPSAIOK €€
IPOBEICHHUS.

IIpuMmep npakTHYecKol padoThI

3ananua 1 B 1C.

1. 3anecure B cripaBOYHUKHM MH(POpMaIUIO 0 HOBOM mocTaBimke OO0 Mup:
cuet B Coepbanke, 3axntouen gorosop 35 ot 3.03 1.

2. 5 mapra komnanusa Bacs u Ko nepeuncnuna nocraBumky OOO Mup aBaHC
18 000 py6. 3a mokynKy ToBapoB. JlJis mepeyncienus aBaHca MOCTABIUKY HEO00XO-
1Mo 0OpMUTh TOKYMEHT «llnaTrexHoe mopyueHuey.

3. 6 MapTa Ha OCHOBAaHHH ILIATEKHOIO MTOPYUYEHHS BBECTH JOKYMEHT «CTpoKa
BBITIUCKHU (pacxon)». C nmoMolnipio otuera «BegomMocTs o 6aHKY» IPOCMOTPETh U3-
MEHUJIACh JIU CyMMa OCTaTKa Ha pacueTHoM cyete. Kakue mnpoBonku cpopmupoBa-
much (kHomKa «JlefcTBus» - «OTUeT 0 OYXTalNTePCKUX TPOBOJIKAX).

4. 6 mapta noctynwin ot OO0 «Mup» cnenyrouue ToBapel: Kodpemonka 50
mT. o 200 py6., Muxcep 50 mt. mo 100 py6. Odopmute nokymeHt «Iloctyrienue
TMI] (xymis-ipogaxka)», ToBapbl 3aHecTH B rpymmy «Kyx. DIeKTpoToBapsD» cripa-
BouyHuka «Homenkmarypa». Cpasy odopmure mosydeHHbld cuer-haktypy 123 ot
6.03 r. (ycTaHOBHTE TaJ04YKy Ha «ABTOMATHYECKH BKIIOYATh B KHUTY MOKYIIOK»).
[IpocmoTpute mnpoBoaku aokymeHTa «lloctymnenne TMIL (kyms-mipoaaxa)y.
YureH nu aBaHC

5. Yb6enurech, 4TO YBEIUYUIOCH KOJMYECTBO TOBapa Ha CKIIAJE, 3TO MOXKHO
BUJETh B oTueTe «Octatku TMILy.

6. [IpoBeauTe 3anmuCh B KHUTE MOKYIIOK C TIOMOIIBIO PETJIAMEHTHOTO JJOKYMEH-
Ta «@OpMUPOBaAHUE KHUTH MTOKYTIOK.

3axaua 2.

Pecypchr nporecca 1.1 Tlepconan HeoO6xonumasi YMCIEHHOCTh COTPYIHUKOB U
UX KBawIM(UKaUMg  3aKpelyieHbl B  IITaTHOM  pPACIHMCAHUM  TOJpasjese-
HUW: (B TaHHOM pa3zlene YKa3bIBalOTCS MEPEYEHb JOJIKHOCTHBIX
JIML U UCHIOJIHUTENIEN NMPUBOJUTCS B CIy4yae, €CJIM IS BBIIOJHEHUS IpoLecca B HEM
YYaCTBYIOT COTPYHUKH Pa3IMUHbIX MoApa3aeieHnid. Ha3Banus qomKHOCTEN).

1.2 Unadpactpykrypa Uudpactpykrypa, HeoOXoaumasi sl MPOBEAEHUS TPO-
11ecca, COCTOUT U3:

1.2.1 3nanust U OpoOU3BOACTBEHHbIC MOMENICHUsA. (MIEPEUUCTSIOTCS 3AaHUS U
MTOMEIIEHHUS], B KOTOPBIX BBIIOJHAETCSA TAHHBIM MPOLIECC C YKA3aHUEM JOJKHOCTHOTO
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JIMIIA OTBETCTBEHHOIO 32 MX IKCIUTyaTalMIO U TOAJEep KaHUe B HAJIEkKAIIEM COCTOSI-
HUN).

1.2.2 O6opynoBanue (repeducisiercss 000pya0BaHUE, UCIIOIB3YEeMOE MPU MPO-
BEJICHUH JIaHHOTO MPOIECCca U JIOJKHOCTHBIE JIMIIA, OTBETCTBEHHBIC 32 MOJJEP>KaHNE
JTAHHBIX PECYPCOB B HAJICKAIIEM COCTOSIHUH).

1.2.3 TpancnopT U cBsi3b (IEPEUUCISAIOTCS TPAHCTIOPTHBIE CPENICTBA U CBS3b, C
MOMOILBIO KOTOPBIX MPOBOAMUTCS TaHHBIM MPOLECC, C YKa3aHUEM JOJHKHOCTHOTO JIH-
11a OTBETCTBEHHOI'O 32 MX JKCIUIyaTalMI0 U NOAJAEP>KAHHE B HAJJIEKAIIEM COCTOS-
HUM)

1.3 IlpousBoactBennas cpeaa [Ipu BeimonHenun GpyHKUUN U pabOT B paMKax
JAHHOTO Tpoliecca MPEAbIBISAIOTCS Cleayomue TpeOOBaHU K cpee: (TemneparTypa,
BJIYKHOCTb, OCBEIIICHHOCTH (MPU MPOBEICHUN KOHTPOJIBHBIX ONIEpaluii) U T. 1.).

HpI/IMepHBIe TECTHI IJI TEKYHIEro 1 UTOroBOro KOHTpPoOJIs 3HAHMIA.
Tecr 1
TunoBbIie TECTOBBIC 3aIAHUS:
1. Bueopenue ¢ opeanuzauuu npoyeccHozo no0xXo0a o3Havaem:
1. Onucanue HanboJjee BaXKHBIX OM3HEC-TIPOLIECCOB OpraHU3aIUH.
2. Baeapenue ISO 9001:2000.
3. Kputepuu BHeIpeHUs MPOIIECCHOTO MOAX0a ABISIOTCS CYOhEKTHBHBIMU.
4. OnTUMH3aLKIO psa OM3HEC-TIPOIIECCOB.

2. Ilpu éneopenuu npoueccnozo nooxooa:

1. JomxHbl OBITH BbIACIEHBI Mpoliecchl o ISO 9001:2000

2. JIomkHBI OBITH BBIJIETEHBI IPOLIECCHI, CO3/IAI0TNE IIEHHOCTh

3. ITocTtpoeHna cuctema mpoiecCoB, OXBAaThIBAIOIIASI ACSITEILHOCTh BCEM OpraHu3aluu
4. JlomxHbI OBITH BBIJIEJICHBI BaKHEUIIINE «CKBO3HBIC» OHM3HEC-TIPOIIECCHI

3. M0KHO CYMTATH, YTO B OPraHU3ALMH BHEAPEH MPOLECCHBIN MOAX0/, €CJIU:

1. Onucanbl 6uzHec-npoueccsl, Tpedyemsie ISO 9001:2000

2. Onucanbl "CKBO3HBIE" OU3HEC-TIPOIIECCHI

3. Co31aHbI IOJIOKEHUS O TOAPA3AEICHUAX

4. buzHec-TpoIecChl periiaMeHTUPOBaHbl (Ha TpeOyeMOM YpOBHE JETalU3alliH) U
YBSI3aHbI 110 BXOJIaM M BbIXOJIaM

4. Ilpu BHeApeHUN MPOLIECCHOTO MOAX01A ISl 1eJieil yIpaBJIeHus :

1. HomxnHa OBITH cCO3/aHa CHCTEMa IIOKa3aTejied I YNpaBJIeHUs OU3HeEC-
MPOLIECCAMU MO BCEN CUCTEME TMPOLIECCOB

2. lomxnbl ObITh onipeaesieHbl KPI 11 ckBO3HBIX OM3HEC-TIPOIIECCOB

3. JomKHBI OBITH YCTAaHOBJIEHBI 1IEJIM Pa3BUTHS OpPraHU3aIliU B IEJIOM

S. Ilpn BHeApPEeHUW NPOLECCHOTr0 IMOAX0AA, JJA IeJeld yNpPaBJeHHUS] TOJIKHbI

ObITH:
1. Pa3zpaboTaHbl JOJKHOCTHBIE MHCTPYKIIUU PYKOBOJAUTENIEH.
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2. Pa3paboTaHbl U BHEJPEHBI PETIIAMEHTHI IEATEIbHOCTH PYKOBOJIUTENEH BCEX YPOB-
HEW 10 HEMPEPBIBHOMY YJIYUILIEHHUIO MPOLEccOB Ha 0cHOBe ukia PDCA.

3. Pazpabotansl KPI o kaxxmomy mporieccy.

4. Co3nansl POpMBI YIIpaBICHYECKON OTYETHOCTHU 110 BCEM OM3HEC-TIpoIleccaMm.

6. busHec-npouecc OTIMYAETCH OT MPOLECCa TeM, YTO:

1. buszHec-nporuecc NpOXOAUT Yepe3 BCIO OPraHU3aliio, a MPOLECC — HET.

2. ITo 6uzHec-TmpoIeccy CymecTBYET OTYETHOCTh, a IO TIPOIIECCY — HET.

3. busHec-npouecc co31aeT HEHHOCTh, a MPOLECC - HET

4. Jeranuzauueidl. MoryT NpuMEHSATHCS pa3uyHble HAUMEHOBAaHUA JUISl MPOLIECCOB
Pa3HOro YpOBHSL.

5. IloHATHS SKBUBAJICHTHBI.

7. Bxoowt ouznec-npoyecca smo:

1. Uudopmarnus (IOKyMEHTBI) U MaTepUalibHbIE O0OBEKTHI
2. CpIpbe U MaTepualbl

3. PernmameHTUpyONIME MPOLIECC JOKYMEHTHI

4. PacniopsiKeHUs] pyKOBOJAUTEIS

8. Bvixo0wl ouznec-npoyecca ymo:

1. OTueTHBIE TOKYMEHTBI.

2. bpak.

3. Pe3ynbTaTr BbINOJHEHUS OM3HEC-polecca ~-MHpopMalus (TOKyMEHThI) U MaTepH-
aJbHbIE OOBEKTHI.

4. I'oTOBBIE M3ENHS.

9. Pecypcwl 6uznec-npouecca 3mo:

1. ITepconann.

2. ®uHAHCOBBIE CPEACTBA.

3. 31aHus U COOPYKEHHSI.

4.060pynoBanue, epcoHan, UHPPACTPYKTypa, Cpeaa, MporpaMMHOE OOeCIieUeHHeE,
UCITIOJIb3yEeMbI€ ISl BBITIOJTHEHUS TIpoliecca.

10. Bahaoeney ousznec-npoyecca Imo:

1. CoTpyIHUK, OTBEUAIOIINNA 3a OU3HEC-TIPOLIECC

2. JIoMmKHOCTHOE JIUI0, KOTOPOE UMEET B CBOEM PACHOPSKEHUU PECYpPChl, YIPABIISIET
X0JIOM OM3HEec-TpoIlecca U HECET OTBETCTBEHHOCTD 3a PE3YNbTAThl U 3P(HEKTUBHOCTD
Ou3Hec-mpolecca

3. KonnernanpHblil OpraH yrnpaBjieHUs NPOLECCOM

4. Monooi, TBOPYECKUN, NHULUATUBHBIA COTPYAHHUK, OTBEYAOLIUI 3a PE3yJIbTatr
nporecca

5. Iloapa3nenenue, B KOTOPOM IPEUMYILIECTBEHHO BBIIOJIHAETCS MPOLIECC

11. Ilokazamenu 6usnec-npouecca 3mo:
1. KPI 6usnec-mpomecca.
2. CTOMMOCTHBIE MOKa3aTean Ou3Hec-mpolecca.
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3. KonnuecTBeHHbIE U/UIIM KAYECTBEHHBIE TapaMETPhl, PACCUUTHIBAEMBIE 110 OIPE/ie-
JICHHOW METOJIUKE U XapaKTEPHU3YIOIIUE Pe3yJIbTaTUBHOCTh M 3(P(HEKTUBHOCThH BbI-
MOJIHEHUsI OU3HEC-TIpOoIecca.

4. 1lenu BBITIOJIHEHUS TTPOIIECCA.

12. Ilokazamenu npooykma Ou3Hec-npoyecca 3mo:

1. ®yHKIIMOHATBHBIE XapAKTEPUCTUKHU IIPOTYKTA

2. KonnyecTBeHHbIE /WM KaYECTBEHHBIE TTapaMETPhl, pACCUUTHIBAEMbBIE 110 OMpe/Ie-
JIEHHOM METOJUKE U XapaKTEPHU3YIOIINE NPOAYKT Mpouecca

3. lleHa nposiyKTa 1 Bpems €ro IMporu3BOJCTBA

4. Tunsl 1edeKTOB MO MPOIAYKTY

13. Ilokazamenu y0oe1emeopeHHOCmU K1UeHma Ou3Hec-npouecca Imo:

1. BeauuwnHa 3aTtpat Ha ycTpaHeHHE 1e(EKTOB MPOIYKIINH, BBIIBIICHHBIX KIIMEHTOM.
2. IIpoueHT peknamManuii.

3. Temr pocta 06b€MOB MPOJIaXK MO OJHOMY KIIUEHTY.

4. KonmnuecTBeHHbIE W/MJIM KaU€CTBEHHBIE IMapaMeTPhl, pACCUUTHIBAEMBIC T10 OIpe/Ie-
JICHHOW METOJIMKE U XapaKTepU3YIOIIHe CTETEeHb YAOBIETBOPEHHOCTH KJIMEHTA IMPO-
JYKTOM TIpoIiecca.

14. Mampuua omeemcmeenHocmu Ou3Hec-npoyecca Imo:

1. JIokyMeHT, OIpeensomnil COCTaB yYaCTHUKOB IPOLIECCA.

2. Tabnuua, onuchIBaroas OTBETCTBEHHOCTh YYaCTHUKOB MPOIIECCA 3a BBIIIOJIHEHUE
yacTeu mpouecca.

3. CnHMCcOK y4YaCTHUKOB Ipolecca C YKa3aHUEM OTBETCTBEHHBIX.

4. Tabnuia, coaepxarias nepedeHb PyHKIUM mporecca.

15. Pecnamenm ousznec-npoyecca ymo:

1. JIOKyMeHT, onpeaeNsolni TEXHOJIOTHIO BBIITOJIHEHUSI OM3HEC-Tpoliecca

2. JIokyMeHT, onpenensomuii TpeOoBaHusl K pe3ysbTaraM, MOPAIKY YIpaBiICHUS U
BBIIIOJIHEHHUS, PECYpCaM U BXOJIaM Iporiecca

3. Criucok Bcex omnepaiuil mpoiecca

4. I'padmueckas cxema OU3Hec-TIpoLecca

16. Cucmema ou3znec-npoyeccos cocmoum u3:

1. ®yHkumi noapa3aciaeHun.

2. TlporieccoB aAMUHUCTPUPOBAHUS U YIIPABIICHHUSI.

3. B3anMo1eiiCTBYIOIIUX MPOLIECCOB, YBI3AHHBIX B CUCTEMY.

4. buzHec-TMpoIeccoB, MPOIIECCOB, MPoLeaAyp, GYyHKIIUMI, padoT, onepariuii.

17. Ocnognule 6usnec-npoueccol Imo:

1. IIpornteccrl, HanboIee BayKHBIE ISl OpraHU3aIiH.

2. IIporieccel, CBSI3aHHBIE C MATEPUATLHBIM MPOU3BOJICTBOM.

3. IIpouecchl, y4acTBYIOIIME B CO3JaHUU LIEHHOCTH JIJI KIIMEHTOB OpraHU3alluu.
4. ITpoiiecchl BEPXHETO YPOBHSL.
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18. Bcnomozamenvhule dbuznec-npoyeccot Imo:

1. ITporieccrl, He CBSI3aHHBIE C MaTePUATBHBIM IIPOU3BOIACTBOM.

2. [poreccrl, oOecneunBaroIIe OCHOBHBIE MTPOIIECCHI PECYPCaMH.
3. Iporiecchl, BTOPOCTENIEHHBIE IO 3HAYUMOCTH.

6.2. Onucanue mMoka3zaresieil 1 KpUTEPHEB KOHTPOJIS yCIIeBAEMOCTH, ONMCAHUE
IIKAJ OLeHNBAHUS

OuennBanue pe3yJibTATOB NPOBeAEHHUS INUCKYCCMH M YCTHOI'O OIpoca
MIPOUCXOJIUT B BUJIE OOCYXKJEHUS 3alaHHON TeMbl. Tpedyercs MposiBUTH JIOTUKY U3-
JIO’KEHUS MaTepuana, MpeJCTaBUTh apTyMEHTAIINIO, OTBETUTh Ha BOMPOCHI Y4acCTHH-
KOB JucKyccuu. Kputepuu olieHuBaHUs AUCKYCCUHU M YCTHOTO orpoca B Tabiuiie 7.

Tabmuma 7
Kpurepuu onieHUBaHUsI IMCKYCCHM M YCTHOTO OIpoca
Ounenka XapakTepucTHKa 0TBeTa
«OTIINYHO» CTy,Z[eHT SICHO M3JI02KUJI CYTB O6CY)I(,H3.€MOI>'I TEMBI, B OTBCTC HpOCJIe)I(I/IBa—

€TCsl YeTKasi CTPYKTYpa, JIOrMUecKas IOCIe10BaTENbHOCTh U3JI0KEHUS Ma-
Tepuaa, OTpakarollas CyIIHOCTb PaCKPbIBAEMbIX MOHITUHN, TEOPUH, SBIIE-
HUM; NPEACTaBWJI apryMEHTAIUIO, MO0Ka3aJl COBOKYIMHOCTb OCO3HAaHHBIX
3HAHUH 10 TUCHMITIMHE. 3HAHUS 110 IpeAMETY JeMOHCTPUPYIOTCS Ha oHe
MOHMMAHHUS €T0 B CUCTEME JaHHOW HAayKU U MEXIUCUUIUIMHAPHBIX CBSA3EH.
OTBeT U3J10KEH HAyYHO C MCIIOJIb30BAHUEM COBPEMEHHOW TEPMHHOJIOTHH,
OTBETUJI HAa BOIIPOCHI YYaCTHUKOB JucKyccuu. Hemouersl B ompenenenun
MIOHSITUM MCIIPABJIEHBI CTYIEHTOM CaMOCTOSITEIbHO B IIPOLIECCE OTBETA.

«XOpOILO» CTYJEHT SICHO M3JIOKHUJI CyTh 00CYk/1aeMOil TeMbI, /1ajl MOJTHbIN, pa3BepHY-
TBIN OTBET HA IOCTABIIEHHBIN BOIPOC, II0Ka3all yMEHUE BBIACIATD CYIIIE-
CTBEHHBIE U HECYILIECTBEHHBIE IPU3HAKN, TPUYHHHO-CIIEICTBEHHBIE CBS3H,
MIPOSIBUII JIOTUKY M3JI05KEHHs MaTeprasa JIUTEPATyPHBIM A3bIKOM, HO HE
IIPEACTABUII APIYMEHTALNIO, HEBEPHO OTBETHJI HA BOIIPOCH! YYaCTHUKOB
JUCKycCHH. MoryT OBbITh JOMYIIEHBI 2-3 HETOYHOCTH MJIM HE3HAUUTEIb-
Hbl€ OINOKH, NCIIPABICHHBIE CTYAEHTOM C IOMOIIBIO MTPENOJaBaTeNsl.

«yIIOBJIETBOPHUTENb- | CTYACHT SCHO H3JI0XKHII CYyTh 00CYX1a€MOI TeMBbI, HO HE MTPOSBUII 10CTa-
HO» TOYHYIO JIOTUKY HU3JIOKCHUA MaTepuajia, HC NPCACTaBUI apIr'yMEHTAIUIO,
JIaJl HeJJOCTATOYHO TOJIHBIN U HEJJOCTATOYHO Pa3BepHYTHIN OTBET. [Jomy-
IIeHbI OLTMOKHU B paCKpPBITUN OHATUH, yOTpeOJIeHnH TepMUHOB. B oTBeTe
OTCYTCTBYIOT BBIBOJIBI. ¥ MEHHE PACKPHITh 3HAU€HHE 000OIIEHHBIX 3HAHUMA
He ToKazaHo. PeueBoe odopmiienne TpedyeT momnpaBok, koppekmun. He-
BEPHO OTBETHJI Ha BOIIPOCHI YYaCTHUKOB JTUCKYCCHH.

«HEYJIOBIIETBOPH- CTYJEHT IJIOXO MOHUMAET CYTh 00CYX AaeMOM TeMbl, HE CMOT JIOTHYHO U
TEIBHO» apryMEHTHPOBAHO Y4acTBOBATh B 00CYXaeHUU. OTBET MpPECTaBIseT COo-
00l pa3po3HEHHBIE 3HAHUS C CYIIECTBEHHBIMHU OLIMOKAaMH 110 BOMPOCY.
CTyaeHT He 0CO3HAET CBsI3b 00CYKIaeMOr0 BOIIpOca ¢ APYTUMH OOBEKTa-
MU JUCIHUIIIIUHBI. OTCYTCTBYIOT BBIBOJIbI, KOHKPETHU3allHUA U 10Ka3aTCJIb-
HOCTb H3JI0’KE€HHUS. JONIOJTHUTENBHBIE BOIIPOCHI HE MPUBOJAT K KOPPEKLINU
oTBeTa cryaeHTa. OTBET Ha BOIPOC MPENOAaBaTels OTHOCTBIO OTCYT-
cTByeT. HeBEpHO OTBETHII HA BOIIPOCH! YYACTHUKOB JIUCKYCCHUM.

19




OlIeHl/IBaHI/Ie HalmUCAaHUA ICCE€ IIPOUCXOAUT B BHUAC IPCAOCTABICHHA HAIIM-
CaAHHOTI'O TCKCTA IIPCIIOAaBaATCIITO. KpI/ITepI/II/I OLOCHHUBAHUSA OTPAKCHBI B Ta6J'II/IH€ 8.

Tabnuma 8
Kpurepuu ouieHuBaHus 3cce
Ounenka XapakTepucTuKa 0TBETa
«3a4TCHO» CTYICHT IMOJIHOCTBHIO M JIOTHYHO PACKPBUT BEIOpaHHYIO TeMy 3cce. Bbipasui

CBO€E COOCTBEHHOE MHEHUE U IIOATBEPAUII ITOCTABJICHHYIO T'HIIOTE3Y.

«HE 3a4TEHO» | CTYIIEHT HE BBIMOJIHWI 33/IaHKe, 2CCe IOCTPOCHO HE JIOTUYHO, TeMa He pac-
KkpbiTa. He BeIpasui cBoe cOOCTBEHHOE MHEHHUE U HE MOTBEPAMII TOCTaBJICH-
HYIO TUTIOTE3Y.

Wy BBITIOTHMI 9TH TPEOOBAHUS YACTHYHO

OuennBanue pe3yibTATOB BBINOJHEHUS] NMPAKTHYECKHX 3aJaHUM IIPOUC-
XOJIUT B BUJIE NIPEIOCTABIEHUS MPEMOJABATENIO MOCAEA0BATENIBHOIO PEIICHU 3a/1a4
U TIPaKTUYECKUX 3a1aHuil. Kputepuu olieHuBaHus OTpakeHbl B Tabmmiie 9.

Tab6ania 9
Kpurtepuu onieHuBaHUsI NPAKTHYECKHUX 3a1aHUH
Ounenka XapakTepucTHKa 0TBeTa
«GBauYTCHO» CTy,HeHT IpaBUJIIbHO BBIIOJHHUII BCC 3aJaHUs C H3JIO0KCHUCM MCTOJUKH,

HaOII0JaeTCsl JIOTUYECKAasl TOCIE0BaTEIbHOCTh M3JI0KEHUS MaTepuana, OT-
pakaeT CyIIHOCTh TPEOYEMBIX PacueTOB, MOKa3al COBOKYITHOCTh OCO3HAHHBIX
3HAHUH 10 JUCLUTUINHE.

«HC 3a4YTCHO» CTYACHT HC BBIITOJIHHII BCC 3aJIaHUs, PCHICHHBIC 3a/1a4 COACPIKAT FPY6BIG
OHII/I6KI/I, HCEBCPHO U JIOTUYCCKHU HC MMPABHUJIbHO TPAKTYCTCA METOAUKA pCUIC-
HUSA, pCHICHUS HC OTPAKAIOT CYITHOCTDH Tpe6yeML1x pacuceToB, CTYACHT HC
JACMOHCTPHUPYCT 3HAHUA U YMCHUS 11O TUCHUIIJIMHE

NTOroBbIii KOHTPOJIb 3HAHUM OCYILIECTBIISIETCA B BUJIE TECTUPOBAHUS.
Kpurepuu onieHnBaHus pe3ysibTaToB OTBETOB Ha TecT B Tabmuie 10.

Tabmuma 10
Kpurepuu oneHuBanus pe3yJibTaToOB 00y4eHUs
3auer Kpurepumn oueHnBanus
«3auTeHo» NOJIy4aeT CTY/ICHT, BepHO oTBeTHBIIMHI Ha 11 BorpocoB Tecta (0onee 60 %)

MOJIy4aeT CTYACHT, He OTBETUBLINI BepHO Ha 11 Bompocos Tecta (MeHee 60
«He 3auteno» %)

[Ipu mpoBeneHWM TECTHUPOBAHHUS, CTYACHTY 3alpPEIIaeTCs IO0JIb30BaThCS [10-
MIOJIHUTEJIBHOM JIUTEPATYPOHU.
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7. Y4eOHO-MeTOAUYeCKOe H MHPOPMAaIIHOHHOE o0ecnieYeHHe TUCIHUILIMHBI
7.1 OcHOoBHas JqUTEpaTypa

1. JlokyMeHTallMOHHOE o0ecreueHne yrpapiaeHus. JJOKyMeHTOO00pOT H JIeJI0-
MPOU3BOJICTRO : [ : TeKCT : DNEKTPOHHBIN pecypc] : y4eOHUK U MTPAKTUKYM JIJIST BY30B
/ U. H. Ky3nenos. - 4-¢ us., mep. u JOIL - DJIeKTpoH. gaH.col. - Mocksa : FOpaiit,
2023. - 545 c¢. - (Beicmiee oOpaszosanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. -

ISBN 978-5-534-16003-1 : 2119.00 p. - Tekct : HENOCPEACTBEHHBII.
URL.: https://urait.ru/bcode/523612 (nata oopamenus: 06.03.2025).

2. IlepBuunas yu€tHas noxkymentanus : yueonuk / 0. U. Curunos, E. B. Ka-
namaukoBa, T. E. Xoponsckas ; [Tog obmr. pea. 0. U. Curunoa. - Mocksa : MH-
®OPA-M, 2021. - 348 ¢. — ISBN 978-5-16-016003-0 : b. 11. - TekcT : HemocpeICTBEH-
HBIH.

7.2 JlonoJIHUTEJIbHASI JINTEPATYypPAa

1. AnunnaeB A.FO. OcHOBBI TpoeCCUOHATIBHO-IEI0BON KOMMYHHUKAIIMH B ar-
POMHKEHEPHOH cdepe [DNeKTpoHHBIN pecypc] : yuebHoe mocodue / A. 0. Anunu-
yeB, T.H. [IlumueBa, H.H. [Tankuna. - OnekTpoH. TekcTtoBbie aaH. - M: PTAY-MCXA
um. K. A. Tumupszesa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KoMnbroTepHbI€ TEXHOJIOTHHU B YUYETHO-aHAIMTUYECKOMN MTPAKTUKE : YUeOHUK
/ B. B. I'osas, H. B. Ky3uenoBa, C. C. Mopo3kuna ; KyGaHckuii rocy1apcTBEHHBIH
arpapubiii yauepcutet uM. M. T. TpyOununa. - Kpacuomap : Ky6I'AY, 2021. - 238
c. : Tabm., wi. - (KyoI'AY-100, 1992-2022). - bubauorp.: c. 225-229. - 500 3k3. —

ISBN 978-5-907402-64-5 : b. 11. - TekcT : HEMOCPEICTBEHHBIH.

3. Jlenonpou3BOACTBO U JOKYMEHTOOOOPOT: MPAKTUKYM : [DIEKTPOHHBIN pe-

cypc] : mnpaktukym. - moc. KapaBaeso : KI'CXA, 2020. - 44 c. -
URL.: https://e.lanbook.com/book/171710. - b. u. Kuaura u3 xomnexkuun KI'CXA -
DKOHOMHMKA U MEHEI)KMEHT. PEKOMEH/IOBAHO METOJNYECKOM KOMHUCCUEW 3KOHOMH-
yeckoro (pakynbTeTa B Ka4eCTBE MPAKTUKyMa JJIsI ayJAUTOPHOM U CaMOCTOSITEILHOM
paboThl cTyaeHTOB HampasieHus: noarotroBku 38.03.01 Dxonomuka npoduib «byx-
TaJITEPCKUNA YYET, aHAJIU3 U ayIUT» OYHOM U 3a04HOU (hopM 0OyUeHHs.

4. KoMIIIEKCHBIN MOIXO0/ K 3aIUTE JICKTPOHHOTO JOKYMEHTO000pOTA :
[DnexTponHbIH pecypc] : yuedHoe mocoodue / C. U. IllTepentepr, JI. A. Butkona, B.
N. Anapuanos, K. A. He6aesa. - Cankrt-IlerepOypr : CIIGI'YT um. M.A. bonu-
Bpyesuua, 2016. - 92 c. - URL.: https://e.lanbook.com/book/180102. - b. 11.

Kawnra u3 xomnexkuuu CII6I'YT um. M.A. bonu-bpyesuya - Uudopmaruka

5. Undopmanmonnsie Texnonoruu. [IpakTudeckue 3aHATUsI [ DIEKTPOHHBIHN
pecypc] : yueonoe nocodue / FO. JI. Memankuna, B. I1. CamconoBa, . . Bacenes. -
DNEeKTPOH. TeKCTOBBIE AaH. - MockBa : PTAY-MCXA um. K. A. Tumupszena, 2018. -
143 c. : http://elib.timacad.ru/dl/local/umo146.pdf

7.3 HopmaTuBHbBIE IPABOBbIE AKTHI

1. T'paxnanckuii konekc Poccuiickoit @enepanuu (¢ U3M. U JIOIL. )
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http://elib.timacad.ru/dl/local/s20212701-2.pdf
http://elib.timacad.ru/dl/local/umo146.pdf

2. Haunorogsriit kogekc Poccutickoit denepainu (¢ U3M. U J1011.)

3. denepanbHblii 3akoH "O6 snekTporHOi moamuck” ot 06.04.2011 N 63-®3. - URL.:
https://www.consultant.ru/document/cons doc LAW 112701/

4, denepanbHbiii 3akoH oT 27.12.2019 1. Ne 476-D3 «O BHECEHUH U3MEHEHU

B ®enepanbHbiii 3aK0H «O0 2JIEKTPOHHOM MOJMUCH» U cTaThio 1 deaepanbHOro 3a-
KoHa «O 3amuTe mpaB IPUINYCCKUX JIUI] 1 UHIUBUAYAJIbHBIX IPEeANpUHIMATEIeH
P OCYIIECTBICHUH TOCYJaPCTBEHHOTO KOHTPOJIS (HaA30pa) M MyHHUITUTIAIIBHOTO
koHTposs». - URL: http://www.kremlin.ru/acts/bank/45033

5. TOCT P 7.0.97-2016. HanmonanwHeiii ctangapt Poccuiickoit @enepanuu. Cu-
cTeMa CTaHAapTOB MO0 HH(pOPMaIUU, OMOIMOTEYHOMY M M3JaTeIbcKOMy nerny. Opra-
HU3AIMOHHO-PACTIOPSAUTENbHAS TOKYMEHTanus. TpeboBanus K 0(pOPMIICHUIO TOKY-
MeHToB" (yTB. [Ipuka3zom Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot
14.05.2018). - URL.: https://www.consultant.ru/document/cons_doc_LAW 216461/

8. [lepeuenb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«/HTEepHeT», He0OXOAUMBIX 1JISl 0CBOCHHS JUCHHUILINHBI (MOIYJIs1)

1 KOHCYyJIbTaHT IUIIOC [3JEKTPOHHBIN pecypc] —
http://www.consultant.ru/online/ Pexwm noctyma: [OTKPBITBIN 10CTYII].

2. ®eaepanbHbIil 00pa3oBaTENbHBIN MOPTAJ. - Pexxum nocTymna cBOOO HBIN:
http://ecsocman.hse.ru/ Pexxum gocTyna: [OTKPBITBIH JOCTYII].

3. ExxemneBnoe arpapHoe odo3penue: http://agroobzor.ru/article/a-371.html.
Pexxum noctymna: [OTKpBITBIN AOCTYII|.

3. baza mannwix EBpocrart: http://epp.eurostat.ec.europa.eu/ por-
tal/page/portal/eurostat/nome/ Pexum noctyma: [OTKPBITBIN TOCTYTI].

4. Dxonomuka npeanpusarus. F0.M. Pebpun, OCHOBBI 5KOHOMUKH U yIIpaBJie-
HUs Tpou3BoACTBOM, KoncnekT nekuui, Taranpor: M3a-Bo TPTY. - [DneKTpOHHBIM
pecypc] : UaTepueT-yuebnuk. Pexxum noctyna:  http://www.aup.ru/books/m47/
Pexxum nocrymna: [OTKpBITBIN JOCTYII|.

5. bubnmorpadudeckas 6a3a nanabix «Agricolarhttp:/agricola.nal.usda.gov/.
Pexxum noctymna: [OTKpBITBIN HOCTYI].

6. Camonos U. lludposas tpanchopmarius 6uzHeca: oHIaitH Kypce. - [Pexum
noctyna]: https://samolov.ru/events/digital?yclid=2229337785629696576. Pexwm
JOCTyna: [OTKPBITBHIA JOCTYM .

9. lepeuensb IO u MHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

Taomura 10
IlepeyeHb NPOrpaMMHOro odecrneyeHust
HaunmeHoBaHue
Ne pa3;[e.11auyqe6- HanMeHoBaHuUE POrpaMMBbI Tun ABTOp Ton
n/n HOM NPOrpaMMbl pa3padoTku
JAUCIUILTHHBI
CrnpaBounas npaBoBas cuctema | OOGyuaro- Konrpaxt NeAITH-
1 - 12020/-197 ot 01 ¢es-
Tembr 1-7 «Koncynprantllimtocy mast pars 2020 roza
1 Cucrema 1: «1C-butpukc24» KonTponu- | CyOnuen3nonnbIit
JInuen3us KopnopaTuBHbIN MOp- | pyromias KOHTPAKT
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3aBCIACHUA»

tan Cucrema 2: «1C-butpukc: Nel170818/B/JT ot 17
BuyTpennuit nopran yueOHOro asrycra 2018 rona

10. Onucanue MaTepuaJbLHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM ISt
OCYIIECTBJIEHHA 00Pa30BaTEJIbLHOI0 MPOIecca MO AUCIUILINHE

Tabmuma 11

Cgenennsi 00 00ecne4eHHOCTH CIIENNATN3UPOBAHHBIMHU AYAUTOPHUSAMH,
Ka0MHeTamu, JJabopaTopusiMmmu

HaumenoBanue cenuajbHBIX I10-
MeLIeHU ¥ MOMeIlleHUH I CaMo-
CTOATEIbHOI padoThI

OcHalIEeHHOCTD CIEIHAJILHBIX IOMEINEeHUH U IoMelle-
HUH JJI1 CAMOCTOSITEIbHOM PadoThI

1

2

VYyeOHast ayuTopus AJi 3aHATUN
cemuHapckoro Tuma Ne 311,
y4eOHBIN KOPITYC 2 C IOCTYIIOM B
Wnrepruer, Wi-Fi

MynsTuMeauitHas yaeOHas ayJUTOPHS ISl TIPOBEACHUS
3aHATHI JICKIMOHHOT'O TUIIA, 3aHATHI CEMUHAPCKOTO TH-
1a, KypcoBOTO MPOEKTUPOBAHHUS (BBITIOTHEHHS KYPCOBBIX
paboT), TPYMIOBBIX U UHAWBHUIYaTbHBIX KOHCYIbTAIIHM,
TEKYILETO KOHTPOJIS U TPOMEKYTOUHOU

aTTeCTalUu.

1. [Mapte! 12 mT.

2. Crynps 24 wr.

3. locka MarHuTHO-MapkepHas 1 wmT.

4. ITpoextop

5. KomneroTep

DKpaH JJIsl IPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 miT.

VYuebHas ayIuTOpus JIs 3aHATHH
cemuHapckoro Tuma Ne 313,
y4eOHBII KopIryc 2 ¢ JOCTYIIOM B
Wnrepuer, Wi-Fi

AynuTopus Ui IpOBeIeHUs IJIaHUpyeMOl y4eOHOIH,
yueOHO-HCCIe10BaTENbCKOM, Hay4yHO-
UCCIIeI0BaTeIbCKON pabOThI CTYA€HTOB, BBITOJIHAEMON
BO BHEAYAUTOPHOE BPEMs 110 3aJaHUI0 TPETIO1aBaTeN s
1. IMapts! 12 .

2. Crynbs 24 mr.
3. locka MarHUTHO-MapkepHas 1 mT.

4. DKpaH 1Sl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 1IIT.
5. IlepeHOCHOM TPOEKTOP

6. HoyrOyk

LentpansHas HayuHast OuOIHO-
texa nmenn H.W. XKene3nosa, un-
TaJbHBIN 3al

9 ynTanbHEIN 3a710B, OcHaIIEHHbIX Wi-Fi, ¢ OTKpBITBIM
JTOCTYTIOM K IHTepHeTY, 5 KOMITbIOTEPU3UPOBAHHBIX
YHUTaJIbHBIX 3aJI0B

11. Meroauveckue peKOMeHIANUN 00Y4AIOUIUMCS 110 OCBOCHHUIO M CHUIIIMHBI

OO0pazoBaTeNbHBINA MPOIIECC MO AUCIIUIUIMHE OpPraHu30BaH B Gopme ydeod-
HBIX 3aHATUHN (KOHTaKTHAsI paboTa (ayAUTOPHON M BHEAYAUTOPHOM) 00YUAIOIINXCS
C TIPETo/IaBaTelieM M CaMOCTOsITeNIbHAsI paboTa oOyJaronuxcs). YdeOHbIe 3aHsITHS
(B TOM 4YHCIJIE IO peaTn3aluy MPAaKTHIECKOW MOJTOTOBKH) MPEACTABICHBI CIEIY-
IONMMU BHJIaMH, BKJIIOYAs Y4COHBIC 3aHATHS, HANPABJICHHBIC HA MPAKTUYCCKYIO
MOATOTOBKY O0YYaIOIMUXCS U TPOBEICHNUE TEKYIET0 KOHTPOJIS yCTIEBAEMOCTH:

JICKITUU;
MPaKTUYECKUE 3aHATHUS,

I'pynIoOBbIC KOHCYJIbTAIUH,
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MHIMBUAYalIbHbIE KOHCYJIbTAIUY;
3aHSATHUS UHBIX BUJIOB.

Bo Bpems iekyuu CTYACHT JOJDKEH BECTH KpaTKuii KOHCHekT. Pabora ¢ KoH-
CIIEKTOM JIEKIIUI MpearoiaraeT MpocMOTp KOHCIIEKTA B TOT e JIeHb MOCIE 3aHIATUH.

[Tpu KOHCTIEKTUPOBAHHH JIEKLIUU CJIEyeT 00paliath BHUMAaHUE HA KaTETOPHH,
(opMyYIHPOBKH, PACKPBIBAIOLINE COJEPKAHUE TEX WM UHBIX SBJICHUN U MPOILIECCOB,
HAy4YHBIEC BHIBOJIBI U IPAKTHUECKHUE PEKOMEH AU, TIOJIOKUTENIbHBIIN OIBIT B OpaTop-
CKOM HCKYCCTBE.

XKenarenbHO OCTaBUTH B pabOUYMX KOHCIEKTaX IMOJIsI, HA KOTOPBIX JeNaTh Io-
METKU M3 PEKOMEHJIOBAHHOM JUTEpaTyphl, JOMOJHSIONIIE MaTepHUall MPOCTyIIaHHON
JCKIIUHU, a TaKXKe MOAYEPKUBAIONINE O0COOYI0 BaXXHOCTb TEX WM HMHBIX TEOpETHYE-
CKUX TIOJIO’KEHUH. 3a/1aBaTh MPENOAaBATENI0 YTOUHSIONINE BOMIPOCH C LEIbIO YsICHE-
HUSI TEOPETUUECKUX TTOJO0KECHHUM, pa3pemieHus: CHOPHBIX CUTYAIIHi.

B Xxoie noaroToBku K CEMUHAPCKUM (MPAKTUYECKUM) 3aHATUAM HAJl0 U3YYUTh
OCHOBHYIO JIUTEpATypy, O3HAKOMHUTHCS C JOMOJHUTEIBHOU JINTEPATypOH, HOBBIMU
nyOIMKausIMU B MEpUOIMYECKUX M3JaHusaX. [Ipy aToM ydecTh peKOMEHJaIuu npe-
nojasareiasi U TpeboBaHMs yuyeOHOM mporpaMmsbl. JlopaOaThiBaTh CBOW KOHCIIEKT
JIEKIUY, Jiesiass B HEM COOTBETCTBYIOIINE 3alIUCH U3 JUTEPATYphl, PEKOMEHIOBAHHOM
IpernoaaBaTesieM U MPeayCMOTPEHHON yueOHOW POrpaMMOil.

CBoeBpeMEHHOE M Ka4ECTBEHHOE BBIIOJIHEHNE CAMOCTOATEIHLHON pabOThI CTY-
JeHTa 0a3zupyercs Ha COOJIIOJICHHHM HACTOALIMX PEKOMEHAAIMI U W3YyYEHUHU PEKO-
MEHJOBaHHOUW JuTepaTyphl. CTyIEHT MOXKET IOIMOJHUTH CIHCOK HCIOJIb30BAaHHOU
JUTEpaTyphl COBPEMEHHBIMH HCTOYHHUKAMH, HE TPEJICTABICHHBIMH B CIIHCKE PEKO-
MEH/IOBaHHOM JIUTEPATYpHI, U B ATbHEHUIIIEM HUCIOIB30BaTh COOCTBEHHBIE TIOJTOTOB-
JICHHBIE Y4eOHbIE MaTepUabl IPY HATMCAHUH KYPCOBBIX U JUIUIOMHBIX padoT.

J7is TOTOTHEHHST KOHCTIEKTa MOKHO O3HAKOMHUTBCS C TEOPETUYECKUM MaTepH-
aJIoM JIEKIIMH MO0 COOTBETCTBYIOLIEH TeMe, a TaKKe HM3YYUTh HEOOXOJMMBIE TJIaBbl
OCHOBHBIX JINTEPATYPHBIX UCTOUHUKOB.

Ilpakxmuueckue 3anamus TPOBOJATCA B ayAUTOPUM IJI NPAKTHUUECKUX 3aHs-
TUH. 3aKperieHne TEOPETUYECKOTO MaTepuasa 4yepe3 MpoBeleHue YCTHOTO Ompoca,
JUCKYCCHUI MO TeME 3aHATHS ¢ YUETOM CaMOCTOSITEIbHOTO U3YUYEeHHsI BOIIPOCOB U pa-
00Ta B MajbIX IpyNNax IO BBIIOJHEHUIO 33aJaHUl B JAEMOHCTPALMOHHOW BEpCHUU
CTHIEIMATIFHBIX TMPUKIATHBIX MPOTPAMM.

[Tpr MOATOTOBKE K MPAKTUYECKUM 3aHATUAM HEOOXOIUMO MPOCMOTPETH KOH-
CTIEKTHI JICKIIHI, peKOMEHIOBAHHYIO JINTEPATYPY MO JAHHOH TeMe; MOATOTOBUTHCS K
OTBETY Ha KOHTPOJIbHBIE BOTIPOCHI.

CryneHT, IpOMyCTUBIINI 3aHATHS 0053aH, B CPOK, YCTAHOBIICHHBIN Tperoia-
BaTeneM, oTpaboTaTh €ro, BBIMOJHHUB COOTBETCTBYIOIIEEC WHIMBUAYATbHOE 3aaHHE
(Mo corjacoBaHMIO C TpernojaaBaresieM). JIEKIIMOHHBIE U MPAKTUYECKUE 3aHSATUS OT-
pabaThIBalOTCS MO Pe3yJIbTaTaM YCTHOTO OTBETA Ha KOHTPOJIbHBIE BOPOCHI, COOTBET-
CTBYIOLLIUX MPOIYIICHHBIX TEM.
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12. MeToauyeckne peKOMeHIAlUN NMPENoAABATESIM M0 OPraHU3auu 00yYeHust
10 AUCIHUILINHE

OcoOeHHOCTBIO TUCIUIUIMHBI SBISAETCA MPAKTHUYECKOE MPUMEHEHUE HABBIKOB
KOMaHJIHOM pabOTHl ¢ MPUMEHEHUEM CICIHATBHBIX MTU(PPOBBIX CUCTEMBI, TTPUKIIAI-
HBIX [POTpaMM U KOPIOPATUBHBIX MPUIIOKEHUM, a TAK)KE UCTIOIb30BaTh MPOIIECCHBIN
MOJAXO0J K pa3paboTKe M OlLIEHKE O0OOCHOBAHHBIX OpPraHU3allMOHHO-YIIPABICHYECKUX
pelieHuii, HCHOJIb3YI0 JEMOHCTPAIIMOHHYIO BEpCUI0 LHUPPOBON  MiIaTPOPMBI
ELMA365.

Ha yueOHbIX 3aHATHSIX 00y4aronIuecs: BHIMOIHSIOT 3allJIaHUPOBAHHBIE HACTOS-
el mporpaMMou OTJeIbHbIE BUIbI YUYEOHBIX pa0dOT, B TOM YHCIIE€ OTIACIbHBIX 3Je-
MEHTOB PaloT, CBA3aHHBIX C OyaylIiel mpodeccuoOHaIbHOM 1eITeNbHOCTRIO.

CornacHo yuyeOHOMY MUIaHY U TpaduKy y4eOHOro mpolecca Jijisi OpraHu3alnuu
IpoIecca OCBOCHUS CTyIEHTaMH AUCIUILINHBI HCIIONB3yeTCs TPAAUIIMOHHAs (00Bsic-
HUTEIHHO-WUTFOCTPATHBHAS) TEXHOJOTHUS OOy4YeHHUsS C MPUMCHCHHEM AaKTHUBHBIX H
WHTEPAKTUBHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH, MPUKIIATHBIX MPOrPaMM U JIOKAJh-
HBIX MPUJIOKEHUN.

Ha mpakTudeckux 3aHATHSX BBISBISCTCS CBSA3b TCOPHH C aKTyaJTbHBIMH IPO-
OJleMaMH M3y4aeMOW JUCUUILTUHBI U TIOJyYeHHE MPAKTUYECKUX HABBIKOB PaOOTHI C
npuMeHEeHUuEeM IUGPOBBIX UHCTPYMEHTOB. [locTaHOBKA OCTPBIX MPOOJIEM CTUMYIIH-
pPYET IMCKYCCHUU B CTYJCHUYECKUX TPYIINAX.

Brinonnenue npaktudeckux 3aHATud Ha 1iatdhopme ELMA, mpeanonarator
YCTaHOBJIEHHOE MPOrpaMMHOE OOECIeYeHUE B KOMIbIOTEPHOM Kjacce. [[ist Beimos-
HEHUS WHIUBUIYAIbHBIX 33JJaHUN CTYJIEHTHI OOBEAUHSIIOTCS B MAJIbIE TPYTIIIHIL.

B nmporpamme quctuminHbl MpeaycCMOTpEeHa paboTa, BHITIOJIHAEMAs CTYyJEHTa-
MU TIOJ] HETTOCPEACTBEHHBIM PYKOBOJICTBOM IPETOaBaTeNs B ayJUTOPUH WJIH ayaH-
TOpHasi CaMOCTOSITENIbHAs paboTa M BHEAyJIUWTOpHAs CaMOCTOsITENIbHAs paboTa mpu
BBITIOJTHEHUHU JIOMAIIIHUX 3aJlaHui, pedepaToB, HAyYHO- TPOPAOOTKH Yy4eOHOTO MaTe-
puana ¢ UCMOJIb30BaHUEM yUeOHHMKA, YUYEOHBIX MOCOOUMU, TOMOJIHUTEIHLHON METOIU-
YECKOW M HAyYHOU JIMTEPaATYPBI.

IIporpammy pa3zpadoraJia:

Cepreesa H.B., k.3.H., 101IEHT
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PEINEH3UA

Ha pado4y10 NporpaMmy M CHHUIJIMHbI
b1.B.25.02 «bu3Hec-npouecchbl M JOKYMEHTAIHOHHOE o0ecrievyeHue 1esiTeJIbHOCTH NpeAnpHs-
Tus (opranmsanuu)» OIIOII BO no nanpasjenuio 38.03.01 JxoHOMUKA, HAIPABJIEHHOCTH:
«IKOHOMMKA HU(PPOBOro NpeanpusaTus», «buzHec-apxurekTypa, yuetr u GUHAHCHI»
(xBanM(puKanus BHITYCKHUKA — OaKaiaBp)

PaxaeBoii Bukropueit BrnaguMupoBHOI, Jo1eHTOM Kadeapsl SKOHOMHYECKOH O0e30macHOCTH U
npaBa ®I'BOY BO «Pocculickuii rocynapcTBeHHbIN arpapHbiii yHuBepcuteT-MCXA nmenu K. A.
TumupsseBa», KaHIUAATOM SIKOHOMUYECKUX HAYK (Jajiee 10 TEKCTY PELIEH3EHT), IPOBEIECHO PELIEH-
3upoBaHHe paboueil mporpammbl TUCHUILUIUHBI «bU3Hec-mpolecchl U JOKyMEHTAIlOHHOE o0ecre-
yeHue AedrenbHocTu npennpuarus (opranuzanun)» OIIOIT BO no nampasnenuto 38.03.01 Dko-
HOMMKA, HAIPaBJIEHHOCTH «DKOHOMHUKA IU(POBOro npeAnpusitusy», «buznec-apxuTexrypa, yuer u
¢unance» pazpadoranHoit B PI'BOY BO «Poccuiickuii rocyIapcTBEeHHbIN arpapHblii YHUBEPCUTET
— MCXA umenu K. A. TumupsizeBa», Ha kadeape SJKOHOMUKH U OpraHU3AIMK MTPOU3BOCTBA (pa3-
pabotuuk — Cepreea H.B., nonenT kadeapsl 5JKOHOMUKH U OpraHu3aIus MPOU3BOJICTBA, KaHAUAAT
IKOHOMHUYECKUX HAYK).

PaccmoTtpeB mpencTaBieHHbIE HAa PElEH3MPOBAHUE MAaTEpPUAIIbI, PELIEH3EHT MPUIIEN K clie-
JYIOIIIUM BBIBO/IAM:

1. [IpenbsaBnennas pabouas mporpaMma AUCHUILTUHBI «BU3HEC-TIPOIECCHl U JOKYMEHTAIIH-
OHHOE 00€ecIeYeHHEe NeATEIbHOCTU MpeanpusaTHs (opranuzauun)» (nausee no tekcty IIporpamma)
coomseemcmgyem TpeboBanusM O®I'OC BO mno nampasnenuto 38.03.01 Dxonomuka. [Iporpamma
codepoicum BCE OCHOBHBIE pa3Jielbl, coomeemcmeayem TpeOOBAHUSIM K HOPMaTUBHO-METOANYECKUM
JIOKyMEHTaM.

2. llpencrasnennas B [Iporpamme akmyansnocmey yaeOHON AUCUUIUIMHBI B paMKax peajn-
3anuu OIIOIT BO He nodnexxcum commenuro — NTUCUUIUIMHA OTHOCUTCS K YacTH y4yeOHOrO IJiaHa,
dbopMupyeMOTo ydyacTHUKaMU 00pa3oBaTeNbHbIX oTHOIIeHH — b1.B.

3. Ilpencrasnennsie B [Iporpamme wuenu RUCUUIUIMHBL coomeemcmeyiom TPeOOBAHUAM
®I'OC BO nanpasnenns 38.03.01 DxoHomuka.

4. B cootBerctBum ¢ [Iporpammoii 3a gucuuminuHol «busHec-mpoiiecchl U JOKyMEHTaIU-
OHHOE oOecrevyeHue IESTENIbHOCTH NMPEeANnpusiTUs (OpraHu3alun)» 3aKpervieHo MSATh KoMnemeH-
yun. JucuunnuHa «bu3Hec-pouecchl U JTIOKyMEHTAIlMOHHOE O0eclieueHue eATeNIbHOCTH Tpea-
npusTHs (OpraHu3alu)» U npejacrasieHHas [Iporpamma cnocobna peanuzosams ux B 00ObSBICH-
HBIX TpeOoBaHMsIX. Pe3ynbrarel oO0ydeHus, npejacraBieHHble B [IporpaMMe B KaTeropusix 3HarTh,
YMETb, BIAAETh coomeemcmeyom Cleuuuke U COAECPKAHUIO JUCHUIUIMHBI U 0eMOHCHPUpYIOm
803MOHCHOCHb TIOTYYCHHUSI 3asIBJICHHBIX PE3YIbTATOB.

5. O6mas Tpy1o€MKOCTh AUCHUIUINHBI «bH3HEC-TIpoLecchl U JOKyMEHTAllMOHHOE o0ecre-
YeHHe JACATSIbHOCTH TPEINPUATHS (OPraHU3aIIiH )» COCTABIACT 2 3a4ETHRIX eANHHUIIBI (72 Jaca).

6. Mudopmarus o B3aMMOCBSI3M W3y9aeMbIX JUCIUTUIMH M BOTIPOCAM HCKITIOYCHUS JTyOIH-
pPOBaHMsI B COAEPKAHUU AMCLMUILUINH coomeemcmeyem NeNCTBUTENBHOCTH. [ucnummba «busHec-
MIPOIIECCH M JIOKYMEHTAIIMOHHOE O0eCIeYeHUE NeATeIbHOCTH TIPEANPHUATHS (OpraHU3alliN)» B3au-
MocBsizaHa ¢ apyrumu aucuumauHamu OITOIT BO u YueOHoro mnana mo Hampasienuto 38.03.01
DKOHOMHKA ¥ BO3MOKHOCTb JyOJIIMPOBaHUS B COACPKAHUH OTCYTCTBYET.

7. llpeacraBnennas IlporpamMma mpearnosiaraeT HCIOJIb30BaHHE COBPEMEHHBIX 00pa3oBa-
TEJIbHBIX TEXHOJOTHH, UCIONb3yEMble TIPU PeaTU3allii Pa3IndHbIX BUJIOB yueOHOU paboThl. Dop-
MBI 00pa30BaTEeNbHBIX TEXHOJIOTUI_coomeemcmayom crieliupUKe TUCIUITIIHHBIL.

8. Tlporpamma muctuminHbl «BbHU3HEC-TIPOLIECCH M JOKYMEHTAITMOHHOE OOecIiedeHne Jiesi-
TETBHOCTU MPEANpUATHS (OPTaHU3AINH)» MPEArNoaraeT MPOBEACHUE 3aHITHI B MHTEPAKTUBHOM
dopme.

9. Buapl, copepkaHue M TPYJOEMKOCTb CAMOCTOSITEIBHON PabOTHl CTYJEHTOB, MPEACTaB-
nennsle B IIporpamme, coomsemcmeyiom TpeOOBaHUSAM K MOJATOTOBKE BBIMYCKHHMKOB, COJAEp-
xamumcest Bo @I'OC BO nanpasnenus 38.03.01 Dxonomuka.




10. [IpencraBieHusie u onucanubie B [IporpamMmme GpopmMbl mekyuyeti ONIEHKH 3HaHHUM (OTpoC,
Kak B (hopme 00CYXICHUS OTACIbHBIX BOIIPOCOB, TAK U BBHICTYIUICHHSI, Y9aCTHE B IUCKYCCHUSX, yda-
CTHE B TECTUPOBAHUU U ayJAUTOPHBIX 33JaHUSX), coomeemcmeyiom creuupuke AUCUUIIMHBI U
TpeOOBAHUSIM K BBIITYCKHUKAM.

dopma NpOMEKYTOYHOTO KOHTPOJIS 3HAHMU CTYIEHTOB, mpeaycmorpeHHas [Iporpammoit,
OCYILIECTBIISICTCS B (pOpMe 3aueTa, UYTO coomeemcmsyenm CTaTyCy TUCHMIUIMHBI, KaK AUCIUTUIAHBI
4acTH y4deOHOTo IuIaHa, (GOPMHPYEMOW ydacTHHKaMH oOpa3oBaTelbHBIX OTHOIIeHHH — b1.B,
®I'OC BO nanpasnenns 38.03.01 Dxonomuka.

11. ®opmbl oLieHKH 3HAHUM, IpeacTaBieHHbIe B [Iporpamme, coomeemcemsyrom cnenuduke
JTUCIUILIMHBL U TPEOOBAHUSIM K BBIITYCKHUKAM.

12. VYuyebGHO-MeTOnMYECKOE OOecCIeyeHne MUCHUIUTMHBI MPEACTAaBICHO: OCHOBHOM JIMTE-
parypoii — 1Ba ucTouyHHKa (0a30Bble YUCOHUKH), JOMOTHUTEIBHON JUTEPATYpoil — 5 HaUMeHOBa-
Huil, Uatepuer-pecypcsl — 12 uctouynnkoB u coomgemcmayem tpedboBanusm ®I'OC BO nampas-
nenus 38.03.01 Dxonomuka.

13. MarepuanbHO-TeXHUYECKOE OOecreueHne AMCHUIUIMHBI COOTBETCTBYET crHernuduke
JTUCIUIINHBI «bU3Hec-poreccsl U JOKYMEHTAIMOHHOE 00ecTieueHne AesITeIbHOCTH IPEaNPUITUS
(opranm3anumn)» u 00ECTIEYMBACT UCIIONB30BAHNE COBPEMEHHBIX 00Pa30BaTENbHBIX, B TOM YHCIIE
WHTEPAKTUBHBIX METO/I0B OOYUEHHUS.

14. Metoandeckre peKOMEHIAINK CTYACHTaM H METOJUYECKIE PEKOMEHIAINH TIPEroaBa-
TeJSIM IO OpraHu3aluu oOydeHHUs MO AUCHMIUIMHE JAl0T MPEACTaBICHUE O crenuduKe 00ydeHus
no aucuuiuinHe «bu3Hec-Tponeccr u JOKYMEHTAIIHOHHOE 00ecneueHue AesITeIbHOCTH PeATpHs-
THS (OpraHu3aIum ).

OBIIUE BbIBO/IbI

Ha ocHOBaHMM NPOBEAEHHOIO PELIEH3UPOBAHUS MOXKHO CJEJIaTh 3aKJIIOUEHHUE, YTO XapaKTep,
CTPYKTYpa U cojiep>kaHue paboueil mporpaMMmbl JUCHUIUIMHBI «bU3Hec-Tipoliecchl U JOKYMEHTAlH-
OHHOEe oOecrnedyeHue AesTesNbHOCTH npeanpuatusa (opranusauu)» OITOII BO mo nHampasieHuto
38.03.01 DOxoHOMHMKA, HampaBIEHHOCTH «DKOHOMMKAa LU(POBOro mpeanpusrus», «busnec-
apXUTEKTypa, ydeT U pUHAHCHD» (KBaTM(HUKAIHUS BHITYCKHMKA — OakamaBp), paspaborannas Cepre-
esoil H.B., nonienrom kadeapsl S5KOHOMHUKHN U OpraHu3alys IPOU3BOJCTBA, KaHIUIATOM 3KOHOMHU-
4ecKUX Hayk cooTBercTByeT TpeboBanusM PI'OC BO, coBpeMeHHBIM TpeOOBaHHMSIM 3KOHOMMKH,
pBIHKA TpyZa U MO3BOJMT MpHU €€ peaau3aluu YCIemHOo o0ecrneuyuTs GOpMUpPOBaHUE 3asBICHHBIX
KOMIIETCHIIUH.

Penienzent: PaxaeBa BI/IKTOpI/IH BJ'IaI[I/IMI/IpOBHa, JOLCHT Ka(l)e)lpbl SKOHOMHMYECKOU 0€30MacHOCTU U

npasa ®I'BOY BO «Poccuiickuii rocyiapcTBeHHbIHN arpapHblil yauBepcuteT - MCXA
umenu K. A. TumunpszeBa», KaHIuJaT SKOHOMUYECKHUX HAYK
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