[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO

\
al

(@1

N MMHUCTEPCTBO
®OUO: Wn /'/ PKCS ,\1\ 3 BacunbEsHP AJIbHOE FOCY/IAPC

Y- POGEHMIGIHIA

BO]

CEJIbCKOI'O XO35IICTBA POCCUMCKOM ®EJEPALIUN

TBEHHOE BIO/DKETHOE OBPA30BATEJIBHOE YUYPEXJIEHUE BBICILIETO OBPA30OBAHUSA

OCYJIAPCTBEHHBIN AT'PAPHBI YHUBEPCUTET —
MCXA umenu K. A. TUMUPSIBEBA»

Y BO PT'AY - MCXA nmenu K.A. TumupsizeBa)

NuctutyT sxoHOMUKH U yripaBieHus: AITK

Ka(bezlpa 9KOHOMHMKH U OpraHU3alrU IIPOU3BOJACTBA

YTBEPK/IAIO
N.O. nupexTopa UHCTUTYTA
arpoOHOTeXHOIOTUH
G770 A.B. lllutukosa
«tYG » glreprr- 2025 T.

PABOYAS ITPOTPAMMA JUCHUITJIMHBI
b1.B./1B.01.03.02 «bu3Hec-npouecchbl U JOKYMEHTAIIMOHHOE o0ecneyeHne aes-
TeJbHOCTH NPeANPUATHS (OPraHNU3AIMT)»

JJIL IIOATOTOBKH 6aKaﬂaBpOB

dI'oC BO

Hanpasnenue 35.03.04 ArpoHomust
Hanpasnennoctu (nmpoduin): « ArpodusHecy, «3ammuTa pacTeHud u putocaHuTap-
HBIN KOHTPOJIbY, «CeNIeKIUs U TeHETHKA CeITbCKOXO03SIMCTBEHHBIX KYJIBTYP»

Kypc 3
Cemectp 6

dopma o0ydeHus1: OUHas

I'ox mavana moaroroBku 2025

MockBa, 2025



PazpaboTunk: )
Cepreesa H.B., k.3.H., IOIICHT %.//ﬂ{f/’

«26» aBrycra 2025 r.

Penenszeur:
Paxaesa B.B., k.3.H., 1011eHT d/%%/

«27» aBrycra 2025 r.

[Tporpamma cocraBieHa B cooTBeTcTBUU ¢ TpeboBaHusamu OI'OC BO no HampaBieHUIo
noarotoBku 35.03.04 «ArpoHomusi», npodeccuonanbubix cranaapToB 07.002 Crenuanuct
10 OPraHM3allMOHHOMY U JJOKYMEHTAllHOHHOMY OO€CIIEUEHHUIO YIPaBJICHUs OpraHUu3alueH,
07.003 Crneunanuct no ynpasieHuto nepconanom, 13.017 Arponom, 17.071 Crneunanuct
0 PKCIUTyaTal[ui OECIIIOTHBIX aBUAIIMOHHBIX CUCTEM, BKITFOUAIOIIUX B ce€0s1 OJTHO WIIH He-
CKOJIbKO OECHMJIOTHBIX BO3YIIHBIX CYJOB ¢ MaKCUMaJIbHOM B3JeTHOU Maccoi 30 Kr u Me-

Hee 1 yueOHoro 1utana 2025 rona Habopa.

HporpaMMa O6C}7)KIIGHa Ha 3aCCIaHun Ka(be,[[pbl OKOHOMUKHU U OpraHHU3alluH IIPOU3BOJACTBA,

potokod Ne 1 ot «28» aBrycra 2025 r.
3aBeNyIONIMN BBITYCKAOIIEH

kadeapoit beikoB A.A., 1.3.H., TOLIEHT =

CorsnacoBaHo:

[Ipencenatens yueOHO-METOIUIECKOM
KOMHCCHU UHCTUTYTa arpoOMOTEXHOIOT U
[[utukoBa A.B., 1.c.-X.H., mpodeccop
potokod Ne 23 ot «28» aBrycra 2025 r.

3aBeqyrolnuil BeITTyCKaromeh kadeapoi
PaCTEeHHEBO/ICTBA U JIYTOBBIX SKOCHCTEM

3aBeayroluil BeIMyCKaroen kadpeapoit
3aIUATHI PACTCHUHN
Hxanmmnos @.C.-VY., 1.6.H., mpodeccop

W.o. 3aBeayromiero BuIycKaromei kadeapoit
TE€HETUKH, CEJIEKIIMU U CEMEHOBOJICTBA
Beprtuxona E.A., n.c.-X.H., mpodeccop

«28» aBrycra 2025 r.

«28» aBrycra 2025 1.

«28» aBrycra 2025 r.

«28» aBrycra 2025 r.

& «27» aBrycra 2025 r.

47 v
3aBeayrowmuii otaenoM komiiekroBanus [{HB / ﬁ{x{/ﬁfy A.A. CunopoBa




COJIEPKAHME

JN & 15 (03 VN 11 5 OO 4
1. HEJIb OCBOEHMS JUCTIMIITIAHDBL. .........ooooovvoeeveeeeeeeeeeeeeeeee e 5
2. MECTO JUCHUIIIAHBI B YYEBHOM MPOLECCE. ..., 5

3. HEPEYEHD IIVIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUA 110
JUCHUIIVIMHE, COOTHECEHHBIX C IINTAHUPYEMBIMUA
PE3YJIbTATAMU OCBOEHUSA OBPA3OBATEJIBHOU ITPOI'PAMMBI 6

4. CTPYKTYPA U COAEP KAHUE JUCHUILJIMHBI ..................c..oeeennn. 6
4.1 PACIIPEJEJIEHUE TPYJOEMKOCTU JUCLMIIIMHBI IO BUJIAM PABOT................ 6
TIO CEMECTPAM .1uuuuuuuuuuuussssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsnnnns 6
4.2 COIEPKAHUE JUCLIATIIIFIHDBL.......uvvvviiiiieeeesseiiisireseeeseeeessssssssssssssssssssssssssssssssnes 9
4.3 JIEKIIN U TIPAKTUYECKUE SBAHSITHS ..cceeeiiiiiiiiiiiieee e e e e e e s eeeibvrveee e e e e e s s seasssnes 11

5. OBPA3OBATEJIBHBIE TEXHOJIOI' MM ............cooooooiiiiiiiiiiiiieeeeeee e, 13

6. TEKYIIIUIA KOHTPO.JIb YCIIEBAEMOCTH Y TIPOMEKYTOUYHAS

ATTECTALIMA IO UTOI'AM OCBOEHUS JUCHUIIJIUHBI ................. 13

6.1. TUTIOBBIE KOHTPOJIbHBIE 3AJIAHWS WU UHBIE MATEPUAJIbI, HEOBXOJUMBIE
JULSL OLIEHKY 3HAHUWI, YMEHWIA M HABBIKOB U (MJIN) OIIBITA JIEATEJIBHOCTH..... 13
6.2. OIIMCAHME ITOKA3ATEJIEM U KPUTEPUEB KOHTPOJIS YCIIEBAEMOCTH,

OITMCAHUE IIKAJI OLITEHUBAHISL. ... uvvvvvvvverrrerssssssssssssssssssssssssssssssssssssssssssssssssssssnes 19
7. YAEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE
OBECHEYEHUE JUCHHUIIJIIAHBI ... 21

7.1 OCHOBHAS JIUTEPATYPA «.eeueeeeeeeeeeeeeeeee e e e e e et eeee e et e e eeaeeeeneeeeaaeeeeeeeeenneeennns 21

7.2 JIOTIOTTHUTEJIBHA S JIATEPATYPA ...eeiiiuvieeeitieeesiteeeesnaeeestaeeesntneessnsneesnnsesssnsnnns 21

7.3 HOPMATUBHBIE TTIPABOBBIE AKTDBI «.eevteeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeennnaeeesennnnns 22

8. IEPEYEHD PECYPCOB HH®OPMALIMOHHO-
TEJEKOMMYHUKAIIMOHHOU CETU «MHTEPHET», HEOBXO/ANMBbIX

JUISI OCBOEHUS TUCHUATITHHBI (MOJTYJIS) ..o, 22
9. MEPEYEHBL TIPOTPAMMHOT'O OBECIIEYEHMS 1
NH®OPMALNNOHHBIX CITIPABOUYHBIX CUCTEM .......oovooovveoeveeen, 23

10. OIIMCAHMUE MATEPHAHLHO-TEXHHQECKOﬁ BA3bI,
HEOBXOANMOU JIs1 OCYIHECTBJIEHUSA OBPA3OBATEJIBHOT' O

MPOLECCA MO JUCIIUATIIIVHE .......ooooovooeveeveeeeeeeeeeeeeeeeeeeeeeseeseesseeeseeee 23
11. METOJJMYECKHUE PEKOMEH ALY OBYYAIOILIUMCSI MO
OCBOEHWIO JIUCIHUTITIAHDB .......o.oovvoeveeveoeeeeeeeeeee e ees e 24
12. METOJIJMYECKHUE PEKOMEHJALIMY IPEMOJABATEJISIM 1O
OPTAHM3ALMMY OBYYEHUS MO JUCHMUIJIUHE ........oovooevveevrerenn, 25



AHHOTALMS

paboueit mporpaMmbl y4eOHOH TUCIIUTIUIHBI
b1.B./1B.01.03.02 «bu3Hec-npouecchbl U JOKYMEHTAIIMOHHOE o0ecneyeHne aes-
TeJbHOCTH NPeANPUATHS (OPraHU3AIMHT )

JUIsl TIOATOTOBKM OakajiaBpa 1o HampasieHuto 35.03.04 Arponomusi,
HarpaBieHHOCTU (Ipoduiin): «ArpodusHecy, «3ammra pacTeHul u puTocaHuTap-
HBIM KOHTPOJIbY, «CeeKIns U TeHETUKA CeTbCKOX035UCTBEHHBIX KYJIbTYP)
(kBanmuukanus BBITYCKHUKA — OaKajaBp)

Lenab ocBOeHMs AUCHUIIMHBI: HAYYNUTh CTYJEHTOB OPraHU30BBIBaTH PabOTy C J0-
KyMEHTaMH, MPUMEHATh COBPEMEHHbIE MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEX-
HOJIOTUU JJi1 paboThl ¢ JOKYMEHTaMH, B TOM YHUCJIE ISl €€ ONTUMHU3ALUU U TOBBI-
neHus: 3p(HEKTUBHOCTH; OPTaHU30BaTh TEKYILIEe XPAHEHHE JOKYMEHTOB M 00paloT-
Ky JeJ1 JUIsl MOCTEAYIOIIEr0 XpaHEHUS!.

MecTo TUCHUNJIMHBI B Y4eOHOM IUIaHe: TUCIUIIINHA BKIIOYEHA B YaCTh YIEOHOTO
miaHa, GopMHPYEMYH y4aCTHHKaMU OOpa3oBaTEIbHBIX OTHOIICHHWH I10 HaIpaBJe-
auro noarorosku 38.03.01 DxoHoMHKa.

TpeOoBaHusi K pe3yJbTarTaM OCBOEHHMSI JMCIHUILUIMHBI: B PE3yJIbTAaT€ OCBOCHMS
JTUCHUIUIMHBL  (DOPMUPYIOTCS  CIEAyIoIMe KommeTeHuu (uuaukatopsl): [IKmamo
3.1.1; IIKamo 3.1.2; IIKamo 3.1.3; IIKano 3.2.1; IIKano 3.2.2; I1Kano 3.2.3; IIKamno
3.3.1; IIKamo 3.3.2; [IKamo 3.3.3

KpaTtkoe coaep:kaHue JUCHMIIMHBI: OCHOBHBIE OF3HEC-TIPOIIECCHI KOMMEPUYECKOTO
TPEPUSITHSL, OCOOEHHOCTH OpraHU3alK XO3CTBEHHBIX U OM3HEC-TIPOLIECCOB MPEIPUSITHIA
AIIK, cuctema MOKYMEHTAIIMOHHOTO OOECIEUYCHHS YIPaBICHUS TPOIECCaMH, JIO-
KaJIbHBIE HOPMATUBHBIC aKThI, PETYIUPYIOIINE OW3HEC-TIPOIECChI, TTPUHITUITBI Opra-
HU3AIUKM JOKYMEHTOO0OpOTa MPOIIECCOB, TEXHOJOTHUS PabOThl ¢ JOKyMEHTaMH, aB-
TOMaTHU3aINsI TOKYMEHTOO00pOTa MPOIIECCOB, MOAXOAbl K BHEAPECHUIO CUCTEM JJICK-
TPOHHOTO JIOKYMEHTOOOOPOTa MPOIIECCOB, 3TAMBl PA3BUTHUS U KJIACCHI CHCTEM DJICK-
TPOHHOTO JOKYMEHTO0OOPOTa MPOIECCOB, 0030p COBPEMEHHBIX CHCTEM aBTOMAaTH3a-
IIUU TIPOLIECCOB.

O01asi TPy10eMKOCTh JUCHUIUIMHBI: 72/2 (4ackl/3a4. €11.), B TOM 4ucie 4 Jaca
MIPAKTUYECKOM MOJATOTOBKHU.

IIpomeKyTOYHBIA KOHTPOJIb: 3a4ET C OLICHKOM.



1. lleanb ocBOeHNSI AUCHUILIHHBI

[lempro ocBOEHUS AUCHUIUIMHBI «bH3HEC-TIPOLECCHl M JTOKYMEHTAMOHHOE
o0ecrnieueHre ACSITeNbHOCTH TPEANpUITHs (OpTraHU3aIliM)» SBISETCS HAYYUTH CTY-
JEHTOB OPraHU30BBIBAaTh pa0OTy C JOKYMEHTAMH, IPUMEHATh COBPEMEHHBIE HHPOP-
MaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU HJsi pabdOThl C JOKYMEHTaMH, B TOM
YHClie AJsl €€ ONTUMU3AIMH U TMOBBIIIEHUS YQ(PEKTUBHOCTH; OPraHU30BaTh TEKYyIIee
XpaHeHHUe TOKYMEHTOB U 00pabOTKy JeN IS MOCIETYIOMIEro XpaHeHUsI.

2. MecTo TMCHUIJIMHBI B Y4eOHOM Mpoliecce

Huctumnna «busHec-mipoiieccbl U JOKYMEHTAIIMOHHOE OOecreueHue Jes-
TEJILHOCTH MPEANPUATHs (OpTraHU3aIMK)» OTHOCUTCS K YacTH y4ueOHOro IuiaHa, gop-
MUPYEMOI'0 Y4YaCTHUKaMHM OOpa3oBaTelIbHBIX OTHOIIEHUWA broka 1 «JlucuurniauHbl
(Momynu)». HducuumumHa «busHec-mpornecchl U JOKYMEHTALMOHHOE OOecreueHue
JEATEIIbHOCTH MPEINPUATHS (OpraHU3aIliu)» peain3yeTcsi B COOTBETCTBUU C TPeOO-
BanusmMu OI'OC, npodeccnonanpubix ctanaapToB (07.002 CnenuaiucT 1Mo opraHu-
3alIMOHHOMY H JOKYMEHTAIMOHHOMY OOECHEYEHHUIO YIPAaBJIECHUS OpraHU3alMEH,
07.003 Cnenuanuct 1o ynpasiieHuto nepconanom, 13.017 Arponom, 17.071 Cnenu-
QJIKCT T0 PKCIUTyaTallud OECHUIOTHBIX aBHAIIMOHHBIX CUCTEM, BKJIFOYAIOIIUX B ce0s
OJIHO WUJIM HECKOJIbKO OECHMJIOTHBIX BO3/YIIHBIX CYJO0B C MaKCUMAaJbHOM B3JIETHOU
maccoit 30 xr u menee), OITOIT BO u y4eOHoro miana mo Hampasienuto 35.03.04
ArpoHOMUS.

[IpeamecTByomuUMH KypcamMu, Ha KOTOPBIX HEMOCPEICTBEHHO Oa3upyeTcs
TUCIUTIINHA «BU3HEC-TIPOIIECCHl U IOKYMEHTAIMOHHOE o0ecreueHne aesaTeIbHOCTH
npeanpuatus (opraHuzanuu)» SBISOTCS «OCHOBBI SKOHOMUKH W OpraHU3alluu
npeanpuatuin»y, «HopMmatuBHo-ipaBoBas 0a3a B cdepe AIEKTPOHHOIO JIOKYMEHTO-
o0opoTay, «JlenoBas KOMMYHHUKAIUS» U JIp.

Huciunnunna «busHec-miponieccbl M JOKYMEHTAIMOHHOE OOecredeHue Jes-
TEJLHOCTU MPEANPUATUs (OpraHu3aIliuu)» SIBISETCS] OCHOBOIOJATraIomeH s u3yde-
HUS CIICIYIOIIUX JUCHUIUIUH. « JEKTPOHHBIA JOKYMEHTO000poT B 1Cy», «YmpaBie-
HUE MEPCOHAJIOMY, BBITIOJIHEHHS BBIITYCKHOU KBATU(PUKAITMOHHON paOOTHI.

OCOOEHHOCTBIO TUCIUTUIMHBI SIBJISIETCS MPAKTUYECKOE MPUMEHEHHE HABBIKOB
KOMaHJIHOM pabOThl ¢ MPUMEHEHUEM CHCIHATBHBIX U(PPOBBIX CUCTEMBI, TPUKIIAI-
HBIX IPOrpaMM U KOPIIOPATUBHBIX MPUII0KEHUH, @ TAK)KE UCIOJIb30BATh MPOLIECCHBIM
MOJXO0/ K pa3pabOTKe M OIEHKE O0OOCHOBAHHBIX OPTaHHU3AIMOHHO-YIIPABICHYECKUX
pEIIeHH, UCTIONB3YI0 ITU(PPOBLIE TIATHOPMBI OPTaHU3AIUH.

Pabouast mporpamma aucuIuiMHbl «bU3HEC-TIPOIIECCHI U JOKYMEHTAIIHOHHOE
obOecrieueHue NeATeIbHOCTU NPEeANpUsITHS (OpraHu3alluu)» IJi1 UHBAJIUIOB U JIUIL C
OTPAaHUYCHHBIMH BO3MOKHOCTSMH 3JI0POBBSI pa3paldaThiBacTCs WHIUBUAYAJIBHO C
y4€TOM OCOOCHHOCTEH MCUX0(U3NYECKOr0 Pa3BUTHS, UHAUBUIYATbHBIX BO3MOXKHO-
CTEH ¥ COCTOSTHUS 3/I0POBbs TAKUX 00YUYaIOIIHUXCA.



3. [lepevyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4eHHs M0 TUCHHUILINHE,
COOTHECEHHBIX C MJIAHMPYEMbIMHU pe3yJibTaTaAMH 0CBOEHHS 00pa30oBaTeIbHOM
NporpamMmblI

OOpa3oBaTenbHBIC PE3YIHTATHl OCBOCHUS TUCITUTUIIMHBI 00YUYaAIOIUMCS, TIPE]I-
cTaBJIEHBI B Ta0Omuile 1.

4, CTpyKTYypa ¥ cojiepKaHue TUCHMILTUHbI
4.1 PacnipenesieHre TPYA0EMKOCTH IMCIUIJIMHBI 10 BUAAM padoT

1o ceMecTpam

OO6mast Tpy10EMKOCTh TUCIUILTNHEI « BU3HEC-TIPOTIECCH U IOKYMEHTAITMOHHOE
oOecrieueHne NeITeIbHOCTH MPEANPHUITHS (OpTraHU3aIm )» COCTaBIsIeT 2 3a4d.e1. (72
94acoB), B TOM 4YHclie 4 Jaca MpaKTHIecKas MOAr0TOBKA, X PAaCIpe/eiCHUE TI0 BHIaM
paboT cemecTpam MpeacTaBiIeHO B Tabiule 2.



TpeGoBanus k pe3yibTaTaM OCBOCHHUS Y4eOHOH JUCHUNITIMHBI

Taomuna 1

TCKYHICC XPAHCHUEC JOKY-
MCHTOB

psanok popmupoBaHUS U
odopMIIeHHUS AL, CIie-
muduxy popMupoBaHUS
OTJIENBHBIX KaTerOpuid
Je

odopmIIeHUs e, CrieIU(u-
Ky (hOpMHUPOBAHUS OTAEIIb-
HBIX KaTeropui jaein

No Kon Coneprxanue Nunaukatopel KoMiie- B pesynbprare nuzydeHust yueOHON AUCIMIUIMHBI 00yJaroNTuecs JOJKHBI:
1/ | KoMmiie- KOMITETCHIINH (UTU €€ TESHIIUN
3HATh YMETH BJIAJICTh
I | TEHIHUH YaCTH)
1. |IIKamo-3.1 | CmocoOGeH opraHu3oBath [IKnmo-3.1.1 3naer [paBuia paboThI C BXOS-
paboTy ¢ TOKYMEHTaMHu npaBia paboThI C BXO- | MU, HCXOISIIAMH U

JSIIIIUMH, UCXOASAIIMMU U | BHYyTPEHHUMH JOKYMEHTAMU
BHYTPEHHUMU JOKYMEH-
TaMu
[IKnmo-3.1.2 Ymeer MIPUMEHATH COBpEMEHHBIE
NIPUMEHATH COBPEMEH- WHPOPMAIMOHHO-
HbIE HHPOPMAITHOHHO- KOMMYHHKAITHOHHBIE TEXHO-
KOMMYHHKAIHOHHbIE JIOTUH 151 pabOTHI C JIOKY-
TEXHOJIOTHUU IJIs1 pa6OTLI MCHTaMH, B TOM YHUCJIC I
C )IOKyMeHTaMI/I, B TOM €€ OIITUMU3AIINU U ITOBLIIIC-
YUCIIE IS €€ ONTUMU3A- HUs 3QHEKTHBHOCTH
[[UH ¥ TIOBBIIIIEHHS 3()-
(heKTUBHOCTH
I[TIKnno-3.1.3 Bnaneer HABBIKAMHU BeJIeHUA 0a3bl
HAaBBIKAMU BeICHUS 0a3bl JTAHHBIX JIOKYMEHTOB Op-
JaHHBIX I[OKyMeHTOB TraHU3aluu
OpraHu3aryu

2. |IIKgno-3.2 | Cnoco0OeH opraHn3oBaTth [IKamo-3.2.1 3naer no- | OpaaoK GOPpMHUPOBAHUS U

[IKnmo-3.2.2 Ymeer op-
TaHW30BBIBATh Pa0OTy IO
y4YeTy, XpaHCHHIO H Tie-
penade B COOTBETCTBY-
IOIIE CTPYKTYpPHBIE
oIpa3eyICHUS JTOKY-

OpTraHu30BHIBaTH pabOTy MO
y4eTy, XpaHEHHIO U Nepea-
4e B COOTBETCTBYIOIIUE
CTPYKTYpHBIE IOApa3eie-
HUSI JOKYMEHTOB TEKYILIETO
JIeIIONPOU3BO/ICTBA




MEHTOB TEKYIIIETO JCIIO-
TIPOM3BOJICTBA

I1Knmo-3.2.3 Braageer
HABBIKAMH Pa3pabOTKH
HOMEHKJIATYPHI ICT Op-
raHU3aLHux

HaBBIKAMH pa3padOTKH
HOMEHKIJIATYpPBI JIeJ Opra-
HU3aIuU

I1Knmno-3.3

CnocobeH oprann30BaTh
00paboTKy JeJ s TIoCe-
IYIOUIETO XpaHEHUsI

[MKnmo-3.3.1 3naet
HOPMAaTHBHBIC ITPABOBLIC
AKTbl, HOPMAaTHUBHO-
METOANYECKUE TOKY-
MEHTBI, FOCY1apCTBEH-
HBIE CTaHAPTEHI, OIIpe-
JCISIOIIHE TTOPSIIOK J0-
KyMEHTAI[HOHHOTO
oOecrieyeHus ynpanie-
HHS

HOpPMAaTUBHbBIE IPAaBOBbIE
aKThl, HOpPMATUBHO-
METOJINYECKHE JOKYMEHTHI,
roCyJapCTBEHHBIE CTaHAAP-
ThI, OTIPEAETISAIONINE MOPs-
JIOK TOKyMEHTAI[IOHHOTO
o0ecredyeHus! yIpaBlieHUs

[TKamo-3.3.2 YMmeer
I10JIb30BaThCS TICPEUHS-
MU JTOKYMEHTOB U aHa-
JTU3UPOBATH (haKTHUE-
CKOE COJICpIKaHHe UMe-
FOLIUXCS B JICJIE JIOKY-
MEHTOB MPH OTNpe/ieIie-
HUM CPOKOB UX XpaHe-
HUS

HI0JTB30BATHCS EPEUHAMH
JIOKYMEHTOB U aHaJIM3HPO-
BaTh (pakTHUECKOE Cojep-
YKaHUE UMEIOIINXCS B JIeNe
JOKYMEHTOB IIPH OTIpeiesie-
HUY CPOKOB UX XPaHEHHUs

ITKnmo-3.3.3 Biageer
HABBIKAMHU O(OPMIICHHS
IIeJI IOCTOSIHHOT'O, H0JI-
TOBPEMEHHOTO CPOKOB
XpaHCHUS

HaBBIKAMU O(POPMIICHHUS
JIeJ1 TOCTOSTHHOT 0, JA0JITO-
BPEMEHHOI'0 CPOKOB Xpa-
HEHHUS




Ta0Omuma 2

PacnpenesieHue TPy10€MKOCTH TMCUMILIMHBI 10 BHAaM padoT Mo ceMecTpam

TpynoémkocTb
. B T.4. 110
Buj yueOHoi1 padoThl ,::‘:,; ST
Ne 6
OO01mast Tpy10€MKOCTb JUCIUILIMHBI 0 Y4€OHOMY TUIaHY 7214 72/4

1. KonrakTHas padora:

40,25/4 40,25/4

AyauTopHas padora

40,25/4 40,25/4

6 mMom vucie:

nexyuu (J1) 20 20
npaxmuyeckue 3ansmusi (113) 20/4 20/4
KOHMAaKkmuas paboma Ha npomesicymounom konmpoine (KPA) 0,25 0,25
2. CamocrosiTeabHas padora (CPC) 31,75 31,75
camocmosmenbHoe U3yieHue pazoenos, camono02omoeka (npopa- 22,75 22,75
bomxa u nosmopenue J1eKYUOHHO20 MAMePUaNa U Mamepuania yueoHu-
K08 U YueOHbIX NOCOOUL, NOO20OMOBKA K NPAKMUHECKUM 3AHSMUSIM)
Iloocomoska k 3auemy ¢ oyeHKol (KOHmMpPO.iv) 9 9
Bu mpoMexXyTOYHOTO KOHTPOJISL: 3auer
* - B TOM YHCJIC IPAKTHYECKas MMOATOTOBKA
4.2 ConepxxaHue TUCHHUIINHBI
Tabmuma 3

TemaTu4eckuil JIaH y4eOHOM U CHUIIIMHBI

AyautopHasi pabora Bueayauro
Haumenosante PAJICIIOB U Tem Bcero* J . HE’.g JII;’ IIKP | nas [))IaGOTZII)
JMCUMILINH (YKPYITHEHHO) CP
Tema 1. Cuctema 1OKyMEHTaLlHOHHOTO 12 4 4 4
oOecreveHns yIpaBIeHUS TPOIECCaMU
Tewma 2. [IpuHUMNIBI OpraHU3auN 12 4 4 4
JIOKYMEHTO0000pOTa MPOIECCOB
Tema 3. TexHomnorus paboTsl ¢ 12 4 4/2 4
JIOKyMEHTaMH
Tema 4. ABTOMaTH3anus 8 2 2/2 4
JIOKYMEHTO0000pOTa MPOIECCOB
Tema 5. [Togxoapl K BHEIPEHUIO CUCTEM 8 2 2 2
AIIEKTPOHHOTO JOKYMEHTO000pOTa
IPOIIECCOB
Tema 6. DTansl pa3BUTHS U KJIACCHI 8 2 2 2
CHUCTEM DJICKTPOHHOTO
JIOKYMEHT0000pOTa MPOIECCOB
Tema 7. O030p COBPEMEHHBIX CUCTEM 8,75 2 2 2,75
apXUBalli JOKYMEHTOB
Koumaxmnas paboma na 0,25 0,25
npomescymoyrom koumpone (KPA)
Iloocomoska x 3auemy (KOHMpPOJL) 9 9
Bcero 3a 6 cemecTp 7214 20 20/4 0,25 31,75
HWToro mo AucCUMILINHE 7214 20 20/4 0,25 31,75

* - B TOM 4YHCJIE IMPAKTUYCCKAsA MOATOTOBKA



Tema 1. Cucrema AOKYMCHTAIMOHHOI'O oOecneyeHus YHpaBJICHUA IIpoLeCcCaMin

3akoHOJaTeNbHAs M HOPMAaTUBHO-TNpaBoBas 0asa, perynupyouias OusHec-
npouecchl npeanpusatuii AIIK. @yHKIuu BHYTPEHHUX JIOKAJIbHBIX aKTOB, JTOKYMEH-
TooOecreueHus: B ynpapieHud. [lonstue cucremsl nokyMeHnTauud. CtanaapTu3anus
U yHUpUKaLMs T0KyMeHTOB. HopMaTHBHbBIE aKThl U HHCTPYKTUBHBIE MATEPUAIIBI.

Tewma 2. [IpuHIunBI Opranu3anuu J0KYMEHTO000pOTa MPOIECCOB

JIOKyMEHTOOOOPOT POLIECCOB U €r0 XapaKTEPUCTUKU. BUAbI TOKyMEHTONOTO-
KOB. Bxoasmmii, ucxonqmuid 1 BHYTPEHHUN TOKYMEHTONOTOKH. OpraHuzauus J0-
KyMEHTO00OpOTa MpoIeccoB Ha mpeanpusatun. [Ipomemypbl 0OpabOTKH BXOISAIINX,
UCXOJAIIUX U BHYTPEHHUX TOKYMEHTOB.

Tewma 3. TexHosorus padoOThI C TOKyMEHTaMU

[Ipuem u nepBuyHas oOpabOTKa TOKyMEHTOB. Peructpauus nokymeHToB. Mc-
MOJIHEHHE W KOHTPOJIb 3a UCIOJHEHHEM JOKYMEHTOB. MIHPOpMalMOHHO - CIIpaBOY-
Has pabora mo JokyMeHTaM. OTmpaBka JOKyMeHTOB. CHcTeMaTu3alus U TEKyIlee
XPaHEHHE TOKYMEHTOB.

Tema 4. ABTOMaTH3a1Ks TOKYMEHTOOOOPOTA MPOIIECCOB

ABTOMAaTH3AIMS CO3aHUSI TOKYMEHTOB. DOpPMBI U 11a0JOHBI JOKYMEHTOB. AB-
TOMATHU3allUsI BBOJIa M PACCHUIKM JIOKyMeHTOB. OpraHu3zaius MaccoBOTro BBoja Oy-
MaKHbIX JOKYMEHTOB. OpraHu3aiusi pacCbUIKA JOKYMEHTOB C MCIOJIb30BAHUEM WH-
(GhopMallMOHHBIX TEXHOJOTHIA.

Tema 5. Iloaxoasl K BHEAPEHUIO CHUCTEM AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
IIPOLIECCOB

CrtpykTypupoBaHUe IOKYMEHTAIMOHHOTO obOecmeueHus. O4epeqHOCTh BHE-
pPEHHsI CHUCTEMBI JJIEKTPOHHOTO JTOKyMEHTO00OpoTa TmpolieccoB. BriOop cucTembl
AJIEKTPOHHOTO OKYMEHTOO00OpoTa mporeccoB. busHec- TpeboBanusa. TpeOoBaHUS K
pecypcaM CUCTEMBI JOKYMEHTO00O0pOTa MPOIIECCOB.

Tema 6. Dramnbl pa3BUTHS U KJIACCHI CHUCTEM AJICKTPOHHOTO JIOKYMEHTO000pOTa
MIPOLIECCOB

Drtanbl aBTOMAaTH3allid JTOKyMeHTooOopoTa. Kareropuu cuctem ympaBlICHHS
TOKyMeHT0000poTOM. CHCTEMBI KOJUIEKTUBHON paboThl. CHCTEMBl aBTOMAaTH3AINH
YIOPABJICHHUS TOKYMEHTOOOOPOTOM TporieccoB. CHCTEMbl aBTOMATH3alUU JEIOBBIX
npoiieccoB. HTerpupoBaHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM IMPOIIeC-
coB. JlokyMeHTallMOHHOE OOECIIEYCHUE YIPABICHUS M KaJpOBOE JCIONPOU3BOICTBO
Ha 6aze 1C.

Tema 7. O030p COBPEMEHHBIX CUCTEM apXUBallUU JJOKYMEHTOB

Cuctema 'Ileno'. Cuctema 'LanDocs'. Cuctema 'CompanyMedia'. Cucrema
'EB¢pat’. Cuctema 'Jloruka 6usneca'. Cuctema 'DocsVision'. ApXuB U XpaHEHUE J10-
KyMEHTOB B 3JICKTPOHHOM BH/Ie. ba3za JaHHBIX apXWBHBIX JOKYMEHTOB.
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4.3 Jleklnu M MPaKTHYeCKHe 3aHATHSA

Tabnwuna 4
Couepmaﬂue .]'ICK].[HVI, NMPAKTUICCKUX 3AHATHH U KOHTPOJIBHBIC MCPOIIPUATHS
Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUit/ Popmupyembie B Koxa-Bo
n/n JeJ1a, TEMbI NMPAKTUYECKUX 3aHATHH KOMHETCHIIMH | KOHTPOILHOTO Yacos
(MHAUKATOPBI) | MepONpHUATHS
1. Tema 1. Cucre- | Jlexuusa 1 «busnec- 2
Ma JOKyMEHTa- | MPOLIECChl: MOHATHE, CYIII-
IIMOHHOTO 00€eCc- | HOCTh, KJIaCCU(DUKAIUSY
nedeHus ynpas- | [Ipaktudeckoe 3ansarue 1 YcTHBIN onpoc 2
JICHUS TIPOIIEC- «buzHec-nporeccel npe-
caMu TPUSATUSD) IIKnamo 3.1.1;
Jleknus 2 «Cuctema qoKy- IIKamo 3.1.2; 2
MEHTAIMOHHOI0 o0ecIeye- IIKnmo 3.1.3
HUS yIIPaBJICHUS Mpoliecca-
MID»
[TpakTrueckoe 3aHsaTUe 2 Dcce, TeCTU- 2
«[IponeccHbI MOAX0X K poBaHue
MIPaBJICHUIOY
2. Tewma 2. [Ipun- Jlexuus 3 «3akoHOIATEND- 2
MBI OpTaHu- HbIE HOPMBI MPEIITPUHUMA-
3aIluu JOKYMEH- | T€IbCTBAY
To00OpoOTa Ipo- | IIpakTHdeckoe 3ausTre 3 YcTHBIN onpoc 2
€CCOB «HopmatusHasg 6a3a neno-
: HpOIE3BOI[CTBa» g [1Kano 3.1.L1
Jlexuus 4 «[IpuHnume! op- I1Kano 3.1.2; 2
IIKamo 3.1.3
raHU3aIu T0KYMEHT0000-
pOTa MPOIIECCOBY
[TpakTnyeckoe 3anstue 4 Occe, TecTu- 2
«HopmaTtuHas 6a3a nemno- poBaHue
MIPOU3BOJICTBAY
3 Tema 3. Texno- | Jlexkuus 5 «Knaccudukanus 2
JoTUsl pabOThI C | TIOKYMEHTOB U (POPMBI UX
JTIOKyMEHTaMHU MIPEACTABICHUS»
[IpakTrueckoe 3ansaTue 5 YcTHBIN onpoc 2
«EI;)I/I)II)I OCHOBHBIX JIOKY- IIKano 3.2.1; b
MCHTOBY IIKamo 3.2.2;
Jlexmus 6 «Meroauka pas- TKamo 3.2.3; 2
paboTKH JTOKATBHBIX HOP- TKano 3.3.1;
TIK amo 3.3.2;
MAaTHBHBIX aKTOB»
ITKnamo 3.3.3
[TpakTuyeckoe 3aHsTue 6 Occe, TecTu- 2/2
«Pa3pabotka, ohopmieHne poBaHue
U yTBEPKJIEHUE TOKYMEH-
TOB»
4, Tema 4. Jlexuus 7 «ABromaruszanug | I1Knmo 3.1.1; 2
ABTOMaTH3aIUg | TOKYMEHTOOOOpOTa IPO- TIK o 3.1.2;
JIOKYMEHTOO000p | HIECCOBY [IKarmo 3.1.3;
oTa npoueccoB | [IpakTuueckoe 3aHsTHE 7, IMKamo 3.2.1; | Verueiit onpoc | 2/2
11 «ABtomarusupoBanubie | [IKamo 3.2.2;
cucTeMsl TokymeHToobopo- | IIKamo 3.2.3;
Tay I[IKnamo 3.3.1;
IIKamo 3.3.2;
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Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUiA/ Popmupyembie Bux Koxa-Bo
n/n JeJia, TeMbI NPAKTHYECKHUX 3AaHATHH IOMUETEHIII | KOHTPOILHOTO |y, 00
(MHAUKATOPHI) | MepONpPHUATHSA
[IKano 3.3.3
5. Tema 5. Jlexnus 8 «BHenpenue cu- IIKnamo 3.1.1; 2
[Tonxoe! k CTEM 3JIEKTPOHHOTO JIOKY- [IKnarmo 3.1.2;
BHEAPECHUIO MEHTO000POTa MPOIIECCOBY I1K o 3.1.3;
CUCTEM [TpakTuyeckoe 3ansTue 8 IIKnano 3.2.1; | YcrHeli onpoc 2
3JIEKTPOHHOTO «KoHTpoiibHas MpoBepKa, IMKamno 3.2.2;
JOKYMEHTOO0OD | 9JIeKTPOHHAs ITOAIMUCH U MK narmo 3.2.3;
OTa MPOLECCOB | YTBEP)KICHUE JOKYMEHTOB)Y
6. Tema 6. Dranet | Jlexkuus 9 «3ranet pazsutus | [1Kamo 3.2.1; 2
pa3BUTHS U U KJIACCHI CUCTEM DJIEK- I1Kamo 3.2.2;
KJIACCBI CUCTEM | TPOHHOTO JOKYMEHTO000- [MKano 3.2.3;
3JIEKTPOHHOTO poTa MPOIECCOBY [IKnamo 3.3.1;
JNOKYMEHT0000- | [IpakTudeckoe 3anstue 9 ITKamo 3.3.2; | Ycrslit onpoc 2
pota nporeccoB | «IIpoiecc mpoaBuxeHus IIKnmo 3.3.3
JIOKYMEHTOB B OpraHU3aIuu
U UX apXUBalus»
1. Tema 7. O630p | Jlexuus 10 «CoBpemeHHBIC [MKamno 3.2.1; 2
COBPEMEHHBIX CHCTEMBI aBTOMAaTH3alluU IIKamo 3.2.2;
CHUCTEM MIPOIIECCOBY [MKamo 3.2.3;
apXHuBaluu [Tpaktnueckoe 3anstue 10 [IKano 3.3.1; | YcTHbIi onpoc 2
JIOKYMEHTOB «murenpHoe Xpanenue no- | I[1Kamo 3.3.2;
KYMEHTOB» I1Knmno 3.3.3
Bcero: 40/4
* - B TOM YHCJIE TTpaKTUYECKasl MOJArOTOBKA
Tabmuia 5
Hepequb BOIIPOCOB VI CAMOCTOATECIbHOI0 H3YYCHUA TUCIHUIIJIMHBI
Ne Ilepeyenb paccMaTpuBaeMbIX BOIIPOCOB 1JIA
HaszBanue pa3nena, TeMbl

n/n CaMOCTOSITEJILHOT0 U3YUYEeHUsI

1. | Tema 1. Cucrema N3yuenue marepuana JeKIuil A MOATOTOBKH K 3a-
JOKYMEHTAIlMOHHOT 0 00ecrieuyeHus yety ¢ ouenkoi (ITKmamno 3.1.1; TTKamno 3.1.2; [TKamo
YIIPaBJIEHUS MPOLIECCAMHU 3.1.3)

2. | Tema 2. [IpuHIMIBI OpraHU3AINH N3yuenue marepuana JeKuil A MOATOTOBKU K 3a-
JIOKYMEHTOO0O0pOTa MPOIIECCOB yety ¢ onenkor (ITKamo 3.1.1; ITKamo 3.1.2; ITKamo

3.1.3)

3 Tema 3. TexHomorust paboTsl ¢ N3yuenne marepuana JeKIUil 11 TOATOTOBKU K 3a-

JOKYMEHTaMH yery ¢ onenkoi (ITKamo 3.2.1; ITKamo 3.2.2; ITKamo
3.2.3; TIKamo 3.3.1; TTKamo 3.3.2; ITKamo 3.3.3)

4 Tema 4. ABTOMaTu3zanus N3yuenue marepuana JeKIuil as MOATOTOBKU K 3a-

JIOKYMEHTOO0O0pOTa TIPOIIECCOB yery ¢ onenko (ITKmamo 3.2.1; IMTKamo 3.2.2; ITKamo
3.2.3; ITIKano 3.3.1; IIKamo 3.3.2; ITKamo 3.3.3)

5 Tema 5. [Toaxoibl K BHEAPEHUIO N3ydenune marepuaia 1eKUUn 151 TOATOTOBKHU K 3a-
CHUCTEM DJIEKTPOHHOI'O yery ¢ ouenkor (ITKamo 3.1.1; [TKano 3.1.2; [TKamo
JIOKYMEHTO00O0pOTa IIPOIECCOB 3.1.3; IIKamo 3.2.1; TTKamo 3.2.2; K amo 3.2.3)

6 Tewma 6. Dtanbl pa3BUTHS U KJIACCHI N3yuenue marepuana JeKIuil A1 MOATOTOBKH K 3a-
CHUCTEM DJIEKTPOHHOTO yery ¢ onenkoit ([TKamo 3.1.1; TTKamo 3.1.2; ITKamo
JOKYMEHTO0000pOTa MPOLECCOB 3.1.3; I1Kamo 3.2.1; [TKamo 3.2.2; [IKamo 3.2.3)

7 Tewma 7. O630p coBpeMeHHBIX cucteM | M3ydyeHune maTepuana JEKIHUHA IS TIOJTOTOBKHU K 3a-
apXHUBalUU JOKYMEHTOB yety ¢ oueHkoi ([TKmno 3.2.1; [IKano 3.2.2; [IKano

3.2.3; IIKamo 3.3.1; TTKamo 3.3.2; ITKamo 3.3.3)
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5. O6pa3zoBaTesibHbIE TEXHOJIOTUH

Tabnuma 6
ITpumeHeHMe AKTUBHBIX U HHTCPAKTHUBHbBLIX 06p33OBaTeJ'IbeIX TEXHOJIOT UM
e HaumeHoBaHuHe HCIIOIb3YyeMBbIX
11/_11 Tema u ¢popma 3ansaTus AKTHBHBIX H HHTEPAKTUBHBIX 00pa3oBa-
TeJbHbIX TeXHOJI0THi (hopm 00yueHust)
1. | Texnomnorus pabotsl ¢ fokymentamu | JI [Tpobnemuas nexkuus
113 Pabota B ManbIx rpynmnax
I13 | Pa30op KOHKpETHOM CUTyaluu
2. | ABromaru3anus 1okymeHnroobopora | JI [Ipobnemuas nexuus
IIPOLIECCOB
3. | Dramsl pa3BUTHA U KJIACCHI CHCTEM I13 | Pa30op KOHKpETHON CUTyaluu
3JIEKTPOHHOI'0 IOKYyMEHTO000pOoTa I13 | KoMobroTepHble CUMYIISLUU
IIPOLIECCOB

6. Tekymii KOHTPOJIb YCIIEBAEMOCTH M IPOMEKYTOUHAS ATTECTAIUSA 10 UTOram
O0CBOCHMS JUCHHUILIUHBI

6.1. TunmoBbIe KOHTPOJIbHBIE 32/ IaHUSI MJIM HHbIe MAaTEePHUAJIbI, HE00X0AUMbIe J1JIsI
OlLIEHKM 3HAHHWH, YMEeHHUI U HABBIKOB M (MJIN) ONBITA JeATEJIbHOCTH

Bonpocs! 1JI1s1 yCTHOTO ONPOca U AMCKYCCHH

Tema 1. Cuctema 10KyMEHTAlIUOHHOTO O0ECIICUEHUS YIPABICHUS MPOIIECCaMU
[ToHsTHE TOKYMEHTA.

Knaccuduxanuys 10KkyMeHTOB.

CBoiicTBa IOKYMEHTOB.

QOYHKIHNH TOKYMEHTOB B YIIPaBJICHUH.

[ToHATHE CUCTEMBI JOKYMEHTALIUH.

Cranpaptuzanus 1 yHUPUKaIUs JOKYMEHTOB.

HopmaTuBHBIE aKThl 1 MHCTPYKTHBHBIC MaTEpHUAaIbI.

NoOokobdPE

Tema 2. [TpuHIIUIIBI OpraHU3aLUK IOKYMEHTOO00POTA MPOLIECCOB
JIOKyME@HTOOOOPOT IPOIIECCOB U €r0 XapaKTePUCTUKHU.

Bubl 1OKyMEHTOMOTOKOB.

Bxopsmmii, nCXoa41mni 1 BHYTPEHHUN IOKYMEHTOIIOTOKHU.

Opranuzaius JOKyMEHTOOO0pOTa MPOIIECCOB HA MPEAPUSITHH.
[Tpouienypsl 00paObOTKH BXOSANINX, UCXOMAIINX W BHYTPEHHUX JTOKYyMEH-
TOB.

s E

Tema 3. Texnomnorust paboThl ¢ JOKYMEHTaMU

1. Tlpuem u nepBudHast 00pabOTKa JOKYMEHTOB.

2. Peructpaiiusi JOKyMEHTOB.

3. HcnonHeHue u KOHTPOJIb 32 UCIIOJIHEHUEM JIOKYMEHTOB.
4. VndopmaloHHO - cripaBoyHasi padoTa Mo JOKyMEHTaM.
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5.
6.

OTtnpaBKa IOKYMEHTOB.
Cucremaruszanus 1 TEKyIllee XpaHEHUE JOKYMEHTOB.

Tema 4. ABToMaTH3a1Ks JOKYMEHTOOOOPOTA MPOIIECCOB

b E

ABTOMAaTH3AIUs CO3/IaHUS JOKYMEHTOB.

®opmbI U 11a0J0HBI TOKYMEHTOB.

ABTOMAaTH3AaIMs BBOJIA U PACCHUIKHU JIOKYMEHTOB.

Opranu3zaiiusi MacCoOBOT0 BBOJIa OyMaKHBIX IOKYMEHTOB.

Opranmzanusi pacChUIKM JOKYMEHTOB C HCIIOJIb30BaHWEM WH(OPMAIMOH-
HBIX TEXHOJIOTHH.

Tema 5. IMoxgxompl K BHEAPEHUIO CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
IIPOLIECCOB

1.
2.

3.
4.

CTpyKTypUpOBaHUE JOKYMEHTAIIMOHHOTO 00ECTICUCHHUS.

OdepeTHOCTh BHEIPEHUSI CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTOO0OpOTa MPOo-
LIECCOB.

Br160p cucTeMsbl 3JIeKTPOHHOTO TOKYMEHTO000POTa MPOIIECCOB.

busnec- TpeboBaHus K pecypcaMm CUCTEMbI JOKYMEHTO000POTa MPOIIECCOB.

Tema 6. Drtanbl pa3BUTUS U KIACChI CUCTEM AJIEKTPOHHOTO JTOKYMEHTO000pOTa
IIPOLIECCOB

NGO~ WDE

Dtarbl aBTOMaTU3alUN JOKYMEHTO000pOTa.
Kareropuu cucrem ynpaBieHUs] JOKYMEHTOOOOPOTOM.

Cucrembl KOJUIEKTUBHON paOOTHI.

Cucrembl aBTOMATU3ALMH YIIPaBICHUS JOKYMEHTOOOOPOTOM MPOLIECCOB.
CucreMbl aBTOMAaTU3ALMH JI€TOBBIX IPOLIECCOB.

HNHTerpupoBaHHble CUCTEMBI YIIPABICHUS IOKYMEHTOOOOPOTOM MPOLIECCOB.
JIOKyMEHTaIlMOHHOE 00ecreYeHre YIPABICHUS U KaJpOBOE JI€JIONPOU3BO/I-
cTBO Ha 6aze 1C.

Tema 7. O0G30p COBPEMEHHBIX CHCTEM apXUBalUU JOKYMEHTOB

LONoakrwWNE

Ocobennoctu cucteMsl '[lerno'.

Ocob6ennoctu cuctemsl 'LanDocs'.

Ocob6ennoctu cucremsl 'CompanyMedia'.
Ocobennoctu cuctemsl 'EBdpar'.

Ocobennoctu cucteMsl 'Jlornka on3Heca'.
Ocobennoctu cucteMsl 'DocsVision'.

ApXHB M XpaHEHUE JOKYMEHTOB B 3JICKTPOHHOM BHJIC.
ba3a naHHBIX apXUBHBIX JIOKYMECHTOB.

IIpumepHbIe TEMBI 3cCe

Occe Temnr 1, 2, 3
1. JIokyMEHTBI B cHCTeMe HH(POPMAITMOHHOTO 00SCIIeUSHUS ITPOIIECCaAMH.
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. DBOJIIOLIMS TOKYMEHTA.
. Db (}EeKTUBHBIN MOUCK JOKYMEHTOB.
. DKCnepTH3a HEHHOCTH IOKYMEHTOB.
. Opranuzanusi XxpaHeHUus TOKYMEHTOB.
. Mo apxuB JOKyMEHTOB.
. CpencrBa nuceMa.
. JIOKyMEHT 1 €ro MECTO B CUCTEME YITPABIICHUS.
9.CBs13b nH(OPMALIUY U TOKYMEHTA.
10.1TopTMHHUKY U KOTIHAH.
11.City>xeOHbIE JOKYMEHTBHI.
12 .FOpuanyeckas cuia JOKyMEHTA.
13.I'ocynapCcTBEHHBIN ApXHUB.
14. CrnocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.
15. Hocutenu 10KyMEHTOB, UX pa3BUTHE.
16. ®oTo10KyMEHTUPOBAHUE.
17. [losiBneHue, pa3BuTUE, IPUMEHEHHE.
18. KunonokyMeHTUpOBaHHE.
19. TlosBnenue, pazputue. Buaeozanuce.
20. Pa3zBuTne yHu(UKALUU U CTaHIAPTU3ALMHA JOKYMEHTOB.
21. Opranuzanusi Je10MpPOM3BOJICTBA IO OOPAIIEHUSM TPaXKIaH.
22. DKcmepTu3a LEHHOCTH JOKYMEHTOB B JEJIOMPOM3BOJCTBE, MOPSAIOK €€
IPOBEICHHUSL.

00 31N W B W

IIpumep npakTHYecKon padoThI

3ananus 1 B 1C.

1. 3anecure B cripaBOYHUKHM MH(POpMaIUIO 0 HOBOM mocTaBimke OO0 Mup:
cuet B Coepbanke, 3axntouen gorosop 35 ot 3.03 1.

2. 5 mapra komnanusa Bacs u Ko nepeuncnuna nocrasumky OOO Mup aBaHc
18 000 py06. 3a mOKyIKy ToBapoB. JIJIsi IEpeuncCIICHsT aBaHCa MOCTaBIIUKY HEOO0XO-
1uMo opopmMuTh JOKyMeHT «IlnaTexxHoe mopydeHue.

3. 6 MapTa Ha OCHOBAaHHH ILJIATEKHOIO MOPYUYEHHS] BBECTH JOKYMEHT «(CTpokKa
BBITIUCKHU (pacxon)». C moMonipto otuera «BegomMocTh o 6aHKY» MPOCMOTPETh U3-
MEHWJIaCh JIU CyMMa OCTaTKa Ha pacueTHOM cuete. Kakue mpoBoaku chopmMupoBa-
nuch (kHomKa «JlehcTBus» - «OTUeT 0 OYXTalNTePCKUX ITPOBOIKAX).

4. 6 mapra noctynmin ot OO0 «Mup» cnenyroniue ToBapel: Kodpemonka 50
mT. o 200 py6., Muxkcep 50 mt. mo 100 py6. Odopmute nokymeHt «Iloctyrienue
TMII (xymis-ipojiaxka)», ToBaphl 3aHeCTH B rpynmy «Kyx. DJIeKTpoToBapbl» CIipa-
BouHuka «Homenknarypa». Cpazy odopmure mosydeHHb cuer-paktypy 123 ot
6.03 r. (ycTaHoBHTE rajllouKy Ha «ABTOMATHYECKH BKJIIOYATh B KHHUTY TOKYIIOK)).
[IpocmoTpute mpoBoaku aokymeHTa «lloctymnenne TMIL (kyms-mipoaaxka)y.
YureH 1 aBaHC

5. Yb6enurech, 4TO YBEIUYUIIOCH KOJMYECTBO TOBapa Ha CKIIAJE, 3TO MOXKHO
BUAETh B oTueTe «Octatku TMII».

6. [IpoBeauTe 3anUCh B KHUTE€ MOKYIIOK C TOMOIIBIO PErJIAMEHTHOTO JOKYMEH-
Ta «DopmMupoBaHre KHUTH MOKYIIOK.
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3agaua 2.

Pecypcsl nponecca 1.1 Ilepconan HeoOxonumasi YMCIIEHHOCTh COTPYJHUKOB U
UX  KBaIM(UKAMs  3aKpEIUIeHbl B  IITAaTHOM  pAcCHUCaHUM  IOApa3Jieie-
HUN: (B TaHHOM pa3Jelie yKa3bIBaIOTCS NEPEUYEHb JIOJKHOCTHBIX
JIMI ¥ UCIIOJIHUTEJIEN NIPUBOJUTCS B CIIy4dae, €CJIN I BBIIOJHEHUS IPOoLecca B HEM
YYaCTBYIOT COTPYJIHUKH Pa3IMYHbIX MojapasaeneHui. Hazpanus nomKkHOCTEN).

1.2 Undpactpykrypa UHppacTpykTypa, HeoOxomaumas JIJIsl MIPOBEICHUS MPO-
1[€CCa, COCTOUT M3:

1.2.1 3nanus U OpoOU3BOACTBEHHBIC MOMEIICHUSA. (MIEPEUUCTSIOTCS 3AaHUS U
MOMEIICHHMS], B KOTOPBIX BBINOJHAETCS JAHHBIN MMPOLIECC C YKA3aHUEM JOJIKHOCTHOIO
JMIA OTBETCTBEHHOIO 33 MX IKCIUTYaTALMIO U TOAJEPKAHUE B HAJIEKALIEM COCTOSI-
HUH).

1.2.2 O6opynoBanue (repeuyucisiercs o00pya0oBaHUE, UCIIOIB3yeMOe TIPH MPO-
BEJICHUU JTaHHOT'O MPOLECCA U JTOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 MO KAHUE
JTaHHBIX PECYPCOB B HAJIJIEIKAIIIEM COCTOSHUN).

1.2.3 TpancnopT u cBA3b (IEPEUUCIIAIOTCS TPAHCIIOPTHBIE CPEACTBA U CBSI3b, C
IIOMOIIBIO KOTOPBIX MPOBOAUTCS JTaHHBIM MPOLECC, C YKa3aHUEM JIOJLDKHOCTHOTO JIH-
11a OTBETCTBEHHOI'O 3a MX JKCIUIyaTalMI0 M NOJJEPKAHHE B HAJJIEKAIIEM COCTOS-
HUMN)

1.3 IIpousBoacTBeHHas cpeaa llpu BeimonHeHUM QyHKUUNA U padOT B paMKax
JAHHOTO Tpoliecca MPEabIBISAIOTCS Cleayomue TpeOOBaHUs K cpee: (TemmneparTypa,
BJIQYKHOCTbh, OCBELIEHHOCTH (IIPY MPOBEIECHUH KOHTPOJIbHBIX ONepanuii) u T. 1.).

IIpuMepHBbIe TeCTHI AJIsl TEKYLIET0 U UTOTOBOI0 KOHTPOJISI 3HAHUIA:
Tecr 1
TunoBbIe TECTOBBIC 3aJaHUS:
1. Bueopenue ¢ opeanuzauuu npoyeccHo2o n00xXo0a o3Havaem:
1. Onucanue HanboJee BaXKHBIX OM3HEC-TIPOLIECCOB OpraHU3aIUU.
2. Baeapenune [SO 9001:2000.
3. Kputepuu BHeIpeHUs MPOIIECCHOTO MOAX0Aa SBIISIOTCS CYObEKTUBHBIMH.
4. OnTuMH3aLKo psaga OM3HEC-TPOIIECCOB.

2. Ilpu éneopenuu npoueccnozo nooxooa:

1. JomxHbI OBITH BBIZIETEHBI mIporiecchl o ISO 9001:2000

2. 1oiKHBI OBITH BBIIEIIEHBI MPOIIECCHI, CO3/IAI0IINE IIEHHOCTh

3. ITocTtpoeHna cructema mpoIecCOB, OXBAThIBAIOIAS ICSITEILHOCTh BCEM OpraHu3aIuu
4. JlomxHBI OBITH BBIJICJICHBI BAKHEUIIINE «CKBO3HBIC» OHU3HEC-TIPOIIECCHI

3. MO:KHO CUMTATh, YTO B OPraHU3alNH BHEJAPEH NMPOUECCHbIN MOX0/, eCJIn:

1. Onucanbl 6usHec-nponeccsl, Tpedyemsie ISO 9001:2000

2. Onucanbl "CKBO3HbBIE" OU3HEC-TIPOLIECCHI

3. Co3aHbl MOJIOKEHUS O MOAPA3AEITICHUIX

4. buzHec-TpoIecChl pPerjiaMeHTUPOBaHbl (Ha TpeOyeMOM ypOBHE NETaTU3AlH) U
yBSI3aHbI [10 BXOJaM U BbIXOJaM
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4, Tlpu BHeApeHUN MPOLIECCHOTO MOAX0/1A sl eJieil ynpaBeHust:

1. Jomkxna OBITH cO3/aHa CcHCTEMa IIOKa3aTejied I YIpaBJieHUs Ou3HeC-
MIPOIIECCAMHU 10 BCEH CUCTEME MPOIECCOB

2. lomxHbl ObITh onipeaeseHbl KPI 11 ckBO3HBIX OM3HEC-TIPOIIECCOB

3. J1o/mKHBI OBITH YCTAHOBJICHBI IEJTM Pa3BUTHS OpraHU3aIliy B [IEJIOM

S. Ilpy BHeapeHHM NPOLECCHOIO NMOAXO0AA, MJIA LeJeld YNpaBJeHHS JOJIAKHBI
ObITH:

1. Pa3zpaboTaHbl JOJKHOCTHBIE MHCTPYKLUU PYKOBOJUTEIEH.

2. Pa3zpaboTaHbl ¥ BHEIPEHBI PETJIAMEHTHI JESTEIIbHOCTH PYKOBOIUTENEH BCEX YPOB-
HEH 110 HEMPEPBHIBHOMY YJIYUYIIEHHUIO MPOIECCOB Ha ocHOBE 1ukia PDCA.

3. Pa3pabotansl KPI o kaxxqomy mporieccy.

4. Co3nanbl GOpMBI yIIPaBICHUYECKONH OTYETHOCTH 110 BCEM OU3HEC-TIPOLIECCAM.

6. buzHec-npouecc OTIMYAETCS OT MPOLECca TeM, YTO:

1. buzHec-nporiecc NPoXoAUT YEPE3 BCIO OPTraHU3aIlUIo, a IPOIECC — HET.

2. Ilo OusHec-TpoIecCy CYIIECTBYET OTYETHOCTD, a IO IIPOIIECCY — HET.

3. buzHec-nporiecc co3AaeT IEHHOCTh, a MPOIIECC - HET

4. Jleranuzanueil. MOTyT NPUMEHATHCS Pa3IMYHbIE HAUMEHOBAHUS IS MPOLIECCOB
Pa3HOTO YPOBHSI.

5. IloHSATHS DKBUBAJICHTHEI.

7. Bxoowt ouznec-npoyecca ymo:

1. Uadopmanus (T0KyMEHTBI) U MaTepUATIbHBIE OOBEKTHI
2. CpIpbE ¥ MaTepuralbl

3. PernameHTUpyONIME MPOLIECC JOKYMEHTHI

4. PacniopsiKeHUs] pyKOBOJIUTEIIS

8. Bvixoo0wt ouznec-npoyecca ymo:

1. OTueTHbIE TOKYMEHTBI.

2. bpak.

3. Pe3ynbTaT BbINOJHEHUS OM3HEC-polecca ~-MHpopMalus (TOKyMEHThI) U MaTEpH-
aJbHBbIE OOBEKTHI.

4. 'oTOBBIEC U3ACIIHSL.

9. Pecypcel buznec-npouecca 3mo:

1. ITepconann.

2. ®UHAHCOBBIE CPEJICTBA.

3. 31aHUS U COOPYKEHUS.

4.060pynoBanue, epcoHan, HHPPACTPYKTypa, Cpeaa, MporpaMMHOE OOeCIIeUeHHE,
UCITIOJIB3yEeMbIC ISl BBITIOJTHEHUS TIpoliecca.

10. Bnhaoeney ousznec-npouecca ymo:
1. CoTpyIHHK, OTBEUAIOIINI 3a OU3HEC-TIPOLIECC
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2. JIOJKHOCTHOE JIMLIO, KOTOPOE UMEET B CBOEM PACHOPSIKEHUHN PECYPCHI, YIIPABIISIET
X0JIOM OM3HEC-TIpollecca U HECET OTBETCTBEHHOCTH 3a Pe3yJbTaThl U 3(PPEKTUBHOCTD
OuzHec-mpolecca

3. KoternanpHbli OpraH ynpasJieHHUs MPOLECCOM

4. Mononoii, TBOPUYECKUA, NTHUIIMATUBHBIN COTPYAHUK, OTBEUAIOUINN 3a pe3ysbTaT
npoiiecca

5. llompasnenenne, B KOTOPOM ITPEUMYIIECTBEHHO BBIIIOJIHIETCS ITPOLIECC

11. Ilokazamenu 6usnec-npouecca 3mo:

1. KPI 6uznec-nporecca.

2. CTOMMOCTHBIE MOKa3aTean OU3HeC-poLecca.

3. KonudecTBeHHbIE /MM Ka4€CTBEHHBIE TApaMETPhl, PACCUNTHIBAEMBIE IO OTPEIe-
JIEHHOW METOJIMKE U XapaKTEpHU3YIOIIHE PE3yJbTaTUBHOCTh U 3(P(EKTUBHOCTH BbI-
MOJTHEHUs OM3HEC-TIporiecca.

4. Ilenn BBITOJIHEHUS IPOLECCA.

12. Ilokazamenu npoodykma Ou3Hec-npoyecca 3mo:

1. ®yHKIIMOHATBHBIE XapAKTEPUCTUKHU TPOTYKTA

2. KonuuecTBeHHBIC W/WJIM Ka4ECTBEHHBIE MTapaMeTPhl, pACCUYMTHIBAEMbIE TI0 OIpe/ie-
JIEHHOUM METOJUKE U XapaKTEpU3YIOIINe NPOAYKT Mpouecca

3. lleHa npoiyKTa 1 BpeMs €ro Mpor3BOJICTBA

4. Tumnbl AeEKTOB MO NPOAYKTY

13. Ilokazamenu y0oe1emeopeHHOCMU K1UeHma Ou3Hec-npouecca Imo:

1. BenmnuuHa 3atpaT Ha ycTpaHeHHe AePEKTOB MPOTYKIIMH, BRISBICHHBIX KIIHCHTOM.
2. IIpoueHT peknamManuii.

3. Temm pocta 06b€MOB MPOJIAXK MO OJHOMY KIIUEHTY.

4. KonndecTBEeHHBIC W/WIM Ka4e€CTBEHHBIE MTapaMeTphl, pACCUYMTHIBAEMbBIC TI0 OTpe/ie-
JICHHOW METOJMKE M XapaKTEpU3YIOIIHe CTETICHb YAOBIETBOPEHHOCTH KJIMEHTA MPO-
JYKTOM TIpoIiecca.

14. Mampuua omeemcmeeHHOCMU OU3HEC-NPOYECCca IMo:

1. JIokyMeHT, Onpenensomnii COCTaB yYaCTHUKOB IPOLECCA.

2. Tabnuna, onuchiBarollass OTBETCTBEHHOCTh YYACTHUKOB IPOIIECCa 3a BHITTOJIHECHUE
yacTeu mpoiiecca.

3. CHMCcOK y4aCTHUKOB IIpoIecca C YKa3aHUEM OTBETCTBEHHBIX.

4. Tabnuia, comepxarias nepedeHb PyHKIUM mporecca.

15. Pecnamenm ousznec-npoyecca imo:

1. JIoKkyMEHT, OTIpeAeIISIONINI TEXHOJIOTHIO BBITIOJHEHUS OU3HEC-TpoIecca

2. JIokyMeHT, ompeaemsomuii TpeOOBaHUs K Pe3ysibTaTaM, TOPSIKY YIpaBICHUS U
BBITIOJIHEHHUS, PECYypCaM 1 BXOJIaM TpoIiecca

3. Cnucok Bcex omepaluii mpoiecca

4. I'padmyeckas cxema Om3Hec-TIporiecca

16. Cucmema dousnec-npoyeccoe cocmoum u3:
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1. ®yHkumi noapas3aciaeHun.

2. ITponieccoB aAMUHUCTPUPOBAHUSA U YTIPABJICHHUS.

3. B3auMo1eiCTBYIOLIUX MPOIIECCOB, YBA3aHHBIX B CUCTEMY.

4. buzHec-TMpoIeccoB, MPOIIECCOB, MPoLeaAyp, GyHKIHM, padoT, onepariuii.

17. OcHnosnvle dbuznec-npoyeccot ImMo:

1. ITpoueccrl, Hanboee BaxHbIE IJI OpTraHU3aAIIH.

2. IIporeccel, CBSI3aHHBIE C MATEPUATIBHBIM IPOU3BOJCTBOM.

3. IIporecchl, y4aCTBYIOIINAE B CO3IAHUU LICHHOCTH JIJIS KJIMEHTOB OPTraHU3alvH.
4. ITpotiecchl BEPXHETO YPOBHSL.

18. Bcnomozamenwvhvie Ouznec-npoyeccovt 3mo:

1. IIpouiecchl, HE CBSI3aHHBIE C MAaTEPUATBHBIM IIPOU3BOJICTBOM.

2. Ilpoueccrl, 06ecrieuynBaroIe OCHOBHBIE ITPOIIECCHI PECYPCaMU.
3. IIporiecchbl, BTOPOCTENEHHBIE MO 3HAYUMOCTH.

6.2. Onucanue nokasarteje u KPUTEPHUEB KOHTPOJIA YCIIEBAEMOCTH, OIIUCAHUE

IIKAJ OIICHUBAHHUA

OueHuBaHue pe3yJbTATOB MNPOBeJCHHS AUCKYCCHM M YCTHOIO Ompoca
MIPOUCXOUT B BUJIE OOCYXKJIEHUS 3aJaHHON TeMbl. TpedyeTcs MpOsSiBUTH JIOTUKY W3-
JIOKEHHST MaTepuania, IpeICTaBUTh apryMEHTALIMIO, OTBETUTh HA BOIIPOCHI YYaCTHHU-
KOB JucKyccuu. Kputepun olieHuBaHUs AUCKYCCHUHU M YCTHOTO orpoca B Tabiuiie 7.

Tadmuma 7

Kpurepuu onieHuBaHusi AMCKYCCHH M YCTHOIO ONIPOCa

Onenka

XapakTepucTHKa 0TBeTa

«OTIIUYHO»

CTYAEHT SICHO M3JI0KUI CyTh 00CYKAaeMOM TeMBbI, B OTBETE MPOCIIEKHUBA-
eTCsl YeTKasi CTPYKTYpa, JIOrMuecKas MociIe0BaTeIbHOCTh U3JI0KEHHS Ma-
TepHaia, OTpaXkarollas CyIIHOCTb PaCKpPbIBAEMBIX MOHATUM, TEOPUH, SBIIE-
HUM; NPEACTaBHJI apryMEHTAIMIO, MOKa3all COBOKYMHOCTb OCO3HAaHHBIX
3HAHUH M0 TUCHMITIMHE. 3HAHUS 110 TPeAMETY JeMOHCTPUPYIOTCS Ha GoHe
MOHMMAaHHUS €T0 B CHCTEME JaHHOW HAayKU U MEXIUCUUIUTMHAPHBIX CBSA3EH.
OTBeT U3J10KEH HAYYHO C MCIIOJIb30BAHUEM COBPEMEHHOM TEPMHHOJIOTHH,
OTBETUJI HAa BOIPOCHI YYaCTHUKOB JHCKyccuH. Hemouersl B ompeneneHuu
MOHSITUH MCIIPABJIEHBI CTYIEHTOM CaMOCTOSITEIbHO B IPOLIECCE OTBETA.

«XOpOILIOY»

CTYJEHT SICHO M3JI0KHUJI CyTh 00CYX/1aeMOI TeMbl, /1ajl MOJTHbIN, pa3BepHY-
TBIM OTBET HA MMOCTABJIEHHBIA BOIIPOC, MOKa3aJl yMEHUE BBIIEIATH CyIIle-
CTBEHHBIE U HECYIIIECTBEHHbIE MPU3HAKH, IPUYUHHO-CIIECTBEHHbIE CBSI3H,
MPOSIBUII JIOTUKY M3JI0KEHUS] MaTeprala JIUTEPaTypHbIM SI3bIKOM, HO HE
MpeJICTaBUIJI apryMEHTAIIMI0, HEBEPHO OTBETHII HA BONPOCH! YYACTHUKOB
JUCKyccHH. MoryT OBITh JOMYIIEHBI 2-3 HETOYHOCTH MM HE3HAUUTEIb-
HbI€ OIMOKHU, NCIIPABICHHBIE CTYACHTOM C MIOMOIIBIO MTPENOJaBaTeNs.

«yIOBJIETBOPUTEIb-
HO»

CTYZCHT SICHO M3JIOKUJ CyTh 00CYX/1aeMOW TeMbI, HO HE TIPOSIBIII 10CTa-
TOYHYIO JIOTHKY W3JI0KE€HUS MaTepraia, He IPeICTaBIII apryMEHTALIHIO,
JlaJl HEIOCTATOYHO IOJIHBIM U HEAOCTaTOYHO Pa3BEpHYTHIA OTBET. Jlomy-
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IIEHbI OUTMOKHU B paCKpPBITUN OHATUH, yOTpeOJIeHnH TepMUHOB. B oTBeTe
OTCYTCTBYIOT BBIBOZIbI. ¥ MEHHE PACKPBITh 3HAUEHUE 0000IEHHBIX 3HAHUI
He noka3aHo. PeyeBoe oopmiienue tpedyer momnpaBok, koppekuuu. He-
BEPHO OTBETUJI Ha BOIIPOCHI YYaCTHUKOB JJUCKYCCHH.

«HCYOOBJICTBOPHU-
TCIIBHO»

CTYJEHT ILJIOXO MOHUMAET CYTh 00CYX/1aeMOI TeMbl, HE CMOT JIOTHYHO U
apryMEHTHPOBAHO y4acTBOBATh B 00CYXaeHHHU. OTBET MPEICTABISIET CO-
00l pa3po3HEHHBIE 3HAHUSA C CYIIECTBEHHBIMU OIIUOKAMU MO BOMPOCY.
CTyaeHT He 0CO3HAET CBsI3b 00CYKIaeMOT0 BOIIPOCa ¢ APYTUMH OOBEKTa-
MU AUCUUIUIMHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETU3ALIUA U JOKa3aTelb-
HOCTb H3JI0’KE€HHUS. JIONIOJTHUTENBHBIE BOIIPOCHI HE IPUBOJAT K KOPPEKLIUU
otBeTta cTyneHTa. OTBET Ha BOMPOC MPENOIaBaTeNs MOJTHOCTHIO OTCYT-
cTByeT. HeBepHO OTBETHII HA BOIIPOCHI Y4aCTHUKOB JUCKYCCHH.

OIIeHI/IBaHI/Ie HaIMUCAHUA ICCE€ IIPOUCXOIUT B BHUAC INPCAOCTABICHHA HAIIM-
CaAHHOI'O TCKCTA IIPCIIOAaBaTCIIIO. KpI/ITepI/II/I OIOCHHUBAHUSA OTPAKCHEBI B Ta6J'II/II_[e 8.

Tabmuia 8
Kpurepuu oneHnBaHus 3cce

Onenka

XapakTepucTukKa oTBeTa

«Ba4TCHO»

CTYICHT IMOJIHOCThIO M JIOTHYHO PACKPBUI BEIOpAaHHYIO TeMy 3cce. Bripasuir
CBOE COOCTBEHHOE MHEHHE U TIOJITBEPINJ IOCTABICHHYIO TUIIOTE3Y.

«HE 3a4YTCHO»

CTYZEHT HE BBINOJIHWI 33JJaHHE, 3CCE IIOCTPOEHO HE JIOTUYHO, TEMA HE pac-
KpbITa. He BeIpa3uil cBoe cOOCTBEHHOE MHEHHE U HE TIOATBEPANI TOCTABJICH-
HYIO TUIIOTE3Y.

Wy BBINOJIHWI 3TH TpeOOBaHUS YACTUYHO

OuenuBaHue pe3y/ibTATOB BbINOJHEHHUS NMPAKTHYECKUX 3aJaHUM IPOUC-
XOJUT B BUJI€ IIPENOCTABIICHUS MPEIIOAABATENI0 IIOCIEA0BATEIIBHOIO PEIIEHUs 3a1a4
U TIPaKTUYECKUX 3a1aHuii. Kputepuu olleHuBaHus OTpakeHbl B Tabmmiie 9.

Tab6anma 9
Kpurepuu oueHuBaHus NPAKTHYECKHUX 3a1aHUI

Onenka

XapaKTepncTuKa oTBETa

«3a4YTCHO»

CTYACHT NPAaBWIbHO BBINOJHWII BCE 3aJaHHUS C M3JIOKEHHUEM METOIUKH,
HaOII0JaeTCsl JIOTUYECKAasi TIOCIE0BaTEIbHOCTh M3JI0KEHHsI MaTepuaia, OT-
pakaeT CyIIHOCTh TPEOYEMBIX PacUeTOB, MOKa3all COBOKYITHOCTh OCO3HAHHBIX
3HAHUHU 10 JUCHUILINHE.

«HC 3a4YTCHO»

CTY/IEHT HE BBIIOJIHWII BCE 33/1aHUs, pEIIEHHBIE 3a/1a4M CoJiepXkKaT rpyOble
OIIMOKHU, HEBEPHO U JIOTHYECKH HE IPABUIIbHO TPAKTYETCs METOIMKA pellie-
HUS, peIICHHs HE OTPAXKAIOT CYyITHOCTh TPeOyeMbIX PacyeToB, CTYJICHT HE
JEMOHCTPHUPYET 3HAHUS U YMEHUS 110 JUCIUILINHE

HTOroBbIii KOHTPOJIb 3HAHUM OCYLIECTBIISIETCA B BUJIE TECTUPOBAHUS.
Kpurepuu onieHnBaHus pe3ysibTaToB OTBETOB Ha TecT B Tabnuue 10.
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Taomura 10
Kpurepuu onieHUBaHMs1 pe3yJabTATOB 00y4eHUSs

3auer Kpurepun oueHuBanus

% 0,
«3aUTEHOY MOJIy4aeT CTY/ACHT, BepHO oTBeTHBIIMI Ha 11 Bompocos Tecta (6osiee 60 %)

«He 3auTenoy | MOTYYaeT CTYJEHT, He OTBETUBIINI BepHO Ha 11 Bonpocos Tecta (MeHee 60 %)

[Ipu mpoBeneHUM TECTUPOBAHUS, CTYACHTY 3alpellaeTcsl MoJIb30BaThCs J0-
MTOJIHUTEJILHOM JTUTEPATYPOH.

7. Y4eOHo-MeTOoqUYecKOe U MHPOPMAIIHOHHOE 00ecnieYeHHe TUCIIHIINHBI
7.1 OcHoBHas JUTEpaTypa

1. lokyMeHTaIlmoOHHOE obecrieueHre ynpasicHus. JJoOKyMeHTOOO0pOT | JeIIo-
POU3BOJACTBO : [ : TeKCT : DIeKTpOHHBIN pecypc] : yUeOHUK U MPAKTHKYM JUISI By30B
/ N. H. Ky3Henos. - 4-e u3M., nep. u JA0I. - DIeKTpoH. AaH.col. - Mocksa : FOpaiir,
2023. - 545 c¢. - (Bwicmiee o6OpasoBanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. -

ISBN 978-5-534-16003-1 : 2119.00 p. - Tekct : HENOCPEACTBEHHBII.
URL: https://urait.ru/bcode/523612 (mara odpamenus: 06.03.2025).

2. IlepBuunas yuétHas mokymentarus : yueonuk / 0. U. Curunos, E. B. Ka-
namrHukoBa, T. E. Xoponsckas ; [log oom. pea. 0. U. Curugona. - Mocksa : MH-
®PA-M, 2021. - 348 c. — ISBN 978-5-16-016003-0 : b. 1. - TekcT : HeMOCPEACTBECH-

HBIM.
7.2 JlonoJIHUTEJIbHASI JIUTEPATypPa

1. AnuninyeB A.FO. OcHoBBI Ipo(heccOHaTbHO-1€T0BO KOMMYHUKALIMH B ar-
pouHxkeHepHOU chepe [DNeKTpoHHBIN pecypc]| : yuebHoe mocodue / A. F0. Anunu-
yeB, T.H. [Ilumuea, H.H. [Tankuna. - OnekTpoH. TekcTtoBbie aaH. - M: PAY-MCXA
um. K. A. Tumupszesa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KoMmmbIoTepHBIE TEXHOJIOTHH B YUETHO-aHATMTHICCKOMN MTPAKTHKE : YICOHUK
/ B. B. T'oas, H. B. Ky3uenosa, C. C. Mopo3kuHna ; KybaHckuii rocygapcTBEHHBIN
arpapubiii yauepcutet uM. M. T. TpyOununa. - Kpacnoaap : KyoI'AY, 2021. - 238
c. : Tabm., mr. - (KyoI'’AY-100, 1992-2022). - bubawuorp.: ¢. 225-229. - 500 »k3. —

ISBN 978-5-907402-64-5 : b. 1. - TexcT : HEIMOCPEICTBCHHBIA.

3. Jlenonpou3BOACTBO B JOKYMEHTOOOOPOT: MPAKTHKYM : [DIEKTPOHHBIA pe-
cypc] : mnpaktukym. - moc. KapaBaero : KI'CXA, 2020. - 44 c. -
URL.: https://e.lanbook.com/book/171710. - b. u. Kuura u3 xomrexkunu KI'CXA -
DKOHOMHUKA MU MEHEIKMEHT. PEKOMEHJJOBAaHO METOANYECKOW KOMHUCCUEH SKOHOMH-
4YecKoro (paxkysbTeTra B KaueCTBE MPAKTHUKyMma JJis ayJUTOPHOM U CaMOCTOSTEIbHOU
paboThl CTyeHTOB HarpaBieHus: noarotoBku 38.03.01 Dxonomuka npopuib «byx-
TaJITEPCKUI y4eT, aHaJIu3 U ayAUT» OYHOM U 3a04HOU (hopM 0OyueHus.

4. KoMIIEeKCHBIN MOAXO/ K 3aIUTE JIEKTPOHHOTO JOKYMEHTO000pOTa :
[DnexTpoHHBIN pecypc] : yueOHoe nocooue / C. U. Iltepentepr, JI. A. Butkona, B.
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http://elib.timacad.ru/dl/local/s20212701-2.pdf

N. Aunpuanos, K. A. He6aesa. - Cankrt-IletepOypr : CIIOI'YT um. M.A. Bonu-
Bbpyesuua, 2016. - 92 c. - URL.: https://e.lanbook.com/book/180102. - b. 1.
Kuwra u3 xomnekuuu CII6I'YT um. M.A. bonu-bpyesuua - Undpopmartuka

5. Undopmanmonnsie Texnonoruu. [IpakTudeckue 3aHaTus [ DJIEKTPOHHBIH
pecypc] : yuebHoe nocodue / 0. JI. Memankuna, B. I1. Camconona, 1. 1. Bacenes. -
DIIeKTPOH. TeKCTOBbIE AaH. - MockBa : PTAY-MCXA um. K. A. Tumupszesa, 2018. -
143 c. : http://elib.timacad.ru/dl/local/umo146.pdf

7.3 HopMaTuBHbBIE IPABOBbIE AKTHI

1. TI'paxnanckuii koaekc Poccuiickoi @eneparuu (¢ U3M. U JIOIL.)

2. Hamnorogsrit kogekc Poccutickoit denepanyu (¢ U3M. 1 J011.)

3. denepanbHblii 3akoH "O6 snekTpoHHOi moamuck” ot 06.04.2011 N 63-®3. - URL.:
https://www.consultant.ru/document/cons doc LAW 112701/

4, denepanpHbiii 3akoH oT 27.12.2019 1. Ne 476-D3 «O BHECCHUH U3MEHEHU

B DenepanbHbliii 3aK0H «O0 2JIEKTPOHHOM MOJMUCH» U cTaThio 1 deaepanbHOro 3a-
koHa «O 3anuTe MpaB PUANYECKUX JUI K HHAUBUAYATBHBIX IPEAIPUHAMATEICH
P OCYIIECTBICHUH TOCYIaPCTBEHHOTO KOHTPOJIA (HaA30pa) M MyHHITUTIAITBHOTO
koHTpos». - URL: http://www.kremlin.ru/acts/bank/45033

5. TOCT P 7.0.97-2016. HanmonanwHeiii ctangapt Poccuiickoit @eneparuu. Cu-
cTeMa CTaHaapTOB 10 HH(pOPMAIUU, OMOIMOTCYHOMY M M3AaTeIbcKOMY aerny. Opra-
HU3AIMOHHO-PACTIOPSAUTENbHAS TOKyMeHTanus. TpeboBanms K 0POPMIICHHUIO JTOKY-
meHToB" (yTB. [Iprkazom Poccrangapra ot 08.12.2016 N 2004-cT) (pen. oT
14.05.2018). - URL.: https://www.consultant.ru/document/cons_doc LAW 216461/

8. [lepeueHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«/HTEepHeT», HeOOXOAUMBIX VISl 0CBOCHMS JUCHHUILIUHBI (MOYJIs1)

1 KoHCyNbTaHT IUIIOC [3JEKTPOHHBIN pecypc] —
http://www.consultant.ru/online/ Pexxwm noctyma: [OTKPBITBIN 10CTYII].

2. ®eaepanbHbIil 00pa3oBaTEIbHBIN MOPTAN. - PeXuM n0cTyma cBOOO HBIN:
http://ecsocman.hse.ru/ Pesxum gocTyna: [OTKPBITBIH JOCTYII].

3. ExxengneBHoe arpapHoe odo3penue: http://agroobzor.ru/article/a-371.html.
Pexxum nocrymna: [OTKpBITHIN JOCTYII|.

3. baza mannbix EBpocTart: http://epp.eurostat.ec.europa.eu/ por-
tal/page/portal/eurostat/hnome/ Pexum noctyma: [OTKPBITBIN TOCTYII].

4. Dxonomuka npeanpusarus. F0.M. Pebpun, OCHOBBI 5KOHOMUKH U yIIpaBiie-
HUs Tpou3BoACcTBOM, KoHcniekT nekuuit, Taranpor: M3n-o TPTY. - [DneKTpOHHBIM
pecypce] : UaTepHeT-yueOHuk. Pexxum mocryna:  http://www.aup.ru/books/m47/
Pexxnm nocrymna: [OTKpBITBIN JOCTYII|.

5. bubnunorpadudeckas 6a3a naHHbIx «Agricolarhttp:/agricola.nal.usda.gov/.
Pexxum noctyna: [OTKpBITBIN AOCTYI].

6. Camonos U. lludposas tpanchopmarus 6uzHeca: oHIaiH Kypce. - [Pexum
nocryna]: https://samolov.ru/events/digital?yclid=2229337785629696576. Pexwm
JOCTyIAa: [OTKPBITHIA TOCTYI].
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9. Ilepeyensb IO u uHPOPMALIMOHHBIX CIPABOYHBIX CHCTEM

Tabmuma 10
IlepeyeHb NPOrpaMMHOro odecrneyeHus
HanmenoBanue
Ne pasiea yueo- HaumeHnoBanne mporpaMmbl Tun ABTOp Ton
1/ | HO¥M JMCIUILIN- NPOrpaMMbl pa3padoTku
HbI
CrnpaBounas mpaBoBas cuctema | OOyuaro- Konrpaxt NeAITH-
! «Koncynprantlirocy nias - |2020/-197 ot O dhes-
pans 2020 rona
Temsr 1-7 Cucrema 1: «1C-butpukc24» KonTposnu- CyOnuIeH3uOHHBII
JInuensus KopnopaTuBHbIN NIOp- | pyroLas KOHTPAKT
1 tan Cucrema 2: «1C-butpukc: - [ Nel70818/b/J1 ot 17
BHyTpenHnuit noprai yue6HOro asrycra 2018 rozna
3aBeJICHUS»

10. Onucanue MaTepuaJIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI J1JIs
OCYyILleCTBJICHHSI 00Pa30BaTEJILHOIO MPOLEcca M0 AUCHHUILIMHE

Tabauma 11

CeegeHus 00 00eCIIe4eHHOCTH CIIENMATM3MPOBAHHBIMY AYAUTOPUAMHU,
KaOMHeTaMM, J1a00paTOPUAMHU

HanmeHoBaHue crienmuaibHBIX I10-
MeEINeHN U MOMEelIeHn M IJId caMo-
CTOSATEJIbHOI PadoThI

OCHAIIIEHHOCTH CIIEIHAJILHBIX IOMEINEeHHN 1 IoMele-
HM 1J151 CAMOCTOATEIbHON padoThl

1

2

VYuebHas ayuTopust AJis 3aHATHI
cemuHapckoro Tumna Ne 311,
y4eOHBII KOpIyC 2 ¢ I0CTYIIOM B
Wnrepuer, Wi-Fi

MynsTuMeanitHas yaueOHas ayJUTOPHS 17 TPOBEACHUS
3aHATHI JIEKIMOHHOTO THUIIA, 3aHATHI CEMUHAPCKOTO TH-
Ta, KypcOBOT'O MPOEKTUPOBAHUS (BBITIOJIHEHHS KYPCOBBIX
paboT), TPYMIOBLIX U UHAUBHIYATbHBIX KOHCYIbTAIIHM,
TEKYLIEro KOHTPOJISL U IPOMEKYTOUHOM

aTTeCTalUU.

1. [Mapter 12 mT.

2. Crynbs 24 mr.

3. locka MarHuTHO-MapkepHas 1 miT.

4. ITpoextop

5. KomneroTep

DKpaH JJIsl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 miT.

VYuebHas ayIuTOpus s 3aHATHH
cemuHapckoro Tuma Ne 313,
y4eOHBIH KopIryc 2 ¢ JOCTYIIOM B
Wnrepuer, Wi-Fi

Aynuropus JUis IPOBEICHUS TUTAHUPYEMOU y4eOHOi,
y4eOHO-HCCIeIOBATENHCKOM, HAyYHO-
HCCIIEeIOBATENbCKON pabOTHI CTYICHTOB, BHITTOJIHIEMON
BO BHEAYJUTOPHOE BPEMs 110 33JIAHUIO TTPEToaBaTelis
1. IMapte! 12 mT.

2. Crynps 24 mr.
3. locka MarHUTHO-MapkepHas 1 miT.

4. DKpaH Jy1sl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 11IT.
5. IlepeHOCHOM TPOEKTOP

6. HoyrOyk

entpansHas HayuHast OuOIHO-
texa nmenn H.W. XKene3nosa, un-
TalIbHBIN 3]

9 ynTaNnkHEIN 3a710B, OcHAIIEHHBIX Wi-Fi, ¢ OTKpBITBIM
noctynom kK UHTepHeTy, 5 KOMIbIOTEPU3UPOBAHHBIX
YUTAJIbHBIX 3aJ10B
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11. MeToauueckune PCKOMECHIANHA oﬁyqamumMca 10 OCBOCHHMIO JUCIIUITJIMHBI

OObpazoBarenbHBIN MpoIecC MO TUCHUIUIMHE OPraHu30BaH B (opme yued-
HBIX 3aHATUHN (KOHTAaKTHAsI paboTa (ayAUTOPHON M BHEAYAUTOPHOM) 00YUAIOIINXCS
C MPEINoJaBaTeNIeM U CaMOCTOsITEIbHAs paboTa oOyJaromuxcs). YueOHble 3aHITUS
(B TOM 4YHCII€ MO pealn3aluy MPaKTUYECKOW MOJTOTOBKH) MPEACTABICHBI CIEIY-
IOIMMU BHJIaMH, BKJIIOYAs Y4eOHbIC 3aHSATHS, HAIPABJICHHbIE HA MPAKTUYECKYIO
MOJTOTOBKY 00YYalOIUXCs U TPOBEICHUE TEKYIIEr0 KOHTPOJISL yCIIEBAEMOCTH:

JIEKIINH;

IPaKTUYECKUE 3aHATHSA;

IPYIIIOBbIE KOHCYJIbTALINN;

UHIVBUYAJIbHBIE KOHCYJIBTALINN;

3aHSTHUS UHBIX BUJIOB.

Bo Bpewms sexkyuu CTYJEHT JOJKEH BECTH KpaTKUil KOHCIEKT. Pabora ¢ KOH-
CIIEKTOM JIEKIUH MPEAIIONAraeT MpOCMOTP KOHCIIEKTA B TOT K€ JI€Hb NTOCJIE 3aHATHH.

[Ipy KOHCHEKTUPOBAHUM JIEKIIMH cleAyeT oOpaliaTh BHUMAaHUE HA KaTErOpHH,
(OpMYIMPOBKH, PACKPHIBAIOIINE CONECPKAHUE TEX WM UHBIX SBJICHUN U MPOLECCOB,
Hay4HbIE BBIBOJBI U IPAKTUYECKNE PEKOMEHIALINHN, TIOJIOKUTEIBHBIN ONIBIT B OPaTOP-
CKOM HUCKYCCTBE.

XKenarenpbHo OCTaBUTH B pabOUYMX KOHCHEKTaX IOJIsI, HA KOTOPBIX JENaTh IO-
METKHU U3 PEKOMEHI0BAHHOM JINTEPATYPBI, JOMOJHSAIOINE MAaTEpUaIl IIPOCIyIIaHHON
JEKIUHU, a TaKXKe MOAYEPKUBAIOIIME OCOOYI0 BaXXHOCTb TEX WM HMHBIX TEOpETHYe-
CKHX IOJIOKEHUH. 3a7aBaTh MPENOAABATEN0 YTOUHSIOINAE BOIPOCHI C LEIBI0 YSACHE-
HUsl TEOPETUYECKUX MOJIOKEHUN, PA3PEIICHNs CIIOPHBIX CUTYaLlUM.

B Xoz€e MoaroToBKH K CEMUHAPCKUM (IMIPAKTHYECKUM) 3aHITUSAM HAJl0 U3YYUTh
OCHOBHYIO JIUTEPATYpPy, O3HAKOMMUTBHCSA C JOMOJHUTEIBHON JMUTEPATYPOH, HOBBIMH
nyOoIuKalUsIMU B IEPUOJUYECKUX M3AaHUAX. [Ipu 3TOM ydyecTh pekoMeHAaluu mnpe-
nojaBaTens U TpeOoBaHMs ydyeOHOM mporpammel. JlopabaTbiBaTh CBOM KOHCIEKT
JIEKIIUH, JIeJIasi B HEM COOTBETCTBYIOLIME 3AIIUCU U3 JIUTEPATYPbl, PEKOMEHIOBAHHON
npenojaBaTesieM U MPelyCMOTPEHHON y4eOHOM MporpaMMoii.

CBOEBPEMEHHOE U KaU€CTBEHHOE BBINIOJIHEHUE CaMOCTOATENIbHON padoThI CTY-
neHTa Oa3upyercs Ha COOJIIOJICHUU HACTOSALIMX PEKOMEHAALMNA U HU3YyYEHHH PEKO-
MEHJO0BaHHOW nuTeparypbl. CTyAEHT MOXET JIONOJHUTH CIMCOK HMCIOJIb30BAaHHOM
JIUTEPaTypbl COBPEMEHHBIMU MCTOYHUKAMU, HE INPEICTABICHHBIMU B CIIMCKE PEKO-
MEH/IOBAHHOM JIUTEPATyphl, U B JaIbHEHUIIIEM HUCIOJIB30BaTh COOCTBEHHbIE OATOTOB-
JIeHHbIE Y4eOHbIE MaTepUalbl IPY HAITMCAHUM KYPCOBBIX U JUIIOMHBIX padoT.

JI1st TONOTHEHUST KOHCIIEKTa MOKHO O3HAKOMUTBCS C TEOPETUUYECKUM MaTEpH-
aJIOM JIEKLIUHA MO0 COOTBETCTBYIOIIEH TeME, a TaKKe U3yYUTh HEOOXOAMMBIEC TJIaBbI
OCHOBHBIX JINTEPATYPHBIX HCTOYHUKOB.

lIpakmuueckue 3anamus TPOBOIATCS B ayJAUTOPUU JJISI MPAKTUYECKUX 3aHS-
TAW. 3aKpENVIEHUE TEOPETUUECKOr0 MaTeEpHalia 4epe3 MPOBEICHUE YCTHOTO OIpOcCa,
JMCKYCCHUH 10 TEME 3aHATHUS C YYETOM CaMOCTOSITEIbHOTO W3YYEHHs BOIPOCOB U pa-
00Ta B MasbIX PYIIAax IO BBIMNOJHEHUIO 33JaHUM B JEMOHCTPALIMOHHON BEPCHU
CHELUAIbHBIX IPUKIAAHBIX IIPOIPAMM.

[Ipu mOATrOTOBKE K MPAKTUYECKUM 3aHATUSAM HEOOXOIMMO MPOCMOTPETh KOH-
CIIEKTBI JIEKIIUM, PEKOMEHJOBAHHYIO JIUTEPATypy NO JaHHOU TEME; MOATOTOBUTHCS K
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OTBETY Ha KOHTPOJIbHBIE BOMPOCHI.

CtyaeHT, MponyCTUBIIMM 3aHATHSA 00513aH, B CPOK, YCTAHOBJICHHBIN Mpernojia-
BareseM, oTpaboTaTh €ro, BBHIMOJHUB COOTBETCTBYIOIIEE WHIMBHUIYAIbHOE 3a/laHUE
(Mo coryacoBaHuio ¢ rnpemnojaanateneM). JIEKIIMOHHBIE U MPAKTUYECKUE 3aHATHUS OT-
pabaThIBaIOTCS MO pe3yJibTaTaM YCTHOTO OTBETa HA KOHTPOJIbHBIE BOMPOCHI, COOTBET-
CTBYIOIIUX MPOMYIIEHHBIX TEM.

12. MeToauyeckue peKOMeHIAUM NPeNnoaaBaTesiM M0 OPraHu3aluu 00ydeHust
10 AUCIUILINHE

OCOOEHHOCTBIO TUCLUIUIMHBI SBISETCS MPAKTUYECKOE MPUMEHEHUE HABBIKOB
KOMaHJTHOM paboOThl ¢ MPUMEHEHUEM CIEIHAIbHBIX HU(PPOBBIX CUCTEMBI, TPUKIIAI-
HBIX [POTrpaMM U KOPIIOPATUBHBIX MPUIIOKEHHM, a TAK)KE UCTIOIh30BaTh MPOIIECCHBIN
HOJIX0J] K pa3paboTKe U OLEHKE OOOCHOBAHHBIX OPraHU3ALMOHHO-YIIPABICHYECKUX
pelIeHU, HCIONb3yI0 JEMOHCTPALMOHHYIO Bepcuio IUPPOBOM  MIATHOPMBI
ELMA365.

Ha yueOHbIX 3aHATHSIX 00y4aronIuecs: BHIMOIHSIOT 3allJIaHUPOBAHHBIE HACTOS-
1€l MporpaMMoi OTJEeIbHbIE BUIbl YUYEOHBIX padOT, B TOM YHCII€ OTIAEIbHBIX 3Je-
MEHTOB PaloT, CBA3aHHBIX C Oyayniel NpohecCHOHaIbHOMN 1EATENbHOCTBIO.

CornacHo yuyeOHOMY IUIaHY U TpaduKy y4eOHOro mpoliecca Jjisi OpraHu3aluu
IIpoLIecCca OCBOEHHUS CTYJEHTAaMHU JIMCUUILIMHBI UCIIONIb3YETCs TPaAULIMOHHAS (00BsiC-
HUTEJIbHO-WUTFOCTPATUBHAS) TEXHOJIOTUA OOY4YeHHS C NMPUMEHEHHEM AaKTHBHBIX U
MHTEPAKTUBHBIX 00Pa30BATENBHBIX TEXHOJOTHH, MPUKIATHBIX IPOTPaMM U JIOKATb-
HBIX ITPUJIOKEHUM.

Ha mpakTudeckux 3aHSITHSX BBISBISETCA CBSA3b TEOPHH C aKTyaJIbHBIMHU TIPO-
OJleMaMM M3y4aeMOW UCHUILIMHBI U TIOJyYCHHE MPAKTUYECKUX HABBIKOB Pa0OTHI C
npuMeHeHHuEeM ITUGPOBBIX MHCTPYMEHTOB. [locTaHOBKA OCTPBIX MPOOJIEM CTUMYIH-
pYeT AMCKYCCUU B CTYACHUYECKHUX IPYTIIax.

Brinonnenune npaktudeckux 3aHsaTud Ha 1iatdhopme ELMA, mpeanonarator
YCTaHOBJIEHHOE MPOrpaMMHOE O0OeCleYeHrEe B KOMIBbIOTEPHOM Kjacce. /[ BbImoJ-
HEHUS WHIUBUIYTBHBIX 3aJJaHUHN CTYJIEHTHI OOBEAUHSIIIOTCS B MAJIbIC TPYIIITHI.

B nporpamMmMe qucUUIUIMHBI TPEAYCMOTPEHA padoTa, BBINOJIHAEMAs CTYJEHTa-
MU TI0JT HEMTOCPEICTBEHHBIM PYKOBOJCTBOM MpEnoAaBaTeis B ayAUTOPUU WIH ayau-
TOpHAsl CaMOCTOATENbHAs padoTa M BHEAyAMTOPHAs CaMOCTOSITeNIbHAsE paboTa mpu
BBITIOJTHEHUHU JIOMAIIIHUX 3aJlaHuid, pedepaToB, HAYYHO- TPOPaOOTKH Y4eOHOTO MaTe-
puaa ¢ UCIOJIb30BaHUEM Y4YEOHUKA, Y4EOHBIX TTOCOOUM, TOMOTHUTEILHON METOIH-
YECKOW M HAyYHOU JIMTEPaTyPHI.

IIporpammy pa3padoraJia:

Cepreesa H.B., k.3.H., 101IEHT
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PEINEH3UA

Ha pado4yl0 NporpaMMmy JMCUHIJIHHBI
b1.B./1B.01.03.02 «bu3Hec-nponecchl U JOKYMEHTAIMOHHOE 00ecneyeHue AesITeIbHOCTH
npeanpusaTus (opranusamun)» OIIOII BO no nanpasienuto 35.03.04 Arponomus,
HanpaBlieHHOCTH (TIpodmin): «ArpoOu3Hecy, «3aluTa pacTeHU U (UTOCAHUTAPHBIN KOHTPOIIBY,
«CenekIys ¥ reHeTHKa CeTbCKOX03MCTBEHHBIX KYJIbTYpP»
(xBayM(puKanus BHITYCKHUKA — OaKaiaBp)

PaxaeBoii Bukropueit BnanumupoBHO#, 101IEHTOM Kadeapbl 5JKOHOMHUECKOW 0€301MacHOCTH
u npaBa ®I'bOY BO «Poccuiickuii rocynapctBeHHbli arpapHblii yHuBepcuTteT-MCXA nmenu K.
A. TumupsizeBay, KaHAUIATOM YKOHOMUYECKHX HayK (Jajiee Mo TeKCTY PELEH3eHT), IPOBEJICHO pe-
[IEH3UPOBAHKUE pabOYeii IPOrpaMMBbl TUCIUTUIHHBI «BU3HEC-TIPOIECCH U TOKYMEHTAIIMOHHOE 00ec-
neyeHue AesaTenbHoCcTH npeanpusaTus (opranmzanuu)» OITOIT BO no nanpasinenuto 35.03.04 Ar-
poHOMUSI, HampaBleHHOCTH (Tpodunn): «ArpoOuszHecy, «3almra pacTeHUd U (PUTOCAHUTAPHBINA
KOHTPOJIb», «CelleKIHs U TeHEeTUKa CeITbCKOXO3IMCTBEHHBIX KYIbTYp» pa3paboranHoit B ®I'BOY
BO «Poccuiickuii rocynapctBeHHbli arpapsbiii yausepcureT — MCXA umenu K.A. TumupsizeBay,
Ha Kadeape IKOHOMUKH M OpraHHU3aliy Mpou3BoaAcTBa (pazpadboTunk — Cepreesa H.B., nouenr ka-
denpbl opraHu3arys MPOU3BOICTBA, KAHIUIAT SKOHOMUYECKUX HAYK).

PaccmoTtpeB npencTaBieHHbIE Ha PELIEH3UPOBAHUE MAaTEPUAIIbI, PELIEH3EHT MPUIIEN K clie-
JIYIOIIIUM BBIBO/IAM:

1. [IpenbsaBnennas pabouas mporpamMma AUCHUILTUHBI «BU3HEC-TIPOIECCHl U JOKYMEHTAIIH-
OHHOE 00OecIieYeHHEe eATEIbHOCTU MpeanpusaTHs (opranuszauun)» (naisee no tekcty [Iporpamma)
coomseemcmgyem TpeboBanusM ®I'OC BO no nampasnenuto 35.03.04 Arponomus. [Iporpamma
codepoicum BCE OCHOBHBIE pa3JieNbl, coomseemcmeayen TpeOOBAaHUSIM K HOPMaTHBHO-METOANYECKUM
JIOKyMEHTaM.

2. Ilpencrasnennas B [Iporpamme akmyanvbnocms yaeOHON TUCIMIUIMHBI B paMKax peaju-
saru OIIOIT BO e nooneswcum comHnenuro — AUCUUIITAHA OTHOCUTCA K 9acTH y4eOHOTO TUIaHa,
dbopMHupyeMOTo yuacTHUKaMU 00pa3oBaTeNbHbIX oTHOIIeHU — b1.B.JIB.

3. Ilpencrasnennsie B [Iporpamme wuenu RUCUUIUIMHBL coomeemcmeyiom TPEeOOBAHUIM
®I'OC BO nanpasnenns 38.03.01 Dxonomuka.

4. B cootBerctBum ¢ [Iporpammoii 3a gucuuminuHol «busHec-mpoiiecchl U TOKyMEHTaI-
OHHOE O0ecreyeHue AEATEILHOCTH MPEANPHUATHS (OpTraHU3aIliu)» 3aKPEIUICHO TATh KOMHemeH-
yui. Jluctimruinna «busHec-Tiporiecchl U JOKYMEHTAIMOHHOE O0ecrieueHne ACSITeNbHOCTH MPe-
npusTHs (OpraHu3alu)» U npejacrasieHHas [Iporpamma cnocobna peanuzosams ux B 00OBSBICH-
HBIX TpeOoBaHMsIX. Pe3ynbrarel o0ydeHus:, npejacraBieHHble B [IporpaMMe B KaTeropusix 3Hath,
YMETb, BIAAETh coomeemcmeyom Cleuuuke U COAECpPKAHUIO JUCHUIUIMHBI U 0eMOHCHPUpYIOm
B03MOHCHOCHb TIOJTYYEHUS 3asIBJICHHBIX PE3YJIbTATOB.

5. Ob6mas Tpy1o€MKOCTh AUCUUILINHBI «bU3HEC-TIpoLiecchl U TOKyMEHTAllMOHHOE o0ecre-
YECHUE JICATSILHOCTH MPENPUITHS (OPTaHU3aIIiH )» COCTABISET 2 3aU€THBIX eAMHUIBI (72 yaca).

6. MudopMaris o B3aMMOCBS3H U3y9aeMbIX JUCIHILINH W BOIPOCAM HCKITIOUYCHUS JTyOITH-
pOBaHUS B COJIEPKaHUU JUCLHUIUIMH coomeemcmeayem AEUCTBUTENbHOCTH. Jucuummmna «buznec-
MIPOIIECCHl M IOKYMEHTAIIMOHHOE O0eCIeYeHUE NeATeIbHOCTH TPEANPUATHS (OpraHU3alliN )y B3au-
MocBsizaHa ¢ apyrumu aucuumauHamu OIIOIT BO u YueGHoro mnana mo Hampasienuto 38.03.01
DKOHOMHKA U BO3MOXXHOCTH TyOJMPOBAHUS B COJEP>KAaHUH OTCYTCTBYET.

7. TlpencraBiennas [Iporpamma mpezmnonaraeT MCIOIb30BaHUE COBPEMEHHBIX 00pa3oBa-
TETBHBIX TEXHOJIOTHM, UCIIOIh3YEMbIE MPU PeaTM3aIlii Pa3IMYHbIX BHIOB yueOHOU paboThl. Dop-
MBI 00pa30BaTENbHBIX TEXHOIOTHI_coomeemcmeayrom cieiupuKe TUCIUTITHHBL.

8. IlporpamMma aucHMIUIMHBI «BU3HEC-TIPOIECCH U IOKYMEHTAIIMOHHOE O0ecrieueHne es-
TEJIBHOCTH TPEANpUsATHs (OpraHu3aluu)y MPEaNnosiaraeT MPOBEICHUE 3aHATUM B MHTEPAKTUBHOM
dopme.

9. Bwuapl, copepkaHue U TPYJOEMKOCTb CAMOCTOSITEIBLHON PabOTHI CTYJEHTOB, IPEACTaB-
nennsle B Ilporpamme, coomsemcmeayrom TpeOOBaHHUSM K MOATOTOBKE BBIMYCKHHUKOB, COJEpIKa-
ummMcest Bo @I'OC BO nanpasnenns 38.03.01 Dxonomuka.




10. [IpencraBieHusie u onucanubie B [IporpamMmme GpopmMbl mekyuyeti ONIEHKH 3HaHHUM (OTpoC,
Kak B (hopme 00CYXICHUS OTACIbHBIX BOIIPOCOB, TAK U BBICTYIUICHHS, Y9aCTHE B IUCKYCCHUSX, yda-
CTHE B TECTUPOBAHUU U ayAUTOPHBIX 3aJaHUSX), coomeemcmeyiom creuupuke AUCUUIIUHBI U
TpeOOBAHUSIM K BBIITYCKHUKAM.

dopma NpOMEKYTOYHOTO KOHTPOJIS 3HAHMU CTYIEHTOB, mpeaycmorpeHHas [Iporpammoit,
OCYILIECTBIISICTCS B (pOpMe 3aueTa, UYTO coomeemcmayem CTaTyCy TUCHMIUIMHBI, KaK JUCIUTLIAHBI
4acTH y4deOHOTo IuIaHa, (GOPMHPYEMOW ydacTHHKaMH oOpa3oBaTelbHBIX OTHOIIeHHH — b1.B,
®I'OC BO nanpasnenus 35.03.04 ArpoHomus.

11. ®opmbl oLieHKH 3HAHUM, IpeacTaBieHHbIe B [Iporpamme, coomeemcemsyrom cnenuduke
JTUCIUILIMHBL U TPEOOBAHUSIM K BBIITYCKHUKAM.

12. VYuyebHO-MeTOnMYECKOE OoOecreyeHne TUCHMIUIMHBI IPEACTaBICHO: OCHOBHOM JIMTeE-
parypoii — 1Ba ucTouyHHKa (0a30Bble YUCOHUKH), JOMOTHUTEIBHON JUTEPATYpoil — 5 HaUMeHOBa-
Huil, Uatepuer-pecypcsl — 12 uctouynnkoB u coomgemcmayem tpedboBanusm ®I'OC BO nampas-
nenus 35.03.04 ArpoHomus.

13. MarepuanbHO-TEXHUYECKOE OOecreueHne AMCUUIUIMHBI COOTBETCTBYET crHernuduke
JTUCIUIINHBI «bU3Hec-poreccsl U JOKYMEHTAIMOHHOE 00ecTieueHne AesITeIbHOCTH IPEaNPUITUS
(opranm3anumn)» u 00ECTIEYMBACT UCIIOIB30BAHNUE COBPEMEHHBIX 00pa30BaTEIbHBIX, B TOM YHCIIE
WHTEPAKTUBHBIX METO/I0B OOYUEHHUS.

14. Metoanueckue peKOMEHIAlUK CTYAEHTaM U METOJUYECKHE PEKOMEHAINK IIPpernoaaBa-
TeJSIM IO OpraHu3aluu oOydeHHUs MO AUCHMIUIMHE JAl0T MPEACTaBICHUE O crenuduKe 00ydeHus
1o AucUMILIMHE «bu3Hec-IpoLecchl U JOKYMEHTAIMOHHOE 00€CIIeUeHHE AESITEIbHOCTU IPEaIpus-
THS (OpraHu3aIum ).

OBLIUE BbBIBO/bI

Ha ocHOBaHUM MPOBECHHOTO PEIICH3UPOBAHUS MOXHO CIIENIaTh 3aKII0UYEHHUE, YTO XapaKTep,
CTPYKTYpa H CojiepkaHue paboueii mporpaMMbl JUCHUIUTHHBI «BH3HEC-TIPOIIECChl i JOKYMEHTAIH-
OHHOe oOecrneueHue nesTeNbHOCTH npeanpuatus (opranusanuu)» OITIOII BO mo Hampasienuto
35.03.04 ArpoHoMus, HanpaBICHHOCTH (Tpoduian): «Arpodu3HeCy, «3aluTa pacTeHuil 1 puToca-
HUTAPHBIA KOHTPOJb», «CeNeKIsI U TeHETHKA CeIbCKOXO3SIMCTBEHHBIX KyJIbTYp» (KBaTHdUKaIHs
BBIMTYCKHUKA — Oakanasp), paspabotannas Cepreesoit H.B., noentoM kadeapbl SJKOHOMHUKH H Op-
raHu3anus MPOu3BOACTBA, KaHMIaTOM SKOHOMHYECKUX HayK COOTBETCTBYeT TpeboBaHusiMm GI'OC
BO, coBpemMeHHBIM TpeOOBaHHSM SKOHOMHKH, PBIHKA TpyJda M TO3BOJAT NpU €€ peanu3anuu
yCIIEHIHO 00ecnevnTh (GOPMHUPOBAHNE 3asIBICHHBIX KOMIETSHLIUH.

Penensent: Paxaesa B. B., nonent kadeapsl skoHomuueckoi 6e3onacHocty u npasa PI'bOY BO
«Poccuiickuii rocynapcTBeHHbIN arpapHblil yausepcuret - MCXA umenu K.A. Tumu-
psA3eBay», KaHAUAAT DKOHOMUYECKHUX HAYK
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