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AHHOTALUA
paboyeii nporpaMmmbl yueonoii aucnuniauabl b1.B.J1B.01.03.01
«HopmaTuBHO-nIpaBoBasi 6a3a B cepe IJIEKTPOHHOI'0 IOKYMEHT0000pPOTa)
1JIs1 MOATOTOBKH 0aKaJIaBpPoOB
Hanpagaenue: 35.03.05 CagoBoacTso

HanpagiiennocTs: JlekopaTuBHOE €aI0BOJICTBO 1 MMTOMHHUKOBO/ICTBO,
I1;1010BOICTBO ¥ BUHOTPAAAPCTBO, [IpOoU3BOACTBO NPOAYKIIMH OBOIIHBIX,
JIEKAPCTBEHHBIX U 3(PUPOMACTUYHBIX pacTeHuil, CeleKIUsi, FeHETUKA U

OMOTEXHOJIOTHSA CATOBBIX KYJbTYP

Leab ocBOCHUS TN CHUILTHHBI

dbopmupoBaHKe y 00yJarOIUXCsl KOMIETEHIUH, 00eCIeUnBaIOIIUX

- CIIOCOOHOCTh OPraHU30BaTh pAdOTY C TOKYMEHTAMH;

- CIIOCOOHOCTh OpraHU30BaTh TEKYIIEE XpPaHEHHE JOKYMEHTOB,;

- CIIOCOOHOCTBH OpPTraHM30BaTh OOPAOOTKY JEI JUIsl MOCIETYIOIIEro XpaHEHus!.
MecTo OMCHUIVIMHBI B y4eOHOM IJIaHe: JUCUUIUIMHA BKIIOYEHA B YaCTh,
dbopMHpyeMyl0 y4aCTHUKaMH OOpa30oBaTENbHBIX OTHOIICHUHM, Y4EOHOro IJlaHa TIO
HanpasBieHnto:  35.03.05  CapoBoacTBO,  HampaBiEHHOCTh:  JlekopaTuBHOE
CaJOBOJCTBO M  NUTOMHHMKOBOJACTBO, [LIOAOBOACTBO M BHUHOIPagapcTBO,
[Ipou3BOACTBO MPOAYKIIMM OBOIIHBIX, JIEKAPCTBEHHBIX U 3(OUPOMACITHYHBIX
pactenuli, Cenexuusi, FeHETUKA U OMOTEXHOJIOTHS CaIOBBIX KYJIBTYD.

TpeGoBanusi k pe3yjbTaTaM OCBOCHHSl AUCHMIUIMHBI: B PE3yJIbTaTe OCBOCHMS
JTUCHUIUIUHBL (PopMUpYyIOTCS ciaeayronue komnereHuuun (uaaukaropsl): 11K-1 (TIK-
1.1ITK-1.2,1TK-1.3)), T1K-2 (I1K-2.1, T1K-2.2,TTK-2.3).

Kpatkoe conep:xanue aucuMminHbl: OCHOBBI MPAaBOBOTO  PETyJIUPOBAHUS
AJIEKTPOHHOTO JIOKYMEHTOOO0OpOoTa. DnekTpoHHas Iudposas noanuck (DIIII) kak
MHCTPYMEHT TMPABOBOIO PETyJIMPOBAHUA. JIEKTPOHHBIM JTOKYMEHTOOOOPOT B
rOCyJJapCTBEHHBIX OpraHax H B KOMMEPYECKHX OpraHu3alusIX. JIEKTPOHHas
TOPrOBJSL M DJJIEKTPOHHBIE  IUIATEXKHU.  MEXIyHApOOHBIA  BJIEKTPOHHBIN

JOKYMEHTOOOOPOT. [TpaBoBbIe ACTICKTBI Oe3omacHoOCTH JIEKTPOHHOTO
JOKYMEHTO00OPOTa M HOBBIC TCHCHIIMH B MPABOBOM PETYJIUPOBAHUU JICKTPOHHOTO
JIOKYMEHTOO000pOTA.

Of0masi TpyA0eMKOCTh AUCHUILUIMHBI / B T.4. MPAKTHYECKas MOJTOTOBKA:
ouHas popma 72 /4 yacos /2 3au. ex.
IIpoMeKyTOUYHBIH KOHTPOJIb. 3a4eT.



1. Ieab ocBOEHMSI JUCHUILIMHbBI

[enpto ocBoenuss nucuuriinHbl «HopMmartuBHO-ipaBoBast 06aza B cdepe
ANIEKTPOHHOTO JOKYMEHTOOOOpOoTa» sBisieTca (opMupoBaHue y OOyHaronIuXcs
KOMITETEHIIMH, 00eCTIeYnBAIOIIHX:

- CIOCOOHOCTH OPraHU30BaTh PabOTy C TOKYMEHTAMU;

- CIIOCOOHOCTH OPraHMU30BaTh TEKYIIEE XPaHEHUE IOKYMEHTOB;

- CIOCOOHOCTBH OPTaHU30BaTh 0OPAOOTKY JIe [l MOCIEAYIONIET0 XPAHEHHUS.

OcBoeHue JUCHUIUIMHBI OCYIIECTBIAECTCA B XOJE AayJIUTOPHBIX 3aHATUN
(JIEKITMOHHBIX U IPAKTUYECKUX) U IOMOJIHAETCS CAMOCTOSITEIbHON pabOTON CTYIEHTOB,
BO  BpeMs  KOTOPhIX OHHM  HW3Y4alOT HOPMATUBHbIE  TPaBOBbIE  aKTHI,
PaBONPUMEHUTENbHYIO TPAKTUKY, OCHOBHYIO M JIOTIOJHUTEIBHYIO JIUTEpaTypy,
TOTOBSITCA K MPAKTUUYECKUM 3aHSATUSIM U Pa3IUYHBIM (hopMaM KOHTPOJIS.

2. MecTo IMCUMILIMHBI B y4e0HOM mpouecce

HNucuumnna «HopmaTuBHO-TipaBoBasi 0a3za B cdepe  DIEKTPOHHOTO
JOKYMEHTOOOOpOTa»  BKJIIOYEHA B  4YacTh, (GOPMUPYEMYI0  yYaCTHUKAMU
oOpa3oBaTeNbHbIX OTHOIIEHUH, Yy4yeOHOro TIuiaHa mo HampasieHuto: 35.03.05
CanoBOJCTBO, HANPABIEHHOCTD: JleKOpaTUBHOE CaJOBOJCTBO U MUTOMHUKOBOJICTBO,
[lnmomoBoACTBO M BHHOTPaAapcTBO, [IpOM3BOJICTBO  NPOAYKIUU  OBOIIHBIX,
JIEKapCTBEHHBIX H  dQuUpoMaciuyHbix pactenuit, Ceneknus, TeHeTUKa U
OMOTEXHOJIOTHSI CaIOBBIX KYJIBTYP.

OCc00EHHOCThIO JUCITUIUIMHBI SIBJISIETCS TO, YTO OHA JIaeT 3HAHUS 00 OCHOBaX
IPABOBOTO PETYJIUPOBAHUS DJIEKTPOHHOTO JOKYMEHTOOOOPOTA, MPABOBBIX ACIMEKTaxX
0€30MacHOCTH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, HYTO TO3BOJUT pPAlMOHAIBHO
OCMBICTTUTh TPUMEHECHHE COBPEMEHHBIX TEXHOJOTHH B pasauvHbIX cdepax
ACSITENbHOCTH, a TaKKe TNPaBUIBHO HWHTEPIPETUPOBATH M HUCIOJIH30BaTh
3aKOHOJATEIbHBIC aKThI B 00JIACTH DJIEKTPOHHOTO TOKYyMEHTO000pOTA.

Pabouas mporpamMma BKJIIOYAET OCHOBHOW y4eOHBIN MaTepHall, TOCBALICHHBIH
W3YYCHHUIO OCHOBAM IMPABOBOTO PETYIUPOBAHUS DIIEKTPOHHOTO JOKYMEHTOO0OpPOTa,
eKTpoHHOM  mmdpoBoit  mommucu  (DIII) kak WHCTPYMEHT TIPABOBOTO
pETryJIMpOBaHUsI, TIOPANKY BO3MEIIEHUs yiiepOa, OJJIEKTPOHHONW TOProBIE U
AJIEKTPOHHBIM TUTATEKaM, JJIEKTPOHHOMY JTOKYMEHTOOOOPOTY B TOCYAapCTBEHHBIX
opraHax, MeXIyHapOJHOMY JJIEKTPOHHOMY JTOKYMEHTOOOOPOTY, a TAKXKe M3YUEHUIO
HOBBIX TEHJCHITUI B IPABOBOM PETYJIUPOBAHUH JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

PabGouass mporpamma mucturmmuabel «HopmaTtuBHO-TIpaBoBasi 0aza B cdepe
JIEKTPOHHOTO JOKYMEHTOOOOpOTa» JUIsi WHBAJIMAOB M JIMI[ C OTPAaHUYCHHBIMH
BO3MOXKHOCTSIMH ~ 3[IOpOBbSI  pa3pabaThIBacTCsl  WMHAMBHIYyaJIbHO C  yY4E€TOM
0COOCHHOCTEW TCHUXO(PU3NIECKOTO DPA3BUTHS, WHANBHIYyATbHBIX BO3MOXXHOCTEH W
COCTOSIHHSI 3JJ0POBbsI TAKMX 00YYaIOIINXCSI.

3. IlepeuyeHb IVIAHMPYEMBIX Pe3y/JIbTATOB 00y4eHUsI N0 JUCHHIIUHE,
COOTHECEHHBIX C JIAHUPYEMbIMH Pe3yJIbTATAMH 0CBOCHMS
o0pa3oBaTeJbHON MPOrPaMMBbI

N3yyenue nanHON y4eOHOW MUCITUIIIMHBI HANPABJICHO Ha (OpMUPOBAHHE Y



00yJaroIMXCcsl KOMIIETCHITUM, TPEACTaBICHHBIX B Ta0auIe 1.

Tabmuma 1

TpedoBanus K pe3yJibTaTaM 0CBOEHUS Y4eOHOI JUCHUILINHBI

Cozepanne B pesynbrare nsydeHust
Ne Kox KOMITCTEHIH i yueOHOI JCIUTLITHHBI
1/ | xommere » AUKATOPBI 00yyaroIuecs JOIKHbI:
u (wm eé KOMIIETEHIIUU
1 HH qacTH) 3HATh YMETh BJIAJICTh
1. I1K-1 Cnocobex [1IK-1.1. 3naer IIpaBuiIa IPUMEHATHh | HAaBbIKAM
OpraHuM30BaT | MpaBUIIa paboThI C | COBPEMEHH | U
b paboTy C paboThI ¢ BXOJISIIAM | bI€ BEJICHUS
JOKYMEHTaM | BXOJSIINMH, u, uHopmanu | Ga3bl
u UCXOASAIIIMH U UCXOJSIIU | OHHO- TaHHBIX
BHYTPEHHUMU MU U KOMMYHHUKa | JIOKyMEH
JOKYMEHTaMHU BHYTPEHH | IIMOHHBIC TOB
[IK-1.2. Ymeer MU TEXHOJIOTMH | OpraHu3a
MIPUMEHSATh JOKYMEHT | Ui paboThl | MK
COBpPEMEHHBIE amu c
MH(POPMAIIIOHHO JIOKYMEHTa
- MU, B TOM
KOMMYHHUKAITOH qucie JUis
HbIE TEXHOJIOTHH ec
JUTs1 paOOTHI C ONTUMM3AI]
JOKYMEHTaMH, B 170787
TOM YHCIIE IS TIOBBIIIICHUS
€€ ONTUMHU3AINH a¢dexTuBH
Y TIOBBIIICHHS oCTH
3¢ heKTUBHOCTH
ITKnmo-1.3.
Braneer
HaBBIKAMH
BeeHUs 0a3nl
JTAHHBIX
JOKYMEHTOB
OpraHu3aluu
2. [1K-2 Criocoben [1IK-2.1. 3naer MOPSA0K OpPraHu30B | HaBBIKAMU
OpraHu30BaT | MOPSJIOK (GbOopMHPOB | BIBATH pa3paboTk
b TEKyIIlee (dbopmHupoBaHUs U aHus U paborymno | u
XpaHeHue oopmrenus nen, oopmiten | ydery, HOMEHKJIa
JOKYMEHTOB | CHEUU(PHUKY us e, XPaHEHUIO | Typbl Jel
(dhopmupoBaHUs cnenuuk | u OpraHm3ary
OT/ENbHBIX KaTeTOpuil | y nepenave | Mu
Jeln ¢dbopmupoB | B
IK-2.2. aHus COOTBETCT
YMeeT OpraHu30BbIBATh | OTJEIbHBI | BYIOIUE
paboTy 1o y4ery T X CTPYKTYpPH
XpaHEeHHUIO,
B TOM YHCJIE U
nepeaayn e Ha
apXMBHOE XpaHEHHE




IIK - 2.3.

YMeeT oCcylecTBIsATh
KOHTPOJIb MpoIiecca u
CPOKOB MCTIOJTHEHUS
JIOKYMEHTOB B
OpraHu3aIu

4, CTpyKTypa u cofep:kaHue TUCIHUIIHHbI

4.1. PacnpeneneHue TPyA0EMKOCTH JUCHUILUIUHBI 10 BUIAM

paﬁoT Imo cemMecTpam

OO6mast Tpy10€MKOCTh TUCIMIUIMHBI COCTaBisAeT 2 3ad.e. (72 vac.), ux
pacrmpeziesieHre o BujaaM padoT ceMecTpaM IpeCTaBICHO B Ta0IuIax 2.

TabGmuna 2
Pacrnipenenenne Tpy10éMKOCTH TMCIUTUTMHEI TIO BUIaM padoT 1o cemectpaM (odrast popma)
TpynoémkocTb
Buj yueGHoli padoThI yac. B T.4. IO cemecTpam
Ne5
BCero/mi
O01mas TpyA0€MKOCTb JUCIUILIMHBI 10 Y4eOHOMY 79 79
TUIaHy
1. KonrakTHas pa6ora: 32,25 32,25
AyauTopHasi padora 32,25 32,25
6 mom uucie:
nexyuu (J1) 16 16
npaxmuuyecxue 3ansimust (113) 16 16
KOHMAKMHAs paboma Ha npoMexCcymo4HoM
KoHmpone (KIgA) g g 0,25 0,25
2. CamocrosTeabHas padora (CPC) 39,75 39,75
camocmosamenvbHoe usyieHue pasoenos,
Ccamono02omoska (npopabomka u no8mopeHue
JIEKYUOHHO20 MAMEPUANA U MAMePUuald y4eOHuUKo8u 39.75 39.75
YueOHbIX NOCoOUll, NOO2OMOBKA K NPAKMUYECKUM ' ’
3aHAMUAM, 8bINOJIHEHUE KOHMPOIbHOU pabombl U
m.o.)
By mpoMeXyTOIHOTO KOHTPOJIS: 3ayer




4.2. Copep:xaHue TUCIUIINHBI

TemaTnyeckui V1aH y4eOHOM M CHUILIMHBI (04HAas1 (popma)

Tabmuma 3

AynuTopHasi padora

HaumeHnoBaHMe pa3/1e/10B U TeM Beero J 13 IIKP |BHeayputopHa
AMCUMIINH BCero/mim s1 pabora CP

Tema 1. OCHOBBI MPABOBOIO 15 4 4 7
PETYJIMPOBAHMSI STICKTPOHHOTO

JOKYMEHTO000pOTa.

Tewma 2. Dnexkrponnas uudpoasi MOAMKUCH 10 2 2 6
(OLIT) xak ”HCTPYMEHT
MPAaBOBOT'O PETyIMPOBAHUSL.

Tema 3. DneKTpOHHBIN TOKYMEHTOO00POT 15 4 4 7
B TOCY/IapCTBEHHBIX OPTaHaX 1

KOMMCPYCCKUX OpraHru3anusix.

Tema 4. DnekTpoHHAs TOPTOBIIS U 10 2 2 6
3JIEKTPOHHBIE TJIATEXKH.

Tema 5. MexayHapoJHBIN 3JIEKTPOHHBIH 10 2 2 6
JIOKYMEHTOOOOPOT.

Tewma 6. [IpaBoBbIE acTIEKTHI 11,75 2 2 7,75
0€30MaCHOCTH HJIEKTPOHHOTO
JOKYMEHTO000POTa U HOBbIE TCH/ICHIIMH B
MIPABOBOM PETYJIMPOBAHUU DIIEKTPOHHOTO
JIOKyMEHTO000pOTa

Koumaxmnas paboma na 0,25 0,25
npomedcymournom konmpoine (KPA)

Hroro no qucryiuinee 72 16 16 0,25 39,75

Tema 1. OcHOBBI NPaBOBOr0  PeryJHPOBAHUS  JJIEKTPOHHOIO
JTOKYMEHT0000poTa.

OnpeneneHue HIEKTPOHHOTO JOKYMEHTa B 3aKOHOAAaTelnbcTBE. OTinuus
AIEKTPOHHOIO JTOKYMEHTa OT TPAJULUHUOHHOIO JIOKYMEHTA. BHIBI 3IEKTPOHHBIX
JOKYMEHTOB  (IIpocThle,  KBadu(UUUpOBaHHbIE, creuuanbHbie). [Ipu3Hanue
IOpUJINYECKON  CWJIBl  DJIEKTPOHHBIX ~ JOKYMEHTOB B COOTBETCTBUU  C
3aKOHOAATEIbCTBOM. Y CHOBUS JJISI NMPU3HAHUSA FOPUIAYECKON CHIIBI 3JIEKTPOHHOTO
NOKyMEHTA. /[0Kka3aTenbCTBEHHOE 3HAYEHHUE DIIEKTPOHHOTO JOKYMEHTA.




Tema 2. DuexkrponHnas uudposas mnoamuch (DIII) kak HWHCTPpyMeHT
NPABOBOI0 pPeryJiupoOBaHMs.

Omnpenenenue D111, ee posib B 3eKTpOHHOM J0KyMeHTooOopoTe. Buast D111
(xBanmuuMpoBaHHas, HEKBATU(UIIMPOBAHHAS, YCUJICHHAS), UX XapPaKTCPUCTUKHA U
npaBoBo€ 3HauyeHue. 3akoHogarenscTBO 00 OLIL Ilpouenypel mnosydyeHus wu
ucnoas3oBanus ceptudukatoB DIII. Y nocroBepsronme HEHTPhI, UX POJIb B CUCTEME
OUII. AyrenTudukamms, MeJI0CTHOCTh, HEOTPUIIAEMOCTh JIEKTPOHHBIX JOKYMEHTOB
¢ momomipto OIIIl. Kaxk DIII obecneunBaeT A0Ka3aTEIbCTBEHHOE 3HAUYCHUE
ANEKTPOHHBIX AOKyMeHTOB. Kak DIIII mMoxeT ObITh MCIONB30BaHA B MPECTYHHBIX
uesnsax. OTBETCTBEHHOCTH 3a MOJAJIENIKY U HEIPaBOMEpPHOE uctonb3oBanue D111

Tema 3. JJIeKTPOHHBINA JOKYMEHTO000POT B rOCYAAPCTBEHHBIX OPraHaxX M
KOMMep4YeCKUX OPraHu3alusXx.
3aKOHOMATENBCTBO O TOCYJAPCTBEHHOM 3JIEKTPOHHOM JOKYMEHTOOOOpPOTE.
[I'ocynapctBennsie  uHdpopmanuonueie cucteMbl (IMC) nmmga  3aeKTpOHHOTO
nokymentoobopota (ECHUA, CO/MI). Ilopsaaok B3auMOAEICTBUSA C TOCY1apCTBEHHBIMU
opraHamu B 3JeKTpoHHOU ¢opme. Ilepexon Ha 0e30yMa)KHbIN JTOKYMEHTOOOOPOT B
TOCY/IapCTBEHHBIX OpraHax. 3aKOHOJATeNIbCTBO 00 3JIEKTPOHHOM JOKYMEHTOO00pOTE
B KOMMEPYECKHX OpraHu3aluix. THMIBl CHCTEM 3JIEKTPOHHOTO JTOKyMEHTO00OpoTa
(EDI, SaaS, oOnauyHble cepBUCHI). 3aKIOYEHUE IOTOBOPOB B 3JEKTPOHHOU (hopme. *
Oco0eHHOCTH MPaBOBOTO PETYIUPOBAHUS JEKTPOHHON TOPrOBIM B KOMMEPUYECKUX
opranu3zaiusx. IlpuMepsl HCHOIB30BaHUS BJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B
KOHKPETHBIX Ccdepax HesTeNbHOCTH (TOCYAapCTBEHHBIE 3aKyNKH, JJIEKTPOHHAs
TOProOBJIsl, MeauluHa, oOpa3oBaHue). [IpemmyiecTBa M HEAOCTATKU BHEIPEHHUS
3JIEKTPOHHOT'O JOKYMEHTO000POTa B OpraHu3alusiX.

Tema 4. DjieKTPOHHASI TOPTOBJISA M JIEKTPOHHBIE IJIATEKHU.

3aKOHOIATENBCTBO O PETYJIUPOBAHUU IJIEKTPOHHOM TOproiu B Poccun.
3akoHOJaTeIbHbIE TPEOOBaHMSI K MHTEPHET-Mara3uHam. 3aKJIIOUeHUE JIOTOBOPOB B
ANEKTPOHHON ¢dopme. 3ammuTa NpaB NOTpeOUTENIe MpPU DJIEKTPOHHOW TOPTOBIIC.
3aKOHOATENBCTBO O IUIATEXKHBIX cuctemax B Poccum. be3omacHOCTh matexein B
WHTEpHETE. 3aluTa TNEepCOHAJIbHBIX JAHHBIX TMPH  DJIEKTPOHHBIX IUIaTEXax.
OTBETCTBEHHOCTh 3a HapylleHus B cdepe 2JIeKTPOHHBIX IiaTtexen. I[lpumepsl
pEryJIMPOBAaHMS SJIEKTPOHHOW TOPrOBIM M DJIEKTPOHHBIX IUIATEKEH B Pa3HBIX
CTpaHax.

Tema 5. MexayHaApOAHBIIi 3JIeKTPOHHBIN JOKYMEHTO000POT.
MexayHapo1HbIE KOHBECHIIMU 151 COIJIAIIECHUS, PETYIUPYIOLINE
MEXIYHAPOJAHBIA  AJICKTPOHHBIA  JOKYMEHTOOOOPOT. MeXxaHu3Mbl —TpU3HAHUS
IOpUJIMYECKON CHJIBI AJICKTPOHHBIX JTOKYMEHTOB B pa3HbIX cTpaHax. [IpoGiemsbr ¢
IopucIuKIrend npu ucronas3oBanuu JLII B mexayHapoaHbIX caenkax. OrpaHudeHus
Ha wucnosb3zoBanue OLII B MeEXAYHApPOOHBIX CHEIKAX B Pa3HbIX CTpaHax.
MexyHapoHble CTaHAAPTHI U IMpaBwia Ucnosib3oBaHus DLl B mMexayHApOIHBIX
caenkax. IIpuMepbl yCHENIHBIX pEUICHW 10 NPUMEHEHHI0 MEXKIYHapOIHBIX
CTaHAAPTOB M MpaBWiI B cdepe dIEKTPOHHOTO JOKYMEHTO00O0OopoTa. OMBIT penieHus
npo0sieM C MPU3HAHUEM HOPUINYECKOW CHIIbI AJIEKTPOHHBIX JOKYMEHTOB B pPa3HBIX
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CTpaHax.

Tema 6. IlpaBoBble  acmekTbl  0€30IACHOCTH  JJIEKTPOHHOIO
JOKYMEHTO000pOTa U HOBble TeHJAEHIMH B MPABOBOM peryJiupoOBaHUH
3J1eKTPOHHOI0 10KYMEHT0000poTA.

3akoHO/MATENbHBIE  AKThl O  3alllUTe  NEPCOHAIBHBIX  JaHHBIX |
kubepOezonacHocTu. TpebGoBaHuMs K cucTeMaM HH(POPMAIIMOHHON O0€30MacHOCTH
(C31). OTBETCTBEHHOCTH 3a HapyLICHUE 3aKOHOAATENHCTBA O 3aIIUTEe WHPOPMAIUH.
udpoBanue naHHBIX, ayTEeHTHU(PUKALUS IOJb30BaTENEH, KOHTPOJIb JOCTyHa K
uHpopMarmu. Mcrnonp30BaHWE AaHTUBHUPYCHBIX mporpamym, firewalls, cucrtem
BBISIBJIEHUSI M TPEJOTBpAIICHUS HHIMIECHTOB HHQOPMAIMOHHON Oe3omacHocTh. *
PezepBHOoe KomupoBaHuME J@HHBIX. VICKYCCTBEHHBIM HMHTEJUIEKT, MAIIMHHOE
oOyueHue, OJOKYEHH W WX BO3MOXHOCTM U PUCKHM B  3JIEKTPOHHOM
JOKYMEHTOO0OopoTe. TeHASHIIUN pa3BUTHS PABOBOIO PETYIUPOBAHUS FIEKTPOHHOTO
JIOKYMEHTOO0OpOTa B YCIOBHSX Pa3BUTHSI HOBBIX TexHoJoruil. HoBble 3aKoHBI H
U3MEHEHHsS B CYIIECTBYIOILEM 3aKOHOAATENbCTBE, LM(pPOBU3ALUSA, SIEKTPOHHOE
MIPABUTEIHCTBO.

4.3. Jlekuun/mpakTuyeckue 3aHATHS

Conepskanue JJeKUMi/MPAKTHYECKUX 3aHATHI M KOHTPOJIbHbIE€ MEPONIPUSTUSA
(ounas ¢popma)

Ne u Ha3BaHMe
No NPAKTHYECKUX dopMmupyemMble Bun Koa-
I /;1 Nt Tembl yKa3zaHueMm KOMIIeTeHIIUH KOHTPOJIbHOTO BO
KOHTPOJIbHBIX (MHIUKATOPDI) MEepONpPUSTHS 4acoB
MeponpusTHii
1. Tema 1. OcnoBbl | Jlexkmusa 1. TIK-1 4
MIPaBOBOTO OCHOBBI IPABOBOTO (TIK- 1.1;
PETyJIMPOBaHUS peryIHpOBAHUS IK-1.2;T1IK-1.3);
AIIEKTPOHHOTO ANIEKTPOHHOTO
JOKyMEHTO0000pOTa | TOKYMEHTO0OopOoTa I1K-2
(TTK-2.1;T1K- 2.2;
I1K-2.3);
[IpakTrdeckoe [IK-1 YcTHbll ompoc, 4
3ansaTue 1. (IK- 1.1; 3aCiyllIMBaHNE
OCHOBBI IPAaBOBOTO ITK-1.2;T1IK-1.3); COOOIICHNUH,
PperyIupoBaHUsI peleHue 3aj1a4d
IEKTPOHHOTO [K-2
nokymenroobopora. | (ITK-2.1;I1K- 2.2;
I1K-2.3);
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Tema 2. Jlexmus 2. IIK-1
DneKTpoHHas OneKTpoHHas (IK- 1.1;
nudposas noanuch | uudposas noamucs | IMK-1.2;11K-1.3);
(BLIT) kak | (OLIT) kak
UHCTPYMEHT WHCTPYMEHT I1K-2
IIPaBOBOI'0 [IPaBOBOIO (TIK-2.1;IIK- 2.2;
PEryInpoBaHus PpeTyIUpOBaHUsI I1K-2.3);
[IpakTiaeckoe IIK-1 YcTHBIH ompoc,
3aj1aHue 2. (IIK- 1.1; 3aCIIylIUBaHUE
DJIeKTpOHHAs ITK-1.2;T1IK-1.3); COOOIIIEHNUH,
mudpoBasi  TOANKCH JIeTIoBast urpa
(BUIT) xax IIK-2
WHCTPYMEHT (TIK-2.1;T1K- 2.2;
PaBOBOTO I1K-2.3);
peryIHpoBaHUs
Tema 3. Jlexmms 3. | [IK-1
DNEeKTPOHHBIN ONEeKTPOHHBIN (TIK- 1.1;
JOKYMEHT0000poT | mokymMeHToobopoT B | ITK-1.2;11K-1.3);
B rOCyJapCTBEHHBIX
TOCYyJapCTBEHHBIX | OpraHax u | IK-2
opraxax U | KOMMEPUYECKHX (TTK-2.1;TIK- 2.2;
KOMMEPYECKHX OpraHU3aIMsIX [1K-2.3);
OpraHu3aLusIX
IIpakTrueckoe [K-1 VYcTHbIl onpoc,
3aHATHE 3. (HK- 1.1; 3acIylInBaHue
OIEKTPOHHBIH ITK-1.2;11K-1.3); COOOIIIEHHIA,
JOKYMEHTOO00pOT JeNnoBas urpa
B rocynapcreennbix | [1K-2
opraHax u | IK-2.1;I1K- 2.2;
KOMMEPYECKUX TK-2.3);
OpraHu3aIusax
Tema 4. Jlexnus 4. IK-1
DNeKTpOHHAas DNeKTpOHHAs (TIK- 1.1;
TOPIOBJIs U | TOProBIIs U MK-1.2;11K-1.3);
AJIIEKTPOHHBIE AJIEKTPOHHBIE
[UIATEXKHU IUIATEXKU TIK-2
(TIK-2.1;TIK- 2.2;
I1K-2.3);
IIpakTnueckoe IK-1 YcTHBIN O1poc,
3aHsaTue 4. (HK- 1.1; 3aciaylIMBaHue
DIeKTPOHHAs [K-1.2;11K-1.3); cooOmLIeHui1,
TOPTOBJIA U peuieHne
OJICKTPOHHBIC [K-2 3a1a4
IATEKH (TIK-2.1;I1K- 2.2;
I1K-2.3);
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Tema 5. Jlekuus 5. IK-1
Mexnynapoausiii | Mexnynaponusin | (IIK- 1.1;
DIIEKTPOHHBIN DIIEKTPOHHBIN [K-1.2;11K-1.3);
JIOKyMEHTOO0OPOT | JIOKYMEHTOOOOPOT K2
(IIK-2.1;[1K- 2.2;
I1K-2.3);
[IpakTnueckoe IK-1 YcTHBIN o1poc,
3aHsTHeE b. (HK- 1.1; 3acIIyIIBaHuE
Mesxnynaponnsiii | TK-1.2;TIK-1.3); COOOIIEHNIA,
ANEKTPOHHBIN ZenoBas urpa
nokymenroobopor | I1K-2
(TIK-2. 1;TTK- 2.2;
I1K-2.3);
TeMma 6. Jlexnus 6. IK-1
I[TpaBoBkIe IIpasossie acnektsr | (IIK-1.1;
aCTIEKTHI 6e30MacHOCTH TK-1.2;T1K-1.3);
0€30MacHOCTH AIIEKTPOHHOTO K2
3JIEKTPOHHOTO JOKYMEHTO000poTa (TTK2.1:TTK- 2.2:
JIOKyMEHTOOOOPOT | ¥ HOBBIE 11K-2.3).
a ¥ HOBBIC TEHICHIINH B
TCHCHIIUU B | IPaBOBOM
PaBOBOM peryJIupoBaHUH
peryIupOBaHUN ANEKTPOHHOTO
3JIEKTPOHHOTO JIOKyMEHTO000pOTa
nokymenToobopot | IIpakrnyeckoe 1K-1 VeTHBII onpoc,
a 3aHsATHE 6. (TIK- 1.1; 3acITyINBaHNE
IIpaBoBbie acmekTsl| I1K-1.2;T1K-1.3); COOOIICHNIA,
0€30MacHOCTH JleNoBas UTpa
ANEKTPOHHOTO MK-2
JIOKyMEHTO000POTa | ([TK-2.1;TTK- 2.2;
M HOBBIC TCHJICHIMA | ) 3):
B IIPAaBOBOM
peryJIUpOBaHUU
ANEKTPOHHOTO
JOKYMEHTO000poTa
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Taoauma 5

Ne Ne paznesnia u Tembl Ilepeyenn paccMaTpruBaeMbIX BOIPOCOB J1JIsI
n/ CaMOCTOSITEIbHOT0 U3Y4YeHUsI
n

1. Tema 1. [ToHsiTHE ANEKTPOHHOTO JAOKYMEHTAa U €ro OTIWYHE OT
OcHOBBI IPaBOBOIO OyMaXHOT'O JJOKYMEHTA.
peryJIupoBaHUs Bupl 571€eKTpOHHBIX TOKYMEHTOB (MPOCTHIE, YCUIICHHEIE,
JIEKTPOHHOTO YCUJICHHBIE KBATH(UIIPOBAHHEIE).

JOKYMEHTO000pOTa. Bunpt 510 (BHyTpeHHU, BHEITHUMA, MEXBEIOMCTBEHHBIH ).
OcHosHnble 31ansl pazsutus 910 B Poccun.
IMK-1 (TIK-1.1;ITK-1.2;ITK-1.3); TIK-2
(IIK-2.1;I1K-2.2;T1K-2.3)

2. Tema 2. Jloka3aTenbCTBEHHAs CHJIa DJIEKTPOHHOTO JokymeHta ¢ OII
OneKTpoHHas B CyJeOHOM mpoIriecce.
udpoBas MOAINUCH OTBETCTBEHHOCTh 32 MOJACIKY M HEMpPaBOMEpPHOE
(BLIT) xak ncnoib3oBanne DI
UHCTPYMEHT [IpumeHeHne NCKYCCTBEHHOTO MHTEJUIeKTa B cuctemax DIl
IIPaBOBOI'O [Tpumenenne DL B G10KYEHH-TEXHOIOTHSIX.
PEeryJIUpOBaHUs Pa3zButue 3akonogatenscTBa B cepe ILUIL.

IMK-1 (TIK-1.1;ITK-1.2;ITK-1.3); TIK-2
(TTIK-2.1;I1K-2.2;T1K-2.3)

3. Tema 3. MeXBeTOMCTBEHHBIN AJIEKTPOHHBIA JTOKYMEHTOOOOPOT.
DNEKTPOHHBIH [IpenocraBieHne TOCYAapCTBEHHbIX M MYHHIMIIAIbHBIX
JIOKYMEHTO000pOT B YCIYT B 3JIEKTPOHHOM BUJE.

FOCYaPCTBEHHBIX DNIeKTPOHHBIE TOPTH.

opramax u [K-1 (I1K-1.1;T1K-1.2;11K-1.3); TIK-2
KOMMEPHUECKUX (TTIK-2.1;ITK-2.2;T1K-2.3)
OpraHu3aLMsIX

4, Tema 4. OcHOBHBIE CHCTEMBI ANEKTPOHHBIX IaTexel B Poccun.
DnexTpoHHas Topropias | OCHOBHBIE MOJIEH 3JIEKTPOHHOM TOPTOBIH (B2B, B2C, C2C,
u snekrponnsle miarexu| B2G). Ilpeumyiectsa 1 HEOCTATKH 3JIEKTPOHHON TOPTOBIIH.

TenneHunu pa3BuThs e-COMmMerce.
IMK-1 (TIK-1.1;ITK-1.2;11K-1.3); TIK-2
(MTK-2.1;11K-2.2;11K-2.3)

5. Tema 5. Bunel snekTpoHHBIX noanuced (mpocTtasi, ycuJeHHas,
MexnyHnapoaHbiit yCHJIEHHAs KBATU(DUIMPOBAHHAS).

BIICKTPOHHBI [Ipu3nanue ropuanueckon cuiibl O B pa3HbIX cTpaHax.
JIOKYMEHTOO00POT MexayHapoansie ctanaaptsl s 11

[TpoGnemsr B3auMopeicTBus cucteM DI B pa3HBIX cTpaHax.
IMK-1 (TIK-1.1;I1K-1.2;I1K-1.3); TIK-2
(TIK-2.1;ITK-2.2;T1K-2.3)
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Tema 6.

[IpaBoBbIe

aCIIEKTHI 0€30IIaCHOCTH
AJIEKTPOHHOTO
JIOKYMEHTO000pOTa
¥ HOBEIE
TEHJCHIMH B
MIPaBOBOM
peryIMpoBaHUHN
AJIEKTPOHHOTO
JIOKyMEHTO000pOTa

HoBble HOpMBI 3aKOHOAATENBCTBA, HANPABJICHHBIC Ha
noBeImeHne 6e3onacuoctu D]10.

[TpoGnemsl mpaBoBoit rapmonu3anuu B chepe I/10.
IMK-1 (TIK-1.1;ITK-1.2;ITK-1.3); TIK-2
(TIK-2.1;ITK-2.2;T1K-2.3)

d. Oo0pa3oBarte/ibHbIE TEXHOJIOTUHU

Tab6numa 6

HpnMeHeHne AKTUBHBIX 1 HHTCPAKTHUBHBIX 06p330BaTeﬂbeIX TEXHOJIOTHH

HaumenoBanue HCII0JIb3YyEMBIX

J:;')H Tema u popma 3ansTHS AKTHBHBIX U HHTEPAKTHBHBIX
o0pa3oBaTeIbLHBIX TEXHOJIOT Uil
1. [Tema 1. OcHOBBI IPaBOBOTO JI  [NadopmanmoHHo-
PEeryIUpOBaHUS AIIEKTPOHHOTO Nel  [KoMMyHMKaLMOHHAs
TOKYMEHTO000pOTAa. TEXHOJIOTUS JICKIIHS-
BU3YyaIU3aLUs
2. [Tema 2. DnexkrponHas uudponas JI  MHdopManmoHHO-KOMMYHUKAITUOHHAS
noanuch (DLIT) kak HHCTpYMEHT Ne2  |rexHOIOTHS IEKIHSI-BU3YyaTA3aIHs
MPABOBOTO PETYJINPOBAHHUS
3. [Tema 3. DieKTPOHHBIH 13 [[IpobnemHoe oOyueHue
TOKYMEHTOOOOPOT B TOCYIaPCTBEHHBIX Ne3  |(mHTEpakTHBHOE 3aHATHE)
OpraHax M KOMMEPUECKUX OpraHH3aLUsIX
4. Tema 4. DnekTpoHHas  TOPIOBISA JI  MudopmanmonHo-
1 SJIEKTPOHHBIE MIATEXKH Ne4  |[koMMyHHKaIIMOHHAS
TEXHOJIOT U JICKIIHS-BH3Y TN 3AIHS
5. [Tema 5. MexnyHapoaHbIi 13  [[IpoGnemHoe 0OydeHue (nenoBast Urpa)
PIIEKTPOHHBIN JOKYMEHTOOOOPOT Ne5
6. [Tema 6. IIpaBoBbIEe aclieKThI 13 [[IpoGnemHoe oOyueHue (keiic-cTaam)
0€30MacCHOCTH 3JIEKTPOHHOTO Ne6

TTOKYMEHTO00O0POTa U HOBbIE TE€H/ICHINH
B IIPAaBOBOM PETYIHUPOBAHUH

DIIEKTPOHHOIO IOKYMEHTO0000pOTa

14




6. Texkymuii KOHTPOJIb YCIIEBAEMOCTH M IIPOMEKYTOYHAS
arTecTalus [0 UTOraM OCBOCHMS AUCIHUILINHBI

6.1. TunoBbie KOHTPOJILHBIE 32]AHUA WU HHbIE MATEPHUAJIBI, HE0OXO0AMMBbIE ISl
OlleHKH 3HAHMI, yMEHU U HABBIKOB U (WJIH) ONBITA J1eATEJTbHOCTH

[TpuMepHBbIe TEMBI JIJ1s1 HOJATOTOBKU COOOIIICHUIA

1. TlonsiTHE M CYNIHOCTD AIEKTPOHHOTO JOKYMEHTA: MPABOBHIE ACTICKTHI.

2. IlpaBoBBIE OCHOBBI 3JICKTPOHHOTO JOKYMEHTOOOOpoTaB Poccuu: 0630p
3aKOHOIATEILCTBA.

3. OcHOBHBIC NMPUHIMUIIBI MpaBoBoro peryiaupoBanus 30 B Pd: anamms
3aKOHOJIaTEIBHBIX HOPM.

4. HOpunnueckas chiIa AIIEKTPOHHBIX JIOKYMEHTOB: 0COOECHHOCTH
JIOKa3aTeJIL,CTBEHHOM 0a3bl.

5. OTBETCTBEHHOCTh 32 HApYIIEHHWE 3aKOHOAATEIhCTBA 00  DIIGKTPOHHOM

JIOKYMEHTOO0O0pOTE.

6. MexayHapogHble ~ MPABOBBIE  aKThl,  PETYIUPYIOMHAE  DJICKTPOHHBIHA
JIOKYMEHTOOOO0pOT.

7. TlpobimemMbl  TpaBOBOW  TapMOHM3AMKM B cpepe  AIEKTPOHHOTO
JIOKyMEHTO000pOTA.

8. ®@enepanbHblii  3akoH  “O0  AJIEKTPOHHOW  MOAMMCH’:  KIIOUYEBbHIE

IIOJIOKEHUSI U UX IPUMEHEHHUE.
9. Bwuapl 251eKTPOHHOM MOAMUCH: TIPABOBBIC TTOCJIEACTBUS UCTIONB30Banus B D/]0.

10. KBamudunupoBaHHas 37MEKTPOHHAS TOMAMKNCH: OCOOEHHOCTH MPABOBOTO
peryaupoBaHHUsL.

11. Ceprudukamus 3JIeKTpOHHBIX NoAnucel B Poccun: mpoltienypa v mpaBoBbIe
ACTEKTBHI.

12. TlpaBoBoe perynupoBaHue UCTONb30BaHus DIl B rocyapCTBEHHBIX OpraHax.

13. Ilpumenenue OII B 31€KTPOHHBIX TOPrax U roCyJapCTBEHHBIX 3aKYIKaX.

14. CranpapThl U TeXHHYECKHE TpeOoBaHus kK cucteMaM DJ[O: mpaBOBbIE aCTEKTHI.

15. Kpunrorpaduueckas 3anmura uapopmanmu B 9J{O: npaBoBbie OCHOBHI U
TpeOOBaHUSI.

16. IIpaBoBoe peryaupoBaHUe UCTIOIL30BaHMs 001auHbIX TexHomorui B DJ10.

17. be3omacHOCTb JIEKTPOHHBIX JOKYMEHTOB: MPABOBbIE MEPHI U MEXAHU3MBI
3aIUTBHI.

18. TlpaBoBbIe BOMPOCHI XpaHEHUS  apXUBUPOBAHHUSI AJICKTPOHHBIX TOKYMEHTOB.

19. IIpaBoBoe perymupoBanue 2J[O B TrocyAapCTBEHHBIX OpraHax:
OCOOEHHOCTH W TMPOOJIEMBI.

20. D10 B cucreMe rocyJapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIIYT: IIPABOBBIE
ACTEKTHI.

21. IlpaBoBble acnekThl Ucnoiab30BaHug /O B KOMMEpUYECKUX OpraHU3aIUsIX.

22. DIEKTPOHHBIN JOKYMEHTOOOOPOT B chepe 3ApaBOOXpaHCHHUS: MPABOBHIC
OCHOBBI U MPAKTHUKA.

23. IlpaBoBbie BoIpockl ucmnonb3oBanusa J/10 B 06pazoBaHHH.
24. 310 B cy10IpOU3BOACTBE: MPABOBBIE ACHIEKTHI U IEPCIEKTHUBBI.
25. IlpaBoBble acneKThl ucnonb3oBaHus /0O B MEXTyHAPOIHBIX OTHOILICHHSIX.

26. HudpoBuzanus 3KOHOMUKH W  TPaBOBOE PETYIUPOBAHUE
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AIIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

27. llpaBoBoe perynupoBaHHe MPUMEHEHUS UCKYCCTBEHHOTo nHTeiekTa B D/]0.

28. brnokueliH-TexHosoruu B 3/10: npaBoBbI€ aCIIEKThI U IEPCIEKTHUBBI.

29. IlpaBoBoe perynupoBanue IO B cepe 371eKTPOHHOTO rOJI0COBAHHUS.

30. IIpaBoBble mpoOaemsbl B3aumozeiicTsus cucteM 31O B pa3HbIX CTpaHax.

31. MexnyHaponnele ctaHaaptel B chepe O/1O: mpaBoBbIe acmeKkThl H
MPaKTUKA TPUMEHEHHUS.

32. TIpobGiemMbl IPaBOBOTO PETYIUPOBAHUS UCTIOIB30BAHMS OOIBIINX JAHHBIX B
S110.

33. Dtuueckue acnekTsl ucnoiab3oBaHus 3J1O: mpaBoBbIE U COIIHAIBHBIC

poOIEMBI.

IIpumepHbIe BOPOCHI VIS YCTHOT'O ONPOCa

Tema 1. OcHOBBI mpaBoBOIO PEryJIupoBaHus IJIEKTPOHHOI'0

TOKYMEHT0000poTA.
UTo Takoe 3NEKTPOHHBIN TOKYMEHT?

2. B dewm ero ominune oT OyMaXHOTO JIOKyMEeHTa?
3. Uro Takoe 31eKTpoHHbIN JoKyMeHTo00opoT (D/10)?
4. Kaxkwue Buasl 310 BbI 3HaeTe?
5. Kakme ostampl BKIIOYaeT B ceOs mporecc (OPMHPOBAHUS SICKTPOHHOTO
JOKyMeHTa?
6. Kak mpoucxoauT moanucaHue dIeKTPOHHOTO TIOKyMEHTa?
/. Kakue mpaBuna u mpouenypbl HeoOXOoAUMO CcoOO0IaTh MpH
OTIIPABKE U MOJYYCHUH IJICKTPOHHBIX TOKYMEHTOB?
8. Kakwue TpeboBaHUs K XpaHEHUIO U apXUBUPOBAHUIO JIEKTPOHHBIX JIOKYMEHTOB?

Tema 2. JaexTponnas uudposas noanuch (AUII) xkak UHCTPyMeHT
NPAaBOBOI0 pPeryJiupoOBaHMs.
Yro Takoe snekTponHas udposas noanuck (SLIT)?
Kak pa6otaet DII1?
KaxoBel ocHoBHBIE pyHKITMH DLI1?
B gem otiamune D111 ot 0ObraHOM TTOATIMCH?
Kakoii 3akoH perynupyer ucnonb3zoBanue DI B PO?
Kaxkue Buast D1I1 ycTaHOBIIEHBI B 3aKOHO/IATEILCTBE?
Kakune TpeboBanmsi mpembsBisitorcs k  OIII B coorBercTBUM €
3aKOHOJIATEILCTBOM?
8. Kakyw n0ka3aTenbCTBEHHYIO CHIIY HMMEET DSJIEKTPOHHBIA JOKYMEHT C
OIl B cynebHOM mporiecce?
9. Kakas OTBETCTBEHHOCTh NPEAYCMOTpPEHA 3a TOJCIKY U HEImpaBOMEpHOE
ucnojb3oBanue JI1?

NogakowdE

Tema 3. DJIeKTPOHHBIH JOKYMEHTO00OPOT B TIOCYJAPCTBEHHbIX OPraHax u
KOMMeEPYECKUX OPraHu3aluax
1. Yrto Takoe SJEKTPOHHBIA AOKyMeHT? B yem ero ornuume oT OyMa)KHOTO
JIOKyMeHTa?
2. Kaxue BUIBI 37IEKTPOHHBIX TOKYMEHTOB BbI 3HaeTE?
16



3. Kaxue ocHOBHBIE MPUHIUIIBI TPaBOBOTO peryiaupoBanus 30 Bl 3HaeTe?

4. Ha3zoBuTe HECKOJIBKO KIIFOUEBBIX 3aKOHOB, peryaupyrommux 310 B PO.

5. KakoBbl ocHOBHBIE HampaBiaeHus BHeapeHus OO0 B rocyaapcTBEHHBIX
opraHax?

6. IlpuBenute  mpumepsl  ucnojb3oBaHuss IO B pasHbIX
rocyaapcTBeHHbIX opranax (Hanpumep, ®PHC, [1OP, MB]]).

7. Kakuwe mpoOiembl BO3HHMKaIOT Tpu BHeapeHMu /IO B TocyaapCTBEHHBIX
opraHax?

8. KaxoBbsl ocHoBHble HampaBieHusi BHeapeHuss OO0 B rocyaapcTBEHHBIX
opraHax?

9. [IlpuBeaute mnpumepsl  ucnonb3oBanus OO B pasHbBIX
rocysiapcTBeHHbIX opranax (Hanpumep, ®HC, I[TOP, MB/I).

10. Kakwme mnpobrembl Bo3HUKaOT Tpu BHeapeHunn IO B TocymapCTBEHHBIX
opraHax?

Tema 4. Dy1eKTPOHHASI TOPTOBJISA M 3JIEKTPOHHBIE MJIATEKHU.

YTo TaKo€ JIEKTPOHHBIC TUIATECKU?

Kakue BUIbI SJIEKTPOHHBIX TJIATEKEHN BbI 3HACTE?

Ha3zoBuTte OCHOBHBIE CHCTEMBI JIEKTPOHHBIX ILIaTE)Ker B Poccuu.
Kakue 3aKoHBI peryJIupyroT 2JIEKTPOHHBIE TIaTeXU B PD?

Kak obecnieunBaercsi 6€301aCHOCTD JICKTPOHHBIX IIaTeXe?
Kakue pucku CBsI3aHbl € HCIOJIB30BAHUEM JICKTPOHHBIX IUIATEKEN?
DKCHEPTHOE 3aKITIOUYECHHUE, €r0 OLICHKA OPraHOM pacCiieI0BaHUS.

NoOokowbdPE

Tema 5. Me:kayHAPOAHBI 3JIEKTPOHHBIH JOKYMEHT0000POT
Yrto Takoe MEXIYHAPOIHBIN 3JIEKTPOHHBINA JoOKyMeHTooOopoT (MD/10)?
B yem otimmune MOJ10O ot BHyTpeHHero 3107
Kakue Buast MDOJ1O BbI 3HaeTe?
Kakue BUIBI 2JIEKTPOHHBIX MOANHUCEN UCTIONB3YyIOTCs B MO JIO?
KakoBbsl ocHOBHBIE TTpOOJIeMBbI B3auMoieicTBus cucteM D1 B pa3HbIX cTpaHax?
. Kakue ocobeHHocTH wmMeeT Tporiecc (HOPMUPOBAHMS DIICKTPOHHOTO
nokymeHnTta jjs MOJ10?

7. Kakue npoOieMbl BO3HUKAIOT MPU MEPEBOJE 3JIEKTPOHHBIX  JIOKYMEHTOB

HA UHOCTPAHHBIC SA3bIKU?

8. Kak oOecneunBaercss 0€30MaCHOCTh Mepeady 3JIEKTPOHHBIX JIOKYMEHTOB B
MB10?

9. IlpuBenute nmpumepsl ucnodib3oBanuss MO J1O B Mex1lyHApOIHOM TOProBiIe.

10.Kax M3 /10 ucnonb3yeTrcsi B MEXTIOCYAapPCTBEHHBIX OTHOIICHUSX ?

SokowdrE

Tema 6. IIpaBoBble  acmekTbl  0€30IIACHOCTH  JJICKTPOHHOIO
JOKYMEHTO000POTa ¥ HOBble TeHJAEHUMH B IMPAaBOBOM peryJUpOBaHUM
3J1eKTPOHHOI0 JOKYMEHT0000poTa

1. Kakwue 3akoHbI peryaupytot 6ezonacHocts 310 B PDO?

2. Yro Takoe kpunrorpadpuueckas 3ammra uHpopmauuu? Kakue BuabI
KpUNTOrpapuuecKux anropuTMOB BbI 3HaeTe?

3. KaxoBa ponb nudpoBoit noanucu B odbecnedennn 6e3omnacuoctu 30?

4. Kakue BHUABI OTBETCTBEHHOCTH MOTYT OBITh TNPUMEHEHBl K JIMLAM,
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HapymamuM 6e3omacHocts IJ0?

5. Kakue mepbl HEOOXOOUMO MpEeNNpPUHUMATHUIL ObOecrieueHus:  0e30MmacHOCTH
AIIEKTPOHHBIX TOKYMEHTOB?

6. Yro takoe ctangapt 1SO 27001 u xakoBa ero poJib B o0ecreueHur 0€30MacHOCTH
S107?

7. Kakue HOBbIE TEXHOJOTMM BIMSIOT Ha IpaBoBoe perymupoBanue IJ0?
(Hanpumep, o0nauyHble TEXHOJIOTUH, UCKYCCTBEHHBIN UHTEIUIEKT, OJIOKYEH)?

8. Kakue mpoOiemMbl BO3HHMKAIOT TPU MPAaBOBOM PEryJIUPOBAHUM HOBBIX
TexHosoruii B chepe 3/107?

9. KaxoBbl OCHOBHBIE HAIIPABJICHUS PA3BUTHSA MPABOBOTO perynupoBanus 310?

10.Kak 9/10 BnusieT Ha 3aIIUTY NIEPCOHATBHBIX TAHHBIX?

HpI/IMepHLIe TECTOBbIC 3a1aHUA

Bomnpoc 1:

Kakoii u3 cieayromux 3aK0HOB SIBJISIETCS OCHOBOIOJIATAIOIMM B cepe 371eKTPOHHOI0
A0KYyMeHT000opoTa B PD?

a) denepanbHblii 3ak0H «O TEXHUYECKOM PETYIUPOBAHUNY;

0) DenepanpHbiii 3aKk0H «O0 MHBOpMaMK, HHOOPMAIIMOHHBIX TEXHOJOTHIX U O 3aIUTe
nHOpMaLTUNY;

B) ®enepanpHblii 3ak0H «OO0 3JIEKTPOHHON MOAMUCHY;

r) GenepanbHblii 3ak0H «O 3amUTe NpaB NOTpeOUTEIEH»

Bonpoc 2:

Kakoii u3 cieqyommx 3aKOHOB SIBJISIETCH OCHOBONOJIAral0IMM B cepe JIeKTPOHHOT 0
AOKYMeHTooGopoTa B PD?

a) Ilpocras nmucebMeHHas MOJMMCh, OTCKAHUPOBAHHAs U NMPHUKPEIUIEHHAs K 3JIEKTPOHHOMY
JOKYMEHTY;

6) CrneunanbHblii CUMBOJI, CTaBSIIIUICS C MOMOIIBIO KOMIBIOTEPA B KOHIE JIEKTPOHHOI'O
JOKYMEHTa;

B) YHUKaJbHBIN KOJ, KOTOPBII rapaHTUPYET AyTEHTUYHOCTb U 1I€JIOCTHOCTD 3IEKTPOHHOTO
JOKYMEHTa;

r) JlrobGas wuHdopMamuss B 3NEKTPOHHOM BHUJAE, HCIOJIb3yeMas Ul MOJITBEPKICHUS
MOJJIMHHOCTH 3JIEKTPOHHOTO IOKYMEHTA.

Bomnpoc 3:

Kakas JIII npusHaercss KBaTu(UIUPOBAHHON B COOTBETCTBHH € 3aKOHOJATEJbCTBOM PD?

a) OIl, co3nanHast ¢ MOMOIIBIO CIEIHMATLHOIO IPOrPAMMHOI0 00ecIeueHus;

6) OI1, Bb1aHHast aKKPEUTOBAHHBIM LIEHTPOM CepTU(UKAIUH;

B) OII, ucnonb3yemMasi B rocy1lapCTBEHHBIX OpraHax;

r) OI1, npuMeHnsieMas sl MOAMUCAHUS SJIEKTPOHHBIX JOTOBOPOB.

Bomnpoc 4:

Kakoii u3 ciaeayommx 3aKOHOB peryJupyer IpaBOBble OCHOBbI XpPaHEHHMA M
apPXMBHPOBAHUA YJIEKTPOHHBIX JOKYMEHTOB B PM?

a) @enepanbHbiil 3aK0H «O0 IEKTPOHHOU MOITUCHY;

0) ®enepanbHbiii 3ak0H «O rocyaapcTBEHHON HHGOPMAIIMOHHON cucteMe “EnuHbIi mopTan

rOCy/IapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT»;

B) ®enepanbHbiil 3aKk0H «O0 OCHOBaX PETyIUPOBAHUS JAESATENBHOCTH B Cepe 3aKyIIOK TOBAPOB,

pabor, yciyr asnst obecredeHus TOCyapCTBEHHBIX M MyHULIMTAIBHBIX HYKI;

r) ®enepanbupiii 3akoH «O0 nHGpOpManuK, HHOOPMAITMOHHBIX TEXHOJOTHAX U O 3alTUTE

UH(POPMAITHN».

Bomnpoc 5:

Kakoii u3 cienylommx 3aKOHOB peryJupyeT IpPaBOBble OCHOBBI XpaHeHUsl M
ApXUBUPOBAHMS 3JIEKTPOHHbIX JOKYMEHTOB B PD®?
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a) @enepanbHbIi 3aK0H «O TOCYIapCTBEHHBIX M MYHUIIUITAILHBIX apXHBaX);

0) ®enepanbhblii 3ak0H «O0 nHGOpMAIIK, HHPOPMAITMOHHBIX TEXHOJIOTUAX U O 3aIUTE
uHbOpMaITNY;

B) @enepanbHblil 3ak0H «OO0 3IEKTPOHHOM JIOKyMEHTO000pOTEY;

r) ®enepanbHbiii 3aKk0H «O0 JIESKTPOHHOM MTOITUCH.

Bomnpoc 6:

UYro Takoe MeKBEIOMCTBEHHbIH JJIEKTPOHHBIH J0KyMeHTOOOOpoT (MJA0) B
KOHTeKcTe PD?

a) OOMeH JOKYMEHTaMU MEX]ly Pa3IMYHbIMU OTJIENAMU OJITHOM OpraHu3aluy;

0) Ilepenaya TOKYMEHTOB MEKAY YaCTHBIMH KOMIAHUSIMU;

B) OOMEH TIOKyMEHTaMH MEXy TOCY/IapCTBEHHBIMU OpraHaMHU B 3JIEKTPOHHOM (hopme;

r) [lepenaya TOKyMEHTOB MEX /1y OPraHU3aLMSIMU U UX KIMEHTaMU.

Bomnpoc 7:

Kakue ocHoBHbIe IPUHIUNIBI IPaBoBoOro peryauposanus /10 B PP BbI 3HaeTe?

a) JlocToBepHOCTB, LIEITOCTHOCTD, KOH(PUICHIINATBHOCTb, IOCTYITHOCT;

6) FOpuanueckas cuna, KOH(UACHIHUAIBHOCTD, 0€3011aCHOCTh, JOCTYITHOCTb;

B) lOpuanyeckas cuia, JOCTOBEPHOCTD, IEJIOCTHOCTb, JIOCTYITHOCTh, 0€30IIaCHOCTB;

r) FOpunuueckas cuna, KOHQUACHINATBHOCTh, 0€30M1aCHOCTh, JOCTYITHOCTD,
LIEJIOCTHOCTD

Bomnpoc 8:

Kakyl0 0TBeTCTBEHHOCTHh MOIYT HECTH JHIA, HApyWIalIIHe 3aKOHOAATEJbCTBO 00
]10?

a) TosbKO aIMUHUCTPATUBHYIO;

6) TonpKO YyroJoBHYIO;

B) ['pask1aHCKy10, a AIMMHHUCTPATUBHYIO U YTOJIOBHYIO;

r) JInme rpax1aHCKyI0 U aIMUHUCTPATUBHYIO.

Bomnpoc 9:

Kakue npo0ieMbl BO3HMKAOT NpPUH TNPHMEHeHMHM 3aKoHoaaTeabcTBa o /0 B
MEeKIyHAPOAHON NpaKTuKe?

a) HecooTBeTcTBHE CTaHIAPTOB U TEXHOJIOTHIA;

6) OTcyTCTBUE €IMHBIX HOPM IPABOBOTO PETYJINPOBAHUS;

B) OTCYTCTBHE MEXaHM3MOB PU3HAHUS IOPUANYECKON CHIIBI 3JIEKTPOHHBIX IOKYMEHTOB B pa3HBIX

CTpaHax;

r) Bce nepeunciennoe Boliie.

Bonpoc 10:

KakoBbl 0CHOBHbIE TEHIEHIIUM B PA3BUTHM NPaBOBoOro peryanposanus 310 B
Poccun?

a) yIpoIlleHre NPoLeayp U yCUIIEHHE KOHTPOJIS;

0) pacmupenue cheps npumenenus /10 u BHeIpeHne HOBBIX TEXHOJIOTHI;

B) co3nanue eauHou cuctemsbl DJ]O it BceX roCy1apCTBEHHBIX OPTaHOB;

T')yCUJICHHE 3aIUThl IEPCOHANBHBIX JaHHBIX B chepe DO.

Tema 3. DJIeKTPOHHBII JOKYMEHT0000POT B rOCYyAaPCTBEHHbIX OPraHax

KOMMeEP4YeCKUX OPraHu3anusx.
3aganue 1.
Kommanuss «OkoCTpoi» - KPYNHBIA CTPOUTENbHBIA  XOJIJIUHT, OCYIIECTBIISIOIINN
nesTeabHOCTh 1o Beel Poccun. Komnanus akTMBHO pa3BUBaeT CBOM OHM3HEC, YBEIWYHMBAs YHCIIO
MapTHEPOB U 3aKJIIOYEHHBIX JOTOBOPOB. B CBSA3M € 3TUM, pyKOBOJICTBO KOMITAHUH CTOJIKHYJIOCH C
poOIeMOi yBEIUYeHNS KOJIMYecTBAa OyMaXKHON TOKYMEHTAIIMU U 3aTPyJHEHUSIMHU B ee 00paboTKe.
[Ipoananu3upyiiTe CUTyallMI0 C TOYKH 3PEHUS] HEOOXOJUMOCTH BHEAPEHHUS CHUCTEMBI
AJIEKTPOHHOTrO JokyMeHTooOopota (D/10) B kommanun «3IkoCtpoit». Omnuimmre OCHOBHBIE
npeuMmyiiecTsa M HegoctaTtku BHenpeHus 1O s xkommanum «IkoCtpoi». Kakue Buibl
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JIOKYMEHTOB MOKHO TMEPEBECTH B JJICKTPOHHBIM BUI B KommaHum «IkoCtpoiin? Ilpuemute
KOHKpETHBIE MpuMepbl. Kakue mpobieMbl MOTYT BO3HUKHYTH IpH BHeApeHun DJ[O B koMmaHuu
«9koCtpoiin? Kak ux pemuts? Kakue 3akoHOmATEIbHBIE aKThl HEOOXOIMMO U3YyYHUTh KOMIIAHUH
«QxoCTpoi» miis ocymecTBieHus BHenpenusi cuctembl DJ[0? Paspaboraiite kpaTkuid TUiaH
nosTanHoro BHenpenus cucremsl D10 B komnanuu «IKoCTpoit».
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IIpumep aes10BbIX UTP

Tema 2. Daexkrponnas nudposas nognuch (LI kak mHCTpyMEHT
MPaBOBOI0 PeryJUpOBAHUS.

JesoBasi urpa «JEeKTPOHHBIH [JTOKYMEHTO000POT: TOCyIapcTBO VS.
OusHec»
Ieab urper:
. [lo3HakOMUTBCSIT € OCOOCHHOCTSIMU TPABOBOTO  PETYIUPOBAHUS  DJIEKTPOHHOTO
nokymentoobopora (3/10) B Poccun.
. [IpoananusupoBats npenmyniectBa u Hegoctatku J/]0 B rocyapCTBEHHBIX OpraHax
1 KOMMEPYECKUX OpraHU3alMIX.
. Pa3BuTh HaBBIKM PabOTHI B KOMaHI€, IPUHSITUS PEIICHUHN B YCIOBUSIX OITPAaHUYEHHOTO
BPEMEHHU U PECYPCOB.
Y4acTHUKH:
Hensarcs Ha nBe koMaHabl: «I ocynapcTBeHHbIE Opraib» U «KoMmepueckue opranu3anum.
B xax oy komanae 5-7 y4aCTHUKOB, KOTOPBIE MOTYT BBIIIOJIHATH POJIU:
o PykoBogurens
Opucrt
Cneunanucrt 1o IT
Cnenuanuct 1o xKaapam
Criennanmct no JOKyMEHTOO00pOTY
Cuenapwmii:
1. BBoxHas yacrts:
. Benymuuii npeacraBiser TeMy UTPbl, OOBSCHSET LIETH U MpaBUiIa.
. Komannpl nmomydaroT uHGOpMAIIMOHHBIE MaTepHallbl (3aKOHBI, PErJIaMEHTHI, CTaThH,
cxembl DJ10) u 3a1a4uu AL CBOETO CEKTOPA.
2. OcHOBHasI 9acCTh:
. Komanzapl paboTtaroT HaJ peanus3aliyeil 3a1ad, cOriacoBbIBasl NEHCTBUS U MpPUHUMAs
pEIICHUSI.
. 3ajaun MOTYT BKJIHOYATh:
o  Pazpabotky BHyTpeHHMX periameHToB o 3/10.
o  Beibop u BHeapenue cuctemsl I/10.
o CocraBneHue 3JIEKTPOHHBIX JTIOKYMEHTOB (HalpuUMep, JIOTOBOp, 3asiBIEHHUE, CUET-
¢baxTypa).
o  Pearupoanue Ha cutyanuu HapymeHus o6e3onacHoctu S/10.
o [IpoBenenue neperoBopoB o B3aumoeicTsuu B chepe /10 ¢ npyroi KoMmaHI0M.
3. OuHaNbHAs YacCTh:
. Komannpl mpencTaBisitoT pe3ynbTaThl CBOEH paOOThI M OTBEYAOT HA BOIPOCHI
MIPOTUBOMNOJI0KHOW KOMAH/IbI.
. Benymuit monBoauT WUTOTH, OlEHWBAas PabOTy KakKIOHW KOMaHIbI MO CIIEIYIOUTUM
KPUTEPUSIM:
o [IpaBUIBEHOCTH M MOJTHOTA BHITIOJIHEHHS 3a/1a4.
KauecTBO pa3paboTKu TOKyMEHTOB.
Cor1acoBaHHOCTh IEUCTBUM B KOMaHJIE.
CrocoOHOCTh pearupoBaTh Ha U3MEHEHUS B YCIOBUSIX UTPHIL.
. Obcyxnenue:
Benymuit uHuMupyeT JucKyccuio o mpeumyiiectBax u Hegoctatkax 3/10 B pa3HbIx
CeKTopax, mpobiaeMax BHEAPCHHS U TaTbHEHUIITNX MepcriekTuBax pa3sutus DJ10.
JIOTIOTHUTENBHBIE DIIEMEHTHI:
. MO’XHO HCTIONB30BaTh POJIEBBIE UTPHI, CUMYJISIMU U KeWchl s Oosiee Ti1yOoOKoro
MOTPY>KEHUS B TEMY.
. B urpe MOXHO BKJIIOYHTH  AJIEMEHTHl KOHKYPEHTHOH OOphOBI M KOMaHIHOIO
COTPYJHUYECTBA.

o O O O

® IO O O
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. [lo OKOHYAaHUM HUIPHl YYACTHHUKH MOTYT IOJYYUTh CEPTUPHUKATHI 00 y4acTUH B
JIEJIOBOM UTpE.

I[IpuMepbI CUTYaIMOHHBIX 32124
Tema 1. OcHOBBI NPaBOBOI0  peryJHPOBAHHUS  JJIEKTPOHHOIO

JOKYMEHTOo00opoTa.
3agaua 1:

Kommanus “AJIb®A” 3akmrouunia 10roBop MocTaBku ¢ kommnanuend “bETA” ¢
UCIIOIb30BaHUEM d3JIeKTpoHHOUW 1mudpoBoit moanucu (OLII). Bnocnencreuun
komnanus “AJIbDA” oTkazamach OT MCHOJHEHUS JOrOBOpa, MOTHUBUPYS 3TO TEM,
yro OIII, mcnons3oBanHas kommnanuedn “BETA”, Opima moppenana. Kommanwms
“bBETA” oOpatunack B cya ¢ TpeOoBaHMEM O B3bICKAaHUU YOBITKOB. MMeeT nu
cynebnoe pemenue o nojjaenke DI 3HaueHuwe s ompeneneHus IOPUIMIECKOM
cuiibel noroopa? Kakue nokaszarenbcTBa MOXKET IpeactaButh kommanua “bETA” B
cyae mna noareepxkacHud nognuHHocTh OLII? KakoBbl mpaBOBBIE TOCIEICTBUA
noaaenku DIII?

3agaua 2:

I'paxxnanun  IletpoB mojan 3asBI€HUME B HAJIOTOBYKO HMHCIEKIUIO B
AJIEKTPOHHOM BHUJIE C UCTOJb30BAHUEM KBATU(DUIIMPOBAHHOMN SJEKTPOHHOMN MOJIIUCH.
B 3asgBieHun OH yKa3zal HEBEpHbIC JaHHbIE O J0Xxojax. HamoroBas WHCHEKIuUs
BBISIBUJIA HapylieHue u Hanoxwia Ha IlerpoBa mrpad. Kakum 3akoHoM
perynupyetcsa ucnonb3oBanue DI B Hanorossix otHOeHUsAX? Moxet m [letpos
OCHOPUTH WITpad B CyJle HA OCHOBAHUHU HEMPaBUIILHOTO ucnoyib3oBanus JI1? Kakosa
IOpUANYECKas cuia AMEKTPOHHOro JokyMeHTa ¢ DLIT B HAIOroOBBIX OTHOIIEHUSIX ?

3agaua 3:

Komnanus “TAMMA” co3nana cuctemMy S3JEKTPOHHOTO JOKYMEHTO00OpOTa
(BHO) nns BHYTpEHHETO HCMOJb30BaHUS. B cucTeme XpaHSATCA JIMUHBIC JaHHbBIC
COTPYJIHUKOB KoMmIMaHuu. [Ipou3olna yTeuka JUYHBIX JaHHBIX COTPYJIHHUKOB B
pesyaprare B3noma cucrembl JJ10. Kaknme 3aKOHBI PETYIUMPYIOT  3aIIUTY
MEePCOHANIBHBIX JaHHBIX B cucTeMax DJ[0? Kakyro 0TBETCTBEHHOCTh HECET KOMIAaHUSI
“I"”AMMA” 3a yTeuKy JU4HBIX JaHHbIX? Kakue Mepbl MOIJIa OpeANnpUHITh KOMIaHUs
“TAMMA” nns npeaoTBpallleHUsl YTeUKU JaHHBIX?

IIpumepHbIH epevYeHb BONPOCOB, BBIHOCHUMbIX HA IPOMEKYTOYHYI0 ATTECTALUIO
(3a4eT) MO AUCHUILIMHE

1. TloHsATHE U CYIIHOCTH JIEKTPOHHOTO JOKYMeHTa. OTau4re 0T OyMa>KHOTO
JOKYMEHTA.

2.  OcHOBHbIE NPUHLIMIBI TPaBoBOro perynupoBanus 3O B PO.

3. IlpaBossie ocHOBBI D10 B Poccun: 0030p KIIIOUEBBIX 3aKOHOAATENIbHBIX
aKTOB.

4. IOpuanueckas  cuia  DJEKTPOHHBIX  JIOKYMEHTOB:  OCOOEHHOCTH
J0Ka3aTeJIbCTBEHHOM 0a3bl.

5.  OTBeTCTBEHHOCTh 3a HApYIIEHHWE 3aKOHOJATEIhCTBA 00 3JIEKTPOHHOM
JIOKYMEHTOO000pOTE.

6. MexayHapoAaHble IPABOBbIE  aKThl, PErYJIHUPYIOLIUE  AJIEKTPOHHBIN
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JOKYMEHTOOOO0POT.

7. IIpoGnemsl mpaBoBoi rapmonu3anuu B chepe I/10.

8. Buzpl 31eKTPOHHOI MOAMUCH: MPABOBIE MMOCIEACTBUS MCIIOIb30BaHUS B
3110.

9. KpamuduuupoBaHHas >JIEKTPOHHAS MOAMUCH: OCOOCHHOCTH IPABOBOTO
peryIupoBaHUsL.

10. Ceptudukanus >1eKTpoHHBIX noamuceii B Poccum: mnpouemypa wu

IIPABOBBIE ACHEKTHI.

11. IlpaBoBoe peryaupoBaHue HcCIOIb30BaHusI Il B rocymapcTBEHHBIX
opraHax.

12. CrangapTel U TexHuueckue TpedboBanus k cucremam JDJ[O: mpaBoBbIe
ACTIEKTBHI.

13. Kpunrorpaduueckas 3anmra nadpopmanuu B 3/10: mpaBoBbie OCHOBBI U
TpeOOBaHMUS.

14. TlpaBoBo€ peryjavpoBaHUE HCIONb30BAHUS OOJIAYHBIX TEXHOJIOTUA B
S10.

15. be3onacHOCTb 3JIEKTPOHHBIX IOKYMEHTOB: MPABOBBIE MEPHI U1 MEXAHU3MBI
3alIUTBHI.

16. IlpaBoBbie BOMPOCHI XpaHEHUS W ApPXWBUPOBAHUS  SJICKTPOHHBIX
JOKYMEHTOB.

17. Cranpaptel U TexHuuyeckue TpedoBaHus k cucremaMm JDJ]O: mpaBoBble
ACTIEKTBHI.

18. Kpunrorpaduueckas 3amurta uadpopmaruu B 31O: mpaBoBbIE OCHOBBI U
TpeOOBaHMUS.

19. IIpaBoBoe peryiaupoBaHUE WCIIONB30BAHMS OOJAYHBIX TEXHOJIOTUH B
S110.

20. be3omnacHOCTb 3JE€KTPOHHBIX JOKYMEHTOB: IIPABOBBIE MEPHI U MEXAHU3MBI
3aIUTHI.

21. IlpaBoBblE BOMPOCHI XPAaHEHUS W APXMBUPOBAHUS  DIEKTPOHHBIX
JOKYMEHTOB.

22. CrangapTel U TeXHHUYECKHe TpeboBaHus Kk cucreMaMm JDJ[O: mpaBoBbIe
ACTIEKTHI.

23. Kpunrorpaduueckas 3amuta nHbopmanuu B 3/]O: npaBoBble OCHOBBI U
TpeOOBaHMS.

24. IlpaBoBO€ peryaupoBaHHE HCMOJIb30BAHUS OOJIAYHBIX TEXHOJIOTHA B
S110.

25. be3onacHOCTb 3JEKTPOHHBIX JOKYMEHTOB: MTPABOBBIE MEPBI U MEXAHU3MBbI
3aIUTHI.

26. IlpaBoBble BOMPOCHI XPAaHEHUS W APXMBUPOBAHUS  DIEKTPOHHBIX
JOKYMEHTOB.

27. Bunel kpunrorpauueckux aaropuTMOB, HCHOJb3yeMble JUISl 3allUThI
AIIEKTPOHHBIX IOKYMEHTOB.

28. OcHoBHble HanpaBieHus BHeApeHus 31O B rocy1apCTBEHHBIX OpraHax.

29. Bunsl 1okyMeHTOB, ucnoiibzyembie B 1O KOMMepUeCcKHX OpraHu3aliHi.

30. MexayHapoaHbie 1oroBopsl peryaupytoiue MI/10.
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6.2.

Onucanue nokasarteseil 1 KpUTEPHEB KOHTPOJIS YCIIEBAEMOCTH, ONIMCAHUE
IIKAJI OLleHNBaHUS

I[JISI OLCHKH 3HaHI/H>'I, YMGHI/Iﬁ, HaBBIKOB H (1)OpMI/IpOBaHI/ISI KOMIICTCHIIMHN IIO0
AUCHUILIMHC MOKCT IPHUMCHATHCA TPAANMINHUOHHAA CHUCTCMAa KOHTPOJA W OLCHKHU
YCIICBACMOCTH CTYACHTOB

Kpurepun onieHuBaHusl yCTHOTO OTBETA HA 3a4YETe

Onenka

Kpurepum oueHuBaHus

[ToporoBsliii ypoBeHb

OLICHKY <«Ba4YTeHO0» 3aC/Iy’KUBACT CTYACHT, MOJHOCTBIO HWJIM YaCTHYHO (
HpO6€HaMI/I OCBOUBIIHI 3HaHWA, YMCHHUA, KOMIICTCHLIUN H TeOpeTI/I‘leCKI/Iﬁ
MaTcpurall, y’-ICGHBIe 3aJaHus oo BBITIOJIHWII, 1 OHH OLCHCHBI XOTsA Obl

«3a4TEHO» YHCIIOM 0aioB OJU3KUM K MUHHUMAILHOMY,
KommnereHuuu, 3aKpeIUyiEHHbIE 3a JUCHUIUIMHOM, Cc(pOPMHPOBaHbI HA
YPOBHE — 10CTATOYHBIIA.
OLICHKY «HEe 3a4YTeHO0» 3acCiyKUBAaeT CTYJIEHT, HE OCBOUBIIUNA 3HAHWI,
MunvManbHbI  [yMEHMs, KOMIETEHIIMM U TEOPETUYECKUIl MaTepuall, yueOHble 3aJaHusl HeE

YPOBEHbB «HE 3aUTEHO»

BBITTOJTHII, ITPAKTUYECKHUE HaBBIKK HE CPOPMUPOBAHBI.
KoMnereHIum, 3aKperui€éHHbBIC 32 JUCITUIUTHHON, He ¢(hOPMUPOBAHBI.

IIkana u KpuTEepUM oLleHUBAHUA (YCTHBIN OMPOC)

Oruenka
COTJIUYHOY «XOPOIIO» «yIOBJICTBOPUTEIIBHO» | «HEYIOBICTBOPUTEIHLHOY
Tewma packpsiTa B Tema packpeiTane B | Tema packpsiTa Tema He packpbITa.

IMOJIHOM 00BEME,
BBICKA3bIBAHHS
CBJ3aHHBIC 1
JIOTHYHEIE,
HCII0Ib30BaHa
Hay4Has JICKCHKa,
HpI/IBCJICHBI
npumepbl. OTBETHI
JOaHbI B ITIOJIHOM
o0BeEME.

IMOJTHOM 00BEME,
BBICKa3bIBaHUS B
OCHOBHOM
CBSI3aHHbBIE U
JIOTUYHBIE,
UCIIOJIb30BaHA
HayyHas JIEKCHKa,
HPUBE/ICHbI
npumepbl. OTBETHI
Ha BOIIPOCHI JIaHBbI
HE B ITOJTHOM
o0beme.

HEZ0CTaTOYHO,
BBICKa3bIBAHUS
HECBSI3aHHbIE U
HesornyHble. Hayunas
JIEKCHKA He
HCII0JIb30BaHa, HE
IIPUBEIEHBI IPUMEPBI.
OTBeTHI Ha BOIIPOCHI
3aBHCAT OT IIOMOILHU CO
CTOpPOHBI
IIpenogaBaTels.

Jloruka n3moxeHusI,
MIPUMEPBI, BBIBOABI U
OTBETHI Ha BOITPOCHI

OTCYTCTBYIOT.

IIxana u KpUTEPUM OLIEHUBAHUA (COOOIICHUS)

OueHnka
«OTIINIHO) «XOPOLIO) «yIIOBJIIETBOPUTEIILHOY» | «HEYJOBIETBOPUTEIBHO)
Tewma packpsiTa B Tema packpeitane B | Tema packpeiTa Tema He packpsITa.

IIOJIHOM 00BEME,
BBICKA3bIBAHUS
CBs3aHHBIC U
JIOTHYHBIC,
HCITI0JIb30BaHa
Hay4JHas JICKCHKa,
MIPUBEICHBI
[IPUMEPBL.

IIOJTHOM 00BEME,
BBICKA3bIBAHUS B
OCHOBHOM
CBSI3aHHBIE U
JIOTUYHBIC,
HCIIOIb30BaHAa
HayJHas JICKCHKa,
MIPUBEICHBI
[IPUMEPBEL.

HEZ0CTaTOYHO,
BBICKa3bIBAHUS
HECBSI3aHHBIE U
Henornunele. Hayuynas
JICKCUKA HE
UCIIOJIb30BaHa, HE
IIPUBEICHBI IPUMEDPBI.

Jloruka H3JIOXKCHUA,
IMPUMCEPHI, BBIBOABI

OTCYTCTBYIOT.
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HIkana u KpuTepuu oueHUBaHKs (TECTUPOBAHNE)

Uwcno mpaBUiIbHBIX OTBETOB | OrieHKa YpoBeHb cHOPMUPOBAHHOCTH
KOMTICTCHITUN

90-100% mpaBUIBbHBIX «OTIUIHO» Beoicokuit

OTBETOB

70-89% mpaBUIIBLHBIX OTBETOB | «XOPOIIO» Cpennuii

51-69% npaBUIBHBIX OTBETOB | «Y TOBJIETBOPUTEIBHOY [loporossrit

Menee 50% npaBHIIbHBIX «HeynnoBneTBOpUTEIBHOY Kommnerenmus ne

OTBETOB chopmupoBaHa

IIkaja 1 KpUTEPUH OLIEHUBAHUSA BbINOJTHEHHUS MPAKTHYECKUX 32124

Onenka
«OTIUYHOY «XOPOIIO» «YIIOBJIETBOPUTENILHO» | «HEYIOBIETBOPUTEIHHO»
1o pemenuto 1o pemennto [lo pemenuto 3anaun | 3ajaya He pelIeHa
3aJjauu J1aH 3aa4M JaH JJaH YaCTUYHBIN OTBET, | MOJHOCTBIO
IIPABUIIbLHBIN OTBET IIPaBWJIbHBIN OTBET, | HE CJlielaH BbIBOJL
U pa3BEepHYTHII HO HE CZIeJIaH BBIBOJ
BBIBO/I

IIkaja u kpuTepum oueHUBaHUsA pedepara

Ne Kputepun 3a4TeHo
/i
1 I'my6una nmpopaboTku MaTeprana OCHOBHBIE TEOPETUUECKUE MTOJIOKEHUSI T10

BOTIPOCY PacKpbITEL. IMEIOTCS 371€MEHTHI
000CHOBaHUA BLIBOIOB

2 [Ipencrasnenue HmeroTcst 31eMeHThl CUCTeMaTH3alluu
nHpopmanuu, GakTbl IPUMEHEHUS
npo¢eCcCUOHATBHOU TEPMUHOIOTHU

3 Hcnonb3oBaHue peKOMEHJOBaHHOM OCHOBHBIE HCTOYHUKH PEKOMEHI0OBAHHOMN
JIMTEPaTyphI JUTEPATYPHI UCTIOJIHb30BaHBI
4 I'paMOTHOCTB U3J10’KEHHS U KAYECTBO [IponemMoHCTpHpOBaHa KYJIBTypa PeyH.
othopmiteHHs CobmnroieHbl OCHOBHBIE TpeOOBaHUS K
otopmiteHHIO
4 AHanm3 1 OlleHKa yCIOBUI/TOTyYeHHBIX B 0CHOBHOM BBITIOJTHEHO BEPHO
pe3yibTaToB
5 BriBosibI Cnenansl BepHO. MIMe0TCs 21eMEHTHI
000CHOBaHMS

Eciu pe(bepaT HC OTBCYACT HA3BAHHBIM KPUTCPUSAM, BHICTABIIACTCA OLCHKA «HC 3a4YTCHOM.

7. Y4yeOHO-MeToMYecKoe 1 MHGOPMAIIMOHHOE o0ecriedeHne TUCITUIIIMHBI

7.1.0cHoBHas JIMTEpaTypa

1. bynauk, P. A. [IpaBoBOE  perynupoBaHHE  BICKTPOHHOTO
JTIOKYMEHTO00O0poTa : yueOHMK 11t By30B / P. A. bynnuk ; mon pepakuueit M. A.

denortoBa. — 4-e uzn., nepepad. u gon. — Mocksa : MU3gatensctBo FOpaiit, 2025. —
68 c¢. — (Beicmiee oOpaszoBanue). — ISBN 978-5-534-19293-3. — Teker
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anekTpoHHbii //  OOpasoBarenbHas 1natdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/580608

2. Hoponuna, JI. A. OpraHuzanus W TEXHOJOTHS JOKYMEHTAlMOHHOTO
oOecrieueHus yrnpaBieHUs : yUeOHUK U MpakTUkyMm Juis By3oB / JI. A. Jloponuna, B.
C. UpurtukoBa. — 2-e usn., nepepad. u gon. — Mocksa: M3parensctBo FOpaiit,
2025. — 270 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-16016-1. — Texcr:
anekTpoHHbn //  OOpasoBarenpHas 1iatdopma IOpait [caiit]. — URL:
https://urait.ru/bcode/560116

1.2. JlonoTHUTE/ILHASI JIUTEPATypa

1. Ky3neno, M. H. JlokyMeHTanMOHHOE OOECHEUYEHHUE YIPaABICHUS.
JIOKyMEHTOOOOpOT M JEJIONPOU3BOJICTBO | YUYCOHUK U MPaKTUKyM Jj1st By30B / M. H.

Kysnenos. — 5-e u3j., nepepad. u gon. — Mocksa : U3gatensctBo FOpaiit, 2025. —
425 ¢. — (Beicmee ob6pazoBanme). — ISBN 978-5-534-20027-0. — Tekct
anekTpoHHbIt //  OOpazoBarenbHass minatgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/581143
2. NudopmanmoHHbie TEXHOJIOTHU B IOPUIUYECKON JEATEIbHOCTH

y4eOHUK M MPAKTUKYM JUIsl akajgeMudeckoro Oakanaspuara / B.JI. Dnbkun [u ap.] ;
noa penakmued B.J[. DmbkuHa. — 2-e¢ um3n., mepepad. m gom. — MockBa :
N3narensctBo FOpaiit, 2019. — 403 c. — (Briciee o6pazoBanue). — ISBN 978-5-
9916-5283-4. — Tekcr: osnekrponssii //  BBC  Opaiir [caiit]. —

URL.: https://urait.ru/bcode/431764

3. CuCcTeMBI AIEKTPOHHOTO IOKyMeHT0000poTa. [IpakTkym: yaeOHOE mocooue
/| H.®. AntyxoBa, O.W. Jlonranora, B.B. Jlocesa [u ap.]. — Mocksa: KnoPyc, 2024.
— 395 c¢. — ISBN 978-5-406-12403-1. — URL.: https://book.ru/book/951544

7.3. HopMaTuBHbIE IPABOBbIE AKThI

1. Kouctutyuusi  Poccuiickori  ®denepanuu"  (mpuHATa  BCEHAPOHBIM
ronocoBanrem 12.12.1993 ¢ uzmenenusimu, 0;JOOPEHHBIMH B X0J1€ 0OIIEPOCCUIICKOTO
ronocoBanus 01.07.2020);

2. ®epepanbHblil 3ak0H «O0 nHbopMaIi, THHOPMAIIMOHHBIX TEXHOJOTUAX U
o 3amuTe uHopMammm» ot 27.07.2006 1. Ne 149-D3;

3. ®enepanbubiii 3akoH «O cBsizu» ot 07.07.2003 r. Ne 126-D3;

4. ®enepanbhblil 3aK0H «O0 >MeKTpOHHOM moamucu» oT 6 ampenst 2011 1. Ne
63-D3;

5. «®enepanbHblil 3aK0H «O nepcoHAbHBIX AaHHBIX» OT 27.07.2006 r. No 152-
D3;

6. ®eaepanbHblil 3aKk0H «O rocy1apCTBEHHON pETUCTpAIUU IOPUANYECKUX JIHIL
U UHIUBUAYyadbHbIX npeanpuaumateneii» ot 08.08.2001 r. Ne 129-03;

/. ®enepanbHblii  3akoH «OO0 ydacTMM B JIOJIGBOM  CTPOUTEIbCTBE
MHOTOKBApPTUPHBIX JIOMOB U HMHBIX O0OBEKTOB HeABWXKUMOCTH» OT 30.12.2004 1. No
214-03;

8. ®enepanbHbIi 3aKkOH «O KOHTPAKTHOM cUCTEME B c(pepe 3aKymnmoK TOBApOB,

paboT, yciuyr s obecreyeHus] TOCYJapCTBEHHBIX W MYHMIMIAIbHBIX HYXI» OT
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05.04.2013 1. Ne 44-D3;

9. ®enepanbhblii 3ak0H «O 3amure KOHKypeHuum» ot 26.07.2006 r. Ne 135-
D3;

10. depepanbHblii  3akoH «O  JMIIEH3UPOBAHWU  OTHACIBHBIX  BHUJIOB
nestenpHocTH» oT 04.05.2011 r. Ne 99-®3;

11. Tlocranosnenue IlpaButenbctBa P® ot 24.07.2021 Ne 1264 «O6
yrBepxacHun [IpaBuin oOMeHa TOKyMEHTaMH B JICKTPOHHOM BH/IE TIPY OpTaHU3aIIH
UHPOPMAITMOHHOTO B3aUMOJCHCTBHS;

12. Tlocranosnenue IIpaBurensctBa P® ot 26.03.2016 Ne 236 «O
TpeOOBaHUAX K TMPEIOCTABICHUIO B DJJIEKTPOHHON (hOopMe TOCYAapCTBEHHBIX U
MYHHIIATIATBHBIX YCIIYTY.

13. ITpuka3z Munamudpsr Poccun ot 08.11.2021 Ne 1138 «O6 yTBepKacHUU
[Topsinka GopMuUpOBaHHSI W BEICHHUS PEECTPOB BBIJAHHBIX AKKPEAUTOBAHHBIMH
YIOCTOBEPSIOMMMA  IIEHTPAaMH  KBaTU(HUIIMPOBAHHBIX  CEPTU(PHUKATOB  KITHOUCH
MIPOBEPKH JICKTPOHHOM TOJIMCH, a Tak)Ke MPEIOCTaBIeHUsS HHPOPMAIUN U3 TaKUX
peecTpoB, BKJIIOYas TpeOoBaHUs K GopMaTy MPeIOCTaBICHUS TaKOH HHPOpMAIHI.

7.4. MeToanyeckue yKa3aHusi, peKOMeHIAIUM U IPyrue MATePHAJIbI K
3aHATHSIM

1. TectoBble 3aganus B YMK]]

8. Ilepeuyenn pecypcoB HH(POPMALHMOHHO-TEJTIEKOMMYHUKAIIMOHHOM CEeTH
«/HTEepHET», HE0OXOAUMBIX /IJISl 0CBOCHMS M CHUIIMHBI

OdunuanbHplii  WHTEpHET-MOpTan  npaBoBod  uHpopmammu /[ URL:
http://www.pravo.gov.ru/ -(OTKpBITBIH AOCTYII)

Oduumaneupiii cailt EnMHBIA NOpTan rocy1apCTBEHHBIX U MYHULIMITAJIBHBIX
yeayr // URL:http://www.gosuslugi.ru/ (OTKpBITBIH JOCTYII)

Odunmaneueiii calt DenepanbHON CIyX OBl MO HAA30py B cdepe CBs3W,
UH(OPMAIIMOHHBIX TEXHOJOTM M MaccoBbIX KoMMyHuKauuii (Pockomuanzop) //
URL: http://Www.rsoc.ru/ (oTKpbITBIi JOCTYII)

Odummaneueiii caiit denepanpHoii Hanoroou ciyx6b1 (PHC Poccun) //
URL :http://www.nalog.ru)/ (oTKpbITBIN AOCTYIT)

Odunmaneueiii  cait MwuHHCTEpCcTBa IU(GPOBOTO Pa3BUTHS, CBSI3U U
MaccoBbIX KoMMyHuKanmii Poccuiickoit @enepanun (Munmudpsr Poccun) // URL:
http://www.minsvyaz.ru/(oTKpBITBIA JOCTYT)

Odummaneueii  cadit  MuHHCTEpcTBa  3apaBoOXpaHeHus  Poccuiickoi
®eneparum / URL: http://www.rosminzdrav.ru/(oTKpbITBINA JOCTYIT)

Odummaneueiii cailT MuHHCTepcTBa 00pa3oBaHus W Hayku Poccuiickoit

®deneparum // URL: http://www.edu.goV.ru/(oTKpBITHII 1OCTYII)

9. IlepeyeHb NPOrpaMMHOI0 o0ecrieyeHusi M HHPOPMANMOHHBIX CIIPABOYHBIX
cucTeM

1. www.consultant.ru - CnpaBounast mpaBoBas cucrema «KoncynbrantlIrocy.
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2. www.garant.ru - CnpaBounas nmpaBoBas cuctema «I['apant.

[lepedyeHsb nporpaMMHOTo odecrieueHus

Ne Ha“MeHOBaH“eU HauMmenoBanue Tun T'on
n/n i e NMPOrpamMMblI NPOrpaMMbI pa3pabéoTku
AUCIHHUITHHBI (MOY/JIs1)
1 | Bce temsr mucuumumnsl | Microsoft Word TekcTOoBBII IpoLIECCOop 2020-2021
Microsoft ITporpamma moaAroTOBKU
2 | Bce tems! mucoumuinHael | PowerPoint " 2016-2021
—_— Ipe3CHTaIHA
3 | Bce tembl qucummunabt | Microsoft Excel TaGnuuHbIi poLieccop 2016-2021
4 | Bce temsl nuctamivisl | Aanexc. Tenemoct Cepsuc . 2020-2021
BUJICOKOH(EPEHITNH
. . Cepsuc
5 | Bce Temsr nucuumunasl | Webinar Meetings . 2020-2021
BUJICOKOH(EPEHIINH
6 | Bce TeMbl IUCHUIUIHHBL I1porpamMmHbie ®DopMblI, TAOTUITBI 2020-2021
npoaykTel Google
10. OnucaHue MaTepuaIbHO-TeXHUYECKOH 0a3bl, HEOOXOAMMOI 1151
OCYLIECTBJICHUA 06p33OBaTeJ1]>HOFO nmponoecca 1mo IMCuMILJInHe
- aygutopubii  ¢onn  PIFAY-MCXA  umenn  K.A.Tumwupssesa:
CIICHHUAJIN3UPOBAHHBIC AyJIUTOpHUH, OCHAUICHHLBIC CHGI_[O60py,Z[OBaHI/I€M I

IPOBENICHUS JICKIIMOHHBIX 3aHATHM (CpeNCTBa MYJIbTUMENHWA) W JUIsl MPOBEIACHUS
MPAKTUYECKUX 3aHATUM (CpelcTBa MYJIbTUMEIUA WM KOMIIBIOTEPHBIE KJIacChl C
JOCTYTIOM K cetr MHTepHeT, nHpOpMaIMOHHBIM 0a3aM JaHHBIX JJIs pEHIeHUs 3ajad,
TECTUPOBAHUS W aHAJM3a MMPABOBEIX HOPM);

- oubmmoreunsiii Goun PTAY-MCXA wumenun K.A.TumwupsizeBa (yueOHas,
Hay4yHas, MoOHorpaduyeckas JuUTeparypa, COOpPHHUKH CyJeOHOM MPaKTUKH,
IOpUANYECKas IEPUOJINKa, dJICKTPOHHAs OMOIMOTEKA).

Caenenus 00 00ecIe4eHHOCTH CIIENMATU3UPOBAHHBIMHU aYAUTOPUSIMH,
KaOuHeTaMu

HanmeHoBaHue€ crielMaJbHBIX IOMEIIEeHU I
M NOMEIIEeHMI 1JIs1 CAMOCTOSATEIbHOM
padoTsl (Ne yueOHOrO0 KOpmyca,

Ne aynuropun)

OCHaIEHHOCTH CIEMHATBLHBIX
TIOMeIeHHI U MOMeIeHHH 1151
CaMOCTOSITEIbHOM padoThI

1

2

VUeOHasi ayoumopus 0Jisl NPOBeOeHUs 3aHAMULL
JIeKYUOHHO20 MUNA, NPAKMUYECKUX 3aHAMUL,
2PYNNOBBIX U UHOUBUOYATIbHBIX KOHCYTbMAYUL,
meKywe2o0 KOHMpPOIA U NPOMENCYMOUHOU
ammecmayuu 02-318

Oxpan + Myremumeoua — 1
wm. [locka menosas — 1 wm.
Tpubyna — 1 wm.

Ilapma Kommnnexc — 15
wm. Cmon nucbMeHHblU

— 1 wm. Cmyn oguchwiii

— [ wm.
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VUeOHask ayoumopus OJisl NPOBeOeHUs 3aHAMULL
JIEKYUOHHO20 MUNA, NPAKMUYECKUX 3aHAMUI,
2PYNNOBbIX U UHOUBUOYATLHBIX KOHCYIbMAYUL,
MeKyue20 KOHMpOs U RPOMEN’CYMOYHOU
ammecmayuu (02-322

Ilapma Komnaexc (komnaexc) — 12 wm.
Hocka menosas — 1 wim.

Cmon nucomennoiii — 1

wm. Cmyn ogucnwiti — 1

wm.

yuebHas ayoumopusi 0Jis NPOBeOeHUst 3AHAMULL
JIEKYUOHHO20 MUNA, NPAKMUYECKUX 3aHAMUIL,
2PYNNOBbIX U UHOUBUOYATLHBIX KOHCYIbMAYUL,
MeKywe20 KOHMpO.is U RPOMENCYMOUHOU
ammecmayuu 02-321

Jlocka menosas— 1 wm.
Ilapma — 10 wm.

Cmon nucomennwll - 1 wm.
Cmyn ogpucnoni — 21 wm.

Llenmpanvras Hayunas obubauomexa umeHu

9 yumanvHwvlX 307108 (6 Mmom uucie 5

H.U. Kenesnosa PIAY-MCXA umenu
KA. Tumupszesa

KOMRbIOMEPUSUPOBAHHDIX),
OP2aHU308AHHBIX 1O

RPUHYUNY OMKDBLNO20 OOCMYNA U
ocnawennwvix Wi-Fi Uumepnem-oocmynom
Komnamwi ona camonoozomosxu.

Obwesxcumue

11. MeToanyeckue peKOMeHIAUHU CTYAEHTAM 10 OCBOEHM IO TUCITUTIIMHBI

[Ipu wu3yyenun juciumiuHbel «HopmatuBHO-paBoBas 0aza B cdepe
AIEKTPOHHOIO JTIOKYMEHTO000pPOTa» CTYJAEHTHI JIOJKHBI:

1. Oco3naBate  3HaUMMOCTH MpaBa aiua  pasutus Poccum  kak
J€MOKpPAaTUYECKOTO0  MPAaBOBOro  (eAepaTUBHOTO  COLMAJIBHOTO M CBETCKOTO
rocynapcCTBa.

2. 3HaTh KAaTeTOpWH, MOHATHS W TEPMHUHBI MpaBa, CTPYKTYpPy U COJEpKaHUE
HOPMAaTHBHBIX ITPABOBBIX AKTOB, 1aBaTh XapPAKTEPUCTUKY UX IOPUIUUYECKUM CBOMCTBAM

3. YMeTh aHanu3upoBaTh, TOJIKOBATh M MPHUMEHSITh HOPMBI IIpaBa,
NEMOHCTPUPYST CBOM YMEHUS W  HAaBbIKM HAa  KOHKDETHBIX IpUMEpax
MIPaBONIPUMEHUTEIBHON TPAKTHKHU.

4. BnaneTh HaBBIKAMHU CAMOCTOSITENILHOM pabOThI IO UCCIIEOBAHUIO TPABOBBIX
IIPOLIECCOB U SIBJICHUM, ITOBBIIIATH CBOM UHTEIUIEKTYAJIbHBIM YPOBEHB, OCHOBBIBASICh HA
yIi1yOJIEHHOM M3yY€HUU MPaBOBbIX HHCTUTYTOB

W3ydyeHne AMCUMIUIMHBI TPeOyeT CHUCTEMATHYECKOrO M MOCIEA0BATEIbHOIO
HaKOIUICHUS 3HAHWM, CJIEAOBATEIbHO, MPOIYCKH OTHAEIBHBIX TEM HE ITO3BOJIAIOT
riry0OKO OCBOUTH JUCUUIUIMHY. IMEHHO MOATOMY KOHTpPOJIb HaJ CHCTEMaTH4YEeCKOU
paboTOl CTYJEHTOB BCEr/a HAaXOAWUTCS B LeHTpe BHUMaHUsS kadeapsl. [locemenue
JEKIMHA U TPAKTUYECKUX 3aHATUN SBIsIETCA 00s3aTENbHBIM ISl JOMYCKa CTyAeHTa K
DK3aMEHY.

OCHOBY TEOPETUYECKOTO 00YYEHUS CTYI€HTOB COCTABIISAIOT JIeKIIMU. OHU JatoT
CUCTEMATU3UPOBAHHbBIE 3HAHUS CTYJEHTaM O HauOoJiee CIIOKHBIX M aKTyalbHBIX
npobiemMax u3ydaemMou NUCHMIUIMHBL. Ha nekuusx ocoboe BHUMaHUE YIENSETCsl He
TOJIbKO YCBOEHHUIO CTYJACHTAMH HM3y4aeMbIX MpPOOJIeM, HO U CTUMYJIMPOBAHUIO HX
AKTMBHOM ITO3HABATEJIBHOM JAEATEIBHOCTH, TBOPYECKOI'O MBIIIJIEHUS, DPa3BUTHUIO
HAyYHOTO MHPOBO33PEHHS, MNPOPECCHOHATBHO-3HAYMMBIX CBOMCTB M KadecCTB.
CryaeHThl TOKHBI AKKYpaTHO BECTHM KOHCHEKT. B ciydae HeZONOHMMaHUs KaKOW-
aM00 YacTH AMCLMIUIMHBI CIIEIYeT 3aJaTh BONPOC B YCTAaHOBJIEHHOM IOPSIKE

npernojaBaTento. PaboTy HaJl KOHCHEKTOM cielyeT HayMHaTh C €ro JA0padoTKy,

JKCJIATCIIbHO B TOT KXC ACHDL, IIOKa MaTcpurall CIIC JICTKO BOCIIPOU3BOJUM B IIaMATHU
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(aepe3 10 gacoB mocie JIeKIuu B mamstu octaercs He 6omnee 30-40 % marepuana). C
1eJIbI0 JOPabOTKK HEOOXOIMMO MPOYHUTATh 3aMHCH, BOCCTAHOBUTH TEKCT B MaMATH, a
TAaK)K€ HCIPaBUTh OIMCKH, pacuiu@poBaTh HE TMPHUHATHIE paHEe COKpAICHUS,
3aMOJHUThH MPOIYIIEHHBIE MECTa, MOHSTh TEKCT, BHUKHYTh B €ro cmbici. Jlanee
OpPOYUTATh MaTepHall M0 PEKOMEHAYEMOM JHTeparype, pasperias B XOJe YTCHUS
BO3HUKIIIME paHee 3aTPyAHEHHs, BOIPOCHI, a TAKXKE JOIMOJHSIS U HCIPABISS CBOU
3amucHu. 3amucu JOJKHBI OBITh HATJISAHBIMHU, JUIsI 4YEro CleAyeT MpPUMEHSTh
pasznuyHble crnocoObl BblJENeHUE. B xome mopaOOTKM KOHCHEKTa yriayOmsitoTcs,
pacIIMpSIOTCS U 3aKPeIUIAIOTCS 3HAHUS, a TaKXKe JOIMOJIHAETCS, WCIPABIACTCA U
COBEPIIICHCTBYETCS] KOHCIIEKT.

[IpakTnueckoe 3aHATHE Kak (opma y4eOHOro mporecca MPEIOCTaBIISET
IIMPOKKE BO3MOXKHOCTH [JIsI PEIICHUS IMO3HABATEIbHBIX U BOCHUTATEIbHBIX 3ajad.
[IpakTrUueckoe 3aHATHE KaK OJHA U3 aKTUBHBIX (OpM 00yueHUs: TpeOyeT OT CTYy/IeHTa
rIIyOOKOM CaMOCTOATENbHOM TMOATOTOBKM 10 BOIpOCAM, TMpeajaraeéMbiM st
0o0CYX/IEHHsI HAa CEMHUHApe U MPAKTHUYECKOM 3aHATHM. TeMaThka MPaKTUYeCKHX
3aHATHI COOTBETCTBYET pasjiesiaM U TeMaM mporpammbl. OCHOBOM /1Jisi MOJATOTOBKH K
NPAKTUYECKUM 3aHATHUAM CIYXKHUT IUJIaH TPaKTUYECKOTO 3aHSATHSA, COAEepKalluil
BBIHOCUMBIE Ha OOCYXJEHHME BONPOCHl U PEKOMEHAYEMYIO i IOJATOTOBKHU
mutepatypy. llpu MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO CTYIACHT JOJDKEH
O3HAKOMHTHCSI C KOHCIIEKTOM JICKIIMM Ha 33JaHHYI0 TeMY M COOTBETCTBYIOIIHM
paznenoMm ©0Oa3oBoro ydeOHHMKA. sl TOATOTOBKM pPa3BEPHYTHIX OTBETOB IO
MOCTaBJIEHHBIM BOIIPOCaM HEOOXOIMMO HCIIOIb30BATh JOMOJHUTENBHYIO JTUTEPATYPY,
B TOM 4YHCIIe TEPUOJUYECCKHE HAyYHBIC H3IaHHs, I1eIeCO00pa3HO HCIIOIb30BaTh H
AIIEKTPOHHBIE PECYPCHI.

[lo psagy TeM IUCHUIUIMHBI B KauyeCTBE BOMPOCOB, pacCMaTpUBAaEMbIX Ha
MIPAKTUYECKUX 3aHATHUSIX, MOTYT OBITh BBIOpaHBI M3 MPOTPAMMBbI U TaKHE, KOTOPBIE HE
HOJyYMJIM JETAJIBbHOTO OCBEILEHUS B JIEKLIMOHHOM Kypce. B aToM citydae cTyaeHTam
HE00X0IUMO 0OpaTUTh BHUMAHKE Ha CAMOCTOSTEILHYIO TPOPA0OTKY JIUTEPATYPHI TI0
JAHHBIM BOIIPOCAM, KOTOpasi MPUBEACHA K MPAKTUIECKOMY 3aHSTHIO.

Pekomengyercss criemyrommuii anropuTM MOATOTOBKH K CEMHUHApy W/WIK
MPAKTHUECKOMY 3aHITHIO.

1. BHumaTtenbHOE M3y4YeHHUE IUIaHA U BBIHOCHMBIX Ha 00OCYXJICHHE BOIPOCOB
CEMHHAPCKOTO M MPAKTHYECKOTO 3aHSATHUS, CIIUCKA PEKOMEHIOBAHHBIX JIUTEPATYPHI,
METOUYECKIX PEKOMEHAINI MPEno1aBaTesl.

2. I3yueHnne mporpamMMbl JIHUCHHILIMHBI C IEJbI0 YSICHCHHS TpeOOBaHUU K
00bEMY U COJIEPKAHUIO 3HAHUH TI0 U3y4aeMOl TeMe.

3. Uzydyenne u nqopaboTka KOHCIIEKTA JIKIIHIA, MPOYNTAHHBIX MPETogaBaTesieM
10 TeMaM CEMHHAPCKOTO M MPAKTUIECKOTO 3aHSITHSI.

4. Vzy4yeHue BOPOCOB TEMbI IO OCHOBHOMY YUEOHUKY.

5. U3ydyeHue AOMOJHUTENBHON JHUTEpPATyphl, IOUCK COOTBETCTBYIOLIUX
BOTIPOCAM CEMHUHApa U MPAKTHIECKOTO 3aHATH.

B wurore y crynmeHTta momKeH OBITh Pa3BEpHYTHIA IJIAH BBICTYIICHUS TIO
KaKIOMY BOIIPOCY MPAKTUYECKOTo 3aHsATHs. [IpakTuueckue 3aHATHS 3aBEPLIAIOT
M3ydeHue HamOosiee BaXKHBIX TeM ydeOHOW muciuiuimHbl. OHH  CyXaT IS
3aKperUIeHUs] U3yYE€HHOI0 Marepuana, pa3BUTHS YMEHHM M HaBBIKOB IOJTOTOBKHU

COOOIIeHUI, MPUOOPETEHUSI OMNbITA YCTHBIX MYOJUYHBIX BBICTYIUICHHM, BEICHUS
JTUCKYCCUM, apryMEHTallMd W 3allUThl BBIJBUTAE€MbIX MOJOXKEHUH, a Takke I
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KOHTPOJISI MPENOAABaTENEM CTEINEHU MOATOTOBIEHHOCTH CTYAEHTOB IO H3y4aeMoOM
aucuuiuinHee. [IpakTuueckoe 3aHsATHE — ATO 3aHATUE, IPOBOJAUMOE MO/ PYKOBOJICTBOM
npernojaBareiiss B y4eOHOM ayauTOpuUM, HAMpaBICHHOE Ha YriayOJeHue Hay4yHo-
TEOPETUYECKUX 3HAHUN W OBJAJCHHUE ONPEJCICHHBIMU METOJIAMU CAMOCTOSITEIHHON
paboThl. B nporiecce Takux 3aHATHI BbIpadaThIBaloTCA MpakTuueckue ymenus. [lepen
MPAKTUYECKUM 3aHATHEM CJEAYyeT M3YyUUThb KOHCIEKT JEKIUU U PEKOMEHIOBAaHHYIO
JIUTEpaTypy, oOpaliasi BHUMaHUE Ha MPAKTUYECKOE TPUMEHEHUE TEOPUU HA METOAUKY
pElIeHUs] CUTYaIlMOHHBIX W/WJIU TUIOBBIX 3a7a4. Ha mpakTuyeckoM 3aHSITUU TJIaBHOE
— VYACHUTH CBS3b pEIIAEMBIX 337a4 C TEOPETUYECKUMH MOJOKEeHUAMHU. Ilpu
BBIIIOJIHEHUH 3a/IaHUI CTYJEHTBl UMEIOT BO3MOKHOCTh MOJIb30BAaThCS JIEKIIUOHHBIM
MaTepuaoM, C pa3pelieHusl MpEernoAaBaTeNsl OCYIIECTBIATH IEIOBOE OOLIEHUE C
TOBapHILAMHU.

CamocTtosTrenbHas padoTa - 3TO IUIaHUpyeMasi paboTa CTYJAEHTOB, BBIIOJIHsAEMAas
M0 33JaHUI0 W TIpPH METOAUYECKOM pYKOBOJACTBE IpenojaBaTeis, HO 0e3 ero
HEIMOCpeICTBEHHOro ydactus. CamoctosaTenbHas paboTa BBINOIHSAET psii (QYHKIHIMA,
Cpeld KOTOPBIX OCOOEHHO BBIACIAIOTCS: - pa3BHBaIOlasl (IOBBIIMICHHE KYJBTYpPbI
YMCTBEHHOI'O TPy/a, IPUOOIIEHHE K TBOPYECKUM BUJAM JIEATEIbHOCTH, 00OTallleHne
MHTEJUIEKTYalIbHBIX ~ CIOCOOHOCTEW  CTYIAEHTOB); -  OpHEHTHpylOUas U
CTUMyJHUpyomas (mpoueccy oOydeHUs NPUAACTCS YCKOpPEHHWE W MOTHUBAIus); -
BocnuTareabHas ((HOpMUPYIOTCS W Pa3BUBAIOTCS Mpo(ecCHOHAIbHbIE KauecTBa
OyAyliero crenuanucra); - ucciaeaoBarTenbekas (HOBbIH YPOBEHb NPOECCHOHAIBHO-
TBOPYECKOTO MBILUICHUA); - WH(OpMaLMOHHO-00y4aromas (yueOHasi AesITeIbHOCTD
CTYJCHTOB Ha ayJuTOpPHBIX 3aHATUAX). Llenpto Takoil paboThl  sBIsETCS
CaMOCTOSITeNIbHOE, Oojiee TIIyOOKOe H3Y4YeHHE CTYJIEHTaMH OTAEIbHBIX BOIPOCOB
Kypca C UCIIOJIb30BAHUEM PEKOMEHIYEMOW JOIMOJHUTEIBHON JUTEPATYPBI U IPYTUX
MH(POPMAIIMOHHBIX HCTOYHUKOB. 3ajjauaMy CaMOCTOSITENIbHOM pabOThl CTY/IEHTOB
ABJISIFOTCS: - CUCTEMATU3ALMS U 3aKPEIJICHUE MOJYyYEHHBIX TEOPETUYECKUX 3HAHUN U
MPaKTUYECKUX YMEHUN CTYACHTOB; - YIiayOJeHUWE W paCHIMPEHUE TEOPETHUYECKUX
3HaHWH; - (OPMHUPOBAHME YMEHHMS HCIONb30BaTh CIPABOYHYIO JIUTEPATypy; -
pa3BUTHE MO3HABATEIBHBIX CHOCOOHOCTEW M AKTUBHOCTU CTYAEHTOB: TBOPUYECKOU
MHULIMATHUBBI, CAMOCTOATEIbHOCTH, OTBETCTBEHHOCTH U OPTraHW30BaAHHOCTH.

Buabi u gpopmbl 0TPAOGOTKH NMPONYIEHHBIX 3AaHATHI

CryzneHTam, MPOMYCTUBIIUM 3aHATHS (HE3aBUCUMO OT MPUYHH), HE UMEIOIIUM
KOHCIIEKTa JIEKIIMM, MHUCbMEHHOIO PEUIEHUs 3aJa4 WM HE TMOJATOTOBUBIIMMCS K
JAHHOMY MPAKTUYECKOMY 3aHATHUIO, HEOOXOAMMO SIBUTHCS Ha KOHCYJIbTAIUIO K
MIPENOIABATENI0 U OTYUTATHCA MO TEME, M3ydaBlieiics Ha 3aHATHU. CTyAeHTHI, He
OTYUTABIIMECA TO KaXJAOW HEe MpopaOOTAaHHOM MMM Ha 3aHATHSIX TeMe K Hadaly
DK3aMEHALMOHHOMN CECCHUH, HE TONYCKAKTCA 10 DK3aMEHA.

12. MeToauyeckue peKOMeHIAIUM MPENoJaBaTe/J M [0 OPraHUu3alun 00ydeHust
0 TUCIUILJINHE

ObpazoBarenbHast JeSTEIBHOCTh MO0 00pa30BaTENbHOM MPOrpaMMe MPOBOAUTCS: B
(opMe KOHTAKTHOU pabOThl 00YUaIOIIUXCS C MpEernoJaBaTeseM (J1ajnee - KOHTaKTHas

pabota); B ¢GopMe CaMOCTOSITENbHON paboThl OO0yyarommxcs; B HHBIX (opMmax,
ompenensieMbix opranuzanuend. KonTtakTHas paboTa MoOXKeT OBITh ayAMTOPHOM,
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BHEAYJUTOPHOH, a TakKe TMPOBOAUTHCA B DBJICKTPOHHONH HMH(OPMAIMOHHO-
oOpazoBatenbHOM  cpege.  OObeM  KOHTAaKTHOM  paboOThl  ompenessiercs
o0Opa3oBaTeNbHON MporpaMMoi oprann3anun. KontakTHas paboTa mpH MpOBEICHUN
y4eOHBIX 3aHATHH 1O AWCHMIUIMHAM (MOMYJISIM) BKJIIOYaeT B ceOs: 3aHATHS
JICKIIMOHHOTO THUMA (JIEKIUM W WHBIC Y4eOHBIC 3aHATH, MPEAyCMaTPHUBAIOIINE
NPEeMMYIIECTBEHHYIO  Tepefady  yueOHOWl  mHGpOpMamuu  IperojaBaTesieM);
NPAaKTHYECKUE 3aHSATHUS U TPYNIOBBIE KOHCYJIbTAllMH,  WHAWBUIYATbHYIO

paboTy oOyuaromuxcs ¢ TmpernojaBaTesieM (B TOM YHCIE WHIWBUIyaJbHBIC
KOHCYyNbTaliM); [71aBHOE Ha3HauyeHUE JIEKIIMH - OOECHEUYUTh TEOPETHUECKYIO
OCHOBY OOYyYEeHUS, pa3BUTh HHTEpeC K y4eOHOW MeATEIbHOCTH U KOHKPETHOM
y4eOHOM  JUCHUIUIMHE, CQPOPMUPOBATH y  CTYAEHTOB  OPHUEHTUPBI IS
CaMOCTOSITENIbHOM paboThl HaJ KypcoM. B Xo/1e MOArOTOBKY JIEKIMH MPENO1aBaATENIO
HEO00XO0IUMO:

1. OnpenenuTb OCHOBHOE COJIEPKAaHKE U PACIIONOKEHUE MaTepraa.

2. IlpogymaTts: T11€, KaK, B KaKOW MEpE UCTIOIB30BATh TEOPETUUCCKUE TTOTOKCHHS
BEIyIIUX YYCHBIX-TIPABOBEIOB; KaK MCIOJIb30BaTh HOPMATHUBHBIC IPaBOBBIC
JOKYMEHTBI MaTepHalibl Cy1€0HOM MPAKTUKH; B KAKOM Mepe M KaK OCYIIECTBUTD CBS3b
C 3ajayaMu OOpa3oBaHWs; TI€ M B KAKOW CTENEHH PACIOJOXKHUTh MaTepHal
BOCITUTATEILHOTO XapakTepa; KaKue TMPeIOKUTh METOAUYECKUE COBETHI I10
CaMOCTOSITENIbHOM paboTe CTYy/IEHTOB;

3. Kak nyuiie ucnonp3oBaTh MyJIbTUMEANA, HATJISIIHBIE TTOCOOUS, MOSCHSIOIINE
KaKue-TO OCHOBHbBIC, TPUHITUITHATBHBIC MTOJIOKEHUS JICKIIUU.

JIekTop MOJKEH COOOIIUTh YETKO, SICHO, HE TOPOIISCh, Ha3BAaHUE TEMBI JIEKIIUH, TJIaH
JIEKUUH, Tepe]l U3JI0KEHUEM Ka)/JI0ro BOIpOca €ro HaJo Ha3blBaTh. 3aBEPILACTCS
paccMOTpeHHEe BOIpoca HEOOJBITUM BBIBOJOM. BobIIyI0 MoMoIls B 000OIICHUN H
(¢uKCHpOBaHNN MaTepuaia OKa3bIBAeT COMPOBOXKICHNE OOBSICHEHHS JEMOHCTpAIHEH
MaTepuaga ¢ MOMOMIbI0 MyJbTUMeaua anmnapatypbl. COo3AaHUI0 HETPUHYKISHHOH,
TBOPYECKOM OOCTAaHOBKM Ha JIEKIIMM CHOCOOCTBYET TaKTHUHOE oOpalieHue
npenoaaBaTesis K OMbITY ayJAUTOPUU, KOT/Ia OH CTaBUT CTYJACHTOB B OMpEACIEHHYIO
CUTYAIIUIO, TAIOIIYI0 UM BO3MOXKHOCTh CAMUM IPUNUTH K HEOOXOAMMBIM BBIBOJIAM.

OCHOBHOHM 1IEBI0 MPAKTHYECKOTO 3aHATHHA SBISIETCS OOCYXACHHE HanOoiee
CJIOKHBIX TEOPETHUECKHUX BOIPOCOB Kypca, UX METOJO0JIOTMYECKass U METOAMYEcKast
mpopaboTKa.

[TogroToBka mpenojaBarenis K MPOBEACHUIO IMPAKTUYECKOTO  3aHITHS
HAYMHACTCSl C M3YUYEHUS UCXOTHOM TOKyMEHTAIlMU U 3aKaH4MBaeTCs O0(OpMIICHHEM
MJIaHa TpoBeAeHUs 3aHATHs. Ha OCHOBE HM3y4eHHsS] UCXOJHOM JOKYMEHTAIMH Y
MpenojiaBateniss JODKHO CIOXKHUTBCS —MPEACTaBICHHE O IMeNsiaX W 3aj7adax
MPaKTHYECKOTO 3aHITHUS 1 O TOM 00beMe paboT, KOTOPHIiA TOJKEH BBHITIOTHUTH KaXKABIH
oOyuatomruiics. /{anee MOKHO MPUCTYIUTH K pa3pabOTKe COAEP KaHUS MTPAKTHIECKOTO
3aHATUA. {7151 9TOrO TMpenomaBarenio (Jaxke eclii OH caM YWTAaeT JICKIUU M0 ATOMY
Kypcy) 11eJ1Iecoo00pa3HO BHOBb MPOCMOTPETh COAEpKaHUE JICKIIMM C TOUKHU 3PEHUS
NPEICTOAIIETO TPAKTHYECKOTO 3aHATUS. HeoOXoauMo  BBIIETUTH  TOHATHSA,
MIOJIO’KEHUS, 3aKOHOMEPHOCTH, KOTOPBIE CJIEAYET eIle pa3 MPOMJLTIOCTPUPOBATH Ha
KOHKPETHBIX 3ajJadaX M YIOpaKHEHUsX. TakuM o00pa3oM, TPOU3BOAMUTCS OTOOP
COJIepKaHusl, MOJIEKAIIETO YCBOCHHUIO.

[IpakTnueckue 3aHATHA TPOBOAATCS B (¢GopMe OIpoca, pelIeHds 3ajad,
TECTUPOBAHUS, OOCYX AeHHUA oKnanoB u mp. [IpenmonaBarens MOKEH MPOBOIUTH
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3aHATHE TaK, YTOOBI Ha BCEM €r0 MPOTSHKEHUU CTYJICHTHI OBbLIN 3aHATHI HAMIPSKEHHON
TBOPYECKOM pabOTOM, MOMCKAMU MPaBUJIbHBIX M TOUHBIX PEHICHUN, YTOOBI KaXKAbIH
HOJyYUJI BO3MOXHOCTb PAaCKpBIThCA, MPOSIBUTH CBOM crocoOHoctu. [lostomy mpu
IUIAaHUPOBAHUU 3aHATUS U Ppa3pabOTKE WHIMBUIYAJIBHBIX 3a/laHUN IPENOJaBaTENIo
BaXHO YYMUTBIBaTh NOJATOTOBKY M HHTEPECHl KAXKIOTo cTyleHTa. llemaror B 3Tom
cllydae BBICTYNAET B pOJM KOHCYJIbTAHTA, CIIOCOOHOTO BOBpEMsl OKa3aTh
HEOOXOAMMYIO0 IOMOIIb, HE MOAABISS CaMOCTOATEIBHOCTY U MHUIMATUBBI CTYACHTA.
B mnponecce 3aHATHSA NpenojaBaTelb HAKAIUIMBACT MaTepuan il IOJABEACHUS
WUTOIOB, KOTOPBIE KEIATEIbHO IMOABOAWTH CHAyaja IO MOArPYIIAaM: YKa3bIBAKOTCS
KOHKPETHBIE YCIEXU M HEAOCTaTKM B paboTe oOydarolmmxcs, — a 3aTeM cO BCel
yuebHoii rpynmoi. Hamocneaaem stane oTMeudaroTcs oOIie HEeAOCTaTKu B paboTe u
JOCTUTHYTBIE YCIEXH, MYTU JaIbHEHIIEr0 COBEPIICHCTBOBAHUSI YMEHUIN U HaBBIKOB B
IEPUOJ CaMOCTOATENbHOU paboTel. [lociie moaBeneHUs HTOrOB NPENOAABATEID
BBIIACT 3a/JlaHHE€ Ha CaMOCTOATEIbHYIO pabOTy M OTBEYaeT Ha BOMIPOCHI
oOyuaromuxcst. D(PPEeKTUBHOCTh MPAKTHUUECKUX 3aHATHUM BO MHOIOM 3aBUCUT OT
TOr0, KaK MPOMHCTPYKTUPOBAHBI CTYAEHTHI O BBINOJHEHUU MNPAKTUYECKUX padorT,
[IOJIBE/ICHBI UTOTY IIPAKTUYECKOTO 3aAHATHS.

CamocTtosTenbHas paboTa ¢ HAy4HOM M y4yeOHOW JIUTEpaTypol, U3AaHHOM Ha
OYMa)KHBIX HOCHTEJISIX, IOMOJHSAETCS pabdOTOM C TECTUPYIOIIMMU CHUCTEMaMH, C
nH(pOpMaMOHHBIMH 0a3aMu 1aHHBIX ceTu HTepHeT.
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PELLEH3UA
padoueii nporpammel yueOHoii aucuunimuasl 51.B.J[B.01.03.01. «HopmaTtuBHo-
npasoBas 0a3a B cpepe 3JIeKTPOHHOI0 JOKYMEHTO000POTa)
JJISl MOATOTOBKU 0aKajJaBpoOB
HanpasJenue 35.03.05 CapoBoacrso,
HANPaBJIeHHOCTh: /lekopaTHBHOE caJ0BOJACTBO M MUTOMHMKOBOACTBO, [171010BOACTBO U
BHHOIpaaapcTBo, [Ipou3BoacTBO NPOAYKIUHN OBOLIHBIX, JIEKAPCTBEHHBIX U 3(PpHpPOMACTHIHBIX
pacrenmii, Cejiekuus, reHeTUKA U OMOTEXHOJIOTHS CAJ0BbIX KYJbTYP

Hynuenko Oxcanoit CepreeBnoii, nouentom kadeapsl uctopun ®I'BOY BO «Poccuiickmii
rocynapctBeHHbld arpapHbii  yHuBepcuter — MCXA wumenun K.A. TumupszeBa», IOKTOpOM
IOPUINYECKUX HAYK, JIOIIEHTOM (Jajiee MO TeKCTY PELEH3EHT), IPOBEICHO PEIeH3UPOBaHUE paboue
nporpaMMbl JucHUILUIMHBl «HopmaTuBHO-TIpaBoBasi 0aza B cdepe IEKTPOHHOTO JOKYMEHTO0O00pOTa»
OIIOIT BO pmns moarotoBku OakanaBpoB HampasieHue: 35.03.05 CamoBojacTBO, HAlpaBICHHOCTD:
JlexopaTuBHOE CaJOBOJICTBO M MUTOMHUKOBOJICTBO, [1110/10BOICTBO M BUHOTpaaapcTBo, [Ipon3BoacTBo
NPOAYKIIMH OBOIIHBIX, JICKAPCTBEHHBIX M A(PUPOMACIUYHBIX pacTeHuid, Cenekiusi, TeHEeTHKa W
OMOTEXHOJOTHS CaJOBBIX KYyIbTyp, pazpadoranHoit B ®I'BOY BO «Poccuiickuii rocyaapcTBEeHHBIH
arpapubiii  yHuBepcuter — MCXA wumenn K.A. TumwupszeBa», Ha Kadeape >IKOHOMHUECKOU
Oe3omacHOCTH U TpaBa (pa3paboTunk — Maropuna T.A., KaHIUAAT IOPUANYECKUX HAYK).

PaccmoTpeB nmpezicTaBieHHbIE Ha PEIEH3UPOBAHUE MaTEpHalbl, PEHEH3EHT TMpHUIIeT K
CJIEYIOILIUM BBIBOJAM:

1. IlpemwpsaBnenHas pabouass mporpamma aucuuiuinHbl «HopMaTuBHO-mpaBoBasi 0a3a B
chepe IJIEKTPOHHOTO JOKYMEHTOOOOpoTa» (mamee 1o Tekcrty llporpamma) coomsemcmeyem
tpeboBanusiMm PI'OC BO nmns moaroroBku OakanaBpoB HampasieHue: 35.03.05 CamoBojactso,
HaIpaBJIEHHOCTb:  JleKopaTMBHOE  CaJOBOJCTBO M  IIMTOMHUKOBOACTBO, IlnmomoBoactBo u
BUHOTPAAapcTBO, [IpOM3BOJACTBO MPOIYKIUU OBOIIHBIX, JEKAPCTBEHHBIX U 3I(PUPOMACIUYHBIX
pacrenuii, Cenekuusi, reHeTUKAa U OMOTEXHOJIOTHSI CAJOBBIX KynbTyp. IIporpamma codepoxcum Bce
OCHOBHBIE pa3ielibl, coomeemcmayem TPeOOBAHUAM K HOPMATUBHO-METOJUYECKUM TOKYMEHTAM.

2. [IpencraBnennass B Ilporpamme akTyajdbHOCTH YUeOHOW JUCHMIUIMHBI B paMKax
peanuzanuu OIIOIT BO re nodnesicum comnenuio — TUCHUILIIMHA BKIIOYEHA B 4acTh, (HOPMUPYEMYIO
y4acTHUKaMU 00pa3oBaTeIbHBIX OTHOIIEHUH Osoka b1 yueGHOro miaHa /s moAroToBKU OakajlaBpOB
HanpasieHue 35.03.05 CanmoBoacTBo,  HampaBiICHHOCTh:  JleKOpaTMBHOE  CaJlOBOACTBO U
MUTOMHUKOBOJCTBO, IlnogoBoacTBO u BUHOrpazapcTtBo, IIponM3BOACTBO MNPOAYKIMH OBOILIHBIX,
JIEKapCTBEHHBIX M I(PUPOMACIUYHBIX pacTeHui, Cenekius, TeHeTHKa M OHOTEXHOJOTHS CaJIOBBIX
KYJBTYP.

3. [IpencraBnennsie B Ilporpamme meam TUCHUILUIMHBI coomegenmcmeyrom TPeOOBAHUIM
OI'OC BO g moaroroBku OakanmaBpoB HampapieHue 35.03.05 CamgoBoJicTBO, HANpaBIIEHHOCTb:
JlexopaTUBHOE CaJJOBOJACTBO U MUTOMHUKOBOJCTBO, [11010BOACTBO M BUHOTpagapcTBo, [Iponssonctso
MPOAYKIIMK OBOILHBIX, JIEKAPCTBEHHBIX M A(UpPOMacIMyYHBIX pacTeHuil, Cenekuus, T€HETUKa U
OMOTEXHOJIOTHSI CaJIOBBIX KYIBTYP.

4. B cootBerctBuu ¢ [Iporpammoit 3a aucuuminHoit «HopmatuBHo-mIpaBoBas 0a3a B cdepe
AJIEKTPOHHOTO JIOKyMEHTOOOOpOoTa» 3akperieHo 2 kommeTeHuuu. [ucuumuimHa «HopmaTuBHO-
npaBoBas 0asza B cepe dIEKTPOHHOTO TOKYMEHTO000pOTa» U npeacTaBieHHas [Iporpamma cnocobna
peanuzoeams WX B OOBSABIEHHBIX TpeOoBaHUAX. Pe3ynbraTsl 00ydeHUs, NpPEICTAaBICHHbIE B
[IporpamMmMe B KaTeropusix 3HaTh, YMEThb, BIaJE€Th coomeemcmeyiom CHeUUPUKE U COAECpPHKAHHUIO
JTUCLUIUIMHBL U 0eMOHCIMPUPYION B03MOHCHOCHb TIOTyYSHUS 3aBIICHHBIX PE3YJIbTaTOB.

5. O6mast  TpymoéMmkocTh muciuiuinHel  «HopmatuBHO-TIpaBoBasi 06aza B cdepe
AJIEKTPOHHOTO JIOKYMEHTO000POTa» COCTABISCT 2 3aU€THBIX euHUIL (72 daca).

6. Nudopmanivus o0 B3aUMOCBSI3M M3y4aeMbIX JUCHMIUIMH W BOIPOCAM HCKIIIOUEHUS
TyOUpOBaHUS B CoJIepyKaHuu JUCLMILINH coomsemcmeyem JNENCTBUTENBHOCTH.
Juctunmuaa  «HopmaTtuBHO-TipaBoBasi 06a3a B cdepe  IICKTPOHHOTO  JOKYMEHTOOOOpPOTa»
B3anMocBszaHa ¢ gpyrumu jgucuumimHamu OIIOII BO wm VYuebHOro mnana mis MOATOTOBKU
OakanaBpoB HampasieHue 35.03.05 CamoBoacTBO, HampaBiIEeHHOCTh: JleKOpaTHBHOE CaJOBOJICTBO U
IIMTOMHUKOBOJACTBO, IlnogoBoactBo u BuHOrpazapcrtso, IIpon3BOoACTBO NPOAYKIMHM OBOILIHBIX,
JIEKapCTBEHHBIX M 3(PUPOMACIUYHBIX pacTeHui, Cenekius, reHeTHKa M OHOTEXHOJOTHS CalOBBIX
KYJIBTYP ¥ BO3MOKHOCTh 1yOJTMPOBAaHUS B COAECPIKAaHUU OTCYTCTBYET.
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7. IIpencraBnennas  IIporpamma  mpeamonaraer  MCIOJIB30BAHUE  COBPEMEHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHH, UCIIOJIb3yeMble IPU PeaU3allii pa3InYHbIX BUI0B Y4eOHOI padoThI.
®opmMbl 00pa30BaATENBHBIX TEXHOJIOIMH_COOTBETCTBYIOT CHIELU(UKE JUCIUIUINHBL.

8. [Mporpamma mucturmmael  «HopmaTuBHO-IpaBOoBass 0aza B cdepe DIIEKTPOHHOTO
JOKYMEHTOO0O0pOTa» MpeAroiaraeT 3aHATHS B MHTEPaKTUBHOM (opme.
9. Buapl, coxepxkanue ©  TPYyIOEMKOCTh  CaMOCTOSITEJIbHOW  pabOThl  CTYACHTOB,

npeacraBieHHble B IIporpamMme, COOTBETCTBYIOT TpeOOBaHMAM K IIOJrOTOBKE BBIIYCKHUKOB,
conepxkammmcest Bo ®I'OC BO s moaroroBku OakanaBpos Hampasienue 35.03.05 CamoBoactso,
HaIIPaBJICHHOCTh:  J[eKOpaTMBHOE  CaJOBOACTBO M  IMTOMHHUKOBOACTBO, IlmomoBoncTtBo u
BUHOTPAapcTBO, I[IpOM3BOACTBO MPOJYKUMU OBOIIHBIX, JIEKAPCTBEHHBIX M 3(PHUPOMACITUYHBIX
pactenuii, Cenexuus, reHeTUKa U OMOTEXHOJIOT U CaJIOBBIX KYJIBTYP.

10. [IpencraBnennsie u onucanubie B [Iporpamme hopMbl TEKyIIEeH OIIEHKH 3HaHUH (0ompoc, B
¢dopme 0OCYXIEHUS OTIENbHBIX BOIPOCOB, y4acTHE€ B TECTHPOBAHUH, paboTa HajA JAOMALIHUM
3aJJaHEeM M ayJUTOPHBIX 33JaHMAX), COOTBETCTBYIOT CleUM(UKE AUCHUILUIUHBI U TPEOOBAHUSAM K
BBIITYCKHHUKaM.

dopMa NIPOMEKYTOUYHOIO KOHTPOJSA 3HAHUW CTYIEHTOB, IpenycMmorpeHHas IIporpammoi,
ocylecTBisieTcs B (opMe 3adera, 4YTO COOTBETCTBYET CTaTyCy IUCHMIUIMHBI, KaK TUCLUIUIMHBI
yaebHoro 65oka — b1 ®I'OC BO mist moaroroBku OakanaBpoB HampasieHue 35.03.05 CanoBoacTso,
HaIpaBJICHHOCTh:  Jl[eKOpaTMBHOE  CaJOBOJACTBO M  IIMTOMHHUKOBOACTBO, IlnmomoBoncTtBo u
BUHOTPAIapcTBO, I[IpOM3BOACTBO MPOJAYKIMH OBOIIHBIX, JIEKAPCTBEHHBIX H A(PHUPOMACITHYHBIX
pactenuii, Cenexuus, reHeTUKa 1 OMOTEXHOJIOT U CaIOBBIX KYJIBTYP.

11.  dopMmbl OLEHKM 3HAHMH, MpelacTaBieHHbe B lIporpamMme, COOTBETCTBYIOT crelu(pHUKe
JTVCIUIUIAHBI U TPEOOBAHHUSAM K BBIITYCKHHKAM.

12.  YyeOHO-MeTOAMYECKOE  OOECleYeHWe  IUCHMIUIMHBI  IPEJICTaBICHO:  OCHOBHOM
JUTEPaTypoOM, NOMOIHUTEIbHOW mnuTepaTypoil, MHTEepHET-pecypchl U COOTBETCTBYET TPEOOBAHUSIM
dI'OC BO mis moaroroBkw OakanaBpoB HampabieHue 35.03.05 CanoBoJicTBO, HamlpaBJICHHOCTD:
JlexopaTuBHOE CaJJOBOJCTBO U MUTOMHHUKOBOJCTBO, [171010BOACTBO M BUHOTpagapcTBo, [Ipon3BoacTBo
MPOAYKIIMH OBOIIHBIX, JIEKAPCTBEHHBIX M A(UPOMACIUYHBIX pacTeHui, Cenekuus, TeHEeTUKa U
OMOTEXHOJIOTHSI CaJIOBBIX KYJIBTYP.

13. MarepuanabHO-TEeXHUUYECKOE OOEeCreuyeHne JTUCIUIUIMHBI COOTBETCTBYET crHenuguke
mucuumnHel «HopmatuBHO-TIpaBoBast 6a3a B cepe 3JIeKTPOHHOTO JOKYyMEHTOO000pOTay U
o0ecrieurBaeT HCIOJNBb30BAHUE COBPEMEHHBIX OOpa30BaTENbHBIX, B TOM YHCIE HWHTEPAKTHUBHBIX
METO/IOB O0yUYEHHUSI.

14.  Meronudyeckue  peKOMEHJALMU  CTYACHTaM UM METOAMYECKHE  PEKOMEHIAlNH
MpenojaBaTeNsiM MO OpraHu3aluyd OoOydeHHs MO TUCUUIUIMHE JAl0T MPEACTaBIE€HUE O CHelu(HuKe
o0yuenus no aucuuiuinHe «HopmatuBHO-IpaBoBas 0aza B cepe 31eKTPOHHOTO JOKYMEHTOO00POTay.

OBILIUE BBIBOJbI

Ha ocHOBaHMM TpOBEAEHHOIO PELEH3MPOBAHUS MOXKHO CJHIeNaTh 3aKIIOYEHHE, YTO XapakTep,
CTPYKTypa U colepkaHue pabodei mporpammbl AucHHUILTUHBI «HopMaTuBHO-paBoBas 6a3a B chepe
ANEKTPOHHOTO JokyMeHTooOopoTa» OITOIT BO mis moarotoBku OakanaBpoB HampasieHue 35.03.05
CanoBOACTBO, HANIPaBJIEHHOCTH: JleKOpaTUBHOE CaJ0OBOJICTBO M MMTOMHUKOBOACTBO, [11010BOACTBO 1
BUHOTpaAapcTBO, [Ipon3BOJACTBO MPOIYKIUU OBOIIHBIX, JEKApPCTBEHHBIX U 3I(PUPOMACIUYHBIX
pactenumii, Cenexius, TeHETUKAa U OMOTEXHOJOTHUS CaTOBBIX KYIbTYp, pa3dpaboTanHble MaTOpUHOM
T.A., xaHaUAATOM IOpPUIMYECKUX HayK cooTBeTcTByeT TpeboBanusim PI'OC BO, coBpeMeHHBIM
TpeOOBaHUSAM HKOHOMHKH, PBIHKA TpyJa U MO3BOJHUT NpH €€ pealu3alud YCIEIIHO 00ecreyuTh
(hopMHpOBaHUE 3asIBIIEHHBIX KOMIIETEHIIUH.

Periensenr:

Nymuaenko O.C., noueHT kadeapsl HCTOPUH

OI'BOY BO «Poccuiickuii rocy1apcTBEHHbBIN

arpapHbli YHUBEPCUTET — M
MCXA umenu K.A. Tumunpszesa», JOKTOp

IOPUANYECKUX HAYK, TOLEHT
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