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AHHOTALIUA
padoyeil nporpaMMbl y4eOHO JUCHHUILTHHBI
b1.B.11.02 «bu3Hec-npouecchl 1 JOKYMEHTAIMOHHOE o0ecriedeHue esiTeJIbHO-
CTH NPeANPUATHS (OPraHu3aIMK)» sl MOATOTOBKH CIIENMATUCTOB MO CIelHU-
ajJbpHOCTH 38.05.01 DxoHOMHYecKast 0€30IIACHOCTD, CIIEIHAIH3AINA: «IKOHO-
MHKO-TIpaBOBOe oOecredeHne IKOHOMUYECKO 0€30MacHOCTH»

(kBayuKaIUs BBITYCKHHUKA — OaKaiaBp)

Lenb ocBOeHMs AUCHUIJIMHBI: HAYYNUTh CTYJEHTOB OPraHU30BBIBaTH PabOTy C J0-
KyMEHTaMH, OPraHu30BbIBaTh PadOTy MO YYETy, XpaHEHHUIO U TMepeaaye B COOTBET-
CTBYIOIIME CTPYKTYPHBIE MOJPA3ACIICHUS TOKYMEHTOB TEKYLIErO JEIONPOU3BOA-
CTBa, HAYYUTh pa3padaTbiBaTh HOMEHKJIATYPY JI€Jl OpraHu3aliy, MPUMEHATH COBpE-
MEHHbIE MH(POPMALUOHHO-KOMMYHHUKAIMOHHBIE TEXHOJOTUHU i1 PabOThl C JOKY-
MEHTaMH, B TOM YHCJIE Ui €€ ONTUMHU3ALMK U MOBBIIIEHUS 3P(EKTUBHOCTH, Opra-
HU30BaTh TEKYIIEE XPAHEHHE AOKYMEHTOB M O00paOOTKy Jed ISl MOCIETYHOUIEro
XPaHEHHH.

MecTo AUCUMILUIMHBI B Y4eOHOM ILIaHe: JUCIUIUIMHA BKIIOYECHA B y4ECOHBIH MO-
JTyJIb JTOTIOJTHUTEIBHON MPpodhecCHOHAIBHON MporpaMmbl « CIIEIIUAIUCT TI0 3JIEKTPOH-
HOMY JOKYMEHTO00OpOTYy B Ou3Hece» mo crneruaibHocTd 38.05.01 DxoHOMHYECKas
0€30MacHOCTb.

TpeOoBanusi Kk pe3yJbTaTaM OCBOCHHMS JUCHMILUIMHBI: B PE3yJIbTATE OCBOCHUS
JUCHUIUIMHBL (DOPMUPYIOTCS CIIEAYIOMME KOMIETeHIMU (MHauKaTophl): [Kamo-1.1;
MK amo-1.2; [TKamo-1.3; TIKamo-2.1; ITKano-2.2; [IKano-2.3; [TKamo-3.1; I[TKamo-3.2; ITKamo-3.3.

Kpartkoe coaepxaHue IMCUMIIMHBI: CUCTEMA JOKYMEHTAILIMOHHOIO 0O0ECIeueHus
YIOPABJIECHUS MPOLIECCAMH, TPUHIIMIBI OPraHU3alUU IOKYMEHTO000pOTa MPOIIECCOB,
TEXHOJIOTHUS palbOThl ¢ JOKYMEHTaMHU, aBTOMAaTU3alMs JOKYMEHTOOOOpOTa MpoIllec-
COB, MOJXOJIbI K BHEAPEHUIO CUCTEM 3JIEKTPOHHOI'O JIOKYMEHTOOOOPOTa MPOLIECCOB,
3Tambl Pa3BUTUS U KJIACCHI CUCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa MpPOLECCOB,
0030p COBPEMEHHBIX CUCTEM aBTOMAaTH3allMHU MPOIIECCOB.

O01asi TPy10eMKOCTh JUCHUIUIMHBI: 72/2 (4ackl/3a4. €11.), B TOM 4ucie 4 Jaca
IIPAKTUYECKOM MMOJATOTOBKHU.

IIpomeKyTOYHBIA KOHTPOJIb: 3a4ET C OLICHKOM.



1. lleanb ocBOEHNSI AUCHUILIHHBI

[lempro ocBOEHUS AUCHUIUIMHBI «bH3HEC-TIPOLECCHl M JTOKYMEHTAMOHHOE
o0ecriedueHre ACSITeNbHOCTH TPEANnpUsITUa (OpraHU3allK)» SBISETCS HAYYUTH CTY-
JICHTOB OPraHU30BBIBATh PadOTy C JOKYMEHTaMH, OPTaHU30BbIBaTh padOTy 1O YUETY,
XPaHEHHUIO U Mepeaadye B COOTBETCTBYIOIINE CTPYKTYPHBIE MMOAPA3IEICHUS JOKYMEH-
TOB TEKYILEro AEJIONPOU3BOJICTBA, HAYUYNUTh pa3padaTbiBaTh HOMEHKIATYPY €N Op-
TaHU3aI, MPUMEHSITh COBPEMEHHbIE WH(OPMAlMOHHO-KOMMYHHUKAIIMOHHBIE TEX-
HOJIOTUU I pabOThI C TIOKYMEHTaMHU, B TOM YHCIIE AJI1 €€ ONTUMH3AIMHN U TOBBIIIIE-
HUs 3QQPEKTUBHOCTH, OPraHU30BaTh TEKYIEE XpPaHEHHE JOKYMEHTOB M 00pabOTKy
JIeJT IS TIOCJIEAYFOIIETO XPAaHEHUS.

2. MecTO TMCHUILIHHBI B Y4eOHOM Tpoiiecce

JucuuminHa «bu3Hec-porecchl U JOKYMEHTAIIMOHHOE OOeCTeUeHUE Jesi-
TEJILHOCTU TpEANnpUsTUs (OpraHu3alliu)» BKJIIOYEHA B y4€OHBIM MOJYJb JOTOJIHHU-
TeIbHOW mpodeccuoHanbHOM nporpaMMbl «CHEHHATUCT MO 3JIEKTPOHHOMY JTOKY-
MEHTO000pOTy B Ou3Hece» mo cnenuanbHoctu 38.05.01 DxoHomuueckas Oe3omac-
HOCTh. [lucuunnmHa «busHec-mpolecchl U JOKyMEHTAallMOHHOE o0OecreueHue Aes-
TEJILHOCTH MPEANpUATUs (OpraHU3alliK)» peaju3yeTcss B COOTBETCTBHM C TpeOoBa-
aussmu OI'OC, npodeccnonanbubix cranaapToB (07.002 «Crenuaarnct mo opraHusa-
[IMOHHOMY M JOKYMEHTAI[MOHHOMY OOECICUCHHUIO YIIPaBJICHUS OpraHu3aiueiin,
08.010 «Buytpennuii aygutop», 08.018 «Cneuuanuct mo yrnpaBJICHUIO PUCKAMU,
08.023 «Ayaurtop»), OIIOIT BO u yuebHoro miuana mo creruansHoctd 38.05.01
DKoHOMHYECKast 0€30MaCHOCTb.

[IpeamecTByomuMu Kypcamu, Ha KOTOPBIX HEMOCPEICTBEHHO Oa3upyeTcs
TUCHUIUIMHA «bU3HEC-TPOIECChl U TOKYMEHTALMOHHOE 00ecreyeHue AesaTeIbHOCTH
npeanpustyus (opranuzaiuun)y» apisitorcs «lIpaBoBeneHue», «JlenoBble KOMMyHUKA-
uum», «IIpaBoBoe obecnieueHne AesITENbHOCTA OpraHu3auuii», « BHyTpeHHUN ayquT»
u Jp.

Huciunnunna «busHec-miponieccbl M JOKYMEHTAIMOHHOE OOecredeHue Jes-
TEJILHOCTU MPEANPUATUS (OPraHU3AINH)» SIBISETCS] OCHOBOIOJATAIOMIEeH I U3yue-
HUS CJIEIYIONUX TUCIUTUINH. « AHATMTUYECKUE MHCTPYMEHTHI oOecrnieueHus pruHaH-
coBoii Oe3zomacHoctu opranm3anuii AIIK», «®uHaHChY, «IJIEKTPOHHBIA JOKYMEH-
T0000pOT B 1C» 1 11p.

OCOOEHHOCTBIO TUCIUTUIMHBI SIBJSIETCS MPAKTUYECKOE MPUMEHEHHE HABBIKOB
JIOKyMEHTOO0OpOTa OCHOBHBIX OHM3HEC-TIPOIIECCOB C TMPUMEHEHHEM CIICIIHAIbHBIX
U(POBBIX CHUCTEMBI, MPUKIAIHBIX MPOTPAMM W KOPHOPATUBHBIX MPUIIOKCHUM, a
TaK)K€ MCIOJIb30BaTh MPOLECCHBIN MOAXO K pa3pabOTKe U OLEHKE O0OOCHOBAHHBIX
OpraHU3alMOHHO-YMPABICHYECKUX PEIICHUM, HUCIOIb3yI0 IHU(PpoBbIE MIATHOPMBI
OpraHu3alluu.

Pabouast mporpamMmma AMCHUIUIMHBI «bU3HEC-TIPOIECCHl U JOKYMEHTAILIMOHHOE
obOecrieueHue NeATeIbHOCTU NPEeANpUsITHS (OpraHu3allim)» IJi UHBAJIUIOB U JIUIL C
OTpaHUYCHHBIMUA BO3MOKHOCTSIMU 3JI0POBbsl pa3paldaThIBae€TCs WHIWBUIYAIBHO C



YUu€TOM 0COOCHHOCTEM l'ICI/IXO(bI/I?)I/IIIGCKOI“O Pa3BUTHA, THAWUBUAYAJIBHBIX BO3MOKHO-
CTEU U COCTOSIHUS 3A0POBbA TAKUX 06y11a10m1/1x051.

3. [lepeveHb MJIAHUPYEMBbIX Pe3yJIbTATOB 00yUeHHs M0 TUCHHUILINHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMHU pe3yJIbTaTaAMH 0CBOCHHS 00pa30BaTeIbHOM
NPOrpamMMblI

OOpa3zoBaTenbHBIC PE3YIHTATHl OCBOCHUS JUCITUTIIMHBI 00YUYaAIOIIUMCS, TIPE]I-
cTaBJIEHBI B Tadmuile 1.

4. CTpyKTypa M cofepKaHue U CHUILTHHbI
4.1 PacnpeneJieHue TPyA0EMKOCTH JUCHHUILIMHBI IO BUAAM padoT

Imo cemMecTrpam

O61mast Tpy10EMKOCTh TUCIUIUTUHBI «BU3HEC-TIPOIIECChl U TOKYMEHTAIMOHHOE
oOecrieueHue IeaTeIbHOCTH NMPEANpUsITHS (OpraHu3allim)» COoCTaBiseT 2 3ad.el. (72
4acoB), B TOM 4YHclie 4 daca MpaKTHIecKas MOAr0TOBKA, X PACTpe/IeIICHUE TI0 BUIaM
paboT cemecTpam MpeaAcTaBiIeHO B TabiuIe 2.



TpeGoBanus k pe3yibTaTaM OCBOCHHUS Y4eOHOH JUCHUNITIMHBI

Taomuna 1

TCKYHICC XPAHCHUEC JOKY-
MCHTOB

0K (popMHUpOBaHHS U
odopMIIeHHUS AL, CIie-
muduxy popMupoBaHUS
OTJIENBHBIX KaTerOpuid
Je

odopmIIeHUs e, CrieIU(u-
Ky (hOpMHUPOBAHUS OTAEIIb-
HBIX KaTeropui jaein

No Kon Coneprxanue Nunaukatopel KoMiie- B pesynbprare nuzydeHust yueOHON AUCIMIUIMHBI 00yJaroNTuecs JOJKHBI:
1/ | KoMmiie- KOMITETCHIIUH (WU €€ TESHIIUN
3HATh YMETH BJIAJICTh
I | TEHIHUH YaCTH)
1. |IIKamo-1 |Crocoben opraHn3oBaTh [IKnamo-1.1 3naer mpa- | mpaBuiIa pabOTHI C BXO-
paboTy ¢ TOKyMEHTaMHu BHJIa PabOTHI C BXOJSI- IIAMH, ICXOIAIIUMA U

IIMMH, HCXOOAIIMMHA U BHyTpeHHI/IMI/I ):[OKyMCHTaMI/I
BHYTPEHHUMU JOKYMEH-
TaMHu
[IKnmo-1.2 Ymeet npu- MIPUMEHATH COBPEMEHHBIE
MEHATh COBPEMEHHBIE MH(POPMAITUOHHO-
HHPOPMAITUOHHO- KOMMYHHKAIIMOHHBIC TEXHO-
KOMMYHHKAIIHOHHBIC JIOTHH JJ1s1 pabOTHI € IOKY-
TEXHOJIOTHUU IJIs1 pa6OTLI MCHTaMH, B TOM YHUCJIC I
C )IOKyMeHTaMI/I, B TOM €€ OIITUMU3AIINU U ITOBLIIIC-
qycie U1 €€ ONTHMU3a- HUS 3G HEKTUBHOCTH
UK U TIOBBIIICHUS 3()-
(heKTUBHOCTH
I[TKnno-1.3 Brnaxgeer HABBIKAMHU BeJIeHUA 0a3bl
HaBBLIKAMH BeIeHU 0a3bl JTAaHHBIX JTOKYMEHTOB Op-
JaHHBIX I[OKyMeHTOB TraHU3aluu
OpraHu3aryu

2. |IIKgno-2 |CnocoOeH opraHn3oBaTh [IKamo-2.1 3xaer nopsa- | nopaaok GOpMHUPOBAHUS U

[IKnmo-2.2 YmMeer opra-
HU30BBIBATh PaboOTY 1O
y4YeTy, XpaHCHHIO H Tie-
penade B COOTBETCTBY-
IOIIE CTPYKTYpPHBIE
oIpa3eyICHUS JTOKY-

OpTraHu30BHIBaTH pabOTy MO
y4eTy, XpaHEHHIO U Nepea-
4e B COOTBETCTBYIOIIUE
CTPYKTYpHBIE IIOApa3aeie-
HUSI JOKYMEHTOB TEKYIIEro
JIeIIONPOU3BO/ICTBA




MEHTOB TEKYIIIETO JCIIO-
TIPOM3BOJICTBA

IIKnmo-2.3 Biazeer
HABBIKAMH Pa3pabOTKH
HOMEHKJIATYPHI ICT Op-
raHU3aLHux

HaBBIKAMH pa3padOTKH
HOMEHKIJIATYpPBI JIeJ Opra-
HU3aIuU

TIKamno-3

CnocobeH oprann30BaTh
00paboTKy JeJ s TIoCe-
IYIOUIETO XpaHEHUsI

[IKmo-3.1 3uaeT Hop-
MAaTUBHBIC IIPAaBOBLIC
AKTbl, HOPMAaTHUBHO-
METOIHUYCCKUE JTOKY-
MEHTBI, FOCY1apCTBEH-
HbIE CTaHJIAPTHI, OIIpe-
JIeTISFOIIAE TTOPSIIOK J10-
KyMEHTAI[HOHHOTO
oOecrieueHus yrpasJie-
HUSI

HOpPMAaTUBHbBIE IPAaBOBbIE
aKThl, HOpPMATUBHO-
METOJINYECKHE JOKYMEHTHI,
roCyJapCTBEHHBIE CTaHAAP-
ThI, OTIPEAETISAIONINE MOPs-
JIOK TOKyMEHTAI[HOHHOTO
o0ecredyeHus! yIpaBlieHUs

[TKamo-3.2 YMeer 1oJib-
30BaThCs MEPECUHIMH
JIOKYMEHTOB U aHAJIU3U-
poBaTh haKTUYECKOE
coJiepyKaHue UMEFOIIHX-
sl B JieJie JOKyMEHTOB
MIPH OTPEICIICHUN CPO-
KOB MX XpaHCHHS

HI0JTB30BATHCS EPEUHAMH
JIOKYMEHTOB W aHaJIM3HPO-
BaTh (pakTHUECKOE coep-
YKaHUE UMEIOIINXCS B JIeNe
JOKYMEHTOB IIPH OTIpeiesie-
HUY CPOKOB UX XPaHEHHUs

[MKnmo-3.3 Bnaneer
HaBbIKaMH 0(OPMIICHHUS
JIeJ1 TOCTOSTHHOT 0, J10J1-
TOBPEMEHHOT'O CPOKOB
XpaHeHUs!

HaBBIKAMU O(OPMIICHHUS
JIeJT TIOCTOSTHHOTO, JIOJITO-
BPEMEHHOI'O CPOKOB Xpa-
HEHHUS




Ta0Omuma 2

PacnpenesieHue TPy10€MKOCTH TMCUMILIMHBI 10 BHAaM padoT Mo ceMecTpam

TpynoémkocTb
. B T.4. 1O
Buj yyeonoii padoTnl ,::‘:,; ST
Ne 3
OO0mas TPyA0EMKOCTh JUCIUTUIMHBI IO Y4eOHOMY TIJIaHY 72/4* 72/4*
1. KonTrakTHasi padora: 36,35/4* 36,35/4*
AynuTopHasi padora 36,35/4* 36,35/4*
8 MoMm uuce:
nexyuu (J1) 18 18
npaxmuyeckue 3ansmusi (113) 18/4 18/4
KOHMAaKkmuas paboma Ha npomesicymounom konmpoine (KPA) 0,35 0,35
2. CamocTtosiTesbHas padora (CPC) 35,65 35,65
camocmosimenbHoe U3yieHue pazoenos, camono020moska (npopa- 26,65 26,65
bomxa u nosmopenue J1eKYUOHHO20 MAMepUaia U Mamepuania yueoHu-
K08 U YueOHbIX NOCOOUL, NOO20OMOBKA K NPAKMUHECKUM 3AHSMUSIM)
Iloocomoska k 3auemy ¢ oyeHKol (KOHmMpPO.iv) 9 9
Bu mpoMexXyTOYHOTO KOHTPOJISL: 3a4er ¢ OIeHKOU

* - B TOM 4HCJIIE IMPAKTUYCCKasA MOATOTOBKA

4.2 ConepxxaHue TUCHHUIINHBI

Tabmuma 3
TemaTu4eckuil JIaH y4eOHOM U CHUIIIMHBI
HaumenoBaHue pa3aesioB U TeM AYAMIOPHAADA 0O Bueaynurop
. Bceero J 3 | JIP | IKP | nas pa0ora
JMCUMILINH (YKPYITHEHHO) CP
Tema 1. Cuctema 1OKyMEHTaLlHOHHOTO 12 4 4 4
oOecrevueHns YIpaBIeHUS MPOIECCAMH
Tewma 2. [IpuHUMNIBI OpraHU3auN 12 4 4 4
JIOKYMEHTO0000pOTa MPOIECCOB
Tema 3. TexHomnorus paboTsl ¢ 8 2 2 4
JIOKyMEHTaMH
Tema 4. ABTOMaTH3a1IUg 7 2 2 3
JIOKYMEHTO000pOTa MPOIECCOB
Tema 5. [Togxoapl K BHEIPEHUIO CUCTEM 8 2 2 4
AIIEKTPOHHOTO JOKYMEHTO000pOTa
IPOIIECCOB
Tema 6. DTansl pa3BUTHS U KJIACCHI 7 2 2 3
CHUCTEM DJICKTPOHHOTO
JIOKYMEHTO000pOTa MPOLECCOB
Tema 7. O030p COBPEMEHHBIX CHCTEM 8,65 2 2 4,65
apXUBaIlMU JOKYMEHTOB
Koumaxmnas paboma na 0,35 0,35
npomescymoyrom koumpone (KPA)
Iloozomoska x 3auemy ¢ oyenKou 9 9
(konmpo.v)
Bcero 3a 6 cemecTp 7214 18 18/4 0,35 35,65
HWToro mo gUCHMILINHE 1214 18 18/4 0,35 35,65




Tema 1. Cucrema AOKYMCHTAIMOHHOI'O oOecneyeHus YHpaBJICHUA IIpoLcCcCaMn

[Tonsatue noxymenra. Knaccudukaius nokymeHToB. CBOWMCTBAa JTOKYMEHTOB.
OyHKIMM TOKYMEHTOB B ynpaBieHuu. [lonsaTue cuctemsl nokymeHTanuu. Cranaap-
TU3aIM U YHU(UKAIMA TOKYMEHTOB. HopMaTuBHBIE aKThl 1 MHCTPYKTHBHBIC MaTe-
pHUab.

Tewma 2. [IpuHIunB Opranu3zauu J0KyMEHTO000pOTa MPOIIECCOB

JIOKyMEHTOOOOPOT POLIECCOB M €r0 XapaKTepUCTUKH. BUIbI JOKYMEHTONIOTO-
KOB. Bxoasmmii, ucxonqmuid 1 BHYTPEHHUN TOKYMEHTONOTOKH. OpraHuzauus J0-
KyMEHTO00OpOTa MpoIeccoB Ha mpeanpusatun. [Ipomemypbl 0OpabOTKH BXOISAIINX,
UCXOJSAIIUX U BHYTPEHHUX JTOKYMEHTOB.

Tewma 3. TexHosorus padoOThI C TOKyMEHTaMU

[Ipuem u nepBuyHas oOpabOTKa TOKyMEHTOB. Peructpauus nokymeHToB. Mc-
MOJIHEHHE W KOHTPOJIb 3a UCIOJHEHHEM JOKYMEHTOB. MIHPOpMalMOHHO - CIIpaBOY-
Has pabora mo JokyMeHTaM. OTmpaBka JOKyMeHTOB. CHcTeMaTu3alus U TEKyIlee
XpaHEHUEe JOKYMEHTOB.

Tema 4. ABTOMaTH3a1KsA JOKYMEHTOOOOPOTA IIPOIIECCOB

ABTOMAaTH3AIMS CO3aHUSI TOKYMEHTOB. DOpPMBI U 11a0JOHBI JOKYMEHTOB. AB-
TOMATHU3allUsI BBOJIa M PACCHUIKM JIOKyMeHTOB. OpraHu3zaius MaccoBOTro BBoja Oy-
MaKHBIX JOKYMEHTOB. OpraHu3aiusi pacChUIKA JOKYMEHTOB C MCIOJIb30BAHUEM HH-
(GhopMallMOHHBIX TEXHOJOTHIA.

Tema 5. Iloaxoawsl K BHEAPEHUIO CHUCTEM AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
IIPOLIECCOB

CrtpykTypupoBaHUe IOKYMEHTAIMOHHOTO obOecmeueHus. O4epeqHOCTh BHE-
pPEHHsI CHUCTEMBI JJIEKTPOHHOTO JTOKyMEHTO00OpoTa TmpolieccoB. BriOop cucTembl
AJIEKTPOHHOTO JTOKYMEHTOOOOpoTa mporeccoB. busHec- TpeboBanusa. TpeboBaHUS K
pecypcaM CUCTEMBI JOKYMEHTO00O0pOTa MPOIIECCOB.

Tema 6. Dramnbl pa3BUTHS U KJIACCHI CHUCTEM AJICKTPOHHOTO JIOKYMEHTO000pOTa
MIPOLIECCOB

Drtanbkl aBTOMAaTHU3aIlMd JTOKyMeHTooOopoTa. Kareropuu cucrem ympaBicHUS
TOKyMEHTO0000poTOM. CHCTEMBI KOJUIEKTUBHON paboThl. CHCTEMBl aBTOMAaTH3AIUH
YIOPABJICHHUS TOKYMEHTOOOOPOTOM TporieccoB. CHCTEMbl aBTOMATH3alUU JEIOBBIX
npoiieccoB. HTerpupoBaHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM IMPOIIeC-
coB. JlokyMeHTallMOHHOE OOECIIEYCHHUE YIIPABICHUS U KaJPOBOE JIECIOTPOU3BOJICTBO
Ha 6aze 1C.

Tema 7. O0G30p COBPEMEHHBIX CUCTEM apXUBaLlUU JJOKYMEHTOB

Cuctema 'Ileno'. Cuctema 'LanDocs'. Cuctema 'CompanyMedia'. Cucrema
'EB¢pat’. Cuctema 'Jloruka 6usneca'. Cuctema 'DocsVision'. ApXuB U XpaHEHUE J10-
KYMEHTOB B 3JICKTPOHHOM BHJIe. ba3za JaHHBIX apXHWBHBIX JOKYMEHTOB.
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4.3 Jleklnu M MPaKTHYeCKHe 3aHATHSA

Tabmuma 4
Conepmaﬂne HeKHHﬁ, NMPAKTUICCKUX 3aHATHH U KOHTPOJIBHBIC MCPOIIPUATHS
Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUit/ Popmupyemsie B Koxa-Bo
n/n JeJ1a, TEMbI NMPAKTUYECKUX 3aHATHH KOMHETCHIMH | KOHTPOILHOTO Yacos
(MHAUKATOPBI) | MepONpHUATHS
1. Tema 1. Cucre- | Jlexuusa 1 «busnec- 2
Ma JIOKYMEHTa- | MPOIIECCHI: MOHSATHUE, CYIII-
[IMOHHOTO 00€eC- | HOCTh, KJIacCU(UKALIHS
nedeHus ynpas- | [Ipaktudeckoe 3anstue 1 YcTHBIN onpoc 2
JeHus npouec- | «busHec-mporecchl npe-
caMu TPUSATUSD) IIKnmo-1.1;
Jlexmus 2 «Cucrema 0Ky- [IKamo-1.2; 2
MEHTAIMOHHOI0 o0ecIeye- MK amo-1.3
HUS yIIPaBJICHUS Mpoliecca-
MU
[TpakTuueckoe 3ansarue 2 Occe, TecTu- 2
«[IponeccHbI MOAX0X K poBaHue
MIPABIICHUIO)
2. Tewma 2. [Ipun- Jlexuus 3 «3akoHOIATEND- 2
[UIIBI OpTaHH- HBIE HOPMBI pEANpPUHUMA-
3aIiH JOKYMEH- | TeICTBAY
T000OpOTA MPO-
1IECCOB
[TpakTuyeckoe 3ansTre 3 MK mo-1.1: YcTHBIN onpoc 2
«Hopmarusnas 6aza gerno- _
IPOM3BOJICTBAY [TKano-1.2;
IIKamo-1.3;
Jlexuus 4 «[IpuHnuUme Op- 2
raHU3aIu T0KYMEHT0000-
pOTa IPOIECCOBY
[TpakTrueckoe 3austue 4 Occe, TeCTu- 2
«HopmaruHaas 6a3a jemno- poBaHHE
MIPOU3BOJICTBAY
3 Tewma 3. Texno- | Jlekuus 5 «Knaccuduxarus [MKnamo-1.1; 2
Jorust paboThl ¢ | JOKYMEHTOB U ()OPMBI UX [TKamo-1.2;
JIOKYMEHTaMHU IIPECTABICHUS) [MKmmo-1.3;
[TpakTuyeckoe 3aHsTHE S [MKamno-2.1; Dcce, TecTH- 2
«Buapl OCHOBHBIX JTOKY- [TKamo-2.2; poBaHue
MEHTOB) [MKnmo-2.3;
I[IKnmo-3.1;
MK amo-3.2;
ITKnmo-3.3
4, Tema 4. Jlexims 6 «ABTOMAaTHU3AIUS MK amo-1.1; 2
ABTOMaTH3aIUg | JOKYMEHTOO0OpOTa IPO- I[MIKnmo-1.2;
JIOKYMEHTOO00Op | IIECCOBY [MKnmo-1.3;
ora mpoueccoB | [Ipaktudeckoe 3aHaTHe 6 [IKnno-2.1; | Veraslii onpoc 2
«ABTOMAaTU3UPOBaHHBIE CH- [MKamo-2.2;
CTEMbI JOKYMEHTO0000pOTa» [MKamo-2.3
5. Tewma 5. Jlexuus 7 «Bueapenue cu- MK amo-1.1; 2
IMoxxons! k CTEM DJICKTPOHHOTO JIOKY- [MIKnno-1.2;
BHEJJPEHHUIO MEHTO00O0POTA MPOLIECCOB) [MKano-1.3;
cucTeM [IpakTHyecKoe 3aHaTHE 7 [IKnmo-2.1; | Vcruslit ompoc 2
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Ne HaszBanmue pa3- Ne n HazBanme Jexnmii/ URIRTTICLTE Bun Koi-Bo
n/n JeJia, TeMbI NPAKTHYECKHUX 3AaHATHH IOMUETEHIII | KOHTPOIBLHOTO |y, 00
(MHAUKATOPHI) | MepONpPHUATHSA
3JIEKTPOHHOTO «KoHTpoabHast mpoBEpKa, [MKamo-2.2;
JOKYMEHTOO00O0p | 3JIEKTPOHHAsI MOJIIUCH U [MKamo-2.3
0Ta MPOLIECCOB | YTBEPKACHHE TOKYMEHTOB)
6. Tema 6. Dtanbl | Jlekuus 8 «3tamsl pa3BuTHs I[MKnamo-2.1; 2
pa3BUTHUA U U KJIACChI CHCTEM JJIEK- [MKnmo-2.2;
KJIACCBI CUCTEM | TPOHHOTO JOKYMEHTO000- [MKnmo-2.3;
3JIEKTPOHHOTO pOTa MPOIECCOBY [MKnmo-3.1;
JIOKYyMEeHT0000- | IIpakTudeckoe 3aHsTue 8 IIKano-3.2; | Ycruslit onpoc 2
pora npoueccoB | «IIpouecc npoaBmxeHus [TKamo-3.3
JIOKYMEHTOB B OpraHU3aIluu
U X apXUBalUs»
7. Tema 7. O630p | Jlexuusa 9 «CoBpemeHHbIE [MKnamo-2.1; 2
COBPEMEHHBIX CHCTEMBI aBTOMAaTHU3AI[U MK amo-2.2;
CUCTEM MIPOIECCOBY [IKnno-2.3;
apxXuBalluu [TpakTudeckoe 3anstue 9 [1IKamo-3.1; | YcrHbIi onpoc 2
JIOKYMEHTOB «/lmuTenpHOC XpaHEeHUe 10- [MIKamo-3.2;
KYMEHTOBY [TKmo-3.3
Bcero: 36
Tabnuua 5
Hepequb BOIIPOCOB VI CAMOCTOATC/IbHOI0 M3YUYCHUA TUCIHUIIJIMHBI
Ne Ilepeuens paccMaTpuBaeMbIX BOIIPOCOB [IJIsI
Ha3Banue pa3iesia, TeMbl

n/n CAMOCTOSITEJILHOT0 U3YYeHNsI

1. | Tema 1. Cucrema N3yuenne marepuana JIeKUUH Uil MIOJTOTOBKH K 3a4€Ty C
JIOKyMeHTaImoHHoro odecnevenus | onenkoi ([TKmmo-1.1; TTKnno-1.2; TTKamo-1.3)
YIPABICHUS NPOLECCaMU

2. | Tema 2. Ilpunmuns! opranu3anun | M3ydeHue marepuana JeKIUHA U TOJTOTOBKH K 3a4eTy C
JOKYMEHT0000pOTa MPOIECCOB onerkoit (ITKamo-1.1; ITKamo-1.2; ITKamo-1.3)

3 Tema 3. TexHomnorust paboTsl ¢ N3yuenne marepuana JIEKUUN JUIsl HOATOTOBKH K 3a4€Ty C
JIOKYMEHTaMU onerkoit (ITKamo-1.1; IKamo-1.2; ITKamo-1.3)

4 Tema 4. ABTOMaTu3anus N3ydenune mareprana JEKUHH 11 MOATOTOBKH K 3a4ETY C
JOKYMEHT0000pOTa MPOIECCOB onenkoit (ITKamo-1.1; IKamo-1.2; IIKamo-1.3)

5 Tema 5. ITogxoapl K BHEAPEHUIO N3ydenune Marepuaa JIEKUHUH I IOATOTOBKH K 3a4ETY C
CHCTEM DJIEKTPOHHOTO onenkoit ([TKmmo-1.1; MKamo-1.2; TKamo-1.3; TTKarmo-
JOKYMEHTO000pOTa MPOIECCOB 2.1; IIKagmo-2.2; IIKnmo-2.3; IIKamo-3.1; IIKamo-3.2;

MK am0-3.3)

6 Tema 6. Dtanbl pa3BUTHS U N3yuenue marepuana JIeKIui Uil MIOJTOTOBKH K 3a4€Ty C
KJIACChI CHCTEM 3JIEKTPOHHOTO onenkoit ([TKmmo-2.1; MKamo-2.2; MKamo-2.3; TTKarmo-
JIOKYMEHT0000pOTa MPOIECCOB 3.1; IKnmno-3.2; IKnmo-3.3)

7 Tema 7. O630p COBpEMEHHBIX N3yuenne marepuana JEeKIUi A MOATOTOBKH K 3a4€Ty C
CHUCTEM apXHMBaLUU JJOKYMEHTOB onenkoit ([IKmno-2.1; [MKano-2.2; MKamo-2.3; TTKarmo-

3.1; K amo-3.2; [Kamo-3.3)
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5. O0pa3oBaTe/ibHbIE TEXHOJIOTUHU

Tabnuma 6
ITpumeHeHHe AKTUBHBIX H HHTCPAKTUBHBLIX 06p330BaTeﬂbHBIX TEXHOJIOT Ui
No HaumeHnoBaHue UCIONIb3YEMBIX
n/_n Tema u popma 3ausATHS aKTHUBHBIX U MHTEPAKTUBHBIX 00pa3oBa-
TEJIbHBIX TeXHOJOTHH (PopM 0OyIeHMS)
1. | Texnomnorus pabotsl ¢ fokymentamu | JI [Tpobnemuas nexkuus
113 Pabota B ManbIx rpynmnax
I13 | Pa3bop KOHKpETHOM CUTyalluu
2. | ABToMaruzanus qokymentoobopora | JI [IpoGnemHuas naexus
IIPOLIECCOB
3. | DTansl pa3BUTHUS U KJIACCHI CHCTEM 113 Pa360p KOHKpETHOH CUTyaluu
3JIEKTPOHHOTO JIOKYMEHTO000pOoTa 113 KommnbsrorepHsle cuMynsnuu
MIPOLIECCOB

6. Telcyumi/i KOHTPOJIb YCIIEBAEMOCTH M MIPOMEKYTOYHAA aTTECTaAlUA 110 UTOraM
OCBOCHHUA NUCHUIIJINHbBI

6.1. TunoBble KOHTPOJIbHBIE 32JaHUSI UJIH HHbIE MAaTEePHAJIbI, HEO0XO0IUMBbIe ISl
OLIEHKH 3HAHWH, YMEeHHUI U HABBIKOB M (MJIN) ONBITA JeATEJIbHOCTH

Bonpocs! 1JIs1 yCTHOTO ONPOCca U AUCKYCCHHI

Tema 1. Cuctema JOKyMEHTAIIMOHHOTO 00eCTICUeHUs yIIPaBIeHUS MPOIeccaMu
[ToHsTHE TOKYMEHTA.

Knaccuduxanuys 10KkyMeHTOB.

CBoiicTBa IOKYMEHTOB.

OYHKIHNHA TOKYMEHTOB B YIIPaBJICHUH.

[ToHATHE CUCTEMBI JOKYMEHTALIUH.

CrannapTu3zanys 1 yHU(GUKAIKS TOKYMEHTOB.

HopmaTtuBHBIE aKThl 1 MHCTPYKTHUBHBIC MaTEpHUAIbI.

NoOkodPE

Tema 2. [TpuHIUIIBI OpraHU3alUK TIOKYMEHTOO00pOTa MPOIECCOB
JIOKyME@HTOOOOPOT MPOIIECCOB U €r0 XapaKTePUCTUKHU.

Bunbl 1OKyMEHTOMOTOKOB.

Bxopsmmi, HCXOASAIINUN U BHYTPEHHUN JOKYMEHTOIIOTOKHU.

Opranuzanusi JOKyMEHTO000pOTa MPOIIECCOB HA MPEAPUSITHH.
[Tpouienypsl 006pabOTKM BXOJSANINX, UCXOMAIMINX W BHYTPEHHUX JTOKYMECH-
TOB.

g E

Tema 3. Texnomnorust paboThl ¢ JOKYMEHTaMU

[Tpuem u nepBudHast 06pabOTKa JOKYMEHTOB.
Perucrpanus 10KymMeHTOB.

HcnionHenue 1 KOHTPOJIb 32 UCTIOTHEHUEM JJOKYMEHTOB.
NudopmanmoHHo - cipaBouHas padoTa Mo JTOKyMEHTaM.
OtnpaBKa TOKyMEHTOB.

Cucremaruszanus 1 TEKyILlee XpaHEHUE TOKYMEHTOB.

ok wdrE
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Tema 4. ABTOMaTH3aus JOKyMEHTOOO0pOTa MPOIIECCOB

ABTOMAaTH3aIUs CO3/IaHUS JOKYMEHTOB.

®opmbI U 11a0JI0HBI TOKYMEHTOB.

ABTOMAaTH3aIMs BBOJIA M PACCHIJIKH JIOKYMEHTOB.

Opranu3zaiysi MacCOBOT0 BBOJIa OyMaXKHBIX IOKYMEHTOB.

Opranuzanusi pacChbUIKM JIOKYMEHTOB C HCMOJb30BaHUEM HH(POPMAIIUOH-
HBIX TEXHOJIOTHH.

g~ wnE

Tema 5. IMoaxoapl K BHEAPEHUIO CUCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
IIPOLIECCOB
1. CrpykrypupoBaHu€ JOKYMEHTAIMOHHOTO 00ECIICYEHUSI.
2. OuepemHOCTh BHEAPECHUSI CUCTEMBI AIEKTPOHHOTO IOKYMEHTO000pOTa MPOo-
LIECCOB.
3. Bw1Oop cucTeMBl DIEKTPOHHOTO JOKYMEHTOOOO0POTA MPOIIECCOB.
4. buznec- TpebOBaHUs K pecypcaM CUCTEMBI JOKYMEHTOO0OPOTa MPOIECCOB.

Tema 6. Drtamnbl pa3BUTHS U KJIACCHI CUCTEM DJIEKTPOHHOTO JIOKYMEHTOO00pOTa
IIPOLIECCOB
Dtarbl aBTOMaTU3alUU JJOKYMEHTO000pOTa.
Kareropuu cucrem ynpaBieHus: JOKYMEHTOOOOPOTOM.

CucreMbl KOJUIEKTUBHON paOOTHI.

Cucrembl aBTOMaTU3ALMH YIIPaBICHUS JOKYMEHTOOOOPOTOM IPOLIECCOB.
CucreMbl aBTOMaTH3aLNN JIETOBBIX IIPOLECCOB.

HNHTerprupoBaHHbIE CUCTEMBI YIIPABJICHHS IOKYMEHTOOOOPOTOM MPOLECCOB.
JIoKyMeHTaIlMOHHOE 00eCrieYeHe yIPaBICHUS U KaJpOBOE AEIOMPOU3BO/-
cTBO Ha 6aze 1C.

NGO~ wWdE

Tema 7. O0G30p COBPEMEHHBIX CHCTEM apXUBalUU TJOKYMEHTOB
Ocob6ennoctu cuctemsl 'Jlemno'.

Ocobennoctu cuctemsl 'LanDocs'.

Ocob6ennoctu cucremsl 'CompanyMedia'.

Ocobennoctu cuctemsl 'EBdpart'.

Ocobennoctu cuctemsl 'Jloruka 6usHeca'.

Ocobennoctu cuctemsl ‘DocsVision'.

ApXUB 1 XpaHCHHE JJOKYMEHTOB B 3JICKTPOHHOM BHJIC.
ba3a 1aHHBIX apXUBHBIX JIOKYMCHTOB.

NGO~ WDNE

IIpumepHbIe TEMBI 3cce

Occe Temnr 1, 2, 3

1. lokyMeHTHI B cucTeMe HHPOPMAITMOHHOTO 00eCredeHHs TIPOIIECCaAMHU.
2. DBosronus JOKyMEHTA.

3. Db heKTUBHBIN MOUCK TOKYMEHTOB.

4. DkcnepTu3a LHEHHOCTU JOKYMEHTOB.

5. Opranu3zanusi XxpaHeHHs TOKyMEHTOB.
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6. Moii apxuB IOKyMEHTOB.

7. CpencrtBa nucbMma.

8. JIoKyMEHT U ero MecTo B CUCTEME YIIPaBJICHHUS.

9.CBs13p nHGOpPMAIIUU U IOKYMEHTA.

10.JTogTMHHUKY ¥ KOITWH.

11.Cny>xeOHbIE JOKYMEHTBHI.

12 .FOpuanyeckas cuia JOKyMEHTA.

13.I'ocynapCTBEHHBIN ApXHUB.

14. CiocoObl TOKyMEHTUPOBAHMSI U UX Pa3BUTHE.

15. Hocurenu 1OKYMEHTOB, UX pa3BUTHE.

16. ®oTomOKyMEHTHPOBAHHE.

17. TlosBnenue, pa3BUTHE, IPUMEHEHUE.

18. KunogokyMeHTHpOBaHUE.

19. TlosBnenue, pazputue. Buaeozanuce.

20. Pa3zBuTHne yHu(UKALUY U CTaHIAPTU3ALMHA JOKYMEHTOB.

21. Opranuzanust JeJ10IpOU3BOJICTBA 10 OOPALLIEHUSM TpaXK/IaH.

22. DKcnepTu3a LIEHHOCTH JOKYMEHTOB B JEJIONPOU3BOJCTBE, MOPSAIOK €€
IIPOBENICHHUSI.

IIpuMmep npakTHYecKoi padoThl

3ananmnsa 1 B 1C.

1. 3anecute B cipaBOYHUKH MH(MOpMaLn0 0 HOBOM nocrtasimke OO0 Mup:
cuet B Coepbanke, 3akntoueH gorosop 35 ot 3.03 1.

2. 5 mapra komnanus Bacs u Ko nepeuncnuna nocraBuuky OOO Mup aBaHC
18 000 py06. 3a mokymnky ToBapoB. JJis mepeunciieHus: aBaHca MOCTaBIIMKY HEOOXO-
TUMO 0popMUTh TOKyMeHT «llnarexHoe mopyueHue.

3. 6 MapTa Ha OCHOBaHHH ILJIATEKHOIO MOPYUYEHHS] BBECTH JOKYMEHT «CTpokKa
BbIMKMCKH (pacxox)». C moMolpio oTyera «BegoMocTh Mo 6aHKy» MPOCMOTPETh W3-
MEHWJIACh JIM CyMMa OCTaTKa Ha pacueTHoM cuere. Kakue mpoBoaku chopMupoBa-
uch (KHOTIKA «JlecTBUs» - «OTUeT 0 OyXTanTEepCKUX MPOBOIAKAXY).

4. 6 maprta noctynunu ot OO0 «Mup» cnenyromue ToBapsl: Kodhemonka 50
mT. o 200 py6., Muxkcep 50 mt. mo 100 py6. Odopmute nokymeHt «Iloctyrmienue
TMII (xymis-mipojiaxka)», ToBaphl 3aHeCTH B rpynmy «Kyx. DJIeKTpoToBaphl» clpa-
BouHuka «Homenknarypa». Cpazy odopmure mnosydeHHbld cuer-paktypy 123 ot
6.03 r. (ycTaHOBHTE TaJO4YKy Ha «ABTOMATHYECKH BKIOYATh B KHUTY MOKYIIOKY).
[Ipocmotpute mnpoBoaku npokyMeHnta «llocrymenne TMIL] (kymis-mpomaxa)y.
YureH 1u aBaHC

5. Yb6enurech, 4TO YBEIUYUIOCH KOJMYECTBO TOBapa Ha CKIIAJE, 3TO MOXKHO
BUIETh B otueTe «Octatku TMII».

6. IIpoBeauTe 3anKMch B KHUT€ MOKYIOK C TOMOILBIO PEMJIAMEHTHOTO TOKYMEH-
Ta «@OpMUPOBAHUE KHUTH MOKYTIOK.

3amaua 2.
Pecypcst nportecca 1.1 Tlepconan Heo6xomumast 4iCIIEHHOCTh COTPYIHUKOB U
uX KBawlM(UKalUMg  3aKperyieHbl B IITaTHOM  pPACIHMCAaHUM  ToOJpasJiesie-
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HUW: (B MaHHOM paszJiene YKa3bIBaIOTCS MEPeYeHb TOJIKHOCTHBIX
JIMIL U UCTIOJIHUTEIIEW NTPUBOJUTCS B CIy4dae, €CIU JJIs BBITOJIHEHUS MIPOLIECCA B HEM
Y4acTBYIOT COTPYJHUKH Pa3IMYHBIX MojapasneneHuid. Hazpanus pomkHocTel).

1.2 Undpactpykrypa Uudpactpykrypa, HeoOXoaumasi sl MpOBEAEHUS MPO-
1ecca, COCTOUT U3:

1.2.1 3panusi U NPOU3BOJCTBEHHBIC MOMEIICHUS. (TMEPEUUCISIOTCS 31aHUS U
MOMEIICHHMS], B KOTOPBIX BBINOJIHAETCS JAHHBIN MPOLIECC C YKA3AHUEM JOJIKHOCTHOIO
JMIA OTBETCTBEHHOIO 33 MX IKCILTYaTALMIO U OAJEPKAHUE B HAJIEKALIEM COCTOSI-
HUMN).

1.2.2 O6opynoBanue (mepeducisieTcsi 000pya0BaHUE, UCIIOIB3yEMOE TIPH TIPO-
BEJICHUU JTaHHOTO MPOLECCA U JIOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 33 MOIEP/KaHNUE
JAHHBIX PECYPCOB B HAJJIEKALIEM COCTOSIHUH).

1.2.3 TpaHcnopT U cBs3b (IEPEUUCIAIOTCS TPAHCIIOPTHBIE CPENICTBA U CBSI3b, C
MIOMOILBIO KOTOPBIX MPOBOAMUTCS TaHHBIN MPOLECC, C YKa3aHUEM JTOJDKHOCTHOIO JIM-
11a OTBETCTBEHHOI'O 32 MX JKCIUIyaTal{I0 W NOAJAEP>KAHME B HAJJIEKAILEM COCTOS-
HUHN)

1.3 IlpousBoacreennas cpeaa [lpu BeimonHeHnu QyHKUUN U paboT B paMKax
JAHHOT'O Ipoliecca MPeIbABISAIOTCS CIenyIoIe TpeOOBaHU K cpefe: (Temneparypa,
BJI&YKHOCTb, OCBEILICHHOCTH (ITPH MPOBEICHUN KOHTPOJIBHBIX ONEpPAIMid) U T. 1.).

IIpumepHbIe TeCTHI IJI51 TEKYLIEr0 H HTOrOBOr0 KOHTPOJISI 3HAHMIA .
Tecr 1
TunoBbIe TECTOBBIC 3aJaHUS
1. Bueopenue ¢ opeanuzauuu npoyeccHozo no0xXo0a o3Havaem:
1. Onucanue Hanbojee BaXKHBIX OM3HEC-TIPOLIECCOB OpraHU3aIUU.
2. Baeapenune [SO 9001:2000.
3. Kputepuu BHeIpeHUs MPOIIECCHOTO MOAX0Aa SBISIOTCS CYOhEKTHBHBIMU.
4. OnTuMH3aLno psaga OM3HEC-TPOIIECCOB.

2. Ilpu éneopenuu npoueccnozo nooxooa:

1. JomxHbl OBITH BbIACIEHBI Mpoliecchl o ISO 9001:2000

2. JoiKHBI OBIThH BBIIEIEHBI MPOIECCHI, CO3/IAI0IINE IIEHHOCTh

3. [TocTpoeHna cucteMa mpoieccoB, OXBaThIBAIOIIAs JACSITEIBHOCTh BCEH OpraHu3aIiuu
4. JloyKHBI OBITH BBIJICIICHBI BAXKHEHIIINE «CKBO3HBIC» OM3HEC-TIPOIIECCHI

3. M0HO CUMTATDH, YTO B OPraHU3ALNH BHEPEH MPOLECCHBI MOAX0/1, €CJIU:

1. Onucanbl 6u3Hec-mpouecchl, Tpedyemsie [ISO 9001:2000

2. Onmcanbl "CKBO3HBIE" OU3HEC-TIPOIECCHI

3. Co31aHbI IOJIOKEHUS O TOAPA3AEIECHUAX

4. busHec-TpoIecchl perjiaMeHTUPOBaHbl (Ha TpeOyeMOM YpOBHE JETaTU3allNH) U
YBSI3aHBI 110 BXOJIaM U BBIXOJ[aM

4. Ilpu BHeApeHUN MPOLECCHOTO MOAX01A ISl 1eJieil yIpaBJIeHus:

1. JlomxHa OBITH CO3/MaHAa CHUCTEMa TIOKa3aTeled g yhpaBlieHUs Ou3Hec-
MpoLEeccaMu MO BCEW CUCTEME MPOILIECCOB

2. lomxnbl ObITh onipeaeseHbl KPI 11 ckBO3HBIX OM3HEC-TIPOIIECCOB
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3. I[OJDKHBI OBITH YCTAHOBJICHEI LICJIN PA3BUTHUA OPraHru3alii B LICJIOM

S. Ilpu BHeapeHMH NPOLECCHOrO IMOAX0Aa, A Lejded yNpaBJIeHUSl TO0JKHBI
ObITh:

1. PazpaboTaHbl 10KHOCTHBIE HHCTPYKIIUUA PYKOBOIUTEIECH.

2. Pa3paboTaHbl 1 BHEJPEHBI PETIIAMEHTHI IEATEIbHOCTH PYKOBOJIUTENEH BCEX YPOB-
HEW 10 HEMPEPHIBHOMY YJIYUILICHHUIO MPOLECCOB Ha 0cHOBE 1uKia PDCA.

3. Pazpabotansl KPI o kaxxmomy mporieccy.

4. Co3nansl POpMBI YIIpaBICHYECKON OTYETHOCTH 10 BCEM OM3HEC-TIpoIeccaMm.

6. buzHec-npouecc OTIUYAETCS OT MPOLECCAa TeM, YTO:

1. buzHec-nporiecc NpoxXoAUT YEPE3 BCIO OPraHU3aIlvIo, a IPOIECC — HET.

2. Tlo OusHec-TpoIlecCy CYIIECTBYET OTUYETHOCTD, a IO IPOIIECCY — HET.

3. buszHec-nporiecc co3AaeT IEHHOCTh, a MPOIIECC - HET

4. Jletanuzanueil. MoryT NpUMEHSTHCS pa3IMyHbIe HAUMEHOBAHUS JJISI MPOIIECCOB
PAa3HOTO YPOBHHI.

5. IloHSATHS DKBUBAJICHTHEI.

7. Bxoowt ouznec-npoyecca ymo:

1. Mudopmariust (10KyMEHTBI) U MaTEepUaTbHbIE OOBEKTHI
2. CpIpbE U MaTepHralbl

3. PermameHTHpyronme npouecc J0KyMEHTHI

4. PacriopsKeHHsI pyKOBOJIUTEIIS

8. Bvixo0wl buznec-npoyecca Imo:

1. OTueTHBIE TOKYMEHTBI.

2. bpak.

3. Pesynbrar BhINONHEHUS OM3HEC-Tpoliecca -MHpopMaius (JOKyMEHThI) U MaTepH-
aJIbHBIE OOBEKTHI.

4. I'oTOBBIE U3MIEIHS.

9. Pecypcwl 6uznec-npouecca 3mo:

1. ITepconann.

2. ®uHAHCOBBIE CPEACTBA.

3. 31aHUS U COOPYKEHMUS.

4.0060pynoBanue, nepcoHain, HHQpPaCTpyKTypa, cpeia, MporpaMmMHoe oOecreueHue,
UCIIOJIb3yeMbI€ JUIsl BBIMIOJHEHUS MTpoliecca.

10. Bahaoeney ousznec-npoyecca 3mo:

1. CoTpyIHUK, OTBEUAIOIINNA 3a OU3HEC-TIPOLIECC

2. JIoMKHOCTHOE JIUI0, KOTOPOE UMEET B CBOEM PACHOPSKEHUU PECYPChI, YIIPABIISET
X0JIOM OM3HEec-TpoIlecca U HECET OTBETCTBEHHOCTD 3a PE3YNbTAThl U 3P(HEKTUBHOCTD
Ou3Hec-mpolecca

3. KonnernanpHblil OpraH yrnpaBJieHUs NPOLECCOM

4. Monooi, TBOPYECKUN, NHULUATUBHBIA COTPYAHHUK, OTBEYAOLIUI 3a PE3yJIbTatr
nporecca

5. Iloapaznenenue, B KOTOPOM NPEUMYIIECTBEHHO BBITOJIHSAETCS MTPOLIECC
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11. Ilokazamenu dusznec-npoyecca 3mo:

1. KPI 6uznec-nporiecca.

2. CTOMMOCTHBIE MOKa3aTean Ou3Hec-mpolecca.

3. KonnuecTBeHHbIE U/UIIM KAYECTBEHHBIE TapaMETPhl, PACCUUTHIBAEMBIE 110 OIPe/ie-
JICHHOW METOJIMKE U XapaKTEpU3YIOIIHe Pe3yJbTaTUBHOCTh U 3(P(HEKTUBHOCTH BbI-
MOJIHEHUs1 OM3HEC-TIpoliecca.

4. Ilenu BBIOJIHEHUS TIpoOIIECCa.

12. Ilokazamenu npodykma Ou3Hec-npouecca 3mo:

1. ®yHKIIMOHATBHBIE XapAKTEPUCTUKHU IIPOTYKTA

2. KonnyecTBeHHbIE U/WIM KaUECTBEHHbBIE TApAMETPBhI, PACCUMTHIBAEMBIE IO OTIPEIe-
JIEHHOM METOJUKE U XapaKTEpU3YIOIINe NPOAYKT Mpouecca

3. IleHa nmpoaykTa 1 BpeMs €ro Mpou3BOACTBA

4. Tunsl 1eeKTOB MO MPOIAYKTY

13. Ilokazamenu y0oe1emeopeHHOCmU KI1UeHma Ou3Hec-npouecca Imo:

1. Benmnunna 3atpaT Ha ycTpaHeHHe AePEKTOB MPOTYKIINH, BRISBICHHBIX KIIHCHTOM.
2. IIpoueHT peknamManuii.

3. Temr pocta 00b€MOB MPOJIaXK MO OJHOMY KIIUEHTY.

4. KonmnuecTBeHHBIE U/WIM Ka4eCTBEHHBIC TTapaMeTPhl, PACCUMTHIBAEMBIE 110 OTIpe/Ie-
JICHHOW METOJIMKE U XapaKTepU3YIOIIHe CTETECHb YAOBIETBOPEHHOCTH KJIMEHTA IMPO-
JYKTOM TIpoIiecca.

14. Mampuua omeemcmeeHHOCMU OU3HEC-NPOYECCca IMo:

1. JIokyMeHT, OonpeaeisItoIInii COCTaB yYaCTHHUKOB IMpoliecca.

2. Tabnuna, onuchiBaroias OTBETCTBEHHOCTh YYACTHUKOB ITPOIIECCa 3a BBHIMOJHEHHE
yacTeu mpouecca.

3. CnHMCOK yYaCTHUKOB IIpoIecca C YKa3aHUEM OTBETCTBEHHBIX.

4. Tabnuia, coaepxarias nepedeHb PyHKIUM mporecca.

15. Pecnamenm ousznec-npoyecca imo:

1. IoKkyMeHT, OnpeAestoINi TEXHOJIOTHIO BBINOJIHEHUS OU3HEC-porecca

2. JIoKkyMeHT, OonpeIelstomuid TpeOOBaHUs K PE3ysIbTaTaM, TOPSIKY YIpaBICHUS U
BBITIOJTHCHHSI, PECYypCaM 1 BXOJIaM IpoIiecca

3. Cnucok Bcex omepaluii mpoiecca

4. I'padmyeckas cxema 6u3Hec-TIpoiecca

16. Cucmema ou3znec-npoyeccos cocmoum u3:

1. ®yHkumi noapas3aciaeHumn.

2. IIporieccoB aAMMHUCTPUPOBAHUS U YIIPABIICHUS.

3. B3auMoaeiCcTBYOIINX MPOIIECCOB, YBA3AHHBIX B CUCTEMY.

4. busHec-npoIieccoB, MPOIECCOB, MPOIeaAyp, PyHKIUH, paboT, oneparmii.

17. Ocnognule 6usnec-npoueccvl Imo:
1. ITpoueccrl, Hanboee BaXKHbIE I OpraHU3AIIH.
2. IIporeccel, CBSI3aHHBIE C MATEPUATIBHBIM IPOU3BOJCTBOM.
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3. [Ipotiecchl, y4acTBYIOIIME B CO3/JaHUU IEHHOCTH JIJIsl KIIMEHTOB OpraHU3alllu.
4. TIpouecchl BEpXHErO YPOBHS.

18. Bcnomozamenvhule buznec-npoyeccot Imo:

1. IIporecchl, HE CBsI3aHHBIE C MAaTEPUATBLHBIM ITPOU3BOICTBOM.

2. Ilpoueccrl, 06ecnieunBaroe OCHOBHBIE ITPOIIECCHI PECYPCAMH.
3. [Iporecchl, BTOPOCTENIEHHBIE 110 3HAYUMOCTH.

6.2. Onucanue nokasarteje u KPUTEPHUEB KOHTPOJIA YCIIEBAEMOCTH, OITUCAHUE
IIKAJ OIICHUBAHHUA

OuennBanue pe3yJibTATOB NPOBeJAEHHUS JAUCKYCCMH M YCTHOI'O OIpoca
MIPOUCXOJIUT B BUJIE OOCYXKJEHUS 3aJaHHON TeMbl. Tpedyercs MposiBUTH JIOTUKY U3-
JIO)KEHUS MaTepuana, MpeICTaBUTh apryMEHTAallUI0, OTBETUTh HA BOMPOCHI YYaCTHU-
KOB JucKyccuu. Kputepuu olieHuBaHUs JUCKYCCUHU M YCTHOTO orpoca B Tabiuiie 7.

Tabmuma 7
Kpurtepuu onieHuBaHusi AIMCKYCCHH M YCTHOIO 0oIpoca
Ounenka XapakTepucTHKa 0TBeTa
«OTIIUYHO» CTy,I[eHT SICHO M3JI02KUJI CYTB O6CY)I(,H3.€MOI>'I TEMBI, B OTBCTC HpOCJIC)KI/IBa—

€TCsl YeTKasi CTPYKTYpa, JIOrMUecKas IOCIe10BaTENbHOCTh U3JI0KEHUS Ma-
Tepuaa, OTpakarollas CyIIHOCTb PaCKPbIBAEMbIX MOHITUH, TEOPUH, SBJIE-
HUM; NPEACTaBWJI apryMEHTAIMIO, M0Ka3aJl COBOKYIMHOCTb OCO3HAaHHBIX
3HaHUH 10 TUCHMITIIMHE. 3HAaHUS 10 NpeAMETY JeMOHCTPUPYIOTCS Ha (oHe
MOHMMAaHHUS €T0 B CUCTEME JaHHOW HAayKU U MEXIUCUUIUITMHAPHBIX CBSA3EH.
OTBeT U3JI0KEH HAyYHO C MCIIOJIb30BAaHUEM COBPEMEHHOW TEPMHHOJIOTHH,
OTBETUJI HAa BOIPOCHI YUaCTHUKOB JuCKyccuu. Hemouersl B onpenenenuu
MIOHSITUM MCIIPABJIEHBI CTYJIEHTOM CaMOCTOSITEIbHO B IPOLIECCE OTBETA.

«XOpOouIO» CTYJEHT SICHO M3JIOKHUJI CyTh 00CYk/1aeMOil TeMbI, /1aj MOJTHbIN, pa3BepHY-
TBIM OTBET HA IOCTABJIEHHBIN BOIPOC, IIOKa3all yMEHHUE BBIIEIATH CYILE-
CTBEHHBIE U HECYILIECTBEHHBIE NPU3HAKN, TPUYUHHO-CIIEICTBEHHBIE CBS3H,
MIPOSIBUII JIOTUKY M3JI05)KEHHs MaTepuasa JIUTEPATyPHBIM A3bIKOM, HO HE
IIPEACTABUII APIYMEHTALNIO, HEBEPHO OTBETHJI HA BOIIPOCH! YYACTHUKOB
JUCKycCHH. MoryT OBITh JOMYIIEHBI 2-3 HETOYHOCTH UM HE3HAUYUTEIb-
Hbl€ OINOKH, NCIIPABICHHBIE CTYAEHTOM C ITOMOIIBIO MTPENOoJaBaTeNsl.

«yIIOBJIETBOPUTENb- | CTYJCHT SICHO M3JI0XKHII CYyTh 00CYX/1aeMOI TeMBbI, HO HE MPOSIBIII JOCTa-
HO» TOYHYIO JIOTUKY HU3JIOKCHUA MaTepuajia, HC NPCACTaBUI apryMEHTAIUIO,
JIaJl HeJJOCTATOYHO TOJIHBIM U HEJJOCTATOYHO Pa3BepHYTHIN OTBET. [omy-
IIeHbI OLTMOKHU B paCKpPBITUN OHATUH, YIOTpeOJIeHnH TepMUHOB. B oTBeTe
OTCYTCTBYIOT BBIBOJIBI. ¥ MEHHE PACKPHITh 3HAUCHHUE 000OIIEHHBIX 3HAHUM
He TIoKazaHo. PeueBoe opopmiienne TpedyeT momnpaBok, koppekiun. He-
BEPHO OTBETHJI Ha BOIIPOCHI YYaCTHUKOB JTUCKYCCHH.

«HEYJIOBJIETBOPH- CTYJIEHT IJIOXO MOHUMAET CYTh 00CYX AaeMOM TeMbl, HE CMOT JIOTHYHO U
TEIBHO» apryMEHTHPOBAHO Y4acTBOBATh B 00CYkJIeHHH. OTBET MPECTaBIsET CO-
00l pa3po3HEHHBIE 3HAHUS C CYIIECTBEHHBIMHU OLIMOKAaMH 110 BOMPOCY.
CTyneHT He 0CO3HAET CBsI3b 00CYKIaeMOT0 BOIIpOca ¢ APYTUMH OOBEKTa-
MU JUCIHUIIIIUHBI. OTCYTCTBYIOT BBIBOJIbI, KOHKPCTHU3allHA U 10Ka3aTCJIb-
HOCTBb HU3JIOKCHHA. I[OHOJIHI/ITGJIBHLIQ BOIIPOCHI HC MPUBOJAT K KOPPCKIHNU
oTBeTa cryaeHTa. OTBET Ha BOIPOC MPENOAaBaTells OTHOCTIO OTCYT-
cTByeT. HeBEpHO OTBETHII HA BOIIPOCH! YYaCTHUKOB JIUCKYCCHUM.
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OlIeHl/IBaHI/Ie HalmUCAaHUA ICCE€ IIPOUCXOAUT B BHUAC IPCAOCTABICHHA HAIIM-
CaAHHOTI'O TCKCTA IIPCIIOAaBaATCIITO. KpI/ITepI/II/I OOCHHUBAHUA OTPAKCHBI B T&6HHH€ 8.

Tabnuma 8
Kpurepuu ouieHuBaHus 3cce
Ounenka XapakTepucTuKa 0TBETa
«3a4TCHO» CTYJCHT TMOJIHOCTBHIO M JIOTHYHO PACKPBUI BEIOpAaHHYIO TeMy 3cce. Bbipasui

CBO€E COOCTBEHHOE MHEHUE U IIOATBEPAUII ITOCTABJICHHYIO T'HIIOTE3Y.

«HE 3a4TEHO» | CTYIIEHT HE BBIMOJHWI 3a/IaHue, 3¢Ce IOCTPOEHO HE JIOTHYHO, TeMa HE pac-
KkpbiTa. He BeIpasui cBoe cOOCTBEHHOE MHEHHUE U HE MOTBEPAMII TOCTaBJICH-
HYIO TUTIOTE3Y.

Wy BBITIOJTHMI 3TH TPeOOBAHUS YACTHYHO

OuennBanue pe3yibTATOB BBINOJHEHUS] NMPAKTHYECKHX 3aJaHUM IIPOUC-
XOJIUT B BUJIE NIPEIOCTABIEHUS MPEMOAABATENIO MOCIEA0BATENIBHOIO PEIIEHUs 3a/1a4
U TIPaKTUYECKUX 3a1aHuil. Kputepuu olieHuBaHus OTpakeHbl B Tabmmiie 9.

Tab6ania 9
Kpurtepuu onieHuBaHUsI NPAKTHYECKHUX 3a1aHUH
Ounenka XapakTepucTHKa 0TBeTa
«GBauYTCHO» CTy,HeHT IpaBUJIIbHO BBIIOJHHUII BCC 3aJaHUs C H3JIO0KCHUCM MCTOJUKH,

HaOII0JaeTCsl JIOTUYECKAsl TOCIE0BATEIbHOCTh M3JI0KEHUS MaTepuaia, OT-
pakaeT CyIIHOCTh TPEOYEMBIX PacueTOB, MOKa3al COBOKYITHOCTh OCO3HAHHBIX
3HAHUH 10 JUCLUTUINHE.

«HC 3a4YTCHO» CTYACHT HC BBIITOJIHHII BCC 3aJIaHUs, PCHICHHBIC 3a/1a4 COACPIKAT FPY6BIG
OHII/I6KI/I, HEBCPHO U JIOTUYCCKHU HC MMPABHUJIBHO TPAKTYCTCA METOJUKA pCHIc-
HUSA, pCHICHUS HC OTPAKAIOT CYITHOCTDH Tpe6yeML1x pacuceToB, CTYACHT HC
JACMOHCTPHUPYCT 3HAHUA U YMCHUS IO TUCHUIIJIMHE

NTOroBbIii KOHTPOJIb 3HAHUM OCYILIECTBIISIETCA B BUJIE TECTUPOBAHUS.
Kpurepuu onieHnBaHus pe3ysbTaToB OTBETOB Ha TecT B Tabnuie 10.

Tabmuma 10
Kpurepuu oneHuBanus pe3yJibTaToOB 00y4eHUs
3auer Kpurepumn oueHnBanus
«3auTeHo» NOJIy4aeT CTY/ICHT, BepHO oTBeTHBIIMHI Ha 11 BorpocoB Tecta (0onee 60 %)

MOJIy4aeT CTYAEHT, He OTBETUBLINI BepHO Ha 11 Bompocos Tecta (MeHee 60
«He 3auteno» %)

[Ipu mpoBeneHWM TECTHUPOBAHHUS, CTYACHTY 3alpPEIIaeTCs IO0JIb30BaThCS [10-
MIOJIHUTEJIBHOM JIUTEPATYPOHU.
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7. Y4eOHO-MeTOAUYeCKOe H MHPOPMAaIHOHHOE O0eclieYeHHe TUCIUILIMHBI
7.1 OcHOoBHas JqUTEpaTypa

1. JlokyMeHTallMOHHOE o0ecreueHne yrpapiaeHus. JJOKyMeHTOO00pOT H JIeJI0-
MPOU3BOJICTRO : [ : TeKCT : DNEKTPOHHBIN pecypc] : y4eOHUK U MTPAKTUKYM JIJIST BY30B
/ U. H. Ky3nenos. - 4-¢ us., mep. u JOIL - DIeKTpoH. aaH.col. - Mocksa : FOpaiir,
2023. - 545 c¢. - (Beicmiee oOpaszosanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. -

ISBN 978-5-534-16003-1 : 2119.00 p. - Tekct : HENOCPEACTBEHHBII.
URL.: https://urait.ru/bcode/523612 (mara obpamienus: 06.03.2025).

2. IlepBuunas yu€tHas noxkymentanus : yueonuk / 0. U. Curunos, E. B. Ka-
namHaukoBa, T. E. Xoponsckas ; [Tog obm. pea. 0. U. Curunoa. - Mocksa : MH-
®OPA-M, 2021. - 348 ¢. — ISBN 978-5-16-016003-0 : b. 11. - TekcT : HEmocpeICTBEH-
HBIH.

7.2 JlonoJIHUTEJIbHASI JINTEPATYypPAa

1. AnunnaeB A.FO. OcHOBBI TpoeCCUOHATIBHO-IEI0BON KOMMYHHUKAIIMH B ar-
POMHKEHEPHOH cdepe [DNeKTpoHHBIN pecypc] : yuebHoe mocodue / A. 0. Anunu-
yeB, T.H. [IlumueBa, H.H. [Tankuna. - OnekTpoH. TekcTroBbie aaH. - M: PTAY-MCXA
um. K. A. Tumupszesa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KoMnbroTepHbI€ TEXHOJIOTHHU B YUYETHO-aHAIMTUYECKOMN MTPAKTUKE : YUeOHUK
/ B. B. I'opas, H. B. Ky3nenosa, C. C. Mopo3kuHna ; KybaHckuii rocyapcTBEHHBIN
arpapubiii yauepcutet uM. M. T. TpyOununa. - Kpacuomap : Ky6I'AY, 2021. - 238
c. : Tabm., wi. - (KyoI'AY-100, 1992-2022). - bubauorp.: c. 225-229. - 500 3k3. —

ISBN 978-5-907402-64-5 : b. 1. - TekcT : HEIMOCPEICTBCHHBIA.

3. Jlenonpou3BOACTBO U JOKYMEHTOOOOPOT: MPAKTUKYM : [DIEKTPOHHBIN pe-
cypc] : mnpaktukym. - moc. KapaBaeso : KI'CXA, 2020. - 44 c. -
URL.: https://e.lanbook.com/book/171710. - b. u. Kuaura u3 xomnexkuun KI'CXA -
DKOHOMHMKA U MEHEIKMEHT. PEKOMEHI0BaHO METOJIMYECKOM KOMHUCCUEU 3KOHOMH-
yeckoro (pakynbTeTa B Ka4eCTBE MPAKTUKyMa JJIsI ayJAUTOPHOM U CaMOCTOSITEILHOM
paboThl CTyAeHTOB HampaBieHus nmoarotoBku 38.05.01 Dxonomuka npoduis «byx-
TaJITEPCKUNA YYET, aHAJIU3 U ayIUT» OYHOM U 3a04HOU (hopM 0OyUeHHs.

4. KoMIUIGKCHBIM TOAXOJ K 3alllUTE 3JICKTPOHHOIO JOKYMEHTOO0OpOTa :
[DnexTponHBI pecypc] : yuedHoe nocodue / C. M. Iltepentdepr, JI. A. Burkosa, B.
U. Augpuanos, K. A. Heb6aesa. - Canxr-IletepOypr : CIIOI'YT um. M.A. Bonu-
bpyesuua, 2016. - 92 c. - URL: https://e.lanbook.com/book/180102. - b. .
Kawnra u3 xomneknuu CII6I'YT um. M.A. bonu-bpyesuya - Uudopmaruka

5. Uudopmarmonnsie TexHosnoruu. [Ipaktudeckue 3aHATHS [DIEKTPOHHBIN
pecypc] : yue6Hnoe nocodue / FO. JI. Memankuna, B. I1. Camconosa, 1. 1. Bacenes. -
DJIEKTPOH. TeKCTOBBIE AaH. - MockBa : PTAY-MCXA um. K. A. Tumupszena, 2018. -
143 c. : http://elib.timacad.ru/dl/local/umo146.pdf

7.3 HopmaTuBHbBIE IPABOBbIE AKTHI

1. TI'paxnanckuii konekc Poccuiickoit @eneparuu (€ U3M. U JIOIL. )
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http://elib.timacad.ru/dl/local/s20212701-2.pdf
http://elib.timacad.ru/dl/local/umo146.pdf

2. Hamnorogsrit koaekc Poccuiickoit denepannu (¢ U3M. 1 J011.)

3. ®denepanbHblii 3akoH "O6 snekTpoHHOi moamuck" ot 06.04.2011 N 63-®3. - URL.:
https://www.consultant.ru/document/cons doc LAW 112701/

4, ®denepanbhbliii 3akoH 0T 27.12.2019 r. Ne 476-D3 «O BHEeCeHUN U3MECHEHU I
B ®enepanbHbiii 3aK0H «O0 2JIEKTPOHHOM MOJMUCH» U cTaThio 1 deaepanbHOro 3a-
KoHa «O 3amuTe mpaB IPUINYCCKUX JUI] U UHIUBUAYAJIbHBIX IpEeANpUHIMATEIeH
P OCYIIECTBICHUH TOCYJaPCTBEHHOTO KOHTPOJIS (HaA30pa) M MyHHUITUTIAIIBHOTO
koHTposs». - URL: http://www.kremlin.ru/acts/bank/45033

5. T'OCT P 7.0.97-2016. HartmonanwHsiil ctangapT Poccuiickoit @enepanuu.
Cucrema cTaHIapTOB MO WHMOPMAITUH, OUOIMOTEeYHOMY U U3IaTeabckoMy aery. Op-
TraHU3AIMMOHHO-PACTIOPSANTENIbHAS TOKyMeHTaIus. TpeboBaHus K 0(pOpMIICHHIO J0-
kymeHToB" (yTB. [Ipukazom Pocctangapra ot 08.12.2016 N 2004-cT) (pexn. ot
14.05.2018). - URL.: https://www.consultant.ru/document/cons_doc LAW 216461/

8. [lepeuenb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«/HTEepHeT», HeOOXOAUMBIX VISl OCBOCHHS JUCHUILIHHBI (MOIYJIA)

1 KOHCYyJIbTaHT IUIIOC [3JEKTPOHHBIN pecypc] —
http://www.consultant.ru/online/ Pexxwm noctyma: [OTKPBITBIN T0CTYII].

2. ®eaepanbHbIil 00pa3oBaTENbHBIN MOPTAJ. - Pexxum nocTymna cBOOO HBIN:
http://ecsocman.hse.ru/ Pexxum gocTyna: [OTKPBITBIH JOCTYII].

3. ExxemneBnoe arpapHoe odo3penue: http://agroobzor.ru/article/a-371.html.
Pexxum noctymna: [OTKpBITBIN AOCTYII|.

3. baza mannwix EBpocrart: http://epp.eurostat.ec.europa.eu/ por-
tal/page/portal/eurostat/nome/ Pexum noctyma: [OTKPBITBIN TOCTYII].

4. Dxonomuka npeanpusarus. F0.M. Pebpun, OCHOBBI 5KOHOMUKH U yIIpaBJie-
HUs Tpou3BoACcTBOM, KoncnekT nekuui, Taranpor: M3a-Bo TPTY. - [DneKTpOHHBIM
pecypc] : UaTepueT-yuebnuk. Pexxum noctyna:  http://www.aup.ru/books/m47/
Pexxum nocryna: [OTKpPBITBIM TOCTYII].

5. bubnmorpadudeckas 6a3a nanabix «Agricolarhttp:/agricola.nal.usda.gov/.
Pexxum noctymna: [OTKpBITBIN AOCTYI].

6. Camonos U. lludposas tpanchopmarius 6uzHeca: oHIaitH Kypce. - [Pexum
noctyna]: https://samolov.ru/events/digital?yclid=2229337785629696576. Pexwm
JOCTyna: [OTKPBITBIA JOCTYM .

9. lepeuensb IO u MHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

Taomura 10
IlepeyeHb NPOrpaMMHOro odecrneyeHust
HaunmeHoBaHue
Ne pa3;[e.11auyqe6- HanMeHoBaHuUE POrpaMMBbI Tun ABTOp Ton
n/n HOM NPOrpaMMbl pa3padoTku
JAUCIUILTHHBI
CrnpaBounas npaBoBas cuctema | OOGyuaro- Konrpaxt NeAITH-
1 - 12020/-197 ot 01 ¢es-
Tembr 1-7 «Koncynprantllimtocy mast pars 2020 roza
1 Cucrema 1: «1C-butpukc24» KonTponu- | CyOnuen3nonnbIit
JIuuen3us KopnopaTuBHbIN MOp- | pyromias KOHTPAKT
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3aBCIACHUA»

tan Cucrema 2: «1C-butpukc: Nel170818/B/J1 ot 7
BuyTpennuit nopran yueOHOro asrycra 2018 roz

10. Onucanue MaTepuaJbLHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM ISt
OCYIIECTBJIEHHA 00Pa30BaTeJIbLHOI0 MpoIecca Mo JMCHHILINHE

Tabmuma 11

Cgenennsi 00 00ecne4eHHOCTH CIIENNATN3UPOBAHHBIMHU AYAUTOPHUSAMH,
Ka0MHeTamu, JJabopaTopusiMmmu

HaumenoBanue cenuajbHbBIX I10-
MeLIeHU ¥ MOMeIlleHUH I CaMo-
CTOATEIbHOI padoThI

OcHalIEeHHOCTD CIEIHAJILHBIX IOMEINEeHUH U IoMelle-
HUH JJI CAMOCTOSITEIbHOMH PadoThI

1

2

VYyeOHast ayuTopus AJi 3aHATUN
cemuHapckoro Tuma Ne 311,
y4eOHBIN KOPITYC 2 C IOCTYIIOM B
Wnrepruer, Wi-Fi

MynbTumeanitHas yueOHast ayIuTOpHs AJi IPOBEACHUS
3aHATHI JICKIMOHHOT'O TUIIA, 3aHATHI CEMUHAPCKOTO TH-
1a, KypcoBOTO MPOEKTUPOBAHHUS (BBIIOJHEHUS KYPCOBBIX
paboT), TPYMIOBBIX U UHAWBHUIYaTbHBIX KOHCYIbTAIIHM,
TEKYILETO KOHTPOJIS U TPOMEKYTOUHOU

aTTeCTalUu.

1. [Mapte! 12 mT.

2. Crynps 24 wr.

3. locka MarHuTHO-MapkepHas 1 mT.

4. ITpoextop

5. KomneroTep

DKpaH JJIsl IPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 miT.

VYuebHas ayIuTOpus 1Jis 3aHATHH
cemuHapckoro Tuma Ne 313,
y4eOHBII KopIryc 2 ¢ JOCTYIIOM B
Wnrepuer, Wi-Fi

AynuTopus Ui IpOBeIeHUs IJIaHUpyeMOl y4eOHOIH,
yueOHO-HCCIe10BaTENbCKOM, Hay4yHO-
UCCIIeI0BaTeIbCKON pabOThI CTYA€HTOB, BBITOJIHAEMON
BO BHEAYAUTOPHOE BPEMs 110 3aJaHUI0 TPETIO1aBaTeN s
1. IMapts! 12 .

2. Crynbs 24 mr.
3. locka MarHUTHO-MapkepHas 1 mT.

4. DKpaH 1Sl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 1IIT.
5. IlepeHOCHOM TPOEKTOP

6. HoyrOyk

LentpansHas HayuHast OuOIHO-
texa nmenn H.W. XKene3nosa, un-
TaJbHBIN 3al

9 ynTanbHEIN 3a710B, OcHaIIEHHbIX Wi-Fi, ¢ OTKpBITBIM
JTOCTYTIOM K IHTepHeTY, 5 KOMITbIOTEPU3UPOBAHHBIX
YHUTaJIbHBIX 3aJI0B

11. Meroauveckue peKOMeHIANUN 00Y4AIOUIUMCS 110 OCBOCHHUIO M CHUIIIMHBI

OO0pa3zoBaTeNbHBINA MPOIIECC MO AUCIUIUIMHE OpPraHu30BaH B Gopme ydeo-
HBIX 3aHATUHN (KOHTaKTHAsI paboTa (ayAUTOPHON M BHEAYAUTOPHOM) 00YUAIOIINXCS
C TIPETo/IaBaTelieM M CaMOCTOsITeNIbHAsI paboTa oOyJaronuxcs). YdeOHbIe 3aHsITHS
(B TOM 4YHCIJIE TIO peaTn3aluy MPAaKTHIECKOW MOJTOTOBKH) MPEACTABICHBI CIEIY-
IONMMU BHJIaMH, BKJIIOYAs Y4COHBIC 3aHATHS, HANPABJICHHBIC HA MPAKTUYCCKYIO
MOATOTOBKY O0YYaOIIMUXCS U MTPOBEICHHUE TEKYIEr0 KOHTPOJISI YCIIEBAEMOCTH

JICKITUU;
MPaKTUYECKUE 3aHATHUS,
IPYIIOBBIC KOHCYJIBTAIUH;
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MHIMBUAYalIbHbIE KOHCYJIbTAIUY;
3aHSATHUS UHBIX BUJIOB.

Bo Bpems iekyuu CTYACHT JOJDKEH BECTH KpaTKuii KOHCHekT. Pabora ¢ KoH-
CIIEKTOM JICKIIUI peoiaraeT MpocMOTp KOHCIIEKTa B TOT )K€ ACHb MOCIIE 3aHITUH.

[Tpu KOHCTIEKTUPOBAHHH JIEKLIUU CJIEyeT 00paliath BHUMAaHUE HA KaTETOPHH,
(opMyYIHPOBKH, PACKPBIBAIOLINE COJEPKAHUE TEX WM UHBIX SBJICHUN U MPOILIECCOB,
HAy4YHBIEC BHIBOJIBI U IPAKTHUECKHUE PEKOMEH AU, TIOJIOKUTENIbHBIIN OIBIT B OpaTop-
CKOM HCKYCCTBE.

XKenarenbHO OCTaBUTH B pabOUYMX KOHCIEKTaX IOJIsSI, HA KOTOPBIX JENaTh IO-
METKU M3 PEKOMEHJIOBAHHOM JUTEpaTyphl, JOMOJHSIONIIE MaTepHUall MPOCTyIIaHHON
JICKIIUHU, a TaKXe MOAYEPKUBAIONINE O0COOYI0 BaXXHOCTb TEX WM HMHBIX TEOpETHYe-
CKUX TIOJIO’KEHUH. 3a/1aBaTh MPENOJAaBATENI0 YTOUHSIONINE BOMIPOCH C LEIbIO YsICHE-
HUSI TEOPETUUECKUX TTOJO0KECHHUM, pa3pemieHus: CHOPHBIX CUTYAIIHi.

B xoie noaroToBku K CEMUHAPCKUM (MPAKTUYECKUM) 3aHATUAM HAJl0 U3YYUTh
OCHOBHYIO JIUTEpATypy, O3HAKOMHUTHCS C JOMOJHUTEIBHOU JINTEPATypOH, HOBBIMU
nyOIMKausIMU B MEpUOIMYECKUX M3JaHusaX. [Ipy aToM ydecTh peKOMEHJaIuu npe-
nojasareiasi U TpeboBaHMs yuyeOHOM mporpaMmsbl. JlopaOaThiBaTh CBOW KOHCIIEKT
JIEKIUY, Jiesiasi B HEM COOTBETCTBYIOIINE 3alIUCH U3 JUTEPATyphl, PEKOMEHIOBAHHOM
IpernoaaBaTesieM U MPeayCMOTPEHHON yueOHOW POrpaMMOil.

CBoeBpeMEHHOE M Ka4ECTBEHHOE BBIIOJIHEHNE CAMOCTOATEIHLHON pabOThI CTY-
JeHTa 0a3zupyercs Ha COOJIIOJICHHHM HACTOALIMX PEKOMEHAAIMI U W3YyYEHUHU PEKO-
MEHJIOBaHHOUW JuTepaTyphl. CTyIEHT MOXKET IOIMOJHUTH CIHCOK HCIOJIb30BAHHON
JUTEpaTyphl COBPEMEHHBIMH HCTOYHHUKAMH, HE TPEJICTABICHHBIMH B CIIHCKE PEKO-
MEH/IOBAaHHOM JINTEPATYpPHI, U B JATbHEHUIIIEM HUCIOIB30BaTh COOCTBEHHBIE TIOJTOTOB-
JICHHBIE Y4eOHbIE MaTepUabl IPY HATMCAHUH KYPCOBBIX U JUIUIOMHBIX padoT.

JI7is TOTOTHEHHsI KOHCTIEKTa MOKHO O3HAKOMHUTBCS C TEOPETUYECKUM MaTepH-
aJIoM JIEKIIMH MO0 COOTBETCTBYIOLIEH TeMe, a TaKKe HM3YYUTh HEOOXOJMMBIE TJIaBbl
OCHOBHBIX JINTEPATYPHBIX UCTOUHUKOB.

Ilpakxmuueckue 3anamus TPOBOJATCA B ayAUTOPUM IJI NPAKTHUUECKUX 3aHs-
TUH. 3aKperyieHre TEOPEeTUYECKOTro MaTepuasa 4yepe3 MpoBeleHue YCTHOrO Ompoca,
JUCKYCCHUI MO TeME 3aHATHS ¢ YUETOM CaMOCTOSITEIbHOTO U3YUYEeHHsI BOIIPOCOB U pa-
00oTa B MajibIX IpyMNax IO BBIIOJHEHUIO 33JaHUl B JAEMOHCTPALMOHHOW BEpCHUU
CTHIEIMATIFHBIX TMPUKIATHBIX MPOTPAMM.

[Tpr MOATOTOBKE K MPAKTUYECKUM 3aHATHSM HEOOXOIMMO MPOCMOTPETh KOH-
CTIEKTHI JICKIIHI, peKOMEHIOBAHHYIO JINTEPATYPY MO JAHHOH TeMe; MOATOTOBUTHCS K
OTBETY Ha KOHTPOJIbHBIE BOTIPOCHI.

CryneHT, IpOMyCTUBIINI 3aHATHS 0053aH, B CPOK, YCTAHOBIICHHBIN Tperoia-
BaTeneM, oTpaboTaTh €ro, BBHIMOJIHUB COOTBETCTBYIOIIEC WHIAMBUAYyATbHOE 3aJaHHE
(Mo corjacoBaHMIO C TpernojaaBaresieM). JIEKIIMOHHBIE U MPAKTUYECKUE 3aHSATUS OT-
pabaThIBalOTCS MO Pe3yJIbTaTaM YCTHOTO OTBETAa Ha KOHTPOJIbHBIE BOMPOCHI, COOTBET-
CTBYIOLLIUX MPOIYIICHHBIX TEM.
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12. MeToauyeckue peKOMeHIAIMN NMPENoAaBATESIM 0 OPraHu3alu 00ydeHusl
10 AUCIHUILINHE

OcoOeHHOCTBIO TUCIUIUIMHBI SBISAETCA MPAKTHUYECKOE MPUMEHEHUE HABBIKOB
KOMaHJIHOM pabOTHl ¢ MPUMEHEHUEM CICIHAIBHBIX IMU(PPOBBIX CUCTEMBI, MTPUKIIAI-
HBIX [POTpaMM U KOPIOPATUBHBIX MPUIIOKEHUM, a TAK)KE UCTIOIb30BaTh MPOIIECCHBIN
MOJAXO0J K pa3paboTKe M OLIEHKE O0OOCHOBAHHBIX OPraHU3alMOHHO-YIIPABICHYECKUX
pelieHuii, HCHOJIb3YI0 JEMOHCTPAIIMOHHYIO BEpCUI0 LHUPPOBON  MiIaTPOPMBI
ELMA365.

Ha yueOHbIX 3aHATHIX 00yYarouiuecs: BhIMOIHSAIOT 3allIaHUPOBAHHBIE HACTOS-
el mporpaMMou OTJeIbHbIE BUIbI YUYEOHBIX pa0dOT, B TOM YHCIIE€ OTIACIbHBIX 3Je-
MEHTOB PalOT, CBSA3aHHBIX C Oyayliel mpodeccuoHaIbHOM 1eITeNbHOCTRIO.

CornacHo yuyeOHOMY MUIaHY U TpaduKy y4eOHOro mpolecca Jijisi OpraHu3alnuu
IpoIecca OCBOCHUS CTyIEHTaMH AUCIUILTHHBI HCTIONB3yeTCs TpaAUIIMOHHAs (00Bsic-
HUTEIBHO-WJUTFOCTPATHBHAS) TEXHOJOTHUS OOyYeHUS C MPUMEHCHHEM AaKTHUBHBIX H
WHTEPAKTUBHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH, MPUKIIATHBIX MPOrPaMM U JIOKAJh-
HBIX MPUJIOKEHUN.

Ha mpakTudeckux 3aHATHSX BBISBISETCS CBS3b TCOPHUH C aKTyaJTbHBIMH IPO-
OJleMaMH M3y4aeMOW JUCUUILTUHBI U TIOJyYeHHE MPAKTUYECKUX HABBIKOB PaOOTHI C
npuMeHeHueM IUGPOBBIX MHCTPYMEHTOB. [locTaHOBKA OCTPBIX MPOOJIEM CTUMYIIH-
pPYET IMCKYCCHUU B CTYJCHUYECKUX TPYIINAX.

Brinonnenue npaktudeckux 3aHATud Ha 1iatdhopme ELMA, nmpeanonarator
YCTaHOBJIEHHOE MPOrpaMMHOE OOECIeYeHUE B KOMIbIOTEPHOM Kjacce. [[ist Beimos-
HEHUS WHIUBUTYAJIbHBIX 33JJaHUHN CTYJIEHTHI OOBEANHSIIIOTCS B MaJIbI€ TPYIIIIHI.

B nmporpamme quctuminHbl MpeaycCMOTpEeHa paboTa, BHITIOJIHAEMAs CTYyJEHTa-
MU TIOJ] HETTOCPEACTBEHHBIM PYKOBOJICTBOM IMPEMOABATENS B Ay TUTOPUU WU ayaH-
TOpHasi CaMOCTOSITENIbHAs paboTa M BHEAyJIUWTOpHAs CaMOCTOsITENIbHAs paboTa mpu
BBITIOJTHEHUHU JIOMAIIIHUX 3aJlaHuid, pedepaToB, HAYYHO- TPOPaOOTKH Yy4eOHOTO MaTe-
puana ¢ UCMOJIb30BaHUEM yUeOHHMKA, YUYEOHBIX MOCOOUMU, TOMOJIHUTEIHLHON METOIU-
YECKOW M HAyYHOU JIMTEPaATYPBI.

IIporpammy pa3zpadoraJia:

Cepreesa H.B., k.3.H., 101IEHT
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PEINEH3UA

Ha pado4y1o NporpaMMy JHCUHUILIHHBI
b1.B.11.02 «bu3Hec-npouecchbl M JOKYMEHTAIHOHHOE o0ecrievyeHue 1esiTeJIbHOCTH NpeAnpus-
Tus (opranusanuun)» OIIOII BO no cnenuansuoctu 38.05.01 IxoHoMHuuyeckasi 0€3011aCHOCTD,
crenuaau3anus: « JKOHOMHKO-IIPaBOBoe obecrneyeHue IKOHOMHYECKOH 0e30IacHOCTI
(kBaM(UKAIMA BHIMTYCKHUKA — CIIENHAJINCT)

PaxaeBoii Bukropueit BnagumupoBHO#, 101IEHTOM Kadeapbl 5JKOHOMHYECKOW 0€301MacHOCTH
u npaa ®I'bOY BO «Poccuiickuii rocygapcTBeHHbIN arpapHbiii yHuBepcuteT-MCXA umenn K.
A. TumupsizeBa», KaHAUIATOM SKOHOMHUYECKUX HAYK (Jajiee Mo TeKCTY PELeH3EHT), MPOBEIACHO pe-
LEH3MPOBaHKUEe paboyeil mporpaMMbl TUCHUIUIMHBI «bU3HEC-TIPOIECChl U TIOKYMEHTAalMOHHOE 00ec-
nedyeHue naearenbHocTy npeanpusatus (opranusanuu)» OIIOII BO no cneumansHoctu 38.05.01
DkoHOMHUYecKasi 0e30MacHOCTh, CHerualIn3anus: « JKOHOMHUKO-TIPaBOBOE oOecreyeHne 3KOHOMHU-
4yeckoil 6e3onmacHocTny, pazpadborannoii B ®I'bOY BO «Poccwuiickuii rocy1apcTBEHHBIN arpapHbIi
yauBepcuteT — MCXA umenu K. A. TumupszeBay, Ha kadeape S5KOHOMUKU U OpraHU3aluy MPOU3-
BoJicTBa (pa3paboTtunk — Cepreesa H.B., nomeHT kadeapsl opraHu3aius mpou3BoACTBa, K.3.H.).

PaccmoTtpeB npencTaBieHHbIE HAa pElEH3MPOBAHUE MAaTEpPUAIIbI, PELIEH3EHT MPUIIEN K clie-
JYIOIIIUM BBIBO/IAM:

1. lIpenbsaBrnennas pabouas mporpaMMa AUCHMILTUHBI «BU3HEC-TIPOIECCHl U JOKYMEHTAIIH-
OHHOE 00ecIeYeHHEe eATEIbHOCTU MpeanpusaTis (opranuzauun)» (naisee no tekcty [Iporpamma)
coomseemcmgyem TpeboBanusM O®I'OC BO no nampasnenuro 38.05.01 Dxonomuka. [Iporpamma
codepoicum BCE OCHOBHBIE pa3Jielbl, coomseemcmeayen TpeOOBAaHUSIM K HOPMaTHBHO-METOANYECKUM
JIOKyMEHTaM.

2. Ilpencrasnennas B [Iporpamme akmyanvbnocms yaeOHON TUCIMIUIMHBI B paMKax peasu-
saruu OIIOIT BO re noodnesicum commnenuro — MACUUTIMHA B YYCOHBIA MOYJIb JOMOJHUTEIHLHOM
npodeCcCHOHAIBHON TTporpamMmbl « CHEIUATHUCT MO 3JIEKTPOHHOMY JOKYMEHTOOOOpPOTY B OM3HECE»
no crieruanbHOCTH 38.05.01 DxoHOMUYEcKasi 6€30MacHOCTb.

3. IlpeacraBnennsie B [Iporpamme wuenu AMCUUIUIMHBI coomeemcmeyiom TPeOOBaHUSIM
®I'OC BO cneuuansHoctu 38.05.01 DxoHOMHUYECKasi 6€30MAaCHOCTb.

4. B cootBerctBuu ¢ [Iporpammoii 3a aucuumiauHoi «busHec-poliecchl U JOKyMEHTaIU-
OHHOE oOecredeHue IEeSTENbHOCTH MPEANpUATUs (OpTaHU3aliN)» 3aKpPEeIUIeHO MSATh KoMHeneH-
yuun. JlucuuruinHa «bu3Hec-mporiecchl U JOKYMEHTAIlMOHHOE OOecreueHue AEsITEeNbHOCTU TMpe-
npusiTUs (OpraHu3aliu)» U npeactaBieHHas [Iporpamma cnocobna peanuzosams ux B 0OBSIBICH-
HBIX TpeOoBaHUsX. Pe3ynbTaThl 00ydeHUs1, mpeAcTaBieHHbIe B [IporpaMme B KaTteropusix 3HaTh,
yMETb, BIAAETh coomeemcmeyrom crnenuduke u COAEpPKaHUIO TUCIUIUIUHBI U QeMOHCHPUPYIOm
B03MOHCHOCHb TIOTYUEHHUS 3asIBJICHHBIX PE3YJIbTATOB.

5. Ob6mas TpynoEMKOCTh AUCHUILTUHBI «bU3HEC-TIPOLIeCChl U TOKYMEHTAIIHOHHOE o0ecte-
YEeHUE JICATEIbHOCTH MPEANPUATHS (OpraHU3aIin)» COCTABIACT 2 3au€THBIX eMHUIIBI (72 yaca).

6. MudopMmaius o B3aMMOCBSI3H U3y4aeMbIX JUCIUIUIMH U BOIPOCAM HCKIIOUYEHHS TyOiH-
POBaHUS B COJIEPKAHUU JUCIUIUINH coomeemcmayem AeHCTBUTENbHOCTH. Jucimmumaa «busnec-
MPOIIECCH U IOKYMEHTAIIMOHHOE OO0eCTieueHne IeATEIbHOCTH MPEANPUATUS (OpraHU3aI1H)» B3au-
MocBsizaHa ¢ pyrumu aucuumiuHamu OIIOII BO u Yuebnoro nnana no cnenuansHoctu 38.05.01
DKOHOMHUYECKasi 0€30MaCHOCTh U BO3MOKHOCTh TyOIHPOBAHUS B COJEPKAHUU OTCYTCTBYET.

7. TlpencraBnennas IIporpamMma mpesmnosiaraeT MCIOIb30BaHUE COBPEMEHHBIX 00pa3oBa-
TEIbHBIX TEXHOJOTHH, UCIIONB3YEMbIC TIPU PeaTU3allii Pa3IunIHbIX BUIOB y4eOHOU paboThl. Dop-
MBI 00pa30BaTEIbHBIX TEXHOJIOTHI_coomeemcmayiom CrieliupuKe TACIUTUIAHEIL.

8. Ilporpamma aucuuminHbel «bU3HEC-TIPOIECCH U TOKYMEHTAIMOHHOE OOecreueHue aes-
TETLHOCTH TPEANPUATHS (OpTraHU3aIliu)y MPENoJiaraeT MPOBEICHUE 3aHATHA B WHTEPAKTUBHON
dopwme.

9. Buupl, comepxaHue M TPYIAOEMKOCTh CaMOCTOSITEIILHON pabOTHI CTYJACHTOB, MPEICTaB-
nennsle B I[Iporpamme, coomsemcmeyiom TpeOOBaHUSAM K TOJATOTOBKE BBIMTYCKHHKOB, CO-
nepxkamumcest Bo ®I'OC BO cnenmansaocT 38.05.01 DxoHOMHYECKass 6€301aCHOCTD.




10. [IpencraBieHusie u onucanubie B [IporpamMmme GpopmMbl mekyuyeti ONIEHKH 3HaHHUM (OTpoC,
Kak B (hopme 00CYXICHUS OTACIbHBIX BOIIPOCOB, TAK U BBHICTYIUICHHSI, Y9aCTHE B IUCKYCCHUSX, yda-
CTHE B TECTUPOBAHWUU WU AYJUTOPHBIX 3aaHUSX), coomeemcmeyom cruenuduKe TUCIUTIIUHBI U
TpeOOBAHUSIM K BBIITYCKHUKAM.

dopMa MPOMEKYTOYHOTO KOHTPOJIS 3HAHWUH CTYACHTOB, MpeaycMoTpeHHas [Iporpammoi,
OCYIIECTBIIsIETCS B (pOopMe 3auyeTa, 4TO coomeencmeyen CTaTyCy AUCIHUILTAHBI, KaK JUCIUILTAHBI
Moy mpodeccuonansHoil nepenoaroroku, PI'OC BO cnenmansaoctu 38.05.01 DxoHoMuue-
CKas 0€30IacHOCTb.

11. ®opmbl OLICHKHU 3HAHUH, TIpeIcTaBIeHHBIC B [Iporpamme, coomseemcmeyom cnenuduke
JTUCIUTIIMHBI ¥ TPEOOBAHUSAM K BBIITYCKHUKAM.

12. VYdebOHO-METOaUYECKOe OOecIieueHNe AUCIUILTUHBI MPEACTaBICHO: OCHOBHOM JINTE-
parypoii — aBa UCTOYHHKA (0a30Bble YUEOHHMKH), JOMOJHUTEIBHON JTUTEPAaTypoii — 5 HauMEHOBA-
Huil, MaTepuer-pecypebl — 12 uctounukoB u coomeemcmeyem tpedoanusm ®I'OC BO crnernu-
anpHOCTH 38.05.01 DxoHOMMYECKasA 0€30IIaCHOCTb.

13. MarepuanbHO-TEXHUYECKOEe 00eCIeYeHHe IUCIHMIUIMHBI COOTBETCTBYET CHEIU(UKE
JTUCIUIINHBI «bU3Hec-poreccsl U JOKYMEHTAIMOHHOE 00ecTieueHne AesITeIbHOCTH IPEaNPUITUS
(opranuzanumn)» U 00ECIICUNBACT HCIOIH30BAHUE COBPEMCHHBIX OOpa30BaTEIIBHBIX, B TOM YHCIIC
WHTEPAKTUBHBIX METO/I0B OOYUEHHUS.

14. Meroanueckue peKOMEHIallUK CTYJEHTaM U METOJIMYECKHE PEKOMEH AU TPEerojiaBa-
TeJSIM IO OpraHu3aluu oOydeHHUs MO AUCHMIUIMHE JAl0T MPEACTaBICHUE O crenuduKe 00ydeHus
no aucuurinae «buzHec-mporeccsl 1 JOKYMEHTAlMOHHOE 00EeCTICUeHHUE NeATeTbHOCTH MPeIITpHsi-
THS (OpraHu3aIum ).

OBIIUE BbIBO/bI

Ha ocHoBanuuM mpoBeICHHOTO PELIEH3UPOBAHUS MOKHO CENIATh 3aKJIIOUEHUE, YTO XapaKTep,
CTPYKTypa U coJiep>kaHue paboyeil mporpaMMbl TUCHUILUIUHBI «bU3HEC-TIPOIECCHl H JOKYMEHTAIH-
OHHOE o0ecrieueHue aesaTeabHOoCTH npeanpustus (opranuzamun)» OITOIT BO no cnenuansHOCTH
38.05.01 DxoHoMmueckass 0€30MacCHOCTh, Clenuanu3anus: «IKOHOMUKO-TIPABOBOE OOecreueHue
IKOHOMHYECKO# 6e30macHoCTHy (KBaTndHKAIHs BHITYCKHEKA — OakamaBp), paspaborannas Cepre-
eBoit H.B., morientom kadeapsl SJKOHOMUKHA U OPraHU3allUs MTPOU3BOACTBA, KAaHIUIATOM SKOHOMHU-
yeckux Hayk cooTBercTByeT TpeOoBanusM ®I'OC BO, coBpeMeHHBIM TpeOOBaHUSM IKOHOMHUKH,
pBIHKA Tpy/a W TO3BOJHUT NPH €€ peai3alluu YCIEIHO 00ecneunTh (HOPMHUPOBAHUE 3asIBICHHBIX
KOMIIETEHIIU .

Penienzent: PaxaeBa BI/IKTOpI/IH BJIa,Z[I/IMI/IpOBHa, JOLCHT Ka(l)e)lpbl SKOHOMHMYECKOU 0€30MacHOCTU U

npasa ®I'BOY BO «Poccuiickuii rocyiapcTBeHHbIHN arpapHblil yauBepcuteT - MCXA
umenu K. A. TumunpszeBa», KaHIuJaT SKOHOMUYECKHUX HAYK
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