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1. OBIIASAI XAPAKTEPUCTHUKA PABOYEM ITPOI'PAMMBI JUCHUIIINHBI

1.1.

MecTo JUCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHON MPOrpaMMBbl:

VYueOnas JUCHUIIIINHA «I/IH(i)OpMaHI/IOHHBIe TCXHOJIOTHN» IIPUHAJIICIKUT K

obmienpoheccuoHaTbHOMY LUKITY.

1.2.

I.Ie.m: H IVIAHUPYEMBIC PE3yJIbTAaTbl OCBOCHUSA TUCHUIIJIMHBI?

[Iporiecc u3ydeHHs AMCHUILIMHBI HANPaBJICH Ha YaCTHYHOE (OPMHUPOBAHUE y OOYYArOIIUXCS
00X KOMIIETEHIIUH:
OK 02. OcymiecTBisTh MOUCK, aHAIU3 U HMHTEPIpPETAMI0 MHPOPMALUU, HEOOXOIUMOU Is
BBINOJIHEHUS 3a/1a4 IPO(HECCHOHATIBHON AEATEIBHOCTH.
OK 09. Ucnonb3oBaTh HHPOPMALMOHHBIE TEXHOJIOTHH B TPOPECCHOHATBHOM 1EATEIHOCTH.

OK

10. Tlomp3oBaTbes mpodecCHOHATBHOM JTOKYMEHTallMe Ha TOCyJapCTBEHHOM U

HHOCTPAHHOM A3LIKC.

dopMHupoOBaHUE Y O0YyJAIOIINXCS YMEHUM:

e (OOpabaTbIBaTh TEKCTOBYIO U YHCIIOBYIO HH(POPMAIIHIO.
o [IpuMeHATh MyJIbTUMEIUIHBIE TEXHOIOTHH 00paOOTKU U IPEACTaBICHUS HH(OPMALIUH.
e (OpabaTbIBaTh SKOHOMUYECKYIO M CTATUCTHYECKYIO MH(OPMAIIHNIO, UCIIOJB3Ys CPEICTBA
MakeTa MPUKIATHBIX IPOTrpamM.
®opmupoBaHue y 00ydaromuxcsi 3HaHUS:
e Hasnauenue u BuIbI HHOOPMAIIMOHHBIX TEXHOJIOTHH, TEXHOJIIOTUU COOPA, HAKOTUICHUS,
00paboTKH, Iepeiavu U pacpoCTpaHECHHS HH(OPMAITIH.
e (Cocras, CTpYKTYpY, IPUHIIMITBI peaTn3aui U QyHKINOHHPOBAHUS HHPOPMAITHOHHBIX
TEXHOJIOTHH.
e ba3oBble U npukiaaHble HHPOPMAITMOHHEBIE TEXHOJIOTHH.
e lHcTpyMeHTalIbHBIE CpeACTBa HH(POPMALIMOHHBIX TEXHOJIOTUH.
2. CTPYKTYPA U COAEPKXAHUE JUCHUIIJIMHbI
2.1. O0ObeM AMCHUILIHHBI M BHIBI Y4e0HOI padoThI
Bunx yuyeOHoii padoThI O0bem B yacoB
MakcuManbHBIH 00beM 76

OO0BEM YacoB BO BBaHMOﬂeﬁCTBHH C IMperogaBaTciicM

600
B TOM UHCJIE:
-T10 BUA YICOHBIX 3aHITHM:

24
Jlekuu, ypoku

36

UTa6. 3ausTus

KoncynbTamuu

-[IpomesxyT. arrecranust 11 hepeHIIMPOBAHHBINA 3a4€T




CaMocTOosITCIIbHAS pa60Ta

16

HUHOusud. npoexm (6xooum 6 c.p.)




2.2.

TemaTn4yeckuii ni1ad u cogepsxkanue fucuumnasl «KEH.02 THOOPMALIMOHHBIE TEXHOJIOT U

HaumenoBanue Copneprxanue yueOHOTo MaTepuana 1 opMbl OpraHU3alyy AATEIbHOCTH 00YJaroIuXcs O6wvem B | Konbl KoMmeTeHIHIH,
pa3aenoB U TeM Jacax (GbOopMHUPOBAHHUIO
KOTOPBIX
CIOCOOCTBYET
AJIEMEHT POTPaAMMBI
Tema 1. O0mue Conep:xxanue MaTepuaJia: 6 OK 02,
cBe/leHHs 00 NudopManuu 1 MHPOPMALMOHHBIX TEXHOIOTHAX OK 09, OK 10,
uHpopMaALNH U JlaGopaTopHble 3aHATHSA: 8
uHGopManMOHHBIX | [ToHsTe uWHPOPMAIMU U HWHPOPMANMOHHBIX TeXHONOrud. CrocoObl BOCHPUATHS U
TeXHOJOTHSIX xpadenus. Kmaccudukanus u  3amaun WHOOPMAIMOHHBIX  TexHOJOTHH. (OCHOBHBIC
yCTpoO#CTBa BBOAA/BbIBOIAa MH(popmMarun. CoBpeMeHHbIE smart-yCTpOnHCTBa.
OnepannonHas cucteMa. Haznauenue u BUzbl
AntuBupycHoe [10. Haznauenue. Bujpl
Kommbrorepasie cetu. JIokanbHBIC U TIIO0ATBHBIC.
Tema 2. Conep:xxanue MaTepuaJjia: 8 OK 02,
3HaKOMCTBO H TekcroBeiii mpomneccop. Cosnanue ¥ (QOPMATHPOBAHHWE JOKYMEHTA. Pa3MeTka CTpaHMIBI OK 09, OK 10,
pa6oTa ¢ opucHbIM | HIPUQTHI, CIIUCKHU, TAOJIUIIBI, CTICIIUAIEHBIE BO3MOKHOCTH.
o. Ta6muunsrit mporteccop. Co3nanue KHAT, GOPMATHPOBAHUE, CTICIIUATTEHBIE BO3MOKHOCTH.
PaGora ¢ 6a3amu 1aHHBIX.
[Iporpamma moarotoBku npeseHtanuii. Co3manue cmaiinoB. OdopmiieHue, CCBUIKH,
anumanusi. Dopmynsl VB (Makpocsr)
[Tonsitue xommbioTepHoil Tpaduku. [lonsTre pacTpoBoil rpaduku, BEKTOpHOU TpaduKu U
TpexmepHoi rpaduku. PaboTa B MHOrO( YHKIIMOHAIEHOM I'pauuecKOM pelakTope.
JlabopaTopHble 3aHATHS: 18 OK 02,
OK 09, OK 10,

Pabora ¢ nokymentamu MS Word (PenaktupoBanue qokymeHnTta. Beigenenue 0J10K0OB TEKCTa.
Omneparuu ¢ BbIIeIEHHBIM TeKcTOM. KOHTeKCTHOE MeHI0. MaciTabupoBanue pabodyero okHa.
®dopmarupoBanue ab3areB. Pabora ¢ nuHelkoi. PexxuM mpenBapuTeNbHOTO MPOCMOTDA.
Pabora co cniuckamu. MapKkupoBaHHBIE U HyMEPOBAaHHBIEC CIUCKH. ABTOMAaTUYECKHE CIIHUCKH.
dopmarupoBanue cnuckoB. Pabora co crumamu. Co3ganue ctuis. [lposepka opdorpadun,
rpaMMaTUKM, CMEHa sf3blKa, paccTaHOBKa mepeHocoB. [loumck u 3ameHa Tekcra. BceraBka
cHenuanbHbIX CcUMBOJIOB. Coznanue M penaktupoBaHue Tabmun. CopTupoBKa TaOIHII.




Breruncnennss B Tabnumax. IlpeoOpasoBanue Tekcra B Tabmuiy. Ilepexonm mo 3akmanke.
Hcnonb3oBanue runepcchbiiok. OdopmiieHrne T0KyMeHTa

CamocrositesbHast padora: Co3naHue TUTYIbHOTO jucTta. Co3gaHue CHMCKa JUTEPaTyphl. 12
Crpanunsl U pa3zfensl gokymeHTa Pa3OuBka JOKyMeHTa Ha CTpaHHIbL. Pa3pbIBbI CTpaHUIIL.
Hywmepanus crpanun. KononuaTtsle TekcTbl. BHecenuwe ucnpasienuilt B TekcT. CoznaHue
COCTaBHBIX TOKYMEHTOB. CnusiHue 1oOKyMeHTOB. KonoHTUTY bI. PazMelieHne KOJIOHTUTYIIOB.
Coznmanne cHOCOK U pumedanuii. Co3nanue ornasiaeHus. PaboTa ¢ pucyHkamu B TOKYMEHTE.
Tema 3. Conep:xxanue MaTepuaJia: OK 01, OK 02,
3HaAKOMCTBO H Pabota ¢ TabauiiaMu 1 npe3eHTanOHHBIMK 4 OK 02,
padora ¢ JlaGopaTopHble 3aHATHSA: 18 OK 09, OK 10,
TAGJIMIAMH U Pabora B Tabnuiiamu MS Excel: pabora ¢ punbprpamu
Ipe3eHTANNOHHBIME Co3znanue npezentauuu. Pabora B rpaduyeckom pegakrope
no Pa6ota ¢ makpocamu MS Excel
CamocrosiTeasHas pagora: BecraBka pucynkoB. CoctaBiieHHE OJIOK-CXEMBI. 4

[epeynopsimounBaHue CIIOEB PUCYHKA U BpameHue puryp. Co3manue puCyHKa-TOII0KKA
JUTS TEKCTA. YTIpaBIeHne 00TeKaHNeM PUCYHKa TeKcToM. PaboTa ¢ HayuHbIME popMyTamH.




3. YcaoBus peanusannu padoueii nporpaMmbl JUCHUTLINHBI
3.1. MarepunanbHO-TeXHHYeCKOe o0ecreyeHue

[Ipu  peanuzauuu  oOpa3oBaTeIbHOM  MPOrpaMMbl IO  HAMpPaBJICHHUIO  MOATOTOBKH
36.02.01BeTrepuHapusi HMCHOIB3YIOTCS CIIEAYIONIME KOMIIOHEHThl MAaTepHATbHO-TEXHHUYECKOW 0a3bl  Uist
HU3Yy4YCHHA JUCHUIUIAHBI.

VueGnas ayauropus 32 Ha 30 mocagovHbIX MeCT JUISl TPOBEACHUS YUEOHBIX 3aHSTHI BCEX BHJIIOB (B
T.4. MPAKTUYECKOW MOJITOTOBKU OOYYaIOIIMXCs), TPYNIOBBIX W HWHAUBUAYAIbHBIX KOHCYJbTAIlUH,
TEKYIIEro KOHTPOJS U MPOMEXKYTOYHOM aTTECTALMU 1o aapecy yi. [IpsHumaukoBa .14 ctp. 6 y4eOHbIi
koprmyc 21. IlepcoHanbHBIM KOMIBIOTEP — 25 IUT. C BBIXOAOM B HHTEPHET, dKpaH Ui MPOEKTOpa, JOCKa
MapKepHas, IMPOEKTOp, 2 KOJOHKH, yIeOHBIC CTOJBI, YUCHUYCCKHAE CTYJIbs, KIaBHATypa, KOMITBIOTEPHAS] MBIIIb,
HarjisaaJHbIC HOCO6I/I$I, IIJ1aKaThl

Jlexmmonnsie aymutopun 31 m 15 -120 mocamounsix mect. [lepcoHANBHBIN KOMIIBIOTEP C BBIXOJIOM B
HUHTCPHCT, 3KpaH IJId NPOCKTOpPA, JOCKAa MapKEpHas, IIpOCKTOP, 2 KOJIOHKH, y‘l€6HBIe CTOJIbI, YYHCHUYCCKUC CTYJIbA,
KJIaBHaTypa, KOMIBIOTCpHAsA MbIIIb, HATJIAOAHBIC HOCO6I/I$I, IJIaKaThl, CTCHABI IO aApeCy YII. HpHHI/IH.IHI/IKOBa I[14
cTp. 6 yueonsIit koprmyc 21.

[Tomermenne ayis caMOCTOATEIBHOW PabOThl OOYJAIOIIUXCS, ayJUTOPUST 6, C BBIXOJOM B CETh
«lHTEepHET» U JOCTYIOM B 3JEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO CPEy YHHUBEPCUTETA 110
aapecy yi. llpsumnukoBa .14 crp. 6 ydeOHBIM Koprmyc 21, crnenmuaJM3upoBaHHaAsh MeOeb: CTOJbBI
YYCHHYECKHEe — 6 MmT., CTyibsi — 12. TexHudeckue cpeacTBa oOydeHHS W MaTepuaibl: IlepcoHaabHbie
KOMIIBIOTEPHI C BBIXOAOM B HHTCPHET — 6 IT.

[Tomerenune A1 caMOCTOATENbHON paboThl oOydaronuxcs — LleHTpanbHas HaydHas OnOiIroTeKa
nmenun H.M. XKenesnosa no aapecy JlucrBeHHHuHas amies, 2, KOpH. 1, — YNTaJIbHBIE-KOMITBIOTEPHBIE
3auibl (Ha 50 mOCagO4YHbIX MECT) C BBIXOJIOM B UHTEPHET.

Iepeuensv neodx00uMbIX KOMNIEKMO6 TUUEHIUOHHO20 NPOZPAMMHO20 0Decne eHus.

Microsoft Office (Microsoft Office Excel, Microsoft Office Word, Microsoft Office PowerPoint,
Microsoft Access 2007),0Oneparnmonnas cucrema Microsoft Windows 10, ZIP, Google Chrome, Adobe Reader,
Skype, Microsoft Office 365, AutuBupyc Kacnepckuii.

3.2. YueOHass JMTepaTypa U pecypcbl HH(OPMANUOHHO-00PA30BATEJIbHON Cpeabl
YHMBEPCHTETa, BKJIIOYAs MepedeHb Y4eOHO-MeTOANYeCKOro odecneyeHus AJsi CaMOCTOATEIbHOM
padoThl 00yUYaKOIIUXCH M0 JUCIHUIINHE

OcHoBHas JiUuTEpaTypa:

I. I'aBpuiioB, M. B. MupopmaTtnka n MHGOPMAIIMOHHBIE TEXHOJOTHMHU : YYEOHHMK IS
By30B / M. B. I'aBpuinios, B. A. KnumoB. — 4-e¢ uzn., nepepab. u gon. — Mocksa : M3garenscTBo
Opaiit, 2021. — 383 c. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-00814-2. — Tekct
anekTpoHHbIl // OOpa3zoBarenbHas matdopma FOpaiT [caitt].

2. IaBpuos, M. B. Hudopmatnka u uHOOpMAIMOHHBIE TEXHOJIOTHH : YUCOHHK IS
cpenHero npodeccuonansHoro oopasosanus / M. B. I'aBpuiios, B. A. KiiumoB. — 4-e u3zn., mepepao.

u gom.— MockBa: WMsmarensctBo IOpaiit, 2021.— 383 c.— (IIpodeccuonanpaoe



obpazoBanue). — ISBN 978-5-534-03051-8. — Tekctr : osnextpoHHbi // OOpazoBaTenbHas
matdopma FOpan [caitt].

3. Bnacenko, A. FO. Onepanronssie cucteMsl : yaebHoe mocooue / A. F0. Bnacenko, C.

H. Kapabnes, T. C. Peitn. — Kemeposo : KemI['Y, 2019. — 161 c. — ISBN 978-5-8353-2424-8. —
TexcT : anexTpoHHbIi // JIaHb : 3JeKTPOHHO-OMOINOTEYHAs cUCTEMA.

4. ®enoroB, A. B. KommblorepHoe ympaBieHHE B MPOM3BOJCTBEHHBIX CHCTEMax :
yuebHoe mocobue st By3oB / A. B. ®@enoros, B. I'. Xomuenko. — 2-e u3a., crep. — CaHKT-
[TerepOypr : Jlanp, 2021. — 620 c. — ISBN 978-5-8114-8065-4. — TekcT : anekTpoHHbIH // JlaHb :
AJIEKTPOHHO-OMOJIMOTEYHAS CHCTEMA.

JonoHuTebHAS JIUTEPATYpAa:

1. Bonxk, B. K. Uadopmaruka : yaedbnoe mocodue st By30B / B. K. Bonk. — Mockaa :
WznarensctBo IOpaiit, 2021. — 207 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-14093-4.

— Texkct : anexkTponHsIil // O6pa3oBaTenbHas iargopma KOpaiit [caiT].

2. Crpyxkun, H. I1. ba3bl ganueix: npoektupoBanue. [Ipaktukym: yueGHOe mocodue s
cpenHero  mpodeccuoHnanbHoro  obpazomanusi/  H.IL. Crpyxkwun, B.B.Togma.—  Mocksa:
WznarensctBo HOpaiit, 2021. — 291 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-
08140-4. — TexcT: anextponHslii // Obpa3oBarenbHas miatdopma KOpaiit [caiT].

3. CraposepoBa, H. A. Oneparnmonnsie cucremsl : yueonuk s cno / H. A. Ctaposeposa.
— 2-e m31., ctep. — Cankr-IlerepOypr: Jlans, 2022. — 412 c. — ISBN 978-5-8114-8984-8. — Texkcr :
AJICKTPOHHBIN // JIaHb : AIEKTPOHHO-OMOINOTEUHAS CHCTEMA.

4. Omneparmonnsie cucteMbl. [IporpamMmmuoe obecrieuenue : yueOHUK / coctaButensb T. I1.
Kyns. — Canxkr-IlerepOypr: Jlanp, 2020. — 248 c¢. — ISBN 978-5-8114-4290-4. — Texcr :
AIICKTPOHHBIN // JIaHb : AIEeKTPOHHO-OMOINOTEUHASI CHCTEMA.

5. benyruna, C. B. PazpaboTka mporpaMMHBIX MOJyJield MPOTPaMMHOTO OOecreueHus
JUTsl KOMITBIOTEPHBIX cucTeM. [IpukiagHoe mporpaMMmupoBanue : yaeoHoe nocodue mis cro / C. B.
benyruna. — 2-e u3n., crep. — Cankr-IlerepOypr : Jlanb, 2021. — 312 c. — ISBN 978-5-8114-
8569-7. — Tekcr : 31eKTpOHHBIH // JIaHb : 3JEeKTPOHHO-OMOIMOTEUHAs CUCTEMA.

Y4eOHO-MeTOANYEeCKHEe MATEPHUAJIbI:

1.Metoauyeckue yka3aHHs K MPaKTHYECKUM/Ia00paTOpHbIM paboram (DIEKTPOHHBIM pecypc)/
Koposun FO.1., 'opoxos I.B., — MockBa: PTAY-MCXA, 2021 — 9bC —«PI'AY-MCXA»

Humepnem — pecypcul

OnekTponHo-O0ubmoreunas cuctema PIAY-MCXA um. K.A. Tumupszesa (ganee ObC) caiit
www.library.timacad.ru

Hayunas snexkrponnas 6ubnmoreka «KubepJlennnkay - https://cyberleninka.ru/

CereBas dyeKTpoHHas: ONOIMOTEKa arpapHbIX By30B - https://e.lanbook.com/books




4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA JNCHUIIJINHBI

Pe3ynomamut ooyuenusn

Kpumepuu OUEHKU

Dopmul u Memoovl OYeHKU

Hepeqeﬂb 3HCIHMIZ, oceaueaemsblx 6 pamKkax

OuCyunIuHbl:
y Ha3znauenue 1 BUbI
MH(OPMAITHOHHBIX TEXHOJIOTHH,
TeXHOJIOTMH cOOpa, HAKOTICHHUS,
00pabOTKH, IepeIavun U paCIIPOCTPAHCHHS
HHpOpPMALIUH.

Cocras, CTPYKTYpY, IPUHIIUIIBL
peanu3anuy 1 QyHKIHOHUPOBAHUS
WHPOPMALMOHHBIX TEXHOJIOTHH.

bazoBbie u npukiIaaHbIe
MH(OPMAITMOHHBIC TEXHOJIOTHU

WHcTpymeHTanbHbIE CpeACTBa
WHPOPMALMOHHBIX TEXHOJIOTHH.
Ilepeuerb yMeHUl, 0C6aUBAEMBIX 8 PAMKAX

oucyunIuHbL.
. O6pabaTbIBaTh TEKCTOBYIO U
YHCIOBYIO HHPOPMALIHUIO.

[TpumeHsATh MyJIbTUMEANITHBIE
TEXHOJIOTHH 00pabOTKH U MPEICTaBICHUS

WHpOpPMALIUH.

OO6pabaTeiBaTh IKOHOMHYECKYIO U
CTAaTHCTUYCCKYIO MH(POPMAIIHIO, UCTIOIb3YS]
Cpe/CcTBa MaKeTa MPHUKIIAJIHBIX IPOTPaMM.

«OTIUIHOY TEOPETUYECKOe
coZep KaHue Kypca OCBOCHO|
ITOJTHOCTBI0, 6€3 MpoOeIoB, YMEHHS
c(hOpMHUPOBAHBI, BCE
MPEeIyCMOTPEHHBIC  MPOrPaMMOi|
yaeOHbIC  3aJlaHWs  BBITIOJHEHHI,
KayecTBO WX  BBITIOJHCHHUS
OLIEHEHO BBICOKO.

«XOpOIIOY
CoJepKaHue

TEOPETHYECKOE]
Kypca OCBOCHO
[MOJIHOCTBIO, 0e3 mpo0OeoB,
HEKOTOPbIC YMEHHS
c(hOpMHUPOBAHBI HEAOCTATOYHO, BCE
MPEIyCMOTPEHHBIC
y4aeOHBIC  3aJIaHus]
HEKOTOPBIE  BHJIBI
BBITIOJTHCHBI c

MporpamMmoit
BBIMTOJIHEHE,
3aTaHui
OIIOKAMH.

«Y TOBJIETBOPUTEITHLHO
TEOPETUIECKOC coJiepKaHue
Kypca OCBOGHO YAacTH4YHO, HO
MpoOeIIBI HOCSIT
CYIIECTBEHHOTO XapakTepa,
HEOOXOIUMBIE yMEHHsI PaOOThI
OCBOCHHBIM  MaTepHajoM B
OCHOBHOM c(hOpMHUPOBAHBI,
OOJIBLIIMHCTBO  MPEIYCMOTPEHHBIX
nporpaMMoii  00y4yeHHs y4eOHBIX
3aJJaHU{  BBITIOJHEHO, HEKOTOPHIC
M3  BBINIOJHEHHBIX 33J[aHUuH
CoJIepIKaT OIIMOKY.

HC

«HeynoBIeTBOPUTENHHOY -
TeopeTHIecKoe CoaepKaHue Kypca
HE OCBOCHO, HEOOXOIUMBIC YMCHUS
He c(OpMHUPOBaHBI, BHITOTHEHHBIE
yaeOHBIC 3aaHus COMePIKaT
rpyOBIC OIIHOKH.

KomneroTepHoe
TeCTUPOBAHIE HA 3HAHHE
TEPMHHOJIOTHH TIO0 TEME;

[IpoBenenue
(bpOHTATEHOTO OIpOoca Ha
3aHATHU

Habmronenue 3a
BBITIOJTHEHHEM IIPAKTHYCCKOTO
3amaHus. (IeATEIBHOCTHIO
CTYyZACHTA)

OtuieHKa BBITIOJTHEHHUS
MPaKTUYIECKOTO 3aaHus(paboThI)
g hepeHITnPOBaHHBINA

3a4CT




