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AHHOTAIIUA
paboueii nporpamMmMbl yueOHoM aucuuminabl 51.B.25.01
«HopMaTuBHO-IpaBoBas 0a3a B c(pepe 3JIEKTPOHHOT0 JOKYMEHT0000POTa»
JJIS1 MOATOTOBKHU 0akajiaBpoB, HanpaBJjieHue: 38.03.01 DxoHOMHUKA, HANIPABJIEHHOCTh:
bu3nec-apxurexkTypa, yuer U (PUHAHCHI, JKOHOMHUKA IU(POBOro NpeanpusiTUsA

Leab ocBoeHUsI TUCHUNITHHBI

dbopMupoBaHKe y 00y4aronmxcs KOMIETEHIINM, 00eCIeUnBaIOIINX

- CIOCOOHOCTh OPraHU30BaTh PadOTY C TIOKYMEHTAMH;

- CIIOCOOHOCTh OPraHMU30BaTh TEKYLIEE XPAHEHUE IOKYMEHTOB;

- CIIOCOOHOCTH OPTaHU30BaATh 00PAOOTKY JIeJ ISl TOCIEAYIOIIETO XpaHEHUSI.

MecTo AMCUMIUIMHBI B YY€OHOM IUIaHE: JUCLUUIUIMHA BKJIOYEHA B YacTh,
dbopMHpyeMyI0 y4aCTHUKAMH OOpa3oBaTENbHBIX OTHOIICHUH, Y4EOHOro IJlaHa TIO
HamnpasieHuto: 38.03.01 DxoHOMHKa, HAPABIEHHOCTh: bU3HEC-apXUTEKTYpa, YUET U
¢dbuHaHCHl, DKOHOMUKA IU(PPOBOTO MPEATNPUATHS.

TpeOGoBaHusa K pe3ynbTaTaM OCBOEHHUS AUCIUIUIMHBL: B PE3YJIbTATE OCBOCHUS
JTUCHUIUIMHBL (PopMUpYIOTCS ciaeayronue komnereHuun (uaaukaropsl): 11K-1 (TIK-
1.1,ITK-1.2,ITK-1.3)), TTIK-2 (TTK-2.1, TTK-2.2,[TK-2.3).

Kpartkoe copepxkanne nucuuiuinHbl: OCHOBBI MNPABOBOTO PETYIUPOBAHUS
AIIEKTPOHHOTO JTIOKyMEHTOOOOpoTa. DnekTpoHHas mudpoBas noamnuchk (L) kak
WHCTPYMEHT TMPaBOBOTO PETYJIUPOBAHUSA. ODJIEKTPOHHBIA JOKYMEHTOOOOPOT B
roCyJIapCTBEHHBIX OpraHax U B KOMMEPUYECKUX OPTaHU3ALMAX. DIEKTPOHHAS TOPTOBJIIS
U DJICKTPOHHBIE TUIATEXKHU. MEXIyHApOAHBIM DIIEKTPOHHBIM JTOKYMEHTOOOOPOT.
[IpaBoBbIEe acmekTbl 0€30MacHOCTU 3JIEKTPOHHOIO JTOKYMEHTOOOOpOTa M HOBBIE
TEHJEHIMU B IPABOBOM PErYJIUPOBAHUM SJIEKTPOHHOTO JOKYMEHTO0O0POTA.

OOmiast Tpy0€MKOCTb JUCIUIUIMHBI / B T.4. MPAKTHYECKas TIOJATOTOBKA:
ouHast popma 36 / 1 3au. ex.

[IpomeKyTOUHBINM KOHTPOJIb: 3a4ET.



1. Ieab ocBOEHMSI JUCHUILIMHbBI

[enpto ocBoenuss nucuuriinHbl «HopMmartuBHO-ipaBoBast 06aza B cdepe
ANIEKTPOHHOTO JOKYMEHTOOOOpOoTa» sBisieTca (opMupoBaHue y OOyHaronIuXcs
KOMITETEHIIMH, 00eCTIeYnBAIOIIHX:

- CIOCOOHOCTH OPraHU30BaTh PabOTy C TOKYMEHTAMU;

- CIIOCOOHOCTH OPraHMU30BaTh TEKYIIEE XPaHEHUE IOKYMEHTOB;

- CIOCOOHOCTBH OPTaHU30BaTh 0OPAOOTKY JIe [l MOCIEAYIONIET0 XPAHEHHUS.

OcBoeHue JUCHUIUIMHBI OCYIIECTBIAECTCA B XOJE AayJIUTOPHBIX 3aHATUN
(JIEKITMOHHBIX U IPAKTUYECKUX ) U IOTIOJIHSAETCS CAMOCTOSITEIbHON pabOTON CTYIEHTOB,
BO  BpeMs  KOTOPhIX OHHM  HW3Y4alOT HOPMATUBHbIE  TPaBOBbIE  aKTHI,
PaBONPUMEHUTENbHYIO TPAKTUKY, OCHOBHYIO M JIOTIOJHUTEIBHYIO JIUTEpaTypy,
TOTOBSITCA K MPAKTUUYECKUM 3aHSATUSIM U Pa3IUYHBIM (hopMaM KOHTPOJIS.

2. MecTo TUCHMIUIMHBI B Y4eOHOM Nporecce

HNucuumuinna  «HopmaTuBHO-TipaBoBasi 0a3za B cdepe  DIEKTPOHHOTO
JOKYMEHTOO0OpOTa»  BKJIIOUYEHAa B  4YacTh, (POPMUPYEMYIO  YYaCTHHKaAMU
oOpa3oBaTeNbHbIX OTHOLIEHUHM, YyuyeOHoro Tuiana 1o Hanpasienuto: 38.03.01
DKOHOMUKA, HallpaBJI€HHOCTh: bU3Hec-apXUTEeKTypa, y4eT U (PUHAHCHI, DKOHOMUKA
U(PPOBOTO NPEAIPUATHUS.

Oco0eHHOCThIO AUCUUIUIMHBI SBISETCA TO, YTO OHA J1aeT 3HAHHUA 00 OCHOBAx
[PABOBOT'O PEryJIMPOBAHUS IIEKTPOHHOIO JOKYMEHTOOOOPOTa, MPABOBBIX aCHEKTaX
0€30MacCHOCTH 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, YTO MO3BOJUT PalMOHAIBHO
OCMBICTTUTh TMPUMEHEHHE COBPEMEHHBIX TEXHOJIOTMH B pa3Iu4HbIX cdepax
NEeSTeIbHOCTH, a TakKe TMpaBUJIbHO HWHTEPIPETHUPOBATH M HCIOJIH30BATh
3aKOHOJIaTEIbHBIE AKThI B 00JIACTH 3IEKTPOHHOTO JOKYMEHTOOOOpOTA.

Pabouas mporpaMma BKJIIOYAET OCHOBHOW y4eOHBIN MaTepHall, TOCBALICHHBIH
W3YYEHUIO OCHOBAM MPABOBOrO PETrYJIMPOBAHMS DJIEKTPOHHOIO JTOKYMEHTOO0OpOTa,
aneKkTpoHHOM  1udpoBort moamucu  (DIII) kak HWHCTPYMEHT MPaBOBOTO
peryJupoBaHus, TMOPSAKY BO3MEIIeHUs yiiep0a, »dJIEKTPOHHON TOProBjie W
AJIIEKTPOHHBIM IUIATEXKaM, 3JIEKTPOHHOMY JOKYMEHTOOOOPOTY B TOCYAApCTBEHHBIX
opraHax, MeXIyHapOJHOMY 3JIEKTPOHHOMY JTOKYMEHTOOOOPOTY, a TaKKe M3yUYEHHUIO
HOBBIX TEHJICHIIMI B IPAaBOBOM PETYJIMPOBAHUU AJIEKTPOHHOTO JOKYMEHTO0O0POTA.

PabGouast mporpamma muctunanabel «HopmaTtuBHO-TIpaBoBasi 0aza B cdepe
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa» [JIsi MHBAJIWIOB M JIHUI[ C OTPAaHUYECHHBIMH
BO3MOXKHOCTSIMH ~ 3[I0pPOBbSl  pa3palbaTbhiBaeTCsi  MHAMBHIYAJIbHO C  Y4E€TOM
O0COOCHHOCTEM MCUXO(PU3NYECKOTO PA3BUTHS, UHAMBHIYATbHBIX BO3MOXHOCTEH U
COCTOSIHUSI 3JJ0POBbsI TAKMX O0YUYaOIIUXCSL.



3. IlepeuyeHb MIIaHNPYEMBIX Pe3yJIbTATOB 00yUYeHHs M0 TUCHUILINHE,

COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOCHUS
o0pa3oBaTeyibHOI NMPOTrPaMMBbI

N3yyenue naHHOW yuyeOHOU MUCUUILUIMHBI HANPaBJICHO Ha (POpMUPOBAHUE Y
oOy4Jaronuxcsi KOMIETEHIUH, PEACTaBIECHHBIX B Ta0iuLe 1.

Tabomura 1

TpeﬁoBaHnﬂ K pe3dyjbTarTaM 0CBOCHUA y‘IGGHOﬁ ANCHUIIIMHBI

Coylepranie B pesyinbrare nsyueHus
No Kon KOMITCTEHIH Vssukarope: yueOHOU JCIUTLITHHBI
KOMIIETe - 00yyaroIuecs JOJKHbIL:
u (unm eé KOMIIETEHLIMU
1 HimH qacTH) 3HATh YMETh BJIQJICTh
1. [K-1 Cnocoben [IK-1.1. 3Haer npaBuJIa NPUMEHSATh | HaBbIKaM
OpraHu30BaT | MpaBuIIa paboTBI ¢ | COBpEMEHH | M
b paboTy C paboThI ¢ BXOJISIIUM | bIe BEJICHUS
JOKYMEHTaM | BXOJISIIHUMH, u, uHpopmanu | 6a3sl
u UCXOSIIUMHU U UCXOJSAIIN | OHHO- TAHHBIX
BHYTPCHHUMU MH U KOMMYHHUKa | IOKYMEH
JOKYMEHTaMU BHYTPEHH | LIMOHHBIE TOB
[IK-1.2. Ymeer MU TEXHOJIOTMM | OpraHu3a
MIPUMEHSITh JOKYMEHT | Juid paboThl | MU
COBPEMEHHEBIE amu c
UH(POPMAIIIOHHO JOKyMEHTa
- MU, B TOM
KOMMYHUKAIIMOH qucie s
HBIE TEXHOJIOTHU ee
U1 pabOTHI € ONITUMU3AI]
JTOKYMEHTaMH, B 170,87
TOM YHCIE IS HOBBILICHUS
€€ ONTUMHU3AINHT b exTuBH
Y TIOBBILIICHUS OCTH
s dexTuBHOCTH
IMIKamo-1.3.
Bnangeer
HaBBIKAMH
BeJIeHUS 0a3bl
TTAHHBIX
JOKYyMEHTOB
OpraHu3aluu
2. [1K-2 Criocoben [1K-2.1. 3naer MOPSAIOK OpPraHu30B | HaBBIKAMU
OpPraHM30BaT | MOPSIOK (GbopMHPOB | BIBAThH pa3paboTk
b TEKyIIlee dhopmupoBaHHs 1 aHUs 1 paborymo | u
XpaHEHHE oopmienus nen, oopmiien | ydery, HOMEHKJIa
JOKYMEHTOB | CHIEUUPHUKY usi J1en, XpaHEHHUIO | Typbl JAel
(hopmMupoBaHUS cneuuk | u Oopranmsaig
OTJIENIbHBIX KaTeTOpUdl | y nepeaaye | UM
aen dbopMupoB | B




[1K-2.2.

YMeeTr OpraHu30oBbIBaTh
paboTy 1o y4ery T
XPaHEHUIO,

B TOM YHUCIIE U
nepenadu Jien Ha
apXMBHOE XpaHEHHE

K -2.3.

YMeeT oCylecTBIATh
KOHTPOJIb Mpoliecca u
CPOKOB HCIIOJIHEHUS
JIOKYMEHTOB B
OpraHu3alu

aHuA
OTACJIbHBI
X

COOTBETCT
BYIOILINE
CTPYKTYpPH

4. CTpyKTypa u cojiepKaHue TUCIUIIMHbI

4.1. PacnpenesieHue TPyI0EMKOCTH JUCHUIIJIMHBI 10 BUAAM

padoT mo cemecTrpam

OO6mmast Tpy10€MKOCTh TUCHMIUIMHBI cocTaBiseT 1 3au.en. (36 vac.), ux
pacripesiesieHre 1Mo BujiaM paboT ceMecTpaM MpeicTaBiIeHo B Tabuumax 2.1, 2.2.

TabGmuna 2
Pacrnipenenenue Tpy10€MKOCTH TMCIUTUIMHEI TIO BUaM paboT 1o cemectpaM (o4yHast popma)
TpynoémkocTs
Bua yueGHoi padoThI gac. BT.7. 10 cevecTpam

Bcero/mn =
O01mast TpyA0EMKOCTH TUCIUIUIMHBI 10 y4eOHOMY 36 36
TUTaHY
1. KonrakTHas pa6ora: 32,25 32,25
AynutopHasi padora 32,25 32,25
8 MoM quciue:
nexyuu (J1) 16 16
npaxkmuuecxue sauamust (113) 16 16
KOHMAKMHAs paboma Ha npoMexCcymoyHoM
koumpoine (KPA) 0.25 0,25
2. CamocTosTeabHas padora (CPC) 3,75 3,75
camocmosmenvHoe uzyierue pazoenos,
camonoozomoska (npopabomka u nosmopenue
JIeKYUOHHO20 MAMepUaa u Mmamepuana y4eoHuKosu 375 375

VueOHblX Nocobuil, N0020MOBKA K NPAKMU4eCKUM
3aHAMUAM, 8bINOHEHUE KOHMPOTILHOU pabombl u

m.o.)

EhﬂlHpOMCXQHOQHOFOKOHTPOHHZ

3a4yer




Tabmuna 2.2

Pacrnipenienenue Tpy10€MKOCTH TMCHUIUIMHEI IO BUIaM paboT 10 cemecTpaM (3aouHasi hopma)

TpynoémkocTb
Buj yue6Hoii padoTsI Jac. pT.1. M0 coMocTpam
BCero/mn hes
OO01mas TpyA0EéMKOCTb TUCIUILIMHBI 10 YUeOHOMY 36 36
TUIaHy
1. KonTakTHas pa6ora: 12,25 12,25
AynutopHasi paéora 12,25 12,25
8 mom yucie:
nexyuu (J1) 16 6
npaxmuyeckue 3auamusi (113) 16 6
KOHMAKMHAs paboma Ha nPOMeHCYmMo4HOM
KOHmMpoJie (K}?A) Y g 0,25 0.25
2. CamocTosiTesbHas padora (CPC) 23,75 23,75
camocmosmenvbHoe uzyierue pazoenos,
camono020mosKka (npopabomxa u noemopeHue
JIEKYUOHHO20 MAMEPUAIa U Mamepuaia y4eOHUKosu 93,75 9375
YueOHblX nocobuil, N0020MOBKA K NPAKMU4eCKUM : ’
3aHAMUAM, 8bINOHEHUE KOHMPOTLHOU pabombl u
m.o.)
Bua mpoMexyTouHOTO KOHTPOJIS: 3a4eT

4.2. Copep:kaHue TUCHUIINHBI

TemaTuuyeckuii JIaH y4eOHOM JUCUUILJINHBI (O4HAasi popMma)

Tabmuma 3.1
AynuTopHas pabora
HaumeHoBaHMe pa3iesioB U TeM J 13 IIKP [BueaynuropHa
Bcero
JUCHHUILIAH BCEro/mm s1 pabota CP
Tema 1. OcHOBBI IPAaBOBOTO 12,75 4 4 4,75
PEryIUpOBaHUSI SIEKTPOHHOTO
JOKYMEHTO000pOTa.
Tewma 2. DiiekTpoHHas U(POBAst MOAKCH 8 2 2 4
(OLIT) xak ”HCTpYMEHT
MIPaBOBOTO PETYINPOBAHUSL.




Tewma 3. DeKTpOHHBIN TOKYMEHTOOO0POT
B rOCY/IapCTBEHHBIX OPraHax 1

KOMMCPYCCKUX OpraHru3aliusiax.

12

Tewma 4. DnekTpoHHas TOPTOBIIS U
3JIEKTPOHHBIE TIIATEXKH.

Tema 5. MexayHapOIHBIN 3JIEKTPOHHBIN
JTOKYMEHTOOOOPOT.

Tema 6. [IpaBoBbI€ aCTIEKTHI
0€30MaCHOCTH AIIEKTPOHHOTO
JIOKYMEHTOO0OpOTa U HOBBIE TEHICHIIUU B
MIPABOBOM PETYJIMPOBAHUU HIIEKTPOHHOTO
JOKYMEHTO000pOTa

Koumaxmmnas paboma na
npomedcymournom konmpoine (KPA)

0,25

0,25

HNToro o aucuuniange

36

0,25

23,75

TeMaTHYeCKHUi IUIaH YU4eOHOH THCIMIIMHBI (3a04Hasi popma)

Tabmuna 3.2

HaumenoBanue pasnesnos u TeM
AUCHMILIMH

Bcero

AynurTopHasi padora

JI

113
BCEro/mi

ITKP

Bueaynutopna
s1 padora CP

Tema 1. OcHOBBI IPaBOBOTO
peryiIupoBaHusi 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.

0,75

Tema 2. DnexkrponHas undposas MOANKUCH
(QLIT) kak HTHCTPYMEHT

IIpaBOBOI'O PCTYJIMPOBAHHA.

0,75

Tewma 3. DeKTpOHHBIN TOKYMEHTOO00POT
B FOCYJJapCTBEHHBIX OpraHax u

KOMMCPYCCKUX OpraHru3anusix.

0,75

Tema 4. DnekTpoHHAast TOPTOBIIS U
AJIEKTPOHHBIE TUIATEXKH.

0,5

Tema 5. MexxayHapOIHBIN 3JIEKTPOHHBII
JOKYMEHTOOOOPOT.

0,5

Tema 6. [IpaBoBBIE aclIEKThI
0€30I1aCHOCTH HJIEKTPOHHOT'O
JOKYMEHTO000pOTa U HOBbIE TCH/ICHIINH B
[IPAaBOBOM PETYJIMPOBAHUU HJIEKTPOHHOIO

JOKyMEHTOO00pOTa

0,5




Konmaxmnas paboma na 0,25 0,25
npomedcymournom konmpoine (KPA)

Hroro no pucruiuimmae 36 16 16 0,25 3,75

Tema 1. OcHOBBI NPaBOBOr0  peryJiHpPOBAHUS  JJIEKTPOHHOIO
TOKYMEHTO0000poTA.

OnpeneneHue HIEKTPOHHOTO JOKYMEHTAa B 3aKOHOJATenbCcTBE. OTIMYMSA
AJIEKTPOHHOTO JOKYMEHTa OT TPaJULHUOHHOTO JOKYMEHTAa. BHIBI 3JIEKTPOHHBIX
JOKYyMEHTOB  (IIpocThle, KBanu(UIMpPOBaHHBIE, cleuuanbHbie). [Ipu3HaHue
IOPUIMYECKON  CHUJIBI  DJIGKTPOHHBIX ~ JIOKYMEHTOB B COOTBETCTBHUH  C
3aKOHOJATEIbCTBOM. Y CJIOBHUS IS MPU3HAHUSA IOPUIAYECKON CHIIBI 3JIEKTPOHHOTO
JNOKyMeHTa. J{oka3aTelbcTBEHHOE 3HAUEHHE 3JIEKTPOHHOTO IOKYMEHTA.

Tema 2. DuexkrponHas uudpoBas mnoanuce (L) kak HHCTPyMeEHT
NPaBOBOI0 pPeryJiupoOBaHMsI.

Omnpenenenue D111, ee posib B 3IeKTpOHHOM JoKyMeHTooOopoTe. Buapr DI
(kBayULIMpOBaHHAS, HEKBaTU(PUIIMPOBAHHAS, YCUJICHHAsS), UX XapaKTEPUCTUKH M
nmpaBoBoe 3HaueHue. 3akoHojatenbcTBO 00 OUIL. Tlpouenypsl mnomydenus wu
ucnosib3zoBanus ceprudukaton DI Y nocToBepsitomye HEHTPHI, UX POJIb B CUCTEME
OIII. Ayrentudukaiys, eJI0CTHOCTh, HEOTPUIIAEMOCTbh AJICKTPOHHBIX JOKYMEHTOR C
nmomompio OIII. Kak DIl obecneunBaeT mOKa3aTEIbCTBEHHOEC 3HAUYCHHE
ANeKTpOHHBIX AoKyMeHTOB. Kak DIIII moxker OBbITh HMCMOJBb30BaHA B MPECTYITHBIX
uessix. OTBETCTBEHHOCTH 3a MOJAEIKY U HEITPpaBOMEPHOE ncnoJib3oBanue D11

Tema 3. JJIeKTPOHHBINA JOKYMEHTO000POT B IrOCYAaPCTBEHHBIX OPraHax u
KOMMeEPYEeCKUX OPraHu3amusx.
3aKOHOIATEILCTBO O TOCYJAPCTBEHHOM JJIEKTPOHHOM JOKYMEHTOOOOpOTE.
l'ocynapctBennsie  uHdpopmanuonusie cucteMbl (I'MC) nmmga  3aeKTpoHHOrO
nokymeHtoobopora (ECUA, CO/T). Tlopsiok B3auMoAeHCTBHS ¢ TOCYIapCTBEHHBIMU
opraHamu B dJeKTpoHHOU ¢dopme. [lepexon Ha 6€30yMa>kHBIN TOKYMEHTOOOOPOT B
rOCyJapCTBEHHBIX OpraHax. 3aKOHOJIaTEeILCTBO 00 AJEKTPOHHOM JIOKYMEHTOO00pOTE
B KOMMEPUYECKUX OpraHu3alusX. THUIBI CHCTEM JJIEKTPOHHOTO JTOKYMEHTO00OpOTa
(EDI, SaaS, obmauHbie cepBUCHI). 3aKIIFOUCHHE JOTOBOPOB B IJICKTPOHHOM dopme. *
Oco0EeHHOCTH MPABOBOTO PETYIUPOBAHUS DJICKTPOHHOW TOPTOBJIM B KOMMEPYECKUX
opranu3anusx. [Ipumepsl HUCMONB30BAaHUS AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
KOHKPETHBIX cdepax ACATCIBHOCTH (TOCYJApPCTBEHHBIC 3aKyNKH, SJICKTPOHHAS
TOProBJIs, MEIWIMHA, oOpa3zoBaHme). IIpewmymecTBa W HEAOCTATKH BHEAPEHUS
AJIEKTPOHHOTO JOKYMEHTOO0O0pOTa B OPTaHU3AITUSX.

Tema 4. JjieKTPOHHAS TOPIrOBJISI U YJIEKTPOHHbIE IJIATEKMN.

3aKOHOJIATENBCTBO O PETYJIUPOBAHUU IJIEKTPOHHOM TOproBiu B Poccun.
3akoHOMaTenbHbIE TPEOOBAHUA K MHTEPHET-Mara3uHaMm. 3aKIi0YeHUE JOTOBOPOB B
AIIEKTPOHHOM opme. 3ammra MNpaB MOTPEOUTENEH NMpU SIEKTPOHHOM TOPTrOBIIE.
3aKOHOJATEILCTBO O IUIATEXKHBIX cucTeMax B Poccum. be3omacHocTh ImiaTexxeid B
WHTEpHETE. 3aluTa NEepPCOHANbHBIX JAHHBIX MPHU DJIEKTPOHHBIX IUIaTEXaxX.
OTBeTCTBEHHOCTh 3a HapylieHuss B cdepe dIeKTPOHHBIX 1uiaTexen. [Ipumepbr
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PEryJIMpOBaHMs DJIEKTPOHHOW TOPTOBIIM U AJIEKTPOHHBIX IUIATEKEW B PA3HBIX CTPAHAX.

Tema 5. MexayHapoaHblii 3J1eKTPOHHBbIN JOKYMEHTO000POT.

MexayHapoIHble KOHBEHIUH U COTJIAILIEHUS, PETYIUPYIOLINE MEXKTyHAPOHBIH
AJIEKTPOHHBIA JOKYMEHTOOOOPOT. MeXaHu3Mbl MNpPU3HAHUS FOPUAMYECKON CHIIbI
AJIEKTPOHHBIX JOKYMEHTOB B pasHbIX cTpaHaX. [IpoOiemsl ¢ ropucaukuued Inpu
ucnosibzoBanuu OLIII B MmexayHaponsbix caenkax. OrpaHnYeHus: Ha UCIOJIb30BAaHUE
OUII B MexAyHapOIHBIX CAEIKAX B Pa3HbIX CTpaHax. MexXayHapoIHbIE CTaHAAPTHI U
npaBuia ucnosb3oBanus OLII B mexnyHaponHbix craenkax. [Ipumepsl ycremHbix
pelIeHuH MO0 MPUMEHEHHIO MEXAYHApOAHBIX CTaHAApTOB MU TMpaBuWil B cdepe
AIIEKTPOHHOTO JOKYMeHTooOOpoTa. OmbIT pemieHuss npobiaeM ¢ MNpU3HAHUEM
FOPUINYECKOM CHIIBI JIEKTPOHHBIX JOKYMEHTOB B Pa3HbIX CTpaHaX.

Tema 6. IIpaBoBbIe aCHeKThl 0€e30acHOCTH 3JIEKTPOHHOI0
JOKYMEHTO000pOTa M HOBbIe TEHACHHUHM B TMPABOBOM PeryJupoBaHUH
JIEKTPOHHOI0 JOKYMEHTO0000poTA.

3akOHOJATEIbHBIE  AKThl O  3allldTe  MEPCOHAJIBHBIX  JAHHBIX U
kubepOe3onacHocTu. TpebGoBaHus K cucteMam HHGOPMAIMOHHONW OE30MacHOCTH
(C3H1). OTBETCTBEHHOCTD 32 HapYIIEHHE 3aKOHOJATEILCTBA O 3alllUTEe WH(POPMAITUH.
[lIlndpoBanue maHHBIX, ayTEHTU(HUKAIUSA I1OJb30BaTEICH, KOHTPOJb JOCTYINa K
nHpopmanuu. lcronp3oBaHWE AaHTUBHPYCHBIX mporpammM, firewalls, cucrem
BBISIBJICHUSI W TIPEAOTBPAICHUS WHIUICHTOB WH(OpMalMOHHOW Oe30macHoCTU. *
Pe3epBHOE KOMMpOBaHUE JaHHBIX. ICKYCCTBEHHBIN HHTEIJIEKT, MAIIMHHOE O0y4YeHHE,
OJIOKYEMH M HX BO3MOXXHOCTHM W PHUCKH B DJIEKTPOHHOM JOKYMEHTOOOOpOTE.
TeHnaeHIMKY pa3BUTHS MPABOBOTO PETYJIUPOBAHUS JIEKTPOHHOIO IOKYMEHTOO00OpOTA
B YCJOBUSIX pa3BUTHUS HOBBIX TEXHOJOTWI. HOBbIE 3aKOHBI W HW3MEHEHHUS B
CYILIECTBYIOIIEM 3aKOHOJIaTeNbCTRE, ITU(POBU3AIIUS, STICKTPOHHOE MTPABUTEIIHCTRO.

4.3. Jlekuuu/mpakTudeckue 3aHATHSA

Coaep:xaHue JeKIUI/MPAKTHYECKUX 3AHATHH U KOHTPOJIbHbIEC MEPONPUSTHSA
(ounasi popma)

Taoauna 5.1
Ne n HazBaHue
No NMPaKTUYECKUX Dopmupyemblie Bun Koa-
I /;1 Ne Tembl YKa3aHUEeM KOMIIeTeHI[UH KOHTPOJBHOTO BO
KOHTPOJIBHBIX (MHANKATOPBI) MepOonpHUsTHS 4acoB
MeponpusiTHi
1. Tema 1. OcHOBBI Jlexnus 1. [IK-1 4
IIPABOBOTO OCHOBBI IPaBOBOT'O (IIK- 1.1;
peryJIMpoBaHus peryJIupoBaHus ITK-1.2;T1IK-1.3);
3JIEKTPOHHOTO 3JIEKTPOHHOT'O
JOKyMEHTO0000pOTa JOKyMEHT0000pOTa [K-2
(TIK-2.1;T1K- 2.2;
ITK-2.3);
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[IpakTueckoe IK-1 YcrHbI# ompoc,
3ansTue 1. (TIK- 1.1; 3aCITylIMBaHKE
OCHOBBI IIPAaBOBOTO ITK-1.2;T1K-1.3); COOOIICHNUH,
peryaupoBaHus peuieHue 3aaaq
IJIEKTPOHHOTO IIK-2
nokymenroobopota. | (ITK-2.1;11K- 2.2;
[1K-2.3);
Tema 2. Jlexmms 2. IK-1
DeKTpoHHAas DJIeKTpOHHAs (IIK- 1.1,
ugpoBas MOIMUCh mu¢pposas  moamuck | IMK-1.2;11K-1.3);
(BLIT) Kak (OULIT) xak
UHCTPYMEHT WHCTPYMEHT IK-2
IIPaBOBOI'0 IIPaBOBOI'0 (TIK-2.1;IIK- 2.2;
peryarpoBaHus peryaupoBaHus [K-2.3);
[IpakTrdeckoe IK-1 YcTHBI ompoc,
3ajaHue 2. (IIK- 1.1, 3acIylIuBaHUE
DJeKTpoHHAs ITK-1.2;T1K-1.3); co00IIeHHNH,
muQpoBas  MOJIKCH JIeIoBast urpa
(OLIT) xak I1K-2
WHCTPYMEHT (ITK-2.1;IIK- 2.2;
PaBOBOIO [1K-2.3);
peryaupoBaHus
Tema 3. Jlexuust 3. | TIK-1
ONEeKTPOHHBIN ONEKTPOHHBIN (IK- 1.1,
JIOKyMEHTOOOOpOT B nokymeHtoobopor B | I1K-1.2;ITK-1.3);
roCy1apCTBCHHBIX roCy1apCTBCHHBIX
opraHax u opraHax u | IIK-2
KOMMEPUYECKUX KOMMEPUECKUX (TIK-2.1;11K- 2.2;
OpraHu3alusIx OpraHu3aLusIX ITK-2.3);
IIpakTnyeckoe IK-1 YcTHBIN O1poc,
3aHsaTHE 3. (IIK- 1.1, 3aCIyLIVBaHUE
ONeKTPOHHBIN TTK-1.2;1TK-1.3); COOOIIIEHHIA,
JTIOKYMEHTOO0OpOT NlenoBas urpa
B rocynapcrBennsix | [1K-2
opraHax u | [OK-2.1;I1K- 2.2;
KOMMEPYECKHX [K-2.3);
OpraHu3aIMsaX
Tema 4. Jlexnus 4. IK-1
OneKTpoHHas OneKTpoHHas (IK- 1.1;
TOPTOBJIS U | TOProBIIs U I1K-1.2;TIK-1.3);
AJIIEKTPOHHBIE AJIIEKTPOHHBIE
IUTATEKU IUIATEXKU [IK-2
(TIK-2.1;TIK- 2.2;
I1K-2.3);
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[TpakTrueckoe IK-1 VYcTHbI# onpoc,
3aHATHE 4. (HK- 1.1, 3acCIIyIIMBaHUE
DIIeKTPOHHAs TK-1.2;T1K-1.3); COOOIICHNIA,
TOProBJIsI U pemenue
JIEKTPOHHBIE TK-2 33124
UATERI (IMK-2. 1;TIK- 2.2;
[1K-2.3);
Tema 5. Jlexms 5. IK-1
MexnyHapoaHbIi MexnyHapoaHsIi (K- 1.1;
SJIEKTPOHHBIN 3JIEKTPOHHBIN I1K-1.2;TIK-1.3);
JOKYMEHTOOOOPOT | IOKYMEHTOO00OpOT K2
(TTK-2.1;1IK- 2.2;
I1K-2.3);
IIpakTnaeckoe IK-1 YcTHBIl onpoc,
3aHATHE D. (HK- 1.1; 3aciIylInBaHue
MexnyHapoaHbIi [TK-1.2;T1K-1.3); COOOIIEHHIA,
AJICKTPOHHBIN J1eTI0Bas HUIpa
nokymentoobopor | 11K-2
(TIK-2.1;I1K- 2.2;
[1K-2.3);
Tema 6. IIpaBoBbie | Jlekrus 6. TIK-1
ACTIEKTHI I[TpaBosbie acnektsl | (K- 1.1;
6e30macHOCTH 6e30MacHOCTH TK-1.2:TIK-1.3);
HIIEKTPOHHOTO AIIEKTPOHHOTO K2
OKYMEHTO000pOoTa | IOKyMEHTOO00OpOoTa i
fIHoyBﬁIe P }1/11 Hz)lll\:ble P (TK=2. LITK-2.2;
[1K-2.3);
TEHJICHIINU B | TCH/ICHIIUU B
MIPaBOBOM PaBOBOM
peryiIMpoBaHUA pEryIMpOBaHUN
HIIEKTPOHHOTO AIIEKTPOHHOTO
JIOKyMEHTOO00OpoTa | IOKYMEHTO000pOTa
IIpakTnaeckoe IK-1 YcTHBIN onpoc,
3aHATHE ©. (HK- 1.1, 3aciylInBaHue
ITpaBoBble acmekTsl| T1K-1.2;11K-1.3); COOOIIIEHHUH],
0€30macHOCTH JIeNI0Bast Urpa
AIIEKTPOHHOTO [K-2
JIOKYMEHTO000POTa | (TTK-2.1;[IK- 2.2;
M HOBBIC TCHICHIIH | YTk 3):
B IIPAaBOBOM
peryIpOBaHUN
AIIEKTPOHHOTO
JJOKYMEHT0000poTa
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Coneprxkanue JIEKIN i/ MPAKTHYECKHUX 3aHATHI H KOHTPOJIbHbIE MEPONPUSI THS
(3aounas popma)

Taduaumna 5.2
Ne u Ha3Banme
No NPAKTHYECKUX ®Dopmupyembie Bun Koua-
I /;1 Ne Tembl yKazaHuem KOMIIETEeHI[UH KOHTPOJIbHOTO BO
KOHTPOJIbHBIX (MHAUKATOPBI) MepOonpHuATHUsI 4acoB
MeponpusTHI
1. Tema 1. OcHOBBI Jlexmust 1. IK-1 1
MIPaBOBOTO OCHOBBI IPAaBOBOT'O (TIK- 1.1;
peryarpoBaHus peryarpoBaHus ITK-1.2;T1K-1.3);
3IIEKTPOHHOTO 3IIEKTPOHHOTO
JIOKyMEeHT0000poTa JOKyMEHT0000poTa [K-2
(TTK-2.1;11K- 2.2;
[1K-2.3);
[MpakTryeckoe IK-1 YecrHblii ompoc, 1
3ansTue 1. (IIK- 1.1; 3aciyluBaHNue
OCHOBBI IIPAaBOBOTO ITK-1.2;I1K-1.3); Co0O0IICHUH,
PETyINpOBaHUS pemienue 3a1aq
AJIEKTPOHHOTO I1K-2
nokymeHroobopota. | (ITK-2.1;IIK- 2.2;
I1K-2.3);
2. Tema 2. Jlexmus 2. [1K-1 1
DneKTpoHHAs DNeKTpOHHAs (TIK- 1.1;
u¢poBas MOJIMUCh mudposas  moxamuck | IMK-1.2;T1K-1.3);
(BUIT) Kak (BLIT) xax
WHCTPYMEHT WHCTPYMEHT [K-2
IPaBOBOTO MPaBOBOTO (TIK-2.1;11K- 2.2;
peryaupoBaHHs peryJIMpoBaHHs [1K-2.3);
IIpakTnaeckoe IK-1 YcTHBIH ompoc, 1
3ajaHue 2. (IK- 1.1, 3aCIylIUBaHUE
DJIEKTPOHHAS ITK-1.2;T1IK-1.3); COOOIIIEeHNH],
mppoBasi  TOIIHCH JIeJIoBast Urpa
(BLIT) xax IK-2
WHCTPYMEHT (TIK-2.1;T1K- 2.2;
PaBOBOTO [1K-2.3);
peryaupoBaHHs
3. Tema 3. Jlexmus 3. | TIK-1 1
ONEeKTPOHHBIN DNEeKTPOHHBIN (TIK- 1.1;
JIOKYMEHT0000pOT B JokymeHToobopot B | T1K-1.2;ITK-1.3);
rOCY/IapCTBEHHBIX TOCYIapCTBEHHBIX
opraHax u opraHax u | TIK-2
KOMMEPUYECKUX KOMMEPUYECKUX (TTK-2.1;11K- 2.2;
OpraHu3alxsAX OpraHu3alMAX I1K-2.3);
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[TpakTrueckoe IK-1 VYcTHbI# onpoc,
3aHATHE 3. (HK- 1.1; 3aciylIMBaHue
ONEKTPOHHBIH ITK-1.2;1K-1.3); COOOIIEHH i,
JIOKyMEHTO000pOT JlenoBast urpa
B rocynapcreennsix | [1K-2
KOMMEPYECKHX [K-2.3);
OpraHM3aLusIX
Tema 4. Jlexus 4. [K-1
OJNIeKTpOHHAs DNeKTpOHHas (MK-1.1;
TOPIOBJIA u TOProBJIs U ITK-1.2;11K-1.3);
JIEKTPOHHBIE HIIEKTPOHHbBIE
IUIATEXKU [UIATEXKHU [1K-2
(IK-2.1;T1K- 2.2;
[1K-2.3);
IIpakTraeckoe IK-1 YcTHBI onpoc,
3aHsaTHe 4. (IIK- 1.1, 3aC/yLVBaHUE
ONeKTpOHHas [1K-1.2;I1K-1.3); COOOIIEHHiA,
TOPrOBIIS U I peleHue
HIIEKTPOHHbBIE - 3ana
S (ITK-2.1;TTK- 2.2; A
[1K-2.3);
Tema 5. Jlexmus 5. IK-1
MexnyHapoaHbIi MexnyHapoaHsIi (K- 1.1;
5JIEKTPOHHBIN 3JIEKTPOHHBIN [K-1.2;TIK-1.3);
JIOKYMEHTOOO0OPOT | TOKYMEHTOO0OpOT
[1K-2
(TIK-2.1;TTK- 2.2;
[1K-2.3);
IIpakTraeckoe IK-1 YcTHBI onpoc,
3aHATHE . (IIK- 1.1, 3aCIyLINBaHUE
Mexnaynapoansnii | I1K-1.2;T1K-1.3); COOBMLIEHNI,
JIEKTPOHHBIN JienoBasi Urpa
nokymenToo6opor | 11K-2
(TIK-2.1;TIK- 2.2;
I1K-2.3);
Tema 6. IIpaBoBbie | Jlekrus 6. TIK-1
ACTIEKTHI [IpaBossie acnektsr | (IIK-1.1;
6e30macHOCTH 6e30MacHOCTH TK-1.2:TIK-1.3);
AIIEKTPOHHOTO JIEKTPOHHOTO K2
OKYMEHTO00O0pOTa | JOKYMEHTO000pOoTa i
ITK-2.3);
TEHJICHLIUU B | TEHACHLUH B
IIPaBOBOM IIPaBOBOM
perynupoBaHUU perynupoBaHUU
AJIEKTPOHHOIO AJIEKTPOHHOIO
JIOKYMEHT0000pOoTa
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nokyMeHToOGOpoTa | IIpakThaeckoe K-1 Verneii onpoc, | 1
3aHATHE ©. (TIK- 1.1; 3aCITyIIMBaHUE
[TpaBoBbie acmekTsl| T1K-1.2;11K-1.3); COOOILIEHHH],
0€301acHOCTH JIeJIOBast Urpa
AJIEKTPOHHOTO TK-2
JIOKyMEHTO000pOoTa (IIK-2.1;[IK- 2.2;

M HOBBIC TCHICHIMH | ) 3):
B IIPABOBOM

peryJIupoBaHUN
JIEKTPOHHOTO
JIOKYMEHT0000poTa

Tab6umnua 5.3
Ne Ne paznesia u TeMbl Ilepeyennb paccMaTpuBaeMbIX BOIIPOCOB J1JIsl
n/ CaMOCTOSATEIbHOI0 H3Y4YeHHUS
n
1. Tema 1. [ToHsiTHE PMEKTPOHHOTO AOKYMEHTa U €ro OTJIUYUE OT
OcHOBBI IPaBOBOIO OyMa)XHOTO JOKYMEHTA.
peryIupoBaHUs Buibl 571€KTPOHHBIX JOKYMEHTOB (IIPOCTHIE, YCUJICHHBIE,
JJIEKTPOHHOIO yCUJIEHHbIE KBATU(UIIMPOBAHHBIE).
JOKYMEHTO000pOTa. Bunet /10 (BHyTpeHHUI, BHEIIHHI, MEKBETOMCTBEHHBIN ).
OcHosuble 31ansl pazsutust /10 B Poccuu.
IMK-1 (TTK-1.1;ITK-1.2;11K-1.3); TIK-2
(TIK-2.1;ITK-2.2;T1K-2.3)
2. Tema 2. JlokazaTenbCTBEHHAsl CHJIa 3JEKTPOHHOro nokymeHrta ¢ OII
OneKTpoHHas B CyaeOHOM mporecce.
1udpoBas MOANUCH OTBETCTBEHHOCTD 3a MOJAEIKY U HEIPABOMEPHOE
(BLIT) xak ucrnonb3zoBanue Jl1.
WHCTPYMEHT [IpumeHeHne NCKYCCTBEHHOTO MHTEIUIEKTA B cucTtemax Oll.
IIPaBOBOIO [Ipumenenue D111 B G10KueHH-TEXHOIOTUSAX.
pEryIupOoBaHMsI Pa3ButHe 3akoHonarenscTBa B chepe DL
IMK-1 (TIK-1.1;11K-1.2;I1K-1.3); TIK-2
(TIK-2.1;I1K-2.2;ITK-2.3)
3. Tema 3. Me>KBeIOMCTBEHHBIN 3JIEKTPOHHBIN TOKYMEHTOOOOPOT.
C) HeKTpOHHBIfI HpeIL'OCTaBJ'IGHI/Ie TOCydapCTBCHHBIX WM MYHHUIUIIAJIbHBIX
JIOKYMEHTO000pOT B YCIIYT B DJIEKTPOHHOM BUJIE.
TOCY/IapCTBEHHBIX DNEeKTPOHHBIE TOPTH.
opramax u ITK-1 (TIK-1.1;11K-1.2;I1K-1.3); TIK-2
KOMMepHeCKHX (TIK-2.1;ITK-2.2;T1K-2.3)
OpraHM3aIusIxX
4, Tema 4. OcHOBHBIE CHCTEMBI NIEKTPOHHBIX II1aTexkel B Poccun.
DnekrponHas Topropias | OCHOBHBIE MOJIENH 2JIEKTPOHHON TOPTOBIIU (B2B, B2C, C2C,
u snexTponnsle mnarexu| B2G). TlpenMyinectsa n HEAOCTATKH 2IEKTPOHHON TOPTOBJIH.
Tenneniuu pazBuTus e-COmmerce.
IMK-1 (TIK-1.1;11K-1.2;I1K-1.3); TIK-2
(TIK-2.1;ITK-2.2;T1K-2.3)
5. Tema 5. Bunpl 31ekTpoHHBIX moamnucei (mpocTasi, ycuieHHas,
MexnyHnapoaHbii yCHJIEHHAs! KBaTU(QUIIMPOBAHHAS).
3JIEKTPOHHBIN [Ipusnanue ropuguyeckoi cuibl D11 B pa3HbIX CTpaHax.
JOKyMEHTO000POT Mexnaynapoansie ctanaaptsl A 11

[Tpo6aembr B3anmoeiicTBus cucteM DI B pa3HBIX cTpaHax.
IMK-1 (TIK-1.1;11K-1.2;I1K-1.3); TIK-2
(TIK-2.1;11K-2.2;I1K-2.3)
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Tema 6.

[IpaBoBbIE

aCIIEKTHI 0€30IIaCHOCTH
AJIEKTPOHHOTO
JIOKyMEHTO000pOTa
¥ HOBEIE
TEHJECHIMH B
MIPaBOBOM
peryIMpoBaHUHN
AJIEKTPOHHOTO
JIOKYMEHTO000pOTa

HoBble HOpMBI 3aKOHOJATENHCTBA, HANPABICHHBIC Ha
roBbIeHue 6e3omacaocta /0.

[Tpo6aemsl mpaBoBoit rapmonu3anuu B chepe 3/10.
IMK-1 (TTK-1.1;ITK-1.2;11K-1.3); TIK-2
(TIK-2.1;ITK-2.2;11K-2.3)

d. Oo0pa3oBaTte/ibHbIE TEXHOJIOTUU

Tab6numa 6

HpnMeHeHne AKTUBHBIX 1 HHTCPAKTHUBHBIX 06p330BaTeﬂbeIX TEXHOJIOTHH

HaumenoBanue HCII0JIb3YyEMBIX

Jl:/‘gn Tema u popma 3ansTHS AKTHBHBIX U HHTEPAKTHBHBIX
o0pa3oBaTeIbHBIX TEXHOJIOT Uil
1. |(Tema 1. OcHOBBI IPaBOBOTO JI  NadopmanmoHHo-
PEeryIUpOBaHUS IIEKTPOHHOTO Nel  [KoMMyHMKaLMOHHAs
TOKYMEHTO000pOTAa. TEXHOJIOT S JICKIIHS-
BU3yaIU3aLUs
2. [Tema 2. DnexkrponHas uudponas JI  MHdopManmoHHO-KOMMYHUKAITUOHHAS
noanuch (DLIT) kak HHCTpYMEHT Ne2  |rexHOIOTHS IEKIHSI-BU3YyaTA3aIlHs]
MPABOBOTO PETYJINPOBAHHUS
3. [Tema 3. DneKTpOoHHBIN 13  [[IpobnemHoe oOyueHue
TOKYMEHTOOOOPOT B TOCYIAPCTBEHHBIX Ne3  |(mHTEpakTHBHOE 3aHATHE)
OpraHax M KOMMEPUECKUX OpraHH3aLHUsIX
4. Tema 4. DnekTpoHHas  TOPTrOBISA JI  MudopmanmonHo-
1 SJIEKTPOHHBIE MIATEXKH Ne4  |[koMMyHHKaIIMOHHAS
TEXHOJIOTUS JICKIHS-BH3Y TN 3AIHS
5. [Tema 5. MexnyHapoaHbIi [13 [[IpoGnemHoe 0OydeHue (nenoBast Urpa)
PIIEKTPOHHBIN JOKYMEHTOOOOPOT Ne5
6. [Tema 6. IIpaBoBBIE aclIeKThI 13 [[IpoGnemHoe oOyuyeHue (keiic-cTaan)
0€30MacCHOCTH 3JIEKTPOHHOTO Ne6

TTOKYMEHTOO0O0POTa U HOBbIE TE€H/ICHIHH
B IIPAaBOBOM PETYJIMPOBAHUH

DIIEKTPOHHOIO IOKYMEHT0000pOoTa
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6. Texkymuii KOHTPOJIb YCIIEBAEMOCTH M IIPOMEKYTOYHAS
arTecTalus [0 UTOraM OCBOCHMS AUCIHUILINHBI

6.1. TunoBbie KOHTPOJILHBIE 32]AHUA WU HHbIE MATEPHUAJIBI, HE0OXO0AMMBbIE ISl
OlleHKH 3HAHMI, yMEHUI U HABBIKOB U (WJIH) ONBITA J1eATEJTbHOCTH

[TpuMepHBbIe TEMBI JIJ1s1 HOJATOTOBKU COOOIIICHUIA

1. TlonsiTHE M CYNIHOCTD AIEKTPOHHOTO JOKYMEHTA: MPABOBHIE ACTICKTHI.

2. IlpaBoBBIE OCHOBBI 3JICKTPOHHOTO JOKYMEHTOOOOpoTaB Poccuu: 0630p
3aKOHOIATEILCTBA.

3. OcHOBHBIC NMPUHIMUIIBI MpaBoBoro peryiaupoBanus 30 B Pd: anamms
3aKOHOJIATEIBHBIX HOPM.

4. HOpunnueckas cHIIa AJICKTPOHHBIX JTIOKYMEHTOB: 0COOEHHOCTH
JIOKa3aTeJIL,CTBEHHOM 0a3bl.

5. OTBETCTBEHHOCTh 32 HApYIIEHHWE 3aKOHOAATEIhCTBA 00  DIIGKTPOHHOM

JIOKYMEHTOO0O0pOTE.

6. MexayHapogHble ~ MPABOBBIE  aKThl,  PETYIUPYIOMHE  DJIEKTPOHHBIHA
JIOKyMEHTOO0O0POT.

7. TlpobimemMbl  TpaBOBOW  TapMOHM3AMKM B cpepe  BIEKTPOHHOIO
JIOKyMEHTO000pOTA.

8. ®@enepanbHblii  3akoH  “O0  AJIEKTPOHHOW  MOAMMCH’:  KIIOUYEBbHIE

IIOJIOKEHUSI U UX IPUMEHEHHUE.
9. Bwuapl 251eKTPOHHOM MOAMUCH: TIPABOBBIC TTOCJIEACTBUS UCTIONB30Banus B D/]0.

10. KBamudunupoBaHHas 37MEKTPOHHAS TOMMKNCH: OCOOEHHOCTH MPABOBOTO
peryaupoBaHHUsL.

11. Ceprudukamus 3J1eKTpOHHBIX NoAnucel B Poccun: mporienypa v mpaBoBbIe
ACTEKTBHI.

12. TlpaBoBoe perynupoBaHue UCTONb30BaHus DIl B rocyapCTBEHHBIX OpraHax.

13. Ilpumenenue OII B 31€KTPOHHBIX TOPrax U roCyJapCTBEHHBIX 3aKYIKaX.

14. Cranpaptsl U TexHHUeckue TpeboBanus k cucremam DJ[O: mpaBoBbIE aCHEKTHI.

15. Kpunrorpaduueckas 3anmura uapopmanmu B 9J{O: npaBoBbie OCHOBHI U
TpeOOBaHUSI.

16. IIpaBoBoe peryaupoBaHUe UCTIOIL30BaHMs 001auHbIX TexHomorui B DJ10.

17. be3omacHOCTb JIEKTPOHHBIX JOKYMEHTOB: MPABOBbIE MEPHI U MEXAHU3MBI
3aIUTBHI.

18. TIpaBoBbIe BOMPOCHI XpaHEHUS M apXUBUPOBAHHUSI SJICKTPOHHBIX IOKYMEHTOB.

19. IIpaBoBoe perymupoBanue 2J[O B TrocyAapCTBEHHBIX OpraHax:
OCOOEHHOCTH W TMPOOJIEMBI.

20. D10 B cucreMe rocyJapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIIYT: IIPABOBBIE
ACTEKTHI.

21. IlpaBoBble acnekThl Ucnoiab30Banug /O B KOMMEpUYECKUX OpraHU3aIUsIX.

22. DIEKTPOHHBIN JOKYMEHTOOOOPOT B chepe 3ApaBOOXpaHCHHUS: MPABOBHIC
OCHOBBI U MPAKTHUKA.

23. IlpaBoBbie BoIpockl ucmnonb3oBanusa J/10 B 06pazoBaHHH.
24. 310 B cy10IpOU3BOACTBE: MPABOBBIE ACHIEKTHI U IEPCIEKTHUBBI.
25. IlpaBoBble acneKThl ucnonb3oBaHus /0O B MEXTyHAPOIHBIX OTHOILICHHSIX.

26. HudpoBuzanus 3KOHOMUKH W  TPaBOBOE PETYIUPOBAHUE
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AIIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

27. llpaBoBoe perynupoBaHHe MPUMEHEHUS UCKYCCTBEHHOTo nHTeiekTa B D/]0.

28. brnokueliH-TexHosoruu B 3/10: npaBoBbI€ aCIIEKThI U IEPCIEKTHUBBI.

29. IlpaBoBoe perynupoBanue IO B cepe 371eKTPOHHOTO rOJI0COBAHHUS.

30. IIpaBoBble mpoOaembl B3aumozeiicTsus cucteM 310 B pa3HbIX CTpaHax.

31. MexnyHaponnele ctaHaaptel B chepe O/1O: mpaBoBbIe acmeKkThl H
MPaKTUKA TPUMEHEHHUS.

32. TIpobGiemMbl IPaBOBOTO PETYIUPOBAHUS UCTIOIB30BAHMS OOIBIINX JAHHBIX B
S110.

33. Drtuueckue acnekTsl ucnoiab3oBaHus 3J1O: mpaBoBbIE U COIIMAIBHBIC

pOOIIEMBI.

IIpumepHbIe BOPOCHI VIS YCTHOT'O ONPOCa

Tema 1. OcHOBBI mpaBoBOIO PEryJIupoBaHus IJIEKTPOHHOI'0

TOKYMEHT0000poTA.
UTo Takoe 3NEKTPOHHBIN TOKYMEHT?

2. B dewm ero ominune oT OyMaXHOTO JIOKyMEeHTa?
3. Uro Takoe 31eKTpoHHbIN JoKyMeHTo00opoT (D/10)?
4. Kaxkwue Buasl 310 BbI 3HaeTe?
5. Kakue »stanel BkimowaeT B cebs mpouecc (GOPMUPOBAHUSI IJIEKTPOHHOTO
JOKyMeHTa?
6. Kak mpoucxoauT moanucaHue dIeKTPOHHOTO TIOKyMEHTa?
/. Kakwue npaBuiia v npoueAaypbl HEOOXOIUMO COOJIIOAATH MPU OTIIPaBKE
Y TTOJTYYEHUH DJICKTPOHHBIX TOKYMEHTOB?
8. Kakwue TpeboBaHUs K XpaHEHUIO U apXUBUPOBAHUIO JIEKTPOHHBIX JIOKYMEHTOB?

Tema 2. JaexTponnas uudposas noanuch (AUII) xkak UHCTPyMeHT
NPAaBOBOI0 pPeryJiupoOBaHMs.
Yro Takoe snekTponHas udposas noanuck (SLIT)?
Kak pa6otaet DII1?
KaxoBel ocHoBHBIE pyHKITMH DLI1?
B gem otiamuue D111 ot 0ObIaHOM MTOATIMCH?
Kakoii 3akoH perynupyer ucrnonb3zoBanue O B PO?
Kaxkue Buast D1I1 ycTaHOBIIEHBI B 3aKOHO/IATEILCTBE?
Kakune TpeboBanmst mpembsBisitorcs k  OIII B coorBercTBUM €
3aKOHOJIATEILCTBOM?
8. Kakyro n10Ka3aTeabCTBEHHYIO CHITy UMEET JIEKTPOHHBIM ToKyMeHT ¢ DI1
B cyaeOHOM mporiecce?
9. Kakas OTBETCTBEHHOCTh NPEAYCMOTpPEHA 3a TOJCIKY U HEIpaBOMEpHOE
ucronb3oBanue JI1?

NogakowdE

Tema 3. DJIeKTPOHHBII JOKYMEHTOO0OPOT B TOCYJIAaPCTBEHHBLIX OPraHax u
KOMMeEPYECKUX OPraHu3aluax
1. Yrto Takoe SJEKTPOHHBIA HOKyMEHT? B yem ero ornuume oT OyMa)xHOTO
JIOKyMeHTa?
2. Kaxue BUIBI 37IEKTPOHHBIX TOKYMEHTOB BbI 3HaeTE?
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3. Kaxue ocHOBHBIE MPUHIUIIBI TPaBOBOTO peryiaupoBanus 30 Bl 3HaeTe?

4. Ha3zoBuTe HECKOJIBKO KIIFOUEBBIX 3aKOHOB, peryaupyrommux 310 B PO.

5. KakoBbl ocHOBHBIE HampaBieHuss BHeapeHus OO0 B TrocyaapCTBEHHBIX
opraHax?

6. IlpuBeaute  mpumepsl  ucnoib3oBaHuss IO B pasHbIX
rocyaapcTBeHHbIX opranax (Hanpumep, ®PHC, [1OP, MB]]).

7. Kakue mnpoOnembl BO3HHMKaIOT Tpu BHeapeHMHu /IO B TrocyaapCTBEHHBIX
opraHax?

8. KaxoBbsl ocHOBHble HampaBieHusi BHeapenus OO B rocyaapcTBEHHBIX
opraHax?

9. [IlpuBeautre mnpumepsl  ucnonb3oBanus OO B pa3HBIX
rocyiapcTBeHHbIX opranax (Hanpumep, ®HC, I[1OP, MB/I).

10. Kakwe mnpobrembl Bo3HUKaOT Tpu BHeapeHH /O B TOCynapCTBEHHBIX
opraHax?

Tema 4. Dy1eKTPOHHASI TOPTOBJISA M 3JIEKTPOHHBIE MJIATEKHU.

YTo TaKo€ JIEKTPOHHBIC TUIATECKU?

Kakue BUIbI SJIEKTPOHHBIX TJIATEKEHN BbI 3HACTE?

Ha3zoBuTte OCHOBHBIE CHCTEMBI JIEKTPOHHBIX ILIaTE)Ker B Poccuu.
Kakue 3aKoHBI peryJIupyroT 2JIEKTPOHHBIE TIaTeXU B PD?

Kak obecnieunBaercsi 6€301aCHOCTD JICKTPOHHBIX IIaTeXe?
Kakue pucku CBsI3aHbl € HCIOJIB30BAHUEM JICKTPOHHBIX IUIATEKEN?
DKCHEPTHOE 3aKITIOUCHHUE, €T0 OLICHKA OPraHOM pacCiieI0BaHUs.

NoOokowbdPE

Tema 5. Me:kayHAPOAHBIH 3JIEKTPOHHBIH JOKYMEHT0000pPOT
Yrto Takoe MEXIYHAPOIHBIN 3JIEKTPOHHBINA JoOKyMeHTooOopoT (MD/10)?
B yem otimmune MOJ10O ot BHyTpeHHero 3107
Kakue Buast MDOJ1O BbI 3HaeTe?
Kakue BUIBI 2JIEKTPOHHBIX MOANHUCEN UCTIONB3YyIOTCs B MO JIO?
KakoBbsl ocHOBHBIE TTpOOJIeMbI B3auMoeicTBus cucteM D11 B pa3HbIX cTpaHax?
. Kakue ocobeHHocTH wmMeeT Tporiecc (HOPMUPOBAHMS DIICKTPOHHOTO
nokymeHnTta jjs MOJ10?

7. Kakue npoOieMbl BO3HUKAIOT MPU MEPEBOJE 3JIEKTPOHHBIX  JIOKYMEHTOB

HA UHOCTPAHHBIC SA3bIKU?

8. Kak obGecneunBaercsi 0€30MACHOCTh Mepefadyd AJIEKTPOHHBIX JIOKYMEHTOB B
MB10?

9. IlpuBenute nmpumepsl ucnodib3oBanuss MO J1O B Mex1lyHApOIHOM TOProBiIe.

10.Kax M3 /10 ucnonb3yeTrcsi B MEXTIOCYAapPCTBEHHBIX OTHOIICHUSX ?

SokowdrE

Tema 6. IIpaBoBble  acmekTbl  0€30IIACHOCTH  JJICKTPOHHOIO
JOKYMEHTO000POTa ¥ HOBble TeHJAEHUMH B IIPABOBOM peryJiHpOBaHUM
3J1eKTPOHHOI0 JOKYMEHT0000poTa

1. Kakwue 3akoHbI peryaupytot 6ezonacHocts 310 B PDO?

2. Yro Takoe kpunrorpadpuueckas 3ammra uHpopmauuu? Kakue BuabI
KpUNTOrpapuuecKux anropuTMOB BbI 3HaeTe?

3. KaxoBa ponb nudpoBoit noanucu B odbecnedennn 6e3omnacuoctu 30?

4. Kakue BUABI OTBETCTBEHHOCTH MOTYT OBITh TNPUMEHEHBI K JIKLAM,
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HapymamuM 6e3omacHocts IJ0?

5. Kakue mepbl HEOOXOOUMO MpEeNNpPUHUMATHUIL ObOecrieueHus:  0e30MmacHOCTH
AIIEKTPOHHBIX TOKYMEHTOB?

6. Yro takoe ctangapt 1SO 27001 u xakoBa ero poJib B o0ecreueHur 0€30MacHOCTH
S107?

7. Kakue HOBbIE TEXHOJOTMM BIMSIOT Ha IpaBoBoe perymupoBanue IJ0?
(Hanpumep, o0nauyHble TEXHOJIOTUH, UCKYCCTBEHHBIN UHTEIUIEKT, OJIOKYEH)?

8. Kakue mpoOiemMbl BO3HHMKAIOT TPU MPAaBOBOM PEryJIUPOBAHUM HOBBIX
TexHosoruii B chepe 3/107?

9. KaxoBbl OCHOBHBIE HAIIPABJICHUS PA3BUTHSA MPABOBOTO peryaupoBanus 310?

10.Kak O/10 BnusieT Ha 3aIIUTY IEPCOHATBHBIX TAHHBIX?

HpI/IMepHLIe TECTOBbIC 3a1aHUA

Bomnpoc 1:

Kakoii u3 cienyrommx 3aKOHOB SIBJISIETCS OCHOBOIOJIATAIIIUM B cepe 3J1eKTPOHHOI0
A0KYyMeHT000opoTa B PD?

a) @enepanibHbIi 3aK0H «O TEXHUYECKOM PETYITUPOBAHUNY,

0) @enepanpHbiii 3aKk0H «O0 MHbOpMaMK, HHOOPMAIIMOHHBIX TEXHOJOTHIX U O 3aIUTe
nHOpMaLTUNY;

B) ®enepanpHblii 3ak0H «OO0 3JIEKTPOHHON MOAMUCHY;

r) ®enepanbHblil 3aK0H «O 3amuTe IpaB MOTpeOUTENnei»

Bonpoc 2:

Kakoii n3 cieayommx 3aK0HOB SIBJISICTCS OCHOBOIIOJIATAI0IIMM B c(epe 2JIeKTPOHHOI 0
A0KyMeHT000opoTa B PD?

a) Ilpocras nmucebMeHHas MOJMMCh, OTCKAHUPOBAHHAs U NMPHUKPEIUIEHHAs K 3JIEKTPOHHOMY
JOKYMEHTY;

6) CrneunanbHblii CUMBOJI, CTaBSIIIUICS C MOMOIIBIO KOMIBIOTEPA B KOHIE JIEKTPOHHOI'O
JOKYMEHTa;

B) YHUKaJIbHBIN KOJ, KOTOPBII rapaHTUPYET ayTeHTUYHOCTb U IIEIOCTHOCTh 3JIEKTPOHHOTO
JOKYMEHTa;

r) JlrobGas wuHdopMamuss B 3NEKTPOHHOM BHUJAE, HCIOJIb3yeMas Ul MOJITBEPKICHUS
MOJJIMHHOCTH 3JIEKTPOHHOTO IOKYMEHTA.

Bomnpoc 3:

Kakas JIII npusHaercss KBaTu(UIUPOBAHHON B COOTBETCTBHH € 3aKOHOJATEJbCTBOM PD?

a) OIl, co3nanHas ¢ MOMOUIBIO CIEIMATLHOIO IPOrPAMMHOI0 00ecIeueHus;

6) OI1, Bb1aHHast aKKPEUTOBAHHBIM LIEHTPOM CepTU(UKAIUH;

B) OII, ucnonb3yemMasi B rocy1lapCTBEHHBIX OpraHax;

r) OI1, npuMeHnsieMas sl MOAMUCAHUS SJIEKTPOHHBIX JOTOBOPOB.

Bomnpoc 4:

Kakoii u3 ciaeayommx 3aKOHOB peryJupyer IpaBOBble OCHOBbI XpPaHEHHMA W
apPXMBHPOBAHUA YJIEKTPOHHBIX JOKYMEHTOB B P®?

a) @enepanbHbiil 3aK0H «O0 IEKTPOHHOU MOITUCHY;

0) ®enepanbHbiii 3ak0H «O rocyaapcTBEHHON HHGOPMAIIMOHHON cucteMe “EnuHbIi mopTan

rOCy/IapCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT»;

B) ®enepanbHbiil 3ak0H «O0 OCHOBaX PETyIUPOBAHUS JAESATENHOCTH B cepe 3aKyIIOK TOBAPOB,

pabor, yciyr asnst obecredeHus TOCyapCTBEHHBIX M MyHULIMTAIBHBIX HYKI;

r) ®enepanbupiii 3akoH «O0 nHGpOpManuK, HHOOPMAITMOHHBIX TEXHOJOTHAX U O 3alTUTE

UH(POPMAITHN».

Bomnpoc 5:

Kakoii u3 cienylommx 3aKOHOB peryJupyeT IpPaBOBble OCHOBBI XpaHeHUsl M
ApXUBUPOBAHMS 3JIEKTPOHHbIX JOKYMEHTOB B PD®?
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a) @enepanbHbIi 3aK0H «O TOCYIapCTBEHHBIX M MYHUIIUITAILHBIX apXHBaX);

0) ®enepanbhblii 3ak0H «O0 nHGOpMAIIK, HHPOPMAITMOHHBIX TEXHOJIOTUAX U O 3aIUTE
uHbOpMaITNY;

B) @enepanbHblil 3ak0H «OO0 3IEKTPOHHOM JIOKYyMEHTO000pOTEeY;

r) ®enepanbHbiii 3aKk0H «O0 JIESKTPOHHOM MTOITUCH.

Bomnpoc 6:

UYro Takoe MeKBEIOMCTBEHHbIH JJIEKTPOHHBIH J0KyMeHTOOOOpoT (MJA0) B
KOHTeKcTe PD?

a) OOMeH JOKYMEHTaMU MEX]ly Pa3IMYHbIMU OTJIENAMU OJITHOM OpraHu3aluy;

0) Ilepenaya TOKYMEHTOB MEKIY YaCTHBIMU KOMIAHUSIMHU;

B) OOMEH TIOKyMEHTaMH MEXy TOCY/IapCTBEHHBIMU OpraHaMHU B 3JIEKTPOHHOM (hopme;

r) [lepenaya TOKyMEHTOB MEX /1y OPraHU3aLMSIMU U UX KIMEHTaMU.

Bomnpoc 7:

Kakue ocHoBHbIe IPUHIUNIBI IPaBoBoOro peryauposanus /10 B PP BbI 3HaeTe?

a) JlocToBepHOCTb, LIEITOCTHOCTD, KOH(PUICHIINATBHOCTD, IOCTYITHOCTb;

6) FOpuanueckas cuna, KOH(UACHIHUAIBHOCTD, 0€3011aCHOCTh, JOCTYITHOCTb;

B) lOpuanyeckas cuia, JOCTOBEPHOCTD, IEJIOCTHOCTb, JIOCTYITHOCTh, 0€30IIaCHOCTB;

r) FOpunuueckas cuna, KOHQUACHIUAIBHOCTh, 0€30M1aCHOCTh, TOCTYITHOCTb,
LIEJIOCTHOCTD

Bomnpoc 8:

Kakyl0 0TBeTCTBEHHOCTHh MOIYT HECTH JHIA, HApPyWIalIHe 3aKOHOAATEJbCTBO 00
]10?

a) TosbKO aIMUHUCTPATUBHYIO;

6) TonpKO YyroJoBHYIO;

B) ['pask1aHCKy10, a AIMMHHUCTPATUBHYIO U YTOJIOBHYIO;

r) JInme rpax1aHCKyI0 U aIMUHUCTPATUBHYIO.

Bomnpoc 9:

Kakue npodieMbl BO3HMKAOT NpPUH TNPHMEHeHHHM 3aKoHoAaaTeabcTBa o IO B
MEeKIyHAPOAHON NpaKTuKe?

a) HecooTBeTcTBHE CTaHIAPTOB U TEXHOJIOTHIA;

6) OTcyTCTBUE €IMHBIX HOPM IPABOBOTO PETYJINPOBAHUS;

B) OTCYTCTBHE MEXaHM3MOB PU3HAHUS IOPUANYECKON CHIIBI 3JIEKTPOHHBIX IOKYMEHTOB B pa3HBIX

CTpaHax;

r) Bce nepeunciennoe Boliie.

Bonpoc 10:

KakoBbl 0CHOBHbIE TEHIEHIIUM B PA3BUTHM NPaBOBoOro peryanposanus 310 B
Poccun?

a) yIpoIlleHre NPoLeayp U yCUIIEHHE KOHTPOJIS;

0) pacmupenue cheps npumenenus /10 u BHeIpeHne HOBBIX TEXHOJIOTHI;

B) co3nanue eauHou cuctembl DJ]O 1t BceX rocy1apCTBEHHBIX OPTaHOB;

T')yCUJICHHE 3aIUThl IEPCOHANBHBIX JaHHBIX B chepe DO.

Tema 3. DJIeKTPOHHBII JOKYMEHT0000POT B rOCYyAaPCTBEHHbIX OPraHax

KOMMeEP4YeCKUX OPraHu3anusx.
3aganue 1.
Kommanuss «OkoCTpoi» - KPYNHBIA CTPOUTENbHBIA  XOJIJIUHT, OCYIIECTBIISIOIINN
nesTeabHOCTh 1o Beel Poccun. Komnanus akTMBHO pa3BUBaeT CBOM OHM3HEC, YBEIWYHMBAs YHCIIO
MapTHEPOB U 3aKJIIOYEHHBIX JOTOBOPOB. B CBSA3M € 3TUM, pyKOBOJICTBO KOMITAHUH CTOJIKHYJIOCH C
poOJIeMOl YBEIUYEeHUS KOJIMYeCcTBAa OyMa)XHON TOKyMEHTAIUU U 3aTPyTHEHUSIMHU B ee 00paboTKe.
[Ipoananu3upyiiTe CUTyallMI0 C TOYKH 3PEHUS] HEOOXOJUMOCTH BHEAPEHHUS CHUCTEMBI
AJIEKTPOHHOTrO JokyMeHTooOopota (D/10) B kommanun «3IkoCtpoit». Omnuimmre OCHOBHBIE
npeuMmyiiecTsa M HegoctaTtku BHenpeHus 1O s xkommanum «IkoCtpoi». Kakue Buibl
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JIOKYMEHTOB MOKHO TMEPEBECTH B JJICKTPOHHBIM BUI B KommnaHum «IkoCtpoiin? Ilpuemute
KOHKpETHBIE MpuMepbl. Kakue mpobieMbl MOTYT BO3HUKHYTH IpH BHeApeHun DJ[O B koMmaHuu
«9koCtpoiin? Kak ux pemuts? Kakue 3akoHOmATEIbHBIE aKThl HEOOXOIMMO U3YyYHUTh KOMIIAHUH
«OkoCTpoit» s ocyuiecTBieHuss BHeApeHus cuctembl DJ10? Paszpalotaiite KpaTkuil Iuian
nosTanHoro BHenpenus cucremsl D10 B komnanuu «IKoCTpoit».
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IIpumep aes10BbIX UTP

Tema 2. Daexkrponnas nudposas nognuch (LI kak mHCTpyMEHT
MPaBOBOI0 PeryJUpOBAHUS.

[esoBasi urpa «JEKTPOHHBIH JTOKYMEHTO000POT: TOCyIapcTBO VS,
On3Hec»
Ieab urper:
. [lo3HakOMUTBCSIT € OCOOCHHOCTSIMU TPABOBOTO  PETYIUPOBAHUS  DJIEKTPOHHOTO
nokymentoobopora (3/10) B Poccun.
. [IpoananusupoBats npenmyniectBa u Hegoctatku J/]0 B rocyapCTBEHHBIX OpraHax
U KOMMEPUYECKUX OpPraHU3aLusiX.
. Pa3BuTh HaBbIKM PaOOTHI B KOMaH/A€, IPUHSITUS PEIICHUHN B YCIOBUSIX OTPAaHUYEHHOTO
BPEMEHU U PECYPCOB.
Y4acTHUKH:
Hensarcs Ha nBe koMaHabl: «I ocynapcTBeHHbIE Opraib» U «KoMmepueckue opranu3anum.
B xax oy komanae 5-7 y4aCTHUKOB, KOTOPBIE MOTYT BBIIIOJIHATH POJIU:
o PykoBogurens
Opucrt
Cneunanucrt 1o IT
Cnenuanuct 1o xKaapam
Crienuanuct no JOKyMEHTOO00pOTY
Cuenapmii:
1. BBoxHas yacrts:
. Benymuuii npeacraBiser TeMy UTPbl, OOBSCHSET LIETH U MpaBUiIa.
. Komanzasl nomyyatoT MHPOpPMAIMOHHbBIE MaTepHaibl (3aKOHBI, PETJIAMEHTHI, CTaTbH,
cxembl DJ10) u 3a1a4u AL CBOETO CEKTOPA.
2. OcHOBHasI 9acCTh:
. Komanzapl paboTtaroT HaJ peanus3aliyeil 3a1ad, cOriacoBbIBasl NEHCTBUS U MpPUHUMAs
peleHus..
. 3ajaun MOTYT BKJIHOYATh:
o  Pazpabotky BHyTpeHHMX periameHToB o 3/10.
o  Beibop u BHeapenue cuctemsl I/10.
o CocraBiieHHEe 3JEKTPOHHBIX JOKYMEHTOB (HalpuMep, J0rOBOp, 3asiBJICHHE, CUET-
¢baxTypa).
o  Pearupoanue Ha cutyanuu HapymeHus o6e3onacHoctu S/10.
) ITpoBeneHue neperoBopoB o B3aumozeicTuu B chepe IO ¢ npyroit komanaoi.
3. OuHaNbHAs YacCTh:
. Komanzasl mpencTaBisioT pe3yiabTaThl CBOeW pabOThl M OTBEYAIOT Ha BOMPOCHI
MIPOTUBOMNOJI0KHOW KOMAH/IBI.
. Benymuit mogBoauT WUTOTH, OlEHWBAas PabOTy KakIOHW KOMaHIbI 1O CIIEIYIOUTUM
KPUTEPUSIM:
o [IpaBMIIBHOCTH ¥ OJTHOTA BBIMOJIHEHUS 3a/1a4.
KayecTBo pa3paboTKu JOKYMEHTOB.
Cor1acoBaHHOCTh IEUCTBUM B KOMaHJIE.
CriocoOHOCTh pearnpoBaTh Ha U3MEHEHUS B YCIOBHSIX UIPHI.
. Obcyxnenue:
Benymuii ”HUITMMPYET JUCKYCCHIO O IIpenMyIlecTBax U HegocraTtkax 310 B pa3HbIX
CeKTopax, mpobiaeMax BHEAPCHHS U TaTbHEHUIITNX MepcriekTuBax pa3sutus DJ10.
JlOTIOJTHUTEbHBIE 2JIEMEHTHI:
. MO’XHO HCTIONB30BaTh POJIEBBIE UTPHI, CUMYJISIMU U KeWchl s Oosiee Ti1yOoOKoro
MOTPY>KEHUS B TEMY.
. B urpe MOXHO BKJIIOYHTH  3JIEMEHTHl KOHKYPEHTHOH OOphOBI M KOMaHIHOIO
COTPY/ZHUYECTBA.

o O O O

® IO O O
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. [lo OKOHYAaHUM HUIPHl YYACTHHUKH MOTYT IOJYYUTh CEPTUPHUKATHI 00 y4acTUH B
JIEJIOBOM UTpE.

I[IpuMepbI CUTYaIMOHHBIX 32124
Tema 1. OcHOBBI NPaBOBOI0  peryJHPOBAHHUS  JJIEKTPOHHOIO

JOKYMEHTO0000poTa.
3agaua 1:

Kommanus “AJIb®A” 3akmrounia 10roBop noctaBku ¢ kommnanuen “bETA” ¢
UCIIOJIb30BaHUEM 3JIeKTpoHHOU udpoBoit noanucu (SLI1). BnocneacTBuu komMmanus
“AJIbOA” oTkazanach OT HCHOJHEHHS AOTOBOpa, MOTUBHPYS 3TO TeMm, uto LI,
ucrojb3oBanHas kommanuelr “BETA”, Opuia mnoanenana. Komnanus “BETA”
oOpatuiach B cya ¢ TpeOOBaHHEM O B3bICKaHUU YOBITKOB. MmeeT nm cyneOGHoe
pemienue o mnoanenke OLII 3HaueHwe i1 ONpENENICHUS IOPUIUYECKON CHUIIBI
norosopa? Kakue nokazarenbcTBa MOXKET npeactaBuTh komnanus “bBETA” B cyne nist
noareepxkaeHuss noguHHocTH OLII? KakoBbl mpaBoBbIE MOCIEACTBHS MOIICIKH
DHII?

3agaua 2:

I'paxxnanun [leTpoB nmoian 3asBJIeHUE B HAJIOTOBYIO HHCIIEKITUIO B 3JIEKTPOHHOM
BHJIE C UCIOJIb30BAHUEM KBATH(PUIIMPOBAHHOW 3JIEKTPOHHOU moanucu. B 3asBnenun
OH yKa3aJl HEBEpHbIE JaHHBIE 0 J0Xx0AaX. HamoroBast mHCIIEKIMS BbISBUIIA HAPYIIICHUE
n Hastoxwiia Ha [letpoBa mtpad. Kakum 3akoHOM perynupyercs ucrnonb3zoBanue DI
B HAJIOTOBBIX OTHOLIEHUAX ? MoxkeT u [leTpoB ocrioputs mrpad B cyie Ha OCHOBaHUU
HEeNpaBWIbHOTO wucnosib3oBanus OII? KakoBa topumnueckas cuiia 3JIEKTPOHHOTO
nokymeHnTa ¢ LI B HaOroBbIX OTHOLICHUSX ?

3agaua 3:

Komnanus “TAMMA” co3nana cuctemy 3JEKTPOHHOIO JTIOKYMEHTOOOOpOTa
(BHO) nns BHYTpEHHETO HCMOJb30BaHUS. B cucTeme XpaHSATCA JIMUHBIC JaHHbBIC
COTPYJIHUKOB KoMmIMaHuu. [Ipou3olna yTeuka JUYHBIX JaHHBIX COTPYJIHHUKOB B
pesyaprare B3noma cucrembl JJ10. Kaknme 3aKOHBI PETYIUMPYIOT 3alUTY
MEePCOHANIBHBIX JaHHBIX B cucTeMax 3J10? Kakyro 0TBETCTBEHHOCTh HECET KOMIaHUS
“I"”AMMA” 3a yTeuKy JU4HBIX JaHHbIX? Kakue Mepbl MOIJIa OpeANnpUHITh KOMIaHUs
“TAMMA” nns npeaoTBpallleHUsl YTeUKU JaHHBIX?

IIpumepHbIH epevYeHb BONPOCOB, BBIHOCHUMbIX HA IPOMEKYTOYHYI0 ATTECTALUIO
(3a4eT) MO AUCHUILIMHE

1. TloHsATHE U CYIIHOCTH JIEKTPOHHOTO AOKYMeHTa. OTau4ne 0T OyMa>KHOTO
JOKYMEHTA.

2.  OcHOBHbIE NPUHLIMIBI TPaBoBOro perynupoBanus 3O B PO.

3. IlpaBossie ocHOBBI D10 B Poccun: 0030p KIIIOUEBBIX 3aKOHOAATENIbHBIX
aKTOB.

4. IOpuanueckas  cuia  DJEKTPOHHBIX  JIOKYMEHTOB:  OCOOEHHOCTH
JI0Ka3aTeIbCTBEHHON Oas3bl.

5.  OTBeTCTBEHHOCTh 3a HApYIIEHHWE 3aKOHOJATEIhCTBA 00 3JIEKTPOHHOM
JIOKYMEHTOO000pOTE.

6. MexayHapoAaHble IPABOBbIE  aKThl, PErYJIHUPYIOLIUE  AJIEKTPOHHBIN
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JOKYMEHTOOOO0POT.

7. IIpoGnemsl mpaBoBoi rapmonu3anuu B chepe I/10.

8. Buzpl 3IeKTPOHHOI MOAMUCH: MPABOBBIE MMOCIEACTBUS MCIIOIb30BAaHUS B
3110.

9. KpamuduuupoBaHHas >JIEKTPOHHAS MOAMUCH: OCOOCHHOCTH IPABOBOTO
peryIupoBaHUsL.

10. Ceptudukanus >1eKTpoHHBIX noamuceii B Poccum: mnpouemypa wu

IIPABOBBIE ACHEKTHI.

11. IlpaBoBoe peryaupoBaHue HCIOIb30BaHUsI Il B rocymapcTBEHHBIX
opraHax.

12. CrangapTel U TexHuueckue TpedoBanus k cucremam DJ[O: mpaBoBbIe
ACTIEKTBHI.

13. Kpunrorpaduueckas 3anmra nadpopmanuu B 3/10: mpaBoBbie OCHOBBI U
TpeOOBaHMUS.

14. TlpaBoBo€ peryjavpoBaHUE HCIONb30BAHUS OOJIAYHBIX TEXHOJOTUA B
S10.

15. be3onacHOCTb 3JIEKTPOHHBIX IOKYMEHTOB: MPABOBBIE MEPHI U1 MEXAHU3MBI
3alIUTBHI.

16. IlpaBoBble BONPOCHI XpaHEHUS M ApPXWBUPOBAHUS  SJICKTPOHHBIX
JOKYMEHTOB.

17. Cranpaptel U TexHuuyeckue TpedoBaHus k cucremaMm JDJ]O: mpaBoBble
ACTIEKTBHI.

18. Kpunrorpaduueckas 3amurta uadpopmaruu B 31O: mpaBoBbIe OCHOBHI U
TpeOOBaHMUS.

19. IlpaBoBoe peryiaMpoBaHUE WCIIONB30BAHMS OOJAYHBIX TEXHOJIOTUH B
S110.

20. be3omnacHOCTb 3JE€KTPOHHBIX JOKYMEHTOB: IIPABOBBIE MEPHI U MEXAHU3MBI
3aIUTHI.

21. IlpaBoBblE BOMPOCHI XPAaHEHUS W APXMBUPOBAHUS  DIEKTPOHHBIX
JOKYMEHTOB.

22. CrangapTel U TeXHHUYECKHe TpeboBaHus K cucreMaMm JDJ[O: mpaBoBbIe
ACTIEKTHI.

23. Kpunrorpaduueckas 3amuta nHdopmanuu B 3]O: npaBoBbIe OCHOBBI U
TpeOOBaHMS.

24. IlpaBoBO€ peryaupoBaHHE HCMOJIb30BAHUS OOJIAYHBIX TEXHOJIOTHA B
S110.

25. be3onacHOCTb 3JEKTPOHHBIX JOKYMEHTOB: MTPABOBBIE MEPBI U MEXAHU3MBbI
3aIUTHI.

26. IlpaBoBble BOMPOCHI XPAaHEHUS W APXMBUPOBAHUS  DIEKTPOHHBIX
JOKYMEHTOB.

27. Bunel kpunrorpauieckux aaropuTMOB, HCHOJb3yeMble JUISl 3allUThI
AIIEKTPOHHBIX IOKYMEHTOB.

28. OcHoBHble HanpaBieHus BHeApeHus 31O B rocy1apCTBEHHBIX OpraHax.

29. Bunsl 1okyMeHTOB, ucnoiibzyembie B 1O KOMMepUeCKHX OpraHU3allHii.

30. MexayHapoaHbie 1oroBopsl peryaupytoiue MI/10.
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6.2.

Onucanue nokasarteseil 1 KpUTEPHEB KOHTPOJIS YCIIEBAEMOCTH, ONIMCAHNE
IIKAJI OLleHNBaHUS

I[JISI OLCHKH 3HaHI/H>'I, YMGHI/Iﬁ, HaBBIKOB H (1)OpMI/IpOBaHI/ISI KOMIICTCHIIMHN IIO0
AUCHUILIMHC MOKCT IPHUMCHATHCA TPAAUMINHUOHHAA CHUCTCMAa KOHTPOJA M OLCHKHU
YCIICBACMOCTH CTYACHTOB

Kpurepun onieHuBaHusl yCTHOTO OTBETA HA 3a4YETe

Onenka

Kpurepuu oueHuBanus

[ToporoBsiii ypoBeHb

OLICHKY «3a4YTEeHO0» 3aCIIYy)KMBAECT CTYICHT, MOJHOCTbK) HIIM YaCTUYHO C
npoOesiaMyd OCBOMBLINI 3HAHMS, YMEHUS, KOMIETCHIIMH U TEOPETUYECKUH
MaTepuai, y4eOHbIC 3aJaHus JTUOO BBIMOIHWI, M OHU OIICHEHBI XOTS OBl

«3a4TEHO» qICIIOM OaiioB OJM3KUM K MUHUMAaJIbHOMY,
KommnereHuuun, 3akperviéHHbIE 3a JUCHUIUIMHOM, Cc(pOpMHpPOBaHbI HAa
YPOBHE — 10CTATOYHBII.
OLICHKY «He 3a4TeHO0» 3aCIyKMUBAET CTYJICHT, HE OCBOMBLINY 3HAHUS, YMEHUS,
Mun¥ManbHbI  [KOMIIETEHIMH U TEOPETHYECKUI MaTepuas, yueOHble 3aJaHUsI HE BBIIOJIHUIL,

YPOBEHbB «HE 3aUTEHO»

[MPaKTUYECKUE HABBIKKM HE CHOPMHUPOBAHEI.
KoMneTeHum, 3aKkperui€HHbIE 32 TUCIUIUITMHON, He C(h)OPMHUPOBAHBI.

IIkana u KpuTEepUM oLleHUBAHUA (YCTHBIN OMPOC)

Orenka
«OTIUYHOY «XOPOIIO» «yIOBJICTBOPUTEIIBHO» | «HEYIOBICTBOPUTEIHLHOY
Tema packpbiTa B Tema packpeiTane B | Tema packpsiTa Tema He packpbITa.

IIOJTHOM 00BEME,
BBICKA3bIBaHHUS
CBA3AHHBIC U
JIOTUYHEIE,
HCITO/Ib30BaHa
HayYHas JICKCHKa,
HpHBCI[eHI)I
npumepbl. OTBETHI
JAaHBbI B ITIOJTHOM
o0BeMe.

[MOJTHOM 00BEME,
BbICKa3bIBaHUS B
OCHOBHOM
CBSI3aHHbBIE U
JIOTUYHBIE,
UCIIOJIb30BaHA
HayyHas JIEKCHKa,
IPUBE/ICHbI
npumepbl. OTBETHI
Ha BOIPOCHI JIaHbl
HE B ITOJTHOM
o0Beme.

HEZ0CTaTOYHO,
BBICKa3bIBAHUS
HECBSI3aHHbIE U
HesornyHble. Hayunas
JIEKCHKA He
HCII0JIb30BaHa, HE
IIPUBEIEHBI IPUMEPBI.
OTBeTHI Ha BONIPOCHI
3aBHCAT OT IIOMOILHU CO
CTOpPOHBI
IIpenogaBaTels.

Jloruka n3moXeHusI,
MIPUMEPBI, BBIBOABI U
OTBETHI Ha BOITPOCHI

OTCYTCTBYIOT.

IIxana u KpUTEPUM OLIEHUBAHUA (COOOIICHUS)

Orienka

«OTIUYHO»

«XOPOIIOH

«YOOBJICTBOPUTCIIBHO»

CHCYIOBJICTBOPUTECIBHO»

Tewma packpsiTa B
IIOJTHOM 00BEME,
BBICKA3bIBAHUS
CBSI3aHHBIC U
JIOTUYHEIE,
HCII0JIb30BaHa
HayJYHas JIEKCUKA,
TIPHUBEICHBI
TIPUMEPHI.

IIOJIHOM 00BEME,
BBICKA3bIBAHUS B
OCHOBHOM
CBSI3aHHBIE U
JIOTUYHBIC,
HCIIOIb30BaHA
HayJHas JICKCHKa,
MIPUBEICHBI
[IPUMEPBEL.

Tewma packpeiTa HE B

Tema packpseiTa
HEZ0CTaTOYHO,
BBICKa3bIBaHUS
HECBSI3aHHBIE U
Henoruunele. Hayuynas
JICKCUKA HE
UCIIOJIB30BaHa, HE
IIPUBEICHBI IPUMEDPBI.

Tema He packpsITa.
Jloruka n3noxxeHus,
IIPUMEPBI, BEIBObI

OTCYTCTBYIOT.
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HIkana u KpuTepuu oueHUBaHKs (TECTUPOBAHNE)

Uwucno npaBuiIbHBIX OTBETOB | OreHka YpoBeHb chOPMUPOBAHHOCTH
KOMTICTCHITUN

90-100% mpaBUIBHBIX «OTIUIHO» Beoicokuit

OTBETOB

70-89% npaBUIIBHBIX OTBETOB | «XOPOIIO» Cpennnii

51-69% npaBUIILHBIX OTBETOB | «Y TOBJIETBOPUTEIBHOY [loporosbrit

Menee 50% npaBHITEHBIX «HeynnoBneTBOpUTEIBHOY Kommnerenius ne

OTBETOB chopmupoBaHa

IIkaja 1 KpUTEPUH OLIEHUBAHUSA BbINOJTHEHHUS MPAKTHYECKUX 32124

Onenka
«OTIIMYHO «XOPOIIO» «YIIOBJIETBOPUTENILHOY» | «HEYIOBIETBOPUTEIHHO»
I1o pemennto 1o pemennto [lo pemenuto 3anaun | 3ajaya He penIeHa
3a7lauul 1aH 3aJa4M JaH JJaH YaCTUYHBIN OTBET, | MOJHOCTBIO
IPaBUJIbHBII OTBET IIPABWIbHBIN OTBET, | HE CJlIelaH BbIBOJL
U pa3BEPHYTHIil HO HE CZIeJIaH BBIBOJ
BBIBOJ

IIkaja u kpuTepuu oueHUBaHUsA pedepara

Ne Kputepun 3auTeHo
/i
1 I'my6una nmpopaboTku MaTeprana OCHOBHBIE TEOPETUUECKUE MTOJIOKEHHS T10

BOTIPOCY PacKpbITHL. IMEIOTCS 371eMEHTHI
000CHOBaHUS BEIBOIOB

2 [Ipencrasnenue HmeroTcst 31IeMeHThI CHUCTeMaTH3aluu
nH(popMannu, GakThl IPUMEHEHUS

PO ECCHOHATBHON TEPMUHOJIOTHH

3 Hcnonb3oBaHue peKOMEHJOBaHHOMN OCHOBHBIE HCTOYHUKH PEKOMEH/JOBAaHHOM
JIMTEPaTyphI JUTEPATyphl UCTIOIb30BAHBI
4 I'paMOTHOCTB U3JI0’KEHHS U KAYECTBO [TponeMoHCTpHUpOBaHA KYJIBTypa peuu.
othopmiteHHs CoO:roieHBl OCHOBHBIE TPeOOBaHUS K
oopmiteHHIO
4 AHanu3 1 OlIeHKa yCIOBUI/TIOTyYeHHBIX B 0CHOBHOM BBITIOJTHEHO BEPHO
pe3yibTaToB
5 BriBobI Craenanbl BepHO. FIMEIOTCS 37IeMEHTBI
000CHOBaHHUS

Eciu pe(bepaT HC OTBCYACT HA3BAHHBIM KPUTCPUSAM, BHICTABJIACTCA OLICHKA «HC 3a4YTCHOM.

7. Y4yeOHO-MeToqMYecKoe 1 MHGOPMAIIMOHHOE 00ecriedeHHne TUCITUIJIMHBI

7.1.0cHoBHas JIMTEpaTypa

1. bynauk, P. A. [IpaBoBOE  perynupoBaHHE  BICKTPOHHOTO
JTIOKYMEHTO00O0poTa : yueOHMK 11t By30B / P. A. bynnuk ; mon pepakuueit M. A.
denortoBa. — 4-e uzn., nepepad. u gon. — Mocksa : U3gatensctBo HOpaiit, 2025. —
68 c¢. — (Beicmiee oOpaszoBanue). — ISBN 978-5-534-19293-3. — Teker
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anekTpoHHbii //  OOpasoBarenbHas 1natdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/580608

2. Hoponuna, JI. A. Opranuzanus ¥ TEXHOJOTHS JOKYMEHTAIlMOHHOTO
oOecrieueHus ynpaBlieHUs | yueOHUK U IpakTukyM a1 By30B / JI. A. Jloponuna, B. C.
Hputukosa. — 2-e uz., nepepad. u gomn. — Mocksa: U3narensctBo HOpaiit, 2025. —
270 ¢. — (Bricmee oOpaszoBanme). — ISBN 978-5-534-16016-1. — Tekcr:
anekTpoHHbn //  OOpasoBarenpHas 1atdopma IOpaiit [caitit]. — URL:
https://urait.ru/bcode/560116

1.2. JlonoTHUTE/ILHASI JIUTEPATypa

1. Ky3ueno, M. H. JloKyMeHTalMOHHOE OOECIEYEHUE YIPABICHHUS.
JIOKyMEHTOOOOPOT U AENOMPOU3BOACTBO : YUEOHUK M MPaKTUKYM i By3oB / M. H.
Kysnenos. — 5-e u3j., nepepad. u gon. — Mocksa : U3gatensctBo FOpaiit, 2025. —
425 ¢. — (Beicmee ob6pazoBanme). — ISBN 978-5-534-20027-0. — Tekct
anekTpoHHbIt //  OOpazoBatenbHass 1miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/581143

2. NudopmanmoHHbie TEXHOJIOTHU B IOPUIUYECKON JEATEIbHOCTH
y4eOHUK U MMPAKTUKYM JJIA aKkajeMuyeckoro 6akanaBpuara / B.Jl. DnbkuH [u ap.] ; mon
penakuuen B.Jl. Onbkuna. — 2-e usn., nepepad. u non. — Mocksa : M3naTeabcTBo
FOpaiit, 2019. — 403 c. — (Bsicuiee obpaszoBanue). — ISBN 978-5- 9916-5283-4.
— Texker: DJICKTPOHHBIH Il OBC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/431764

3. Kysnenopa M.B. KonduneHnuanpHoe IEIOMPOU3BOJICTBO M 3alTUIIESHHBIN
AJNIEKTPOHHBINA JTOKYMEHTOOOOpOT: ydeOHoe mocobue s OakamaBpoB / WM. B.
Kysnemnona, I'. A. XauatpssH. — Mocksa: At [1lu Ap Menua, 2020. — 192 ¢c. — ISBN
978-5-4497-0588-4. — TekcT: 2JIEKTPOHHBIN // DNEKTPOHHBIA pecypc HudpoBoit
obpazoBarenpHoit  cpenpl  CIIO  PROFo6GpazoBanme:  [caiit]. —  URL:
https://profspo.ru/books/97083

4. CucTteMmbl SJIEKTPOHHOTO T0KyMeHTooOopoTa. [IpakTukym: yueObHOe mocoodue
[ H.®. Antyxosa, O.W. Jlonranora, B.B. Jlocesa [u ap.]. — Mocksa: KnoPyc, 2024.
— 395 c. — ISBN 978-5-406-12403-1. — URL: https://book.ru/book/951544

7.3. HopmaTuBHBbIE IPAaBOBbIE AKTHI

1. Konctutyuust  Poccuiickoii  ®Denepanuu"  (mpuHATa  BCEHAPOJHBIM
rojiocoBanurem 12.12.1993 ¢ usmeneHusiMu, 0100pEHHBIMU B XO/Ie 0OIIEPOCCUICKOTO
ronocoBanus 01.07.2020);

2. ®epepanbHblil 3aK0H «O0 nHbopMaIi, THHOPMAIIMOHHBIX TEXHOJOTUAX U
o 3amuTe uHopManmm» ot 27.07.2006 1. Ne 149-D3;

3. ®enepanbubiii 3aK0H «O cBszu» oT 07.07.2003 r. Ne 126-D3;

4. ®enepanbHblil 3ak0H «O0 31eKTPOHHOM moamucuy» oT 6 ampens 2011 1. Ne
63-D3;

5. «®enepanpHblil 3aK0H «O nepcoHaNbHBIX AaHHBIX» OT 27.07.2006 1. Ne 152-
d3;

6. ®enepanbHblil 3aKk0H «O rocyaapCTBEHHOM perucTpaiy IPUITYeCKUX JIUI]
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¥ uHauBHAYanbHbIX npeanpuaumateneii» ot 08.08.2001 r. Ne 129-D3;

/. OenepanpHblii  3ak0oH  «O0 y4acTMM B JIOJIEBOM  CTPOUTENIbCTBE
MHOTOKBApTUPHBIX JJOMOB M HHBIX 00BEKTOB HEABKUMOCTH» OT 30.12.2004 r. No 214-
®3;

8. ®enepanbHblil 3ak0H «O KOHTPAKTHOU cHcTeMe B cepe 3aKyrnoK TOBapoOB,
pabot, yciyr s o0ecreueHuss rocyJapCTBEHHBIX M MYHUIIMNAIBHBIX HYXKI» OT
05.04.2013 r. No 44-@3;

9. ®enepanbHblii 3ak0H «O 3amure KOHKypeHuum» ot 26.07.2006 r. Ne 135-
D3;

10. denepanbubiii  3akoH «O  JHIEH3UPOBAHWUU  OTACIBHBIX  BHUJOB
nesitenbHOCTHY OT 04.05.2011 1. Ne 99-D3;

11. Tlocranosnenue IIpaButrensctBa P® ot 24.07.2021 Ne 1264 «OO6
yTBepkaeHnn [IpaBmi oOMeHa TOKYMEHTAMH B 3JIEKTPOHHOM BHUJIE TIPH OPTaHU3AIUN
UH()OPMAITMOHHOTO B3aUMOJICHCTBUSY;

12. TloctanoBnenue IlpaBurensctBa P® ot 26.03.2016 Ne 236 «O
TpeOOBAHUSIX K TMPEJOCTABICHUIO B DJJIEKTPOHHON (opMe ToCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

13. IIpuka3z Munmudpst Poccun ot 08.11.2021 Ne 1138 «O6 yTBepKaeHUU
[Topsinka GopMupoBaHHs W BEICHHUS PEECTPOB BBIJAHHBIX AKKPEIUTOBAHHBIMU
YIOCTOBEPSIOIIMMU ~ TIEHTpaMH  KBaJU(UIIUPOBAHHBIX CEPTU(PUKATOB  KItOUEH
MIPOBEPKH DJIEKTPOHHOM MOJIMKCH, a TaKXKe MPEeNOoCTaBlIeHUs HHPOPMAIIUU U3 TaKUX
peecTpoB, BKJIOYasi TpeOoOBaHUA K (popMaTy MpeIOCTaBICHUS TaKoi HHGOPMALIII.

7.4. MeToanuyeckue yKa3aHusi, peKOMEHIAIUM U IPyrUe MATePHAJIbI K
3aHATHAM

1. TecroBble 3amanus B YMK]]

8. Ilepeuenn pecypcoB HH(POPMALHOHHO-TEJTIEKOMMYHUKAIIMOHHOM CeTH
«/HTEepHET», HEOOXOAUMBIX JJIs1 0CBOCHUSI IV CHUTITTHHBI

OdunuanbHplii  MHTEpHET-MOpTan  npaBoBod  uHpopmammu /[ URL:
http://www.pravo.gov.ru/ -(OTKpBITBIHi JOCTYI)

Odunmanbueiii caiit EnuHBIA mOpTan TOCyIapCTBEHHBIX W MYHUIIMITATBHBIX
yeayr // URL:http://www.gosuslugi.ru/ (oTKpBITBIH TOCTYII)

Odunmaneueii calt PenepanbHORl CIyXkObl MO HAA30py B cdepe CBA3M,
MH()OPMAITMOHHBIX TEXHOJIOTHI U MacCOBbIX KoMMyHUKanuii (Pockomuamzop) // URL:
http://Www.rsoc.ru/ (OTKpBITBIH TOCTYII)

Odunmaneueiii caiit denepansHoii Hanorooi ciyx0b1 (PHC Poccun) //
URL:http://www.nalog.ru)/ (oTKpbITBI# JOCTYTI)

Odunmaneueiii calt MunucTepcTBa UG POBOTO PA3BUTHS, CBS3H U MACCOBBIX
koMmyHuKanmii  Poccuiickoit ®enepanmu  (Munmudpsr  Poccun) //  URL:
http://www.minsvyaz.ru/(oTKpBIThIA JOCTYI)

Odurmaneubii  cailT  MuHuctepcTBa 3apaBooxpaHeHus Poccuiickoi
®deneparyu / URL: http://www.rosminzdrav.ru/(oTKpbITbINA JOCTYII)
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Odurmaneubii caliT MuHUcCTEepcTBa 00pa3oBaHusi U Hayku Poccuiickoi
®deneparum // URL: http://www.edu.goV.ru/(oTKpBITHII 1OCTYII)

9. IlepeyeHb NPOrpaMMHOro odecrneyeHusi 1 UHPOPMANMOHHBIX CIIPABOYHBIX

1. www.consultant.ru - CnpaBounast mpaBoBas cucrema «KoncynbrantlIirocy.

CHUCTEM

2. www.garant.ru - CnpaBounas npaBoBasi cuctema «['apant.

[lepeyens nporpaMMHOro odecreueHus

Ne Ha"MeHOBaH“eU HaumMmeHnoBaHue Tun T'on
n/n R IRy GOTO NPOrpamMMbl NPOrpaMmbI pa3padoTku
AUCHUITHHBI (MOYJIs1)
1 | Bce temsl quctumumuabl | Microsoft Word TeKcTOBBII TIpoIIECCOp 2020-2021
Microsoft IIporpamMma moaroTOBKU
2 | Bce tembl qucomiuinasl | PowerPoint . 2016-2021
—_— TIPe3CHTAIHIA
3 | BceTemsbl nucturuivasl | Microsoft Excel TabnuuHBIi TIpoLIECCOp 2016-2021
4 | Bce temsl nuctumuivisl | Aanexc. Tenemoct Cepsuc . 2020-2021
BUJICOKOH(EPCHIINI
. . Cepuc
5 | Bce tembr nucuumnasl | Webinar Meetings . 2020-2021
BUJICOKOH(EPEHITNHT
6 | Bce TeMbl IUCHUILUIHHBL IIporpamMmHbie ®DopMblI, TAOTUITBI 2020-2021
npoxayktsl Google
10. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMO IS
OCYHIE€CTBJICHUA 06p33OBaTeJILHOFO nmponoecca 1mo IMCIuMIlJINHEe
- aygutopubeiii  ¢onng  PIFAY-MCXA  umenn  K.A.Tumwupssesna:
CHGI.[HEU'IHSHPOB&HHBIC ay,Z[I/ITOPI/II/I, OCHAIICHHLBIC CHCHO60pYI{OBaHI/ICM JJIA

IPOBENICHUS JICKIIMOHHBIX 3aHATHM (CpeNCTBa MYJIbTUMENHA) W JUIsl MPOBEIACHUS
MPAKTUYECKUX 3aHATUM (CpeAcTBa MYJIbTUMEIUA WM KOMIIBIOTEPHBIE KJIacChl C
noctynoM kK cetu MHTepHeTt, nHpopMallMOHHBIM 0a3aM JaHHBIX JJIS pelIeHUs 3ajad,
TECTUPOBAHUS U aHAJU3a MMPABOBLIX HOPM);

- oubnuoreunsii Qoun PTAY-MCXA wumenun K.A.TumwupsizeBa (yueOHas,
Hay4dHasi, MoHOTpaduueckas JuTepaTypa, COOpPHHKHA CyneOHOM  MpaKTHKH,
IOpUaUYecKas MepruoIuKa, SJIEKTPOHHAs OMOINOTeKa).
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Caenennst 00 00eCnIe4YeHHOCTH CIICHMATN3HPOBAHHBIMY Ay AUTOPUSIMHU,

Kaouneramu

HaumeHnoBanue cnenuajJbHLIX OMEIIeHUH
U TMOMeIeHUil 115l CAMOCTOSITeILHOMI
padoThl (Ne yueOHOTO KopIyca,

Ne aynuropun)

OcHallIEeHHOCTD CHEIHAJTLHBIX
NMOMeEIIeHN 1 ToOMelIleH i 115
CaMOCTOSITEJIbHOM PadOThI

1

2

YuebHas ayoumopust 0Jis NPOBeOeHUst 3AHAMULL
JIEKYUOHHO20 MUNA, NPAKMUYECKUX 3aHAMUIL,
2PYNNOBbIX U UHOUBUOYATLHBIX KOHCYIbMAYUL,
MeKywe20 KOHMpPOJsi U RPOMENCYMOUHOT
ammecmayuu (02-318

Oxpan + Mynvmumeoua — 1
wm. [{ocka menosasn — 1 wm.
Tpubyna — 1 wm.

Ilapma Komnnexc — 15
wim. Cmon nucbMeHHbll —

1 wm. Cmyn ogpucnsiii —

1 wm.

VueOHas ayoumopus 011 NPo8eOeHUst 3aHAMUL
JIEKYUOHHO20 MUNA, NPAKMUYECKUX 3aHAMUIL,
2PYNNOBbIX U UHOUBUOYATILHBIX KOHCYIbMAayull,
MeKYue20 KOHMpPOIs U NPOMENCYMOUHOT
ammecmayuu 02-322

Ilapma Komnnexc (komnaexc) — 12 wm.
Jlocka menosas — 1 wm.

Cmon nucomennoiii — 1

wm. Cmyn ogucnonii — 1

wm.

yuebHas ayoumopust 01 NPOBeOeHUst 3AHAMULL
JIeKYUOHHO20 MUNA, NPAKMUYECKUX 3aHAMULL,
2PYNNOBBIX U UHOUBUOYATIbHBIX KOHCYIbMAYUL,

Jlocka menosas— 1 wm.
Ilapma — 10 wm.
Cmon nucomennoii - 1 wm.

meKyuje2o KOHmpOoJisi U NPOMeHCYyMo4HoU
ammecmayuu 02-321
Llenmpanvhas nayunas 6ubauOmexa umeHu
H.U. )Kenesnosa PI'AY-MCXA umenu
KA. Tumupssesa

Cmyn ogucnwiti — 21 wm.

9 yumanvHwIX 347108 (8 Mom uucie 5
KOMNbIOMEPUSUPOBAHHBIX),
OP2AHU308AHHBIX NO

NPUHYUNY OMKPLIMO20 OOCMYNA U
ocnawennvix Wi-Fi Unmepnem-oocmynom
Komnamut ons camonoozomoskii.

Obwesicumue

11. MeToanyeckue peKOMeHIalMU CTYI€HTAM 10 0CBOEHH IO TUCITUTIMHBI

[Ipu u3yyennu gucuuiinabel «HopMaTuBHO-TIpaBoOBast 0aza B cd)epe QJICKTPOHHOI'O
JIOKVMeHTOO6ODOTa>) CTYJACHTHI IOJI?KHBI:

1. Oco3HaBaTh 3HAUMMOCTh TpaBa s pa3BuTusi  Poccun  Kak
JEMOKPaTUYECKOTr0  MPaBOBOTO  (peAEpaTUBHOrO  COLMAIBHOIO U CBETCKOTO
rocy/1apcTBa.

2. 3HaTh KaTeropuu, MOHATUS U TEPMHHBI TIpaBa, CTPYKTYPY U COJEpKaHHE
HOPMATHUBHBIX MIPABOBBIX aKTOB, 1aBaTh XapaKTEPUCTUKY UX FOPUINUYESCKUM CBONCTBAM

3. YMeTrp aHamu3WpoBaTh, TOJKOBAaTh W TPUMEHSATH HOPMBI TpaBa,
NEMOHCTPUPYST CBOM YMEHUS W  HABBIKM HAa KOHKDETHBIX MpUMEpax
IPaBOIIPUMEHHUTEIBHON MPAKTUKH.

4. Bnanetb HaBbIKAMH CAMOCTOSITEIBHOM PAOOTHI 1O UCCIIEI0BAHUIO MPABOBBIX
IIPOLIECCOB U SIBJICHU, TOBBIIIATH CBOM HHTEIUIEKTYAJIbHBIM YPOBEHB, OCHOBBIBASICh HA
yrayOJeHHOM U3YYE€HHUH MPABOBBIX HHCTUTYTOB

HSY‘ICHI/IG JAUCTTUITIINHBI Tpe6yeT CHUCTEMATHUYCCKOI'O M ITIOCICOAOBATCIIBHOI'O
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HaKOIUIEHUS 3HAHUM, CJIEAOBATEIbHO, MPOIYCKU OTHAEIBHBIX TEM HE ITO3BOJIIOT
INIyOOKO OCBOMTH AUCHUIUIMHY. IMEHHO MO3TOMY KOHTpPOJIb HaJl CUCTEMATHYECKOM
paboTOl CTYJEHTOB BCEI/la HAXOAMTCA B LIeHTpe BHUMaHMs Kadenpsl. Ilocemenue
JEKUUH U IPAKTUYECKUX 3aHATHH SBISETCS 00s3aTeNbHBIM IS JOMYCKa CTYJEHTa K
DK3aMEHY.

OCHOBY TEOPETHUECKOT0 00Y4YE€HHUS CTYI€HTOB COCTABIAIOT JeKIUU. OHU 1at0T
CUCTEMATU3UPOBAaHHbIE 3HAHUS CTYJIEHTAM O HaumOoJee CIOXKHBIX U aKTyaJbHBIX
npobsieMax u3ydaeMoil aucuuIuiMHbl. Ha jexnusx ocoboe BHUMaHUE yAENsSeTcsl He
TOJIKO YCBOEHHIO CTYAEHTAaMH HM3Yy4aeMbIX NPOOJEM, HO M CTHMYJUPOBAHHUIO HUX
AKTUBHOM ITO3HABATEIBHOM JEATEIBHOCTH, TBOPYECKOI'O MBIIIJIEHUS, Pa3BUTHUIO
HAyYHOTO MHPOBO33PEHHS, MNPOPECCHOHANBHO-3HAYUMBIX CBOMCTB M KadecCTB.
CryaeHThl TOKHBI AKKYpaTHO BECTHM KOHCHEKT. B ciydae HeIONMOHMMaHUS KaKOW-
au00 YacTH AMCHMIUIMHBI CIEAYeT 3aJaTh BONPOC B YCTAHOBJICHHOM MOPSIKE

npenojaBarento. PaboTy Haj KOHCIEKTOM CJeAyeT HAauuHAaTh C €ro J0padOTKH,
’KeJlaTelbHO B TOT )K€ JE€Hb, IIOKa MaTepuaj €Ul JErko BOCIPOU3BOJIUM B MaMSTH
(duepe3 10 yacoB mocie JieKIuu B mamsitu octaercs He 6omee 30-40 % marepuana). C
LEeJIbI0 JOPa0OTKM HEOOXOMMO MPOYUTATh 3alIUCH, BOCCTAHOBUTH TEKCT B MAMSTH, a
TaK)K€ MWCIPaBUTh OMNKUCKH, paciiudpoBaTb HE MPUHATHIE paHEe COKpallEHus,
3allOJIHUTH MPOIYILEHHbIE MECTa, MOHSTh TEKCT, BHUKHYTh B €ro cmbici. [lanee
MPOYUTATh MaTepHuala MO PEKOMEHJyeMOHW JHUTepaType, paspeimias B XOJe YTCHHUs
BO3HUKIIIME paHee 3aTPyIHEHHs, BOIPOCH], a TAKXKE IOIMOJHAS M UCHPABIss CBOU
3anucu. 3amucu TOJKHBI OBITh HATJISIIHBIMH, JIJIS1 Y€TO CIIEYeT MIPUMEHSTH Pa3IndHbIC
cnocoOsl BblEIeHU. B x01e 10pabOTKM KOHCIEKTa yIriyOJIstOTCs, pacluupsoTca 1
3aKpEIJISIOTCS 3HAHUS, a TaKKe JOIOJIHACTCS, MCTIPABISETCS W COBEPIICHCTBYETCS
KOHCIIEKT.

[IpakTyeckoe 3aHATHE Kak (opMa y4deOHOTO TMpolecca MPeIOCTaBIISIET
IIUPOKUE BO3MOKHOCTU JUIS PEIICHHS MO3HABATENbHBIX W BOCHUTATEIbHBIX 3ajad.
[IpakTrueckoe 3aHATHE KaK OJHA U3 aKTUBHBIX (OpM 00yueHus: TpeOyeT OT CTy/IeHTa
riiyOOKON CaMOCTOSITENIbHOM TOJArOTOBKM IO BOINpOCAaM, IMpeAjaraéMbIM s
OOCYXXJIeHHSI Ha CEMHHApe W MPAKTHUYECKOM 3aHATHU. TeMaTHKa MPaKTHUYECKHUX
3aHATUN COOTBETCTBYET pasjiesiaM U TeMam Iporpammbl. OCHOBOM /ISl MOATOTOBKH K
MPAKTUYECKUM 3aHSATHSM CIYXKHT TUIaH MPAKTHYECKOTO 3aHSITHs, COACepKaIlui
BBIHOCUMBIE Ha OOCYXJCHHE BOMPOCHI W PEKOMEHAYEMYIO [JIsl TOATOTOBKH
mutepatypy. llpu MOATOTOBKE K MPAKTHYECKOMY 3aHATHIO CTYICHT JOJDKEH
O3HAKOMHTHCSI C KOHCIIEKTOM JICKIIMM Ha 33JaHHYI0 TEMY M COOTBETCTBYIOIINM
paznenoMm 0a30Boro ydeOHMKa. J[Is TOATOTOBKM pa3BEpPHYTHIX OTBETOB IO
MOCTaBJIEHHBIM BOIIPOCaM HEOOXO0IMMO HUCIIONIb30BaTh AOMOJHUTENBHYIO JUTEPATYpPy,
B TOM 4YHCJI€ NMEPUOJUYECKHE HAy4YHBbIE H3IaHMs, 11eJIeCO00pa3HO HCIOJIb30BaTh U
AIIEKTPOHHBIE PECYPCHI.

[lo psany TeM IUCHUIUIMHBI B KayeCTBE BOMPOCOB, pacCMaTPUBAEMbIX Ha
MPAKTUYECKUX 3aHSATHUSAX, MOTYT OBITh BRIOPAHBI U3 MPOTPAMMBI U TAKUE, KOTOPHIE HE
MOJIyYMJIN JETAIbHOTO OCBEIICHUS B JIGKIIMOHHOM Kypce. B 3Tom ciyyae cryneHtam
HE00X0IUMO OOpaTUTh BHUMAHKE HA CAMOCTOSITEIBLHYIO MTPOPA0OTKY JIUTEPATYPHI 11O
JAHHBIM BOIIPOCAM, KOTOpasi MpUBEACHA K MPAKTUYECKOMY 3aHSTHIO.

Pekomenayercss crnenylmuid ajiroputM MOJATOTOBKA K CEMHUHApY W/WIH
MPAKTHUYECKOMY 3aHSITHIO.

1. BHumaTtenbHOE M3y4YeHHUE IJIaHa U BBIHOCHMBIX Ha 00CYXJIEHHE BOIPOCOB
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CEMUHAPCKOI0 M MPAKTHYECKOTO 3aHATHUS, CIUCKA PEKOMEHIOBAHHBIX JIMTEPATYPHI,
METOJANYECKUX PEKOMEHJAlUI TPENOo1aBaTeIs.

2. 3yuenue mporpamMmbl JUCHUIUIMHBI C LENIbIO YSICHEHUS TpeOOBaHUM K
00beMyY M COJICP>KAHUIO 3HAHU 110 U3y4aeMOi TeMe.

3. M3yueHue u 1opaboTKa KOHCIEKTa JIEKIMM, TPOYUTAHHBIX MperojgaBaTeieM
10 TEMaM CEMUHAPCKOT0 U MPAKTUYECKOTO 3aHATHS.

4. VI3yuenue BOIPOCOB TEMBI 10 OCHOBHOMY YYEOHUKY.

5. I3yueHue JOMONMHUTENIBHOM JIUTEPATyphl, TOHCK COOTBETCTBYIOIIUX
BOIIPOCaM CEMHHApa U MPAKTUYECKOTO 3aHSITHSL.

B wurtore y crynmeHTta noikeH OBbITh pa3BEepHYTHIM IJIaH BBICTYIJICHHUS T10
KKJIOMY BOIIPOCY MPAaKTUYECKOro 3aHATUA. [IpakThyeckue 3aHATHS 3aBEpIIAOT
U3ydYeHHe Hambojee BaXHBIX TeM YyueOHOM muciuruiiHel. OHU  CHyXaT s
3aKpEIUICHUs] U3yYEHHOI0 MaTepuaia, Pa3BUTHs YMEHH U HABBIKOB IMOATOTOBKH

COOONICHUI, MPUOOPETEHHsI OMNbITA YCTHBIX IMYOJWYHBIX BBICTYIUICHHM, BEICHUS
TUCKYCCUM, apryMEHTalWW W 3al0UThl BBIJBUTAEMBIX IIOJIOXKEHUH, a TaKkKe I
KOHTPOJISL NPENOAABATENIEM CTEIEHU IOATOTOBIECHHOCTH CTYAEHTOB IO M3y4aeMOM
nucuuiuigee. [IpakTuaeckoe 3aHATUE — ATO 3aHATHUE, IPOBOJAUMOE IO PyKOBOACTBOM
npernojaBarenss B y4eOHOM ayAMTOpPUM, HANpPABIEHHOE HA YIIyOJieHWE Hay4yHO-
TEOPETUYECKUX 3HAHUU W OBJAJCHUE ONPEICICHHBIMA METOJAMHU CaMOCTOSITEIIBHON
paboThl. B ponecce Takux 3aHATHI BbIpadaThIBalOTCA NMpakTuueckue ymenus. [lepen
MPAKTUYECKUM 3aHITHEM CIEAYET U3YYHTh KOHCIIEKT JIEKIIMH U PEKOMEHIOBAaHHYIO
JIuTEpaTypy, oOpaiiasi BHUMaHUE Ha MPAKTHYECKOE TPUMEHEHUE TEOPUU HA METOAUKY
pEelIeHs] CUTYallMOHHBIX W/WJIU TUIOBBIX 3a7a4. Ha mpakTuyeckoM 3aHSITUU TJIaBHOE
— YACHUTH CBSI3b pEINAEMbIX 337a4 C TEOPETUYECKUMU MOJoKeHusMu. Ilpu
BBINIOJIHEHUU 3aJlaHUU CTYIEHTHl MMEIOT BO3MOXKHOCTh MOJIB30BATHCS JIEKIMOHHBIM
MaTepuaioM, C pa3pelleHHs] MpernojaBaTeliss OCYIIECTBIATh JEJI0BOE OOILIEHUE C
TOBAapHUILAMMU.

CamocrosiTenbHas padoTa - 3TO IJIaHUpyeMas padoTa CTyJI€HTOB, BBIITOIHIEMAs
Mo 33JaHUI0 W TOpPH METOAUYECKOM PYKOBOJACTBE MpernojaBaTeis, HO 0e3 ero
HEMocpeIcTBeHHOro y4dactus. CamocTosdTenbHas padoTa BBINOIHSAET Psia (PYHKIIMA,
Cpeau KOTOPBIX OCOOCHHO BBIIEISIOTCS: - pa3BUBarollasi (TIOBBIIICHUE KYJIbTYpPbI
YMCTBEHHOT'O TPpYJa, IPUOOILEHUE K TBOPUECKUM BUJAM JESATEIbHOCTH, OOOralieH1ue
MHTEIJICKTyaJIbHBIX ~ CIHOCOOHOCTEHl  CTYACHTOB); -  OpUEHTHpYIOIIas U
cTUMYyJHpytomias (mporeccy oOydeHHs TNpUAaeTcs YCKOPEHHE M MOTHBalus); -
BocnuTareabHas (GOpMHUPYIOTCST U Pa3BUBAIOTCS MpodeccHoHaTbHbIE KadecTBa
OyAyliero CrenuanicTa); - ucciaeoBaTenbekas (HOBbIH YPOBEHb NPOECCHOHATBHO-
TBOPUYECKOTO MBINLICHHUS); - HHPOPMAIMOHHO-00y4aromias (yueOHasi JesTeTbHOCTb
CTYJICHTOB Ha ayAUTOpPHBIX 3aHATUsAX). Llenpio Takoid pabOoThl  sIBIsiETCA
CaMOCTOSTENIbHOE, Oosiee TIIyOOKOE€ H3Y4Y€HUE CTYJEHTAaMU OTHEIbHBIX BOIPOCOB
Kypca C UCIOJIb30BAHUEM PEKOMEHIYyEMOU JOMOJHUTEIbHON JUTEPATYPbl U IPYTUX
UH(OPMAIIMOHHBIX MCTOYHUKOB. 3aJadaMH CaMOCTOSATEIbHON paboThl CTYIEHTOB
ABJISIFOTCS: - CUCTEMAaTU3ALMS U 3aKPEIUICHUE MTOTYYEHHBIX TEOPETUYECKUX 3HAHUN U
NPAKTUYECKUX YMEHUH CTYJIEHTOB; - YIUIYOJICHHE M PACIIUPEHUE TEOPETUYECKHUX
3HAaHUU; - HOpMHUpPOBaAHNE YMEHUS UCIIOJIb30BATh CIIPABOUHYIO JIUTEPATYPY; - PA3BUTHE
MO3HABATENBHBIX CITIOCOOHOCTEN M aKTUBHOCTHU CTYJIEHTOB: TBOPUYECKOW MHUIIUATHBHI,
CaMOCTOSATENIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH.
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Buabi 1 popMbI 0TPAOOTKH NPOMYIIEHHBIX 3AHATHI

CryneHntam, MpONyCTUBIINUM 3aHATUS (HE3aBUCUMO OT MPUYUH), HE UMEIOIINM
KOHCIIEKTa JIeKIUU, MUCBMEHHOTO pelIeHUsl 3ajady WM HE TMOJTOTOBUBIIMMCS K
JAHHOMY TMPAKTUYECKOMY 3aHATHIO, HEOOXOAMMO SIBUTHCS Ha KOHCYJIBTAIUIO K
IPENOAABATEN0 U OTUUTATHCA MO TEME, M3yyaBlIeics Ha 3aHATHUU. CTYyIEHTHI, HE
OTUMTABIIKECA MO KaXJ0W HE MpopadOTaHHOM MMM Ha 3aHATHSIX TEME K Hayaly
AK3aMEHAIlMOHHOM ceccuM, He JOMMYCKAIOTCS 10 SK3aMeHa.

12. MeToauyeckue peKOMeHIAMH MPENoIaBATEe/IsIM 110 OPraHUu3aluu 00yYeHus!
110 TUCIUILINHE

ObpazoBarenbHast IESTEIBHOCTh MO0 00pa30BaTENbHOM MPOrpaMMe MPOBOAUTCS: B
(opMe KOHTAKTHOU pabOThl 00YYaIOIMIUXCS C TPErnoaBaTeseM (Jlajaee - KOHTaKTHas

pabota); B (GopMe CaMOCTOSTEIBHOM pabOThl O0YyYAlOIIUMXCS; B MHBIX (opmax,
onpezensieMbix opranuzanuei. KoHTakTHass paboTra MOXXET ObITh ayJUTOPHOM,
BHEAYJUTOPHOH, a TaKKe TMPOBOAUTHCA B OIJCKTPOHHON  HMH(OPMAIMOHHO-
oOpazoBaTtenbHOl  cpege.  OObeM  KOHTakTHOM  pa®OTBl  ompenensercs
o0pazoBaTeabpHOM TporpaMMoit opranuzanuu. KontaktHas padota npu NpoBEICHUN
y4eOHBIX 3aHATUA 1O JUCHUIUIMHAM (MOAYJsIM) BKIIOYAaeT B CeOsl: 3aHATUA
JICKIIMOHHOTO THUMNA (JIEKIWW W WHBIE y4eOHBIC 3aHATH, MPEAyCMaTPHUBAIOIINE
MPEUMYLIECTBEHHYI0  Mepefadyy  yuyeOHoM  uH(oOpMaluu  MNpenojJaBaTeieM);
MPaKTUYECKHUE 3aHATHS U TPYIIIOBbIC KOHCYIbTAIlUN,  HWHIUBHIYaTHHYIO

paboTy oOywaromuxcsi ¢ TmpenojaaBaTesieM (B TOM YHCIE WHIWBHUIyaIbHBIC
KOHCYyJbTaluK); [ 1aBHOE Ha3HAYEHHUE JICKIUU - OOECHEYUTh TEOPETUUYECKYIO
OCHOBY OOYyYeHUS, Pa3BUTh WHTEpPEC K Yy4eOHON MeATeTbHOCTH U KOHKPETHOM
yueOHOM  AWCIUIUIMHE, CHOPMHUPOBATH y  CTYJAEHTOB  OPUEHTUPBI IS
CaMOCTOSTEIILHOM pabOoThl HAJl KypcoM. B X0/1e MOATOTOBKY JIEKIIUU MPENO01aBaTEIIO
HE00XO0IUMO:

1. OnpenenuTb OCHOBHOE COJIEpKAaHKE U PACIIONIOKEHUE MaTepraa.

2. [Ipoymats: T/1€, KaK, B KaKOil Mepe UCIOJIb30BaTh TEOPETUUECCKUE TIOJTOKECHHUSI
BEIyIIUX VYYEHBIX-TIPABOBENIOB; KaK MCIOJb30BaTh HOPMATHUBHBIC IPABOBHIC
JIOKYMEHTBI MaTepuaibl Cy1IeOHON MPaKTUKH; B KaKOW Mepe U KaK OCYIIECTBUTH CBSI3b
C 3aJayaMu o0Opa3oBaHWs; TI€ M B KAKOW CTENEHHW pACIOJIOXKHUTh MaTepHal
BOCTIMTATEIHLHOTO XapakTepa; Kakue TMPEAJIOKUTh METOJAUYECKHE COBETHI TI0
CaMOCTOSATENbHON paboTe CTYACHTOB;

3. Kak nmyumie ucnonb30Bath MyJabTUMEANA, HATTSAHBIE TTOCOOUS, TOSCHSIOIINE
KaKue-TO OCHOBHBIC, TPUHITUITHATIBHBIC TTOJIOKEHUS JICKITHH.

JIeKTOp MOMKEH COOOIIUTE YETKO, SICHO, HE TOPOIISCh, Ha3BaHUE TEMbI JICKIIUH, TIJIaH
JIEKIIMH, TIEpe]l M3JI0KEHHEM KaKJIOTO BOIMPOCA €ro HaJ0 Ha3bIBaTh. 3aBEPIIACTCS
pPaccMOTpEeHHE BOMpPOca HEOOIBIIMM BBIBOJAOM. boJbIyl0 MOMOIL B 000OIICHUHN U
(buKCHpOBaHNM MaTepHuaia OKa3bIBAET COMPOBOXKICHNE OOBICHEHUS IEMOHCTpPAIIHEH
Marepuana C MOMOIIBI0 MylbTuMenua anmnaparypbl. Co3JaHUI0 HETPUHYKICHHOMH,
TBOPYECKOM OOCTAaHOBKM Ha JIEKIMM CHOCOOCTBYET TaKTHUHOE oOpalieHue
npenojaBaTesisi K ONbITY ayAUTOPUU, KOT/Ia OH CTAaBUT CTYIEHTOB B OMpPEICIEHHYIO
CUTYAIMIO, JAIOIIYI0 UM BO3MOKHOCTh CAMUM IPUNUTH K HEOOXOAMMBIM BBIBOJIAM.
OCHOBHOI 1ENBI0 MPAKTUYECKOTO 3aHATHH sBISETCS OOCYXAeHHe Haubosee
CJIOKHBIX TEOPETUYECKUX BOIMPOCOB Kypca, UX METOJO0JIOTMYECKass U METoJuYecKas
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npopadoTKa.

[lonroroBka mpemomaBaTenss K MPOBEACHUIO MPAKTUUYECKOTO  3aHATHUSA
HAUMHACTCS C M3YyUYCHHs] UCXOIHOW JOKYMEHTAIlMH M 3aKaHYMBaeTcs 0(OpMIICHHUEM
IUlaHa TIpoBeleHHs 3aHsATusA. Ha ocCHOBe H3yueHUs HCXOJHOW JOKYMEHTAIUH Yy
npenojaBaTenss JODKHO CJIOXHTBCA MPEACTaBIEHHE O IeNsaX M 3aJadax
MPaKTUYECKOT0 3aHATHUS U 0 TOM 00BbeMe paboT, KOTOPHIiA TOJIKEH BHITOTHUTD KaXKIbIN
oOyyarommuiics. [lanee MOKHO MPUCTYNHUTH K pa3paboTKe collepKaHusl MPAKTUYECKOTO
3aHATHS. [ 3TOrO mpenoaaBaTento (Jake €cIM OH caM YUTAeT JIEKIUH 0 3TOMY
Kypcy) Lieaecoo0pa3HO BHOBb IPOCMOTPETh COJAEP)KAaHUE JIEKIMU C TOYKH 3pEHHUs
MPEJCTOSIIEr0 MPAaKTHUYEeCKOro 3aHATUSA. HeoOXoaumo  BBLACTUTH  MOHATHS,
MIOJIOKEHMS, 3aKOHOMEPHOCTH, KOTOPbIE CIIEAYeT elle pa3 INpOMJLIIOCTPUPOBATh Ha
KOHKPETHBIX 3a7auax M YHOpaKHEHUsAX. TakuMm o00pa3oM, MPOU3BOIUTCS OTOOP
CoJiepKaHus, MOJIEKAIIET0 YCBOSHHUIO.

[IpakTuueckue 3aHATUS TPOBOJATCA B (OpMe Ompoca, pelIieHus 3ajaad,
TECTUPOBaHUs, 00CYyXAeHUA JokianoB u mp. [IpenonaBarenb TOJKEH MPOBOJIUTH
3aHATHE TaK, YTOOBI Ha BCEM €r0 MPOTSHKEHUU CTYJCHTHI ObLIM 3aHATHI HANIPSKEHHON
TBOPYECKON pabOTOM, MOMCKAaMH MPaBUIbHBIX U TOYHBIX PEUICHUN, YTOOBI KaxAbId
HOJyYUJI BO3MOXHOCTh PACKpBIThCS, IPOSBUTH CBOM crocoOHOocTH. [loaToMy mpu
IUIAaHWPOBAHUU 3aHATUS U Ppa3pabOTKe WHIAMBUIYAJbHBIX 3a/JaHUN IPENoJaBaTeNIo
BAKHO YYUTHIBAaTh MOJATOTOBKY W MHTEPECHI KaXJIOro cryneHrta. Ilemaror B 3TOM
cllydae BBICTYIA€T B pOJM KOHCYJIbTAHTA, CIIOCOOHOTO BOBpEMs OKa3aTh
HEO0OXOAMMYIO MTOMOIIb, HE MOJIABIISASL CAMOCTOSITENIBHOCTH U MHUIIMATUBBI CTYJICHTA.
B npouiecce 3aHsTHS TpenoiaBaTellb HaKamIMBaeT MaTepyrall AJis OJIBEIEHUsI UTOTOB,
KOTOPBIE XKeIaTeJIbHO MOABOAUTH CHAvaJIa 10 MOATrPyIIaM: YKa3bIBalOTCS KOHKPETHBIE
YCIEXHU U HEJOCTATKU B paboTe 0OYy4ArOIINXCSl, — @ 3aTEM CO BCEH y4eOHOM Ipymnmoil.
Ha mocnennem srtane oTMedaroTcsi oOlIME HEAOCTATKM B pabOTe U JOCTUTHYTHIE
yCliexXu, MyTH AaJbHEHIIEro COBEPIICHCTBOBAHUS YMEHUH U HABBIKOB B IEPUOJ
camocTosITeNIbHOM paboTel. Ilociae mnoaBeeHHsT WTOTOB MPENoJaBaTeilb BBIIAET
3aJJaHue Ha CaMOCTOSATEIbHYIO pabOTy M OTBEYaeT Ha BOIMPOCHl OOYYaIOUIUXCA.
O} PexTUBHOCTh MPAKTUUYECKUX 3aHATUH BO MHOIOM 3aBHUCHUT OT TOrO, Kak
IPOUHCTPYKTUPOBAHBI CTYACHTHI O BBINOJHEHUM NMPAKTUYECKUX PabOT, MOJBEIECHBI
UTOTH MPAKTUYECKOTO 3aHSTHSL.

CamocrosiTenbHas paboTa ¢ Hay4yHOM M y4eOHOHN NUTepaTypou, U3aHHOM Ha
OYMa)KHBIX HOCHTEIISIX, IOMOJHSETCS paboTOM C TECTUPYIOIIMMU CHUCTEMaMH, C
uH(pOpPMaIMOHHBIMU 0a3aMu JTaHHbIX ceTu NHTepHeT.
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PELHEH3UA
paboyeii nporpaMMbl y4eOHOMH TUCHUILTHHBI
b1.B./1B.01.03.01. «HopmaTuBHo-nnpaBoBasi 6a3a B cpepe 3J1eKTPOHHOI0 JOKYMEHT0000pOoTa»
JJIS IOATOTOBKM 0aKaJiaBpoB
HanpasJieHue 38.03.01 DxoHomMuKa
HANpaBJIeHHOCTh: Bu3Hec-apxurekTypa, yuer U (UHAHCHI,
IKOHOMHMKA HU(PPOBOro NMpeaNPUATHS

Hynuenko Oxcanoit CepreeBnoii, nouentom kadeapsl uctopun ®I'BOY BO «Poccuiickmii
rocynapctBeHHbld arpapHbii  yHuBepcuter — MCXA wumenun K.A. TumupszeBa», IOKTOpOM
IOPUAMYECKUX HayK, JOLIEHTOM (Jajiee MO TEKCTY PELIEH3EHT), IPOBEAEHO peleH3UpOoBaHUE paboueit
nporpaMMsl JucuuIuiMeel «HopMaTuBHO-TIpaBoBast 6a3a B cdepe 3IEKTPOHHOIO TOKYMEHTOO00pOTa
OIIOIT BO nns moarotoBku OakanmaBpoB HampapieHue: 38.03.01 DkoHOMHKA, HAMPaBICHHOCTH:
busHec-apxurektypa, yuyeT M (pUHAHCBI, DKOHOMHMKA LM(POBOro MPEANpHUATHS, Pa3paOOTaHHOU B
OI'bOY BO «Poccuiickuil rocymapcTBeHHbI arpapsblii yHusepcuter — MCXA wumenun KA.
TumupszeBay», Ha Kadeape FIKOHOMHUECKONH Oe30macHOCTH U mpasa (pa3zpaboruuk — Matopuna T.A.,
KaHIuJaT IOPUANYECKUX HAYK).

PaccmoTpeB nmpezicTaBiieHHbIE Ha PELIEH3UPOBAHUE MAaTEpHUalibl, PELEH3EHT MpHUIIET K
CJIEYIOILIUM BBIBOZJAM:

1. IIpenbsBnennas paboyas nporpamma aucuuiuinibl «HopmaTtuBHO-ipaBoBas 6a3a B cdepe
AJIEKTPOHHOTO JOKYMEHTO0000poTa» (nanee mo TekcTy llporpamma) coomeemcmeyem TpeOOBaHUSM
OI'OC BO nns moarotoBku OakanaBpoB Hampasienue: 38.03.01 DkoHomHKa, HaNpaBICHHOCTH:
busnec-apxurekTypa, yder u (uHaHCHI, JKOHOMHUKA HU(PpOBOro npeanpustus. [Iporpamma codeporcum
BCE OCHOBHBIE Pa3/ienbl, coomseemcmeyem TpeOOBAHUAM K HOPMATUBHO-METOANYECKUM JJOKYMEHTaM.

2. [IpencraBnennass B Ilporpamme akTyajdbHOCTH YYe€OHOW JUCHMIUIMHBI B paMKax
peamuzanuu OIIOII BO re noonescum comnenuio — nUCHUILNIMHA BKIIIOYEHA B 4acTb, (OPMHUPYEMYIO
y4acTHUKAaMU 00pa3oBaTeIbHBIX OTHOIIEHUH Oioka b1 yueGHOro miana /s moAroToBKU OakanaBpOB
HanpasieHue 38.03.01 DxoHOMMKa, HampaBIEHHOCTb: bH3Hec-apXUTeKTypa, y4eT M (PUHAHCHI,
DKOHOMHKA IIUPPOBOTO MPEANPUSATHS.

3. IIpencraBnennsie B IlporpamMMe weam AMCHUIUIMHBI coomeemcmeyiom TpeOOBaHUIM
®I'OC BO g noaroroBku 6akanaBpoB HampasieHue 38.03.01 DxoHoMuKa, HallpaBIeHHOCTb: brusHec-
apXUTEKTypa, yueT U (PuHAHChI, DKOHOMHKA U(PPOBOTO MPEAIPUATHS.

4. B cootBerctBuu ¢ IIporpammoii 3a aucuumuimHol «HopmatuBHO-TIpaBoBas 0aza B cepe
JIEKTPOHHOTO JIOKyMEHTOO0OpOoTa» 3akpemyieHo 2 koMmnereHuuu. JucnumiuHa «HopmaTuBHO-
npaBoBas 0aza B chepe 2IEeKTPOHHOTO JOKYMEHTOO0OpOTa» u mpecraBienHas [IporpamMmma cnocoodna
peanuzoeams UX B 00bIBICHHBIX TpeOoBaHUX. Pe3ynbpTaTsl 00yueHus, npecrasieHHble B [Iporpamme
B KaTeropusix 3HaTh, YMETb, BIAJETh coomeemcmayion CHeUPUKe U COAEPKAHUIO JUCIMIUIUHBI U
0eMOHCMPUPYION 803MOICHOCHb TIOYUEHUS 3asIBIICHHBIX PE3yIbTaTOB.

5. Ob6mas Tpyno€MKOCTh quciuIuinHbl «HopmaTuBHO-TIpaBoBast 0a3za B cepe AIEKTPOHHOTO
JOKYMEHT0000poTa» cocTaBiisieT 1 3auérHas equnuia (36 4acos).

6. Nudopmanys o B3aUMOCBSI3M HM3y4aeMbIX JUCIHUIUIMH U BONPOCAM HCKIIIOYEHHUS
TyOITUpOBaHUS B COJIepy)KaHuU JUCLUIUINH coomesemcmeyem JNEMCTBUTEIBHOCTH.
Huctunmuaa  «HopmaTtuBHO-TipaBoBasi 0a3a B cepe  IIEKTPOHHOTO  JOKYMEHTOOOOPOTa»
B3auMocBs3aHa ¢ Ipyrumu qucuuruinaamu OITOIT BO u YuebHoro miiaHa [yist OJArOTOBKH OakalaBpoB
HanpasieHue 38.03.01 DxoHoMuKa, HampaBiIeHHOCTh: bu3Hec-apXWTeKTypa, y4eT U (UHAHCHI,
DKOHOMUKA IIU(PPOBOTO MPEANPHUATHS U BO3MOXKHOCTh AYOJIMPOBAHUS B COJCPKAHUU OTCYTCTBYET.

7. [IpencraBnennass  Ilporpamma  mpeamojaraeT  MCHOJB30BAHHWE  COBPEMEHHBIX
00pa3oBaTeNbHBIX TEXHOJOTHH, UCIIOJIb3yeMble TPU PeaU3allii pa3InYHbIX BUA0B YUeOHOI paOoThI.
®opmMbl 00pa30BaATENBHBIX TEXHOJIOIMH_COOTBETCTBYIOT CHIELU(UKE JUCIUIUINHBL.

8. [Iporpamma nuctumanabl  «HopmaTtuBHO-paBoBass 0aza B cdepe 3JIEKTPOHHOIO
JOKYMEHTOOOO0pOTa» MpEAINoaraeT 3aHsATHs B UHTEPAKTUBHOH (opme.
9. Bunpl, conepxaHue U TPYAOEMKOCTH  CaMOCTOSTEIbHOH  PabOThl  CTYIEHTOB,

npeacraBieHHble B [Iporpamme, COOTBETCTBYIOT TpeOOBaHUSAM K IOJTOTOBKE BBITYCKHUKOB,
cogepxaumes Bo ®I'OC BO st moarotoBku OakanaBpoB HampasieHue 38.03.01 DxoHomuka,
HalpaBJIeHHOCTh: bu3Hec-apXuTeKkTypa, ydeT U PUHAHChl, DKOHOMHUKA LIU(YPOBOTO NMPENTPUATHS.
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10. [IpencraBnennsie u onucanuble B [Iporpamme hopMel TeKyIiei OIeHKH 3HaHUH (0mpoc, B
(bopme 00CyXI€HUS OTIEIBbHBIX BOIIPOCOB, y4aCTHE B TECTUPOBAHUH, paOb0Ta HaJl TOMAIIHUM 3a/laHuEM
U ayAUTOPHBIX 3a/IaHUSX ), COOTBETCTBYIOT CHIEIIM(PHUKE TUCIUIIMHBI U TPEOOBAHHSIM K BBIITYCKHUKAM.

dopma IPOMEXKYTOUHOTO KOHTPOJS 3HAHMW CTYyAEHTOB, IpenycmorpeHHas IIporpammoii,
ocymiecTBisieTcs B (opMe 3adera, YTO COOTBETCTBYET CTaTyCy IUCHMIUIMHBI, KaK TUCIUIUTMHBI
yaeOHoro 610ka — b1 ®I'OC BO s moaroroBku OakanaBpoB HampasieHue 38.03.01 DxoHomuka,
HaIpaBJICHHOCTh: bU3HeC-apXUTEeKTypa, y4eT U PUHAHCHI, DKOHOMHUKA IIU(POBOTO MPEITPUATHSI.

11. @opMbl OLIEHKHM 3HAHWM, MpejacTaBieHHbIe B [Iporpamme, COOTBETCTBYIOT creuupuke
JVCUUIUIAHBI U TPEOOBAHUAM K BBIITYCKHHKAM.

12.  YuyeOGHO-meTonuyeckoe  obOecrieueHHEe  AMCUUIUIMHBI — TPEACTABICHO:  OCHOBHOM
JUTEPATypOM, JOMOIHUTENBHON JHUTEpaTypoli, MIHTepHET-pecypchl U COOTBETCTBYET TPEOOBAHUSIM
dI'OC BO mist noarotoBku 6akanaBpoB Hanpasienue 38.03.01 DxoHoMuKa, HalpaBIeHHOCTh: bu3Hec-
aApXUTEKTYypa, Y4eT U GUHAHCHI, DKOHOMHKA IIU(PPOBOTO MPEATPUSITHS.

13.  MarepuanbHO-TEXHUYECKOE OOECleYeHne AMCUUIUIMHBI COOTBETCTBYET CHEIH(UKE
muctuminHel «HopmatuBHO-TIpaBoBast 0a3a B cepe 3JIEKTPOHHOTO IOKYMEHTOO00pOTa u
o0ecrieyrBaeT UCIOIb30BAHNE COBPEMEHHBIX 00pa30BaTEIbHbIX, B TOM YHCJIE HHTEPAKTUBHBIX METOJIOB
00y4YeHHS.

14, Meronuyeckue  peKOMEHJALMU  CTYAGHTaM U METOAMYECKHE  PEKOMEHIaluu
MpernojaBaTeNsiM [0 OpraHu3aluy OO0y4YeHHUS MO JUCIMIUIMHE AAI0T MPEACTaBlIeHHE O cHeruduke
o0y4enus no aucuuiuiHe «HopmatuBHO-IpaBoBas 6aza B cepe IIEKTPOHHOTO JOKYMEHTOO00POTay.

OBIIMUE BBIBO/JbI

Ha ocHoBaHuu mpoOBEAEHHOTrO PEIEH3MPOBAHUS MOXKHO CJIIeNaTh 3aKIIOYeHHE, YTO XapakTep,
CTPYKTypa U coJepkaHue paboyeil mporpammbsl AucuuIuiiHbl «HopMaTuBHO-TIpaBoBas 6aza B chepe
anekTpoHHOro gokymeHToobopora» OIIOII BO mia moaroroBku OakanaBpoB Hampasienue 38.03.01
DKOHOMHMKa, HANpaBICHHOCTh: bH3Hec-apXxUTeKTypa, ydeT ¥ (MHAHCHl, DKOHOMHUKA HHU(POBOTO
npennpusaTus, pazpaborannbeie Maropunoit T.A., KaHIUIATOM HOPUIUYECKHX HAYK COOTBETCTBYET
tpedoBanusiMm ®I'OC BO, coBpeMeHHBIM TpeOOBaHUSIM SKOHOMHUKH, PhIHKA TPY/Aa U TO3BOJHT TP €€
pealu3aiuy yCcremHo ooecnednTh GOpMUPOBAHUE 3aIBJICHHBIX KOMITETESHITUH.

Penienszenr:

Hymuenko O.C., noueHT kadeapbl UCTOPUH

DI'BOY BO «Poccuiickuii rocy1apcTBEHHbBIN

arpapHbIil YHUBEPCUTET — M
MCXA numenn K. A. TumupsizeBa», 10KT0p

IOPUAMYECKUX HAYK, JOLEHT

«26y aBrycra 2025 .
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