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AHHOTALUA

pabouei mporpaMmbl y4eOHON AUCLMILIAHB
b1.B./1B.04.02 «2ieKTpOHHBIH J0KYMEHTO000POT OM3HEC-TIPOLECCOB) IS
MOJIrOTOBKU OakanaBpoB 1o HampasieHuto 38.03.01 DxoHoMuKa Mo HANPaBIEHHOCTH
«buzHec-apxXuTeKTypa, yuer U (UHAHCHI»

Heab ocBoOeHUsI IMCHUIIMHBI: OCBOEHUE CTYJIEHTAMU TEOPETUYECKUX OCHOB
MPaBOBBIX 3HAHUI 00 OpraHu3alMi B IKOHOMHYECKOM CYOBEKTE 3JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa C UCIOIB30BAHUEM IIU(PPOBBIX HHCTPYMEHTOB U TEXHOJIOTUHN TIPU
OCYIIECTBJICHUH YIPABIECHYECKOMN JAESITEIbHOCTH.

MecTo AMCHMIIMHBI B Y4eOHOM IJIaHe: JUCIMIUIMHA BKIIOUYEHA B MEpPEeUCHb
JTUCIUIUINH 110 BBIOOPY, (hopMUpYyEeMOl ydacTHUKaMHu 00pa30BaTeIbHBIX OTHOIICHUI
y4eOHOTO IJIaHa Mo HarpaieHuto noArotoBku 38.03.01 DxoHomuka.

TpeGoBanuss K pe3yJbTaTaM OCBOCHUSI JAUCHUIUIMHBI: B peE3ylbTaTe
OCBOCHUSI JIUCIUIUIMHBI (HOPMUPYIOTCS CIICIYIONINE KOMIICTCHIMH (MHIUKATOPBI):
IMKoc-2 (ITKoc-2.1; IMKoc-2.2; ITKoc-2.3).

Kpartkoe conepxanue IMCHMINIMHBI: JHUCIHUIUIMHA BKJIIOYaeT B ceOs JBa
paznena - «JloKyMeHTOOOecneueHne YINPaBIECHYECKON NEATEIbHOCTH B YCIOBHUAX
HU(POBO SKOHOMUKH», «IIEKTPOHHBIA JOKYMEHTOOOOPOT OM3HEC-NIPOLIECCOB B
yCIOBUSAX U(PPOBON SKOHOMHUKH». VIMEHHO B M3y4€HHM 3TOW TUCLUIUIMHBI CTYIECHT
3HAKOMUTBCA C POJbIO JIOKYMEHTOB OM3HEC-TIPOLECCOB M B OyXTalTEpPCKOM Y4erTe,
cnocobaM ux oOpabOTKH C MCMOIb30BAaHUEM CKBO3HBIX HU(MPOBBIX TEXHOJIOTHH AJis
NOJly4yeHUs: UHPOPMAIMU O COCTOSSHUM MMYIIECTBA OpraHU3allid, UCTOUHUKOB €ro
dbopMHpOBaHUS U XO3SAHUCTBEHHBIX  OMEpaluii, YYUTbCA PaACKpbIBaTh 3Ty
uH(pOpMAIUIO, a TaKKe TMpaBHJIaM 3arOJHEHUS PA3JIMYHBIX BHUJIOB JOKYMEHTOB H
OpraHM3alMU UX 3JIEKTPOHHOTO TOKYMEHTOO0O0pOTaA.

OO6mas TPy10éMKOCTh TMCHMILIMHBI. COCTABISICT 3 3a4ETHBIC SIMHUIIBI WITH
108 gacos, B TOM umcie 4 gyaca MPaKTUIECKON MOITOTOBKH.

ITpomexyTOYHBIH KOHTPOJIb: 3a4€T C OLICHKOM.

1. Ileau ocBOeHUS AUCHUILINHDBI

[lenbto OCBOCHMS TUCHMILUIMHBI « JEKTPOHHBIA JIOKYMEHTOOOOPOT OM3HEC-
MpoIleccoB»  sBNIAEeTCS  (OpMUpOBaHME Y  OOy4alOIIMXCS ~ KOMIIETEHIUH,
00€eCIeYnBAIOIINX CIIOCOOHOCTH OPraHU30BaTh DJIEKTPOHHBIM JOKYMEHTOOOOPOT
HPKOHOMHYECKOTO CYOBEKTa C WCIOJIb30BaHHEM IU(POBBIX HHCTPYMEHTOB U
TEXHOJIOTUH.

B pesynpraTe uW3y4deHWs JUCUUIUIUHBI  CTYJAEHTHI JIOJDKHBI  3HAMDb
HOPMATHUBHO-TIPABOBBIE aKThI, PETYJIUPYIONINE OTHOIIEHUS B cpepe OyXraiTepcKoro
ydera, MpeaMeT, OOBEKThI, METOJ OyXraaTepCKOro y4deTra H €ro d3JEMEHTHI,
TpeOboBaHusi K OQGOPMIICHHIO TEPBUYHBIX YYETHBIX JOKYMEHTOB O (akTax
XO3IMCTBEHHOW KHW3HHW, IUIAH CUYETOB OYyXTaJTEpPCKOro ydeTa 3KOHOMHUYECKOTO
CyOBeKTa,  COBpPEMEHHBbIE  TEXHOJOTMHM  aBTOMATU3UPOBAHHOM  00pabOTKU
uHbopMaIuu; yMems TPUMEHATh JACHEXKHOE M3MepeHrne 00BEKTOB OyXraiTepcKoro
ydyeTa U OCYIIECTBISTh TEKYLIYI0 TPYNMHUPOBKY (AKTOB XO35SHMCTBEHHOM >KU3HU C



UCIOJIb30BaHUEM IU(PPOBBIX HMHCTPYMEHTOB M TEXHOJIOTUW; 61ademb METOAaMH
UTOTOBOr0 00001IeHusT (PaKTOB XO3SIIICTBEHHOM >KM3HM Ha CUETaX OyXTaJaTepCKOro
yueTa C MCTOIb30BAaHUEM HU(POBBIX MHCTPYMEHTOB M TEXHOJIOTHIA.

2. MecTo TMCUMILUIMHBI B YUeOHOM Ipoliecce

JucuuninuHa 10 BBIOOPY «DNEKTPOHHBIM  JTOKYMEHTOOOOpOT Ou3Hec-
MPOIIECCOB» OTHOCUTCSA K YacTH, (OpMUPYEMOHl ydyaCTHHUKAMU 0O0pa30BaTEIbHBIX
otHomieHu# bnoka 1 «/lucuumimssl (MOAyaw)» ydeOHOro IuviaHa. JlucuuruivHa
«DNEKTPOHHBIN JOKYMEHTOOOOPOT OM3HEC-TIPOLIECCOBY» PEATU3YETCS B COOTBETCTBUU
c tpeboBanusmu OGI'OC BO, OIIOII BO u YyeOHOro miaHa Mo HarpaBJICHUIO
38.03.01 «DxoHOMUKAY.

[IpenmecTByomuMu KypcaMy, Ha KOTOPBIX HEMOCPEACTBEHHO Oasupyercs
JUCHMIUIMHA «OJIEKTPOHHBIN JTOKYyMEHTOOOOPOT OWU3HEC-TIPOLIECCOBY  SBIISIOTCS:
«ArpoOHOJIOTHYECKHE  OCHOBBI  3emienenusi», «TexHoiorus MpOU3BOACTBA
OPOAYKUMUHA  KUBOTHOBOACTBa»,  «MHUKpPOIKOHOMHKA»,  «MaKpOAIKOHOMHUKAY,
«MHpOpMaLIMOHHBIE TEXHOJOTMHA B MPO(PECCHOHATBHON AesTenbHoCTH», «Teopus
Oyxrantepckoro yudera», «byxranrepckuil (uHaHCOBBIN yuyeT», «byxramrepckuii
y4eT W ONepaldoOHHAas TEXHUKa B KOMMEpYECKHX OaHkax», «YUer 3arpar,
KaJIbKynupoBaHue u OwomkerupoBanue B oTpacisax AlIK», «byxranrepckas
(uHaHCOBasg OTYETHOCTH», «byxramrepckuili yder B Topromie», «byxraiarepckoe
JeN0», « Y IpaBleHUeCKui yuer», «byxranrepckuit yuetr BOJ[».

JucuuninuHa «OJEKTPOHHBIM JOKYMEHTOOOOPOT OH3HEC-NPOLIECCOB» MOXKET
ObITh HCIOJIb30BaHA JUISl HM3YYEHMsS] TaKWUX JAUCLMIUIMH, Kak: «OJIEeKTPOHHBIN
OPAKTUKYM I10 OyXTaJTepCKOMY y4eTy U oT4yeTHOCTH», «ERP-cuctems».

B npouecce u3ydeHHs IUCHMIUIMHBI «JNEKTPOHHBIA JTOKYMEHTOOOOPOT
OU3HEeC-TIPOIIeCCOB» HEOOXOIUMO PEIIUTh CICAYIONINE 3a/1a4u:

- 03HAaKOMHTH CTYJIEHTOB C TEXHOJIOTMSIMU TOHWCKA M aHaJu3a HOPMATHBHO-
paBOBOM 0a3bl, PEryJUPYIOIINE OTHOLIEHUS B cpepe OyXraaTepCcKoro ydera npu
(GbOopMHpPOBAHUU TEPBUYHBIX TOKYMEHTOB, B TOM YHCJIE€ 3JEKTPOHHBIX JTOKYMEHTOB
(KoncynwranTtllmtoc, I'apant, KonTyp);

- O03HAaKOMHTHb CTYJEHTOB C TpeOOBaHUSAMU K OQPOPMIIECHUIO NEPBUUYHBIX
YUETHBIX JTOKYMEHTOB O (paKTax XO3SIMCTBEHHOM >KM3HHU, B TOM UYUCIIE AJIEKTPOHHBIX
JTIOKYMEHTOB, C MPUMEHEHHEM NporpaMMHbIX poaykToB Microsoft Office (Microsoft
Word, Microsoft Excel) u B 6yxranrepckoii mporpamme 1C [peanpustue 8.X,

- O3HAKOMUTH CTyAEHTOB ¢ paznuuHbiMu Bugamu OLIT (TIDTI, HOILKDSII)
JUTSl IOJNIMCAHUS 3JIEKTPOHHBIX TOKYMEHTOB;

- 03HAKOMUTh CTYACHTOB C MPEIMETOM, O0BEKTaX, METOJaX OyXTaJaTepCKOro
yuyeTa M €ro »JJIEMEHTaX B YCIOBUSAX LU(POBOW HKOHOMUKHM JUId Lejel
(GOpMHUPOBAHUSA CHUCTEMBI 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa 3KOHOMHUYECKOTO
CyOBeKTa;

- O03HAaKOMWThb CTyJ€HTa C CEpBUCAMHU IO ABTOMAaTUYECKOMY BBOIY
NEePBUYHBIX JOKYyMEHTOB B Oyxrantepckoil mporpamme 1C Ipeanpusrue 8.X (Jetlex,
Entera Pro, Efsol 3arpy3ka nokymentoB u Gendalf);

- OOyuuTh CTYJIEHTOB HAaBBIKAM COCTaBJECHMS IEPBUYHBIX YYETHBIX
NOKyMEHTaM, B TOM 4YHUCJIE DJEKTPOHHBIM JOKYMEHTaM, C IPUMEHEHHEM



nporpaMmHbIX mpoayktoB Microsoft Office (Microsoft Word, Microsoft Excel) u B
oyxrantepckoit mporpamme 1C Ipeanpusitue 8.X.

Pabouast mporpamma TUCHIUATUINHBI « DJIEKTPOHHBIA JOKYMEHTOO0O0POT OM3HEC-
MIPOIIECCOBY» ISl WHBAJIWIOB W JIUI[ C OTPAHHMYCHHBIMH BO3MOYXHOCTSMH 3I0OPOBBSI
pa3pabaThiBacTCsl WHAMBUAYATBHO C YYETOM OCOOCHHOCTEH MCHUXO(PU3NMIECKOTO
pa3BUTHS, WHIAWBUIYAIbHBIX BO3MOXXHOCTEH W COCTOSHUS 3J0POBBS TaKUX
oOydJarommxcs.

3. [lepeyeHb MIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHHs MO TMCUHUILINHE,
COOTHECEHHBIX C IVIAHUPYEMBIMHU pe3yJIbTATAMHU 0CBOEHHSI 00pa30BaTeIbHOM
NporpamMmblI

O6paBOBaTCJIBHI>I€ pPe3yjbTaTbl OCBOCHHA AUCHHUIIIIMHBI 06yllaIOHlI/IMC$I,
IMpCaACTAaBJICHLI B Ta6JII/II_[e I.



TPCGOBaHHH K pe3yJbTaTaM 0CBOCHHUSA y‘l€6HOﬁ ANCIHUIIJINHBI

Tabmuna 1

Ne NHunekc Copnepxanue WNHpukaTopsl B pe3ynbrarte u3ydeHus: yueOHON AMCUUIUIMHBI 00yYarOIIUEcs] TOIKHBI
/I | KOMIIETEHI] | KOMIETEHLUN KOMIIETEHIH 3HATh yYMETh BJIAJIETh
U
1. |IIKoc-2 Crniocoben [TIKoc-2.1 3HaeT | TEXHOJIOTUH MOKCKa U aHallu3a
BECTH HOPMATHUBHO- HOPMAaTHBHO-TIPABOBOM  0a3bl,
OyXraaTepckuil |IpaBOBbIE aKThl, | peryJIMPYIOLIME OTHOLIEHUS B
yuer peryiupymoiue cepe OyxraaTepckoro yuera
SKOHOMHYECKOT |OTHOLIEHUs B chepe |mpu (dbopmMHupoBaHUU
0 cyObekTa c|OyXraiarepckoro AIIEKTPOHHBIX JOKYMEHTOB
UCIOJIb30BAaHUE |yueTa, npeamer, | (Koncynsrantllntoc, I'apanr,
M ITUPPOBBIX | OOBEKTHI, meto | Kontyp)
UHCTPYMEHTOB | OyXrajTepcKoro npeaMeT, OOBEKTBI, METO.
U TEXHOJIOTUH  |ydeTa " €r0 | OyXTaiTepcKoro ydera M €ro
3JIEMEHTHI, DIIEMEHTHI B YCIIOBHSAX
TpeOoBaHus K| uu(ppoBOo SKOHOMHUKH  JUIS
oopmieHuro nenen ¢dbopmupoBaHus
MIEPBUYHBIX CHUCTEMBI AIIEKTPOHHOTO
YUYETHBIX JIOKYMEHTO0000poTa
JTOKYMEHTOB 0 [’KOHOMHYECKOTO CyOhEeKTa
(axrax TpeboBaHus K OQOPMIIEHUIO
XO3AHCTBEHHOM ANIEKTPOHHBIX JOKYMEHTOB C
KU3HH, TUIAH CYCTOB|IPUMEHEHHEM TPOTPAMMHBIX
OyXraiaTepckoro npoaykros Microsoft Office
ydera (Microsoft Word, Microsoft
HKOHOMUYECKOTO Excel) m B Oyxraarepckoit
CYOBEKTa, nporpamme 1C Ilpeanpusitue
COBPEMECHHBIC 8.X, YCIIOBHS HCIIOJIb30BAaHUS
TEXHOJIOTUU Pa3IMYHbBIX BHUIIOB OUII
aBromMaTusupoBaHHoO ((IIDOI1, HOII, KD3II) nmus
i 00pabOTKH | moAmMcaHus JIEKTPOHHBIX
nHpopmarun JIOKYMEHTOB




IUTAaH CYETOB OyXTralTepCcKOro

ydeTa HKOHOMHYECKOTO
cyOBeKTa TUIS enei
odopmIIeHUS

KOPPECTOHIUPYIOIINX CUETOB

B (¢opmMax  3JIEKTPOHHOH
IIEPBUYHOMN Y4ETHOU
JOKYMEHTaluu

CEPBUCHI 1I0 ABTOMATUYECKOMY
BBOAY IMEPBUYHBIX YYETHBIX
JIOKYMEHTOB B OyXTraJTepCKOU
nporpamme 1C Ilpennpusrue
8.X (Jetlex, Entera Pro, Efsol
3arpy3ka  JOKYMEHTOB  H
Gendalf)

[TKoc-2.2
MIPUMCHSIT
JIEHEKHOE
U3MepeHue
00BEKTOB
OyXraiarepckoro
ydera
OCYIIIECTBIISATH
TEKYILYIO
TPYIITHPOBKY
¢bakToB
XO3SMCTBCHHOMN
YKA3HU
HCIIOJIE30BAHUEM
1M (HPOBBIX
WHCTPYMEHTOB
TEXHOJIOTHUI

YMeer

IPUMEHSTh JEHE)KHOE
U3MEpEHUE 00BEKTOB
OyXrajaTepckoro ydera npu
(dhopmMupoBaHUH
JIEKTPOHHBIX JIOKYMEHTOB,
C MNPUMCHCHUEM
IPOTPaMMHBIX  HPOJYKTOB
Microsoft Office (Microsoft
Word, Microsoft Excel) u B
OyXxraiarepckoi mnporpamme
1C Ilpennpusitue 8.X,

OCYIIECTBIISITh  TEKYIIYIO
IPYIIHPOBKY ¢dakToB
XO3AMCTBEHHOW XW3HM IpHU
(dbopmMupoBaHUU

JNEKTPOHHBIX  IEPBUYHBIX
YUETHBIX JIOKYMEHTOB, C
IIPUMEHEHUEM

IIPOTPAaMMHBIX  ITPOJYKTOB




Microsoft Office (Microsoft
Word, Microsoft Excel) u B
OyXrajaTepckoil mporpamme
1C Ilpennpusitue 8.X,

COCTaBJISITh rpauk
3JIEKTPOHHOTO
JTOKYMEHT0000poTa B

3KOHOMHNYCCKOM CY6’LGKTC

HCIIOJB30BaTh TCXHOJIOINHU

ABTOMAaTHU3UPOBAHHOTO
BBOJIa MEPBUYHBIX YUCTHBIX
JIOKYMEHTOB B
OyXrajiaTrepckyro nporpammy
1C, OCHOBaHHBIE Ha
HMCKYCCTBEHHOM

UHTEIJIEKTe, (CepBUCHI TIO
ABTOMATHYECKOMY  BBOJIY
NEPBUYHBIX JOKYMEHTOB B
1C Jetlex, Entera Pro, Efsol
3arpy3ka JOKyMEHTOB U

Gendalf)

I[1IKoc-2.3 Bnaneer
METOaMU
HTOTOBOTO
0000meHns (paxToB
XO3SUCTBEHHOMN
J)KH3HM Ha CcYeTax
OyXraJlTepcKoro
ydera c
HCIOIb30BaHUEM
U poBBIX
WHCTPYMEHTOB i
TEXHOJIOTHI

HaBbIKAMH paboTsI c
IIPOTrpaMMHBIMHU  IIPOYKTaMU
Microsoft Office (Microsoft
Word, Microsoft Excel) mpu
COCTABJICHUH  JJIEKTPOHHBIX
YUYCTHBIX JOKYMCHTOB B
nporecce HUTOTOBOIO
00001eHus ¢dakToB
XO3SIMCTBEHHONW JKU3HM Ha
cdyeTax OyXTaJTepCcKOTo ydyeTa
C UCIOJIb30BAaHUEM

HaBBIKAMH paboThI c
OyXraJaTepckoil mporpammon




1C Ilpennpustue 8.X mnpu

COCTaBJICHUH MEPBUYHBIX
YUETHBIX JOKYyMEHTOB, B TOM
qrcie AIIEKTPOHHBIX
JOKYMEHTOB B  IIpoliecce
ATOrOBOI'O 000011EeHN
dakToB X03UCTBEHHOU
KU3HU Ha cuerax
OyXraiarepckoro ydera cC
UCIIOJIb30BaHUEM

HaBBIKAMH (D OPMUPOBAHMS,
NOANMCAHUA W Iepenadu
JJIEKTPOHHBIX  JOKYMEHTOB
4yepe3 CUCTEMY JJIEKTPOHHOIO

JIOKYMEHTO00OopoTa
OpEANpUsTHs,  ONEepaToOpOB
JJIEKTPOHHOTO
JIOKYMEHTO00O0poTa u

WHTEPHET-0ECYPCHI.

HaBbIKAMU UCIIOJIb30BaHUs
CEPBHCOB o
aBTOMAaTUYECKOMY BBOLY
IIEPBUYHBIX JIOKYMEHTOB B
OyXraJqTepcKylo IMporpammy
1C [Ipeanpustue 8.X,
OCHOBAHHBIX Ha
HCKYCCTBEHHOM MHTEJUIEKTE
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4. CTpyKTYypa M cofepKaHue U CHUILTHHBI
4.1. Pacnpedenenue mpyooemKkocmu OUCYURIUHBL O 6UOAM PAOOM nO
cemecmpam
OO6mrast TpymO0EMKOCTh JUCIUIUIMHBI cocTaBiseT 3 3ad.en. (108 wacom), mx
pacmpezieieHue Mo BUAaM pabOT MO ceMecTpaM MNpPEJICTaBICHO B TaOdHIe 2a IS
ouyHOW (hopMbI 00ydeHHsI U B Tabnuie 20 A OYHO-3a0YHOU (HOPMBI OOYUECHHS.
dopMoii TPOMEKYTOYHOTO KOHTPOJIST 3HAHWMA CTYJEHTOB MO JUCLUILIMHE SIBIISETCS
3a4eT C OLICHKOM.
TaOmuma 2a
PacnpenesieHue Tpy10€MKOCTH JMCUMILIMHBI 10 BHAaM PadoT Mo cemecTpam
1JIst 0YHOM (pOpMBI 00yHeHU s

TpynoémkocTb
Buj yueoHoit padoThI qac., B 1.1. 10
seero/* |-ceMecTpam
Ne 8
O01ast TPYI0EMKOCTb JUCIUILIMHBI 110 YI€OHOMY IUIAHY 108/4 108/4
1. KonrakTHasi padora: 50,35/4 50,35/4
AyauTopHas pa6ora 50,35/4 50,35/4
8 MoM yucne:
aexyuu (J1) 20 20
npaxmuyeckue sanusimus (113) 30/4 30/4
KOHMAKmHas paboma na npomexcymourom konmpoie (KPA) 0,35 0,35
2. CamoctosiTeabHas padora (CPC) 57,65 57,65
camocmosimenbHoe U3yieHue pazoenos, Camono02omosKka (npopabomxa u 48,65 48,65
no8mMopeHue NeKYUOHHO20 MaAmepuala u Mamepuaa y4eoHuKo8 u y4eOmvix
nocobull, NOO20MOBKA K NPAKMULECKUM 3AHAMUSIM)
Iloozomoska k 3auemy (KOHMpoO.v) 9 9
Bu mpoMeKyTOYHOTO KOHTPOJIS: 3ayer ¢ OleHKOU
* B TOM YHCJE IpaKTU4eCKas MoAroToBkKa
Tabnuua 26

PacnpenesieHue Tpya10éMKOCTH TUCHMILIHHBI 110 BUAAM padoT Mo ceMecTpam
JJIS1 O4HO-3204HOM GopMbI 00yUeHHS

TpynoémkocTn
Buj yueoHoit padoTnI Jac., B T.1. 10
seero/t  |-ceMecTpam
Ne 8

OO01ast TPYI0EMKOCTb JTUCIUILINHBI 110 YI€OHOMY TUIAHY 108/4 108/4
1. KonrakTHas pa6ora: 20,35/4 20,35/4
AyauTopHas paéora 20,35/4 20,35/4
8 MoM uucine:
aexyuu (J1) 10 10
npaxmuyeckue 3auamus (113) 10/4 10/4
KOHMAaKmuas paboma na npomexcymounom konmpone (KPA) 0,35 0,35
2. CamocTosiTeabHas padora (CPC) 87,65 87,65
camocmosmenbHoe uzyienue pazoenos, Camono020moska (npopaboma 78,65 78,65
U nosmopenue 1eKYUOHHO20 Mamepuala u Mamepuana y4ueoHuKos u
YueOHbIX NOCOOULl, NOO20MOBKA K NPAKMUYECKUM 3aHAMUIM)
Ilooecomoska k 3auemy (KOHmMpPoO.v) 9 9
By npoMexyTo4HOro KOHTPOJISA: 3aueT ¢ OLEeHKON

* B TOM YHCIIE IMpaKTU4CCKas rnmoAroToBka
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4.2 Cooepircanue oucuyuniunl

TaOmuma 3a

TemaTn4yeckuii UIaH y4eOHOM TMCIUILVIMHBI ISl 04HOM (opMBbI 00yueHu st

HaunMeHnoBaHue pa3iesioB H TEM
JTUCIATIINH

Bceero/*

AynuTopHasi pabora

BHeayauropHast
padora CP

JI

13
BCero/*

IIKP

Pazgean 1 «lokymeHTOOOCCTICUEHHE
OM3HeC-IPo1ecCOB B YCJIOBUAX HU(PPOBOii
IKOHOMHUKI)

36

8

10

18

Tema 1. «CynHOCTb U 3HaYEHHUE
3JICKTPOHHOTO JIOKYMEHTA B YCIIOBHSIX
U(pPOBON IKOHOMUKH. YHHUPHUKALNS U
CTaHJAPTH3AIHUS JOKYMECHTOB)

14

Tema 2. «IIpaBuna cocTaBieHUs U
00pabOTKHU AIIEKTPOHHOMN TOKYMEHTAILIUU C
MPUMEHEHUEM ITUPPOBBIX TEXHOJIOTHHA U
nporpaMMHbIX poayktoB Microsoft Office.
[IpumeneHue MeKTPOHHON 1T POBOI
MOAUCH

12

Tema 3. «Opraauzanus 31eKTPOHHOTO
JOKYMEHTOO00pOTa U XpaHEHHE
JIEKTPOHHBIX TOKYMEHTOB

10

Paznen 2. «JeKTpOHHBII
AOKYMEHTO0000pOT OM3HeC-TPOLecCoB 10
yuyeTy pa3jiMYHbIX 00bEeKTOB
0yXraJjTepcKoro y4era B yCJI0BHUSIX
U(PPOBOIi IKOHOMUKH»

62,65

12

20/4

30,65

Tema 4. «®opmupoBanue
OpraHU3alMOHHO-TIPaBOBOM U
pacnopsAUTENbHON TOKYMEHTAUU C
MCII0JIb30BaHUEM IIPOTPAMMHBIX IIPOAYKTOB
Microsoft Office u B Oyxrantepckoii
nporpamme 1C Ipeanpustue 8.X»

14/1

4/1

Tema 5. «®opmupoBanue
UH(POPMALIMOHHO-CIIPABOYHBIX IOKYMEHTOB
U JICJIOBBIX IHUCEM C UCTIOIb30BaHUEM
nporpaMMHBIX poaykToB Microsoft Office
u B Oyxranrepckoil nporpamme 1C
[Ipeanpustue 8.X»

12/1

4/1

Tema 6. «®opmMupoBaHue JOKYMEHTAIINH
M0 TPYAOBBIM OTHOIIIEHHUSM C
HCITOJIh30BAaHUEM MPOTPAMMHBIX MPOAYKTOB
Microsoft Office u B Gyxrantepckoit
nporpamme 1C I[pennpusitue 8.X»

12/1

4/1

Tema 7. «®opMupoBaHue TOKyMEHTAIUN
M0 CHAa0XKEHHUIO U COBITY C UCTIOIb30BaHUEM
nporpaMMHBIX ipoaykToB Microsoft Office
u B Oyxranrepckoit mporpamme 1C
[IpeampusTue 8.X»

12/1

4/1

Tema 8. «ABTOMaTH3MPOBAaHHBINA BBOJ
MEPBUYHBIX YYETHBIX IOKYMEHTOB B
Oyxranrtepckyto nporpammy 1C
[Ipeanpustue 8.X ¢ UCNOJIb30BaHUEM
TE€XHOJIOTUI HCKYCCTBEHHOT'O MHTEJUIEKTA
(cepBHCHI 110 aBTOMATUYECKOMY BBOAY
NEPBUYHBIX JOKYMEHTOB)»

12,65

6,65

KoHrakTHas pa60Ta Ha IMMPOMCKYTOYHOM

0,35

0,35
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HaumeHoBaHue pa3ie/ioB H TeM
JMCHUTLINH

Bceero/*

AynurTopHasi padora

BreayautopHasi
pabora CP

JI

113
BCero/*

IIKP

koHTpoJe (KPA)

[ToaroToBka K 3a4eTy

9

9

Bcero

108

20

30/4

0,25

57,65

* B TOM YHCIIE MpaKTUYCECKas MoAroToBka

TaOmura 30

TemaTnyeckunii NUIaH y4eOHOW TMCIHUIIMHBI JJISI 0YHO-32049HOI GopMBbI

00y4YeHust

HaumeHoBaHue pa3/iesioB U TeM
JTUCHHUILINH

Bceero/*

AyauTopHasi padora

BueayauropHasi
padora CP

JI

113
BCero/*

IIKP

Pa3nen 1 «/lokymeHTOOOECTIEUEeHHE
OM3Hec-mpoueccoB B yCJA0BUAX HM(PpPoBoit
IKOHOMMKH))

36

4

4

28

Tema 1. «CymHOCTb U 3HaUCHHE
AJIEKTPOHHOTO JOKYMEHTA B YCIOBHSIX
u(pOBON IKOHOMUKH. YHUDUKALUS U
CTaHIaPTH3AIHS JIOKYMEHTOBY

14

10

Tema 2. «IIpaBuna cocraBieHus u
00pabOTKH AIIEKTPOHHOH JIOKYMCHTAIIUH C
IpUMEHEHHEM U (POBBIX TEXHOJIOTHH U
nporpaMMHbIX poayktoB Microsoft Office.
[TpumeHeHne >1eKTPOHHOM LU POBOIA
MOJIHUCH»

12

10

Tema 3. «Opranuzanus 3JI€KTPOHHOTO
JOKYMEHTOO00pOTa U XpaHEHHE
JIEKTPOHHBIX TOKYMEHTOB»

10

Pa3nes 2. «1eKTPOHHBIN
JAOKYMEHTO0000pOT OM3HeC-NIPOLECCOB 0
yueTy pa3jiM4HbIX 00beKTOB
OyXraJTepckoro yuera B yCJI0BHSX

M (PpPoBOIl IKOHOMHUKH»

62,65

6/4

50,65

Tema 4. «®opmMupoBaHuE OPraHU3aLOHHO-
IIPaBOBOM U PacCHoOPSIANTEIbHON
JIOKYMEHTAIMU C UCIIOJIb30BAaHUEM
nporpaMMHBIX ipoaykToB Microsoft Office
u B Oyxranrepckoit mporpamme 1C
[Tpennpustue 8.X»

14/1

2/1

10

Tema 5. «@opmupoBanue HHHOPMAIIIOHHO-
CIIPABOYHBIX IOKYMEHTOB U JIEJIOBBIX MMHCEM
C MCIOJIb30BAaHUEM NPOTrPAMMHBIX
npoaykToB Microsoft Office u B
Oyxranrtepckoii nporpamme 1C
[Tpennpustue 8.X»

12/1

1/1

10

Tema 6. «®opMupoBaHUE TOKYMEHTALIUH 110
TPYZOBBIM OTHOIICHHUSIM C HCITOJIb30BAaHHEM
nporpaMMHBIX ipoaykToB Microsoft Office
u B Oyxranrepckoi mporpamme 1C
[Tpenmpusitue 8.X»

12/1

1/1

10

13




AynuTopHasi padoTa Bueayauropnas

HaumeHoBaHue pa3jiesioB U TeM Beero/* pabora CP
I CHUTLINH J 13 IIKP
Bcero/*
Tema 7. «DopMupoBanue qokymeHTanuu o | 12/1 1 1/1 10

CHA0XKEHUIO U COBITY C HCIOIb30BAaHUEM
nporpaMMHBIX ipoaykToB Microsoft Office
U B Oyxranrepckoi mporpamme 1C
[Tpennpusitue 8.X»

Tema 8. «KABTOMaTH3UPOBAHHBIN BBO/I 12,65 1 1 10,65
MEPBUYHBIX YYETHBIX JIOKYMCHTOB B
Oyxranrepckyto nmporpammy 1C
[Ipeanpusitue 8.X ¢ UCHOJIb30BaHUEM
TEXHOJIOTHI HCKYCCTBEHHOTO MHTEJUIEKTa
(cepBHCHI IO ABTOMAaTHYECKOMY BBOJLY
MEPBUYHBIX JOKYMEHTOB)»

KonTakTHas paboTa Ha IPOMEKYTOUHOM 0,35 0,35

koHTpoie (KPA)

[TonroToBka K 3a4ery 9 9
Bceero 108 10 10/4 0,35 87,75

* B TOM YHCIIE IMpaKTU4YECKas MmoJAroToBKa

Paznen 1. «JlokymenToo0ecnedeHue OM3HeC-MPOLECCOB B YCJIOBUSX HU(PPOBOi
IKOHOMMKID)

Tema 1. «CymiHOCTb ¥ 3Ha4eHHUE 3JIEKTPOHHOI0 JOKYMEHTa B yCJIOBHAX
HU(PPOBOM IKOHOMUKH

[ToHsiTHE 27EKTPOHHOTO TOKYMEHTA U €r0 MECTO OM3HEC-TIPOLIECCOB B YCIOBHUAX
g poBoit skoHOMuKH. Kimaccudukarms nepBHYHBIX JOKYMEHTOB: MO0 Ha3HAYEHUIO,
NOPSZIKY ~ COCTABJICHMS, COJCPXKAHUIO  XO3SMCTBEHHBIX  OMNEpaluuid, Crnocooy
OTPaXKEHHUs  OMepalnuii, MeCTy COCTaBJCHHS W  TOPAOKY  3alOJHECHUS.
YHu(UIMpOBaHHBIE W  CAMOCTOSITEIBHO pa3paboTaHHble (OPMBI MEPBUYHBIX
YUETHBIX JOKyMEHTOB. TpeOoBanmsi K QopmMe TEpPBHYHOTO JOKYMEHTA.
BenomctBennbie (Qopmbl. PeKBU3UTBHI TEPBUYHBIX TOKYMEHTOB: OOS3aTeNbHBIE U
nononuutenbHbie. DOCBY  27/2021  «JlokymeHTHI W JTIOKYMEHTOOOOPOT B
OyXTaJlTEePCKOM yueTe»

Tema 2. «IIpaBuiia cocTaBjieHUus: 1 00pPadOTKH JIEKTPOHHOI JOKYMEHTAIMH C
NpUMeHeHneM HU(POBBHIX TEXHOJOTH U MPOrPaAaMMHBIX NPOAYKTOB Microsoft
Office. IlpumeHeHune 3JIeKTPOHHOM HU(PPOBOH MOAMUCH)

OcHoBHBIE TpeOOBaHUSI TIPH 3AMOJIHEHUU JOKYMEHTOB B AJICKTPOHHOM BUJIE.
[IpoBepka u 00pabOTKa NOKYMEHTOB B OyXTaJITepUU: MO CYHIECTBY, (opMalibHas,
IPYINUPOBKA, apudmeTnyeckass MpoOBEepKa, TaKCHUPOBKA, KOTHUpOBKAa. BHeceHue
WCIIPABJICHUH B AJICKTPOHHBIE JOKYMEHTHI. [lepeBoj1 JOKyMEHTOB Ha PYCCKUM SI3BIK.

OenepanbHbii 3ak0H 0T 06.04.11 Ne 63-®3 «O06 »1EKTPOHHON TOAIUCK.
[IpaBmwia mMOAMHUCH DJIEKTPOHHBIX TMEPBUYHBIX YYETHBIX JOKYMEHTOB. Bubl
AJNIEKTPOHHOM  TONAMUCHU:  TMpOCTas  DJEKTPOHHAs  MOANKCH;,  YCUJIEHHAs
HEKBATM(UITUPOBAHHAS JJIEKTPOHHAS TOAMNNCH; YCHWJICHHAs KBaTu(UIIMPOBAHHAS
AJIEKTPOHHAs ToAmKuCh. OOMacTH NPUMEHEHHUS Pa3INYHBIX BHJIOB JJICKTPOHHBIX
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nonnuceil. OO0s3aTeNbHOCT, TMPUMEHEHHS] KBAIM(DULIHUPOBAHHONW  BJIEKTPOHHOM
noanucu. [IpaBo nmoanucy NepBUYHBIX YYETHBIX JOKYMEHTOB.

Tema 3. «Opranusanus 3JIEKTPOHHOI'0 JOKYMEHT0000POTAa U XPaHEHHUE
3JIEKTPOHHBIX JOKYMEHTOB)

[IopsnoOK ¥® CpPOKM XpaHEHHsS OJJIEKTPOHHBIX NEPBUYHBIX JIOKYMEHTOB.
ONEKTPOHHBIA JOKYMEHTOOOOPOT. CXEMBbl 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa MpHU
pasznuuHbIX Qopmax Oyxranrepckoro ydera. CocraBiieHue rpauka 3JE€KTPOHHOTO
JTOKYMeHT00OopoTa. Mcnonp30BaHue MUPPOBBIX TEXHOJIOTUNA NIPpU (POPMHUPOBAHUU U
Iepeadyn JJIEKTPOHHOM JOKyMEHTAalMu opraHu3anuil. Oneparopbl 3JE€KTPOHHOTO
JOKYMEHTO00OpoTa. Peectpe NOBEpEHHBIX ONEPATOPOB HOPUAUYECKH 3HAYUMOTO
AJIEKTPOHHOTO JTIOKyMeHTo0OOpoTa [lopsnoKk H3BSITHUS AJIEKTPOHHBIX JOKYMEHTOB.
BoccranoBnenne u n10oQopmileHHE 3IEKTPOHHBIX JOKYMEHTOB. CpOKHM XpaHEHHUs
DIEKTPOHHBIX JOKYMEHTOB. OTBETCTBEHHOCTh 3a HApYIIEHUE CPOKOB XPAaHEHUS
IIEPBUYHBIX JOKYMEHTOB.

Paspnes 2. «/1eKTPOHHBIN JOKYMEHT0000POT OM3HEC-IIPOLIECCOB 10 YYeTy
Pa3JIMYHBIX 00BEKTOB OYXIaJTEePCKOro y4era B yCJIOBUAX UM poBoi

IKOHOMUKW»»

Tema 4. «®@opMupoBaHe OPraHU3aANHOHHO-TIPABOBOI U PaCIOPAINTEIbHOM
AOKYMEHTAIIUM € HCIOJIb30BaAHMEM NMPOrpaMMHbIX NpoaykToB Microsoft Office
u B Oyxraarepckoii nporpamme 1C Ilpeanpusitue 8.X»

Buner OpPraHU3alMOHHO-IIPABOBOM JOKYMEHTAIUU. TpebGoBanus K
OpraHU3allMOHHO-NIPAaBOBOM  JOKyMeHTaluu. llopsgok W 3Tambl  MOATOTOBKHU
OpraHU3allMOHHO-TIPABOBBIX JTOKYMEHTOB. llopsnok 3amoiaHeHus: opraHU3allOHHO-
NPaBOBOM JOKYMEHTAIMU C HMCIIOJIb30BAHUEM TMPOTPAMMHBIX MpoaykToB Microsoft
Office (Microsoft Word, Microsoft Excel) u B Oyxrantepckoit mporpamme 1C
[Ipennpuarue 8.X. Buasl pacnopsauTenbHOM AOKyMeHTaluMu. TpeOoBaHUS K
pacnopaauTenbHOM  AokymeHTanuu.  [lopsimok W 3Tambl  MOATOTOBKH
pacnopsAIuTeIbHBIX JOKYMEHTOB. [lopsimok 3amonHeHus (HOpM pacropsiaAUTeIbHON
JOKYMCHTAIIMU C HCIOJIb30BaHUEM MporpaMMHbIX mpoaykToB Microsoft Office
(Microsoft Word, Microsoft Excel) u B 0yxrantepckoit mporpamme 1C IIpennpustue
8.X.

Tema 5. «@opmupoBanne HHPOPMALMOHHO-CIIPABOYHBIX AOKYMEHTOB H
JAEJIOBBIX MHUCEM C HCIOJb30BaHMEM NPOrpaMMHbIX nNpoaykroB Microsoft Office
u B Oyxraarepckoii nporpamme 1C Ilpeanpusitue 8.X»

Buasl  uHbOpMAIMOHHO-CIIPABOYHOM  JOKyMeHTauuu. TpeOoBaHus K
MH()OPMAIMOHHO-CIIPABOYHON JOKyMeHTauuu. [lopsimok u 3Tambl MOArOTOBKH
MH()OPMAIMOHHO-CIIPABOYHBIX ~ JIOKyMeHTOB.  llopsmok  3amonHeHust  ¢dopm
MH(OPMAIMOHHO-CITPABOYHON JOKYMEHTAI[MU C HCIOJIb30BAHUEM IPOTPAMMHBIX
npoaykroB Microsoft Office (Microsoft Word, Microsoft Excel) u B Oyxranrepckoit
nporpamme 1C [peanpustre 8.X. Buasl nenoBsix muceM. TpeOoBaHMs K IETOBBIM
nucbmaM. lIopsimok m aTanbl NOATOTOBKM JENOBBIX nuceM. [lopsAmok 3anosiHeHus
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JICTIOBBIX TIMCEM C KCIOJIb30BaHUEM NporpaMMHbIX mpoaykroB Microsoft Office
(Microsoft Word, Microsoft Excel) u B Oyxrantepckoit nporpamme 1C I[pennpustue
8.X.

Tema 6. «@opMupoBaHHe AOKYMEHTAUMHU IO TPYAOBBIM OTHOLIEHHUSIM C
HCIOJIb30BAHMEM NPOrpaMMHbIX npoaykroB  Microsoft Office u B
oyxraarepckoi nporpamme 1C Ilpexnpusitue 8.X»

Bunibl kagpoBbIX JOKYMEHTOB. Y HUPHUIIUPOBAHHbBIE (DOPMBI IEPBUYHON YUETHOM
JOKyMEHTAIlMU M0 Y4YeTy TpyAa M ero omiarbl. GopMHUpOBAHUE JUYHOIO Jiesia IO
pabotHuky. [Topsa0K U 3Tanbl MOATOTOBKY MPUKA30B MO JIUYHOMY cocTaBy. [lopsmok
3aMOJHEHUSI JTOKYMEHTAllMd 10 TPYIOBBIM OTHOILIECHUSM C HCIOJIb30BAHUEM
nporpamMHubIX nipoayktoB Microsoft Office (Microsoft Word, Microsoft Excel) u B
oyxrantepckoit nporpamme 1C Ipeanpusitue 8.X.

Tema 7. «@opMupoBaHMe JAOKYMEHTAUMU IO CHA0KEHHMI0O M COBITY C
HCIOJIBb30BAHMEM MNPOrpaMMHbIX npoaAykToB  Microsoft Office u B
oyxraiarepckoi nporpamme 1C Ilpexnpusitue 8.X»

JIoroBopbI ¢ KOHTpareHTaMu. Y HU(ULIUPOBAHHBIE (POPMBI EPBUYHON yUETHON
JOKYMEHTAIlUM [0 YYETy pPEAJIU3aluu CEIbCKOXO3SMCTBEHHON NPOAYKIUU U
IpUOOPETEHUIO MaTEpUATbHO-TIPOU3BOACTBEHHBIX 3a1acoB.

[lopsanox 3anonaHeHuss (GOpM NEPBUYHOM YUETHOM JOKYMEHTAIMM IO YYETy
CEJIIbCKOXO3SIMCTBEHHOW IPOAYKUMU M CBIpbAd C MCIIOJIB30BAHUEM IIPOTrPaMMHBIX
npoayktoB Microsoft Office (Microsoft Word, Microsoft Excel) u B Oyxrantepckoit
nporpamme 1C I[pennpusitue 8.X.

[IpumeHeHnEe TIEPBUYHOM YYETHOM JOKYMEHTAllMM II0 YYeTy JKUBOTHBIX.
[Topsimok 3amosHeHuss (OpM TMEPBHUYHONM YUYETHOW JOKYMEHTAllUU IO YYETy
KUBOTHBIX C HCIOJB30BaHUEM mporpaMmHbIX mpoaykroB Microsoft Office
(Microsoft Word, Microsoft Excel) u B Oyxrantepckoit nmporpamme 1C IIpennpustue
8.X.

Tema 8. «KABTOMATH3MPOBAHHBII BBOJ NEPBUYHBIX YYETHBIX JOKYMEHTOB B
oyxraarepckyrw mnporpammy 1C Ilpennpusitue 8.X ¢ HCHOJb30BaAHUEM
TEXHOJIOTM HCKYCCTBEHHOI0 HHTEJIEKTa (CepBUCHI MO ABTOMATHYECKOMY
BBO/1Y NEPBUYHBIX TOKYMEHTOB)»

TexHOJOTMM MCKYCCTBEHHOI'O WHTEJUIEKTa, KaK CIoco0 aBTOMAaTH3allMd BBOJ
MEPBUYHBIX YUCTHBIX JIOKYMEHTOB B OyxraiaTepckyro nporpammy 1C Ilpeanpustue
8.X. Pacnio3naBanue qokymeHta. Tunbsl u popmaTel 00padaThIBa€MbIX TOKYMEHTOB.
Cpasnenue Jetlex, Entera pro, Efsol 3arpy3ka gqoxkymentoB u Gendalf: noctouncrsa u
HEJIOCTATKHU.
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4.3 Jlekyuu/npaxmuyeckue 3aHaAmMus

Tabmnura 4
Conep:xanue JeKIU /MPaAaKTHYECKUX 3aHATHI 1 KOHTPOJIbHbIE MEPONIPHATHS
1JIst 04HOM (pOpMBI 00yHeHHsI

Dopmupye
Mble
o Koa-Bo
Ne n HazBanmue Jgexumii/ KoMIieTeH | Bux KOHTPOJIbHOTO
Ne n/m Ne pazpena . Yacos/
NPAKTHYEeCKHX 3aHATHI 111018 MepOonpHUsITHSI -
(MHAUKATO
peI)

1 Paznen 1 «/lokymMeHTOOGECTIEYeHNe OM3HEC-TIPOLECCOB B YCJIOBUAX M (PPOBOIl IKOHOMHUKID)
Tema 1. «Cymnocts |Jlekus Ne 1. «CymHoCTh 1 IMKoc-2.1 2
U 3HaYCHHE 3HA4YEHHUE IIEKTPOHHOTO
3NEKTPOHHOTO JOKYMEHTA B YCIIOBHUSX
JOKYMCHTA B IUGPOBOH SKOHOMHKH. )
ycnoBuax nudposoit |Jlexmus Ne 2. «Vanbukamus u | [TKoc-2.1 2
9KOHOMHUKH. CTaH/IaPTH3ALMSI JOKYMEHTOB)

Yuubpurauus u IIpakTHyeckoe 3anaTne Ne 1. | I1Koc-2.2 2
CTaHIapTHU3aIUs «CyIIHOCTb U 3HAUYEHHUE Ompoc ¢
JOKYMEHTOB» 3JIEKTPOHHOTO JOKYMEHTA B MIPUMEHEHUEM
YCIIOBHUSX ITUGDPOBOIA MIPOrpaMMBbI
SKOHOMUKH. YHU(DUKAIMS U Mentimeter
CTaHIAPTHU3ALUS JOKYMEHTOBY
[pakTuyeckoe 3ansaTue Ne 2. | [1Koc-2.2 JemnoBas urpa: 2
((CyHIHOCTB 1 3HAYCHUC BbIIIOJTHCHUC
3NIEKTPOHHOTO JOKYMEHTA B 3aJjaHui ¢
YCIIOBUSIX IU(PPOBOIL IIPUMEHEHUEM
9KOHOMHKH. Y HUDUKAIHS 1 IIPOTPaMMHBIX
CTaHJAPTU3ALUSA JOKYMEHTOBY MPOIYKTOB
Microsoft Office.

2 Tema 2. «[IpaBuna |Jlexkuus Ne 3. «IIpaBuna [TIKoc-2.1 2
COCTaBJICHUSI U COCTaBJICHUSI U 00pabOTKH
00paboTKu 3NEKTPOHHOMN JIOKYMEHTAIMH C
3JIEKTPOHHOU MIpUMEHEHUEM LU POBBIX
JOKYMCHTAIINU C TEXHOJOTHH U IMpOorpaMMHBIX
NpPUMEHEHUEM npoaykToB Microsoft Office.

U(POBBIX [Ipumenenune 31eKTpOHHOM

TEXHOJIOTUN U nrhpOBOH MOATIHCHY

MPOTrPaMMHBIX [pakTnyeckoe 3ansitne Ne 3. | [1Koc-2.3 Henosas urpa: 2

HPOJYKTOB «[IpaBuia cocraBieHus U BBITTOJTHEHHE

Microsoft Office. 00pabOTKHU NIEKTPOHHOI 3a/1aHui ¢

HpI/IMeHeHI/Ie JOKYMCHTalU C IPUMECHCHUEM IIPUMCHCHUEM

3JIEKTPOHHOMN IM(POBBIX TEXHOJIOTUH H IIPOTrPAMMHBIX

nuQpoBoii MPOTPaMMHBIX ITPOAYKTOB POIYKTOB

HOANUCH» Microsoft Office.» Microsoft Office
I[pakTnueckoe 3ansitne Ne 4. | [1Koc-2.3 Ompoc ¢ 2
«[IpuMeHeHne 3IeKTPOHHON NpUMEHEHUEM
uU(pPOBOH MOATUCH» IpOrpaMMbl

Mentimeter

3 Tema 3. Jlexuus Ne 4. «Opranuzanst [MKoc-2.2 2
«Opranuzanus 3JIEKTPOHHOTO
3IIEKTPOHHOTO JOKYMEHT0000pOTa U XpaHEHHUE
JIOKYMEHT0000pOTa |3JEKTPOHHBIX JOKYMEHTOBY
1 XpaHCHHE [pakTuueckoe 3ansitue Ne 5. | [1IKoc-2.3 Omnpoc ¢ 2
3NEKTPOHHBIX «Opranuzanusi SIeKTPOHHOTO MIPUMEHEHUEM
JIOKYMEHTOB» JOKYMEHT0000pOoTa M XpaHEeHHE MIPOTPaMMBI
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®opmupye

N MbIe Koxa-Bo
Ne u HazBaHMe JTeKUMii/ KoMueTeH | Bua KoHTpo1bHOTrO
Ne n/m Ne pazpena . Yacos/
NPAKTHYEeCKHX 3aHATHI 111018 MepOonpHUsITHSI -
(MHAUKATO
peI)
3JIEKTPOHHBIX IOKYMEHTOBY Mentimeter
4 Pasnes 2. «9J1eKTPOHHBIN JOKYMEHT0000pOT OM3HEC-TPOLECCOB M0 YYeTy Pasau4HbIX
00BEKTOB OYXIraJTEePCKOro y4eTa B YCJI0BUAX HH(POBOii IKOHOMHUKH»
Tema 4. Jlexuusa Ne 5 «®opmupopanne | ITKoc-2.1 2
«DopMupoBaHue OpraHHU3alMOHHO-TIPABOBOM IIKoc-2.2
OpraHU3allMOHHO- | JOKYMEHTAIIUH C [TKoc-2.3
PaBOBOH U HCIOJIb30BaHUEM POIPAMMHBIX
pacropsimuTenbHON | mpomykToB Microsoft Office u B
JOKYMEHTAIHH C Oyxrantepckoit mporpamme 1C
HCIIOJIb30BaHUEM [Ipennpusitue 8.X»
MPOTPaMMHBIX Jlexknusa Ne 6 «®opmupoBanne | [1Koc-2.1 2
MPOAYKTOB pacnopsAuTENbHOM [TKoc-2.2
Microsoft Office u B | tokymenTarmu ¢ [MKoc-2.3
OyxranTepckoi HCTIOb30BaHUEM POTPAMMHBIX
nporpamme 1C npoaykToB Microsoft Office u B
[Ipennpusarue 8.X» |Oyxranrepckoii mporpamme 1C
[Ipennpusitue 8.X»
IpakTuyeckoe 3ansaTue Ne 6 JemnoBas urpa: 2
«PopMupOBaHHE BBITIOJIHEHHE
OpraHu3alOHHO-TTPABOBOM 3aJaHul ¢
JOKYMCHTAIINH C NPUMEHEHUEM
HCIOJBb30BaHUEM POTPAMMHBIX MIPOrPaMMHBIX
npoaykToB Microsoft Office u B MIPOAYKTOB
Oyxranrepckoii mporpamme 1C Microsoft Office u B
[Ipeanpustue 8.X» OyXranaTepcKoit
nporpamme 1C
[penmpusitue 8.X
[pakTnyeckoe 3ansitne Ne 7 | [1Koc-2.3 [enoBas urpa: 2/1
«PopMupoBaHHE BBITIOJIHEHHE
pacnopsaIuTenbHON 3aJaHul ¢
JOKYMEHTAIIHH C NPUMEHEHUEM
HCIOJIb30BaHUEM POrPAMMHBIX POrpaMMHBIX
npoaykToB Microsoft Office u B MIPOAYKTOB
Oyxranrepckoii mporpamme 1C Microsoft Office u B
[Ipeanpusrtue 8.X» OyXranaTepcKoit
nporpamme 1C
[Ipenmpusitue 8.X
) Tema 5. Jlexuus Ne 7. «Dopmuposanue | [TKoc-2.1 2
«DopmupoBaHHe nHpopmanuonHo-cripaBounsix | [1Koc-2.2
MHQOPMALIMOHHO- | IOKYMEHTOB U enoBbIX muceMm | [IKoc-2.3
CIPaBOYHBIX C HCIIOJIb30BaHUEM
JOKYMEHTOB U MPOTPaMMHBIX MTPOAYKTOB
JIEJIOBBIX ITHUCEM C Microsoft Office u B
HCII0JIB30BAaHUEM Oyxrantepckoii mporpamme 1C
MPOTPaMMHBIX pennpusitue 8.X»
MIPOAYKTOB I[IpakTnyeckoe 3ansitue Ne 8. | [1Koc-2.3 [lenoBas urpa: 2/1
Microsoft Office u B | «®opmupoBanue BBITIOJTHEHHE
OyxranaTepcKoit nH(OPMAITMOHHO-CITPABOYHBIX 3a/1aHui ¢
nporpamme 1C JOKYMEHTOB C MCIOJIb30BaHHEM WCTIOJIb30BaHHEM
[Ipennpusatue 8. X» |mporpaMMHBIX POIYKTOB MIPOTPaMMHBIX
Microsoft Office u B MIPOIYKTOB

Oyxranrepckoit mporpamme 1C

Microsoft Office u B
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®opmupye
Mble

N Kou-Bo
Ne u HazBaHMe JTeKUMii/ KoMueTeH | Bua KoHTpo1bHOTrO
Ne n/m Ne pazpena . Yacos/
NPAKTHYEeCKHX 3aHATHI 111018 MepOonpHUsITHSI -
(MHAUKATO
peI)
[Ipennpustue 8.X» OyxranTepckoin
nporpamme 1C
[Ipeanpusatue 8.X
[pakTuueckoe 3ansitue Ne 9 | [1IKoc-2.3 JlenoBas urpa: 2
«DopMHpOBaHKE AETOBBIX BBITIOJTHEHHE
MUCEM C MCIOIb30BaHHEM 3aJaHui ¢
IIPOTPaMMHBIX [IPOAYKTOB HCIIOJIb30BaHUEM
Microsoft Office» MIPOrpaMMHBIX
IPOAYKTOB
Microsoft Office
6 Tema 6. Jleknusa Ne 8. «®opmupoBanne | [1Koc-2.1 2
«DopMupoBaHue JOKYMEHTAIIMH M0 TPYAOBBIM [MKoc-2.2
JIOKYMEHTAIUH TI0 OTHOIIIECHUSIM C ITKoc-2.3
TPYZOBBIM HCIOJb30BaHUEM IPOTPAMMHBIX
OTHOIICHUSM C npoaykroB Microsoft Office u B
HCIIOJIB30BaHUEM Oyxrantepckoit mporpamme 1C
MPOTPaMMHBIX [Ipeanpustue 8.X»
MPOAYKTOB [pakTuyeckoe 3ansaTue Ne 10 | [1Koc-2.3 Henosas urpa: 2
Microsoft Office u B | «®opmupoBanue BBITIOJTHEHHE
OyxranTepckoi JOKYMEHTALUU 110 TPYAOBBIM 3alaHui ¢
nporpamme 1C OTHOIICHUSM C IIPUMEHEHUEM
[Ipennpusarue 8.X» |HUCHOIB30BaHHEM MTPOrPAMMHBIX POTrPaMMHBIX
npoxaykroB Microsoft Office» HPOJYKTOB
Microsoft Office
IIpakTnyeckoe 3ansitne Ne 11 | [1Koc-2.3 [lenoBas urpa: 2/1
«DopmupoBaHue BBITTOJTHEHHE
JOKYMEHTAIIHH 110 TPYAOBBIM 3aaHul B
OTHOULICHUSIM B OyXrajnTepcKon OyxranTepckon
nporpamme 1C [pennpusitue nporpamme 1C
8.X» [penmpusitue 8.X
7 Tema 7. Jlexuus Ne 9. «®opmuposanue | [TKoc-2.1 2
«DopmupoBaHue nokyMeHTaruu 1o cHaOxkenuro | [1Koc-2.2
JOKYMEHTAIMU TI0 | COBITY C UCIIOJIb30BaHUEM [MKoc-2.3
CHa0>KEHUIO U COBITY | TPOrPAMMHBIX ITPOAYKTOB
¢ ucrionp3oBanneM | Microsoft Office u B
MPOrPaMMHBIX Oyxranrepckoii mporpamme 1C
MIPOAYKTOB [Ipenmpusitue 8.X»
Microsoft Office u B |IIpakTuyeckoe 3ansiTue Ne 12. | TTKoc-2.3 JlenoBas urpa: 2/1
OyxranTepckoi «DopmupoBaHue BBITIOJIHEHHE
nporpamme 1C JIOKyMEHTAITHH 110 CHAOXKEHUTO 3aIaHAN C
[Ipennpusitue 8.X»  |c UCHONB30BaHHEM NpUMEHEHUEM
MPOTPaMMHBIX ITPOAYKTOB IpOrpaMMHBIX
Microsoft Office u B MIPOAYKTOB
Oyxranrepckoit mporpamme 1C Microsoft Office u B
[Ipennpustue 8.X» OyxranTepckon
nporpamme 1C
[Ipenmpusitue 8.X
IpakTnyeckoe 3ansitue Ne 13. | [1Koc-2.3 JenoBas urpa: 2/1

«DopmupoBaHHe BBITIOJTHEHHE
JOKYMEHTAIIHH 110 COBITY C 3aJaHui ¢
UCTIONIb30BAaHUEM IIPOTPaMMHBIX HIpUMEHEHUEM
npoaykToB Microsoft Office u B MIPOrPaMMHBIX
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®opmupye
Mble
N Koxa-Bo
Ne u HazBaHMe JTeKUMii/ KoMueTeH | Bua KoHTpo1bHOTrO
Ne n/m Ne pazpena . Yacos/
NMPAKTHYEeCKUX 3aHATHH 1107071 MepOonpHUsITHSI -
(MHAUKATO
peI)
Oyxrantepckoit porpamme 1C MPOAYKTOB
[penmpusitue 8.X» Microsoft Office u B
OyXranaTepcKoit
mporpamme 1C
[penmpusitue 8.X
8 Tema 8. Jlexuus Ne 8. [MKoc-2.1 2
«ABTOMATH3NPOBAaH |«ABTOMAaTH3HPOBAHHBIN BBO IMKoc-2.3
HBIH BBOJ MEPBUYHBIX YUETHBIX
MEPBUYHBIX YUETHBIX | TOKyMEHTOB B cuctemy 1C ¢
JOKYMEHTOB B HCTOJIb30BaHUEM TEXHOJIOTHH
OyXranTepckyo HCKYCCTBEHHOT'O MHTEIJICKTA
nporpammy 1C (cepBHUCHI IO aBTOMATUYECKOMY
[Ipeanpusarue 8.X ¢ |BBOAY HEPBUYHBIX
UCIIOJIb30BaHUEM JOKYMEHTOB)»
TEXHOJIOTUH [pakTnyeckoe 3ansitue Ne 14. | [1Koc-2.1 2
HCKYCCTBEHHOTO «ABTOMaTH3UPOBAaHHBIN BBOJI [MKoc-2.3 Jlenosas urpa:
MHTEJIEKTa MIEPBUYHBIX YUETHBIX
BBITIOJTHEHNE
(cepBHUCHI 110 JOKYMEHTOB B cucteMmy 1C ¢ ——
aBTOMATUYECKOMY | HCITOJIb30BAHUEM TEXHOJIOTHI .
OyXTanTepcKoit
BBOJY IIEPBUYHBIX  |HCKYCCTBEHHOTO MHTEIIEKTA
JOKYMEHTOB)» (cepBHUCHI IO aBTOMATHYECKOMY nporpamme 1
[penmpusitue 8.X
BBOJly IEPBUYHBIX
JIOKYMEHTOBY»
IIpakTnyeckoe 3ansitue Ne 15. | [1Koc-2.1 [lenoBas urpa: 2
«ABTOMaTU3UPOBAHHBIA BBOJ [TIKoc-2.3 BEINIOJTHEHNE
MEPBUYHBIX YYETHBIX 3a/laHuil B
JOKYMeHTOB B cucteMmy 1C ¢ OyxranTepckon
HCIIOJIb30BAHUEM TEXHOJIOTHI nporpamme 1C
HWCKYCCTBEHHOI'O MHTEIIJICKTA [Ipeanpustue 8.X,
(cepBHUCHI IO aBTOMATUYECKOMY TeKylIiee
BBOJy MIEPBUYHBIX TECTHPOBAHHE T10
JOKYMEHTOB» MPOMIEHHBIM TEMaM
C UCTIOJIb30BAHUEM
cepsuca Online Test
Pad
* B TOM YHCJE IIpaKTU4YCCKas MoJAroToBka
Ta6auma 4

Coneprkanue JeKIU /MPAKTHYECKUX 3AHATHIA M KOHTPOJIbHbIE MEPONIPUSTUHSA
JJIS1 O4HO-3204HOM GopMBbI 00YUeHHS

Dopmupye
Mble
Ne u HazBaHMe JIeKIMii/ KoMmIeTeH | Bua KOHTpO/IbHOTO e
Ne i/t Ne paznena . Yacos/
NMPAKTHYECKUX 3AHITHIA 11717 MeponpHsITHS -
(MHIUKATO
pb1)
1 Paznen 1 «/lokymenToodecniedeHne Ou3Hec-IPOLECCOB B YCI0BUAX M(POBOil IKOHOMHUKID
Tema 1. «CymHocts |Jlexnust Ne 1. «CymHocTs 1 [TKoc-2.1 2
¥ 3HAYCHHE 3HAYEHHE IIEKTPOHHOIO
ANEKTPOHHOTO JIOKyMEHTA B YCIIOBUSIX
JIOKYMEHTA B 1(POBOI SKOHOMHUKH.
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®opmupye

Mble
Ne u Ha3BaHMe JeKmil/ KoMmIieTeH | Buj KoHTpo/ILHOTO Koa-so
Ne /i Ne paznena . Yacos/
MPAKTUYECKHX 3aHATHI i11)) MepONpUsATHS -
(MHIUKATO
pbY)
ycroBusIX IU(poBoi | YHUDUKAIIS 1 CTaHIapTU3AIIS
SKOHOMHKH. JIOKYMEHTOB)
Vaudukarmst u IIpakTuyeckoe 3ansiTue Ne 1. | I1Koc-2.2 JlenoBast urpa: 2
CTaHIAPTH3AIMS «CyIIHOCTb ¥ 3HaUCHUE BBITOJTHEHHE
JIOKyMEHTOB) 9JIEKTPOHHOT'O JIOKYMEHTA B 3aJIaHHH C
YCIIOBHSIX TM(pOBOI HPUMEHEHUEM
SKOHOMHKH. Y HU(DHKAIWS 1 IPOTrPaMMHBIX
CTaHIAPTH3ALS JJOKYMCHTOBY npoykroB Microsoft
Office. Ompoc ¢
PUMEHEHHUEM
PO PaMMBI
Mentimeter
2 Tema 2. [Ipapuna | Jlexus Ne 2. «IIpasmna [TKoc-2.1 1
COCTABJICHUS 1 COCTaBJICHHSI K 00PabOTKH
00paboTKN ANIEKTPOHHOM JIOKYMEHTAITHH C
AMEKTPOHHOM MPUMEHEHHEM II(POBBIX
JIOKyMEHTALWH C TEXHOJIOTVH 1 IIPOTPaMMHBIX
MPUMEHEHHEM nporykToB Microsoft Office.
1(POBBIX [IprmeHeHune AIIEKTPOHHON
TEXHOJIOTHH U 1(POBOI MOJITHICH
TIPOTPAMMHBIX IpaxkTuyeckoe 3ansitne Ne2. | [TKoc-2.3 JlenoBast urpa: 1
npoxykroB Microsoft | «IIpaBuia cocTaBeHus 1 BBITIOJTHEHHE
Office. [Ipnvenerre | 00pabOTKH ANIEKTPOHHOM 3aJIaHUN C
JIEKTPOHHOM JIOKYMEHTALMH C IPUMEHEHHEM TPUMEHEHHEM
1(POBOM NOIMHCKD | I(DPOBBIX TEXHOIOTHI U IIPOrPaMMHBIX
TIPOrPaMMHBIX IIPO/TYKTOB npoaykToB Microsoft
Microsoft Office. [TpumeHenve Office . Ompoc ¢
ANEKTPOHHOM (POBOIA NPUMEHEHHEM
TIOJIITHCD HPOTrPaMMBI
Mentimeter
3 Tema 3. Jlexrmst Ne 3. «Opraam3aryist [TKoc-2.2 1
«Oprannzaiys IIEKTPOHHOIO
ATIEKTPOHHOTO JIOKyMEHTOO0OpOTA 1 XpaHEHHE
JIOKyMEHTO00O0pOTA 1 | NIEKTPOHHBIX JOKYMEHTOB)
XpaHeHHe IpaxkTuyeckoe 3ansitne Ne 3. | [TKoc-2.3 Orpoc ¢ 1
AJIEKTPOHHBIX «OpraHuzaryist AEeKTPOHHOTO TIPUMEHEHHEM
JIOKyMEHTOB) JIOKyMEHTOO0OpOTA M XpaHEHHE TIPOTPaMMBI
HIIEKTPOHHBIX JIOKYMEHTOB) Mentimeter
4 Paznen 2. «1eKTpOHHBI JOKYMEHTO000POT OM3HeC-TIPOLIECCOB T10 YUYeTy Pa3IM4HbIX

00BbEKTOB OyXTAJITEPCKOr0 y4eTa B YCJI0BUSIX IM¢po

BOI DKOHOMHKIN

Tema 4.
«DopMHUpOBaHUE
OpraHHu3aloOHHO-
MPaBOBOM U
pacnopsAuTENbHON
JIOKYMEHTAIIH C

Jlexuus Ne 4 «@opmuposanue
OpraHU3alMOHHO-TIPABOBOM U
pacnopsauTeIHON
JOKYMEHTAIIHH C
HCIIOJIb30BaHUEM IIPOrPaMMHBIX
npoaykroB Microsoft Office u B
Oyxrantepckoit mporpamme 1C

[TKoc-2.1
[TKoc-2.2
[TKoc-2.3
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®opmupye

Mble
Ne u Ha3BaHMe JeKmil/ KoMmIieTeH | Buj KoHTpo/ILHOTO Koa-so
Ne /i Ne paznena . Yacos/
NMPAKTHYECKUX 3AHSITHIA 117104 MeponpHsITHS -
(MHIUKATO
pbY)
UCIOJIb30BaHUEM [pennpusitue 8.X>»
MPOrpaMMHBIX Ipaxruyeckoe 3ansamue Ne 4. | ITKoc-2.3 Jlenopas urpa: 211
HPOAYKTOR «DopMUpoOBaHUE BBIIOJIHCHUE
Microsoft Office u B . N
GyXranTepcKoi OpraHH3alHOHHO-PABOBOk 1 3aIaHMI C
nporpamme 1C Eiig;iiig;iﬁ:l;on IIPHMCHCHHEM
HpCI[HpI/IHTI/Ie 8.X» I/ICHOHLSOBaHHCM IIporpaMMHBIX Hp;ﬂ%im%so‘ﬂ
npoaykToB Microsoft Office u B Office u B
Oyxranrepckoit nporpamme 1C GyXTaTTepeKoi
[penmpustue 8.X>» mporpamve 1C
[pempusitue 8.X
5 Tema 5. Jlexumst Ne 5. «@opmuposanue | [TKoc-2.1 2
«DopmrpoBaHye nHpopMarMoHHo-cripaBoyHbIx | [1Koc-2.2
HUH(DOPMAITFIOHHO- JIOKyMEHTOB 1 JienioBbIX muceM ¢ | [TKoc-2.3
CIIPaBOYHBIX MCTIOJTB30BAHUEM IIPOTPAMMHBIX
JIOKYMEHTOB H npomykroB Microsoft Office u B
JIETIOBBIX ITUCEM C Oyxranrepckoii porpamme 1C
HCMOJIL30BAHUEM [Tpemmpusitie 8.X»
TIPOTPAMMHBIX IpaxkTuyeckoe 3ansitue Ne S. | [TKoc-2.3 JlenoBast urpa: 2/1
npoykroB Microsoft «POpMHUpOBAHUE BBIITOJIHCHHC
Officeu B MH(POPMAIMOHHO-CITPABOYHBIX 3aJIaHHH C
Oyxranrepckon JIOKYMEHTOB U JIJIOBBIX TTUCEM C HUCIIONTB30BAaHUEM
nporpamme 1C MCTIONTB30BAHUEM TPOTPAMMHBIX TPOrPaMMHBIX
[pemmpustue 8. X» | mpomyxror Microsoft Office u B npoxykroB Microsoft
Oyxranrepckoii iporpamme 1C Officen s
Ipeanpustue 8.X» OyxrairepcKon
niporpamme 1C
[pemmpustue 8.X
6 Tema 6. Jlexumst Ne 6. «Dopmupoanue | [1Koc-2.1 1
«Dopmupoanye JIOKYMEHTAILMH T10 TPYZIOBBIM [TKoc-2.2
JIOKYMCHTAIMH TT0 | OTHOIIICHHSIM ¢ McTiob3oBanueM | [TKoc-2.3
TPYZOBBIM MPOrPaMMHBIX IPOJTYKTOB
OTHOIIICHHUSIM C Microsoft Office u B
HCIIOJIb30BaHUEM Oyxranrepckoit iporpamme 1C
MPOrPaAMMHBIX [Tpempusitue 8.X»
npomykro Microsoft | [Ipakruueckoe 3ansirme Ne 7 | TTKoc-2.3 Jlenosast urpa: 1
Officen s «®DopmupoBaHUE TOKyMEHTALH BBINOJTHEHHE
OyxranrepcKon IO TPY/IOBBIM OTHOILIEHUSIM C 3aJIaHUl C
nporpamme 1C HCTIONB30BAHUEM IPOTPAMMHBIX HpUMEHEHUEM
Ipeqnpusamue 8. X» | mpomykroB Microsoft Office u B MPOrPaMMHBIX
Oyxranrepckoii iporpamme 1C npoykroB Microsoft
[pemmpustie 8.X>» Officen s
OyxranrepcKon
niporpamme 1C
[pemmpusitie 8.X
7 Tema 7. Jlexumst Ne 7. [TKoc-2.1 1
«DopmMHpoBaHye ««DopmupoBaHue [TKoc-2.2
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®opmupye

Mble
Ne u Ha3BaHMe JeKmil/ KoMmIieTeH | Buj KoHTpo/ILHOTO Koa-so
Ne /i Ne paznena . Yacos/
NMPAKTHYECKUX 3AHSITHIA 117104 MeponpHsITHS -
(MHIUKATO
pbY)
JOKYMEHTAIIMU 110 | TOKyMeHTaIwu 1o cHabkennro v | [TKoc-2.3
CHAOYKEHHIO ¥ COBITY | COBITY C MCTIOJIb30BAHUEM
C MCTIOJIb30BAaHUEM | IPOTPAMMHBIX IPOJTYKTOB
TIPOTPAMMHBIX Microsoft Office u B
npoykroB Microsoft | Gyxrairepckoii mporpamme 1C
Officen B [pemmpusitiie 8.X»
OyXTaITepCKOi IpaxTuyeckoe 3ansitue Ne 7. | [TKoc-2.3 JlenoBast urpa: m
nporpamme 1C «DopMUpOBaHKE JOKYMEHTAIAH BBITIOJTHEHUE
[Mpemmpusitiie 8.X» | 110 CHAOKEHHUIO U COBITY C 3a/1aHNK C
WCTIONIB30BaHUEM PO PAMMHBIX MPUMEHEHHEM
npoxykToB Microsoft Office u B MPOrPaMMHBIX
Oyxranrepckoii mporpamme 1C npoayktoB Microsoft
[pempusttue 8.X>» Officen B
Oyxrairepckon
niporpamme 1C
[Tpemmpusitue 8.X
8 Tema 8. Jlexuus Ne 8. [TKoc-2.1 1
«ABTOMAaTU3UPOBaHH | «(ABTOMAaTH3UPOBAHHBIN BBO] ITKoc-2.3
I BBOJI IICPBHYHBIX | TIGPBUYHBIX YUCTHBIX
YYETHBIX JOKyMeHTOB B cuctemy 1C ¢
JIOKyMEHTOB B WCTIONIE30BaHUEM TEXHOJIOTUII
OyXTanTepeKyro HCKYCCTBEHHOT'O MHTEIUIEKTA
nporpammy 1C (cepBHCHI IO ABTOMATUYECKOMY
ITpennpusitiie 8.X ¢ | BBOLY IEPBUUHBIX
HCTIOJIB30BAaHUEM JIOKYMEHTOB)»
TEXHOJIOTUI IIpakTuueckoe 3ansiTue Ne 8. | I1Koc-2.1 JenoBast nrpa: 1
HCKYCCTBEHHOIO «ABTOMaTH3UPOBAHHBIN BBOJ [MKoc-2.3 BBITIOJTHEHNE
UHTEJIIEKTa TIEPBHYHBIX YUETHBIX 3a1aHuUi ¢
(cepBHCHI IO JIOKyMeHTOB B crcteMy 1C ¢ IIPUMEHEHUEM
ABTOMATHYECKOMY | MCTIONTB30BAHUEM TEXHOJOTHI MPOTPaMMHBIX
BBOJY IIEPBUYHBIX | UCKYCCTBEHHOIO MHTEIICKTA npoykroB Microsoft
JIOKyMEHTOB)» (cepBHUCHI 110 aBTOMATHUYECKOMY Officeu B
BBOJTY [IEPBUYHBIX Oyxrairepckoi
JIOKYMEHTOB)» nporpamme 1C
[Tpemmpusitie 8.X,
TEKyIIee

TECTUPOBAHUE 110
MPONIEHHBIM TEMaM
C UCIIOJIB30BAaHUEM
cepsuca Online Test
Pad

* B TOM 4HCJIE IIpaKTU4YECKasd MoJAroToBKa
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Tabmuma 5

HepequL BOIIPOCOB JJIsl CAMOCTOATC/IILHOI0 N3YYCHUA TUCHUIIIIUHBI

Ne
n/n

Ne paznena u Trembl

Hepe'{eﬂb paccMaTpuBaeMbIX BOIIPOCOB AJIsd
CAMOCTOATEIABHOIO H3YYCHUHA

Paznen 1 «/lokymeHnToobecniedeHre OM3HeC-IPOLIECCOB B YCJIOBUSAX LM(POBOii IKOHOMUKID

1. [Tema 1. «Cymsocte u | O6mue TpeboBaHUs K OyXTraaTepCKUM JOKYMEHTaM.
3HAYEHUE AJIEKTPOHHOTO | 3HAYEHUs OyXranTepcKux JTokyMeHToB. Kiaccudukamms
JOKYMEHTa B yCIIOBUSIX | OyXraJlTepcKux TIOKyMEHTOB. BegoMcTBeHHbIe (hOpMBbI
U poBoit HKOHOMHMKH. | DJIEKTPOHHBIX TOKYMEHTOB. [lepeBos nepBUYHBIX
Yuudukanus U | TokyMeHTOB Ha pycckuit s3b1K. [IKoc-2.1 T1Koc-2.3
CTaHJAPTH3ALMSI JOKYMEHTOB

2. | Tema 2. «IIpaBuna | [IpaBo moAnMCcH MEPBUYHBIX YYETHBIX JOKYMEHTOB.
coctaBieHuss W 00paborku | OOnacTH MPUMEHEHHS Pa3IMYHBIX BUIOB SJIEKTPOHHBIX
ANEKTPOHHOU AOKyMeHTanuu ¢ | noamnuceid. CriocoObl JoKa3bIBaHUs (PaKTa COBEpIICHUS
IPUMEHEHHEM IUQPOBBIX | XO35MCTBEHHON OIEPAIIMH MPH OTCYTCTBUHU HAUICKAIIUM
TEXHOJIOTUI W MPOrpaMMHBIX | 00pa3oM 0POPMIIEHHBIX TEPBUUHBIX YUYETHBIX
npoayktoB Microsoft Office. | moxkymentos. [1Koc-2.1 ITKoc-2.3
[Ipumenenue INEKTPOHHOU
1M (HPOBOY TIOIITUCHY

3 Tema 3. «Opranunzanust | OnepaTopsl AEKTPOHHOTO JOKyMeHTooOopoTa. [lopsaok
ANEKTPOHHOTO U3BATHUS DJIEKTPOHHBIX TOKYMEHTOB. OTBETCTBEHHOCTH 32

JOKYMEHTO000pOTa M XpaHEHHUE
ANEKTPOHHBIX JTOKYMEHTOBY»

HapYIICHHE CPOKOB XPaHEHUS IEPBUYHBIX JOKYMEHTOB.
Cocrasnenue rpaduka 3JIeKTPOHHOTO IOKyMEHTO000poTa
o o0bekTaM yuera. Boccranosiienue u noodopmiieHue
AIIEKTPOHHBIX IOKYMEHTOB. CPOKH XpaHEHUs
anekTpoHHBIX T0KyMeHTOB [1Koc-2.1, [TKoc-2.2, [TKoc-2.3

Paznen 2. «JIeKTPOHHBI JOKYMEHTOOOOPOT OM3HEC-TIPOLIECCOB MO Y4YeTy Pa3IMYHbIX O00bEKTOB
OYXTaJITePCKOro y4era B yCJIOBUSAX LH(PPOBOI IKOHOMUKID)

Tema 4. «dopmupoBanie
OpraHU3alMOHHO-ITPABOBOM U
pacnopsauTeNLHON
JOKYMEHTAIUU C UCTIOJIb30BaHUEM
MPOTPAMMHBIX MTPOJAYKTOB
Microsoft Office u B
Oyxrantepckoit nporpamme 1C
[penmpusitue 8.X»

3anosHeHNe C MPUMEHEHHEM IMPOTrPaMMHBIX MPOIYKTOB
Microsoft Office (Microsoft Word, Microsoft Excel) u B
Oyxrantepckoii mnporpamme 1C Ilpeampustue 8.X
OpraHU3alMOHHO-PACIOPSAAUTENILHOM U OpraHU3alMOHHO-
npaBoBoit fokymenTanuu [1Koc-2.1, [TKoc-2.3

5 Tema 5. «®opmupoBanue 3amosHeHHe C MPUMEHEHHEM MPOTrPAMMHBIX IPOIYKTOB
uHopMarmonHo-cripaBouneix | Microsoft Office (Microsoft Word, Microsoft Excel) u B
JOKYMEHTOB M JIeNIOBbIX TuceM | Oyxranrepckoid mporpamme 1C  Ilpenmpustue 8.X
C UCIIOJIb30BAaHUEM WH(POPMAIIMOHHO-CIIPABOYHBIX  TIoKyMeHTOB. [1Koc-2.1,
IIPOrpPaMMHBIX IPOJYKTOB [TKoc-2.3
Microsoft Office u B
Oyxrantepckoii mporpamme 1C
[Tpeanpusitue 8.X»

6 Tema 6. «®opmupoBanue 3arosHeHNe ¢ MPUMEHEHUEM ITPOTPAMMHBIX MTPOAYKTOB
JTOKYMEHTAIMH 10 TPYIOBBIM Microsoft Office (Microsoft Word, Microsoft Excel) u B
OTHOILIECHUSIM C oyxrantepckoii mporpamme 1C IIpennpusrue 8.X
WCTIOJIb30BaHUEM MEPBUYHBIX YYETHBIX JJOKYMEHTOB: COCTABJICHUE ITATHOTO
MIPOrPaMMHBIX TPOJTYKTOB pacriucanus; opopMIIeHHs ITpreMa Ha padoTy U
Microsoft Office u B YBOJIbHEHHUST paOOTHHKA; 0(OPMIIEHHUE JTHIIEBBIX CUETOB
oyxrantepckoii mporpamme 1C | paGOTHHUKOB; 0(hOpMIIEHHE OTITYCKOB, HAUHUCICHUH U
[Tpeanpusitae 8.X» BeITIaT pabotHrKaMm. [1Koc-2.1, [TKoc-2.3

7 Tema 7. «DopmupoBaHue 3anoJHEHUEe C MPUMEHEHHEM MPOTPAMMHBIX MNPOJTYKTOB
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Ne Ilepeyenb paccMaTpuBaeMbIX BOIIPOCOB [1JIl
Ne paznena u Tembl
n/n CAMOCTOSITEJILHOT0 M3YUeHHs
nokyMeHTaiuu o cuadbkenuto | Microsoft Office (Microsoft Word, Microsoft Excel) u B
1 COBITY C HCTIOJIb30BaHUEM oyxrantepckoi mporpamme 1C  IIpeanpustue 8.X
MIPOTrPaMMHBIX MPOAYKTOB MEPBUYHBIX YUETHBIX JOKYMEHTOB: IO YUYETy JCHEKHBIX
Microsoft Office u B CPEACTB Ha PACYETHBIX CYETax, IO YYeTy MPOAYKIHH
Oyxranrepckoit mporpamme 1C | pacTeHHEBOACTBA M KUBOTHOBOJCTBA; YUETy PE3yJIbTaTOB
[Ipennpusitue 8.X» WHBEHTApU3AllUU  CEJIbCKOXO3AMCTBEHHOM  MPOAYKIIUH;
YUYETYy pealu3aly CEIbCKOXO3SMCTBEHHON MPOAYKLNH;
JIBUKEHUIO JKUBOTHBIX Ha BBIPAlIMBAaHUM U OTKOpME.
ITKoc-2.1, ITKoc-2.3
8 Tema 8. 3arpy3ka B 1C Pacno3HaBaHue JOKYMEHTOB W BHEJIPEHHE

«ABTOMaTU3UPOBAHHBIN BBOJ
MIEPBUYHBIX YUYETHBIX
JIOKYMEHTOB B OyXTaJlTepCKyIO
nporpammy 1C Ilpennpusrue
8.X ¢ Ucronb30BaHUEM
TEXHOJIOTHI UICKYCCTBEHHOT'O
MHTEJUICKTa (CEpPBUCHI 110
aBTOMAaTUYECKOMY BBOIY

MIEPBUYHBIX JOKYMEHTOB)»

UX B DJJCKTPOHHBIA JOKYMEHTOOOOPOT OpraHu3aIiu.
3arpy3ka pacro3HaHHBIX JOKYMEHTOB B OyXraiatepckoil
nporpamme 1C Ilpeanpusitue 8.X ¢ HUCHIONIB30BAHUEM
MPOYHMX CEPBUCOB MO aBTOMAaTUYECKOMY BBOAY MEPBUYHBIX
nokymeHToB B 1C. [TKoc-2.1, TTKoc-2.3

5. O0pa3oBaTejibHbIe TEXHOJOTUHU

Tabmauia 6

HpI/IMeHeHI/Ie AKTUBHbLIX 1 HHTCPAKTHBHBIX 06p33OBaTeJ'ILHI>IX TEXHOJIOT UM

HaumenoBanmue HCII0Jb3yEMBIX

Jrj;-)n Tema u ¢popma 3anaTHSA AKTHBHBIX 1 HHTEPAKTHBHBIX

o0pa3oBaTeibHBIX TEXHOJIOTHI

1. Paznen 1. Tema 3. «Opranunzanus snektponHoro | JI | [IpoGnemHast nexius
JIOKYMEHTO000pOTa U XpaHEHHE 3JIEKTPOHHBIX
JIOKYMEHTOB»

2. Tema 4. «®opmupoBanue opranusannonao-npasosoii | [13 | PaboTa B ManbIx rpynmnax uepes
n paCHOpﬂHHTeHBHOﬁ JAOKYMCHTAINHU C KOH(I)epeHI_[I/IIO Zoom
WCTIOJIb30BaHUEM MPOTPAMMHBIX MPOAYKTOoB Microsoft
Office u B Oyxranrepckoii mporpamme 1C
[Ipeanpusrue 8.X»

3. Tema 5. «®opmupoBanue HHPOPMAITUOHHO- [13 | PaGoTa B MamnbIX TpyImmax uyepes
CIIPABOYHBIX IOKYMEHTOB U JIEJIOBBIX IUCEM C KoH(pepeHIHo Z00m
HCIIOJIb30BaHUEM IIPOrPAMMHBIX TPOAYKTOB
Microsoft Office u B Gyxrantepckoii mporpamme
1C Ilpennpusrue 8.X»

4. Tema 6. «®opMupoBaHue TOKYMEHTALIUH 110 I13 | PaboTa B ManbIxX Tpymnmnax yepes
TPYZOBBIM OTHOILIEHHUSM C UCIOJIb30BaHUEM KoH(pepeHuuo Zoom
nporpaMMHBIX ipoaykToB Microsoft Office u B
oyxranrepckoit nporpamme 1C [peanpusitue 8.X»

6. Tekymuii KOHTPOJIb YCIIEBAEMOCTH U NIPOMEKYTOYHAA aTTeCTANUSA 10
UTOTraM OCBOCHMS JUCUUIJINHbBI

6.1. Tunoevie KOHmMPOIbHBIE 3A0AHUSA UTU UHbBLE MAMEPUATIbL, HEODXO00UMDbLE 01
OUeHKU 3HAHUIL, YMEHUIl U HABBLIKOG U (U/IU) ONbIMa 0esameabHoCmu
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1) TecThl 1JIfl TEKYIIET0 M MPOMEKYTOYHOT0 KOHTPOJISI 3HAHUI 00yUYaI0IIHXCS

TectupoBanue opranusyercs ¢ mpumernennem cepsuca Online Test Pad.
[ToacyeT UTOTOBBIX PE3yJILTATOB MPOU3BOIUTHCS ABTOMATU3UPOBAHHBIM CITOCOOOM.

1. JloxymenTanus — 310. ..
a) TMEpBUYHAs pErucTpalus onepanuii B MecTaX HUX CBEPILIEHUS OTBETCTBEHHBIM

JUIIOM;

0) mnepBUYHAS PETHCTpAlUs XO35HUCTBEHHBIX OMepaluidi ¢ MOMOIIbIO IOKYMEHTOB B
MECTax MX CBEpPUICHUSI OTBETCTBEHHBIM JIMIIOM;

B) NepeuuHAn  pecucmpauus  XO03AUCMEEHHBIX ONepayuil ¢  HOMOUIbIO
OOKYMEHM OB U 6 MEeCMAax UX C6EPUICHUL.

2. JIOKyMEHTUPOBAHUE — ITO
a) CIUIOIIHOE OTPa)KE€HUE perucTpauuu (akToB X039WCTBEHHOU KU3HH,

0) Cnocoo CnIOWHO20 U HENPEPLIEHO20 OMPAIHCEHUA X03AUCHECHHBIX ONnePayuil
C UeIbI0 NOJIYYEeHUA HE0OXO0OUMBIX CECOCHUIL O COBEPULAIOUWLUXCA XO3AUCH 6EHHBIX
ABGNCHUSAX.

B) CHOCOO CIUIOIIHOM W HENPEPHIBHOM perucrpauuu (PakToB XO03sSHCTBEHHOU
JKA3HU I TIOJIYYEHHS CBEJCHHUN O COBEPIIAIOIINXCS XO35MCTBEHHBIX ONEPAIUH.

3. OCHOBOI1 OYXTaJITEpPCKOTO ydeTa SIBJISIOTCS:
a) OTpaXCHHUE JAHHBIX O XO3SUCTBEHHBIX OMEPAIUAX B PETUCTPhI OYXTaaTEPCKOTO

ydeTa Ha OCHOBE MHBEHTAPHU3AIIHH;
0) ompadicenue OAHHLIX O XO03AUCHBEHHBIX ONEPAUUAX 6 NEPEUUHDBIX
00KYMEHmMax cnocooom 00KyMeHmupo8anus,

B) yYeTHas MOJIMTHKA OPTaHU3aIlNH.

4.21eKTPOHHBIN JOKYMEHT — 3TO:
a) JIOKYMEHTHpOBaHHas MH(OpMalus, MPeACTABICHHAs B AJIEKTPOHHOM (hopme asis

nepeaaur mo HHPOPMaIMOHHO-TEIICKOMMYHHUKAITMOHHBIM CETSIM;

0) mOKyMeHTHpOBaHHas MHGOpPMAIIHS, TPEACTABICHHAS B DJIEKTPOHHON (opMme, TO
€CTh B BHJE, MPUTOJHOM JUUIS BOCIPHUATHS YEJIOBEKOM C HCIOJIh30BAHUEM
AJIEKTPOHHBIX BBIYUCIUTEIIbHBIX MAIIWH;

8) OOKYMeHmupoeanHas uHpopmayus, nPeoCmasieHHas 6 3I1eKMPOHHOU
dopme, mo ecmv 6 e6uode, NPUOOHOM 01 GOCHPUAMUA UEI06EKOM C
UCNONb306AHUEM IIEKMPOHHBIX GLIYUCIUMEIbHBIX MAWUH, a4 maKyice 07
nepeoauu  nO  UHPOPMAUUOHHO-MENCKOMMYHUKAUUOHHBIM — CeMAM  UIU
00pabomKku 6 UHGOPMAYUOHHBIX CUCIEMAX .

5. I'me mepeurciieHbl OCHOBHBIE TPEOOBAHUS K YIETHBIM IOKYMEHTAM:
a) Deoepanvusiii 3axon om 06.12.2011 2. Ne 402-D3 «O byxeanmepcrom yuemey,

26



0) [lonoxeHnue Mo BenEHUIO OYXTaNTEPCKOro ydyeTa U OyXraaTepcKoll OTUYETHOCTHU
B P® o1 29.07.98 No 34H.
B) ['paxmanckom koxaekce Poccuiickoit @enepanuu.

6. I'ne nepeuriciieHbl OCHOBHBIE TPEOOBaHUS K SJIEKTPOHHBIM JOKYMEHTAM:
a) ®enepanbublii 3ak0oH 0T 06.12.2011 1. Ne 402-D3 «O OyXraaTepckoM ydeTe»;

0) @eodepanvhuiti 3axkon om 27.07.2006 N 149-d3 «06 unpopmayuu,
UHDOPMAYUOHHBIX MEXHOTIO2UAX U O 3auume UHDOPMAYUU»,;
B) ['paxmanckom konaekce Poccuiickoit @enepanuu.

r) ®enepanbubiii 3akoH OoT 6 ampens 2011 roma N 63-@3 «O06 »>neKTpOHHOU
TIO/ITTHCH.

7. MoTyT 11 UCIIOIB30BATHCA COKPAIICHHS MPU 3aMOJHECHUU TEPBUYHBIX YUCTHBIX
JIOKyMEHTOB:

a) MOTIYT;

0) He MOryT;

8) COKpauwieHus 00J1)4#CHbL Oblmb 0OUWENPUHAMBIMU;

I') COKpAIICHHS JOJKHBI OBITh YTBEPIKICHBI B YICTHOM MOJUTUKE OPTraHU3aIIUH.

8. IlokazaTenn MOKyMEHTA, MOATBEP)KIAOIMKE (PAKT COBEPIICHUS XO03SHCTBEHHOU
OTIepaIlfy, XapaKTePU3YIOLIUe CO/IepPKaHne U MPUAAIOIINE IOPUINIECKYIO CHITY ATOU
oTiepaIiy Ha3bIBAIOTCS:

a) peKeuzumol,

0) ompaBaareny;

B) CBUJAETEIHN

9. OTcyTCcTBHE OAHOTO U3 00s3aTEIBLHBIX PEKBU3UTOB SIBIISICTCS HAPYIIICHUEM:
a) HET, CIU €CTh ONpaBIATEIbHBIA JTOKYMEHT;

0) 1a, SABIAETCS, HO 3a ATO HUYETO HE OYyJIEeT;

B) 04, AGIACHCA U MOMCEN CIANb NPUYUHOU WMPAPHBIX CAHKYUIL.

a) He meHee S iem
0) ue Menee 10 ner;
B) He MeHee 3 JieT.

11. byxranrepckas (puHaHCOBASI) OTYETHOCTH XPAHUTCS:
a) He MeHee S5 neT

0) ue Menee 10 ner;

6) NOCMOAHHO.
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2) BonpochI 17151 MOATOTOBKH K KOHTPOJIBLHBIM MEPONPHUSTHIM
Bomnpocs! k onpocy no teme 1. «CymHocTb 4 3HAYEHHE JJIEKTPOHHOI0
AOKYMEHTA B YCJIOBHAX HM(PPOBOH IKOHOMUKHU. YHUPUKALMSA U
CTAHAAPTU3ALUA JOKYMEHTOB)»
1.JlaiiTe onpeaeneHue JOKYMEHTAIUM KaK 3JEMEHTAa METOJla OYXTaJITepCKOTO ydeTa.
3 Jlaiite onpeneneHrue JOKyMEHTaM KaK MaTepUalbHbIM HOCHUTEISAM OyXralaTepcKou

nHpopMaruu.

2. [laiiTe onpeneneHye dJIEKTPOHHOTO TOKYMEHTA.

3. Ha3oButre ocHOBHble TpeOOBaHUs, MNPEAbIBISIEMblE K OyXraJTepCKuUM
JOKyMEHTaM.

4. PaccMoTpeTh CTpo€HHE OYyXTraaTepCKUX AOKYMEHTOB M IPHUBEAUTE OCHOBHBIC
PEKBU3HTEI.

5. ByunTh KiacCU(pUKAUIO U MPUBECTU MPUMEPHI JOKYMEHTOB, OTHOCSAILIUXCS K
Pa3HbBIM KJIACCU()UKAIMOHHBIM IPYIIIAM.

6. HazoBute ¢opMbl opranuzanuu paboThl ¢ JOKyMEHTaMHU.

7. Kak nomxHa ObITh OpraHu3zoBaHa paboTta ¢ KOHQUIESHIUATbHBIMU TOKYMEHTAMH.

8. 3aueM HeoOXoAMMa CTaHAAPTU3ALMS U YHU(DHUKALUS JOKYMEHTOB

9. IlpuHUMIIBI CTAHIAPTU3ALNH U YHU(DUKALIMI TOKYMEHTOB.

10. ©CBY 27/2021 «JloKyMEHTBI U JOKYMEHTOOOOPOT B OyXTraATEPCKOM YUETEM.

Bomnpocsl k onpocy no teme 2. ««IIpaBmia cocraBjieHus u 00padoTKn
3JIEKTPOHHOM JOKYMEHTALUM ¢ IPMMEHEeHUeM UM (PPOBBIX TEXHOJIOI UM U
nporpamMMHbIX npoaykToB Microsoft Office. IlpumeHenne 3JIeKTPOHHOM

un(poBOH NOAMUCK

1. Kakue 3akoHOAaTeIbHBbIE AKThl PEryJMpYyeT IpaBWila COCTABICHUS U MOIIHUCH
AIIEKTPOHHBIX MEPBUYHBIX YUETHBIX TOKYMEHTOB?
2. HazoBuTe BUIBI JIEKTPOHHOW MOAIMCH U YEM OHU OTJIIMYAKOTCA?
3. HazoBuTte 0061acTy NpUMEHEHHUSI pa3JIMYHbIX BUJIOB AJIEKTPOHHBIX MOAIUCEN.
4. B kakoMm cny4yae 00s3aTelIbHO NMPUMEHATHh KBATH(PUIUPOBAHHYIO AJIEKTPOHHYIO
MOANUCH?
5. Kro Moxer o0nanarb NpaBoM NOANHCH TEPBUYHBIX YYETHBIX JIOKYMEHTOB
opraHuzanuu’?
6. Kakue ocHOBHBIE TpeOOBaHUS MPENBABISIOTCA IPU 3aMOJHEHUU MEPBUYHBIX
JIOKYMEHTOB B OyMa>kHOM U 3JIEKTPOHHOM BH1e?
7. IIpoBepka u 06paboOTKa JOKYMEHTOB B OyXrajaTepuH: MO CYIIECTBY, (popMalibHas,
rpynInupoBKa, apudmMerndeckas NpoBepKa, TAKCUPOBKaA, KOTHPOBKA.
8. Kakue TunuuHble omM1OKY, BOZHUKAIOT B IEPBUYHOM yyeTe?
9. Kak BHOCATCS MCHpaBiICHUS B 3JEKTPOHHBIE U OyMa)kKHbIE NEPBUYHBIC YUETHBIC
JIOKYMEHTBHI.
10. Kak ocymiecTBisieTcst nEpeBO NEPBUYHBIX JOKYMEHTOB Ha PYCCKUM A3BIK?

3) [IpuMepsl 3aJaHUI K MPAKTHYECKUM 3aHATHIAM

AEJIOBAJSI HT'PA
«CO3JAU HPEATIPUATHUE
Baxneiimeli cOCTaBHOW 4YacThIO TPAKTUYECKON JCATENHHOCTH OyXraiaTrepa
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SBIISIETCS. IOKYMEHTHPOBAHHE COOBITHI U (PaKTOB XO3AWCTBEHHOUN NESATEIBHOCTH, TO
€CThb MOATOTOBKAa M O(OpPMIIEHHE COOTBETCTBYIOIIUX JOKYMEHTOB. B peanbHbIX
YCIOBUSIX ~ JEUCTBYIOLIErO  MPEANPUATHS  JTOKYMEHTHl  BBINOJHSIOT  CaMble
pa3HooOpa3Hble (YHKIMM, B TOM 4YHUCIE: YYETHO-OTYETHBIE, KOHTPOJIbHBIC,
IIPAaBOBbIE, MCTOPUYECKOIO CBHUJETENBCTBA M T.JA., CIY’KAT LEHHBIM HCTOYHHUKOM
HOBOI mH(popmanuu. [enoBas urpa «Co3nail IpeAnpusTre» CIy>KUT OCHOBOW AJIs
YCBOCHHUS CTYJEHTaMH Ha [PAKTUKE IMPaBUI IOATOTOBKM JIOKYMEHTOB W
IpUOOpETEHNE HABBIKOB PA0OTHI C HUMH.

esu u 3axa4u nes10BoM Urpbl «Co3gai npeanpusTue)

Heap men0BOli MIPbI - OCBOCHUE CTYACHTAMH NPAKTHYECKUX HAaBBIKOB
co3gaHusi W OGOpMIICHUS BaXKHEUIIUX JOKYMEHTOB B IIpOIlECCe HW3YUYCHUS
TEOPETUYECKOTO Kypca «JlokyMeHTanbHOE obecrnieueHue MPEIMETHON
JEATEIIBHOCTI.

CyTb 1eJI0BOM MTPBI - YUpeKaeHue rpynmnoit (oT 3 10 5 4eIoBeK) CTyACHTOB
YCJIOBHOTO MpEeANPUsTHUS, JIOKYMEHTUPOBAHUE €ero perucrpanuu u
MIPOU3BOJACTBEHHO-XO3SIMCTBEHHOW JEATENBHOCTH. [[1s 3TOro moj pyKOBOJICTBOM
npenojaBaresis M3 COCTaBa y4alluxcs (QOPMHUPYIOTCS YCIOBHBIE KOJUICKTUBBI
yupenurenei. [lapainensHo ¢ HM3ydYeHHEM TEOPETUYECKHX OCHOB OpraHU3aluu U
BEJICHUS JOKYMEHTAJIBLHOTO OOECleueHUus B WUrpe OTpadaThIBAIOTCS TEXHUYECKUE
MPOLEAYPHI TPOXOKACHUS TIOKYMEHTA HA PAa3HBIX MHCTAHIUAX: C MOMEHTA IPUHSATHS
pElIeHus] O MOATOTOBKE /0 MOJANUCAHUs (YTBEPKACHHS), PETUCTPAIIUU U OTIPABKHU
aapecaty. Kpome Toro, urpa gaeT BO3MOKHOCTh YYaCTHHUKaM IPOYYBCTBOBATH U
OCO3HAaTh OCTPOTY U BaXHOCTb MPOOJIEMBbl B3aUMOJIEHCTBUS UCIOJHUTENEH U
COMCTIOJTHUTENIEH JOKYMEHTOB, a TaKKe pAa3JIMYHbIX CIYy)KO U CTPYKTYpPHBIX
MOJpa3AeC€HU, BOSHUKAIOIINX B UTPE.

3amgadeit (pe3ysabTaToM) JEJIOBOM WIPHI SIBISETCS pa3paboTka KOMILUIEKTa
OTPEIaKTUPOBAHHBIX W CHAOXKEHHBIX HEOOXOIWMBIMH PEKBU3UTAMHU JIOKYMEHTOB,
HaleyaTaHHbIX Ha CTAaHJAPTHBIX JIMCTaxX Oymaru v C(HOPMHUPOBAHHBIX B MamNKy C
Ha3BaHUEM «Jlemoy.

I[Ipy »o>TOM cCTylneHTaM pEKOMEHAYeTCs Il 3aKpeIUICHUs] HaBBIKOB
MOJIb30BaHUS TEKCTOBBIMH PEIAaKTOpaMH W THUIOBBIMH mporpammamu (MSWord,
MSOffice), ucrnonb30BaTh MePCOHAIBHBIN KOMITBIOTE.

Hcxonnas ungopmanus o 1eJ10BOM Urpe

Ucxonnot wunHbopmanmert st ngenoBoir urpsl «Co3mail  mpeanmpusTHE
SIBJISFOTCSL: JIGKIIMH TIPETIOaBaTeNsl 1Mo JUCIUIUINHE «J{oKkyMeHTanpHOe o0ecreueHue
npeaMeTHon nestenbHocThy, ctangapt ['OCT P 7.0.97-2016. HauuoHanbHbIN
ctangapt Poccuiickoit ®enepanun. CucrtemMa CcTaHIapTOB 10 UH(POpPMAIUH,
OubnuoTeuHoMy M u3AaTesbckoMmy feny. OpraHu3allMOHHO-pachopsauTeNbHas
nokymeHTanusi. TpeOoBanus kK odopmieHuto n0kyMeHTOB" (yTB. Ilpukazom
Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot 14.05.2018) u napyrue
PEKOMEHYEMBIE MPENO1aBATEIEM HOPMATUBHbBIE TOKYMEHTBI.

[IpenMer wurpsl - COCTaBJIEHUE TEKCTOB, JCKHU3HOE MPOEKTUPOBAHUE HX
odopMiIeHUSI B BUE DJIEKTPOHHOTO JOKyMEHTa, HAOOp, CUNTKA, PEaKTUPOBAHUE U
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NeYaTaHne OCHOBHBIX BHUJIOB JIOKYMEHTOB Ha KOMIIBIOTEPE C UCIOIB30BAaHUEM
nporpaMMHBIX rpoaykToB Microsoft Office u B Oyxranrepckoii iporpamme 1C Ipemnpusitue
8.X, hopMupoBaHHe U3 HUX MANKHU C Ha3BaHHEM «J{emo».

OcHOBHBIC TApaAMeETPbI HTPbI:

/leynnanosocms uzpul:

| m1an- ucnoHeHNe YCIOBHBIX POJIiei U pa3paboTKa YCIOBHBIX JJOKYMEHTOB/

I IUTaH - BBIPa0OTKa pEaNbHBIX MPAKTUYECKUX HABBIKOB MO MOATOTOBKE
KOHKPETHBIX JOKyMEHTOB B cooTBeTcTBUM TpeboBanusmu ['OCT P 7.0.97-2016

Imansvt u NPOOONIHCUMENLHOCD UPBL:

Henosas urpa «Cosznail npeanpusTre» paccuuTaHa Ha | y4yeOHBIA cemecTp —
16 4acoB MpaKTUYECKUX 3aHSATHIL.

Urpa BeneTcss B HECKOJIBKO 3TAloB, YEpeIyeMbIX pabOTON B ayJUTOpUM Ha
IIPaKTUYECKUX 3aHATHUIX U JOMA, [NIABHBIE U3 KOTOPBIX:

1. dopMupoBaHUE TPYII yupeAauTesed mpeanpusituid (rpymnma ot 3 10 5
CTYACHTOB), BBISBICHHE MX MPEANPUHUMATEIBCKUX HHTEPECOB U IKEJIaTeIbHbIX
HaIlpaBJIEHUI AESITEIBHOCTU OYIyIIEro MpeaNpUsTUs, BHIOOp THUIIAa COOCTBEHHOCTH U
Ha3BaHUs Oyayuien pupmsl.

2. Opranuzainust coOpaHusl ydpeauTened U ydpexzaeHue (B Xoje
3acellaHus) MNpeAnpUsTHs BbIOPAHHOTO THUIIA, YTBEPXKIEHUE €ro YcCTaBa,
pacnpeneneHue pojeil UrpokoB M BBIOOPBI PYKOBOIUTENS C O(OpMIIEHHEM
[IpoTokosa coOpaHus yupeauTeneil.

3. Pa3paboTka 1OKyMEHTOB B MOpPSAIKE MPUOPUTETHOCTU U OYEPEIHOCTH
YCTAaHOBJICHWSI KOHTAaKTOB C OpraHaM{ pErucTpalMy W ydeTa MpearpusiTUi,
Ha3HaYeHHs: paOOTHUKOB Ha JIOJDKHOCTH, OpraHu3allid MPOU3BOJACTBEHHO-
XO35ICTBEHHON NIE€ATEIbHOCTH MPEANPUATHS, a TAKKE HAJIAKUBAHUS KOHTAKTOB C
KJIMECHTAMU U TApTHEpPaAMH IO HAMpaBJICHUSIM ACATEIbHOCTU. KaXIbld CO3MaHHBIN
JOKYMEHT PETUCTPUPYETCS B COOTBETCTBUHM C TPEOOBAaHUSIMHU JEJIONPOU3BOJICTBA,
YCTaHOBJICHHOM HOMEHKJIATYpHhI JIE]1.

4, @®opMUpOBaHUE TOTOBBIX AJIEKTPOHHBIX JOKYMEHTOB B  BHJE
aneTpoHHOU nmanku [{eno Ne 1 cOOTBETCTBYIOIIETO TPEATIPUATHS.

S. [IpenbsiBnenne manku «Jlemo» mnpenojaaBarento Ha KOHTPOJIb U IPO-
BEJICHUE CEMHMHApa y4peauTesell MpeanpusTus Mo pe3yibTaTaM OLIEHKH KadyecTBa
JIOKYMEHTOB.

Urpa 3anrmaet 16 ayTUTOPHBIX YACOB HA CO3JaHUE ICKU30B JTOKYMEHTOB MO/
HAOJII0/IEHUEM TPENoIaBaTessl U MPUMEPHO TaKoe K€ BpeMsl BHEAyIUTOPHOI padOThI
110 0(hOPMIICHHIO HA KOMIIBIOTEPE C UCTONIB30BAHUEM MPOrPAMMHBIX TpoaykToB Microsoft
Office u B Oyxramrepckoit porpamme 1C Ipeanpustie 8.X 1 hopMUPOBaHUIO Jena st
NPENBABICHHS UX TPENOABATEITIO.

IHopsinok opraHu3anu UrPbl, KOHTPOJIb €€ X01a U Pe3yJbTATOB
[lepen HauanoM UTphI MpeENnoAaBaTeNb MPEAJiaraeT yyaluMcs pa3ieauThcsa Ha
rpynnel mo 3-5 4yenmoBek ([0 MHTEpEcaM, MECTOMNOJIOKEHUIO B ayJAUTOPUU WU
JIPYroMy MPUHIIMITY), OOBSICHSET LIeJIM U 3a/ladyd WUIPbl, ONPEAENSieT O4epeaHOCTD
NEUCTBUM, KOMMEHTHPYET Tepe4YeHb JOKYMEHTOB, KOTOpblE HEOOXOJIMMO
MOATOTOBUTH U 0DOPMUTH B Iporiecce Urpbl. OuepeHoCcTh pa3paboTKU JOKYMEHTOB
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onpejesieHa ux nopsakoBbiMu Homepamu (IIpunoxenue 1).

Hauwnaercs urpa ¢ pa3paOOTKU OCHOBHBIX YYPEIUTEIBHBIX JOKYMEHTOB:
[IpoTokon Ne 1 cobpanusi yupenuresnei, YcraBa U 3asBJICHUE B PETUCTPALIMOHHYIO
nanary. 3areM pa3pabaTbIBalOTCsS HOMEHKJIATypa A€l U JTOKYMEHTHI, HeOOXOIUMBIE
JUI OPraHU3alMu MTPOU3BOACTBEHHO-XO3SIMCTBEHHOW NESATEIBHOCTH MPEINPUSITUN:
oopmisercs nevarp, 6JIaHKU, PEKJIaMHbIE MUCbMa, JOTOBOpa 0(OPMIICHHS CIIEIOK U
T.. UTOOBI OpraHu3oBaTh JIE€JOBbIE KOHTAKThl MEXIY CO3JAaHHBIMU B ayJIUTOPHUH
NPEANPUATUSIMH TPENoAaBaTelb TOBOAUT 10 CBEACHUS BCEX YYAaCTHUKOB JIE€JIOBOMU
UTPbI HA3BaHUSl YUPEKIACHHBIX UMU QPUPM, UX MPOPWIb AESITEIbHOCTH, (haMUIIUU U
JIOJDKHOCTH PYKOBOJMUTEINEH; pa3bsCHICT, KAK OPraHU30BaTh peKiiaMy MPOIAYKIUU U
yCIIyT MPEANpUSITHI, KAKOTO poja JOJIKHA OBITh JIeJI0Basi MEPENnucKa U Kakoro pojaa
JIOTOBOPHBIE OTHOIIEHUSI HEOOX0IUMO OPOPMUTb.

B nporiecce urpsl, npenojaBatesi> KOMMEHTUPYET OCOOEHHOCTH O(OpMIICHUS
T€X WIM HUHBIX JOKYMEHTOB, TPEACTaBJsiE B BHUJEC DJICKTPOHHOM BHIE 0OO0pa3iibl
JIOKYMEHTOB, MNPOCMATPUBAET ASCKU3bl JOKYMEHTOB, BBITIOJIHEHHBIE CTYJICHTaMH,
KOPPEKTUPYET BMECTE C UCIOJHUTENIEM OIIMOKU W HEpallMOHAJIbHbIE TpauyecKkue
pEILICHHUS.

I[lo ™Mepe KOMIUIEKTOBaHHMS JOKYMEHTOB B JJICKTPOHHYIO B [MamKy
npenojaBarelib CIEIUT 3a TeM, YTOObl BCE€ PEKBU3UTHI, B TOM UYKCJIC M Ha Mamke
«/lemo», ObLTM paccTaBieHbl HA COOTBETCTBYIOIIMX MECTaX, a JOKYMEHTHI ObLIU
00s3aTEIbHO 3aBU3UPOBAHBI HCIOJHUTENISIMA M UMEJIU JJIEKTPOHHYIO TOJITUCH
«PYKOBOJIUTEIISH NPEeANpUsITUs. B ciiyyae HEYIOBIETBOPUTEIBHOW OLIEHKH TOTO WJIH
WHOTO JIOKYMEHTa NpenojaBaTellb JaeT TIPYINEe COBETbl W PEKOMEHAANU O
HEO0OXOMMBIX UCTIPABJICHUSIX UJTU TIEpeTeyaTKe.

3adeT pe3ysbTaTOB AEJIOBOW UIPHI MPOBOAUTCS HA MOCIEAHEM MPAKTUYECKOM
3aHSATUU B BUJI€ IOATOTOBIEHHOM Npe3eHTanuu. [IpenonaBaTens NPUHUMAET TOJIBKO
MOJIHOCTBIO 3aKOHYEHHYIO padoTy M MO pe3yJbTaTaM €€ OLIEHKU JOIMYyCKaeT
COOTBETCTBYIOILYIO IPYIITY YYalIUXCs K 3a4ETYy.

Cnucok TOKyMEHTOB JJis pa3pabOTKU:

1. Ilporokon Ne 1 cobpanust yupenurenen

2. YcraB opranu3aiuu.

3. 3asBJICHUE B PETUCTPALMOHHYIO ITaJIaTy.

4. llltaTHOE pacnucaHue.

5. TpynoBbie TOTOBOPHI, 3aBJICHUS O TIPHEME Ha paboTy, MPUKA3bI O TIPUEME
Ha paboTy, Tabenu ydyeTa pabouero BpeMEeHH, PACUCTHO-TIIIATE)KHBIC JOKYMEHTHI.

6. JInaHbIe KApTOUKH PAOOTHHUKOB.

7. Jlnanbie nena pabOTHUKOB.

8. YdeTHas MOIMTUKA OpTaHU3AINH JIJIS TIEJIe OyXTaaTepCcKOoTo y4eTa.

9. JIoroBop ¢ MOCTABIIUKOM.

10. JoroBop ¢ moKynaTeaeM.

11. [Tucemo-nipocwodA.

12. ITucbmo-oTBET.

13. [InceMo-nipUrIIalIeHHE.

14. PexnaMHOE IUCHMO.

15. Cuer, cuet-(hakTypa, IIaTeKHbIE TOPYUYECHUS

16. AKT BBITIOJIHEHHBIX Pa0OT (OKa3aHHBIX YCIIYT).
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17. ToBapHas HaKkIaHas.
4)[1epevyeHb BONMPOCOB, BLIHOCHMBIX HA MPOMEKYTOUHYIO ATTECTAIUIO (324€T)

CyIIHOCTh U 3HaAUYEHUE MEPBUYHOTO yUeTa.

DONEeKTpOHHBIE JOKYMEHTHI.

Knaccudukanus 6yxranrepckux JOKyMEHTOB.

OO61mue npaBuiia MO COCTABICHUIO MEPBUYHON YUETHOU TOKYMEHTAIUH.
OnexTpoHHas U poBas NOANUCH: ONpeieNieHre, BUbl U Ha3HAYCHHE.
3aK0oHOJIaTEIbHOE PErYJIUPOBAHKE DJIEKTPOHHOTO IOKYMEHTOO00POTA.
OpraHuzaius 1eKTPOHHOTO JOKYyMEHTO000poTa.

XpaHeHUe ANEKTPOHHBIX MEPBUYHBIX YUETHBIX IOKYMEHTOB.

OCBY 27/2021 "IoKkyMEeHTBI U JOKYMEHTOOOOPOT B OyXraiaTepckom yuete".

10 3anonmHeHWE MEPBUYHON YUETHON JOKYMEHTAIMU C IPUMEHEHHEM MPOTPaMMHBIX
npoaykroB Microsoft Office

11 ®opmsbl opranuzanuu padoThl ¢ JOKYMEHTAMH.

12 TabGenb hopM JTOKYMEHTOB.

13 PaGoTa ¢ KoHGUACHIMATEHBIMHA JOKYMEHTAMHU.

14 Pabota ¢ mucbMaMu U OOpAIlIEHUSIMU TPaKIaH.

15 TpeGoBaHus K perucTpaluu JOKyMEHTOB.

16 KoHTpoib UCTIOTHEHUS JOKYMEHTOB.

17 HowmenkmnaTypa el OpraHu3aluu.

18 Perwuctpanus u cucreMatusaius J0KyMEHTOB.

19 KoHTpoibs UCTIONHEHUS TOKYMEHTOB.

20 ®opmupoBaHue eIl

21 TloaroroBka 3J€KTPOHHBIX JOKYMEHTOB K apXUBHOMY XPaHEHHUIO.

22 XpaHeHue dJIeKTPOHHBIX JOKYMEHTOB.

23 YuudunupoBaHHAS CHUCTEMAa JOKYMEHTAIUH.

24 Oobmepoccuiickuit KiaaccuukaTop yrnpaBIeHYECKON JOKYMEHTAIUH.

25 CoctaB u odopMmIeHHE PEKBU3UTOB OPTaHMU3AIMOHHO-PACTIOPSAUTEIHLHON
JIOKYMEHTaIlUH.

26 Buapl opraHu3aiiioOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB.

27 CoctaB u oOQopMJIEHHE PEKBU3UTOB OPraHU3AIIMOHHO-PACTIOPSIUTEIHHON
JOKYMEHTalUH.

28 braHKM 3JIEKTPOHHBIX TOKYMEHTOB.

29 TloaroroBka mpoeKkTa JOKyMEHTa, COTJIaCOBaHUE JOKYMEHTA, OANNCAaHNUE.

30 Koncratupyromuas u pacropsauTelIbHas YacTU PACTIOPSIIUTENBHOTO JOKYMEHTA.
31 Opraau3anmoOHHO-TIPABOBHIE JOKYMEHTHI OpTaHU3aIlUH.

32 WudopmaiimoHHO-CIIPaBOYHBIC JJOKYMEHTHI

33 Ilucbma, TpeOyromye NUCbMa-OTBETA: MHUCbMa-MPOCHOBI, MHCbMa-O0palleHMUs,
NUChMa-TIpEJIOKeHNs  (MUChMa-TIPEACTABICHUs), MHChbMa-3alpoOChl, MUChMa-
TpeOOBaHMUS.

34 Tlucema, He TpeOyromre OTBETAa: MUChMa-HATIOMUHAHUS, MTUChMA-TIPUTIIAIIICHHMS,
MUCHbMa-TIOATBEPKICHUS, MHChbMA-O0TKa3bl, COMPOBOAUTENIbHbIE MHChbMA, MHUCHhMA-
U3BEIICHMS], TapaHTUITHbIE MHUChbMa, UHPOPMALIMOHHBIE MUChMA.

35 JIoKyMEeHTBI IO IMYHOMY COCTaBY

O©oo~~NOoOOTh~ WN -
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36 JluyHoe Aeno u TpyJAoBasi KHI)KKA pabOTHUKA.

37 JloxymeHTasiibHOE odopmiieHrne mpuema (yBOJBHEHHS, MepeBoja) paboTHUKA B
OpraHu3alyu.

38 Knaccudukamuss y4deTHBIX JOKYMEHTOB 10 HA3HAYCHHIO, COJICPKAHUIO
XO34MCTBEHHBIX  OMepaluii, 00beMy  OTpPaXEHHBIX  oOmNepanuid,  Ccrocoly
UCIIOJIb30BaHUs, YUCITY YUYUTHIBAEMBIX MTO3UIIUH, MECTY COCTABJICHHUS.

39 Cnocobbl coCTaBICHUS U UCIPABIICHUS OITUOOK B AJIEKTPOHHBIX JOKYMEHTAaX.

40 OcHOBHBIE BU/IbI IOKYMEHTOB MO (PUHAHCOBO-PACYETHBIM OIEPALIUSIM.

41 OOGuue TpeGoBaHUs K IOTOBOPY.

42 IIpoToKOJBI pa3HOIIacuii K 1oroBopam. [IpeTeHsuu, HCKOBbIE 3asiBICHUS.

43 JloBepeHHOCTb, HaKJIaHas1, Hapsia. KoMMepueckue akThl.

44 TexHOJOTUH HCKYCCTBEHHOTO HHTEJUIEKTa, KaK CIOco0 aBTOMAaTH3allMM BBOJIA
NEPBUYHBIX YUYETHBIX JOKYMEHTOB B Oyxranrepckyo nporpammy 1C Ilpeanpusrtue
8.X.

45 Tunwl u popmatsl 0OpabaThIBaEMbIX TOKYMEHTOB B CEPBUCAX MO aBTOMATHU3aLIUU
BBOJa TEPBUYHBIX YYETHBIX JOKYMEHTOB B Oyxrantepckyio mporpammy 1C
[Ipenmpusarue 8.X.

46 Tlopsmok opraHM3allMU XPaHEHUs JIEKTPOHHBIN JOKyMeHTOB. CpOKM XpaHEHUs
JTIOKYMEHTOB.

47 llopspok u3bATUA OyMaXHbIX UM 3JEKTPOHHBIX TMEPBUYHBIX  YYETHBIX
JIOKYMEHTOB.

6.2. Onucanue nokazameneii u Kpumepuee KonmpoJa ycneeaemocmu, onucanue
WIKdl ouenueanusn

JIns OLEHKM 3HaHWM, YMEHUW, HABBIKOB MO pe3yJibTaTaM »3JK3aMe€Ha U
(GbopMUpPOBaHKS KOMIIETEHIIUH MO JUCLUILUIMHE TPUMEHSETCS TPaJIULMOHHAs CUCTEMA
KOHTPOJIS ¥ OLICHKU YCIIEBAEMOCTH.

Tabnuma 8
Kpurepuu oueHnBaHus pe3yJbTaTOB 00y4eHUs

Ounenka Kputepuu oneHuBanus
OIICHKY «OTJHYHO» 3aCIy>KUBaeT CTYACHT, OCBOUBIIWN 3HaHUS,
YMEHHMsI, KOMIIETEHIIUH U TEOpeTHUECKUi mMarepuas 0e3 mpoOesnos;
3auer ¢ OIeHKOH «5» | BBIMOJHUBIIUN BCE 3a/laHus, MPEAYCMOTPEHHBIC YIEOHBIM IJIAHOM
(oTIIMYHO) Ha BBICOKOM KAaueCTBEHHOM YpPOBHE; NPAKTUYECKHE HABBIKA
npogeccuoHaIbLHOrO IPUMEHEHUS OCBOEHHBIX 3HAaHUU
chopmupoBanbl. KoMmneTeHIInu, 3aKkperyIi€HHBIE 3a TUCIHILIMHOM,
c(hopMHPOBaHbBI HA YPOBHE — BHICOKHIA.
OIICHKY «XOPOII0» 3aCITy’KUBACT CTYIEHT, IPAKTHUECKH TOJTHOCTHIO
OCBOUWBIINI 3HAHMS, YMEHHs, KOMIIETEHIIUM M TEOPETUUYECKUI
Matepual, ydyeOHbIe 3a/laHisl HE OLIEHEHBI MaKCHMAaJIbHBIM YHCIIOM
0amioB, B OCHOBHOM c(OpMHpOBaI MPAKTUYECKUE HABBIKH.
Kommerenmyn, 3akperui€éHHbIe 3a TUCIUILTMHON, CPOPMHUPOBAaHBI HA
YPOBHE — XOpOIIUH (CpeIHu).
OIIEHKY «Y/0BJIETBOPUTEIBHO)» 3aCITy’)KUBAET CTYACHT, YACTUYHO C
npoOeriaMyd  OCBOMBIIMK  3HAaHWS, YMEHHS, KOMIETCHIIMH |
TEOPETHYECKUI MaTepuall, MHOTHE Y4eOHbIe 3amaHus JHUOO HE
BBITIOJTHWI, JHOO OHM OIEHEHBl YHUCIOM OauloB OJM3KHM K

3ayeT ¢ OLEHKOMH «4»
(xopor1o)

3ayeT ¢ OIEHKOM «3»
(YZIOBJIETBOPUTEIHHO)

33



MHWHUMAJIbHOMY, HCKOTOPLIC MMPAKTUYICCKHUC HaBBbIKH HC
copmupoBansl. KommeTeHimu, 3akperui€HHble 3a AWUCIUIUINHOM,
c(hOpMHUPOBAHBI HA YPOBHE — JOCTATOYHBIH

OLCHKY «HEYJOBJICTBOPUTEILHO»  3aCly)KUBaeT CTYICHT, He
OCBOMBILHI 3HAHHs, YMCHUs, KOMIICTCHIIMHM M TEOPETHUYCCKUIl
MarepHai, yaeOHbIe 3aaHusl HE BBIIOIHHI, IPAKTUYCCKHE HABBIKH
He copmupoBanbl. KoMreTeHIMy, 3aKperyIEHHbIC 32 TUCIUILTTHON,
HE c(hOPMHUPOBAHBL.

He 3aureno «2»
(HEeYTOBIETBOPUTEIHLHO)

7. yq66HO'MeTOIlI/I‘IeCKOC Hu I/IH(l)OpMalll/IOHHOQ o0ecreyeHme AUCHUITIINHBI

7.1. Ocnoenasn tumepamypa

1. Ky3nenos, W. H. JlokyMeHTanMoOHHOE  oOOecreYeHre  yIpaBJCHUS.
JIOKyMeHTOOOOpOT M ETONPOU3BOICTBO: YUEOHHUK U MpaKkTUKyM st By3oB / M. H.
Ky3nenos. — 4-e uzn., nepepad. u gon. — Mocksa: U3narensctBo FOpaiit, 2024. —
545 c¢. — (Beicmee oOpazoBanue). — ISBN 978-5-534-16003-1. — URL:
https://urait.ru/bcode/535548

2. Hoponmna, JI. A. Opranuzaiuss © TEXHOJOTUS JOKYMEHTAI[MOHHOTO
oOecrieueHusl ynpaBJeHUs: yUeOHUK U MpakTHUKyM aiid By30B / JI. A. Jloponuna, B.
C. UputukoBa. — 2-¢ m3x., mepepad. m mon. — Mocksa: M3gatensctBo FOpaiit,
2024. — 270 c. — (Bwicmiee obpazoBanme). — ISBN 978-5-534-16016-1. — URL.:
https://urait.ru/bcode/536404

[ysanosa, H. H. Opranusanust 1 TeXHOJOTUS JOKYMEHTAMOHHOTO OOEeCredeHus
ynpasienus: yueOnuk ais By3oB / H. H. lllyBanosa. — 3-e uzn., nepepad. u jgom. —

Mocksa: U3marensctBo Opatit, 2024. — 234 ¢. — (Bricmiee obOpa3oBanue). —
ISBN 978-5-534-20347-9. — URL.: https://urait.ru/bcode/557987

7.2. /lonoanumenvHasa aumepamypa

1. Aoynanze, [. I'. JJokyMeHTarimoHHOE OOECIICUCHUE YIPABICHUS MEPCOHATIOM:
y4eOHUK W mpakTukym st By3oB / JI. I'. AOynanze, M. b. Bempsokkuna, B. M.
MacnoBa. — 3-e u3j., nepepad. u gon. — Mocksa: U3narensctBo IOpaiit, 2024, —
374 c¢. — (Beicmee o6OpazoBanue). — ISBN 978-5-534-16669-9. — URL:
https://urait.ru/bcode/536724.

2. 538144Kpyrnos, JI. B. YmpaBieHue conuaibHO-TPYAOBBIMA OTHOIICHUSMHU:
yaeoHoe nocobue ans By3oB / [[. B. Kpyrnos, O. C. Pe3nukosa, U. B. I{pirankoga.
— Mocksa: U3natensctBo IOpaiit, 2024. — 201 c. — (Bricuiee oOpa3oBanue). —
ISBN 978-5-534-16746-7. — URL. https://urait.ru/bcode/544938.

3.  Kysneuos, 1. H. Benenne nenoBoit TOKyMeHTaMU: YYEOHUK U TPAKTUKYM JIJIst
By30B / U. H. Ky3HenoB. — 4-e u3z., nepepad. u aomn. — Mocksa: N3aaTenscTBO
FOpaiit, 2024. — 259 c. — (Bwoiciiee oopazoBanue). — ISBN 978-5-534-17003-0. —
URL : https://urait.ru/bcode/544968.

4. Ilysanosa, H. H. OcHoBBI nemonpon3BoicTBa. SA3bIK CIIy’)k€OHOTO JTOKYMEHTA:
yuebnuk ans By30B / H. H. [llyBanosa, A. 10. MBanosa; nox obmeit penakuueit H.
H. llyBanoBoii. — 3-e¢ uzn., nepepad. u gon. — Mocksa: WznarensctBo FOpaiit,
2024. — 355 c. — (Bwicmiee obpaszoBanme). — ISBN 978-5-534-20343-1. — URL:
https://urait.ru/bcode/557983.
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7.3. Hopmamuenwie npasogvie axkmul

1. TlomokeHue MO BeICHUIO OyXTraaTepCKOro yuyera U OyXraiaTepcKoi OTYETHOCTH
B Poccuiickoit ®eaepanun ot 29 uronst 1998 r. Ne34n

2. IlocranoBnenue I'ockomcrata P® ot 18 aBrycra 1998 r. Ne 88  «OO06
YTBEPKJICHUH YHU(PUIUPOBAHHBIX (POPM MEPBUYHON YUYETHOM HOKYMEHTAIMH IIO
y4eTy KacCOBBIX OIepaluid, MO Y4YeTy pe3yJbTaTOB WHBEHTapu3zauum» (C
n3MeHeHusiMu oT 27 mapta, 3 mas 2000 r.)

3. Hocranosnenue ['ockomctara PO ot 5 suBaps 2004 1. Ne 1 «OO0 yTBepkaeHUU
YHUGUIUPOBAHHBIX (DOPM NMIEPBUIHON YIETHOU JOKYMEHTAITUH TI0 YUETY TPY/la U €ro
OTLIAThD»

4. Tlocranosnenue I'ockomcratra P® ot 1 asrycra 2001 r. Ne 55 «OG6
YTBEPXKACHUM YHU(PUIUPOBAHHONW (POPMBI MEPBUYHONW YYETHOW HOKyMeHTauuu No
AO-1 «ABaHCOBBII OTUET»

5. TlocranoBnenue I'ockomcrara P® ot 21 suBaps 2003 r. Ne 7 «O06
YTBEPXKJICHUH YHUPUIIUPOBAHHBIX (DOPM MEPBUYHON YYETHOW JTOKYMEHTAlUU TIO
Y4ETY OCHOBHBIX CPEACTB»

6. IlocranoBnenne I['ockomcratra P® ot 29 centsadps 1997 r. Ne 68 «O06
YTBEPXKJICHUM YHUPUIIUPOBAHHBIX (DOPM MEPBUYHON YYETHOW JNOKYMEHTAlUU TI0
YUETY CEJIbCKOXO03MCTBEHHON MPOAYKIIUU U CHIPbSI»

7. IlocranoBnenune I'ockomcrara P® ot 25 nexkabps 1998 r. Ne 132 «OG06
YTBEPXKIACHUU YHUDUIIMPOBAHHBIX (OpM NEPBUYHON YUYETHOW JOKYMEHTALUH 10
YYETY TOPTOBBIX ONEPALUN

8. TlocranoBnenue Poccuiickoro CTaTUCTHYECKOTO areHTcTBa oT 9 aBrycrta 1999 r.
Ne 66  «OO6 yTBepxkAeHUM YHUDUIUPOBAHHBIX (OPM TEPBUYHON YUYETHOU
JIOKYMEHTAIUHU TI0 y4eTy MPOAYKIUU, TOBAPHO-MATEPUAIIBHBIX IIEHHOCTEH B MecTax
XpaHEHUsD)

9. [Ilpuxaz Mundpuna PD ot 29 nexadps 2000 r. Ne 124n  «OO yTBepKIeHUU
0JIaHKOB CTPOTOM OTUYETHOCTH

10. [Inman cueToB OyXranTepcKOro y4deTa (MHAHCOBO-XO3UCTBEHHOU JESTEIHHOCTU
OpPEANPUATAA W MHCTPYKUHUS IO €ro NPUMEHEHHIO. YTBEPKIEHbI IPUKA30M
Munucrepctsa ¢punancoB PO ot 31.10.2000 r. Ne 94H.

11. TlocrtanoBnenue Poccuiickoro crarucTudeckoro areHrcTBa ot 11 HosOps 1999
r. No 100 «O6 yrtBepxkaeHUM YHUPUUUPOBAHHBIX (OPM MEPBUYHOM YUETHOM
JOKYMEHTAIIUU TI0 Yy4eTy paboT B KamUTaJlbHOM CTPOUTEIILCTBE W PEMOHTHO-
CTPOUTEIBHBIX PabOT»

12. TlocrtanoBnenue I'ockomcrata P® ot 28 wHosOps 1997 1. Ne 78 «OO06
YTBEPXKJAECHUU YHUDUIIMPOBAHHBIX (HOPM MEPBUYHON YUETHOM JOKYMEHTAIMHU IO
y4eTy paboThl CTPOUTEIBHBIX MAIIMH U MEXaHU3MOB, pabOT B aBTOMOOMJIHLHOM
TpaHCIIOPTE»

13. IMucemo T'ockomcrara P® ot 10 ampems 2003 r. Ne KJI-01-21/1381 «O
COIJIaCOBAaHUM (POPM MEPBUYHON yUETHOU JOKYMEHTAII

14. TIlpukaz Muncensxoza P® ot 16 mas 2003 1. No 750 «O06 yTBepxkaeHUU
CHEIUATN3UPOBAHHBIX (HOPM MEPBUYHON YUETHOUN TOKYMEHTAITU)
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15. TlocranoBnenue I'ocynapctBenHoro Komurera PO no cratuctuku Ne20 ot 24
mapta 1999 r. «O0 yTBep>KIEHUH MOpSAAKA MPUMEHEHHs] YHU(PUIMPOBAHHBIX (HOpM
IIEPBUYHON YYETHOU TOKYMEHTALIAM))

16. ®enepanbubiii 3akoH oT 27 wurons 2006 r. N 149-03 «O06 wunbopmanumu,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHHOPMAITUNY,

17. ®enepanbHbiii 3ak0H «O OyxranrepckoM yuere» ot 06.12.2011 N 402-D3

18. ®enepanbhbii  3akoH «OO0 OCHOBaxX TOCYAApCTBEHHOTO PEryJIMpPOBAHMS
TOProBoM aearenbHoCcTH B Poccuiickoit @enepanum» ot 28.12.2009 N 381-D3;

19. ®enepanbhbiii 3akoH «O NPUMEHEHUH KOHTPOJIBHO-KACCOBOM TEXHUKH IPHU
ocyliiecTBieHUU pacueToB B Poccuiickoin @eaepanun» ot 22.05.2003 N 54-D3;

20. ®enepanpHblii 3akoH «OO0 apxuBHOM jnene B Poccuiickoit denepamum» ot
22.10.2004 N 125-®3;

21. ®enepanbHblii 3ak0H «O KOHTpPAaKTHOM cucTeMe B cdepe 3aKyrnoK TOBapoOB,
pabot, ycnyr st o0ecrnedeHus TOCYJAAPCTBEHHBIX M MYHULHUIAIBHBIX HYXID» OT
05.04.2013 N 44-®3;

22. ®epepanbHbIi 3aK0H «O 3aKyNKax TOBApOB, pabOT, YCIYT OT/EIbHBIMU BUAMU
ropuandeckux Juiy ot 18.07.2011 N 223-P3;

23. ®enepanpHbiii 3akoH oT 6 ampens 2011 roma N 63-@3 «OO6 >7AEKTpOHHOU
MOATTUCH.

24. Vxa3 Ilpesunenta Poccuiickoii ®enepamuu ot 09.05.2017 Ne 203 «O
Crparerun pa3Butusa uHpopMannoHHOTO obmecTBa B Poccuiickoit denepanuu Ha
2017 - 2030 roapl»;

25. Ilepeuenp mopyuenuidd mo peanmuzanuu [locmanus Ilpesunenta Poccuiickoi
Oenepannu DeaepansHomy Cobpanuto Poccuiickoit ®@enepannu ot 20.02.2019,
yTBepxkaeHHbIn [Ipesuneatom Poccuiickoit deaeparuun 27.02.2019 Ne [1p-294;

26. OcHoBHBIE  HampaBiieHus  jearenbHOcTH  [IpaBuTensctBa  Poccuiickoii
Oenepanuu Ha nepuoA 10 2024 roga, yreepxkacHubie [IpaButensctBoM Poccuiickon
®epnepanuu 29.09.2018;

27. Tlacnmopt HamumoHambHOTO mpoekTa «HarmonambHas mporpamma «l{udposas
sKOHOMHKaA Poccuiickoit ®denepaunn», yTBEpKACHHBIM npe3uauymoMm CoBeTa mnpu
[Ipesunente Poccuiickorr @Denepanuu MO CTPATETMYECKOMY  PAa3BUTHIO H
HallMOHAIBHBIM ITpoekTaM (mpoTokoit oT 04.06.2019 Ne7)

28. TOCT P 7.0.97-2016. Hammonanweubiii cranmapt Poccuiickoit ®eneparmm.
Cucrema cranmapToB no wHpOpMAIMK, OUOIHMOTEYHOMY U M3AATEIILCKOMY JEmy.
OpraHu3aImoHHO-pacopsAIuTeNbHAS TOKyMeHTalusa. TpeboBanus K oQOpMIICHUIO
nokyMeHToB" (yTB. IIpukazom Pocctanmapta ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018)

8. [lepeyeHnb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH
«/HTEepHeT», HeOOXOAUMBIX [IJISl 0CBOCHH S JUCHUILIUHbBI

1. MunuctepcTBo ¢hrHaHcOoB PD: oduimanbHbIi caliT [ DIeKTpOHHBIN pecypc] —
URL: http://www.minfin.ru (OTKpbITBII TOCTYII)

1. ®enepanbHas HaJOroBas ciyx06a: opUIMATBHBIN CalT [DIEKTPOHHBIN pecypc]
— URL: https://www.nalog.ru (OTKpBITBII JOCTYII)

2. @enepanbHasg choyx0a TroCyIapCTBEHHONW CTAaTUCTUKUA CaWT [DJIEKTPOHHBIM
pecypc] — URL: http://www.gks.ru (OTKpBITBII JOCTYII)
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3.

Kommnberorepnass  cnpaBouyHo-TipaBoBasg cucrema  «Koncynbprantllmrocy -

[DnekTponnsiii pecypc] — URL: http://www.consultant.ru

4.

KommbproTepHasi cnpaBouyHO-TIpaBoBas cucteMa «Kogekc» - [DaeKTpoHHBIN

pecypc] — URL: http://www.kodeks.ru

5.

KomnrerotepHnasi crnpaBouHo-TipaBoBasi cucteMa «l'apaHt» - [DIEKTPOHHBIN

pecypc] — URL: http://www.garant.ru

6.
7.
8.
9.

Wudpopmannonnoe arentcto Kiepk.Py - https://www.klerk.ru/

Caiit xypHana «['maBoyx» - https://www.glavbukh.ru/

Caiit xxypHana koMmmnanus « Aktuon-MIIDIPy» http://www.action-mcfr.ru/
Bapnamona J1.B., Anekceesa JI.JI. Bonpockl BHeApeHUST IU(PPOBBIX TEXHOJIOTHIMA

B cucTeMy Oyxraitepckoro ydera // BecTHuk Aunraiickoil akajieMHH SKOHOMUKH U
npaBa. — 2020. — Ne 5 (uwactp 2) — C. 248-254 [DnexTpoHHbI pecypc]. — Pexum
noctyna: https://www.vaael.ru/article/view?id=1136

10. Konmenmmsi pa3BUTHS 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B XO3AKWCTBEHHOM
nesATeNbHOCTH (YTB. penieHueM mpe3uauyma [IpaBUTEIbCTBEHHOM KOMHCCHH TIO
nM(ppPOBOMY pPa3BUTHIO, HCIOJIb30BAHUIO HMH(POPMALMUOHHBIX TEXHOJOTUH s
VIyYIIEHHs] KayecTBa JKM3HM M YCJIOBUM BEIEHUS MPEAIPUHUMATEIBCKON
nesATeabHOCTH, NpoToKo oT 25.12.2020 N 34) / [OnextpoHHbIi pecypc]. — Pexum
nocryma: http://www.consultant.ru/document/cons_doc_LAW 372761/

9. IlepeyeHb MPOrpaMMHOI0 oOecreYeHnsl U HHPOPMAIMOHHBIX CIIPABOYHBIX

CHCTEM
Taoauma 9
Ilepeyens nporpaMMHOro odecneyeHus
Haunmenos
HaumenoBanue pasjaesa
Ne . aHue Tun T'ox
y4eOHOH JMCHUILIMHBI ABTOp
n/n NnporpamMmm NMPOrpamMMbl pa3padoTku
(MonyJist) o
Paznea 1. /lokymeHToO0OecniedeHne OU3HEC-MPOLECCOB B YCI0BHAX HU(POBOH IKOHOMHKH
Tema 1. «CymHocTb 1
3Ha4YeHHUE JIEKTPOHHOTO
| |MOKyMeHTa B yCIIOBHAX Microsoft Oducuoe nmporpammuoe | Microsoft 2016
UG POBOI SKOHOMHKH. Office obecrieucHHe Corporation
Yaudukanus u
CTaH/IapTU3aIHs JJOKYMEHTOBY
Tema 2. «[IpaBuna
COCTaBJIEHUS U 00pPaOOTKU
3JIEKTPOHHON TOKYMEHTAINH C
o |TPHMEHERHEM UPPOBBIX Microsoft OducHoe nporpammuoe | Microsoft 2016
TexHoJorui u nporpammusix | Office obecrieueHne Corporation
npoaykToB Microsoft Office.
[IpuMeHeHne 2IeKTPOHHON
1M (POBOM MOITHCH
Tema 3. «Opranu3zanus
3JIEKTPOHHOTO . i
P Microsoft OducHoe nporpammuoe | Microsoft
3 | ImoxymMeHTO00OpOTa . . 2016
Office obecrieucHme Corporation
XpaHEHHE dIICKTPOHHBIX
JTOKYMEHTOBY

Pa3znes 2. «JeKTPOHHBIH JOKYMEHTO000POT OU3HEC-TIPOLECCOB M0 YYeTY PA3JIUYHbIX 00bEKTOB
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https://www.klerk.ru/
https://www.glavbukh.ru/
http://www.action-mcfr.ru/

OyXraJTepcKoro yuera B ycJI0BUAX HH(PPOBOI IKOHOMHUKH»

Tema 4. «®opmupoBanue
OpraHU3alMOHHO-IIPABOBOU U
pacnopsAuTeIbHON
JOKYMEHTAIIH C
HCIIOJIb30BAHUEM
MPOrPaMMHBIX TPOJYKTOB
Microsoft Office u B
Oyxrantepckoii mporpamme 1C
[Ipennpusitue 8.X»

Microsoft Oducuoe nmporpammuoe | Microsoft

Office o0OecrieueHme Corporation 2016

Tema 5. «®opmupoBanue
WH(POPMAIIMOHHO-CITPABOYHBIX
JOKYMEHTOB U JEJIOBBIX THCEM
C HCIIOJIb30BaHHEM Microsoft Oducuoe nporpammuoe | Microsoft
MPOTPaMMHBIX TIPOJTYKTOB Office obecrieueHne Corporation
Microsoft Office u B
Oyxrantepckoii mporpamme 1C
[Ipennpusitue 8.X»

2016

Tema 6. «®opmupoBanue
JOKYMEHTAIMH 10 TPYAOBBIM
OTHOIICHHSIM C
UCTIOJIb30BaHUEM Microsoft OducHoe nporpammuoe | Microsoft
MPOTPaMMHBIX TIPOITYKTOB Office obecrieueHne Corporation
Microsoft Office u B
Oyxrantepckoii mporpamme 1C
[Ipennpusitue 8.X»

2016

Tema 7. «®opmupoBanue
JOKYMEHTAIMH 110 CHAOKEHUIO
1 COBITY C HCIIOIb30BaHUEM
IIPOrpaMMHBIX ITPOAYKTOB
Microsoft Office n B
Oyxrantepckoii mporpamme 1C
[Ipennpusitue 8.X»

Microsoft Oducuoe nporpammuoe | Microsoft

Office obecrieucHHe Corporation 2016

Tema 8.
«ABTOMaTU3UPOBAHHBIN BBOJ
NEPBUYHBIX YYETHBIX
JIOKYMEHTOB B OyXTaJlTepCKyro
nporpammy 1C Tlpennpusitue | Microsoft OducHoe nporpammuoe | Microsoft
8.X ¢ ucnosp30BaHHEM Office obecrieueHme Corporation
TEXHOJIOTUI HCKYCCTBEHHOTO
MHTEJJIEKTa (CEPBUCHI IO
aBTOMaTHYECKOMY BBOY
MIEPBUYHBIX JOKYMEHTOB)»

2016

10. Onucanue MaTepuaJbHO-TEXHUYECKOH 0a3bl, HEOOXOAUMOM /15t
OCYIIIeCTBJIEHUS] 00Pa30BaTEJIbHOI0 MPOLECCA MO AMCIUIINHE

[Ipn w3ydeHWHM IUCHUILIMHBI HCIIOJIB3YIOTCS ayAUTOPUH, OOOpYIOBaHHBIC
MYJIBTUMEIMHHBIMA ~ CPEACTBAMHU  OOYYCHHUS:  IMPOCKTOPOM,  HOYTOYKOM.
CamocTosiTenbHas padoTa IpearnoaraeT MoAroTOBKY B OMOJIMOTEKE, B YMTAIHLHOM
3ane OMOJMOTEKH, MCIIONIh30BAHUE WHTEPHET-PECYPCOB C BBIX0IOM B MHTepHeT. B
OMOJIMOTEeKE CTYIEHTHI MMEIOT JOCTYN K HWH(OpPMAIMOHHBIM pecypcam, K 0ase
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TAaHHBIX OMOJIMOTEKH.

Tabmuma 9

CeeneHus 00 00ecrie4eHHOCTH CIIENNATN3MPOBAHHBIMHY AYAUTOPUSIMHU,

KaOuHeTaMMu, J1abo

aToOpusiMu

HanMmeHOBaHHE cCIeINAJLHBIX OMEIEHU U
MOMeIlleHUi 1JI51 CAMOCTOATEIbHOM padoThI (Ne
yueOHOro kopmyca, Ne ayiuTopun)

OCHAIIEHHOCTH CHENHAJILHBIX
NOMeIeHuH ¥ MOMeIeHNH 1151
CAMOCTOSITE/IbHOI PadoThI

1

2

YyeOHast ayIUTOPHs U IPOBEACHUS 3aHATUN
JIEKIIMOHHOI'O THUIIA, TPYIIOBBIX U HHAUBUYaIbHbIX
KOHCYJIbTaIlNH, TEKYILIEr0 KOHTPOJIS U
IPOMEKYTOUHON aTTecTalluu
(Yuebnsbiii kopnyc 2, ayauropust 101)

1. MaTepakTuBHas TpuOyHa Anbdader uHB. Ne
210126000000023

2. DxpaH

3. Crynbs-42

4. Cronbl-42

YueOHast ayTUuTOpUS AJIsl IPOBEACHUSI 3aHATHIA
CEMHUHAPCKOT0 TUIIA, TPYIIOBBIX U
VHJIMBU1yaJIbHBIX KOHCYJIBTALIMM, TEKYILErO
KOHTPOJISI U IPOMEKYTOUHOU aTTecTaluy Y 4eOHbIN
Kopmyc 2, aynutopust 103

1. Jlocka menoBast
2. Crynbs- 41

3. Cronbr-21

YyeOHast ayTuTOPHsI U IPOBEACHUS 3aHITUI
CEeMHUHApPCKOI'0 TUIIA, IPYNIIOBBIX U
MHIUBUAYAJIBHBIX KOHCYJIbTALlUH, TEKYIIETO
KOHTPOJISI U IPOMEKYTOUHOM aTTecTaluu
(Yuebnsbiii kopryc 2, ayauropust 105)

1. locka menoBast
2. Crynps-38

3. Cronbi-19

YueOHast ayJUTOpUS [UIs TIPOBEACHUS 3aHATHI
CEeMHUHAPCKOT0 THIIA, TPYIIIOBBIX U
WH/AUBUYAJIbHBIX KOHCYJIbTAIUN, TEKYILEr0
KOHTPOJISI U TPOMEKYTOUHOM aTTECTAIlN
(YueGnblit kopnyc 2, ayauropus 107)

1. Komnsrorepsr - 17
2. Cromnbr 17
3. Crynbsa 17

VYyeOHast aynuTopus AJi IPOBEACHUS 3aHATHI
JIEKLIIMOHHOI'O TUIA, TPYNIOBBIX U MHANBUAYAJIBHBIX
KOHCYJIbTaIlNH, TEKYIIEro KOHTPOJIS U
IIPOMEXKYTOUHOM aTTeCTalluU
(Yuebnsiit kopryc 2, ayauropust 108)

1.MnTtepakTuBHas mocka — «iW board interactive
whiteboard»

2. MynpTuMeuitHast ycTaHOBKA (KpaH
HACTEHHBIH ¢ AyeKTponpuBoIoM, Kommbrotep,
BHCOTIPOCKTOP)

3. Crynbs — 25

4. Cronsr — 13

VYyeOHast ayIuTOpHs JUI IPOBEACHUS 3aHATUN
JIEKIIMOHHOT'O TUIa, TPYNIOBBIX U HHAUBUAYAIbHbBIX
KOHCYJIbTAIlNH, TEKYIIEro KOHTPOJIS U
IIPOMEXYTOUHOM aTTECTALIU
(Yuebnsiit kopryc 2, ayauropust 202)

1. CucreMusiit 6710k (mHB. 210134000005932)
2. Ycunurenb-pacnpenenutens (Tur 1) (uHB.
210134000005937)

3. Yewmrens-pacupeaenureis (T 2) (MHB.
210134000005938)

4. Yeunutens (uaB. 210134000005945)

5. Kondepenr-cucrema (tur 1) (vHB.
210134000005946)

5. HoytOyk 33 mit.

6. Buneokamepa (uuB. 210134000005948)

7. Muxkpodosn (uuB. 210134000005949)

8. Monutop ( Tum 1) — 4 wr.;

9. Axyctudeckas cucrema 6 mT.

10. Cronel — 9 it

11. Crynbs - 52

VYyeOHast ayuTopus AJi IPOBEACHUS 3aHATHI
JIEKLIIMOHHOI'O TUIA, TPYIIOBBIX U HHAUBUAYAJIbHBIX
KOHCYJIbTAIlNH, TEKyIEero KOHTPOJIS U
IIPOMEKYTOUYHOM aTTeCTaluu
(YueOnsrit kopryc 2, ayautopus 204)

1. MynbTiMeaniiHasl ycTaHOBKa (9KpaH
HACTEHHBIH ¢ 37eKTponprBogoM HHB.Ne 558761/2,
koMmnbroTep Pentium IV uns.Ne 557899,
BHAeonpoeKkTop MHB.Ne 558760/2

2. Tocka MmapkepHas

3. JlaBku - 20
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4. Cronsl- 20

YyeOHast ayTuTOpHs JJIs TPOBEICHUS 3aHATHI 1. locka menoBas
CEMHHAPCKOTO THIIA, IPYIIIOBLIX 1 § gziif-llss
WH/IMBUyAIbHBIX KOHCYJIbTAIMN, TEKYIIIErO
KOHTPOJISI U IPOMEKYTOYHOM aTTeCTaIlluu
(YueOnsIii koprryc 2, ayautopus 211)
YueOHast ayIUTOpHUs 15 TIPOBEIICHHSI 3aHATUI 1. Jlocka menoBas
CEeMHUHAPCKOT'0 THIIA, TPYIIOBBIX U g ggﬁf_}ls
WH/IMBUYAIbHBIX KOHCYJIbTAIIUN, TEKYIIIETO
KOHTPOJISI H TPOMEKYTOUHOM aTTECTAIlHU
(Yuebnsbiii kopnyc 2, ayauropust 218)
VY4ueOHast ayTuTOpus AJIs TPOBEICHUS 3aHATHI 1. locka mapkepHas

CEMHHAPCKOT0 THITA, IPYIIOBBIX 1 § 82’?}::‘_’816
WHJIMBUIYQJIbHBIX KOHCYJIBTAIMH, TEKYIIEro
KOHTPOJISI U TPOMEXYTOUHOM aTTecTalun
(Yuebublii kopryc 2, ayauropust 219)
IHHb nmenu H.W. XKeneznora YuTanbHEIN 311

11. MeToauveckue peKOMEHIAUM CTYAEHTAM 10 OCBOEHHUIO U CIUIJINHBI

Texymass camocrositenbHas padoTa MO JAUCHUIUIMHE  «OJIEKTPOHHBIN
JOKYMEHTOOOOpOT  OW3HEC-TIPOLIECCOB», HaIlpaBJI€HHas Ha  yriayOJeHue W
3aKpeIJIeHUE 3HaHWM CTyAEeHTa, HAa pa3BUTHE NMPAKTUUECKUX YMEHM, BKIIOYAET B
ceOs1 caeayronue BUIbl paboT:

- paborta c JIEKIIMOHHBIM MaTEPUAJIOM;

- HW3y4YeHHUE TeM, BEHIHECEHHBIX Ha CAMOCTOSITENIFHYIO MMPOPAOOTKY;

- TIOATOTOBKA K MPAKTHUYECKUM 3aHITHSM;

- BBINOJIHEHUE JOMAITHUX WHAUBUIYAIbHBIX 3aaHU;

- TIOATOTOBKA K 3a4eTy.

CamocrosiTenbHas O3HABATENbHASA JEATEIbHOCTh CTYJEHTOB HalpaBjieHa Ha
3aKpeIyIeHHe MPOMICHHOTO MaTepuana, Ha IpUOOpeTeHNEe HABBIKOB MPAKTHUECKOTO
MPUMEHEHHS TTOTyYeHHBIX 3HAaHUH.

OneHka pe3ylbTaTOB CaMOCTOSITENbHOM paboThl OpraHusyercss B (¢opme
CaAaMOKOHTPOJISI U KOHTPOJISI CO CTOPOHBI MPENOoJaBaTes.

CaMOKOHTpOJIb ~ 3aBHCHUT  OT  OMNpEACNIEHHBIX  KAuyeCTB  JIMYHOCTH,
OTBETCTBEHHOCTH 3a pe3yJibTaTbl CBOEro OOy4YeHHUs, 3aUHTEPECOBAHHOCTH B
MOJIO)KUTEIBHON  OLIGHKE CBOETO0 TpyJda, OT TOrO0 HACKOJbKO OO0y4yaembli
MOTHBHPOBaH B JOCTI)KEHWH HAaWJIY4YIIMX pe3yJNbTaToB. 3ajaya IMpernojaBaTelis
COCTOHT B TOM, YTOOBI CO3/1aTh YCJIIOBHS JJIsl BHITIOJIHEHUSI CAMOCTOSTEIHbHON pabOThI
(yueOHO-MeToAMYEeCKOe OO0eCleueHe), MPaBUIbHO HCIOJb30BaTh Pa3IMUHbIC
CTUMYJIbI ISl peaju3aldd 3Tol paboThl (peTHHrOBas CUCTEMa), MOBHIIIATH €€
3HaYUMOCTh, ¥ TPAMOTHO OCYIIECTBJIATH KOHTPOJIb CAMOCTOATEIBHOU ACSITEIbHOCTH
ctyneHTa ((poH OLIEHOUHBIX CPEJICTB).

Buabl u gopmbl 0TPa00OTKH NPONYLIEHHBIX 3AHATHI

CryneHT, NOpOMYCTUBIIUM 3aHATUS 00sA3aH MOATOTOBUTH JOKJIAT IO
IPOMYIIEHHOW TeME U BBIITOJHUTH MPAKTUYECKYIO paboTy.
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12. MeToanveckue peKoMeHAAIMH MPeNnoJIaBaTe/siM 10 OPraHu3anuu 00y4eHust
10 IMCUHUIIHHE

JucuunnuHa « DIEeKTPOHHBIN TOKYMEHTO000POT OM3HEC-TIPOIIECCOBY SIBISIETCS
JTUCIUIUIMHOW TI0 BBIOOPY Ui OakanaBpoB IO HampasieHuto noarotosku 38.03.01
OKOHOMHKA OYHOW (POpMBI OOY4YEHHS, MOITOMY /JIsi YCHEIIHOTO €€ YCBOSHUS U
JNANbHEHMIIEro MCHOJIb30BAaHUSL IOJYYEHHBIX 3HAHUM, HABBIKOB M  Pa3BUTHUIO
CHOCOOHOCTEM K JajbHEHIIeMy CcaMOOOY4YeHHIO OT CTYIAEHTOB TpedyeTcs
cucreMaruyeckas padoTa HaJ TEOPETHUYECKUM U NPAKTHUECKUM MaTEpHUATIOM,
IPOSIBJIEHUE COOCTBEHHOW MHUIMATUBBI MO KOHCYJBTUPOBAHUIO C MPENOJIABATEIEM,
BEJICHUIO HaY4YHBIX M HAay4YHO-TPAKTHUYECKUX MCCIEJAOBAHUN B M3y4aeMoM o0jacTu
3HAHUM.

B nponecce oOydeHus MO IUCHUIUIMHE «DJIEKTPOHHBIA JOKYMEHTOOOOPOT
OM3HEC-TIPOLIECCOBY» HUCHOJB3YIOTCS JIGKIIMOHHBIE W IMPAKTUYECKUE 3aHATHS C
npuMeHeHneM mporpamMmubix mpoaykroB  Microsoft Office (Microsoft Word,
Microsoft Excel) u 6yxrantepckoii mporpammel 1C Ilpeanpustue 8.X, opraHusyercs
paboTa ¢ METOIMYECKUMH U CIIPABOYHBIMH MaTepUaIaMHu.

OcBoeHue y4yeOHOW TUCHUIUIMHBI MPEANOIaraeT OCMBICIIEHHE €€ pa3/iesioB U
TE€M Ha NPAKTUYECKUX 3aHITHUSAX, B IIPOLIECCE KOTOPBIX CTYJIEHT JIOJKEH 3aKPEIUTh U
yIIyOUTh TEOPETUUECKUE 3HAHMUS.

HucuunnuHa «ONEeKTPOHHBIH  JTOKYMEHTOOOOpOT B YIPABJICHYECKON
NEATEIbHOCTH» HMEET IPUKIAJHON XapakTep, €€ TEOPETUYECKHUE IIOJOKEHUS H
IPAKTUYECKUE HABBIKU MOTYT OBITh MCIOJIb30BaHbl B OyAylled MpaKTUYECKOU
NEATEIBbHOCTH.

B npouecce n3yyeHus: JaHHOTO Kypca CTYAEHTHI JOJDKHBI YCBOUTH KOMIUIEKC
3HAHMM 110 TEOPETHYECKHMM OCHOBAaM H TNPAKTUYECKHM IIpUEMaM IPEIMETHOU
NeSTeIbHOCTH. BHMMaHuWe 0pH 3TOM JOJDKHO OBITh YAEJIEHO MPHOOPETEHUIO
CTYJ€HTaMHU HEOOXOJIMMbIX 3HAaHUW M MPAKTUYECKUX HABBIKOB MO pabOTe ¢ HAYYHOM,
HOPMAaTUBHOM, CIIPABOYHON JINTEPATYPOU, HaBbIKaMU OOOOILEHUS U UCTIOIb30BAHUS
MOJIy4EHHOTO  OIbITa, HABBIKAMU HCIIOJIB30BAHUSA IPOTPAMMHBIX TPOJYKTOB
Microsoft Office (Microsoft Word, Microsoft Excel), HaBbikamMu HCHOJIb30BaHUS
oyxrantepckoit nporpammsbl 1C Ipennpusitue 8.X

B mnpouecce wu3yyeHUs JUCUUIUIMHBI TPEIyCMOTPEHBI HECKOJBKO (opm
KOHTPOJIS: TEKYIIUA U IPOMEKYTOUHBIN.

Texymmii KOHTpOJb MpEeAHa3HA4YeH JUIsl ONPENECIECHHUS KAadyecTBA YCBOECHMS
JEKIMOHHOTO MaTepuana. OH MOXKET ObITh OpraHU30BaH IyTEM OIPOca 00y4aeMbIX €
npUMEHEeHHEeM nporpammbl Mentimeter B Teuenue yuebHoro cemectpa. Kpome toro,
PEKOMEHYeTCsl Ha3Ha4aThb KOHTPOJIBHBIE TOYKH JUISl POBEPKU KAYECTBA YCBOCHHS
U3y4aeMoro MaTepuasa MyTeM TECTUPOBAHUS Mepe]l KOHTPOJIbHOM HeNenel U nepen
3a4eToM C Hcnoias3oBanreM cepprca Online Test Pad

[TpomexxyTOUHBIN KOHTPOJIb — 3a4ET.

BolnonHeHne MNpakTHUYECKUX 3aJlaHuid ¢ TMPUMEHEHUEM IPOrpaMMHBIX
npoaykroB Microsoft Office (Microsoft Word, Microsoft Excel) u Gyxranrepckoii
nporpammsl 1C Ipennpusitue 8.X sABisieTcst 00A3aTENbHBIM JIJIS1 BCEX 00YYaIOIIUXCS.
CryneHTbl, HE BBIIOJHHUBIIME B IOJIHOM O0beMe pPAaOOTHI, IMPELyCMOTPEHHbIE
y4eOHBIM IUIAHOM, HE JIONYCKAIOTCA K cjaue 3aueTa.
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CamocrositennbHass paboTa CTYAGHTOB IO Kypcy JOJDKHA 00s3aTelnbHO
COIIPOBOKIATHCS MPOPAOOTKOW KOHCIIEKTA, BHITOJHEHHEM MPAKTHUYECKUX 3aaHUi C
npuMeHeHneM mporpammubix mpoaykroB  Microsoft Office (Microsoft Word,
Microsoft Excel) u 6yxrantepckoit nporpammer 1C [pennpustue 8.X, HanmucaHueMm
pedepaToB Mo BEIOpAaHHOH TEME.

IIporpammy pa3zpadoraju:

7'; -
[ToctaukoBa JI.B., n1o1eHT, K.3.H. @)
(nogmc%)/
1 /7 11/ /
boiiko O.B., ct. mpenogasarens (W

(Tloamucs)
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PELIEH3USI
Ha padouyo nporpammy AucuuiInHbl 51.B.J1B.04.02 «aeKTpOHHBII J0KYMEHT0000pOT
ousHec-npoueccon» OIIOII BO no nanpasiaenuio 38.03.01 «KIKOHOMHUKA), HATIPABJIEHHOCTH
«bu3Hec-apxuTeKkTypa, yueT 1 puHaHChD (KBaTH(UKALUs BBITYCKHUKA — 0aKaJaBp)

PaxaeBoii Buktopueii BiagumupoBHOii, 1011eHTOM Kadeapbl 5KOHOMUYECKOH 0e30acHOCTH
U TpaBa, K.3.H. (ajee Mo TeKCTy PELEH3EHT), MPOBEICHO peleH3UpOBaHUE paboyeil MporpaMMbl
JUCLUIUINHBL  «JJIEeKTPOHHBIH J0KyMeHTo00opoT OusHec-mpoueccop» OIIOII BO 1o
HanpasieHulo 38.03.01 «IkoHOMHKA», HANPABJIEHHOCThL «bH3Hec-apxuTeKTypa, y4eT H
¢puHaHCH (KBaJH(UKAUMA BBINYCKHMKAa — OakanaBp) paspaborannoii B ®I'BOY BO
«Poccuiickuil rocygapcTBeHHbIN arpapublii yHuBepcuteT — MCXA umenun K.A. TumupsszeBay, Ha
kaenpe OyxraiaTepckoro ydera W HanoroodmoxkeHus (paszpaboruumku — I[loctHmkoBa JIF0OOBB
BanepbeBna, u.0. 3aB. kadenpoit Oyxranrepckoro ydera, GUHAHCOB U HAJIOTOOOJIOKEHUS, TOLCHT,
K.3.H., — boiiko Oxcana BnaaumupoBHa, cT. mpemnojgaBatenb KadeAapsl OyXraiarepckoro ydera,
(MHAHCOB U HAJIOTOOOJI0KCHHUS ).

PaccmoTpeB mpeicTaBieHHbIE Ha pELEH3UPOBAHME MaTepuaibl, PELEH3EHT IMpHILET K
CJIETYIOIIKUM BBIBOJIAM:

1. IlpenbsaBinenHas paboyasi nporpamMma JAUCHUILIMHBI «JJIEKTPOHHBIH JOKYMEHT0000pOT
Ou3Hec-npoueccoBy (nanee o Tekcty [Iporpamma) coomeemcmeayem tpedoBanusim ®I'OC BO no
HarpaBieHuto 38.03.01 «Ixonomuka». I[lporpamma codepowcum BCe OCHOBHBIE pa3elibl,
coomseemcmagyem TpeOOBAHUSM K HOPMATUBHO-METOIUYECKUM JTOKYMEHTAM.

2. llpencraBnennas B llporpamme akmyansnHocms yd9eOHON NUCHUIUIMHBI B PaMKax
peanuzanuu OIIOII BO ne nooneswcum commnenuro — NACHUIIMHA 110 BHIOOPY OTHOCHUTCS K YacTH,
dbopmupyeMoil yuacTHUKaMH 00pa30BaTeIbHbIX OTHOIIECHHH yyebHoro nukia — b1.B./IB.

3. Ilpencrasnennnie B [Iporpamme wuenu NUCUUIUIMHBL coomeemcmeyiom TPEeOOBAHUAM
®I'OC BO nanpasnenus 38.03.01 «KIkoHOMUKAY.

4. B cootrBerctBuu ¢ [Iporpammoii 3a JUCHHUILTUHONW «JIEKTPOHHBIH JTOKYMEHTO000pPOT
OM3Hec-poLecCOB) 3aKpeIyIeHO 3 mHANKaTopa | komnemenyuu. JlucuuninHa «JaeKTPOHHBIH
JAOKYMEHT0000poT OM3Hec-poueccoB» U mpeacrasieHHas [Iporpamma cnocobna peanusosamu
uX B OOBSABICHHBIX TpeOoBaHUsAX. Pe3ynmpraThl 00ydeHus, npeicraBieHHble B llporpamme B
KaTeropusix 3HaTb, yMETh, BIAAETh coomeemcmsyom CrelupuKe U COACPKaHUIO IUCUUIUINHBI U
0eMOHCMPUPYIOM 803MOHNCHOCHb TIOTYUEHHUSI 3asIBJICHHBIX PE3YJIbTAaTOB.

5. O0mast TpyAOEMKOCTh JAUCHUUIUIMHBI «JJIEKTPOHHBIH JA0KYMEHT0000pOT OH3Hec-
npoueccoB» cocTapiseT 3 3au€THbIX equHuUIbI (108 yacoB/u3 HUX MpakTUUeCcKas MOATrOTOBKA 4).

6. Mudopmamuss o B3aMMOCBSI3M H3YYaeMbIX JMCLUUIUIMH M BOINPOCAaM HCKIIOYEHUS
nyOnupoBaHUs B COJEp’KaHUU AMCLUUIUIMH coomeemcmeyem IEUCTBUTENbHOCTU. JMCUUIUIMHA
«JJICKTPOHHBIA  JOKYMEHTO000pOT  OHM3HeC-POLeCCOB»  B3aUMOCBS3aHa C  JPYTUMHU
mucuuummHamMu OTTOIT BO um YyeOGHoro miana mo nHampasieHuio 38.03.01 «IkoHOMHKA» |
BO3MOXHOCTH TyOJIMPOBaHUS B COJIEP’KAaHUH OTCYTCTBYET.

7. lIlpencraBinennass  IIporpamMma  mpeamonaraer  HCHOJb30BaHHME  COBPEMEHHBIX
00pa30BaTEeNbHBIX TEXHOJOTHH, HCHOJb3yeMble MPH peaTu3alyy pPa3InYHbIX BHJOB Y4eOHOMU
paboTsl. @opmbl 00pa30BaTENbHBIX TEXHOIOTHI_coomeemcmayrom crienu(puke TUCUUTIIHHBL.

8. IlporpaMma AMCHUIUIMHBI «JEKTPOHHBIH JOKYMEHT0000pPOT OHM3HeC-MPoLecCcoB)
npejmnoaraet 4 3aHATHS B MHTEPaKTUBHOM Qopme.

9. Buapl, coaepxaHue U TPYHAOEMKOCTb CaMOCTOSATENBHOM pabOTHl  CTYIECHTOB,
npencrasieHHble B [Iporpamme, coomeemcmeyiom TpeOOBaHUSAM K TMOATOTOBKE BBIMTYCKHHUKOB,
conepxaumcst Bo @I'OC BO nanpasnenus 38.03.01 «IxoHomMuka».

10. Ipencrarnennbpie u onucanHbie B [IporpamMMe hopMbl mekyujeri ONIEHKH 3HAHHUH (OTIpOC,
B (opme O0OCYXIEHHS OTIENbHBIX BONPOCOB, y4acTHE B OHJIAH-TECTHMpPOBAaHWHU, paboTa Hax
JOMAIITHAM 3aJlaHeM C HCIOJIb30BaHUEM MporpaMMHubix mpoaykroB Microsoft Office (Microsoft
Word, Microsoft Excel) u aynuTopHBIX 3aaHHsX - C UCHOJIB30BAaHUEM MPOTPAMMHBIX MPOIYKTOB
Microsoft Office (Microsoft Word, Microsoft Excel)), coomsemcmesyiom crniennbuke TUCHHATIIHHBL
U TpeOOBaHMSM K BBIITYCKHUKAM.
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11. ®opma MTPOMEKYTOYHOTO KOHTPOJISI 3HAHUM CTYACHTOB, MPEAYyCMOTpPEHHAs
[Tporpammoii, ocymiectBisiercs B (hopMme 3aueTa, YTO coomeemcmeayem CTaTycy AUCUUILIINHBI, KaK
JUCITUIUIMHBI TI0O BBIOOPY OTHOCHTCS K YacTH, (OPMUPYEMOW yYaCTHHKAMHU OOpa30BaTEIbHBIX
otHomeHu yaeoHoro nukia — b1.B.JIB ®I'OC BO nanpasnenus 38.03.01 «IxoHOMHUKA.

12. ®opmbl O1IeHKH 3HAHMIA, TpeacTaBiIeHHbIe B [Iporpamme, coomseemcmsyrom crienuduke
JTUCIUILIMHBL U TPEOOBAHUSIM K BBIITYCKHUKAM.

13. YueOHO-MeTOIMYECKOE  OOEeCreueHrue  TUCIHUIUIMHBI  TPEJICTaBICHO:  OCHOBHOM
autepatrypoid — 4 wuctouHuka (0a30BBIA y4eOHHWK), OMOJHUTEIBHOW juTeparypord — 4
HAaUMEHOBAHUM, MEPUOAMYECKUMU H3JaHUAMU — 3 HCTOYHHMKA CO CCBUIKOM Ha 3JEKTPOHHBIE
pecypcbl, MHTEepHET-pecypchl — 6 HCTOYHHKOB U coomeemcmgyem TpeboBanusim OI'OC BO
HarpasieHus 38.03.01 «IkoHOMHUKAY.

14. MatepuanbHO-TEXHUYECKOE OOecreueHre AMCUUIUIMHBI COOTBETCTBYET crHernuduke
JUCHUTIMHBL  «DJIEKTPOHHBIA  JIOKYMEHTO000pPOT OH3HeC-MPOLEecCOB» H  00eCIeUYnBacT
UCIIOJIb30BAaHNE COBPEMEHHBIX O0pa30BaTelIbHBIX, B TOM YHCJIC WHTEPAKTHBHBIX METO/OB
o0OyueHusl.

15. Meroaudeckne  pEeKOMEHIAIMHM  CTyJSHTaM W  METOAMYECKHE PEKOMEHIAINu
MpernoAaBaTesiM M0 OPraHU3aluKd O0YYeHHs 0 TUCIUILIMHE AT MpPEeACTaBlIeHUE O Crelu(uKe
00y4YeHHS 10 TUCHUTUIMHE «JIEKTPOHHBII T0KYMEHT0000POT GH3HEC-TIPOLECCOB).

OBLIHME BbBIBO/bI

Ha ocHOBaHUM MPOBEJCHHOTO PEIICH3UPOBAHUS MOXHO CIIENIaTh 3aKII0UYEHHUE, YTO XapaKTep,
CTPYKTypa U cojiepkaHue pabodel mporpamMmbl TUCHUIUIMHB « DJIEKTPOHHBI JOKYMEHT0000pOT
B ynpasiieHueckoi aesiteabHocTH» OIIOII BO no nanpasinenuto 38.03.01 «IOxoHOMHKAY,
HAaNpaBJieHHOCTh «Bbu3Hec-apxuTeKkTypa, yuer U (pMHAHCHD) (KBAIH(UKAIUSA BHINYCKHUKA —
O0axanaBp) paspaborannoit IloctHmkoBoit JI.B., m.o. 3aB. kadempoii Oyxranmrepckoro ydera,
(¢buHAHCOB W HAJIOTrOOOJOXKEHHs, JOLEHT, K.3.H., — boiiko O.B., ct. mpenogaBarenem kadeapbl
OyXxrajaTepckoro ydera, (PMHAHCOB M HAJIIOTOO0JI0XKEHHS cOOTBETCTBYeT TpeboBanusm OI'OC BO,
COBPEMEHHBIM TPEOOBaHUSAM YKOHOMUKH, PhIHKA TPYyJa M MO3BOJIUT MpHU €€ peanu3aliil YCIEeIIHO
obecrieunTh PopMUpOBaHUE 3aIBICHHBIX KOMITETEHIIUMN.

Penensent: Paxaesa B.B., nouenTt kadeapsr sxonHoMHYecKoH 6€30MaCHOCTH H IIpaBa
®I'BOY BO «Poccuiickuii rocynapeTBeHHbIH arpapabiii yausepcuteT — MCXA umenn KA.

Tumupssesa, K.3.H. - «28» asrycra 2024 r.
" (noanucs)
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