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AHHOTALMS

paboueit mporpaMmbl y4eOHOH TUCIIUTIUIHBI
b1.B./1B.01.03.02 «bu3Hec-npouecchbl U JOKYMEHTAIIMOHHOE o0ecneyeHne aes-
TeJbHOCTH NPeANPUATHS (OPraHU3AIMHT )

JUIS1 IOATOTOBKM OakasaBpa 1o HarpaiieHuto 19.03.01 buoTtexHosmorus, HarrpaBJieH-
HOCTH (TIpodmin): «BHOTEXHOJIOTHS U MOJICKYJIsIpHAsE OMOJIOTHSD, «ATPOIPOMBIIII-
JIeHHast OMOTEeXHOJOTUs» (KBaIH(HUKAIMS BRITYCKHHUKA — OaKaiaBp)

Leab ocBOeHMS TMCUHUIIMHBI: HAYYUTh CTYICHTOB OPTraHU30BBIBATH PabOTy C J0-
KyMEHTaMH, MPUMEHATh COBPEMEHHbIE HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIE TEX-
HOJIOTUU JJi1 paboThl ¢ JOKYMEHTaMH, B TOM YHUCJIE ISl €€ ONTUMHU3ALUU U TOBBI-
meHus 3¢ (HEeKTUBHOCTH, OPTaHMW30BaTh TEKYIEE XPaHEHHUE JOKYMEHTOB U 00paboT-
Ky JIeJ1 JJ1s1 IOCIEYIOIEro XpaHeHusl.

MecTo TUCHUNJIMHBI B Y4eOHOM IUIaHe: TUCIUIIINHA BKIIOYEHA B YacCTh YI€OHOTO
mwiaHa, GOpMHPYEMYyI0 YJaCTHHKaMH OOpa30BaTeIbHBIX OTHOIICHHWM IO HaIlpaBJe-
auro noarorosku 38.03.01 DxoHoMuKa.

TpeOoBaHusi K pe3yJbTaTaM OCBOEHHMSI JMCIHUILUIMHBI: B PE3yJbTAaT€ OCBOCHUS
JTUCHUIUIMHBL  (DOPMUPYIOTCS  CIEAyIoIMe KommeTeHIuu (uuaukatopsl): I[IKamo
3.1.1; IIKamo 3.1.2; IIKamo 3.1.3; IIKano 3.2.1; IIKano 3.2.2; IIKano 3.2.3; IIKano
3.3.1; IIKamo 3.3.2; [IKamo 3.3.3

KpaTkoe conep:kanue IMCUMIVIMHBI: OCHOBHBIE OM3HEC-TIPOLECCHl KOMMEPYECKOTO
NPEANnpUATAs, OCOOEHHOCTH OPraHM3alMy XO3SICTBEHHBIX M OW3HEC-TIPOIIECCOB
npeanpusatuid AIIK, cucrema nqOKyMEHTAIlMOHHOIO OOECIEeUeHHUs YIPABJICHUS MPO-
1[€CCaMU, JIOKAJIbHbIE HOPMATUBHBIE aKThl, PETYIUPYIOLIME OU3HEC-TIPOLIECCHI, TPUH-
LUl OpraHu3aliy T0KYMEHTO000pOTa MPOIIECCOB, TEXHOIOTUS PadOThI C JOKYMEH-
TaM{, aBTOMAaTHU3alMs JOKYMEHTOOOOpOTa MPOLIECCOB, MOAXOAbl K BHEAPEHUIO CH-
CTEM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa MPOLECCOB, ATAIMbI PA3BUTUS U KIJIACCHI CH-
CTEM 2JIEKTPOHHOTI'O IOKyMEHTOO00OpOTa MPOLIECCOB, 0030p COBPEMEHHBIX CHCTEM aB-
TOMAaTH3ALUH IIPOLECCOB.

O01asi TPy10eMKOCTh JUCHUIUIMHBI: 72/2 (4ackl/3a4. €11.), B TOM 4ucie 4 Jaca
MIPAKTUYECKOM MOATOTOBKHU.

IIpomeKyTOYHBIA KOHTPOJIb: 3a4ET C OLICHKOM.



1. lleanb ocBOeHNSI AUCHUILIHHBI

[lempro ocBOEHUS AUCHUIUIMHBI «bH3HEC-TIPOLECCHl M JTOKYMEHTAMOHHOE
o0ecriedueHre ACSITeNbHOCTH TPEANnpUsITUa (OpraHU3allK)» SBISETCS HAYYUTH CTY-
JEHTOB OPraHU30BBIBAaTh pa0OTy C JOKYMEHTAMH, IPUMEHATh COBPEMEHHBIE HH(OP-
MaIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU HJsi pabdOThl C JOKYMEHTaMH, B TOM
YHClie AJsl €€ ONTUMU3AIMH U TMOBBIIIEHUS YQ(PEKTUBHOCTH; OPraHU30BaTh TEKYyIIee
XpaHEHUe TOKYMEHTOB U 00pabOTKy JeN JUIs MMOCIEAYIOMIEro XpaHeHUSI.

2. MecTo TMCHUIJIMHBI B Y4eOHOM Mpoliecce

Huctumnna «busHec-mipoiieccbl U JOKYMEHTAIIMOHHOE OOecreueHue Jes-
TEJILHOCTH MPEANPUATHs (OpTraHU3aIMK)» OTHOCUTCS K YacTH y4ueOHOro IuiaHa, gop-
MHUPYEMOTr0 y4YaCTHUKaMH 00pa3oBaTelbHbIX OTHOWIEHUH bioka 1 «/lucuumimunel
(Momynu)». HducuurmumHa «busHec-npornecchl U JOKYMEHTALMOHHOE OOecredeHue
NEeATEIbHOCTH NPEANPUATHS (OpraHU3allK )» PEANTU3yeTCsl B COOTBETCTBUU € TpeOo-
BanusiMu OI'OC, npodeccronanbubix crangaptos, OIIOIT BO u yueOHoro miana mo
HarpasiaeHuto 19.03.01 buorexnomorus.

[IpeamiecTByOMKUMH KypcaMH, Ha KOTOPBIX HEMOCPEICTBEHHO OazupyeTcs
quciuminHa «bu3Hec-iponeccsl U JOKYMEHTAMOHHOE 00eCIeYeHUE e TEIbHOCTH
npeanpuatus (opraHuzanuu)» SBISOTCI «OCHOBBI SKOHOMUKH W OpraHU3alluu
npeanpuatuiiy, «HopMmatuBHo-mpaBoBas 6a3a B cdepe IIEKTPOHHOTO JIOKYMEHTO-
o0opoTay, «JlenoBasi KOMMYHHUKAITUS» U JIP.

Hucrumnaa «busHec-mipoiiecchl M JOKYMEHTAIIMOHHOE OOecTeueHue Jes-
TEJILHOCTH MPEANPUITHS (OpPTaHU3AIUHN)» SBISIETCS OCHOBOIOJIATAIONMEH 1 U3yde-
HUS CIICIYIOIINUX TUCHUIUIMH. « JEKTPOHHBIA JOKYMEHTO000poT B 1Cx», «YmpaBie-
HUE TIEPCOHAIIOM», BBITIOJIHEHUS BBITYCKHON KBATH(PUKALMOHHON paboOTHI.

OCOOEHHOCTBIO TUCLUUIUIMHBI SIBISETCS MPAKTUYECKOE MPUMEHEHUE HAaBBIKOB
KOMaHJIHOM pabOThl ¢ NPUMEHEHUEM CIELHAIbHBIX HU(PPOBBIX CUCTEMBI, TPUKIIAI-
HBIX [IPOrpaMM U KOPHOPATUBHBIX NPUIIOKEHHM, a TAK)KE MCIOJIb30BaTh MPOIIECCHBIN
MOJAXO0J K pa3pabOTKe M OLEHKE OOOCHOBAHHBIX OPraHU3alMOHHO-YIIPABICHYECKUX
pelIeHni, UCTIONB3YI0 U (PpOoBbHIE MIIATHOPMBI OpraHU3AIIUH.

Pabouast mporpamma aucUIUIMHB «bU3HEC-TIPOIECCHI U JOKYMEHTAIIHOHHOE
oOecrieueHue JeSTEIHbHOCTH MPEANPHUATHS (OpraHU3allun)» JJIsi HHBAIUIOB U JIUIL C
OTPaHUYCHHBIMA BO3MOKHOCTSIMU 3JI0POBbsSI pa3pabaThIBAe€TCs WHIWBUIYAIBHO C
Y4€TOM OCOOCHHOCTEH MCUXO(PU3UUECKOTO Pa3BUTHS, MHIUBUIYaIbHBIX BO3MOXKHO-
CTEH U COCTOSTHUS 370POBbs TAKMX 00yUYaOIUXCSL.

3. IlepeueHb MIaAHMPYEMBbIX Pe3yJIbTATOB 00yUeHHS 1O JUCIUILINHE,
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHUS 00pa30BaTeIbHOM
MPOrpamMMBblI

OO6pazoBatenbHbIC Pe3yJIbTaThl OCBOCHUS ITUCIUIUIMHBI O0YyYarOIIUMCS, TIPE/I-
cTaBJI€HEI B Ta0mIe 1.



4. CTpyKTYypa  coiepKaHne TUCHUILTHHbI
4.1 PacnipeneJieHre TPYA0€MKOCTH IMCIUIJIMHBI 10 BUAAM PadoT

1o ceMecTpam

O61mast Tpy10EMKOCTh TUCHUIUTMHBI «BU3HEC-TIPOIIeCChl U TOKYMEHTAIMOHHOE
obecricueHue ACSITEILHOCTH MPEANPUITHS (OpraHU3aIiK)» cocTaBisieT 2 3a4.ef. (72
4acoB), B TOM 4YHclie 4 4aca mpakTHIecKasi MOAr0OTOBKA, UX paclpeelieHUE 10 BUAaM
paboT cemecTpam MpeACcTaBiIeHO B Tabule 2.



TpeGoBanus k pe3yibTaTaM OCBOCHHUS Y4eOHOH JUCHUNITIMHBI

Taomuna 1

TCKYHICC XPAHCHUEC JOKY-
MCHTOB

psanok popmupoBaHUS U
odopMIIeHHUS AL, CIie-
muduxy popMupoBaHUS
OTJIENBHBIX KaTerOpuid
Je

odopmIIeHUs e, CrieIU(u-
Ky (hOpMHUPOBAHUS OTAEIIb-
HBIX KaTeropui jaein

No Kon Coneprxanue Nunaukatopel KoMiie- B pesynbprare nuzydeHust yueOHON AUCIMIUIMHBI 00yJaronTuecs JOJKHBI:
1/ | KoMmiie- KOMITETEHIINH (UITU €€ TESHIIUN
3HATh YMETH BJIAJICTh
I | TEHIHUH YaCTH)
1. |IIKamo-3.1 | CmocoOGeH opraHu3oBath [IKnmo-3.1.1 3naer [paBuia paboThI C BXOS-
paboTy ¢ TOKYMEHTaMHu npaBia paboThI C BXO- | MU, HCXOISIIAMH U

JSIIIIUMH, UCXOASAIIMMU U | BHYyTPEHHUMH JOKYMEHTAMU
BHYTPEHHUMU JOKYMEH-
TaMu
[IKnmo-3.1.2 Ymeer MIPUMEHATH COBPEMEHHBIE
NIPUMEHATH COBPEMEH- WHPOPMAIMOHHO-
HbIE HHPOPMAITHOHHO- KOMMYHHKAITHOHHBIE TEXHO-
KOMMYHHKAIHOHHbIE JIOTUH 151 pabOTHI C JIOKY-
TEXHOJIOTHUU IJIs1 pa6OTLI MCHTaMH, B TOM YHUCJIC I
C )IOKyMeHTaMI/I, B TOM €€ OIITUMU3AIINU U ITOBLIIIC-
YUCIIE IS €€ ONTUMU3A- HUs 3QHEKTHBHOCTH
[[UH ¥ TIOBBIIIIEHHS 3()-
(heKTUBHOCTH
I[TIKnno-3.1.3 Bnaneer HABBIKAMHU BeJIeHUA 0a3bl
HAaBBIKAMU BeICHUS 0a3bl JTAHHBIX JIOKYMEHTOB Op-
JaHHBIX I[OKyMeHTOB TraHU3aluu
OpraHu3aryu

2. |IIKgno-3.2 | Cnoco0OeH opraHn3oBaTth [IKamo-3.2.1 3naer no- | 1opaaoK GOpMHUPOBAHUS U

[IKnmo-3.2.2 Ymeer op-
TaHW30BBIBATh Pa0OTy IO
y4YeTy, XpaHCHHIO H Tie-
penade B COOTBETCTBY-
IOIIE CTPYKTYpPHBIE
oIpa3eyICHUS JTOKY-

OpTraHu30BHIBaTH pabOTy MO
y4eTy, XpaHEHHIO U Nepea-
4e B COOTBETCTBYIOIIUE
CTPYKTYpHBIE IIOApa3aeie-
HUSI JOKYMEHTOB TEKYILIETO
JIeIIONPOU3BO/ICTBA




MEHTOB TEKYIIIETO JCIIO-
TIPOM3BOJICTBA

I1Knmo-3.2.3 Braageer
HABBIKAMH Pa3pabOTKH
HOMEHKJIATYPHI ICT Op-
raHU3aLHux

HaBBIKAMH pa3padOTKH
HOMEHKIJIATYpPBI JIeJ Opra-
HU3aIuU

I1Knmno-3.3

CnocobeH oprann30BaTh
00paboTKy JeJ s TIoCe-
IYIOUIETO XpaHEHUsI

[MKnmo-3.3.1 3naet
HOPMAaTHBHBIC ITPABOBLIC
AKTbl, HOPMAaTHUBHO-
METOANYECKUE TOKY-
MEHTBI, FOCY1apCTBEH-
HBIE CTaHAPTEHI, OIIpe-
JCISIOIIHE TTOPSIIOK J0-
KyMEHTAI[HOHHOTO
oOecrieyeHus ynpanie-
HHS

HOpPMAaTUBHbBIE IPAaBOBbIE
aKThl, HOpPMATUBHO-
METOJINYECKHE JOKYMEHTHI,
roCyJapCTBEHHBIE CTaHAAP-
ThI, OTIPEAETISAIONINE MOPs-
JIOK TOKyMEHTAI[IOHHOTO
o0ecredyeHus! yIpaBlieHUs

[TKamo-3.3.2 YMmeer
I10JIb30BAThCS TIEPEUHS-
MU JTOKYMEHTOB U aHa-
JTU3UPOBATH (haKTHUE-
CKOE COJICpIKaHHe UMe-
FOLIUXCS B JICJIE JIOKY-
MEHTOB MPH OTNpe/ieIie-
HUM CPOKOB UX XpaHe-
HUS

HI0JTB30BATHCS EPEUHAMH
JIOKYMEHTOB W aHaJIM3HPO-
BaTh (pakTHUECKOE Cojep-
YKaHUE UMEIOIINXCS B JIeNe
JOKYMEHTOB IIPH OTIpeiesie-
HUY CPOKOB UX XPaHEHHUs

ITKnmo-3.3.3 Biageer
HABBIKAMHU O(OPMIICHHS
IIeJI IOCTOSIHHOT'O, H0JI-
TOBPEMEHHOTO CPOKOB
XpaHCHUS

HaBBIKAMU O(POPMIICHHUS
JIeJ1 TOCTOSTHHOT 0, JA0JITO-
BPEMEHHOI'O CPOKOB Xpa-
HEHHUS




Ta0Omuma 2

PacnpenesieHue Tpy10€MKOCTH JMCUMILUIMHBI 10 BUIaM padoT Mo ceMecTpam

TpynoémkocTb
. B T.4. 110
Buj yueOHoi1 padoThl ,::‘:,; ST
Ne 6
OO01mast Tpy10€MKOCTb JUCIUILIMHBI 0 Y4€OHOMY TUIaHY 7214 72/4

1. KonrakTHas padora:

40,25/4 40,25/4

AyauTopHas padora

40,25/4 40,25/4

6 mMom vucie:

nexyuu (J1) 20 20
npaxmuyeckue 3ausmusi (113) 20/4 20/4
KOHMAaKkmuas paboma Ha npomesicymounom konmpoine (KPA) 0,25 0,25
2. CamocrosiTeabHas padora (CPC) 31,75 31,75
camocmosimenbHoe U3yieHue pazoenos, camono020moska (npopa- 22,75 22,75
bomxa u nosmopenue J1eKYUOHHO20 MAMePUaNa U Mamepuania yueoHu-
K08 U yueOHbIX NOCOOUL, NOO2OMOBKA K NPAKMULECKUM 3AHIMUSIM)
Iloocomoska k 3auemy ¢ oyeHKol (KOHmMpPO.iv) 9 9
Bu mpoMexXyTOYHOTO KOHTPOJISL: 3auer
* - B TOM YKCJIC TPAKTHYECKas MMOATOTOBKA
4.2 ConepxxaHue TUCHHUIINHBI
Tabmuma 3

TemaTu4eckuil JIaH y4eOHOM U CHUIIMHBI

AyautopHasi pabora Bueayauro
Haumenosante PAJICIIOB U Tem Bcero* J . HE’.g JII;’ IIKP | nas [))IaGOTZII)
JMCUMILINH (YKPYITHEHHO) CP
Tema 1. Cuctema 1OKyMEHTaLlHOHHOTO 12 4 4 4
oOecreveHns yIpaBIeHUS MPOIECCaMU
Tewma 2. [IpuHUMNIBI OpraHU3auN 12 4 4 4
JIOKYyMEHTO000pOTA MPOIIECCOB
Tema 3. TexHomnorus paboTsl ¢ 12 4 4/2 4
JIOKyMEHTaMH
Tema 4. ABTOMaTH3anus 8 2 2/2 4
JIOKYMEHTO0000pOTa MPOIECCOB
Tema 5. [Togxoapl K BHEIPEHUIO CUCTEM 8 2 2 2
AIIEKTPOHHOTO JOKYMEHTO000pOTa
IPOIIECCOB
Tema 6. DTansl pa3BUTHS U KJIACCHI 8 2 2 2
CHUCTEM DJICKTPOHHOTO
JIOKYMEHT0000pOTa MPOIECCOB
Tema 7. O030p COBPEMEHHBIX CUCTEM 8,75 2 2 2,75
apXUBalli JOKYMEHTOB
Koumaxmnas paboma na 0,25 0,25
npomescymoyrom koumpone (KPA)
Iloocomoska x 3auemy (KOHMpPOJL) 9 9
Bcero 3a 6 cemecTp 7214 20 20/4 0,25 31,75
HWToro mo AucCUMILINHE 7214 20 20/4 0,25 31,75

* - B TOM 4YHCJIE IMPAKTUYCCKAsA MOATOTOBKA



Tema 1. Cucrema AOKYMCHTAIMOHHOI'O oOecneyeHus YHpaBJICHUA IIpoLcCcCaMn

3akoHOJaTeNbHAs M HOPMAaTUBHO-TNpaBoBas 0asa, perynupyouias OusHec-
npouecchl npeanpuatuii AIIK. @yHKIuM BHYTPEHHUX JIOKAJIbHBIX aKTOB, JTOKYMEH-
TooOecreueHus: B ynpapieHud. [lonstue cucremsl nokyMeHnTauud. CtanaapTu3anus
U yHUpUKaLMs T0KyMeHTOB. HopMaTHBHbBIE aKThl U HHCTPYKTUBHBIE MATEPUAIIBI.

Tewma 2. [IpuHIunB Opranu3zauu J0KyMEHTO000pOTa MPOIIECCOB

JIOKyMEHTOOOOPOT POLIECCOB U €r0 XapaKTEPUCTUKU. BUabl TOKyMEHTONOTO-
KOB. Bxoasmmii, ucxonqmuid 1 BHYTPEHHUN TOKYMEHTONOTOKH. OpraHuzauus J0-
KyMEHTO00OpOTa MpoIeccoB Ha mpeanpusatun. [Ipomemypbl 0OpabOTKH BXOISAIINX,
UCXOJSAIIUX U BHYTPEHHUX JTOKYMEHTOB.

Tema 3. TexHomnorust paboTbl ¢ JOKyMEHTaMHU

[Ipuem u nepBuyHas oOpabOTKa TOKyMEHTOB. Peructpauus nokymeHToB. Mc-
MOJIHEHHE W KOHTPOJIb 3a UCIOJHEHHEM JOKYMEHTOB. MIHPOpMalMOHHO - CIIpaBOY-
Has pabora mo JokyMeHTaM. OTmpaBka JOKyMeHTOB. CHcTeMaTu3alus U TEKyIlee
XPaHEHHE TOKYMEHTOB.

Tema 4. ABTOoMaTH3anKs JOKYMEHTOO0O0POTA MPOIIECCOB

ABTOMAaTH3AIMS CO3aHUSI TOKYMEHTOB. DOpPMBI U 11a0JOHBI JOKYMEHTOB. AB-
TOMATHU3allUsI BBOJIa M PACCHUIKM JIOKyMeHTOB. OpraHu3zaius MaccoBOTro BBoja Oy-
MaKHBIX JOKYMEHTOB. OpraHu3aiusi pacChUIKA JOKYMEHTOB C MCIOJIb30BAHUEM HH-
(dhopMalMOHHBIX TEXHOJOTHM.

Tema 5. Iloaxoasl K BHEAPEHUIO CHUCTEM AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa
IIPOLIECCOB

CrtpykTypupoBaHUe IOKYMEHTAIMOHHOTO obOecmeueHus. O4epeqHOCTh BHE-
pPEHHsI CHUCTEMBI JJIEKTPOHHOTO JTOKyMEHTO00OpoTa TmpolieccoB. BriOop cucTembl
AJIEKTPOHHOTO JOKYMEHTO00OpOoTa mporeccoB. busnec- TpeboBanusa. TpeOoBaHUS K
pecypcaM CUCTEMBI JOKYMEHTO00O0pOTa MPOIIECCOB.

Tema 6. Dramnbl pa3BUTHS U KJIACCHI CHUCTEM AJICKTPOHHOTO JIOKYMEHTO000pOTa
MIPOLIECCOB

Drtanbkl aBTOMAaTHU3aIlMd JTOKyMeHTooOopoTa. Kareropuu cucrem ympaBicHUS
TOKyMEHT0000poTOM. CHCTEMBI KOJUIEKTUBHON paboThl. CHCTEMBbl aBTOMAaTH3AIUH
YIOPABJICHHUS TOKYMEHTOOOOPOTOM TporieccoB. CHCTEMbl aBTOMATH3alUU JEIOBBIX
npoiieccoB. HTerpupoBaHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTOOOOPOTOM IMPOIIeC-
coB. JlokyMeHTallMOHHOE OOECIIEYCHHUE YIIPABICHUS U KaJPOBOE JICIIONPOU3BOICTBO
Ha 6aze 1C.

Tema 7. O030p COBPEMEHHBIX CUCTEM apXUBallUU JJOKYMEHTOB

Cuctema 'Ileno'. Cuctema 'LanDocs'. Cuctema 'CompanyMedia'. Cucrema
'EB¢pat’. Cuctema 'Jloruka 6usneca'. Cuctema 'DocsVision'. ApXuB U XpaHEHUE J10-
KYMEHTOB B 3JICKTPOHHOM BHJIe. baza JaHHBIX apXUBHBIX JTOKYMEHTOB.
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4.3 Jleklnu M MPaKTHYeCKHe 3aHATHSA

Tabnwuna 4
Couepmaﬂue .]'IGK].[HVI, NMPAKTUICCKUX 3AHATHH U KOHTPOJIBHBIC MCPOIIPUATHS
Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUit/ Popmupyemsie Bux Koxa-Bo
n/n JeJ1a, TEMbI NMPAKTUYECKUX 3aHATHH KOMHETCHIMH | KOHTPOILHOTO Yacos
(MHAUKATOPBI) | MepONpHUATHS
1. Tema 1. Cucre- | Jlexuusa 1 «busnec- 2
Ma JOKyMEHTa- | MPOLIECChl: MOHATHE, CYIII-
IIMOHHOTO 00€eCc- | HOCTh, KJIaCCU(DUKAIUSY
nedeHus ynpas- | [Ipaktudeckoe 3anstue 1 YcTHBIN onpoc 2
JICHUS TIPOIIEC- «buzHec-nporeccel npe-
caMu TPUSATUSD) IIKnamo 3.1.1;
Jleknus 2 «Cuctema qoKy- IIKamo 3.1.2; 2
MEHTAIMOHHOI0 o0ecIeye- IIKnmo 3.1.3
HUS yIIPaBJICHUS Mpoliecca-
MID»
[TpakTrueckoe 3aHsaTUe 2 Dcce, TeCTU- 2
«[IponeccHbI MOAX0X K poBaHue
MIPaBJICHUIOY
2. Tewma 2. [Ipun- Jlexuus 3 «3akoHOIATEND- 2
MBI OpTaHu- HbIE HOPMBI MPEIITPUHUMA-
3aIluu JOKYMEH- | T€IbCTBAY
To00OpoOTa Ipo- | IIpakTudeckoe 3ausTre 3 YcTHBIN onpoc 2
€CCOB «HopmatusHasg 6a3a neno-
: HpOIE3BOI[CTBa» g [1Kano 3.1.L1
Jlexuus 4 «[IpuHnume! op- I1Kano 3.1.2; 2
IIKamo 3.1.3
raHU3aIu T0KYMEHT0000-
pOTa MPOIIECCOBY
[TpakTuyeckoe 3anstue 4 Occe, TecTu- 2
«HopmaTtuBHas 6a3a neno- poBaHue
MIPOU3BOJICTBAY
3 Tema 3. Texno- | Jlexkuus 5 «Knaccudukanus 2
JoTUsl pabOThI C | TIOKYMEHTOB U (POPMBI UX
JTIOKyMEHTaMHU MIPEACTABICHUS»
[IpakTrueckoe 3ansaTue 5 YcTHBIN onpoc 2
«EI;)I/I)II)I OCHOBHBIX JIOKY- IIKano 3.2.1; b
MCHTOBY IIKamo 3.2.2;
Jlexmus 6 «Meroauka pas- TKamo 3.2.3; 2
paboTKH JTOKATBHBIX HOP- TKano 3.3.1;
TIK amo 3.3.2;
MAaTHBHBIX aKTOB»
ITIKnmo 3.3.3
[TpakTuyeckoe 3aHsTue 6 Occe, TecTu- 2/2
«Pa3pabotka, ohopmieHne poBaHue
U yTBEPKJIEHUE TOKYMEH-
TOB»
4, Tema 4. Jlexuus 7 «ABromaruszanug | I1Knmo 3.1.1; 2
ABTOMaTH3aIUg | JOKYMEHTOOOOpOTa IPO- TIK o 3.1.2;
JIOKYMEHTOO0Op | LECCOBY [IKarmo 3.1.3;
oTa npoueccoB | [IpakTuueckoe 3aHsTHE 7, IMKamo 3.2.1; | Verueiit onpoc | 2/2
11 «ABTOMAaTU3UpPOBAHHBIE [IKnmo 3.2.2;
cucTeMsl TokyMeHToobopo- | IIKamo 3.2.3;
Tay I[IKnamo 3.3.1;
IIKamo 3.3.2;
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Ne Ha3Banmne pa3- Ne u Ha3BaHMe JIeKIUiA/ Popmupyembie Bux Koxa-Bo
n/n JeJia, TeMbI NPAKTHYECKHUX 3AaHATHH IOMUETEHIII | KOHTPOILHOTO |y, 00
(MHAUKATOPHI) | MepONpPHUATHSA
[IKano 3.3.3
5. Tema 5. Jlexnus 8 «BHenpenue cu- IIKnamo 3.1.1; 2
[Tonxoe! k CTEM 3JIEKTPOHHOTO JIOKY- [IKnarmo 3.1.2;
BHEAPECHUIO MEHTO000POTa MPOIIECCOBY I1K o 3.1.3;
CUCTEM [TpakTuyeckoe 3ansTue 8 IIKnano 3.2.1; | YcrHeli onpoc 2
3JIEKTPOHHOTO «KoHTpoiibHas MpoBepKa, IMKamo 3.2.2;
JOKYMEHTOO0OD | 9JIeKTPOHHAs ITOAIMUCH U MK narmo 3.2.3;
OTa MPOLECCOB | YTBEP)KICHUE JOKYMEHTOB)Y
6. Tema 6. Dranet | Jlexkuus 9 «3ranet pazsutus | [1Kamo 3.2.1; 2
pa3BUTHS U U KJIACCHI CUCTEM DJICK- I1Kamo 3.2.2;
KJIACCBI CUCTEM | TPOHHOTO JOKYMEHTO000- [MKano 3.2.3;
3JIEKTPOHHOTO poTa MPOIECCOBY [IKnamo 3.3.1;
JNOKYMEHT0000- | [IpakTudeckoe 3anstue 9 ITKamo 3.3.2; | Ycrslit onpoc 2
pota nporeccoB | «IIpoiecc mpoaBuxeHus IIKnmo 3.3.3
JIOKYMEHTOB B OpraHU3aIuu
U UX apXUBalus»
1. Tema 7. O630p | Jlexuus 10 «CoBpemeHHBIC [MKamno 3.2.1; 2
COBPEMEHHBIX CHCTEMBI aBTOMAaTH3alluU IIKamo 3.2.2;
CHUCTEM MIPOIIECCOBY [MKamo 3.2.3;
apXHuBaluu [Tpaktnueckoe 3anstue 10 [IKano 3.3.1; | YcTHbIi onpoc 2
JIOKYMEHTOB «murenpHoe Xpanenue no- | I[1Kamo 3.3.2;
KYMEHTOB» I1Knmno 3.3.3
Bcero: 40/4
* - B TOM YHCJIE TTpaKTUUYECKas MOJTOTOBKA
Tabmuia 5
Hepeqeﬂb BOIIPOCOB VI CAMOCTOATECIbHOI0 H3YYCHUA TUCIHUIIJIMHBI
Ne Ilepeyenb paccMaTpuBaeMbIX BOIIPOCOB 1JIA
HaszBanue pa3nena, TeMbl

n/n CaMOCTOSITEJILHOT0 U3YUYEeHUsI

1. | Tema 1. Cucrema N3yuenue marepuana JeKIuil A1 MOATOTOBKH K 3a-
JOKYMEHTAIlMOHHOT 0 00ecrieuyeHus yety ¢ ouenkoi (ITKmamno 3.1.1; TTKamno 3.1.2; [TKamo
YIIPaBIEHUS NPOLIECCAMHU 3.1.3)

2. | Tema 2. [IpuHIMIBI OpraHU3AINH N3yuenue marepuana JeKuil A MOATOTOBKU K 3a-
JIOKYMEHTOO0O0pOTa MPOIIECCOB gety ¢ onerkor (ITKamo 3.1.1; ITKamo 3.1.2; ITKamo

3.1.3)

3 Tema 3. TexHomorust paboTsl ¢ N3yuenne marepuana JeKIUil 11 TOATOTOBKU K 3a-

JOKYMEHTaMH yery ¢ onenkoi (ITKamo 3.2.1; ITKamo 3.2.2; ITKamo
3.2.3; TIKamo 3.3.1; TTKamo 3.3.2; ITKamo 3.3.3)

4 Tema 4. ABTOMaTu3zanus N3yuenue marepuana JeKIui A1 MOATOTOBKU K 3a-

JIOKYMEHTOO0O0pOTa TIPOIIECCOB yery ¢ onenko (ITKmamo 3.2.1; IMTKamo 3.2.2; ITKamo
3.2.3; ITIKano 3.3.1; IIKamo 3.3.2; ITKamo 3.3.3)

5 Tema 5. [Toaxoibl K BHEAPEHUIO N3ydenune marepuaiia JIeKUUn 1715 MOATOTOBKH K 3a-
CHUCTEM DJIEKTPOHHOI'O yery ¢ ouenkou (ITKamo 3.1.1; [TKano 3.1.2; [TKamo
JIOKYMEHTO00O0pOTa IIPOIECCOB 3.1.3; IIKamo 3.2.1; TTKamo 3.2.2; K amo 3.2.3)

6 Tewma 6. Dtanbl pa3BUTHS U KJIACCHI N3yuenue marepuana JeKIuil A1 MOATOTOBKH K 3a-
CHCTEM DJIEKTPOHHOTO yery ¢ onenkoit ([TKmamo 3.1.1; TTKamo 3.1.2; ITKamo
JOKYMEHTO0000pOTa MPOLECCOB 3.1.3; I1Kamo 3.2.1; [TKamo 3.2.2; [IKamo 3.2.3)

7 Tewma 7. O630p coBpeMeHHBIX cucteM | M3ydyeHune maTepuana JEKIHUHA IS TIOJTOTOBKHU K 3a-
apXHUBalUU JOKYMEHTOB yety ¢ oueHkoi ([TKmno 3.2.1; [IKano 3.2.2; [IKano

3.2.3; K amo 3.3.1; [TKamo 3.3.2; [TKamo 3.3.3)

12




5. O6pa3zoBare/ibHbIE TEXHOJIOTHH

Tabnuma 6
ITpumeHeHMe AKTUBHBIX U HHTCPAKTHUBHbBLIX 06p33OBaTeJ'IbeIX TEXHOJIOT UM
e HaumeHoBaHuHe HCIIOIb3YyeMBbIX
11/_11 Tema u ¢popma 3ansaTus AKTHBHBIX H HHTEPAKTUBHBIX 00pa3oBa-
TeJbHbIX TeXHOJI0THi (hopm 00yueHust)
1. | Texnomnorus pabotsl ¢ fokymentamu | JI [Tpobnemuas nexkuus
113 Pabota B ManbIx rpynmnax
I13 | Pa30op KOHKpETHOM CUTyaluu
2. | ABromartu3anus JokymeHroobopora | JI [Ipobnemuas nexuus
IIPOLIECCOB
3. | Dramsl pa3BUTHA U KJIACCHI CHCTEM I13 | Pa30op KOHKpETHON CUTyaluu
3JIEKTPOHHOI'0 IOKYyMEHTO000pOoTa I13 | KoMobroTepHble CUMYIISLUU
IIPOLIECCOB

6. Tekymii KOHTPOJIb YCIIEBAEMOCTH M IPOMEKYTOUHAS ATTECTAIUSA 10 UTOram
O0CBOCHMS JUCHHUILIUHBI

6.1. TunmoBbIe KOHTPOJIbHBIE 32/ IaHUSI MJIM HHbIe MAaTEePHUAJIbI, HE00X0AUMbIe J1JIsI
OlLIEHKM 3HAHHWH, YMEeHHUI U HABBIKOB M (MJIN) ONBITA JeATEJIbHOCTH

Bonpocs! 1JI1s1 yCTHOTO ONPOca U AMCKYCCHH

Tema 1. Cuctema 10KyMEHTAlIUOHHOTO O0ECIICUEHUS YIPABICHUS MPOIIECCaMU
[ToHsTHE TOKYMEHTA.

Knaccuduxanuys 10KkyMeHTOB.

CBoiicTBa IOKYMEHTOB.

QOYHKIHNH TOKYMEHTOB B YIIPaBJICHUH.

[ToHATHE CUCTEMBI JOKYMEHTALIUH.

Cranpaptuzanus 1 yHUPUKaIUs JOKYMEHTOB.

HopmaTuBHBIE aKThl 1 MHCTPYKTHBHBIC MaTEpHUAaIbI.

NoOokobdPE

Tema 2. [TpuHIIUIIBI OpraHU3aLUK IOKYMEHTOO00POTA MPOIECCOB
JIOKyME@HTOOOOPOT IPOIIECCOB U €r0 XapaKTePUCTUKHU.

Bubl 1OKyMEHTOMOTOKOB.

Bxopsmmii, nCXoa41mni 1 BHYTPEHHUN IOKYMEHTOIIOTOKHU.

Opranuzaius JOKyMEHTOOO0pOTa MPOIIECCOB HA MPEAPUSITHH.
[Tpouienypsl 006pabOTKH BXOJSANINX, UCXOMAIINX ¥ BHYTPEHHUX JTOKYMECH-
TOB.

s E

Tema 3. TexHomnorust paboThl ¢ JOKYMEHTaMU

1. Tlpuem u nepBudHast 00pabOTKa JOKYMEHTOB.

2. Peructpaiiusi JOKyMEHTOB.

3. HcnonHeHue u KOHTPOJIb 32 UCIIOJIHEHUEM JIOKYMEHTOB.
4. VndopmaloHHO - cripaBoyHasi padoTa Mo JOKyMEHTaM.
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5.
6.

OTtnpaBKa IOKYMEHTOB.
Cucremarusanus U TEKyllee XpaHEeHUEe JOKYMEHTOB.

Tema 4. ABToMaTH3a1Ks JOKYMEHTOOOOPOTA MPOIIECCOB

b E

ABTOMAaTH3AIUs CO3/IaHUS JOKYMEHTOB.

®opmbI U 11a0J0HBI TOKYMEHTOB.

ABTOMAaTH3AaIMs BBOJIA U PACCHUIKHU JIOKYMEHTOB.

Opranu3zaiiusi MacCoOBOT0 BBOJIa OyMaKHBIX IOKYMEHTOB.

Opranmzanusi pacChUIKM JIOKYMEHTOB C HCIIOJIb30BaHHEM WH(OPMAIMOH-
HBIX TEXHOJIOTHH.

Tema 5. IMoxgxompl K BHEAPEHUIO CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
IIPOLIECCOB

1.
2.

3.
4.

CTpyKTypUpOBaHUE JOKYMEHTAIIMOHHOTO 00ECTICUCHHUS.

OdepeTHOCTh BHEIPEHUSI CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTOO0OpOTa MPOo-
LIECCOB.

Br160p crucTeMBbI 2JIEKTPOHHOTO TOKYMEHTO000POTa MPOIIECCOB.

busnec- TpeboBaHus K pecypcaMm CUCTEMbI JOKYMEHTO000POTa MPOIIECCOB.

Tema 6. Drtanbl pa3BUTUS U KIACChI CUCTEM AJIEKTPOHHOTO JTOKYMEHTO000pOTa
IIPOLIECCOB

NGO~ WDE

Dtarbl aBTOMaTU3alUN JOKYMEHTO000pOTa.
Kareropuu cucrem ynpaBieHUs: JOKyMEHTOOOOPOTOM.

Cucrembl KOJUIEKTUBHON paOOTHI.

Cucrembl aBTOMATU3ALMH YIIPaBICHUS JOKYMEHTOOOOPOTOM MPOLIECCOB.
CucreMbl aBTOMAaTU3ALMH JI€TOBBIX IPOLIECCOB.

HNHTerpupoBaHHble CUCTEMBI YIIPABICHUS IOKYMEHTOOOOPOTOM MPOLIECCOB.
JIOKyMEHTaIllMOHHOE 00ecIieYeHre YIPABICHUS U KaJpOBOE JEIONPOU3BOI-
cTBO Ha 6aze 1C.

Tema 7. O0G30p COBPEMEHHBIX CHCTEM apXUBalUU JOKYMEHTOB

LONoakrwWNE

Ocobennoctu cucteMsl '[lerno'.

Ocob6ennoctu cuctemsl 'LanDocs'.

Ocob6ennoctu cucremsl 'CompanyMedia'.
Ocobennoctu cuctemsl 'EBdpar'.

Ocobennoctu cucteMsl 'Jlornka On3Heca'.
Ocobennoctu cucteMsl 'DocsVision'.

ApXHB M XpaHEHUE JOKYMEHTOB B 3JICKTPOHHOM BHJIC.
ba3a naHHBIX apXUBHBIX JIOKYMECHTOB.

IIpumepHbIe TEMBI 3cCe

Occe Temnr 1, 2, 3
1. JIokyMEeHTBI B cHcTeMe HH(POPMAITMOHHOTO 00eCIIeYCHHS TIPOIISCCAMH.
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. DBOJIIOLIMS TOKYMEHTA.
. Db (}EeKTUBHBIN MOUCK JOKYMEHTOB.
. DKCnepTH3a HEHHOCTH IOKYMEHTOB.
. Opranuzanusi XxpaHeHUus TOKYMEHTOB.
. Mo apxuB JOKyMEHTOB.
. CpencrBa nuceMa.
. JIOKyMEHT 1 €ro MECTO B CUCTEME YITPABIICHUS.
9.Cas13b uH(OpPMALIUY U TOKYMEHTA.
10.1TogmTMHHUKY U KOTIHH.
11.City>xeOHbIE JOKYMEHTBHI.
12 .FOpuanyeckas cuia JOKyMEHTA.
13.I'ocynapCcTBEHHBIN ApXHUB.
14. CrnocoObl TOKYMEHTUPOBAHUS U UX Pa3BUTHE.
15. Hocutenu 10KyMEHTOB, UX pa3BUTHE.
16. ®oTo10KyMEHTUPOBAHUE.
17. [losiBnenue, pa3BuTUE, IPUMEHEHHUE.
18. KunonokyMeHTUpOBaHUE.
19. TlosBnenue, pazputue. Buaeozanuce.
20. Pa3zBuTne yHu(UKALUU U CTaHIAPTU3ALMHA JOKYMEHTOB.
21. Opranuzanusi Je10MpPOM3BOJICTBA IO OOPAIIEHUSM TPaXKIaH.
22. DKcmepTu3a LEHHOCTH JOKYMEHTOB B JEJIOMPOM3BOJCTBE, MOPSAIOK €€
IPOBEICHHSL.

00 31N W B W

IIpumep npakTHYecKoOi padoThI

3ananus 1 B 1C.

1. 3anecure B cripaBOYHUKHM MH(POpMaIUIO 0 HOBOM mocTaBimke OO0 Mup:
cuet B Coepbanke, 3axntouen gorosop 35 ot 3.03 1.

2. 5 mapra komnanusa Bacs u Ko nepeuncnuna nocrasumky OOO Mup aBaHc
18 000 py06. 3a mokymnky ToBapoB. JJis mepeunciieHus: aBaHca MOCTABIIUKY HE00XO-
1uMo opopmMuTh JOKyMeHT «IlnaTexxHoe mopydeHue.

3. 6 MapTa Ha OCHOBAaHHH ILJIATEKHOIO MOPYUYEHHS] BBECTH JOKYMEHT «(CTpokKa
BBITIUCKHU (pacxon)». C moMonipto otuera «BegomMocTh o 6aHKY» MPOCMOTPETh U3-
MEHWJIACh JIU CyMMa OCTaTka Ha pacueTHOM cueTe. Kakue mpoBoaku chopmupoBa-
nuch (kHomKa «JlehcTBus» - «OTUeT 0 OYXTalNTePCKUX ITPOBOIKAX).

4. 6 mapra noctynmin ot OO0 «Mup» cnenyroniue ToBapel: Kodpemonka 50
mT. o 200 py6., Muxkcep 50 mt. mo 100 py6. Odopmute nokymeHt «Iloctyrienue
TMII (xymis-mipojiaxka)», ToBaphl 3aHeCTH B rpynmy «Kyx. DJIeKTpoToBaphl» cIipa-
BouHuka «Homenknarypa». Cpazy odopmure mosydeHHb cuer-paktypy 123 ot
6.03 r. (ycTaHoBHTE rajllouKy Ha «ABTOMATHYECKH BKJIIOYATh B KHHUTY TOKYIIOK)).
[IpocmoTpute mpoBoaku aokymeHTa «lloctymnenne TMII (kyms-mipoaaxa)y.
YureH 1 aBaHC

5. Yb6enurech, 4TO YBEIUYUIIOCH KOJMYECTBO TOBapa Ha CKIIAJE, 3TO MOXKHO
BUAETh B oTueTe «Octatku TMII».

6. [IpoBeauTe 3anUCh B KHUTE€ MOKYIIOK C TOMOIIBIO PErJIAMEHTHOTO JOKYMEH-
Ta «DopmMupoBaHre KHUTH MOKYIIOK.
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3agaua 2.

Pecypcel nponecca 1.1 Ilepconan HeoOxoaumasi YUCIEHHOCTh COTPYJHUKOB U
UX  KBaIM(UKAMs  3aKpEIUIeHbl B  IITAaTHOM  pAcCHUCaHUM  IOApa3Jieie-
HUN: (B TaHHOM pa3Jelie yKa3bIBaIOTCS NEPEUYEHb JIOJKHOCTHBIX
JIML U UCIIOJIHUTEIIEN NPUBOJUTCS B CIIy4dae, €CJIN I BBIIOJHEHUS IPOLEecca B HEM
YYaCTBYIOT COTPYJHUKH Pa3IMYHbIX MoapasaeneHuid. Hazpanus nomkHOCTEN).

1.2 Undpactpykrypa UHppacTpykTypa, HeoOxomaumas JIJIsl MIPOBEICHUS MPO-
1[€CCa, COCTOUT M3:

1.2.1 3nanus U OpoOU3BOACTBEHHBIC MOMEIICHUSA. (MIEPEUUCTSIOTCS 3AaHUS U
MIOMEIICHHMS], B KOTOPBIX BBINOJIHAETCS JAHHBIM MPOLIECC C YKa3aHUEM JOJKHOCTHOTO
JMIA OTBETCTBEHHOIO 33 MX IKCIUTYaTALMIO U TOAJEPKAHUE B HAJIEKALIEM COCTOSI-
HUH).

1.2.2 O6opynoBanue (repeuyucisiercs o00pya0oBaHUE, UCIIOIB3yeMOe TIPH MPO-
BEJICHUU JTaHHOT'O MPOLECCA U TOJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 33 MOIECP/KaHNE
JAHHBIX PECYPCOB B HAJUIEKAILEM COCTOSIHUH).

1.2.3 TpancnopT u cBA3b (IEPEUUCIIAIOTCS TPAHCIIOPTHBIE CPEACTBA U CBSI3b, C
IIOMOIIBIO KOTOPBIX MPOBOAUTCS JTaHHBIM MPOLECC, C YKa3aHUEM JIOJLDKHOCTHOTO JIH-
11a OTBETCTBEHHOI'O 32 MX JKCIUIyaTalUI0 W NOJJAEP>KAHME B HAJJIEKAILEM COCTOS-
HUMN)

1.3 IIpousBoacTBeHHas cpeaa llpu BeimonHeHUM QyHKUMNA U pabdOT B paMKax
JAHHOTO Tpoliecca MPEabIBISAIOTCS Cleayomue TpeOOBaHUs K cpee: (TemmneparTypa,
BJIQYKHOCTbh, OCBELIEHHOCTH (IIPY MPOBEIECHUH KOHTPOJIbHBIX ONepanuii) u T. 1.).

IIpumepHBbIe TeCThI AJIs1 TEKYLIET0 U UTOTOBOI0 KOHTPOJIS 3HAHUIA:
Tecr 1
TunoBbIe TECTOBBIC 3aJaHUS:
1. Bueopenue ¢ opeanuzauuu npoyeccHo2o n00xXo0a o3Havaem:
1. Onucanue HanboJee BaXKHBIX OM3HEC-TIPOLIECCOB OpraHU3aIUU.
2. Baeapenune [SO 9001:2000.
3. Kputepuu BHeIpeHUs MPOIIECCHOTO MOAX0Aa ABISIOTCS CYOhEKTHBHBIMH.
4. OnTuMH3aLKo psaga OM3HEC-TPOIIECCOB.

2. Ilpu éneopenuu npoueccnozo nooxooa:

1. JomxHbI OBITH BBIZIETEHBI mIporiecchl o ISO 9001:2000

2. 1oiKHBI OBITH BBIIEIIEHBI MPOIIECCHI, CO3/IAI0IINE IIEHHOCTh

3. ITocTtpoeHna cructema mpoIecCOB, OXBAThIBAIOIAS ICSITEILHOCTh BCEM OpraHu3aIuu
4. JlomxHBI OBITH BBIJICJICHBI BAKHEUIIINE «CKBO3HBIC» OHU3HEC-TIPOIIECCHI

3. MO:KHO CUMTATh, YTO B OPraHU3alNH BHEJAPEH NMPOUECCHbIN MOX0/, eCJIn:

1. Onucanbl 6usHec-nponeccsl, Tpedyemsie ISO 9001:2000

2. Onucanbl "CKBO3HbBIE" OU3HEC-TIPOLIECCHI

3. Co3aHbl MOJIOKEHUS O MOAPA3AEITICHUIX

4. buzHec-TpoIecChl pPerjiaMeHTUPOBaHbl (Ha TpeOyeMOM ypOBHE NETaTU3AlH) U
yBSI3aHbI [10 BXOJaM U BbIXOJaM
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4, Tlpu BHeApeHUN MPOLIECCHOTO MOAX0/1A sl eJieil ynpaBeHust:

1. Jomkxna OBITH cO3/aHa CcHCTEMa IIOKa3aTejied I YIpaBJieHUs Ou3HeC-
MIPOIIECCAMHU 10 BCEH CUCTEME MPOIECCOB

2. lomxHbl ObITh onipeaeseHbl KPI 11 ckBO3HBIX OM3HEC-TIPOIIECCOB

3. J1o/mKHBI OBITH YCTAHOBJICHBI IEJTM Pa3BUTHS OpraHU3aIliy B [IEJIOM

S. Ilpy BHeapeHHM NPOLECCHOIO NMOAXO0AA, MJIA LeJeld YNpaBJeHHS JOJIAKHBI
ObITH:

1. Pa3zpaboTaHbl JOJKHOCTHBIE MHCTPYKLUU PYKOBOJUTEIEH.

2. Pa3zpaboTaHbl ¥ BHEIPEHBI PETJIAMEHTHI JESTEIIbHOCTH PYKOBOIUTENEH BCEX YPOB-
HEH 110 HEMPEPBHIBHOMY YJIYUYIIEHHUIO MPOIECCOB Ha ocHOBE 1ukia PDCA.

3. Pa3pabotansl KPI o kaxxqomy mporieccy.

4. Co3nanbl GOpMBI yIIPaBICHUYECKONH OTYETHOCTH 110 BCEM OU3HEC-TIPOLIECCAM.

6. buzHec-npouecc OTIMYAETCS OT MPOLECca TeM, YTO:

1. buzHec-nporiecc NPoXoAUT YEPE3 BCIO OPTraHU3aIlUIo, a IPOIECC — HET.

2. Ilo OusHec-TpoIecCy CYIIECTBYET OTYETHOCTD, a IO IIPOIIECCY — HET.

3. buzHec-nporiecc co3AaeT IEHHOCTh, a MPOIIECC - HET

4. Jleranuzanueil. MOTyT NPUMEHATHCS Pa3IMYHbIE HAUMEHOBAHUS IS MPOLIECCOB
Pa3HOTO YPOBHSI.

5. IloHSATHS DKBUBAJICHTHEI.

7. Bxoowt ouznec-npoyecca ymo:

1. Uadopmanus (T0KyMEHTBI) U MaTepUATIbHBIE OOBEKTHI
2. CpIpbE ¥ MaTepuralbl

3. PernameHTUpyONIME MPOLIECC JOKYMEHTHI

4. PacniopsiKeHUs] pyKOBOJIUTEIIS

8. Bvixoo0wt ouznec-npoyecca ymo:

1. OTueTHbIE TOKYMEHTBI.

2. bpak.

3. Pe3ynbTaT BbINOJHEHUS OM3HEC-polecca ~-MHpopMalus (TOKyMEHThI) U MaTEpH-
aJbHBbIE OOBEKTHI.

4. 'oTOBBIEC U3ACIIHSL.

9. Pecypcel buznec-npouecca 3mo:

1. ITepconann.

2. ®UHAHCOBBIE CPEJICTBA.

3. 31aHUS U COOPYKEHUS.

4.060pynoBanue, epcoHan, HHPPACTPYKTypa, Cpeaa, MporpaMMHOE OOeCIIeUeHHE,
UCITIOJIB3yEeMbIC ISl BBITIOJTHEHUS TIpoliecca.

10. Bnhaoeney ousznec-npouecca ymo:
1. CoTpyIHHK, OTBEUAIOIINI 3a OU3HEC-TIPOLIECC
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2. JIOJKHOCTHOE JIMLIO, KOTOPOE UMEET B CBOEM PACHOPSIKEHUHN PECYPCHI, YIIPABIISIET
X0JIOM OM3HEC-TIpollecca U HECET OTBETCTBEHHOCTH 3a Pe3yJbTaThl U 3(PPEKTUBHOCTD
OuzHec-mpolecca

3. KoternanpHbli OpraH ynpasJieHHUs MPOLECCOM

4. Mononoii, TBOPUYECKUA, NTHUIIMATUBHBIN COTPYAHUK, OTBEUAIOUINN 3a pe3ysbTaT
npoiiecca

5. llompasnenenne, B KOTOPOM ITPEUMYIIECTBEHHO BBIIIOJIHIETCS ITPOLIECC

11. Ilokazamenu 6usnec-npouecca 3mo:

1. KPI 6uznec-nporecca.

2. CTOMMOCTHBIE MOKa3aTean OU3HeC-poLecca.

3. KonudecTBeHHbIE /MM Ka4€CTBEHHBIE TApaMETPhl, PACCUNTHIBAEMBIE IO OTPEIe-
JIEHHOW METOJIMKE U XapaKTEpHU3YIOIIHE PE3yJbTaTUBHOCTh U 3(P(EKTUBHOCTH BbI-
MOJTHEHUs OM3HEC-TIporiecca.

4. Ilenn BBITOJIHEHUS IPOLECCA.

12. Ilokazamenu npoodykma Ou3Hec-npoyecca 3mo:

1. ®yHKIIMOHATBHBIE XapAKTEPUCTUKHU TPOTYKTA

2. KonuuecTBeHHBIC W/WJIM Ka4ECTBEHHBIE MTapaMeTPhl, pACCUYMTHIBAEMbIE TI0 OIpe/ie-
JIEHHOUM METOJUKE U XapaKTEpU3YIOIINe NPOAYKT Mpouecca

3. lleHa npoiyKTa 1 BpeMs €ro Mpor3BOJICTBA

4. Tumnbl AeEKTOB MO NPOAYKTY

13. Ilokazamenu y0oe1emeopeHHOCMU K1UeHma Ou3Hec-npouecca Imo:

1. BenmnuuHa 3atpaT Ha ycTpaHeHHe AePEKTOB MPOTYKIIMH, BRISBICHHBIX KIIHCHTOM.
2. IIpoueHT peknamManuii.

3. Temm pocta 06b€MOB MPOJIAXK MO OJHOMY KIIUEHTY.

4. KonndecTBEeHHBIC W/WIM Ka4e€CTBEHHBIE MTapaMeTphl, pACCUYMTHIBAEMbBIC TI0 OTpe/ie-
JICHHOW METOJMKE M XapaKTEpU3YIOIIHe CTETICHb YAOBIETBOPEHHOCTH KJIMEHTA MPO-
JYKTOM TIpoIiecca.

14. Mampuua omeemcmeeHHOCMU OU3HEC-NPOYECCca IMo:

1. JIokyMeHT, Onpenensomnii COCTaB yYaCTHUKOB IPOLECCA.

2. Tabnuna, onuchiBarollass OTBETCTBEHHOCTh YYACTHUKOB IPOIIECCa 3a BHITTOJIHECHUE
yacTeu mpoiiecca.

3. CHMCcOK y4aCTHUKOB IIpoIecca C YKa3aHUEM OTBETCTBEHHBIX.

4. Tabnuia, comepxarias nepedeHb PyHKIUM mporecca.

15. Pecnamenm ousznec-npoyecca imo:

1. JIoKkyMEHT, OTIpeAeIISIONINI TEXHOJIOTHIO BBITIOJHEHUS OU3HEC-TpoIecca

2. JIokyMeHT, ompeaemsomuii TpeOOBaHUs K Pe3ysibTaTaM, TOPSIKY YIpaBICHUS U
BBITIOJIHEHHUS, PECYypCaM 1 BXOJIaM TpoIiecca

3. Cnucok Bcex omepaluii mpoiecca

4. I'padmyeckas cxema Om3Hec-TIporiecca

16. Cucmema dousnec-npoyeccoe cocmoum u3:
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1. ®yHkumi noapas3aciaeHun.

2. ITponieccoB aAMUHUCTPUPOBAHUSA U YTIPABJICHHUS.

3. B3auMo1eiCTBYIOLIUX MPOIIECCOB, YBA3aHHBIX B CUCTEMY.

4. buzHec-TMpoIeccoB, MPOIIECCOB, MPoLeaAyp, GyHKIHM, padoT, onepariuii.

17. OcHnosnvle dbuznec-npoyeccot ImMo:

1. ITpoueccrl, Hanboee BaxHbIE IJI OpTraHU3aAIIH.

2. IIporeccel, CBSI3aHHBIE C MATEPUATIBHBIM IPOU3BOJCTBOM.

3. IIporecchl, y4aCTBYIOIINAE B CO3IAHUU LICHHOCTH JIJIS KJIMEHTOB OPTraHU3alvH.
4. ITpotiecchl BEPXHETO YPOBHSL.

18. Bcnomozamenwvhvie Ouznec-npoyeccovt 3mo:

1. IIpouiecchl, HE CBSI3aHHBIE C MAaTEPUATBHBIM IIPOU3BOJICTBOM.

2. Ilpoueccrl, 06ecrieuynBaroIe OCHOBHBIE ITPOIIECCHI PECYPCaMU.
3. IIporiecchbl, BTOPOCTENEHHBIE MO 3HAYUMOCTH.

6.2. Onucanue nokasarteje u KPUTEPHUEB KOHTPOJIA YCIIEBAEMOCTH, OIIUCAHUE

IIKAJ OIICHUBAHHUA

OueHuBaHue pe3yJbTATOB MNPOBeJCHHS AUCKYCCHM M YCTHOIO Ompoca
MIPOUCXOUT B BUJIE OOCYXKJIEHUS 3aJaHHON TeMbl. TpedyeTcs MpOsSiBUTH JIOTUKY W3-
JIOKEHHST MaTepuania, IpeICTaBUTh apryMEHTALIMIO, OTBETUTh HA BOIIPOCHI YYaCTHHU-
KOB JucKyccuu. Kputepun olieHuBaHUs AUCKYCCHUHU M YCTHOTO orpoca B Tabiuiie 7.

Tadmuma 7

Kpurepuu onieHuBaHusi AMCKYCCHH M YCTHOIO ONIPOCa

Onenka

XapakTepucTHKa 0TBeTa

«OTIIUYHO»

CTYAEHT SICHO M3JI0KUI CyTh 00CYKAaeMOM TeMBbI, B OTBETE MPOCIIEKHUBA-
eTCsl YeTKasi CTPYKTYpa, JIOrMuecKas MociIe0BaTeIbHOCTh U3JI0KEHHS Ma-
TepHaia, OTpaXkarollas CyIIHOCTb PaCKpPbIBAEMBIX MOHATUM, TEOPUH, SBIIE-
HUM; NPEACTaBHJI apryMEHTAIMIO, MOKa3all COBOKYMHOCTb OCO3HAaHHBIX
3HAHUH M0 TUCHMITIMHE. 3HAHUS 110 TPeAMETY JeMOHCTPUPYIOTCS Ha GoHe
MOHMMAaHHUS €T0 B CHCTEME JaHHOW HAayKU U MEXIUCUUIUTMHAPHBIX CBSA3EH.
OTBeT U3J10KEH HAYYHO C MCIIOJIb30BAHUEM COBPEMEHHOM TEPMHHOJIOTHH,
OTBETUJI HAa BOIPOCHI YYaCTHUKOB JHCKyccuH. Hemouersl B ompeneneHuu
MOHSITUH MCIIPABJIEHBI CTYIEHTOM CaMOCTOSITEIbHO B IPOLIECCE OTBETA.

«XOpOILIOY»

CTYJEHT SICHO M3JI0KHUJI CyTh 00CYX/1aeMOI TeMbl, /1ajl MOJTHbIN, pa3BepHY-
TBIM OTBET HA MMOCTABJIEHHBIA BOIIPOC, MOKa3aJl yMEHUE BBIIEIATH CyIIle-
CTBEHHBIE U HECYIIIECTBEHHbIE MPU3HAKH, IPUYUHHO-CIIECTBEHHbIE CBSI3H,
MPOSIBUII JIOTUKY M3JI0KEHUS] MaTeprala JIUTEPaTypHbIM SI3bIKOM, HO HE
MpeJICTaBUIJI apryMEHTAIIMI0, HEBEPHO OTBETHII HA BONPOCH! YYACTHUKOB
JUCKyccHH. MoryT OBITh JOMYIIEHBI 2-3 HETOYHOCTH MM HE3HAUUTEIb-
HbI€ OIMOKHU, NCIIPABICHHBIE CTYACHTOM C MIOMOIIBIO MTPENOJaBaTeNs.

«yIOBJIETBOPUTEIb-
HO»

CTYZCHT SICHO M3JIOKUJ CyTh 00CYX/1aeMOW TeMbI, HO HE TIPOSIBIII 10CTa-
TOYHYIO JIOTHKY W3JI0KE€HUS MaTepraia, He IPeICTaBIII apryMEHTALIHIO,
JlaJl HEIOCTATOYHO IOJIHBIM U HEAOCTaTOYHO Pa3BEpHYTHIA OTBET. Jlomy-
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IIEHbI OUTMOKHU B paCKpPBITUN OHATUH, yOTpeOJIeHnH TepMUHOB. B oTBeTe
OTCYTCTBYIOT BBIBOZIbI. ¥ MEHHE PACKPBITh 3HAUEHUE 0000IEHHBIX 3HAHUI
He noka3aHo. PeyeBoe oopmiienue tpedyer momnpaBok, koppekuuu. He-
BEPHO OTBETUJI Ha BOIIPOCHI YYaCTHUKOB JJUCKYCCHH.

«HCYOOBJICTBOPHU-
TCIIBHO»

CTYJEHT ILJIOXO MOHUMAET CYTh 00CYX/1aeMOI TeMbl, HE CMOT JIOTHYHO U
apryMEHTHPOBAHO y4acTBOBATh B 00CYXaeHHHU. OTBET MPEICTABISIET CO-
00l pa3po3HEHHBIE 3HAHUSA C CYIIECTBEHHBIMU OIIUOKAMU MO BOMPOCY.
CTyaeHT He 0CO3HAET CBsI3b 00CYKIaeMOT0 BOIIPOCa ¢ APYTUMH OOBEKTa-
MU AUCUUIUIMHBL. OTCYTCTBYIOT BBIBOJIbI, KOHKPETU3ALIUA U JOKa3aTelb-
HOCTb H3JI0’KE€HHUS. JIONIOJTHUTENBHBIE BOIIPOCHI HE IPUBOJAT K KOPPEKLIUU
otBeTta cTyneHTa. OTBET Ha BOMPOC MPENOIaBaTeNs MOJTHOCTHIO OTCYT-
cTByeT. HeBepHO OTBETHII HA BOIIPOCHI Y4aCTHUKOB JUCKYCCHH.

OIIeHI/IBaHI/Ie HaIMUCAHUA ICCE€ IIPOUCXOIUT B BHUAC INPCAOCTABICHHA HAIIM-
CaAHHOI'O TCKCTA IIPCIIOAaBaTCIIIO. KpI/ITepI/II/I OIOCHHUBAHUSA OTPAKCHEBI B Ta6J'II/II_[e 8.

Tabmuia 8
Kpurepuu oneHnBaHus 3cce

Onenka

XapakTepucTukKa oTBeTa

«Ba4TCHO»

CTYICHT IMOJIHOCThIO M JIOTHYHO PACKPBUI BEIOpAaHHYIO TeMy 3cce. Bripasuir
CBOE COOCTBEHHOE MHEHHE U TIOJITBEPINJ IOCTABICHHYIO TUIIOTE3Y.

«HE 3a4YTCHO»

CTYZEHT HE BBINOJIHWI 33JJaHHE, 3CCE IIOCTPOEHO HE JIOTUYHO, TEMA HE pac-
KpbITa. He BeIpa3uil cBoe cOOCTBEHHOE MHEHHE U HE TIOATBEPANI TOCTABJICH-
HYIO TUIIOTE3Y.

Wy BBINOJIHWI 3TH TpeOOBaHUS YACTUYHO

OuenuBaHue pe3y/ibTATOB BbINOJHEHHUS NMPAKTHYECKUX 3aJaHUM IPOUC-
XOJUT B BUJI€ IIPENOCTABIICHUS MPEIIOAABATENI0 IIOCIEA0BATEIIBHOIO PEIIEHUs 3a1a4
U TIPaKTUYECKUX 3a1aHuii. Kputepuu olleHuBaHus OTpakeHbl B Tabmmiie 9.

Tab6anma 9
Kpurepuu oueHuBaHus NPAKTHYECKHUX 3a1aHUI

Onenka

XapaKTepncTuKa oTBETa

«3a4YTCHO»

CTYACHT NPAaBWIbHO BBINOJHWII BCE 3aJaHHUS C M3JIOKEHHUEM METOIUKH,
HaOII0JaeTCsl JIOTUYECKAasi TIOCIE0BaTEIbHOCTh M3JI0KEHHsI MaTepuaia, OT-
pakaeT CyIIHOCTh TPEOYEMBIX PacUeTOB, MOKa3all COBOKYITHOCTh OCO3HAHHBIX
3HAHUHU 10 JUCHUILINHE.

«HC 3a4YTCHO»

CTY/IEHT HE BBIIOJIHWII BCE 33/1aHUs, pEIIEHHBIE 3a/1a4M CoJiepXkKaT rpyOble
OIIMOKHU, HEBEPHO U JIOTHYECKH HE IPABUIIbHO TPAKTYETCs METOIMKA pellie-
HUS, peIICHHs HE OTPAXKAIOT CYyITHOCTh TPeOyeMbIX PacyeToB, CTYJICHT HE
JEMOHCTPHUPYET 3HAHUS U YMEHUS 110 JUCIUILINHE

HTOroBbIii KOHTPOJIb 3HAHUM OCYLIECTBIISIETCA B BUJIE TECTUPOBAHUS.
Kpurepuu onieHnBaHus pe3ysibTaToB OTBETOB Ha TecT B Tabnuue 10.
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Taomura 10
Kpurepuu onieHUBaHMs1 pe3yJabTATOB 00y4eHUSs

3auer Kpurepun oueHuBanus

% 0,
«3aUTEHOY MOJIy4aeT CTY/ACHT, BepHO oTBeTHBIIMI Ha 11 Bompocos Tecta (6osiee 60 %)

«He 3auTenoy | MOTYYaeT CTYJEHT, He OTBETUBIINI BepHO Ha 11 Bonpocos Tecta (MeHee 60 %)

[Ipu mpoBeneHUM TECTUPOBAHUS, CTYACHTY 3alpellaeTcsl MoJIb30BaThCs J0-
MTOJIHUTEJILHOM JTUTEPATYPOH.

7. Y4eOHo-MeTOoqUYecKOe U MHPOPMAIIHOHHOE 00ecnieYeHHe TUCIIHIINHBI
7.1 OcHoBHas JUTEpaTypa

1. lokyMeHTaIlmoOHHOE obecrieueHre ynpasicHus. JJoOKyMeHTOOO0pOT | JeIIo-
POU3BOJACTBO : [ : TeKCT : DIeKTpOHHBIN pecypc] : yUeOHUK U MPAKTHKYM JUISI By30B
/ N. H. Ky3Henos. - 4-e u3M., nep. u JA0I. - DIeKTpoH. AaH.col. - Mocksa : FOpaiir,
2023. - 545 c¢. - (Bwicmiee o6OpasoBanue). - URL: https://urait.ru/bcode/523612,
https://urait.ru/book/cover/23093C41-568C-491C-BA95-584334DDE980. -

ISBN 978-5-534-16003-1 : 2119.00 p. - Tekct : HENOCPEACTBEHHBII.
URL: https://urait.ru/bcode/523612 (mara odpamenus: 06.03.2025).

2. IlepBuunas yuétHas mokymentarus : yueonuk / 0. U. Curunos, E. B. Ka-
namrHukoBa, T. E. Xoponsckas ; [log oom. pea. 0. U. Curugona. - Mocksa : MH-
®PA-M, 2021. - 348 c. — ISBN 978-5-16-016003-0 : b. 1. - TekcT : HeMOCPEACTBECH-

HBIM.
7.2 JlonoJIHUTEJIbHASI JIUTEPATypPa

1. AnuninyeB A.FO. OcHoBBI Ipo(heccOHaTbHO-1€T0BO KOMMYHUKALIMH B ar-
pouHxkeHepHOU chepe [DNeKTpoHHBIN pecypc]| : yuebHoe mocodue / A. F0. Anunu-
yeB, T.H. [Ilumuea, H.H. [Tankuna. - OnekTpoH. TekcTtoBbie aaH. - M: PAY-MCXA
um. K. A. Tumupszesa, 2020. - 109 c. http://elib.timacad.ru/dl/local/s20212701-2.pdf

2. KoMmmbIoTepHBIE TEXHOJIOTHH B YUETHO-aHATMTHICCKOMN MTPAKTHKE : YICOHUK
/ B. B. T'oas, H. B. Ky3uenosa, C. C. Mopo3kuHna ; KybaHckuii rocygapcTBEHHBIN
arpapubiii yauepcutet uM. M. T. TpyOununa. - Kpacnoaap : KyoI'AY, 2021. - 238
c. : Tabm., mr. - (KyoI'’AY-100, 1992-2022). - bubawuorp.: ¢. 225-229. - 500 »k3. —

ISBN 978-5-907402-64-5 : b. 1. - TexcT : HEIMOCPEICTBCHHBIA.

3. Jlenonpou3BOACTBO B JOKYMEHTOOOOPOT: MPAKTHKYM : [DIEKTPOHHBIA pe-
cypc] : mnpaktukym. - moc. KapaBaero : KI'CXA, 2020. - 44 c. -
URL.: https://e.lanbook.com/book/171710. - b. u. Kuura u3 xomrexkunu KI'CXA -
DKOHOMHUKA MU MEHEIKMEHT. PEKOMEHJJOBAaHO METOANYECKOW KOMHUCCUEH SKOHOMH-
4YecKoro (paxkysbTeTra B KaueCTBE MPAKTHUKyMma JJis ayJUTOPHOM U CaMOCTOSTEIbHOU
paboThl CTyeHTOB HarpaBieHus: noarotoBku 38.03.01 Dxonomuka npopuib «byx-
TaJITEPCKUI y4eT, aHaJIu3 U ayAUT» OYHOM U 3a04HOU (hopM 0OyueHus.

4. KoMIIEeKCHBIN MOAXO/ K 3aIUTE JIEKTPOHHOTO JOKYMEHTO000pOTa :
[DnexTpoHHBIN pecypc] : yueOHoe nocooue / C. U. Iltepentepr, JI. A. Butkona, B.
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http://elib.timacad.ru/dl/local/s20212701-2.pdf

N. Aunpuanos, K. A. He6aesa. - Cankrt-IletepOypr : CIIOI'YT um. M.A. Bonu-
Bbpyesuua, 2016. - 92 c. - URL.: https://e.lanbook.com/book/180102. - b. 1.
Kuwra u3 xomnekuuu CII6I'YT um. M.A. bonu-bpyesuua - Undpopmartuka

5. Undopmanmonnsie Texnonoruu. [IpakTudeckue 3aHaTus [ DJIEKTPOHHBIH
pecypc] : yuebHoe nocodue / 0. JI. Memankuna, B. I1. Camconona, 1. 1. Bacenes. -
DIIeKTPOH. TeKCTOBbIE AaH. - MockBa : PTAY-MCXA um. K. A. Tumupszesa, 2018. -
143 c. : http://elib.timacad.ru/dl/local/umo146.pdf

7.3 HopMaTuBHbBIE IPABOBbIE AKTHI

1. TI'paxnanckuii koaekc Poccuiickoi @eneparuu (¢ U3M. U JIOIL.)

2. Hamnorogsrit kogekc Poccutickoit denepanyu (¢ U3M. 1 J011.)

3. denepanbHblii 3akoH "O6 snekTpoHHOi moamuck” ot 06.04.2011 N 63-®3. - URL.:
https://www.consultant.ru/document/cons doc LAW 112701/

4, denepanpHbiii 3akoH oT 27.12.2019 1. Ne 476-D3 «O BHECCHUH U3MEHEHU

B DenepanbHbliii 3aK0H «O0 2JIEKTPOHHOM MOJMUCH» U cTaThio 1 deaepanbHOro 3a-
koHa «O 3anuTe MpaB PUANYECKUX JUI K HHAUBUAYATBHBIX IPEAIPUHAMATEICH
P OCYIIECTBICHUH TOCYIaPCTBEHHOTO KOHTPOJIA (HaA30pa) M MyHHITUTIAITBHOTO
koHTpos». - URL: http://www.kremlin.ru/acts/bank/45033

5. TOCT P 7.0.97-2016. HanmonanwHeiii ctangapt Poccuiickoit @eneparuu. Cu-
cTeMa CTaHaapTOB 10 HH(pOPMAIUU, OMOIMOTCYHOMY M M3AaTeIbcKOMY aerny. Opra-
HU3AIMOHHO-PACTIOPSAUTENbHAS TOKyMeHTanus. TpeboBanms K 0POPMIICHHUIO JTOKY-
meHToB" (yTB. [Iprkazom Poccrangapra ot 08.12.2016 N 2004-cT) (pen. oT
14.05.2018). - URL.: https://www.consultant.ru/document/cons_doc LAW 216461/

8. [lepeueHb pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«/HTEepHeT», HeOOXOAUMBIX VISl 0CBOCHMS JUCHHUILIUHBI (MOYJIs1)

1 KoHCyNbTaHT IUIIOC [3JEKTPOHHBIN pecypc] —
http://www.consultant.ru/online/ Pexxwm noctyma: [OTKPBITBIN 10CTYII].

2. ®eaepanbHbIil 00pa3oBaTEIbHBIN MOPTAN. - PeXuM n0cTyma cBOOO HBIN:
http://ecsocman.hse.ru/ Pesxum gocTyna: [OTKPBITBIH JOCTYII].

3. ExxengneBHoe arpapHoe odo3penue: http://agroobzor.ru/article/a-371.html.
Pexxum nocrymna: [OTKpBITHIN JOCTYII|.

3. baza mannbix EBpocTart: http://epp.eurostat.ec.europa.eu/ por-
tal/page/portal/eurostat/hnome/ Pexum noctyma: [OTKPBITBIN TOCTYII].

4. Dxonomuka npeanpusarus. F0.M. Pebpun, OCHOBBI 5KOHOMUKH U yIIpaBiie-
HUs Tpou3BoACcTBOM, KoHcniekT nekuuit, Taranpor: M3n-o TPTY. - [DneKTpOHHBIM
pecypce] : UaTepHeT-yueOHuk. Pexxum mocryna:  http://www.aup.ru/books/m47/
Pexxnm nocrymna: [OTKpBITBIN JOCTYII|.

5. bubnunorpadudeckas 6a3a naHHbIx «Agricolarhttp:/agricola.nal.usda.gov/.
Pexxum noctyna: [OTKpBITBIN AOCTYI].

6. Camonos U. lludposas tpanchopmarus 6uzHeca: oHIaiH Kypce. - [Pexum
nocryna]: https://samolov.ru/events/digital?yclid=2229337785629696576. Pexwm
JOCTyIAa: [OTKPBITHIA TOCTYI].
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9. Ilepeyensb IO u uHPOPMALIMOHHBIX CIPABOYHBIX CHCTEM

Tabmuma 10
IlepeyeHb NPOrpaMMHOro odecrneyeHus
HanmenoBanue
Ne pasiea yueo- HaumeHnoBanne mporpaMmbl Tun ABTOp Ton
1/ | HO¥M JMCIUILIN- NPOrpaMMbl pa3padoTku
HbI
CrnpaBounas mpaBoBas cuctema | OOyuaro- Konrpaxt NeAITH-
! «Koncynprantlirocy nias - |2020/-197 ot O dhes-
pans 2020 rona
Temsr 1-7 Cucrema 1: «1C-butpukc24» KonTposnu- CyOnuIeH3uOHHBII
JInuensus KopnopaTuBHbIN NIOp- | pyroLas KOHTPAKT
1 tan Cucrema 2: «1C-butpukc: - [ Nel70818/b/J1 ot 17
BHyTpenHnuit noprai yue6HOro asrycra 2018 rozna
3aBeJICHUS»

10. Onucanue MaTepuaJIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOI J1JIs
OCYyILleCTBJICHHSI 00Pa30BaTEJILHOIO MPOLEcca M0 AUCHHUILIMHE

Tabauma 11

CeegeHus 00 00eCIIe4eHHOCTH CIIENMATM3MPOBAHHBIMY AYAUTOPUAMHU,
KaOMHeTaMM, J1a00paTOPUAMHU

HanmeHoBaHue crienmuaibHBIX I10-
MeEINeHN U MOMEelIeHn M IJId caMo-
CTOSATEJIbHOI PadoThI

OCHAIIIEHHOCTH CIIEIHAJILHBIX IOMEINEeHHN 1 IoMele-
HM 1J151 CAMOCTOATEIbHON padoThl

1

2

VYuebHas ayuTopust AJis 3aHATHI
cemuHapckoro Tumna Ne 311,
y4eOHBII KOpIyC 2 ¢ I0CTYIIOM B
Wnrepuer, Wi-Fi

MynsTuMeanitHas yaueOHas ayJUTOPHS 17 TPOBEACHUS
3aHATHI JIEKIMOHHOTO THUIIA, 3aHATHI CEMUHAPCKOTO TH-
Ta, KypcOBOT'O MPOEKTUPOBAHUS (BBITIOJIHEHHS KYPCOBBIX
paboT), TPYMIOBLIX U UHAUBHIYATbHBIX KOHCYIbTAIIHM,
TEKYLIEro KOHTPOJISL U IPOMEKYTOUHOM

aTTeCTalUU.

1. [Mapter 12 mT.

2. Crynbs 24 mr.

3. locka MarHuTHO-MapkepHas 1 miT.

4. ITpoextop

5. KomneroTep

DKpaH JJIsl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 miT.

VYuebHas ayIuTOpus s 3aHATHH
cemuHapckoro Tuma Ne 313,
y4eOHBIH KopIryc 2 ¢ JOCTYIIOM B
Wnrepuer, Wi-Fi

Aynuropus JUis IPOBEICHUS TUTAHUPYEMOU y4eOHOi,
y4eOHO-HCCIeIOBATENHCKOM, HAyYHO-
HCCIIEeIOBATENbCKON pabOTHI CTYICHTOB, BHITTOJIHIEMON
BO BHEAYJUTOPHOE BPEMs 110 33JIAHUIO TTPEToaBaTelis
1. IMapte! 12 mT.

2. Crynps 24 mr.
3. locka MarHUTHO-MapkepHas 1 miT.

4. DKpaH Jy1sl MPOEKTOpa HACTEHHO MOTOJIOYHBIN 1 11IT.
5. IlepeHOCHOM TPOEKTOP

6. HoyrOyk

entpansHas HayuHast OuOIHO-
texa nmenn H.W. XKene3nosa, un-
TalIbHBIN 3]

9 ynTaNnkHEIN 3a710B, OcHAIIEHHBIX Wi-Fi, ¢ OTKpBITBIM
noctynom kK UHTepHeTy, 5 KOMIbIOTEPU3UPOBAHHBIX
YUTAJIbHBIX 3aJ10B
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11. MeToauueckune PCKOMECHIANHA oﬁyqamumMca 10 OCBOCHHMIO JUCIIUITJIMHBI

OObpazoBarenbHBIN MpoIecC MO TUCHUIUIMHE OPraHu30BaH B (opme yued-
HBIX 3aHATUHN (KOHTAaKTHAsI paboTa (ayAUTOPHON M BHEAYAUTOPHOM) 00YUAIOIINXCS
C MPEINoJaBaTeNIeM U CaMOCTOsITEIbHAs paboTa oOyJaromuxcs). YueOHble 3aHITUS
(B TOM 4YHCII€ MO pealn3aluy MPaKTUYECKOW MOJTOTOBKH) MPEACTABICHBI CIEIY-
IOIMMU BHJIaMH, BKJIIOYAs Y4eOHbIC 3aHSATHS, HAIPABJICHHbIE HA MPAKTUYECKYIO
MOJTOTOBKY 00YYalOIUXCs U TPOBEICHUE TEKYIIEr0 KOHTPOJISL yCIIEBAEMOCTH:

JIEKIINH;

IPaKTUYECKUE 3aHATHSA;

IPYIIIOBbIE KOHCYJIbTALINN;

UHIVBUYAJIbHBIE KOHCYJIBTALINN;

3aHSTHUS UHBIX BUJIOB.

Bo Bpewms sexkyuu CTYJEHT JOJKEH BECTH KpaTKUil KOHCIEKT. Pabora ¢ KOH-
CIIEKTOM JIEKIUH MPEAIIONAraeT MpOCMOTP KOHCIIEKTA B TOT K€ JI€Hb NTOCJIE 3aHATHH.

[Ipy KOHCHEKTUPOBAHUM JIEKIIMH cleAyeT oOpaliaTh BHUMAaHUE HA KaTErOpHH,
(OpMYIMPOBKH, PACKPHIBAIOIINE CONECPKAHUE TEX WM UHBIX SBJICHUN U MPOLECCOB,
Hay4HbIE BBIBOJBI U IPAKTUYECKNE PEKOMEHIALINHN, TIOJIOKUTEIBHBIN ONIBIT B OPaTOP-
CKOM HUCKYCCTBE.

XKenarenpbHo OCTaBUTH B pabOUYMX KOHCHEKTaX IOJIsI, HA KOTOPBIX JENaTh IO-
METKHU U3 PEKOMEHI0BAHHOM JINTEPATYPBI, JOMOJHSAIOINE MAaTEpUaIl IIPOCIyIIaHHON
JEKIUHU, a TaKXKe MOAYEPKUBAIOIIME OCOOYI0 BaXXHOCTb TEX WM HMHBIX TEOpETHYe-
CKHX IOJIOKEHUH. 3a7aBaTh MPENOAABATEN0 YTOUHSIOINAE BOIPOCHI C LEIBI0 YSACHE-
HUsl TEOPETUYECKUX MOJIOKEHUN, PA3PEIICHNs CIIOPHBIX CUTYaLlUM.

B Xoz€e MoaroToBKH K CEMUHAPCKUM (IMIPAKTHYECKUM) 3aHITUSAM HAJl0 U3YYUTh
OCHOBHYIO JIUTEPATYpPy, O3HAKOMMUTBHCSA C JOMOJHUTEIBHON JMUTEPATYPOH, HOBBIMH
nyOoIuKalUsIMU B IEPUOJUYECKUX M3AaHUAX. [Ipu 3TOM ydyecTh pekoMeHAaluu mnpe-
nojaBaTens U TpeOoBaHMs ydyeOHOM mporpammel. JlopabaTbiBaTh CBOM KOHCIEKT
JIEKIIUH, JIeJIasi B HEM COOTBETCTBYIOLIME 3AIIUCU U3 JIUTEPATYPbl, PEKOMEHIOBAHHON
npenojaBaTesieM U MPelyCMOTPEHHON y4eOHOM MporpaMMoii.

CBOEBPEMEHHOE U KaU€CTBEHHOE BBINIOJIHEHUE CaMOCTOATENIbHON padoThI CTY-
neHTa Oa3upyercs Ha COOJIIOJICHUU HACTOSALIMX PEKOMEHAALMNA U HU3YyYEHHH PEKO-
MEHJO0BaHHOW nuTeparypbl. CTyAEHT MOXET JIONOJHUTH CIMCOK HMCIOJIb30BAaHHOM
JIUTEPaTypbl COBPEMEHHBIMU MCTOYHUKAMU, HE INPEICTABICHHBIMU B CIIMCKE PEKO-
MEH/IOBAHHOM JIUTEPATyphl, U B JaIbHEHUIIIEM HUCIOJIB30BaTh COOCTBEHHbIE OATOTOB-
JIeHHbIE Y4eOHbIE MaTepUalbl IPY HAITMCAHUM KYPCOBBIX U JUIIOMHBIX padoT.

JI1st TONOTHEHUST KOHCIIEKTa MOKHO O3HAKOMUTBCS C TEOPETUUYECKUM MaTEpH-
aJIOM JIEKLIUHA MO0 COOTBETCTBYIOIIEH TeME, a TaKKe U3yYUTh HEOOXOAMMBIEC TJIaBbI
OCHOBHBIX JINTEPATYPHBIX HCTOYHUKOB.

lIpakmuueckue 3anamus TPOBOIATCS B ayJAUTOPUU JJISI MPAKTUYECKUX 3aHS-
TAW. 3aKpENVIEHUE TEOPETUUECKOr0 MaTeEpHalia 4epe3 MPOBEICHUE YCTHOTO OIpOcCa,
JMCKYCCHUH 10 TEME 3aHATHUS C YYETOM CaMOCTOSITEIbHOTO W3YYEHHs BOIPOCOB U pa-
00Ta B MasbIX PYIIAax IO BBIMNOJHEHUIO 33JaHUM B JEMOHCTPALIMOHHON BEPCHU
CHELUAIbHBIX IPUKIAAHBIX IIPOIPAMM.

[Ipu mOATrOTOBKE K MPAKTUYECKUM 3aHATUSAM HEOOXOIMMO MPOCMOTPETh KOH-
CIIEKTBI JIEKIIUM, PEKOMEHJOBAHHYIO JIUTEPATypy NO JaHHOU TEME; MOATOTOBUTHCS K
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OTBETY Ha KOHTPOJIbHBIE BOMPOCHI.

CtyaeHT, MponyCTUBIIMM 3aHATHSA 00513aH, B CPOK, YCTAHOBJICHHBIN Mpernojia-
BareseM, oTpaboTaTh €ro, BBHIMOJHUB COOTBETCTBYIOIIEE WHIMBHUIYAIbHOE 3a/laHUE
(Mo coryacoBaHuio ¢ rnpemnojaanateneM). JIEKIIMOHHBIE U MPAKTUYECKUE 3aHATHUS OT-
pabaThIBaIOTCS MO pe3yJibTaTaM YCTHOTO OTBETa HA KOHTPOJIbHBIE BOMPOCHI, COOTBET-
CTBYIOIIUX MPOMYIIEHHBIX TEM.

12. MeToauyeckue peKOMeHIAUM NPeNnoaaBaTesiM M0 OPraHu3aluu 00ydeHust
10 AUCIUILINHE

OCOOEHHOCTBIO TUCLUIUIMHBI SBISETCS MPAKTUYECKOE MPUMEHEHUE HABBIKOB
KOMaHJTHOM paboOThl ¢ MPUMEHEHUEM CIEIHAIbHBIX HU(PPOBBIX CUCTEMBI, TPUKIIAI-
HBIX [POTrpaMM U KOPIIOPATUBHBIX MPUIIOKEHHM, a TAK)KE UCTIOIh30BaTh MPOIIECCHBIN
HOJIX0J] K pa3paboTKe U OLEHKE OOOCHOBAHHBIX OPraHU3ALMOHHO-YIIPABICHYECKUX
pelIeHU, HCIONb3yI0 JEMOHCTPALMOHHYIO Bepcuio IUPPOBOM  MIATHOPMBI
ELMA365.

Ha yueOHbIX 3aHATHSIX 00y4aronIuecs: BHIMOIHSIOT 3allJIaHUPOBAHHBIE HACTOS-
1€l MporpaMMoi OTJEeIbHbIE BUIbl YUYEOHBIX padOT, B TOM YHCII€ OTIAEIbHBIX 3Je-
MEHTOB PaloT, CBA3aHHBIX C Oyayniel NpohecCHOHaIbHOMN 1EATENbHOCTBIO.

CornacHo yuyeOHOMY IUIaHY U TpaduKy y4eOHOro mpoliecca Jjisi OpraHu3aluu
IIpoLIecCca OCBOEHHUS CTYJEHTAaMHU JIMCUUILIMHBI UCIIONIb3YETCs TPaAULIMOHHAS (00BsiC-
HUTEJIbHO-WUTFOCTPATUBHAS) TEXHOJIOTUA OOY4YeHHS C NMPUMEHEHHEM AaKTHBHBIX U
MHTEPAKTUBHBIX 00Pa30BATENBHBIX TEXHOJOTHH, MPUKIATHBIX IPOTPaMM U JIOKATb-
HBIX ITPUJIOKEHUM.

Ha mpakTudeckux 3aHSITHSX BBISBISETCA CBSA3b TEOPHH C aKTyaJIbHBIMHU TIPO-
OJleMaMM M3y4aeMOW UCHUILIMHBI U TIOJyYCHHE MPAKTUYECKUX HABBIKOB Pa0OTHI C
npuMeHeHHuEeM ITUGPOBBIX MHCTPYMEHTOB. [locTaHOBKA OCTPBIX MPOOJIEM CTUMYIH-
pYeT AMCKYCCUU B CTYACHUYECKHUX IPYTIIax.

Brinonnenune npaktudeckux 3aHsaTud Ha 1iatdhopme ELMA, mpeanonarator
YCTaHOBJIEHHOE MPOrpaMMHOE O0OeCleYeHrEe B KOMIBbIOTEPHOM Kjacce. /[ BbImoJ-
HEHUS WHIUBUIYTBHBIX 3aJJaHUHN CTYJIEHTHI OOBEAUHSIIIOTCS B MAJIbIC TPYIIITHI.

B nporpamMmMe qucUUIUIMHBI TPEAYCMOTPEHA padoTa, BBINOJIHAEMAs CTYJEHTa-
MU TI0JT HEMTOCPEICTBEHHBIM PYKOBOJCTBOM MpEnoAaBaTeis B ayAUTOPUU WIH ayau-
TOpHAsl CaMOCTOATENbHAs padoTa M BHEAyAMTOPHAs CaMOCTOSITeNIbHAsE paboTa mpu
BBITIOJTHEHUHU JIOMAIIIHUX 3aJlaHuid, pedepaToB, HAYYHO- TPOPaOOTKH Y4eOHOTO MaTe-
puaa ¢ UCIOJIb30BaHUEM Y4YEOHUKA, Y4EOHBIX TTOCOOUM, TOMOTHUTEILHON METOIH-
YECKOW M HAyYHOU JIMTEPaTyPHI.

IIporpammy pa3padoraJjia:

Cepreesa H.B., k.3.H., 101IEHT
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PEINEH3UA

Ha padovyo MporpaMmy THCHHUIIHHBI
b1.B./1B.01.03.02 «bu3Hec-nponecchl U JOKYMEHTAIMOHHOE 00ecneyeHue AesITeIbHOCTH
npeanpusitus (opranuzanuu)» OIIOII BO no nanpasiaennio 19.03.01 buorexnonorus,
HarnpaBlieHHOCTH (TIpodmin): « BHOTEXHOIOTHS U MOJICKYJIIpHas OUOJIOTHS», K ATPOTPOMBIIIUICH-
Has OMoTeXHONOTH (KBamM(HKAIKs BBITYCKHHKA — OaKaaaBp)

PaxaeBoii Bukropueit BmamumupoBHOH, nomeHTOM Kadeapbl SKOHOMHUYECKON O€301acHOCTH H
npaBa ®I'BOY BO «Pocculickuii rocynapcTBeHHbIN arpapHblii yHuBepcuteT-MCXA nmenu K. A.
TumupsseBa», KaHIUAATOM SIKOHOMUYECKUX HAYK (Aajiee 0 TEKCTY PELIEH3EHT), IPOBEIECHO PELIEH-
3upoBaHHe paboueil mporpammbl TUCHUILUIUHBI «bU3Hec-npolecchl U JOKyMEHTAIlMOHHOE o0ecre-
4yeHue JestenbHocTH npeanpustus (opranuzamun)» OITOII BO nmo nanpasnenuto 19.03.01 buo-
TEXHOJIOTHSI, HalpaBiIeHHOCTH (mpoduiin): «bHOTEXHOJIOTHS U MOJEKysipHas Ouonorus», «Arpo-
MPOMBINIICHHAST OMOTEXHONIOTHs», pazpaboTanHoii B PI'BOY BO «Poccuiickuii rocyaapcTBEHHBIH
arpapubiii yauepcuteT — MCXA umenu K.A. TumupsizeBa», Ha Kadenpe SJKOHOMUKH U OpraHHU3a-
UK poun3BoJIcTBa (pazpaborunk — Cepreesa H.B., noneHTt kadeapsl opranusanus Mpou3BO/ICTBA,
KaH/IU1aT S9KOHOMHUYCCKHUX HAYK).

PaccmoTtpeB npezncTaBieHHbIE Ha PELEH3MPOBAHUE MaTE€pUalIbl, PELIEH3EHT MPUIIEN K Clie-
IYIOIIKMM BBIBOJIAM:

1. IlpenpsaBinenHas pabouas nmporpamMma AUCHUILIMHBI «BU3HEC-TIPOLIECCHl U JOKYMEHTAlH-
OHHOE 00ecIleYeHHne NeATeIbHOCTH MpeaAnpusaTHs (opranuszauuu)» (maigee mo Tekcty [Iporpamma)
coomeemcmeayem tpedoBanusiM @I'OC BO no nanpasienuto 19.03.01 buorexnonorus. [Iporpam-
Ma codepocum BCE OCHOBHBIE pa3delbl, coomeemcmgyem TpeOOBAaHUSAM K HOPMATHBHO-
METOJUYECKUM JIOKYMEHTAM.

2. Ilpencrasnennas B [Iporpamme akmyanvnocms yuaeOHON TUCHUILIMHBL B paMKax peaju-
sauuu OIIOII BO e noonesxcum commenuio — AUCUMIIIMHA OTHOCUTCSA K 4acTHU y4eOHOro IUIaHa,
dbopMupyeMoro ydyacTHUKaMH 00pazoBaTenbHbIX oTHOeHNH — b1.B.JIB.

3. IlpeacraBnennsie B [Iporpamme wuenu AMCUUIUIMHBI coomeemcmeyiom TPeOOBaHUSIM
@®I'OC BO nampasnenust 19.03.01 buotexHomorus.

4. B cootBerctBum ¢ [Iporpammoit 3a gucuuniauHoi «busHec-mpoliecchl U JOKyMEHTaIU-
OHHOE obecreueHue esITeNbHOCTH NMPEeANpUITUs (OpraHu3alln)» 3aKpeIuleHO MATh KOMHemeH-
yuun. JlucuuruinHa «bu3Hec-mporiecchl U JOKYMEHTAIlMOHHOE OOecreueHue AEsITEeNbHOCTU TMpe-
npusiTUs (OpraHu3aliu)» U npeactaBieHHas [Iporpamma cnocobna peanuzosams ux B 00BSIBICH-
HBIX TpeboBaHMsIX. Pe3ynbrarel 00ydyeHus, npejacraBieHHble B [IporpamMMe B KaTteropusix 3Harh,
YMETh, BIAJETh coomeemcmeyiom crenupuKe U COACPKAHUIO TUCLHUIUIMHBL U 0eMOHCMPUpYIom
B03MOHCHOCHb TIOTYUEHHUS 3asIBJICHHBIX PE3YJIbTATOB.

5. OOwmiast TpyIOEMKOCTh ITUCHMIINHBI «bU3HEec-TIporiecchl U TOKyMEHTallMOHHOE o0ecrie-
YEeHUE JICATEIbHOCTH MPEANPUATHS (OpraHU3aIin)» COCTABIACT 2 3au€THBIX eMHUIIBI (72 yaca).

6. Mudopmarus o B3aMMOCBSI3U W3Yy4aeMbIX JUCLUIUIMH M BOIPOCAM MCKIIOYEHUs J1yOsH-
pPOBaHUSI B COJAEPKAaHUU AUCLUILUIUH coomeemcmeayem NericTBUTeNbHOCTH. ucnumnnrna «busHec-
IPOIECCHl U IOKYMEHTALMOHHOE 00eCIeUeHHe AeATeIbHOCTH MPEeNpUATUs (OpraHnu3aIlim)» B3au-
MocBsizaHa ¢ apyrumu auctummuHamu OITOIT BO u Yue6Horo miana mo Hampasienuto 19.03.01
buotexHonorus u BO3MOXXHOCTh AyOJIMPOBAHUS B COAEPKAHUU OTCYTCTBYET.

7. Ilpencrasiennast IIporpamma mpeznonaraeT UCHOJIb30BaHUE COBPEMEHHBIX 00pa3oBa-
TEJIbHBIX TEXHOJIOTUH, NCTIOIb3yEeMbIE MPU peaTU3alliy Pa3InYHbIX BUIOB yueOHOI paboTsl. Pop-
MBI 00pa30BaTENIbHBIX TEXHOIOTHI_coomeemcmayrom crieliu(pUKe TUCUUTIIHHBIL.

8. Ilporpamma nucrumiuHsl «bru3Hec-mpoleccsl 1 JOKYMEHTAMOHHOE OOecrieueHue aes-
TEIbHOCTU MPEAnpUaTHs (OpraHU3allK)» MpeArnoaraeT NpoBEACHUE 3aHITHH B MHTEPAKTUBHOM
dopwme.

9. Bwuapl, copepkaHue M TPYJOEMKOCTh CAMOCTOSITEIIHHON PabOTHI CTYJIEHTOB, TPEACTaB-
nennble B Ilporpamme, coomeemcmeyiom TpeOOBaHUSAM K IMOJATOTOBKE BBITYCKHHMKOB, COJEpKa-
mumcst Bo @I'OC BO nanpasnenus 19.03.01 buorexHomorus.




10. [IpencraBieHusie u onucanubie B [IporpamMmme GpopmMbl mekyuyeti ONIEHKH 3HaHHUM (OTpoC,
Kak B (hopme 00CYXICHUS OTACIbHBIX BOIIPOCOB, TAK U BBICTYIUICHHS, Y9aCTHE B IUCKYCCHUSX, yda-
CTHE B TECTUPOBAHUU U ayAUTOPHBIX 3aJaHUSIX), coomeemcmeyiom creunpuke AUCUUIIUHBI U
TpeOOBAHUSIM K BBIITYCKHUKAM.

dopma NpOMEKYTOYHOTO KOHTPOJIS 3HAHMU CTYIEHTOB, mpeaycmorpeHHas [Iporpammoit,
OCYILIECTBIISICTCS B (pOpMe 3aueTa, UYTO coomeemcmayem CTaTyCy TUCHMIUIMHBI, KaK JUCIUTLIAHBI
4acTH ydeOHOTo IuIaHa, (GOPMHPYEMOW ydacTHHKamMH oOpa3oBaTelbHBIX OTHOIIeHWH — b1.B,
®I'OC BO nanpasnenns 19.03.01 buorexHonorus.

11. ®opmbl oLieHKH 3HAHUM, IpeacTaBieHHbIe B [Iporpamme, coomeemcemsyrom cnenuduke
JTUCIUILIMHBL U TPEOOBAHUSIM K BBIITYCKHUKAM.

12. VYuyeOHO-MeTOnMYECKOE OOecCIeyeHne MUCHUIUTMHBI IPEACTaBICHO: OCHOBHOM JIMTeE-
parypoii — 1Ba ucTouyHHKa (0a30Bble YUCOHUKH), JOMOTHUTEIBHON JUTEPATYpoil — 5 HaUMeHOBa-
Huil, Uatepuer-pecypcsl — 12 uctouynnkoB u coomgemcmayem tpedboBanusm ®I'OC BO nampas-
nenus 19.03.01 buorexnonorus.

13. MarepuanbHO-TEXHUYECKOE 00eCIeYeHHe IUCIUIUIMHBI COOTBETCTBYET CHEIU(pUKE
JTUCIUIINHBI «bU3Hec-poreccsl U JOKYMEHTAIMOHHOE 00ecTieueHne AesITeIbHOCTH IPEaNPUITUS
(opranuzanumn)» U 00ECIICUMBACT HMCIOIH30BAHUE COBPEMECHHBIX OOpA30BATCIIBHBIX, B TOM YHCIIE
WHTEPAKTUBHBIX METO/I0B OOYUEHHUS.

14. Metoandeckre peKOMEHIAINH CTYACHTaM H METOJUYCCKIE PEKOMEHIAINH TIPEToaBa-
TeJSIM IO OpraHu3aluu oOydeHHUs MO AUCHMIUIMHE JAl0T MPEACTaBICHUE O crenuduKe 00ydeHus
1o JUCHHILTHHE «BU3HEC-TIPOIeCChl B JOKYMEHTAIMOHHOE 00ECIIeUCHHE eI TeILHOCTH TPEIIIPHs-
THS (OpraHu3aIum ).

OBIIUE BbBIBO/bI

Ha ocHoBaHuum mnpOBENEHHOTO PELEH3UPOBAHUS MOXKHO CJ€JaTh 3aKIIOYEHHE, YTO XapakTep,
CTPYKTYpa U cojiep>kaHue paboueil mporpaMMmbl JUCHUIUIMHBI «bU3Hec-Tipoliecchl U JOKYMEHTAlH-
OHHOEe oOecrneueHue AesTesNbHOCTH npeanpusatus (opranuzauuu)» OITOII BO mo HampasieHuto
19.03.01 buotexHonorus, HarpaBiIeHHOCTH (Tipoduin): «bHOTEXHOMIOTHS U MOJNEKYsIpHas OHOI0-
THs», «ATPOTIPOMBIIIIEHHAS GHOTEXHONOTHSY (KBATM(HUKAIHSA BHITYCKHUKA — 6akanasp), pa3pabo-
taHHOU Cepreesoil H.B., nonieHToM Kadeapsl 3KOHOMUKH U OpraHU3alys IPOU3BOACTBA, KaHIH a-
TOM 3KOHOMHYECKHX HayK cooTBeTcTBYeT TpeboBaHusM PI'OC BO, coBpeMeHHBIM TpeOOBaHUIM
HSKOHOMUKH, PhIHKA TPY/Aa U MO3BOJUT NpU €€ peain3alli YCHEIIHO 00ecneyuTh (GopMUpOBaHUE
3asIBJICHHBIX KOMIIETECHIUI.

Penensent: Paxaea B. B., nonent kadeapsl skoHomuueckoi 6e3onacHoctu u npasa ®PI'bOY BO
«Poccuiickuii rocynapcTBeHHbIN arpapHblil yausepcuret - MCXA umenu K.A. Tumu-
psA3eBay», KaHAUAAT DKOHOMUYECKHUX HAYK
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